
SEXUAL HARASSMENT OF STUDENTS 
 

 

The policy of this school district forbids discrimination against, or harassment of any student on the basis of 

sex.  The Harrah Board of Education will not tolerate sexual harassment by any of its employees or students.  

This policy applies to all students and employees including non-employee volunteers whose work is subject 

to the control of school personnel.  Policy DA applies to sexual harassment of employees. 

 

 1. Sexual Harassment 

 

  For the purpose of this policy, sexual harassment includes: 

 

 A. Verbal or physical sexual advances, including subtle pressure for sexual activity; touching, 

pinching, patting, or brushing against; comments regarding physical or personality characteristics 

of a sexual nature; and sexually-oriented "kidding" "teasing," double meanings, and jokes. 

 

 B. Demeaning comments about a girl's ability to excel in a class historically considered a "boy's" 

subject, privately talking to a student about sexual matters, hugging or touching a student 

inappropriately may constitute sexual harassment. 

 

 C. Writing graffiti that names a student or otherwise identifies a student is potentially slanderous 

and constitutes sexual harassment.  Graffiti of any kind will not be tolerated on school property.  

The superintendent is directed to cause any graffiti or unauthorized writings to be removed 

immediately.  

 

 D. Any of the aforementioned conduct that effectively deprives a student of access to educational 

opportunities or benefits provided by the school. 

 

 2. Specific Prohibitions 

 

 A. Administrators and Supervisors 

 

 1. It is sexual harassment for an administrator, supervisor, support employee, or teacher to use 

his or her authority to solicit sexual favors or attention from students. 

 

 2. Administrators, supervisors, support personnel, or teachers who either engage in sexual 

harassment of students or tolerate such conduct by other employees shall be subject to 

sanctions, as described below. 

 

 3. The school district is not concerned with the "off-duty" conduct of school personnel unless 

the conduct has or will have a negative impact on the educational process of the school.  

Any romantic or sexual affiliation between school personnel and students, including students 

who have reached the age of majority (18), during school hours will have a negative impact 

on the educational process and shall constitute a violation of school policy.  Such violations 

may result in suspension of the student and suspension or termination for the employee.  

Any sexual affiliation between teachers and students under the age of 18 may constitute a 

crime under state or federal law. 

 

 3. Report, Investigation, and Sanctions 

 

 A. It is the express policy of the board of education to encourage student victims of sexual 

harassment to come forward with such claims.  This may be done through the Sexual 

Discrimination Grievance policy.  The Office of Civil Rights relies on school administrators’ 

judgment and common sense in meeting the requirements of the federal law. 

 



 1. Students who feel that administrators, supervisors, support personnel, teachers, or other 

students are subjecting them to sexual harassment are encouraged to report these conditions, 

or have their parents report these conditions, to the appropriate administrator or teacher.  If 

the student's immediate administrator or teacher is the alleged offending person, the report 

will be made to the next higher level of administration or supervision or to any responsible 

adult person. 

 

 2. Every attempt will be made to maintain confidentiality; however, absolute confidentiality 

cannot be guaranteed because of due process concerns that arise in sexual harassment 

investigations.  No reprisals or retaliation will be allowed to occur as a result of the good 

faith reporting of charges of sexual harassment. 

 

 B. In determining whether alleged conduct constitutes sexual harassment, the totality of the 

circumstances, the nature of the conduct and the context in which the alleged conduct occurred 

will be investigated.  The superintendent has the responsibility of investigating and resolving 

complaints of sexual harassment. 

 

 C. Any employee found to have engaged in sexual harassment of students shall be subject to 

sanctions, including, but not limited to warning, suspension, or termination subject to applicable 

procedural and due process requirements. 

 

 D. Any student found to have engaged in sexual harassment of other students shall be subject to 

sanctions, including, but not limited to warning, suspension or other appropriate punishment 

subject to applicable procedural and due process requirements. 

 

 E. A copy of this Sexual Harassment policy will be provided to students and parents each year. 

 

 F. Special effort will be made to apprise district administrators, teachers, and counselors of their 

obligation to receive student complaints of sexual harassment, document such complaints, and 

forward them to the grievance committee. 

 

 

 

 

REFERENCE: Title VII of the Civil Rights Act of 1964 

 42 U.S.C. §2000e-2 

 29 C.F.R. §1604.1, et seq. 
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STUDENT RESIDENCY 
 

It is the policy of the Harrah Board of Education that the residence of any child for school purposes shall be the legal 

residence of the parents, guardian, or person having legal custody within the district as defined in 70 O.S. §1-113 (C).  

A child residing in the district who is entirely self-supporting shall be considered a resident of the school district if the 

child works and attends school in the school district.  Questions concerning legal residence of children shall be 

determined pursuant to procedures utilized by the State Department of Education in accordance with 70 O.S. §1-113. 

 

An adult who does not fall within the categories listed above, who holds legal residence in the district, and who has 

assumed permanent care and custody of the child may file an affidavit with the school district attesting that custody has 

been assumed.  The affidavit must include the reasons for assuming custody.  The residency officer shall consider the 

facts of each case and shall approve residency only if it is demonstrated that the custody arrangement is permanent and 

the adult contributes in a major degree to the support of the child. 

 

The superintendent or designee may require the submission of evidence of residency in order to determine whether the 

student is eligible to attend the public schools or programs without payment of nonresident tuition.  Such evidence may 

include, but is not necessarily limited to, the following: 

 

 1. Proof of payment of local personal income tax or ad valorem taxes; 

 

 2. Title to residential property in the district, or a valid unexpired lease agreement, or receipts for payment of rent 

on a district residence in which the applicant actually resides; 

 

 3. Proof of provisions of utilities; 

 

 4. A valid, unexpired motor vehicle operator’s permit or motor vehicle registration; 

 

 5. Maintenance of voter registration; 

 

 6. Notarized affidavit verifying residency and that the affiant has assumed the permanent care and custody of the 

student.  (The filing of a false affidavit shall be subject to punishment in accordance with 70 O.S. 

§1-113(A)(1).) 

 

Homeless Students 

 

In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access to the same 

free and appropriate public education as provided to other children.  The board shall make reasonable efforts to iden-

tify homeless children within the district, encourage their enrollment, and eliminate existing barriers to their education 

that may exist in district policies or practices.  No child or youth shall be discriminated against in this school district 

because of homelessness. 

 

Children are deemed to be homeless under the following conditions: 

 

 1. A child who is lacking a fixed regular and adequate nighttime residence and who has a primary nighttime resi-

dence that is a publicly or privately operated shelter designed to provide temporary living accommodations, a 

  temporary residence prior to institutionalization, or a place not designed or ordinarily used as a regular 

sleeping accommodation for human beings. 

 

 2. A child who is placed in a transitional or emergency shelter before placement in a foster home or home for 

neglected children. 
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Harrah Public  Schools  

District  Foster  Care Plan 
 

Under the requirements of the federal Every Student Succeeds Act (ESSA) Section 

1112(c)(5)(B) Title I educational stability provisions take effect on December 10, 
2016. By such date, each school district shall have a Foster Care Plan developed 
and disseminated to all stakeholders. 

In Section 111l(c)(5) of ESSA, the school district must collaborate with the Child 
Welfare Agency and Tribal Child Welfare Agencies (CWA) to implement the Title I 

educational stability provisions. Therefore, each school district shall develop a 
clear, written Foster Care Plan. As such, the Foster Care Plan for Harrah Public 

School District shall be as follows: 
 

1.    LEA Point of Contact and responsibilities. 

The superintendent will designate at least one person to serve as the Foster Care 
Point of Contact (POC). The POC may also be the homeless student coordinator. 
This designation will occur by December 10, 2016, and shall be updated annually. 

The name of this person will be turned in to the OSDE through the online Grants 
Management System by September 30th of each year. If additional staff members 

are needed to meet the requirements, the superintendent will make assignments 
as deemed necessary. The POC will work in the best interest of the child to ensure 
that all educational requirements are being met. 

The POC will work closely with the CWA to: 
 

A. Coordinate with the corresponding child welfare agency POC to  
   implement Title I provisions; 
B Lead the development of a process for making the best interest   
   determination; 

C. Document the best interest determination; 

D. Facilitate the transfer of records and immediate enrollment; 



E. Facilitate data sharing with the child welfare agencies, consistent 
with  

   FERPA and other privacy protocols; 

F. Develop and coordinate local transportation procedures; 

G. Manage best interest determinations and transportation cost disputes; 

H. Ensure that children in foster care are enrolled in and regularly 

attending  

   school; and 

I. Provide professional development and training to school staff on the 

Title 

  I provisions and educational needs of children in foster care, as needed. 
 

2.    Decision-making process. 

A committee will meet to determine if the school of origin is not in the best 

interest of each foster care child and the appropriate placement of the child. The 

committee will be comprised of the site administrator or representative, the LEA's 
POC, and a member of the CWA. In emergency circumstances the CWA has the 
authority to make an immediate decision regarding the school placement, and then 

consult with the LEA and revisit the best interest determination of the child.  In the 
event of a disagreement regarding school placement for a child in foster care, the 

CWA will be considered the final decision maker in making the best interest 
determination. The CWA is uniquely positioned to assess vital non-educational 
factors such as safety, sibling placements, the child's permanency goal, and other 

components of the case plan. The CWA also has the authority, capacity, and 
responsibility to collaborate with and gain information from multiple parties 

including parents, children, schools and the court in making these decisions. 

3. The type of documentation or records that should be shared 

         between parties. 

Foster care parents, social workers or other legal guardians will be allowed to 

immediately enroll children in foster care in the school district without having the 

necessary paperwork (bilih certificates, shot records, academic records, special 
education records, etc.) This is to help aid the student with a smooth transition 
into the district. The receiving school district will contact the school district of 

origin for the records and make adaptations as needed. After enrollment, the 
following guardianship or legal custody documents shall be provided for 

verification by the foster family or CWA: 
 

 Power of attorney 
 Affidavit 

 Court Order 
 

Harrah school district will share education records with the CWA that are allowed by 

the Family Educational Rights and Privacy Act (FERPA) and other state privacy laws. 



This allows educational agencies to disclose without parental consent educational 
records, including IDEA, of students in foster care to the CWA. 
 

4. Collaborative structure, such as regularly scheduled meetings,  
 

    in which relevant individuals can participate in a particular  
 

    process. 
 

The POC will meet with the site administrator, school counselor, classroom 

teacher, and foster parent as needed to discuss the progress of the child in 
foster care and will document the results of meetings. All decisions will be made 

utilizing a collaborative team approach to determine what will be in the best 
interest of the child. 
5.     The best interest determination document regarding the child's 
 

   school placement (school of origin or the receiving school). 

Harrah school district shall utilize the following sample form from the Oklahoma 

State Department of Education ii1 making a "best interest" determination for 
each child in foster care. The final determination as to what is in the best 

interest of the child will be made by the CWA. 
 

6. Transportation procedures. 
 

Children in foster care will be entitled to transportation services in the same 

manner as all other children in the school district. In addition to regular 
transportation routes, the school district will collaborate with the CWA when 

transportation is required to maintain children placed in foster care in a school of 
origin outside their usual attendance area or district when it is in the best interest 
of the student. Under the supervision of the superintendent, the POC will invite 

appropriate district officials, the CWA, and officials from other districts or 
agencies to promptly an-ange cost-effect transportation for the student. 
 

7. Responsibilities and costs related to student transportation. 

Harrah school district will collaborate with the CWA to develop and implement 

clear, written procedures governing how transportation is provided to maintain 

children in foster care in their schools of origin. The school district will also work 
with the CWA to reach an agreement in regards to covering the transportation 
costs. The agreement will cover how the transportation will be provided, an-

anged, and funded for the duration of the child's time in foster care. Each 
agreement can/will vary greatly because the unique needs of each child should 

be considered in making the decision on transportation. 
 

8. Clear, written policies that will remove barriers to immediate 



          enrollment and record transfers for children in foster care. 
Harrah board of education has modified existing board policy FD to eliminate 

any barriers to enrollment and/or transfer of educational records for children 
in foster care. 
 

   

Harrah 

Public 
Schools 

   

   

20670 
Walker 
Street 

   

   

Harrah, 

OK 73045 
   

       

   

Individuali
ze for each 

student - 
Best 

Interest 

Determina
tion 

Evaluation 
   

       
Date:________________________ 

      

       Child's 
Name:___________________________________________
______________ 

      

       Birthday:_____________________ Age______________ 
Grade:_______________ 

      

       Current District______________________________ Current 
Site:______________ 

      Student will remain in the current school unless 
consideration of the following factors indicates a change of 
school  

      
placement is in the child's best interest (check all that apply). 

      

    

Scho
ol 

of 
Origi
n 

Receivi
ng 
School 

Other 

Previo
us 

School 
Attend
ed 



Which scholl will better meet the relational needs of the 
child? 

      
Select all that apply: 

      
Siblings 

      
Relationsships with peers 

      
Relationships with staff 

      
Describe the relationship connections at current school: 

      ________________________________________________
______ 

      ________________________________________________
______ 

      
List strategies for maintaining important connections should 

      
other best interest determination be made: 

      ________________________________________________
______ 

      

       
Which school will better meet the individual academic needs  

      
and challenges of the child? 

      
Select all that apply: 

      
IEP 

      
504 Plan 

      
Gifted Program 

      
Career Tech 

      
EL Services 

      
Which school will better meet the social/emotional needs and  

      
challenges of the child? 

      
Select all that apply: 

      
Social 

      
Emotional 

      
Safety 

      Which school will better meet the uique needs and interests 
of 

      
the child? 

      
Select all that apply: 

      
Extracurricular Activities 

      
Sports 

      



Other 
      Student will describe the areas of desired school 

involvement 
      ________________________________________________

______ 
      

       Which school will best meet the permanency goal and 
likelihood 

      
of reunification with parents or siblings? 

      
Which school is more appropriate for the child's age and 

      
length of travel? 

      
Explain: 

      ________________________________________________
_____ 

      ________________________________________________
_____ 

      

       
Describe the child's transfer history: 

      ________________________________________________
______ 

      ________________________________________________
______ 

      

       
Which school does the student prefer to attend? 

      
Explain: 

      ________________________________________________
______ 

      ________________________________________________
______ 

      

       Which school does the caregiver or current placement 
provider 

      
recommend the student attend? 

      
Explain: 

      ________________________________________________
_______ 

      ________________________________________________
_______ 

      

       Identify strategies for successful transition to new school 
and/or 

      



support in current school: 
      ________________________________________________

_______ 
      

       
Supporting Documentation 

      Attach any supporting documentation used to determine best 
interest of child: 

      
Report Cards 

      
Progress Reports 

      
Achievement Data (test scores) 

      
Attendance Data 

      
IEP or Section 504 Plans\ 

      
Other:_______________ 

      

       
Determination 

      Based on the information provided and considering the best 
interest of the child the team has determined the following  

      school isthe most appropriate educational placement for the 
child:___________________________________________ 

      

       
Team Members: 

      

       LEA 
Representative:___________________________________ 
________________________________________ 

      
Printed Name Signature 

      

       

       CWA 
Representative:___________________________________ 
________________________________________ 

      
Printed Name Signature 

      

       

       Education Decision 
Maker:_______________________________ 
________________________________________ 

      
Printed Name Signature 

      



       

       

        

 

 

STUDENT RESIDENCY AFFIDAVITS 
 

 

PERMISSION TO RELEASE EDUCATIONAL RECORDS 

 

(to be submitted by the actual parent or guardian) 

 

 

STATE OF OKLAHOMA  § 

  § 

COUNTY OF   § 

 

 

I,  , the undersigned person, being of lawful age, being first duly sworn, 

on oath, state that I am the lawful parent or guardian of  .  I further 

state that my rights as parent or guardian to access educational records have in no way been restricted, 

modified, terminated, or extinguished by any court order, decree, or custody arrangement.  

