
Instruction                   AR 6146.3 (a) 
RECIPROCITY OF ACADEMIC CREDIT 
 
Students in grades K-8 who transfer into the district without proof of having met the grade level 
proficiency standards in reading, mathematics, and writing may be required to take the appropriate 
standardized tests of these basic skills to facilitate proper placement. 
 
In determining equivalency, the principal and/or designated certificated staff representative may 
consider one or more of the following: 
 

1. A review of the description of academic content and time requirements of the 
coursework completed by the student compared to academic content and time requirements 
at the enrolling school 
 
2. An examination of the student's portfolio of work, papers, completed projects, graded 
tests or other documents demonstrating the student's level of skill and knowledge 
 
3. An opportunity for the student to demonstrate skill via performance on appropriate 
course-challenging examinations, comprehensive final examinations and/or other 
culminating exercises used at the enrolling school 
 
4. Verification by teacher observation, once the student has been placed in a course, that 
the student has reached a level of preparation consistent with the student's placement in 
that course 
 

Appeals/Due Process 
 
If a student's parent/guardian disagrees with the school site staff's judgment on grade-level 
placement, course placement and/or equivalency of academic credit, the parent/guardian may 
appeal to the Superintendent or designee.  
 
Within 10 working days of notification of placement or credit determination, the parent/guardian 
may request, in writing, a conference with the Superintendent or designee to review the school site 
staff's decision.  
 
The Superintendent or designee shall schedule a conference within 10 working days of the 
parent/guardian's request. This meeting may include the principal or designee, representatives of 
the school's certificated staff, and the student's parents/guardian. It shall be the parent/guardian's 
responsibility to present evidence that the facts do not support the school staff's decision on the 
student's placement and/or transferability of prior credits.  
 
The Superintendent or designee's decision shall be final.  
 
Transfer of Coursework and Credits for Highly Mobile Students 
 
 



Instruction                   AR 6146.3 (b) 
RECIPROCITY OF ACADEMIC CREDIT 
 
Highly mobile student means a foster youth, student experiencing homelessness, former juvenile 
court school student, child of a military family, student who is migratory, or a student participating 
in a newcomer program as specified in 
Education Code 51225.1. 
 
When a highly mobile student transfers into a district school, the district will receive an official 
transcript from the transferring school or district which reflects full and partial credits and grades 
earned by the highly mobile student and includes: (Education Code 51225.2) 
 

1. A determination of the days of enrollment and/or seat time, if applicable for all full and 
partial credits earned based on any measure of full or partial coursework being 
satisfactorily completed  
 
Partial coursework satisfactorily completed includes any portion of an individual course, 
even if the student did not complete the entire course 
 
2. Separate listings for credits and grades earned at each school and local educational 
agency so it is clear where credits and grades were earned  
 
3. A complete record of the student's seat time, including both period attendance and days 
of enrollment 

 
The district shall transfer the credits and grades from the transferring school's transcript onto an 
official district transcript in the same manner as described in Item #2, above. (Education Code 
51225.2) 
 
If the Principal or designee has knowledge that the transcript from the transferring school may not 
include certain credits or grades, the Principal or designee shall contact the prior school within two 
business days to request that the full or partial credits be issued, which shall then be issued and 
provided by the prior school within two business days of the request. (Education Code 51225.2) 
 
The district shall accept and issue full or partial credit for any coursework that the highly mobile 
student has satisfactorily completed while attending another public school, a juvenile court school, 
a charter school, a school in a country other than the United States, or a nonpublic, nonsectarian 
school or agency, as applicable. (Education Code 51225.2) 
 
If the entire course was completed, the district shall not require the highly mobile student to retake 
the course. (Education Code 51225.2) 
 
If the entire course was not completed at the previous school, the highly mobile student shall be 
issued partial credit for the coursework completed and shall be required to take the uncompleted 
portion of the course. However, the district may require the highly mobile student to retake the 
portion of the course completed if, in consultation with the holder of educational rights for the  



Instruction                   AR 6146.3 (c) 
RECIPROCITY OF ACADEMIC CREDIT 
 
highly mobile student, the district finds that the highly mobile student is reasonably able to 
complete the requirements in time to graduate from high school. Whenever partial credit is issued 
to a highly mobile student in any particular course, the highly mobile student shall be enrolled in 
the same or equivalent course, if applicable, to enable the completion of the entire course. 
(Education Code 51225.2) 
 
Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods attended 
per subject. If the school is on a block schedule, each block schedule class period attended shall 
be equal to two regular class periods per subject. 
 
In no event shall the district prevent a highly mobile student from taking or retaking a course to 
meet the eligibility requirements for admission to the California State University or the University 
of California. (Education Code 51225.2) 
 
Notification and Complaints 
 
Information regarding the educational rights of highly mobile students, as specified in Education 
Code 51225.2, shall be included in the annual uniform complaint procedures notification 
distributed to students, parents/guardians, employees, and other interested parties pursuant to 5 
CCR 4622. (Education Code 51225.2) 
 
Any complaint alleging that the district has not complied with requirements regarding the 
education of highly mobile students, as specified in Education Code 51225.2, may be filed in 
accordance with the district's procedures in Administrative Regulation 1312.3 - Uniform 
Complaint Procedures. 
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