 

I hereby grant _______________ Public Schools permission to release any and all educational records 

including grades as defined under the Family Educational and Privacy Rights Act to   

who has assumed the permanent care and custody of  .  In the event 

that   is not a relative of   , 

I hereby state that he/she contributes the major degree of support to the child. 

 

I hereby agree to hold _______________ Public Schools harmless in any, and all manner, which may arise 

out of the release of any, and all, educational records to  . 

 

I acknowledge that willful misstatement in this affidavit, known by me to be false, shall be a misdemeanor 

punishable by imprisonment not to exceed one (1) year or a fine not to exceed five hundred dollars ($500) or 

both such fine and imprisonment. 

 

 

 

   

 Affiant 

 

Subscribed and sworn to me this _____ day of _______________, _____. 

 

 

 

   

 Notary Public or officer administering oath 

 

My commission expires: 

  

 

(Seal)  



 

 

 

 

 

 

 

 

AFFIDAVIT 

(to be submitted by person with permanent care and custody) 

 

[Acceptance for enrollment is a district option] 

 

 

STATE OF OKLAHOMA  § 

  § 

COUNTY OF   § 

 

 

I,  , the  undersigned person, being of lawful age, being first duly sworn, 

on oath, state that I have assumed the permanent care and custody of   

and that I contribute the major degree of support to   . 

I further state that I am a bona fide resident of _______________ Public School District.   I desire that   

  be enrolled in _______________ Public School on the basis of my affidavit. 

 

I acknowledge that willful misstatement in this affidavit, known by me to be false, shall be a misdemeanor 

punishable by imprisonment not to exceed one (1) year or a fine not to exceed five hundred dollars ($500) or 

both such fine and imprisonment. 

 

 

 

 

   

 Affiant 

 

Subscribed and sworn to me this _____ day of _______________, _____. 

 

 

 

 

   

 Notary Public or officer administering oath 

 

My commission expires: 

  

 

 

(Seal) 

 

 

 

 

 



 

 

 

 
 

POWER OF ATTORNEY 

 
1. “I certify that I am the parent or legal custodian of: 

 

_______________________________________________ ______________________ 

Full name of minor child      Date of birth 

 

 

_______________________________________________ ______________________ 

Full name of minor child      Date of birth 

 

 

_______________________________________________ ______________________ 

Full name of minor child      Date of birth 

 

(minor child(ren)).” 

 

2. “I designate __________________________________________________________________ 

Full name of Attorney-in-fact 

 

 ___________________________________________________________________________ 

          Street address, city state and zip of Attorney-in-fact 

 

 ________________________________ _______________________________________ 

        Home phone of Attorney-in-fact   Work phone of Attorney-in-fact 

 

3. ______ “I delegate to the attorney-in-fact all of my power and authority regarding the care, 

custody and property of each minor child named above, including but not limited to the right to 

enroll the child in school, inspect and obtain copies of education records and other records 

concerning the child, the right to attend school activities and other functions concerning the 

child, and the right to give or withhold any consent or waiver with respect to school activities, 

medical and dental treatment, and any other activity, function or treatment that may concern 

the child.  This delegation shall not include the power or authority to consent to marriage or 

adoption of the child, the performance or inducement of an abortion on or for the child, or the 

termination of parental rights to the child.” Or 

 

4. ______”I delegate to the attorney-in-fact the following specific powers and responsibilities 

(write in): 

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 



 

This delegation shall not include the power or authority to consent to marriage or adoption of 

the child, the performance or inducement of an abortion on or for the child, or the termination 

of parental rights to the child.”  

 

5. “This power of attorney is effective for a period not to exceed one year 

beginning_____________,20___ and ending _______________, 20___.  

 

I reserve the right to revoke this authority at any time.”   

 

 

 By:____________________________________ 

  Parent/Legal Custodian Signature 

 

6.”I hereby accept my designation as Attorney-if-fact for 

 

 

 ___________________________________ 

 

 (Minor child(ren)) as specified in this Power of attorney.”    

  

 By:____________________________________ 

  Attorney-in-fact Signature 

 

State of _______________________________ 

 

County of _____________________________ 

 

ACKNOWLEDGEMENT 

 

Before me, the undersigned, a Notary Public, in and for said County and State on this _______ day 

of 

 

__________________, 20____, personally appeared _______________________________(Name  

 

Of Parent/Legal Guardian) and ____________________________________ (Name of Attorney-

in-fact), 

 

to me known to be the identical persons who executed this instrument and acknowledged to me that 

each executed the same as his or her free and voluntary act and deed for the uses and purposes set 

forth in the instrument. 

 

Witness my hand and official seal the day and year above written. 

 

 

      _________________________________________    

 Notary 

          SEAL 

 

 

My commission expires:____________ 



                      

 

    REFERENCE: 10 O.S. § 701 

 

 

LEAVING SCHOOL GROUNDS 

CLOSED CAMPUS 
 

 

It is the policy of the Harrah Board of Education that the schools will have a closed campus.  Students will 

remain on campus from the time they arrive in the morning until the completion of the school day. 

 

When a student arrives at school in the morning (whether walking, riding a bus, or driving a vehicle), the 

school day starts for that student.  Each student should plan to arrive at school before the 8:00 bell, allowing 

time to get books, organize for the morning and be ready to meet the first class. 

 

Upon arrival on campus, the student is to go to an approved area to wait for the first bell.  Sitting in a vehicle 

is not permitted. 

 

Students having arrived at school may not leave the school premises at any time during the day without first 

receiving permission from the principal's office.  For special occasions at school, students will not be allowed 

to leave campus to dress or undress unless extenuating circumstances exist. 

 

Before permission can be granted for a student to leave at any time other than at noon: 

 

 1. The principal's office must have received a note or a phone call from the student's parent/guardian 

stating the reason why the student needs to leave school (a note must be brought in soon enough to be 

verified). 

 

 2. The principal or office personnel must talk personally with the parent/guardian. 

 

 3. The principal will then issue a slip that verifies the student's right to leave campus. 

 

 4. The student must then sign the sign-out sheet (and must sign back in if returning before school is out). 

 

Before permission can be granted for a student to leave the campus during the lunch period: 

 

 1. The student's parent/guardian must notify the principal's office that the student will be leaving. 

 

 2. Only the parent/guardian may pick up the student.  (If a custodial parent does not wish the child to be 

released to a noncustodial parent, appropriate written instruction should be filed with the school.  A 

parent who is awarded legal custody of a child by court action shall file with the school a copy of the 

court decree awarding such custody.) 

 

 3. The parent/guardian must sign the student out through the principal's office before the student is 

allowed to leave. 

 

 4. The student must be picked up and returned to the attendance office. 

 

 5. The student must sign back in upon returning to campus. 

 

 6. Students are not permitted to drive from the campus at noon if planning to return for afternoon 

classes. 

 



Any student who fails to abide by these policies will be considered truant and could be subject to discipline 

or loss of parking privileges. 

 

 

 

CROSS-REFERENCE: Policy CO-R, Child Nutrition Programs, Regulation 

 Policy FFGA, Custodial and Noncustodial Parental Rights 

 Policy GJ, School Visitors 

 Policy GJA, Classroom Visitation 
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OPEN TRANSFER POLICY 

TRANSFERS AND ASSIGNMENTS 

 
It is the policy of the Harrah Board of Education that any application for open transfer will be reviewed by the board 

of education and considered on a first-come, first-served basis. Applications may be obtained from the superintendent 

and shall be filed with the office of the superintendent during regular business hours of the school district beginning 

January 1 and ending no later than May 31 in the school year proceeding the school year for which the transfer is 

desired. Written application for any transfer shall be made by the parent(s) of the student and filed with the 

superintendent of the district. For purposes of the education Open Transfer Act, the term “parent” means the parent of 

the student or person having custody of the student or a competent student having reached the age of majority. 

 

By May 31, the superintendent shall notify the resident school district that a student enrolled in the resident school 

district has filed an application for transfer. 

 

The board of education shall vote to approve or deny the application for transfer not later than July 15.  Transfer 

applications shall be reviewed by the board of education in executive session in order to protect the confidentiality of 

student records.  However, the vote to approve or to deny the application for transfer shall take place in open session.  

The district shall not accept or deny a transfer based on ethnicity, national origin, gender, income level, disabling 

condition, and proficiency in the English language, measure of achievement, aptitude, or athletic ability. 

Notwithstanding the provisions of the Education Open Transfer Act, transfers of children with disabilities shall be 

granted as authorized in Section 13-103 of Title 70 of the Oklahoma Statutes.  All transfer applications will be 

approved or denied subject to the following criteria: 

 

1. Availability of Programs. 

 

2. Staffing Availability. 

 If accepting the transfer will require the addition of personnel, the transfer application will be denied. 

 

3. Space Limitations. 

 There is no maximum number of transfer requests that can be accepted by the school district. 

 

4. Disciplinary Record. 

 Discipline records of students transferring to this school district will be requested as part of the student’s records. 

 It shall be within the discretion of the board of education, based upon the student’s records, as to whether a 

 transfer will be approved or denied. As a general rule, students with poor discipline or attendance records or 

 those deemed “not in good standing” at their former school will not be approved for transfer to this district.  

 

5. Adjudication as a Juvenile Sex Offender. 

 

On or before September 1, the superintendent shall file a copy of a list of students granted transfer showing the 

resident school district and grade level of all students granted transfer with the State Board of Education and each 

resident school district. 
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 STUDENT TRANSFER FOR 

CHILDREN OF ACTIVE DUTY MILITARY MEMBERS 
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HARRAH BOARD OF EDUCATION  

 

FEXX 

 

 

WITHDRAWAL FROM SCHOOL 
 

 

The Harrah Board of Education realizes that a student may need to withdraw from school because of residence 

relocation or other valid reason.  In such a case, the student must notify the principal who will assist the student with 

out-processing.  All district-owned books, supplies, equipment, etc. must be returned to the teachers who distributed 

them.  A clearance slip with the appropriate teachers' signatures must be returned to the principal's office.  Any refunds 

due will be made at that time. 

 

On a quarterly basis as scheduled by the State Department of Education, the superintendent will notify the Department 

of the name, address, race, and age of any student dropping out from school during the preceding quarter.  A dropout 

is any student who is under the age of nineteen (19) and has not graduated from high school and is not attending any 

public or private school or is not otherwise receiving an education pursuant to law for the full term the schools of the 

district in which the student resides are in session. 

 

Whenever a student over 14 years of age and under 18 years of age withdraws from school, the attendance officer shall 

notify the Department of Public Safety (DPS) of the withdrawal through a documentation of enrollment status form.  

Within 15 working days of receipt of the notice, DPS shall provide written notice by certified mail, return receipt 

requested, to the student that the driver license of the student will be canceled or the application of the student will be 

denied 30 days following the date the notice to the student was sent unless documentation of compliance is received by 

DPS before such time.  When the withdrawal from school is due to circumstances beyond the control of the student or 

is pursuant to lawful excuse, as confirmed in writing by a parent/guardian of the student, no notice shall be sent to 

DPS, or if sent, the notice will be disregarded by DPS.  The board of education or appropriate designee shall be the 

sole judge of whether the withdrawal of a student is due to circumstances beyond the control of the student or is made 

pursuant to lawful excuse. 

 

 

 

 

REFERENCE: 47 O.S. §6-107.3 

 70 O.S. §35e 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

HARRAH BOARD OF EDUCATION 

 

 

FFA 

 

 

HEALTH: 

STUDENTS 
 

 

The Harrah Board of Education believes that the goals of educators should include training that helps our children to 

grow into productive and responsible adults. 

 

While the general health and physical maintenance of a child is the responsibility of the parent, the board believes that 

teachers and administrators should encourage students to become aware of the value of a healthy mind and body. 

 

If a teacher or an administrator becomes aware of a health problem involving a student, the parents or legal guardian of 

the student shall be notified and a conference with the parents be scheduled.  If efforts to resolve the problem through 

consultation with the parents are not successful, the administrator shall consider referring the matter to the Department 

of Human Services. 

 

Health education shall, whenever possible, be incorporated into the subject matter of all courses of instruction.  There 

shall also be established definite time allocations for the teaching of health education. 

 

Any child who is determined to be afflicted with a contagious disease, as currently defined by the Oklahoma Depart-

ment of Health  shall be prohibited from attending school until a health officer has determined that the child is free of  

the contagious disease or that the disease is no longer contagious. 

 

The school district will prohibit a child with head lice from attending until such time as the child no longer has been 

identified as having head lice. 

 

 

 

REFERENCE: 70 O.S. §5-117, §10-105, §11-103, §1210.194 

 63 O.S. §1-507 
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SCHOOL HEALTH GUIDE 
 

 

COMMUNICABLE 

DISEASE 

INCUBATION 

PERIOD 

PERIOD OF 

COMMUNICABILITY 

MAY RETURN TO SCHOOL 

WHEN ....  
CHICKENPOX 14-21 days 1 day before rash & until lesions 

have crusted 

All scabs should be dry and hard but 

not necessarily off. 

IMPETIGO 2-10 days Until all lesions are healed.  

Should see doctor if lesions on 

face. 

When evidence of treatment (crusts 

washed off & antibiotic ointment 

applied).  Cover if possible. 

LICE Variable Until lice and eggs are destroyed. Written permission from a health 

professional is received. (Required by 

law when lice are identified at school.) 

MEASLES (Rubeola) 8-14 days 4 days before rash appears to 4 

days after onset of rash. 

5 days after onset of symptoms with 

written permission from doctor or 

public health agency. 

MUMPS 14-21 days 6 days before to 9 days after 

symptoms or swelling appear. 

10 days after onset of symptoms with 

written permission from doctor or 

public health agency. 

PINK EYE (Bacterial 

Conjunctivitis) 

24-72 hours During course of active infection. 24 hours after treatment is begun. 

RINGWORM Variable As long as lesions are present and 

untreated. 

As long as lesion is being treated with 

antifungal ointment.  Cover if possible. 

RUBELLA 14-21 days 7 days before and 4 days after 

rash appears. 

5 days after onset of rash with written 

permission from doctor or public 

health agency. 

SCABIES 2-6 weeks - lst 

time.  1-4 days 

subsequent 

times. 

Until mites and eggs are 

destroyed. 

When recommended treatment is 

complete. 

STREP THROAT, 

SCARLET FEVER, 

SCARLETINA 

1-3 days Variable 48 hours after treatment begins or with 

written permission from doctor. 

 

 

 

 

 

Any student running a temperature of 100 degrees or more may be excluded from school 
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MEDICATION: 

ADMINISTERING TO STUDENTS 
 

 

It is the policy of the Harrah Board of Education that if a student is required to take medication during school hours 

and the parent or guardian cannot be at school to administer the medication or if circumstances exist that indicate it is 

in the best interest of the student that a nonprescribed medication be dispensed to that student, the principal, or the 

principal's designee, may administer the medication only as follows: 

 

 1. Prescription medication must be in a container that indicates the following: 

 

 A. student's name, 

 B. name and strength of medication, 

 C. dosage and directions for administration, 

 D. name of physician or dentist, 

 E. date and name of pharmacy, and 

 F. whether the child has asthma or other disability which may require immediate dispensation of medication. 

   

  The medication must be delivered to the principal's office in person by the parent or guardian of the student 

unless the medication must be retained by the student for immediate self-administration.  The medication will 

be accompanied by written authorization from the parent, guardian, or person having legal custody that 

indicates the following: 

 

 A. purpose of the medication, 

 B. time to be administered, 

 C. whether the medication must be retained by student for self-administration, 

 D. termination date for administering the medication, and 

 E. other appropriate information requested by the principal or the principal's designee. 

 

 2. Self-administration of inhaled asthma medication by a student for treatment of asthma or an anaphylaxis 

mediation used to treat anaphylaxis is permitted with written parental authorization.  The parent or guardian of 

the student must also provide a written statement from the physician treating the student that the student has 

asthma or anaphylaxis and is capable of, and has been instructed in the proper method of, self-administration of 

medication.  Additionally: 

 

 A. The parent or guardian must provide the school with an emergency supply of the student’s medication to 

be administered as authorized by state law. 

 

 B. The school district will inform the parent or guardian of the student, in writing, and the parent or guardian 

shall sign a statement acknowledging, that the school district and its employees and agents shall incur no 

liability as a result of any injury arising from the self-administration of medication by the student. 

 

 C. Permission for the self-administration of asthma or anaphylaxis medication is effective for the school year 

for which it is granted and shall be renewed each subsequent school year upon fulfillment of  the above 

requirements.   
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MEDICATIONS GIVEN AT SCHOOL 

(REGULATION) 
 

 

Giving medications to students at school requires the utmost care and caution on the part of school staff.  The danger 

of a student receiving an incorrect medication puts the student’s health at risk and places the school and employees in 

legal jeopardy.  The board of education has established policies and procedures for the safe administration of 

medications at school, including the following: 

 

 1. The principal designates in writing which school employees may administer medications to students. 

 

 2. The school nurse: 

 

 A. Is responsible for the design, implementation and monitoring of procedures for administering and storing 

of all medications; 

 

 B. Communicates between the physician, parent, student, and school personnel concerning medications; 

 

 C. Is responsible for acquainting school personnel with the purposes of medications, possible side effects, 

and observable reactions expected; 

 

 D. Provides an annual in-service for principals, teachers, and those designated to administer medications, 

describing proper techniques and discussing safety issues.  The nurse then provides ongoing monitoring 

for safe practices during the school year. 

 

 3. Designated school employees: 

 

 A. Are responsible for knowing and following the policy and correct procedures outlined for administering 

medications at school. The superintendent shall designate the employee responsible for obtaining the 

Epinephrine injectors at each school site. Prior to the administration of an Epinephrine injector by a 

school employee, verification shall be made by the school employee that an executred waiver of liability 

by a parent or guardian is on file with the school district  Whenever a student is believed to be having an 

anaphylactic reaction, a school empooyee shall call 911 as soon as possible; and 

 

 B. Report to the principal and the school nurse any noted discrepancies in the medication orders for the 

student. 

 

An appeal procedure review committee composed of two district administrators, a local physician, and a school nurse, 

will be established to address unusual circumstances which may arise but are not covered by the stated guidelines of 

the district’s policy on administering medication at school.  The committee will be chaired and convened by the 

director of health services as specific situations arise. 

 

Information describing the rationale of the district’s policy is available for parents to help them understand the need 

for the policy and these regulations. 
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SELF-MEDICATION  

POLICY AND PROCEDURE 
 
        Harrah Public Schools shall permit the self-administration of inhaled asthma medication by a  

 student for treatment of asthma and the self-administration of anaphylaxis medication by a student 

 for the treatment of anaphylaxis.  The student will be allowed to carry the medication with them  

 at all times.The District will require the following documentation to be on file (Oklahoma State 

 Department of Education, School Law Book, Section 21. Self-Medication.): 

 

1. The parent or guardian of the student to authorize in writing the student’s self- 

Administration of medication and release of medication to be with the student, during 

the school day;  

 

2. The parent or guardian of the student to provide to the school a written statement 

from the physician treating the student that the student has asthma or anaphylaxis and 

 is capable of, and has been instructed in the proper method of, self-administration of  

medication;  

 

3. The parent or guardian of the student to provide to the school an emergency supply 

of the student’s medication to be administered pursuant to the provisions of Section  

1-116.2 of this title;  

 

4. The school district to inform the parent or guardian of the student, in writing, that the 

school district and its employees and agents shall incur no liability as a result of any injury 

arising from the self-administration of medication by the student; and 

 

5. The parent or guardian of the student to sign a statement acknowledging that the school 

district shall incur no liability as a result of any injury arising from the self-administration  

of medication by the student. 

 

 “Medication” means a metered dose inhaler or dry powder inhaler to alleviate asthmatic symptoms, 

 prescribed by a physician and having an individual label, or an anaphylaxis medication used to treat 

 anaphylaxis, including but not limited to Epinephrine injectors, prescribed by a physician and having 

 an individual label; and 

 

 “Self-administration” means a student’s use of medication pursuant to prescription or written  

 direction from a physician. 

 

 *The permission for self-administration of asthma or anaphylaxis medication is effective for the 

 school  year for which it is granted and shall be renewed each subsequent school year upon fulfill- 

 ment of the requirements of this section.* 

 

 

 

REFERENCE: 70 O.S. §1-116.3 
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DIABETES MEDICAL MANAGEMENT PLAN 

 
The plan was created by the personal health care team of the Safe School Committee.  This document sets 

out the health services that may be needed by the student at school. 

 

The student shall be permitted to attend to the management and care of the diabetes of the student as  

follows: 

 

1.     Performing blood glucose level checks; 

 

2.     Administering insulin through the insulin delivery system used by the student; 

 

3.     Treating hypoglycemia and hyperglycemia; 

 

4.     Possessing on his/her person at any time any supplies or equipment necessary to monitor and care  

        for the diabetes of the student; and 

 

5.     Otherwise attending to the management and care of the diabetes of the student in the classroom, in  

        any area of the school or school grounds, or at any school-related activity.  A private area will be 

        available for the student to attend to the mangement and care of the student’s diabetes. 

 

The volunteer diabetes care assistant will assist the student with the management of their diabetes care as  

provided in this plan.  The person assigned to assist this student will be the designated person at each  

school site. 

 

In addition to the above, the following shall be included as a part of the student’s diabetes management 

plan: 
 

____________________________________________________________ 
 

____________________________________________________________ 
 

____________________________________________________________ 

 

Agreed this____ day of ____________________, 20_____. 

 

 

 

________________________________  _________________________________ 

Parent or Guardian of Student   Principal (or designee) 

 

 

________________________________ 

Physician of Student 
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CONCUSSIONS AND HEAD INJURIES 
 

 

The Harrah Board of Education recognizes that concussions and head injuries are commonly reported injuries in 

contact sports.   

 

On an annual basis, a concussion and head injury information sheet shall be completed and returned to the school 

district by the youth athlete and the youth athlete’s parent or guardian prior to the youth athlete’s participation in 

practice or competition.  The athletic director shall provide written instructions to all coaches to insure that no youth 

athletes are allowed to participate in practice or competition prior to the receipt of a concussion and head injury 

information sheet.  Any coach or staff allowing a youth athlete to participate in practice or competition prior to the 

receipt of a signed concussion and head injury information sheet shall be disciplined and may be terminated from 

employment in the extra duty assignment.   

 

A youth athlete who is suspected of sustaining a concussion or head injury during a practice or game shall be removed 

from participation at that time.  Any youth athlete removed from participation shall not be allowed to participate until 

the athlete is evaluated by a licensed health care provider trained in the evaluation and management of concussion and 

receives written clearance to return to participation from that health care provider.  “Return to learn” guidelines shall 

be provided to teachers and relevant school personnel pertaining to athletes returning to the classroom after sustaining 

a concussion or head injury.  “Graduated return to athletic participation” guidelines shall be provided to coaches and 

staff members pertaining to youth athletes returning to activity after sustaining a head injury or concussion. 

 

The school district shall impose the following minimum penalties for failing to remove an athlete from an activity: 

 

1
st
 Offense:  The coach or staff member will be required to attend additional training. 

 

2
nd

 Offense:  The coach or staff member will be suspended from the sport or activity until an appearance in front of the 

board of education.  The appearance before the board of education may involve a determination as to whether the 

coach or staff member will continue employment in the extra duty assignment. 

 

Additional free online concussion training programs are available at The Center for Disease Control at  

http://www.cdc.gov/HeadsUp/index.html and at the National Federation of State High School Associations at 

http://nfhslearn.com/?courseID=38000  

 

Return to learn guidelines are located at: 

http://www.cdc.gov/headsup/pdfs/schools/tbi_classroom_tips_for_teachers-a.pdf 

 

Graduated return to participation guidelines are located at: 

http://www.cdc.gov/headsup/pdfs/custom/headsupconcussion_fact_sheet_for_schools.pdf 

 

REFERENCE:  70 O.S. §24-155 

 

POLICY NOTE: SB 1164 (2016) requires that a school policy include links to one or more online concussion training 

programs provided by the Center for Disease Control, the National Federation of State High School Associations or 

comparable programs or resources.  We have linked two above in the final paragraph of this policy. 

 

 

 

 

 

 



 CONCUSSION AND HEAD INJURY ACKNOWLEDGEMENT  

AND INFORMATION SHEET 

In compliance with Oklahoma Statute Section 24-155 of Title 70, this acknowledgement form is to 

confirm that you have read and understand the Concussion Fact Sheet provided to you by Harrah 

School District related to potential concussions and head injuries occurring during participation in 

athletics. 

I, ______________________________, as a student-athlete who participates in Harrah School 

District’s athletic programs and I, ____________________________________ as the parent/legal 

guardian, have read the information material provided to us by Harrah School District related to 

concussions and head injuries occurring during participation in athletic programs and understand 

the content and warnings.   

 

_______________________________________________________________________________     

     SIGNATURE OF STUDENT-ATHLETE               DATE 

 

 

_______________________________________________________________________________ 

     SIGNATURE OF PARENT/LEGAL GUARDIAN   DATE 

 

 

 

This form should be completed annually prior to the athlete’s first practice and/or competition and 

be kept on file for one year beyond the date of signature in the principal’s office or the office 

designated by the principal. 

 

 

 

 

 

 

 

 

 

 

 



CONCUSSION/HEAD INJURY FACT SHEET STUDENT-ATHLETES  

WHAT IS A CONCUSSION? 

A concussion is a brain injury 

Is caused by a bump or blow to the head 

Can change the way your brain normally works 

Can occur during practice or games in any sport 

Can happen even if you have not been knocked out 

Can be serious even if you have just been “dinged” 

WHAT ARE THE SYMPTOMS OF A CONCUSSION? 

Headache or “pressure” in head 

Nausea or vomiting 

Balance problems or dizziness 

Sensitivity to light 

Sensitivity to noise 

Feeling sluggish, hazy, foggy or groggy 

Concentration or memory problems 

Confusion 

Does not “feel right” 

WHAT SHOULD I DO IF I THINK I HAVE A CONCUSSION? 

Tell your coaches or parents.  Never ignore a bump or blow to the head even if you feel 

fine.  Also, tell your coach if one of your teammates may have a concussion. 

Get a medical checkup.  A doctor or health care professional can tell you if you have a 

concussion and when you are OK to return to play. 

Give yourself time to get better.  If you have had a concussion, your brain needs time to 

heal.  While your brain is still healing, you are much more likely to have a second 

concussion.  Additional concussions can cause damage to your brain.  It is important to rest 

until you get approval from a doctor or health care professional to return to play. 

HOW CAN I PREVENT A CONCUSSION? 

Follow your coach’s rules for safety and the rules of the sport. 

Practice good sportsmanship. 

Use the proper equipment, including personal protective equipment (such as helmets, 

padding, shin guards and eye and mouth guards----IN ORDER FOR EQUIPMENT TO 

PROTECT YOU, it must be the right equipment for the game, position and activity; it must 

be worn correctly and used every time you play.) 

FOR MORE INFORMATION VISIT: 

 www.cdc.gov/TraumaticBraininjury/                   www.nfhslearn.com 

www.oata.net 

www.ossaa.com 

IT’S BETTER TO MISS ONE GAME THAN 

THE WHOLE SEASON! 

http://www.cdc.gov/TraumaticBraininjury/
http://www.oata.net/
http://www.ossaa.com/


CONCUSSION/HEAD INJURY FACT SHEET PARENTS/GUARDIANS 

WHAT IS A CONCUSSION? 

A concussion is a brain injury.  Concussions are caused by a bump or blow to the head.  

Even a “ding”, “getting your bell rung” or what seems to be a mild bump or blow to the 

head can be serious.  You cannot see a concussion.  Signs and symptoms of a concussion 

can show up right after the injury or may not appear to be noticed until days or weeks 

after the injury.  If your child reports any symptoms of a concussion or if you notice any 

symptoms yourself, seek medical attention right away. 

WHAT ARE THE SYMPTOMS REPORTED BY ATHLETES? 

Headache or “pressure” in head 

Nausea or vomiting 

Balance problems or dizziness 

Sensitivity to light 

Sensitivity to noise 

Feeling sluggish, hazy, foggy or groggy 

Concentration or memory problems 

Confusion 

Does not “feel right” 

 

WHAT ARE THE SIGNS OBSERVED BY PARENTS/GUARDIANS? 

Appears dazed or stunned 

Is confused about assignment or position 

Forgets an instruction 

Is unsure of game, score or opponent 

Moves clumsily 

Answers questions slowly 

Loses consciousness (even briefly) 

Shows behavior or personality changes 

Cannot recall events prior to hit or fall 

Cannot recall events after hit or fall 

 

HOW CAN I HELP MY CHILD PREVENT A CONCUSSION? 

Ensure they follow their coach’s rules for safety and the rules of the sport. 

Make sure they use the proper equipment, including personal protective equipment (such as 

helmets, padding, shin guards and eye and mouth guards----IN ORDER FOR EQUIPMENT TO 

PROTECT YOU, it must be the right equipment for the game, position and activity; it must be 

worn correctly and used every time you play.) 



Learn the signs and symptoms of a concussion. 

 

FOR MORE INFORMATION VISIT: 

 www.cdc.gov/TraumaticBraininjury/ 

 www.oata.net 

 www.ossaa.com 

 www.nfhslearn.com 

 

IT’S BETTER TO MISS ONE GAME THAN THE WHOLE 

SEASON! 

http://www.cdc.gov/TraumaticBraininjury/
http://www.oata.net/
http://www.ossaa.com/
http://www.nfhslearn.com/
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ACCIDENT INSURANCE 

STUDENTS 
 

 

It is the policy of the Harrah Board of Education to select a reputable insurance company through which patrons may 

purchase accident insurance for their children.  A packet will be available for each student during the first week of 

classes.  The purchase of such insurance is entirely within the discretion of parents; however, students playing nine 

through twelve athletics must provide evidence of insurance coverage.  The public schools may not legally pay 

insurance premiums or medical bills for students. 

 

In making accident insurance available, the school district assumes no obligation or liability as agent or representative 

of any insurance company or agency.  Student insurance will be made available under these guidelines and will be 

treated entirely as an administrative matter: 

 

 1. Schedules of limited coverage will be offered in order to keep the premium within the reach of the majority of 

students.  Once the student insurance has been selected and implemented, it becomes primarily a matter 

between the student or parent and the insurance company, with the school participating only to the extent of 

filling out and turning over to the student or parent that portion of the claim form necessary to certify the time, 

location, and circumstance of the accident, and to identify the student as a participant in the student insurance 

program. 

 

 2. The student insurance offered will be available for all students participating in junior and senior high school 

athletics. 

 

 3. The student insurance program selected may be continued for up to five consecutive years, subject to the 

approval of the company, without seeking new proposals on the open market as long as the premium remains 

the same and the service rendered proves satisfactory. 

 

 4. The agency and/or underwriting company must provide knowledgeable local representation to follow up prob-

lem claims, answer questions concerning coverage and procedures, and generally expedite the entire program 

from the standpoint of communicating among the claimant, doctor or hospital, and claims office.  In addition, 

the underwriting company, if not located in Oklahoma, must maintain an agent within the state with authority 

to handle, adjust, and process claims so that final claim determination will be made within the State of 

Oklahoma. 
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STUDENT SAFETY 

INCLEMENT WEATHER 
 

 

Supervising teachers will ensure that students engaged in outdoor activities during inclement weather are properly 

attired or remain indoors. 

 

At the elementary level, student activities out of doors will be suspended when the temperature is below thirty-five 

degrees, including the wind chill factor.  The building principal may authorize outdoor activities if the students' health 

and safety will not be compromised. 

 

It is understood that sports teams may compete under difficult environmental conditions.  In the absence of an admin-

istrator, the decision to continue competition under harsh weather conditions will be made by the coach.  Under no 

circumstances should student safety be compromised to continue competition. 
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REPORTING SUSPECTED CHILD ABUSE 

AND/OR NEGLECT 
 

 

In accordance with Oklahoma law, teachers are required to report suspected cases of physical abuse or neglect 

involving students to the county office of the Department of Human Services.  The board of education fully supports 

that requirement and has established this policy to facilitate such reporting. 

 

Every teacher, support person, or other employee of this school district shall report any suspected physical, mental, or 

sexual abuse or neglect of any school student to the Department of Human Services in the county in which such sus-

pected abuse occurred by telephone or in person followed by a written report.  The employee shall also inform the 

building principal who will advise the superintendent. 

 

The reporting obligations under this section are individual, and no employer, supervisor or administrator of a person 

required to provide information pursuant to this section shall discharge, or in any manner discriminate or retaliate 

against, any such person who in good faith provides such child abuse reports or information, testifies, or is about to 

testify in any proceeding involving child abuse or neglect; provided, that such person did not perpetrate or inflict such 

abuse or neglect.  Any such employer, supervisor, or administrator who discharges, discriminates, or retaliates against 

such person shall be liable for damages, costs, and attorney fees.  Any person who knowingly and willfully fails to 

promptly report any incident of child abuse may be reported by the Department of Human Services to local law 

enforcement for criminal investigation and, upon conviction thereof, shall be guilty of a misdemeanor.  Any person 

who knowingly and willfully makes a false report, or makes a report that the person knows lacks factual foundation 

may be reported by the Department of Human Services to local law enforcement for criminal investigation and, upon 

conviction thereof, shall be guilty of a misdemeanor. 

 

Any person participating in good faith and exercising due care in the making of a report or any person who, in good 

faith and exercising due care, allows access to a child by persons authorized to investigate a report concerning the 

child shall have immunity from any liability, civil or criminal, that might otherwise be incurred or imposed.  Any such 

participant shall have the same immunity from any liability with respect to participation in any judicial proceeding 

resulting from such report. 

 

The school district shall post, in a clearly visible location in a public area of the school that is readily accessible to all 

students, a sign in English and Spanish that contains the toll-free number operated by the Department of Human 

Services. 

 

 

 

REFERENCE: 10 O.S. §7101, et seq. 

 21 O.S. 1981, §846, 847 

 63 O.S. §1-120 (G) 

 Atty. Gen. Op. No. 78-202 (Dec. 28, 1978) 
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FUND RAISING BY IN-SCHOOL ORGANIZATIONS 
 

 

The Harrah Board of Education recognizes that from time to time an organization or class within the school system has 

a need to raise funds to finance certain projects. 

 

Any organization wishing to raise funds should adhere to the following procedure: 

 

 1. Submit an estimate for the cost of the project to the superintendent. 

 

 2. Submit a list of sources for the fund raising to the superintendent. 

 

 3. Obtain approval for the project from the board of education. 

 

 4. All funds that are raised should go into the activity fund, except funds raised by a group or organization sanc-

tioned by the board that should remain the property of that group or organization.  Only the superintendent or 

the superintendent's designee can approve expenditures out of the activity fund. 

 

 6. Students will not participate in door-to-door solicitation of funds under any circumstances. 

 

 7. Door-to-door solicitation will not be conducted during school hours. 

 

 8. All funds must be returned to the school sponsor and deposited in the appropriate activity account on a daily 

basis. 

 

Raffles 

 

Student groups or organizations and parent-teacher associations affiliated with this school district meeting the qualifi-

cation requirements of state law are permitted to conduct raffles for the benefit of school-related initiatives within this 

district subject to the approval process, above.  Raffles permit such qualified organizations to raise funds by issuing 

numbered tickets in conjunction with voluntary contributions to the organization.  The board of education shall give 

approval of the items for raffle prior to approving a raffle as a fund-raiser. 

 

 

 

 

REFERENCE: 21 O.S. §1051 

 70 O.S. §5-122, §5-129, §5-135 
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ADMINISTRATIVE GUIDELINES FOR RAFFLES 
 

 

With passage of the Oklahoma Education Lottery Act in November 2004, public schools accredited by the State 

Department of Education and parent-teacher organizations affiliated with a public school were granted the right to 

conduct raffles as a means to raise funds. 

 

In order to conduct raffles in a legal and organized manner, these administrative guidelines shall be followed: 

 

 1. Participation in raffles is a voluntary act on behalf of the participant, and the contributions to participate in the 

raffle are considered voluntary. 

 

 2. A set of pre-numbered tickets must be issued.  One ticket stub will be issued to the participant, and the school 

will retain the other ticket stub. 

 

 3. Schools and other related organizations may not hire or contract with any person or business to conduct the 

raffle, to sell raffle tickets, or to solicit contributions in connection with a raffle on behalf of the organization. 

 

 4. The board of education must approve all raffles conducted on behalf of the respective school. 

 

 5. School officials must be actively involved in supervising the drawing of the ticket stub or stubs. 

 

 6. All funds received in connection with the raffle shall be accounted for in accordance with district activity fund 

procedures. 

 

 7. The owner of the winning ticket stub need not be present to win. 

 

 8. Cash and non-cash prizes may be used as raffle winnings. 

 

 9. The fair market value of the winnings must be disclosed.  The winning prize for raffles will be limited to a fair 

market value not to exceed $5,000. 

 

 10. Tax considerations must be followed.  If the fair market value of the winning cash or non-cash prize is less 

than $600, then there are no tax considerations to be followed.  For cash or non-cash prizes that have a fair 

market value of $600 or more and under $5,000, the winnings must be reported through the issuance of a 1099 

to the IRS and the recipient.  Information such as name, address, and social security number must be obtained 

from the recipient for winnings greater than $600. 

 

 11. Schools and affiliated organizations shall not conduct casino nights and other forms of gambling. 

 

 12. Students who wish to participate in the raffle may do so before and after school. 
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STUDENT FUND RAISING ACTIVITIES 

PROCEDURES 
 

 

In accordance with the policy of the board of education, the following procedures shall be followed for student fund 

raising activities: 

 

Procedures 

 

 1. The sponsor shall submit a Fund-raiser Request (see form FJ-E) on the sponsor's project, preferably at the 

beginning of each school year but not later than 30 days prior to the regular school board meeting for which it 

is to be considered. 

 

 2. All fund-raisers will be placed on the school calendar only after being approved by the board of education. 

 

 3. Prior to beginning the project, the sponsor in charge shall file a "Fund-raiser Request Form" with the building 

principal stating:  a) type of fund-raiser, b) product to be sold, c) length of the project, d) quantity to be 

ordered, e) anticipated profit, and f) use of the profit. 

 

 4. Submit to board for approval. 

 

Use of Students 

 

Since students are being used in the project, they will need to know what they are going to sell, what the money is 

going to be used for, and what benefit they will receive personally.  They also need to be aware of their liability should 

they lose their fund raising items or money.  All student participation in selling will be strictly voluntary. 

 

Sponsor’s Responsibility 

 

Sponsors involved with the fund-raiser are responsible for the overall success of the project.  They need to keep 

accurate records and will be held accountable for all money and items. 

 

Financial Accounting 

 

 1. Prior to ordering any items for a fund-raiser, the sponsor in charge must secure authorization through the 

building principal. 

 

 2. All money collected from the sale of fund raising items must be turned in to the office on a weekly basis for 

deposit in the appropriate fund.  The sponsor will be issued a receipt for these deposits. 

 

 3. All profits from fund raising shall remain in the appropriate fund until the sponsor directs the principal to 

expend the money for its intended purpose. 

 

 

 

 

REFERENCE: 70 O.S. §5-122, §5-129, §5-135 

 

 

 

 



FUND-RAISER REQUEST 
 

 

The sponsor is to complete the fund-raiser request form in duplicate and submit to the building principal. 

 

TO:  ___________________________________________  Building:  _____________________________________  

 (Principal) 

 

 ____________________________________________________________________________  plans to raise funds. 

 (Club, Organization, Class, Activity) 

 

Proposed Sales Project  __________________________________________________________________________  

 

 ____________________________________________________________________________________________  

 

Company and Address  __________________________________________________________________________  

 

Representative  ________________________________________________________________________________  

 

Quantity to be Ordered  __________________________________________________________________________  

 

Cost per Unit  _________________________________________________________________________________  

 

Proposed Sale Price per Unit  _____________________________________________________________________  

 

 1. The date of the fund raising is  ______________________________________________________________  

 

 2. What are you going to use the money for?  ____________________________________________________  

 

   ______________________________________________________________________________________  

 

 3. How much are you trying to raise (dollar figure)?  _______________________________________________  

 

Requested by: Recommended for: 

 

 ______________________________________________  Approval  _______________________  

 Sponsor Signature 

 Disapproval  _____________________  

 ______________________________________________  

 Date Date  ___________________________  

 

Board Action:  Approved  __________________________  Disapproved  ____________________  

 

 

 Signature:   __________________________________________________  

 

 

 

 

 

 

 

 

 

 



FUND-RAISER REPORT 

 

 

(This section is to be completed when the project is completed) 

 

 

 Unit Price Total 

Cost 

 

Purchases  _______________  @ $ ______________  $ ______________  

 

  _______________   _______________   _______________  

 

  _______________   _______________   _______________  

 

Less: 

Returns  _______________  $ ______________  $ ______________  

 

Total to be Accounted for  _______________  $ ______________  $ ______________  

 

Total Deposited with Secretary $ ______________  

 

Cash Variance $ ______________  

Quantity Unaccounted for  _______________  

 

Reason for Variance: 

(Use back if necessary) 

 

 

 

 

 

 

 

 ______________________________________________   ______________________________________  

Sponsor's Signature Date Principal

 Date 

 

 

Each activity sponsor shall submit this form to the building principal with the fund raising project. 

 

 

 

 

 

 

 

 

 

 

 



STUDENT RECORDS 
 

 

It is the policy of the Harrah Board of Education that the principal of each school will be the legal custodian 

of all student records for that school. 

 

Students and parents will have access to their school records.  The school will notify parents and adult 

students annually of the following: 

 

 1. The type of records kept; 

 2. The procedure for inspecting and copying these records; 

 3. The right for interpretation; 

 4. The right to challenge data thought to be erroneous, the procedures for correcting or expunging 

erroneous data or inserting a rebuttal statement; 

 5. The right to lodge a complaint with the U.S. Department of Education if mandates are not adequately 

implemented. 

 

Additionally, the district will notify parents annually of the district’s policy on the collection or use of 

personal information collected from students for the purpose of marketing or selling that information or 

otherwise providing that information to others for that purpose, including arrangements to protect student 

privacy that are provided by the agency in the event of such collection, disclosure, or use. 

 

The educational records or school records include all materials directly related to a student that a school 

maintains.  Records and notes maintained by a teacher, administrator, school physician, or school 

psychologist for his or her own use, and which are not available to others are exempted from this definition. 

 

The school will require a prior written consent before information other than directory information may be 

divulged to third parties.  An exception to this rule exists for school district employees who have legitimate 

interests in viewing the records, as well as officials in other schools in which the student seeks to enroll.  A 

school district in which a student is enrolled or is in the process of enrolling in may request the student's 

education records from any district in which the student was formerly enrolled to ascertain safety issues with 

incoming students and ensure full disclosure.  The records, including the student's disciplinary records, will 

be forwarded to the requesting district within three (3) business days.  Disciplinary records shall include but 

not be limited to all information that relates to a student assaulting, carrying weapons, possessing illegal 

drugs, including alcohol, and any incident that poses a potential dangerous threat to students or school 

personnel. 

 

When schools transfer records to new educational institutions, the schools must notify parents of the transfer, 

and of their right to review and contest the material.  An exemption exists for material under court order.  

Parents must be notified of such order prior to release. 

 

The district will release individual student records from the current or previous school year to a school 

district where the student was previously enrolled if the release of such records is for the purposes of 

evaluating educational programs and school effectiveness. 

 

The district may disclose, without the consent or knowledge of the eligible student or parent, personally 

identifiable information in the educational records of a student to the Attorney General of the United States 

or his or her designee in response to an ex parte order in connection with the investigation or prosecution of 

terrorism crimes.  The district is not required to record such disclosure of information and is protected from 

liability for disclosing such information in good faith. 

 

 

 

 



The superintendent is directed to establish procedures to ensure compliance with the Family Educational and 

Privacy Act and other applicable acts and regulations. 

 

 

 

 

REFERENCE: 34 CFR 99.1 

 18 USC §§2331 and 2332(g)(5)(B) 

 20 USC 1232 

 P. L. 107-110, No Child Left Behind Act of 2001 

 51 O.S. §24A.16 

 70 O.S. §6-115 

 70 O.S. §24.101.4 

 70 O.S. §24-114 
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IDENTITY THEFT PREVENTION AND DETECTION 

RED FLAGS RULE COMPLIANCE 

 
It is the policy of Harrah Public Schools to follow all federal and state laws and reporting requirements 

regarding identity theft. Specifically, this policy outline how the Harrah school district will (1) identify, 

(2) detect and (3) respond to “red flags.”  A “red flag” as defined by this policy includes a pattern, practice, 

or specific account or record activity that indicates possible identity theft. 

 

It is the policy of Harrah Public Schools that the superintendent is assigned the responsibility of 

implementing and maintaining the Red Flags Rule requirements.  The superintendent will be provided 

sufficient resources and authority to fulfill these responsibilities. 

 

All school employees will receive information on the policies and procedures governing compliance with the 

Red Flags Rule.  New employees will receive information on these matters within a reasonable time after 

they have joined the workforce.  Additional information will be provided should any policy or procedure 

related to the Red Flags Rule materially change.  This information will be provided within a reasonable time 

after the policy or procedure materially changes. 

 

Procedures 

 

1. Identify red flags. In the course of school operations, employees of the district may encounter      

inconsistent or suspicious documents, information or activity that  may signal identity theft. The school 

district identifies the following as potential red flags, and this policy includes procedures describing how 

to detect and respond to these red flags below: 

 

·A bill for another individual; or 

 

·A bill for a product or service that was never received. 

 

II.      Detect red flags.  Employees of the school district will be alert for discrepancies in documents and  

          information that suggest risk of identity theft or fraud. 

 

         Staff should be alert for the possibility of identity theft in the following situations: 

 

 ·The photograph on a driver’s license or other photo ID submitted does not resemble the individual 

 

 ·A driver’s license or other identifying information is submitted that appears to be altered or forged. 

 

 ·Information on one form of identification is inconsistent with information on another form of 

  identification or with information already in the district’s records. 

 

 ·An address or telephone number is discovered to be incorrect, non-existent or fictitious. 

 

 ·A signature does not match a signature in the district’s records.  

 

 

 



COMPLIANCE WITH FAMILY EDUCATION 

RIGHTS AND PRIVACY ACT OF 1974 

(REGULATION) 
 

 

In accordance with the policy of the board of education, the following regulation shall govern the release of 

student records to students and members of the student's family, legal custodian, or legal guardian. 

 

DEFINITIONS 

 

For the purpose of this regulation, the school district has used the following definitions of terms: 

 

Student 
  Any person who attends or has attended a program of instruction sponsored by the board of education 

of this school district. 

 

Eligible Student 
  A student or former student who has reached age 18 or is attending a post-secondary school, and who 

is no longer a dependent of the parent for federal tax purposes. 

 

Parent 
  Either natural parent of a student unless his or her rights under the Family Education Rights and 

Privacy Act (FERPA) have been removed by a court order; an adopted parent; a guardian; or an 

individual acting as a parent or guardian in the absence of the student's parent or guardian. 

 

Education Records 
  Any item of information or record (in handwriting, print, computer media, video or audio tape, film, 

microfilm, microfiche, or other medium) maintained by the school district, an employee of the 

district, or an agent of the district which is directly related to an identifiable student except: 

 

 1. A personal record, including informal notes, kept by a school staff member, which meets the 

following tests: 

 

 A. It was made as a personal memory aid; 

 

 B. It is in the sole possession of the individual who made it; or 

 

 C. Information contained in it has never been revealed or made available to any other person 

except the maker's temporary substitute; 

 

 2. An employment record which is used only in relation to a student's employment by the school 

district (employment for this purpose does not include activities for which a student receives a 

grade or credit in a course); or 

 

 3. Alumni records that relate to the student after the student no longer attends classes provided by 

the school district and the records do not relate to the person as a student. 

 

 

Personal Identifier 
  Any data or information that makes the subject of a record known.  This includes the student's name, 

the student's parents or other family member's name, the student's address, the student's social 

security number, a student number, a list of personal characteristics, or any other information that 

would make the student's identity known. 

 

 



ANNUAL NOTIFICATION 

 

Within the first three weeks of each school year, the school district will publish a notice to parents and 

eligible students of their rights under the FERPA and this policy.  The district will also send home with each 

student a bulletin listing these rights and the bulletin will be included with a packet of material provided 

parents or an eligible student when the student enrolls during the school year. 

 

The notice will include the following: 

 

 1. The right of a student's parent or eligible student to inspect and review the student's education 

records; 

 

 2. The intent of the school district is to limit the disclosure of information contained in a student's 

education records except:  (1) by the prior written consent of the student's parent or the eligible 

student, (2) as directory information, or, (3) under certain limited circumstances, as permitted by the 

FERPA; 

 

 3. The right of a student's parent or an eligible student to seek to correct parts of the student's education 

records which he or she believes to be inaccurate, misleading, or in violation of student rights (this 

right includes the right to a hearing to present evidence that the record should be changed if the 

district decides not to alter it according to the parent's or eligible student's request and the right to 

insert in the student’s permanent records an explanatory statement giving reasons for disagreeing with 

the decision); 

 

 4. The right of any person to file a complaint with the Department of Education if the school district 

violates the FERPA; and 

 

 5. The procedure that a student's parent or an eligible student should follow to obtain copies of this 

policy and the locations where copies may be obtained. 

 

The district will arrange to provide translations of this notice to non-English speaking parents in their native 

language. 

 

 

STATEMENT OF RIGHTS 

 

Parents and eligible students have the following rights under the Family Education Rights and Privacy Act 

and this policy: 

 

 1. The right to inspect and review the student's education record; 

 

 2. The right to exercise a limited control over other people's access to the student's education record; 

 

 3. The right to seek to correct the student's education record, in a hearing, if necessary; 

 

 4. The right to report violations of the FERPA to the Department of Education; and 

 

 5. The right to be informed about FERPA rights. 

 

All rights and protections given parents under the FERPA and this policy transfer to the student when the 

student reaches 18 or enrolls in a post-secondary school. 

 

 

 

 

 



LOCATIONS OF EDUCATION RECORDS 

 

 TYPES  LOCATION CUSTODIAN 

 

Cumulative School Records 

 

Cumulative School Records 

(Former Students) 

 

Health Records 

 

School Transportation 

Records 

 

Speech Therapy Records 

 

Psychological Records 

 

 

PROCEDURE TO INSPECT EDUCATION RECORDS 

 

The parent of a student or an eligible student may inspect the student's education records upon request.  In 

some circumstances, it may be mutually more convenient for the record custodian to provide copies of 

records.  See the schedule of fees for copies below. 

 

Since a student's records may be maintained in several locations, the school principals will offer to collect 

copies of records or the records themselves from locations other than a student's school, so they may be 

inspected at one site.  However, if a parent or eligible student wishes to inspect records where they are 

maintained, school principals will make every effort to accommodate the wishes. 

 

The parent or eligible student should submit to the student's school principal a written request that identifies, 

as precisely as possible, the record or records he or she wishes to inspect. 

 

The principal (or other record custodian) will contact the parent of the student or the eligible student to 

discuss how access will be best arranged (copies, at the exact location, or records brought to a single site). 

 

The principal (or other record custodian) will make the needed arrangements as promptly as possible and 

notify the parent or eligible student of the time and place where the records may be inspected.  This 

procedure must be completed in 45 days or less from the receipt of the request for access. 

 

If for any valid reason, such as working hours, distance between record location sites, or health, a parent or 

eligible student cannot personally inspect and review a student's education record, the school district will 

arrange for the parent or eligible student to obtain copies of the record.  See below for information regarding 

fees for copies of records. 

 

When a record contains information about students other than a parent's child or the eligible student, the 

parent or eligible student may not inspect and review the records of the other students. 

 

 

 

 

 

 

 

 

 



FEES FOR COPIES OF RECORDS 

 

The school district will not deny parents or eligible students any rights to copies of records because of the 

following published fees.  Where the fee represents an unusual hardship, it may be waived in part, or in 

whole, by the record custodian.  However, the district reserves the right to charge for copies, such as 

transcripts, it forwards to potential employers or to colleges and universities for employment or admission 

purposes.  The school district may deny copies of records to third parties (not parents or students) in the 

following situations: 

 

 1. The student has an unpaid financial obligation to the school. 

 

 2. There is an unresolved disciplinary action against the student that warrants the denial of copies. 

 

The FERPA requires the school district to provide copies of records: 

 

 1. When the refusal to provide copies effectively denies access to the records by a parent or eligible 

student; 

 

 2. At the request of the parent or eligible students when the school district has provided the records to 

third parties by the prior consent of the parent or eligible student; or 

 

 3. At the request of the parent or eligible student when the school district has forwarded the records to 

another school where the student seeks or intends to enroll. 

 

The fee for copies provided under the FERPA may not include the costs for search and retrieval.  The fee will 

be from no cost to ten cents per page.  (Actual copying cost, less hardship factor.) 

 

The fee for all other copies, such as copies of records forwarded to third parties with prior consent or those 

provided to parents as a convenience, will be from ten cents to thirty-five cents per page (actual search, 

retrieval, and copying cost) plus postage, if incurred. 

 

 

DIRECTORY INFORMATION 

 

The school district proposes to designate the following personally identifiable information contained in a 

student's education record as "directory information”: 

 

 1. The student's name, address, and telephone number; 

 

 2. The names of the student's parents; 

 

 3. The student's date and place of birth; 

 

 4. The student's major field of study and class designation (i.e., first grade, tenth grade, etc.); 

 

 5. The student's extracurricular participation; 

 

 6. The student's achievement awards or honors; 

 

 7. The student's weight and height if a member of an athletic team; 

 

 8. The student's photograph; 

 

 9. The student's electronic mail address; 

 

 10. The students dates of attendance; and 



 

 11. The most recent educational institution the student attended prior to the student enrolling in this 

school district. 

 

(NOTE:  A district may designate all, some, or none of this information as directory information.) 

 

Within the first three weeks of each school year, the school district will publish the above list, or a revised 

list, of items of directory information it proposes to designate as directory information.  For students 

enrolling after the notice is published, the list will be given to the student's parent or the eligible student at the 

time and place of enrollment. 

 

After the parent or eligible student has been notified, he or she will have two weeks to advise the school 

district in writing (a letter to the school superintendent's office) of any or all of the items they refuse to permit 

the district to designate as directory information about the student. 

 

At the end of the two-week period, each student's record will be appropriately marked by the record 

custodian to indicate the items the district will designate as directory information about the student.  This 

designation will remain in effect until it is modified by the written direction of the student's parent or the 

eligible student. 

 

 

USE OF STUDENT EDUCATION RECORDS 

 

To carry out their responsibilities, school officials will have access to student education records for legitimate 

educational purposes.  The school district will use the following criteria to determine who are school 

officials.  An official is: 

 

 1. A person duly elected to the school board; 

 

 2. A person certified by the state and appointed by the school board to an administrative or supervisory 

position; 

 

 3. A person certified by the state and under contract to the school board as an instructor; 

 

 4. A person employed by the school board as a temporary substitute for administrative, supervisory, or 

instructional personnel for the period of his or her performance as a substitute; or 

 

 5. A person employed by, or under contract to, the school board to perform a special task such as a 

secretary, a clerk, the school board attorney or auditor, for the period of his or her performance as an 

employee or contractor. 

 

School officials who meet the criteria listed above will have access to a student's records if they have a 

legitimate educational interest in doing so.  A "legitimate educational interest" is the person's need to know in 

order to: 

 

 1. Perform an administrative task required in the school employee's position description approved by the 

school board; 

 

 2. Perform a supervisory or instructional task directly related to the student's education; or 

 

 3. Perform a service or benefit for the student or the student's family such as health care, counseling, 

student job placement, or student financial aid. 

 

The school district will only release information from, or permit access to, a student's education record with a 

parent's or eligible student's prior written consent except that the school superintendent, or a person 

designated in writing by the superintendent, may permit disclosure: 



 

 1. When a student seeks or intends to enroll in another school district or a post-secondary school (the 

district will not further notify the parent or eligible student prior to such a transfer of records; the 

parent or eligible student has a right to obtain copies of records transferred under this provision); 

 

 2. When certain federal and state officials need information in order to audit or enforce legal conditions 

related to federally supported education programs in the district; 

 

 3. The parties who provide or may provide financial aid to a student to: 

 

 A. Establish the student's eligibility for the aid, 

 

 B. Determine the amount of financial aid, 

 

 C. Establish the conditions for the receipt of the financial aid, or 

 

 D. Enforce the agreement between the provider and the receiver of financial aid; 

 

 4. When the school district has entered into a written agreement or contract for an organization to 

conduct studies on the school district's behalf to develop tests, administer student aid, or improve 

instruction; 

 

 5. To accrediting organizations to carry out their accrediting functions; 

 

 6. To comply with a judicial order or lawfully issued subpoena (the district will make a reasonable 

effort to notify the student's parent or the eligible student before making a disclosure under this 

provision); 

 

 7. If the disclosure is an item of directory information, and the student's parent or eligible student has 

not refused to allow the district to designate that item as directory information for the student; or 

 

 8. In response to an ex parte order of the Attorney General of the United States or his/her designee in 

connection with the investigation or prosecution of terrorism crimes. 

 

The school district will permit any of its officials to make the needed disclosure from student education 

records in a health or safety emergency if: 

 

 1. He or she deems it is warranted by the seriousness of the threat to the health or safety of the student 

or other persons; 

 

 2. The information is necessary and needed to meet the emergency; 

 

 3. The persons to whom the information is to be disclosed are qualified and in a position to deal with the 

emergency; or 

 

 4. Time is an important and limiting factor in dealing with the emergency. 

 

The school district officials may release information from a student's education record if the student's parent 

or the eligible student gives prior written consent for disclosure.  The written consent must include at least: 

 

 1. A specification of the records to be released; 

 

 2. The reasons for the disclosure; 

 

 3. The person, organization, or the class or organizations to whom the disclosure is to be made; 

 



 4. The parent's or eligible student's signature; and 

 

 5. The date of the consent and, if appropriate, a date when the consent is to be terminated. 

 

The student's parent or the eligible student may obtain a copy of any records disclosed under this provision. 

 

The school district will not release information contained in a student's education records, except directory 

information, to any third parties except its own officials, unless those parties agree that the information will 

not be redisclosed without the parent's or eligible student's prior written consent. 

 

 

RECORDS OF REQUESTS FOR ACCESS AND DISCLOSURES MADE 

FROM EDUCATION RECORDS 

 

The school district will maintain an accurate record of all requests for it to disclose information from, or to 

permit access to, a student's education records and of information it discloses and access it permits with some 

exceptions listed below.  This record will be kept with, but will not be a part of, the student's cumulative 

school records.  It will be available only to the record custodian, the eligible student, the parent of the 

student, or to federal, state, and local officials for the purpose of auditing or enforcing federally supported 

educational programs. 

 

The record will include at least: 

 

 1. The name of the person or agency that made the request; 

 

 2. The interest the person or agency had in the information; 

 

 3. The date the person or agency made the request; and 

 

 4. Whether the request was granted and, if it was, the date access was permitted or the disclosure was 

made. 

 

The district will maintain this record as long as it maintains the student's education record. 

 

The record will not include: 

 

 1. Requests for access or access granted to the parent of the student or to an eligible student; 

 

 2. Request for access granted to officials of the school district who have a legitimate educational interest 

in the student; 

 

 3. Requests for, or disclosures of, information contained in the student's education record if the request 

is accompanied by the prior written consent of a parent of the student or the eligible student or if the 

disclosure is authorized by such prior consent; 

 

 4. Requests for, or disclosure of, directory information designated for that student; or for 

 

 5. Requests for, or disclosure of, information contained in the student’s education record if the request is 

in response to an ex parte order of the Attorney General of the United States or his/her designee in 

connection with the investigation or prosecution of terrorism crimes. 

 

 

 

 

 

 



PROCEDURES TO SEEK TO CORRECT EDUCATION RECORDS 

 

The parent of a student or an eligible student has a right to seek to change any part of the student's record 

believed to be inaccurate, misleading, or in violation of student rights.  (NOTE:  under the FERPA, the 

district may decline to consider a request to change the grade a teacher assigns for a course.) 

 

For the purpose of outlining the procedure to seek to correct education records, the term "incorrect" will be 

used to describe a record that is inaccurate, misleading, or in violation of student rights.  The term "correct" 

will be used to describe a record that is accurate, not misleading, and not in violation of student rights.  Also, 

in this section, the term "requester" will be used to describe the parent of a student or the eligible student who 

is asking the school district to correct a record. 

 

To establish an orderly process to review and correct an education record for a requester, the district may 

make a decision to comply with the request for change at several levels in the procedure. 

 

First Level Decision 

 

When a parent of a student or an eligible student finds an item in the student's education record that he or she 

believes is inaccurate, misleading, or in violation of student rights, he or she should immediately ask the 

record custodian to correct it.  If the record is incorrect because of an obvious error and it is a simple matter 

to make the record change at this level, the record custodian will make the correction.  However, if the record 

is changed at this level, the method and result must satisfy the requester. 

 

If the record custodian cannot change the record to the requester's satisfaction, or if the record does not 

appear to be obviously incorrect, the record custodian will: 

 

 1. Provide the requester a copy of the questioned record at no cost; 

 

 2. Ask the requester to initiate a written request for the change; and 

 

 3. Follow the procedure for a second level decision. 

 

Second Level Decision 

 

The written request to correct a student's education record through the procedure at this level should specify 

the correction the requester wishes the district to make.  It should at least identify the item the requester 

believes is incorrect and state whether he or she believes the item: 

 

 1. Is inaccurate and why; 

 

 2. Is misleading and why; and/or 

 

 3. Violates student rights and why. 

 

The request will be dated and signed by the requester. 

 

Within two weeks after the record custodian receives a written request, he or she will:  study the request, 

discuss it with other school officials (the person who made the record or those who may have a professional 

concern about the district's response to the request), make a decision to comply or decline to comply with the 

request, and complete the appropriate steps to notify the requester or move the request to the next level for a 

decision. 

 

If, as a result of this review and discussion, the record custodian decides the record should be corrected, he or 

she will affect the change and notify the requester in writing that the change has been made.  Each such 

notice will include an invitation for the requester to inspect and review the student's education record to make 

certain the record is in order and the correction is satisfactory. 



 

If the record custodian decides the record is correct, he or she will make a written summary of any 

discussions with other officials and of the findings in the matter.  The record custodian will transmit this 

summary and a copy of the written request to the school superintendent. 

 

Third Level Decision 

 

The school superintendent will review the material provided by the record custodian and, if necessary, dis-

cuss the matter with other officials such as the school attorney, or the school board (in executive session).  

The superintendent will then make a decision concerning the request and complete the steps at this decision 

level.  Ordinarily, this level of the procedure should be completed within two weeks.  If it takes longer, the 

superintendent will notify the requester, in writing, of the reasons for the delay and a date when the decision 

will be made. 

 

If the superintendent decides the record is incorrect and should be changed, he or she will advise the record 

custodian to make the changes.  The record custodian will advise the requester of the change as at the second 

level. 

 

If the superintendent decides the record is correct, he or she will prepare a letter to the requester, which will 

include: 

 

 1. The school district's decision that the record is correct and the basis for the decision; 

 

 2. A notice to the requester that he or she has a right to ask for a hearing to present evidence that the 

record is incorrect and that the district will grant such a hearing; 

 

 3. Instructions for the requester to contact the superintendent, or an official he or she designates, to 

discuss acceptable hearing officers, convenient times, and a satisfactory site for the hearing (the 

district will not be bound by the requester's positions on these items, but will, so far as possible, 

arrange the hearing as the requester wishes); and 

 

 4. Advise that the request may be represented or assisted in the hearing by other parties, including an 

attorney at the requester's expense. 

 

Fourth Level Decision 

 

After the requester has submitted (orally, or in writing) his or her wishes concerning the hearing officer and 

the time and place for the hearing, the superintendent will, within a week, notify the requester when and 

where the district will hold the hearing and who it has designated as the hearing officer. 

 

At the hearing, the hearing officer will provide the requester a full and reasonable opportunity to present 

material evidence and testimony to demonstrate that the questioned part of the student's education record is 

incorrect as shown in the requester's written request for a change in the record (second level). 

 

Within a week after the hearing, the hearing officer will submit to the school superintendent a written 

summary of the evidence submitted at the hearing.  Along with the summary, the hearing officer will submit 

his or her recommendation, based solely on the evidence presented at the hearing, that the record should be 

changed or remain unchanged. 

 

The school superintendent will prepare the district's decision within two weeks of the hearing.  The decision 

will be based on the summary of the evidence presented at the hearing and the hearing officer's 

recommendation.  However, the district's decision will be based solely on the evidence presented at the 

hearing.  Therefore, the superintendent may overrule the hearing officer if the superintendent believes the 

hearing officer's recommendation is not consistent with the evidence presented.  As a result of the district's 

decision, the superintendent will take one of the following actions: 

 



 1. If the decision is that the district will change the record, the superintendent will instruct the record 

custodian to correct the record.  The record custodian will correct the record and notify the requester 

as at the second level decision. 

 

 2. If the decision is that the district will not change the record, the superintendent will prepare a written 

notice to the requester that will include: 

 

 A. The school district's decision that the record is correct and will not be changed; 

 

 B. A copy of a summary of the evidence presented at the hearing and a written statement of the 

reasons for the district's decision; and 

 

 C. Advice to the requester that he or she may place in the student's education record an explanatory 

statement which gives the reasons he or she disagrees with the school district's decision and/or 

the reasons he or she believes the record is incorrect. 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E1 

 

 

FORM A:  REQUEST TO INSPECT RECORDS 

(Applicable only to parents of students under 18) 
 

 

I,  __________________________________________________________________ , the parent or legal guardian of 

 (Name) 

 , a student at  , Harrah Public Schools, 

 (Name) (School) 

 

 

 1. Request to inspect the records of the above student at the above school on     in the 

   (date) (time) 

  principal's office or such other reasonable time and place as the principal may indicate. 

 

OR 

 

 2. If I and the above-mentioned student no longer live in the school district, I request that the records be sent 

to me at the following address: 

 

  Name  ______________________________________________________________________________  

  Street Address  _______________________________________________________________________  

  City, State, Zip  ______________________________________________________________________  

 

  Enclosed is $__________ for reproduction and mailing. 

 

 

   

 Signature 

 

The portion below this line may be completed but is not required by law. 

 ------------------------------------------------------------------------------------------------------------------------------------------------- 

INSPECTION REPORT 

 Date   

 

The above student's education record was inspected on this date. 

 

Remarks (if any):  ______________________________________________________________________________  

 _____________________________________________________________________________________________  

 

 

   

 Signature of Parent or Guardian 

 

 

   

 Signature of Principal 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E2 

 

 

FORM B:  REQUEST TO INSPECT RECORDS 
 

 

I,  __________________________ , a student, 18 years of age or older (date of birth ____________ ______ ______), 

 (Name) (Month) (Day) (Year) 

at  , Harrah Public Schools, request to inspect my records 

 (School) 

at the above school on    ________  in the principal's office or such other reasonable time and place as the  

 (Date) (Time) 

principal may indicate. 

 

 

OR 

 

If I no longer live in the school district, I request that the records be sent to me at the following address: 

 

  Name  ______________________________________________________________________________  

  Street Address  _______________________________________________________________________  

  City, State, Zip  ______________________________________________________________________  

 

  Enclosed is $__________ for reproduction and mailing. 

 

 

 

  ______________________________________  

 Signature 

 

The portion below this line may be completed but is not required by law. 

 ------------------------------------------------------------------------------------------------------------------------------------------------- 

INSPECTION REPORT 

 Date ____________________  

 

The above student's education record was inspected on this date. 

 

Remarks (if any):  ______________________________________________________________________________  

 _____________________________________________________________________________________________  

 

 

 

  ______________________________________  

 Signature of Student 18 or over 

 

 

 

  ______________________________________  

 Signature of Principal 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E3 

 

 

FORM C:  AUTHORITY TO TRANSFER EDUCATION RECORDS 
 

 

Date:   

 

I,  __________________________________________________________________ , the parent or legal guardian of 

 (Name) 

 ____________________________________________________________ , authorize the transfer of all of the above 

 (Name) 

student's education records 

 

From:   Harrah Public Schools 

 (School) Harrah, Oklahoma 

 

TO:      

 (School Official)  (School District) 

 

    

 (State) (Zip Code) 

 

the school at which the above student seeks or intends to enroll or is enrolled, or the following parts of the education 

record, if applicable: 

 

   Scholastic Record   Activity Record 

   Census Data   Health Record 

   Attendance Record   Behavioral Record 

   Test Record   Personal Recommendations 

 

Others (list)   

 

I have been given the opportunity to inspect and challenge the above record. 

 

 

 

   

 Signature of Parent or Guardian 

 

 

  

Principal 

 

  

Date 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E4 

 

 

FORM D:  AUTHORITY TO TRANSFER EDUCATION RECORDS 
 

 

Date:   

 

I,  , a student 18 years of age or over 

 (Name) 

(date of birth ____________________ __________ ___________, authorize the transfer of all my education records 

 (Month) (Day) (Year) 

 

From:   Harrah Public Schools 

 (School) Harrah, Oklahoma 

 

TO:      

 (School Official)  (School District 

 

    

 (State) (Zip Code) 

 

in which I am enrolled or seek or intend to enroll; or the following parts of the education record, if applicable: 

 

   Scholastic Record   Activity Record 

   Census Data   Health Record 

   Attendance Record   Behavioral Record 

   Test Record   Personal Recommendations 

 

Others (list)   

 

I have been given the opportunity to inspect and challenge the above record. 

 

 

 

   

 Signature of Student 18 or over 

 

 

  

Principal 

 

  

Date 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E5 

 

 

FORM E:  EDUCATION RECORD CHALLENGE 
 

 

Date:   

 

I,  , the parent or legal guardian of 

 (Name) 

 , a student at  , Harrah Public Schools, 

 (Name) (School) 

on   inspected the education record of the above student and challenge the following items: 

 (Date) 

 

 1.     Inaccurate 

      Misleading 

      Otherwise violates the privacy or other right of the 

student 

 

 2.     Inaccurate 

      Misleading 

  (Continue on back if necessary)    Otherwise violates the privacy or other right of the 

student 

 

 

 

Date:     

 Signature of Parent 

 

 

 

Received by Principal     

 (Date) Signature of Principal 

 

Action taken (records purged before hearing, hearing granted) 

 

  

 

  

 

  

 

  

 

 

 

Date:     

 Signature of Principal 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E6 

 

 

FORM F:  EDUCATION RECORD CHALLENGE 
 

 

Date:     

 

 

I,  , a student 18 year of age or over (date of birth ________ _____ ______), 

 (Name) (Month) (Day) (Year) 

inspected my record on   and challenge the following items: 

 (Date) 

 

 1.     Inaccurate 

      Misleading 

      Otherwise violates the privacy or other right of the 

student 

 

 2.     Inaccurate 

      Misleading 

  (Continue on back if necessary)    Otherwise violates the privacy or other right of the 

student 

 

 

 

Date:     

  Signature of Student 18 or over 

 

 

 

Received by Principal     

 (Date) Signature of Principal 

 

Action taken (records purged before hearing, hearing granted) 

 

  

 

  

 

  

 

  

 

 

 

Date:     

  Signature of Principal 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E7 

 

 

FORM G:  NOTICE OF HEARING TO 

CONTEST RECORD CONTENT 
 

 

You are hereby notified that a hearing to contest the content of the record of   

 (Student) 

will be held at   on   at  . 

 (Place) (Date) (Time) 

The hearing officer will be  . 

 

You have the following rights: 

 

 A. To present testimony within a reasonable time limitation, 

 

 B. To introduce written evidence, 

 

 C. To question adverse evidence, and 

 

 D. To appeal the hearing officer's decision to the board of education. 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E8 

 

 

FORM H:  SUMMARY OF HEARING TO 

CONTEST RECORD CONTENT 
 

 

 1. Date of request by parent or eligible student for contest hearing.   

 

 2. Date of hearing set (within reasonable time after request.   

 

 3. Date notice of hearing (Form G) sent to parent or eligible student.   

 

 4. Hearing officer (superintendent or his designee):   

 

 A. Parent or eligible student given reasonable time to present testimony.   

 

 B. Parent or eligible student allowed to introduce written evidence.   

 

 C. Parent or eligible student allowed to question adverse witnesses.   

 

 D. Action taken by hearing officer: Record purged   

   Record changed    

   to read: 

    

    

 

  Reasons:   

    

    

 

 E. Parent or eligible student notified in writing of conclusions and actions taken.  (A copy of this completed 

form may serve as written notice.)  File copy of written notice of decision kept for documentation. 

  

 

 F. Parent or eligible student, if aggrieved by hearing officer decision, notified of right to appeal 

  to board of education.   

 

 5. Appeal Contest: 

 

 A. Parent or eligible student informed of appeal hearing date.   

 

 B. Parent or eligible student given time to present arguments.   

 

 C. Board of education:  affirmed __________  reversed __________ 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E9 

 

 

FORM I:  PERMISSION OF PARENT OR LEGAL GUARDIAN FOR 

THIRD PARTY ACCESS TO STUDENT'S EDUCATION RECORD 
 

 

I,   , the parent or legal guardians of 

 (Name) 

 , a student at  ,   

 (Name) (School) 

Public Schools, request that the following part of the above student's records 

 

  

 

  

 

be made available to   for the purpose of 

 (Name) 

 

  

 

  

 

 

Date:     

 Signature of Parent 

 

  Please send me a copy of the records released at the following address: 

 

  Name   

  Address   

  City, State, Zip   

 

  Please send a copy to the above student at the following address: 

 

  Name  

  Address   

  City, State, Zip   

 

Enclosed is $_______________ for reproduction and mailing. 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E10 

 

 

FORM J:  PERMISSION OF STUDENT EIGHTEEN OR OVER FOR 

THIRD PARTY ACCESS TO STUDENT'S EDUCATION RECORD 
 

 

I,  , a student at  , Harrah 

 (Name) (School) 

Public Schools, being 18 years of age or older (date of birth ________ ______ ________), request the following 

 (Month) (Day) (Year) 

part of my record: 

 

  

 

  

 

  

 

be made available to   for the purpose of: 

 (Name) 

 

  

 

  

 

 

 

Date:     

 Signature of Student 18 or over 

 

  Please send a copy to the above student at the following address: 

 

  Name   

  Address   

  City, State, Zip   

 

Enclosed is $_______________ for reproduction and mailing. 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E11 

 

 

FORM K:  RECORD OF THIRD PARTY ACCESS 

(REQUIRED OF ALL THIRD PARTIES, 

TO BE KEPT IN STUDENT FILE) 
 

 

I,  , request access to the education records of 

 (Third Party) 

 

  in whole _____, in part _____, (specify part seen) 

 (Name) 

 

  

 

  

 

for the following legitimate educational or other interest: 

 

  

 

  

 

  

 

  

 

The above information was transferred to me only on the condition that I will not permit any other party to have access 

to such information without the written consent of the parent or legal guardian of the above student. 

 

 

 

Date:   Signed:   

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E12 

 

 

FORM L:  TRANSFER OF RECORDS UNDER JUDICIAL 

ORDER OR LAWFULLY ISSUED SUBPOENA 
 

 

I,  , the parent or legal guardian of 

 (Name) 

 , a student at  , Harrah Public Schools, 

 (Name) (School) 

 

OR 

 

I,  , a student, 18 years of age or over 

 (Name) 

(date of birth ________ ______ ________,) at  , Harrah Public Schools, 

 (Month) (Day) (Year) (School) 

have been notified prior to compliance that a judicial order or lawful subpoena has been issued demanding the records 

of the above student in whole or in part. 

 

 

 

Date:   Signed:  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E13 

 

 

REQUEST FOR RECORDS DENIED 

INCOMPLETE FORMS 
 

 

  

 

  

 

  (Name and Address) 

 

Dear Sir or Madam: 

 

We will be unable to comply with your request for the records of  (student) 

until you complete the enclosed forms and return them to us.  If you have substantially similar forms, we will accept 

them, provided the parental or eligible student notification signature is attached.  Such signature is necessary in order 

to comply with the Family Educational Rights and Privacy Act of 1974. 

 

Sincerely, 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E14 

 

 

REQUEST FOR RECORDS INFORMATION DENIED 
 

 

  

 

  

 

  (Name and address) 

 

Dear Sir or Madam: 

 

We are unable to honor your request for information from student files unless you inform us in writing of: 

 

 1. Your authority to act as representative of (a) the Comptroller General of the United States, (b) the 

Secretary of H.E.W., (c) an administrative head of an education agency, or (d) state educational 

authorities. 

 

 2. The federally supported education program or state law pursuant to which you request the information. 

 

 3. The specific authorization by federal statute to receive personally identifiable information, if you seek 

such information. 

 

We are sorry for the delay but feel restrained by the Family Educational Rights and Privacy Act of 1974. 

 

Sincerely, 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E15 

 

 

REVIEW OF STUDENT RECORDS 

NOTIFICATION TO PARENT 
 

 

  

 

  

 

  (Name and address) 

 

Dear Parent: 

 

In the course of your child's education, the school district will keep records as deemed necessary to provide programs 

to meet your child's needs and interests.  You have the right to inspect and review any and all records, files, and data 

related to your child; they will be available for such review at any time during the regular school day.  If you have any 

concern regarding the accuracy or appropriateness of any information or record maintained by the school, please do 

not hesitate to inform the principal of that concern. 

 

Very truly yours, 

 

 

 

  

Principal 

 

  (School) 

 

  (Address) 

 

  (Telephone) 

 

 

 

 

 

 

 

 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E16 

 

 

NOTICE TO PARENTS OF 

ACCESS TO RECORDS REQUEST 
 

 

To:   concerning the school records 

 (Parent’s/Guardian’s Name) 

 

of  . 

 (Student’s Name) 

 

This is to notify you that a request to have access to the school records of your child has been made by   

 

  for the following purposes: 

 

  

 

  

 

These records will not be released without your written permission.  If you wish for the records to be released to this 

individual or agency, please complete the enclosed authorization form and return it to the principal’s office.  If you 

wish to release these records, it is your right to examine them prior to their release. 

 

 

 

    

Date  Signature of School Principal 

 

 

    

  Name of School 

 

 

 

 

 

 

 

 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E17 

 

 

RECORD OF INDIVIDUALS, AGENCIES, ORGANIZATIONS WHO 

HAVE REQUESTED AND/OR EXAMINED SCHOOL RECORDS 
 

 

Student’s Name   

 

Parent’s/Guardian’s Name   

 

 Requesting Individual, Reason for Request Records Examined 

Date Agency, or Organization Request Denied Approved Date Signature of Examiner 

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

       

 

 

 



NOTICE OF RIGHTS UNDER FERPA AND 

NOTICE FOR DIRECTORY INFORMATION 
 

 

Dear Parent or Student: 

 

The Family Educational Rights and Privacy Act (FERPA), a federal law, affords parents and students over 18 

years of age (“eligible students”) certain rights with respect to the student’s education records.  They are: 

 

 1. The right to inspect and review the student’s education records within 45 days of the day the district 

receives a request for access. 

 

  Parents or eligible students should submit to the school principal (or appropriate school official) a 

written request that identifies the record(s) they wish to inspect.  The principal/school official will 

make arrangements for access and notify the parent or eligible student of the time and place were the 

records may be inspected. 

 

 2. The right to request the amendment of the student’s education records that the parent or eligible 

student believes are inaccurate or misleading. 

 

  Parents or eligible students may ask the school district to amend a record believed to be inaccurate or 

misleading.  They should write the school principal or appropriate school official, clearly identify the 

part of the record they want changed, and specify why it is inaccurate or misleading. 

 

  If the district decides not to amend the record as requested by a parent or eligible student, the district 

will notify the parent or eligible student of the decision and advise him/her of the right to a hearing 

regarding the request for amendment.  Additional information regarding the hearing procedures will 

be provided to the parent or eligible student when notified of the right to a hearing. 

 

 3. The right to consent to disclosures of personally identifiable information contained in the student’s 

education records, except to the extent that FERPA authorizes disclosure without consent. 

 

  One exception that permits disclosure without consent is disclosure to school officials with legitimate 

educational interests.  A school official is a person employed by the district as an administrator, 

supervisor, instructor, or support staff member (including health or medical staff and law enforcement 

unit personnel); a person serving on the school board; a person or company with whom the district 

has contracted to perform a special task (such as an attorney, auditor, medical consultant, or 

therapist); or a parent or student participating in a school service program or serving on an official 

committee, such as a disciplinary or grievance committee, or assisting another school official in 

performing his or her tasks. 

 

  A school official has a legitimate educational interest if the official needs to review an education 

record in order to fulfill his or professional responsibility. 

 

  Upon request, the district discloses education records without consent to officials of another school 

district in which a student seeks or intends to enroll.  (Note:  FERPA requires a school district to 

make a reasonable attempt to notify the student of the records request unless it states in its annual 

notification that it intends to forward records on request.) 

 

 4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

the district to comply with the requirements of FERPA.  The name and address of the office that 

administers FERPA is: 

 

 

 



   Family Policy Compliance Office 

   U. S. Department of Education 

   400 Maryland Avenue 

   SW Washington, DC  20202-4605 

 

 5. FERPA also requires that Harrah Public Schools, with certain exceptions, obtain your written consent 

prior to the disclosure of personally identifiable information from your child’s education records.  

However, the district may disclose appropriately designated “directory information” without written 

consent, unless you have advised the district to the contrary in accordance with district procedures.  

The primary purpose of directory information is to allow the district to include this type of 

information from your child’s education records in certain school publications.  Examples include: 

 

   A playbill, showing your student’s role in a drama production; 

   The annual yearbook; 

   Honor roll or other recognition lists; 

   Graduation programs; and 

   Sports activity sheets, such as for wrestling, showing weight and height of team members. 

 

  If you do not want the Harrah Public Schools to disclose directory information from your child’s 

education records without your prior written consent, you must notify the district in writing within ten 

(10) days of receiving this notice.  The district has designated the following information as directory 

information, which may be released without obtaining parental consent:  (NOTE:  The district may, 

but does not have to, include all the information listed.) 
 

   Student’s name, address, telephone listing, and date and place of birth 

   Parent or lawful custodian's name, address, and telephone listing 

   Major field of study and grade level classification (example: elementary, 7th grade,     

 sophomore) 

   Student’s participation in officially recognized activities and sports 

   Weight and height of members of athletic teams 

   Photograph 

   Electronic mail address 

   Dates of attendance, dates of enrollment, withdrawal, re-entry 

   Diplomas, certificates, awards, and honors received 

   Most recent previous educational agency or institution attended by the student 

 

 6. Directory information, which is information that is generally not considered harmful or an invasion of 

privacy if released, can also be disclosed to outside organizations without a parent’s prior written 

consent.  Outside organizations include, but are not limited to, companies that manufacture class rings 

or publish yearbooks.  In addition, two federal laws require local educational agencies receiving 

assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to provide military 

recruiters, upon request, with three directory information categories – names, addresses, and 

telephone listings – unless parents have advised the district that they do not want their student’s 

information disclosed without their prior written consent. 

 

 7. Pursuant to a court issued “ex parte” order, personally identifiable information in the student’s 

records may be released to the Attorney General of the United States or his/her designee in response 

to an “ex parte” order issued in connection with the investigation or prosecution of terrorism crimes. 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FL-E19 

 

 

REQUEST OF NON-PARENT FOR EXAMINATION 

AND/OR COPIES OF STUDENT RECORDS 
 

 

The undersigned hereby requests permission to examine the following Harrah Public Schools records of: 

 

 ,   

Legal Name of Student Date of Birth 

 

*********************************************************************************************** 

 

The undersigned requests copies of the following records of the above student:   

 

  

 

The undersigned certifies that he/she is (CHECK ONE): 

 

 1. An official of another school system in which the student intends to enroll. (   ) 

 

 2. An authorized representative of the Comptroller General of the United States. (   ) 

 

 3. An authorized representative of the Secretary of the United States Department of Education. (   ) 

 

 4. An administrative head of an education agency as defined in Section 408 of the Education 

  Amendments of 1974 (   ) 

 

 5. An official of the Oklahoma State Department of Education. (   ) 

 

 6. A person connected with the student’s application for, or receipt of, financial aid 

  (SPECIFY DETAILS ABOVE). (   ) 

 

The undersigned agrees that no other person will have access to any records or information obtained through this 

request without the written permission of the parents of the student, or the student if the student is over the age of 18 

years. 

 

 

 

   

 Signature 

 

APPROVED:   

 (Title) 

 

  Date:   

Title:   Address:   

Date:     

 

  Telephone No.:   

 

 

 

 



TRANSFER AND RELEASE OF 

CONFIDENTIAL INFORMATION 
 

 

It is the policy of the Harrah Board of Education to adhere strictly to Oklahoma and Federal law concerning 

the transfer and release of confidential information including student records. 

 

For the purposes of this policy, "confidential information" means any information regarding a child receiving 

services supported in whole or in part by state or federal funds, a family member of such child, or other 

persons residing in the home of such child, and which is required by state or federal law or regulation to be 

maintained in a confidential manner. 

 

The school district will transfer and release confidential information in accordance with this policy to: 

 
 (1) The Department of Human Services, 

 

 (2) The Department of Mental Health and Substance Abuse Services, 

 

 (3) The State Department of Health, 

 

 (4) The State Department of Education, 

 

 (5) The State Department of Career and Technology Education, 

 

 (6) The Oklahoma Commission on Children and Youth, 

 

 (7) The J.D. McCarty Center for Handicapped Children, 

 

 (8) The Department of Corrections, 

 

 (9) Private agencies receiving public funds pursuant to a grant or contract with one of the agencies listed in (1) 

through (8) and providing institutional, community residential or community-based services as defined by Title 

10, Section 7001-1.3 of the Oklahoma Statutes, to children and family, 

 

 (10) Persons and agencies subject to the rules promulgated by the agencies listed in (1) through (8),  

 

 (11) Statutorily-constituted juvenile bureaus, and 

 

(12) Other school districts upon their request and in compliance with state law. 

 

Unless otherwise permitted by state or federal law or regulation, confidential information will only be 

released to the above-described entities pursuant to (1) a court order or (2) an informed consent that has been 

executed by (a) the parent or guardian of the child or other person authorized by state or federal law to 

execute such consent, if the subject of the confidential information is a child or (b) the individual who was 

the subject of the confidential information or other person authorized by law to execute such consent on his 

or her behalf, if the subject of the confidential information is an adult.  A copy of the school district's 

informed consent form may be found at FLE-E. 

 

The school district will follow the rules promulgated by the State Department of Education for authorizing 

access to and the transfer or release of confidential information for the purpose of gathering statistical 

information or conducting studies or research otherwise authorized by law. 

 

The school district shall charge $.10 per page for all copies made pursuant to this policy plus the actual cost 

of mailing the copies.  

 

REFERENCE: 10 O.S. §620.1, et seq. 

 10 O.S. §7001-1.3 

 70 O.S. §24-101.4 



 

 

 

HARRAH BOARD OF EDUCATION 

 

 

FLF 

 

 

INFORMATION COORDINATOR 
 

 

The school district has designated a representative to coordinate requests for information from the Oklahoma State 

Bureau of Investigations when the release of such information has been authorized by a parent, legal guardian of the 

student, or by court order.  Information regarding past and present students in the district may be released to law 

enforcement officers subject to court order or by parental consent. 

 

Such information includes but is not limited to: 

 

 1. Student’s name, address, telephone listing, and date and place of birth; 

 

 2. Parent or lawful custodian's name, address, and telephone listing; 

 

 3. Major field of study and grade level classification (example: elementary, 7th grade, sophomore); 

 

 4. Student’s participation in officially recognized activities and sports; 

 

 5. Weight and height of members of athletic teams; 

 

 6. Dates of attendance, dates of enrollment, withdrawal, re-entry; 

 

 7. Diplomas, certificates, awards, and honors received; 

 

 8. Most recent previous educational agency or institution attended by the student; 

 

 9. Discipline records. 

 

 

 

 

REFERENCE: 70 O.S. §10-103.2 

 34 CFR 99.1 

 20 USC 1232 

 

 

 

 

 

THIS POLICY REQUIRED BY LAW. 
 

 

 



 

HARRAH BOARD OF EDUCATION  

 

FM 

 

 

STUDENT ACTIVITIES 

SCHOLASTIC ELIGIBILITY 
 

 

It is the policy of the Harrah Board of Education that only those students who are fully eligible scholastically will be 

permitted to represent the school in any capacity.  Teachers will submit eligibility lists to the office each Friday.  If a 

student is failing one subject, the student may not participate in any school activity during the following week.  The 

board declares its intent to rigorously adhere to the eligibility rules of the Oklahoma Secondary School Activities 

Association.  The superintendent is directed to establish a regulation governing eligibility.  Such regulation, when 

approved by the board, shall be incorporated into this policy and become a part thereof. 

 

 

 

NOTE: In compliance with the Family Education Rights and Privacy Act, under no circumstances should 

student eligibility or ineligibility lists be publicly posted in any manner. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



EXTRACURRICULAR ACTIVITIES 
 

In order to standardize the eligibility requirements for inter-scholastic activities in the secondary schools, and 

to emphasize the academic program, the following requirements must be met to establish initial eligibility. 

Additionally, weekly eligibility standards must be met throughout the school year by each participant in 

order to represent the school in an inter-scholastic activity. 

 

I. INITIAL STANDARDS FOR THE BEGINNING OF EACH SEMESTER. 

 

A. Academic Requirements – A student must have recorded passing grades the preceding month in 

at least five (5) full credit subjects accepted by the State Department of Education. Grades and 

credits in courses in which the State Department of Education limits the number of credits for 

graduation requirements shall not apply toward eligibility. A student may regain lost eligibility 

by passing all subjects for the first six (6) weeks of a new school year. 

B. Attendance Requirements – A student must have attended classes a minimum of 90% of the 

time during the preceding semester. 

C. Citizenship Requirements – A student whose conduct or character outside of the school(s) is 

such as to reflect discredit upon the school shall be ineligible until reinstated by the Principal. 

D. Each participant in the inter-scholastic program shall satisfy each eligibility rule of the 

Oklahoma Secondary School Activity Association in order to establish eligibility to participate 

in the interscholastic program. 

 

II. STANDARDS FOR MAINTAINING ELIGIBILITY – After the first week of each semester, 

participants in the interscholastic program shall meet the following standards to establish and 

maintain eligibility; 

 

A. Accumulative passing grade in courses attempted during the semester. Special tests, extra 

assignments, or additional class papers, etc., shall not be assigned to a student in an attempt to 

make a student eligible. 

1. When academic deficiencies are reported, the principal will cause those staff 

members involved with the student’s academic and activity programs, and the 

student, to conduct a review of the student’s deficiencies and develop a plan for 

resolution. The review should take place within two days of the determination of the 

deficiency in eligibility. The student’s parents will be encouraged by the principal to 

be a part of the development of the student’s plan with the staff member, and in the 

student’s carrying out the developed plan. 

B. An attendance record of at least 90% of the time for the semester. 

C. A citizenship record that shows compliance with the conduct rules of the Oklahoma Secondary 

School Activities Association and the local secondary school. 

D. Each participant in the inter-scholastic program shall satisfy each eligibility rule of the 

Oklahoma Secondary School Activity Association in order to establish eligibility to participate 

in the interscholastic program. 

 

III. The Principal of each secondary school will develop procedures to establish, maintain, and certify to 

eligibility lists of students, and conduct staff training to implement the eligibility requirements. The 

eligibility reports will be filed with the building principal by 4:00 p.m. each Friday and will become 

effective for the following week beginning at 12:00 a.m. Sunday and ending at 12:00 a.m. Saturday. 

 

IV. Contact persons for questions regarding eligibility shall be: 

 

Academic – Principal 

                    Assistant Principal 

                    Counselors 

Attendance – Assistant Principal 

Conduct – Assistant Principal 



 

V. It will be intolerable for teachers to receive pressure by the directors, coaches, and sponsors 

regarding eligibility of students. The contact person in each of the above areas, as stated above, will 

serve as the liaison between the classroom teacher and the person inquiring. Teachers are 

encouraged to maintain contact with directors, coaches, and sponsors regarding the academic 

performance of students. 

 

 

 

 

                                                                                                                                Effective:    07/01/87 

                                                                                                                                Approved:   05/04/87 

                                                                                                                                Revised:      09/10/90 
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STUDENT COUNCIL 

(REGULATION) 
 

 

In accordance with the policy of the board of education, a student council is hereby established.  Subject to the 

approval of the superintendent and the board of education, the council shall develop its own operating procedures and 

rules provided, however, that the following provisions shall be incorporated into such rules: 

 

 1. The student council shall be composed of student representatives from grades 7 through 12. 

 

 2. Only students who are enrolled as full time students may be class officers or student council officers.  

Therefore, part time students may not hold positions as class officers or student council officers. 

 

 3. The president shall be elected from the senior class but shall be the representative of the entire student body.  

Presidential candidates must campaign and the presidential election shall be the first election of officers. 

 

 4. The vice-president shall be elected from the junior or senior class by the entire student body.  The secretary 

and treasurer shall be elected from the upper four classes by the entire student body. 

 

 5. Election rules: 

 

 A. Elections shall be held in the spring for the following year. 

 

 B. There shall be one week for campaigning under the direction and supervision of the student council. 

 

 C. The election shall occur at a time and place designated by the student council. 

 

 D. Votes shall be counted, and announcements made, by the student council.  

 

 E. Winners shall be determined by a simple majority. 

 

 F. No student may campaign for more than one office. 

 

 



 

HARRAH BOARD OF EDUCATION  

 

FNCC 

 

 

HAZING  
 

 

It is the policy of this school district that no student or employee of the district shall participate in or be members of 

any secret fraternity or secret organization that is in any degree related to the school or to a school activity.  No student 

organization or any person associated with any organization sanctioned or authorized by the board of education shall 

engage or participate in hazing. 

 

For the purposes of this policy, hazing is defined as an activity that recklessly or intentionally endangers the mental 

health or physical health or safety of a student for the purpose of initiation or admission into or affiliation with any 

organization sanctioned or authorized by the board of education. 

 

“Endanger the physical health” shall include, but is not limited to, any brutality of a physical nature, such as whipping; 

beating; branding; forced calisthenics; exposure to the elements; forced consumption of any food, alcoholic beverage, 

drug, or controlled dangerous substance; or other forced physical activity which could adversely affect the physical 

health or safety of the individual. 

 

“Endanger the mental health” shall include any activity, except those activities authorized by law, which would subject 

the individual to extreme mental stress, such as prolonged sleep deprivation, forced prolonged exclusion from social 

contact, forced conduct which could result in extreme embarrassment, or any other forced activity which could 

adversely affect the mental health or dignity of the individual. 

 

Any hazing activity upon which the initiation or admission into or affiliation with an organization sanctioned or 

authorized by the board of education is conditioned, directly or indirectly, shall be presumed to be a forced activity, 

even if the student willingly participates in such activity. 

 

This policy is not intended to deprive school district authorities from taking necessary and appropriate disciplinary 

action toward any student or employee.  Students or employees who violate this policy will be subject to disciplinary 

action that may include expulsion for students and employment termination for employees. 

 

A copy of this policy will be furnished to each student and teacher in this school district. 

 

 

 

 

REFERENCE: 21 O.S. §1190 
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BULLYING 
 

 

It is the policy of this school district that bullying of students by other students, personnel, or the public will not be 

tolerated.  Students are expected to be civil, polite, and fully engaged in the learning process. Students who act 

inappropriately are not fully engaged in the learning process. This policy is in effect while the students are on school 

grounds, in school vehicles, at designated bus stops, at school-sponsored activities, or at school-sanctioned events,  

and while away from school grounds if the misconduct directly affects the good order, efficient management, and 

welfare of the school district. Bullying of students by electronic communication is prohibited whether or not such 

communication originated at school or with school equipment, if the communication is specifically directed at 

students or school personnel and concerns harassment, intimidation or bullying at school.  The school district is not 

required to provide educational services in the regular school setting to any student who has been removed from a 

public school or private school in Oklahoma or another state by administrative or judicial process for an act of using 

electronic communication with the intent to terrify, intimidate or harass, or threaten to inflict injury or physical harm 

to faculty or students. 

 

As used in the School Safety and Bullying Prevention Act, "bullying" means any pattern of harassment, intimidation, 

threatening behavior, physical acts, verbal or electronic communication directed toward a student or group of students 

that results in or is reasonably perceived as being done with the intent to cause negative educational or physical results 

for the targeted individual or group and is communicated in such a way as to disrupt or interfere with the school’s 

educational mission or the education of any student.   Such behavior is specifically prohibited.   

 

In administering discipline, consideration will be given to alternative methods of punishment to insure that the most 

effective discipline is administered in each case.  In all disciplinary action, teachers and administers will be mindful of 

the fact that they are dealing with individual personalities. The faculty may consider consultation with parents to 

determine the most effective disciplinary measure. 

 

In considering alternatives of corrective actions, the faculty/administration of the school district will consider those 

listed below. However, the school is not limited to these alternative methods, nor does this list reflect an order or 

sequence of events to follow in disciplinary actions.  The board of education will rely upon the judgment and 

discretion of the administrator to determine the appropriate remedial or corrective action in each instance. 

 

1. Conference with student 

2. Conference with parents 

3. In-School suspension 

4 Detention 

5. Referral to counselor 

6. Behavioral contract 

7. Changing student’s seat assignment or class assignment 

8.  Requiring a student to make financial restitution for damaged property 

9. Requiring a student to clean or straighten items or facilities damaged by the student’s behavior 

10. Restriction of privileges 

11. Involvement of local authorities 

12. Referring student to appropriate social agency or to a delinquent prevention and diversion program administrated 

by the Office of Juvenile Affairs 

13. Suspension 

14.    Performing Campus-site services for the school district 

 

 

 

 

 

 
 

 



PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING 

(REGULATION) 
 

 

The Harrah Public Schools’ student conduct code prohibits bullying.  This regulation further explains the 

negative effects of that behavior and seeks to promote strategies for prevention. 

 

Statement of Board Purpose in Adopting Policy 

 

The board of education recognizes that bullying of students causes serious educational and personal 

problems, both for the student-victim and the initiator of the bullying.  The board observes that this conduct: 

 

 

 1. Has been shown by national and state studies to have a substantial adverse effect upon school district 

operations, the safety of students and faculty, and the educational system at large. 

 

 2. Substantially disrupts school operations by interfering with the district’s mission to instruct students 

in an atmosphere free from fear, is disruptive of school efforts to encourage students to remain in 

school until graduation, and just as disruptive of the district’s efforts to prepare students for 

productive lives in the community as they become adults. 

 

 3. Substantially disrupts healthy student behavior and thereby academic achievement.  Research 

indicates that healthy student behavior results in increased student academic achievement.  

Improvement in student behavior through the prevention or minimization of intimidation, harassment, 

and bullying towards student-victims simultaneously supports the district’s primary and substantial 

interest in operating schools that foster and promote academic achievement. 

 

 4. Substantially interferes with school compliance with federal law that seeks to maximize the 

mainstreaming of students with disabilities and hinders compliance with Individual Educational 

Programs containing objectives to increase the socialization of students with disabilities.  Targets of 

bullying are often students with known physical or mental disabilities who, as a result, are perceived 

by bullies as easy targets for bullying actions. 

 

 5. Substantially interferes with the district’s mission to advance the social skills and social and 

emotional well-being of students.  Targets of intimidation, harassment, and bullying are often 

“passive-target” students who already are lacking in social skills because they tend to be extremely 

sensitive, shy, display insecurity, anxiety and/or distress; may have experienced a traumatic event; 

may try to use gifts, toys, money, or class assignments or performance bribes to protect themselves 

from intimidation, harassment, or bullying; are often small for their age and feel vulnerable to 

bullying acts; and/or may resort to carrying weapons to school for self-protection.  Passive-target 

victims who have been harassed and demeaned by the behavior of bullies often respond by striving to 

obtain power over others by becoming bullies themselves, and are specifically prone to develop into 

students who eventually inflict serious physical harm on other students, or, in an effort to gain power 

over their life or situation, commit suicide. 

 

 6. Substantially disrupts school operations by increasing violent acts committed against fellow students.  

Violence, in this context, is frequently accompanied by criminal acts. 

 

 7. Substantially disrupts school operations by interfering with the reasonable expectations of other 

students that they can feel secure at school and not be subjected to frightening acts or be the victim of 

mistreatment resulting from bullying behavior. 

 

 

 

 



Bullying often involves expressive gestures, speech, physical acts that are sexually suggestive, lewd, vulgar, 

profane, or offensive to the education or social mission of this school district, and at times involves the 

commission of criminal acts.  This behavior interferes with the curriculum by disrupting the presentation of 

instruction and also disrupts and interferes with the student-victim’s or bystander’s ability to concentrate, 

retain instruction, and study or to operate free from the effects of bullying.  This results in a reluctance or 

resistance to attend school. 

 

Definition of Terms 

 

 1. Statutory definition of harassment, intimidation, and bullying: 

 

  70 O.S. §24-100.3(c) of the School Safety and  Bullying Protection Act defines the terms “bulling,” 

as including, but not limited to a pattern of harassment, intimidation, threatening behavior, physical 

acts, verbal or electronic communication, directed toward a student or group of students that results in 

or is reasonably perceived as being done with the intent to cause negative educational or  physical 

results for the targeted individual or group and is communicated in such a way as to disrupt or 

interfere with the school’s educational mission or the education of any student that a reasonable 

person should recognize will: 

 

 A. Harm another student; 

 B. Damage another student’s property; 

 C. Place another student in reasonable fear of harm to the student’s person or damage to the 

student’s property; or 

 D. Insult or demean any student or group of students in such a way as to disrupt or interfere with the 

school’s educational mission or the education of any student. 

 

 2. The “Reasonable Person” Standard 

 

  In determining what a “reasonable person” should recognize as an act placing a student in 

“reasonable” fear of harm, staff will determine “reasonableness” not only from the point of view of a 

mature adult, but also from the point of view of an immature child of the age of the intended victim 

along with, but not limited to, consideration of special emotional, physical, or mental needs of the 

particular child; personality or physical characteristics, or history that might cause the child to be 

particularly sensitive to efforts by a bully to humiliate, embarrass, or lower the self esteem of the 

victim; and the discipline history, personality of, and physical characteristics of the individual alleged 

to have engaged in the prohibited behavior. 

 

 3. General Display of Bullying Acts 

 

  Bullying, for purposes of this section of the regulation, includes harassment and intimidation, and 

vice versa.  According to experts in the field, bullying in general is the exploitation of a less powerful 

person by an individual taking unfair advantage of that person, which is repeated over time, and 

which inflicts a negative effect on the victim.  The seriousness of a bullying act depends on the harm 

inflicted upon the victim and the frequency of the offensive acts.  Power may be, but is not limited to, 

physical strength, social skill, verbal ability, or other characteristics.  Bullying acts by students have 

been described in several different categories. 

 

 A. Physical Bullying includes harm or threatened harm to another’s body or property, including, but 

not limited to, what would reasonably be foreseen as a serious expression of intent to inflict 

physical harm or property damage through verbal or written speech or gestures directed at the 

student-victim, when considering the factual circumstances in which the threat was made and the 

reaction of the intended victim.  Common acts include tripping, hitting, pushing, pinching, 

pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying property, 

extortion, assaults with a weapon, other violent acts, and homicide. 

 

 



 

 B. Emotional Bullying includes the intentional infliction of harm to another’s self-esteem, 

including, but not limited to, insulting or profane remarks, insulting or profane gestures, or 

harassing and frightening statement, when such events are considered in light of the surrounding 

facts, the history of the students involved, and age, maturity, and special characteristics of the 

students. 

 

 C. Social Bullying includes harm to another’s group acceptance, including, but not limited to, harm 

resulting from intentionally gossiping about another student or intentionally spreading negative 

rumors about another student that results in the victim being excluded from a school activity or 

student group; the intentional planning and/or implementation of acts or statements that inflict 

public humiliation upon a student; the intentional undermining of current relationships of the 

victim-student through the spreading of untrue gossip or rumors designed to humiliate or 

embarrass the student; the use of gossip, rumors, or humiliating acts designed to deprive the 

student of awards, recognition, or involvement in school activities; the false or malicious 

spreading of an untrue statement or statements about another student that exposes the victim to 

contempt or ridicule or deprives the victim of the confidence and respect of student peers; or the 

making of false statements to others that the student has committed a crime, or has an infectious, 

contagious, or loathsome disease, or similar egregious representations. 

 

 D. Sexual Bullying includes harm to another resulting from, but not limited to, making unwelcome 

sexual comments about the student; making vulgar, profane, or lewd comments or drawings or 

graffiti about the victim; directing vulgar, profane, or lewd gestures toward the victim; 

committing physical acts of a sexual nature at school, including the fondling or touching of 

private parts of the victim’s body; participation in the gossiping or spreading of false rumors 

about the student’s sexual life; written or verbal statements directed at the victim that would 

reasonably be interpreted as a serious threat to force the victim to commit sexual acts or to 

sexually assault the victim when considering the factual circumstances in which the threat was 

made and the reaction of the intended victim; off-campus dating violence by a student that  

  adversely affects the victim’s school performance or behavior, attendance, participation in school 

functions or extracurricular activities, or makes the victim fearful at school of the assaulting 

bully; or the commission of sexual assault, rape, or homicide.  Such conduct may also constitute 

sexual harassment – also prohibited by Harrah Public Schools. 

 

Procedures Applicable to the Understanding of and Prevention of  Bullying of  Students 

 

 1. Student and Staff Education and Training 

 

  All staff will be provided with a copy of the district’s policy on prevention of bullying of students.  

All students will be provided a summary of the policy and notice that a copy of the entire policy is 

available on request.  Harrah Public Schools is committed to providing appropriate and relevant 

training to staff regarding identification of behavior constituting bullying of students and the 

prevention and management of such conduct. 

 

  Students, like staff members, shall participate in an annual education program that sets out 

expectations for student behavior and emphasizes an understanding of bullying of students, the 

district’s prohibition of such conduct, and the reasons why the conduct is destructive, unacceptable, 

and will lead to discipline.  Students shall also be informed of the consequences of bullying conduct 

toward their peers. 

 

 B. Harrah Public Schools’ Safe School Committee 

 

  The safe school committee has the responsibility of studying and making recommendations regarding 

unsafe conditions, strategies for students to avoid harm at school, student victimization, crime 

prevention, school violence, and other issues that interfere with an adversely affect the maintenance 

of safe schools. 



 

  With respect to student harassment, intimidation, and bullying, the safe school committee shall 

consider and make recommendations regarding professional staff development needs of faculty and 

other staff related to methods to decrease student harassment, intimidation, and bullying and 

understanding and identifying bullying behaviors.  In addition, the committee shall make 

recommendations regarding: identification of methods to encourage the involvement of the 

community and students in addressing conduct involving bullying; methods to enhance relationships 

between students and school staff in order to strengthen communication; and fashioning of problem-

solving teams that include counselors and/or school psychologists. 

 

  In accomplishing its objectives, the committee shall review traditional and accepted harassment, 

intimidation, and bullying prevention programs utilized by other states, state agencies, or school 

districts.  (See also policy BDFC.) 

 

Student Reporting 

 

Students are encouraged to inform school personnel if they are the victim of or a witness to acts of 

harassment, intimidation, or bullying. 

 

Staff Reporting 

 

An important duty of the staff is to report acts or behavior that the employee witnesses that appears to 

constitute harassing, intimidating, or bullying.  Employees, whether certified or noncertified, shall encourage 

students who tell them about acts that may constitute intimidation, harassment, or bullying to complete a 

report form.  For young students, staff members given that information will need to provide direct assistance 

to the student. 

 

Staff members who witness such events are to complete reports and to submit them to the building principal.  

Staff members who hear of incidents that may, in the staff member’s judgment, constitute harassment, 

intimidation, or bullying, are to report all relevant information to the building principal. 

 

Parental Responsibilities 

 

Parents/guardians will be informed in writing of the district’s program to stop bullying.  An administrative 

response to a reported act of  bullying may involve certain actions to be taken by parents.  Parents will be 

informed of the program and the means for students to report bullying acts toward them or other students.  

They will also be told that to help prevent bullying at school they should encourage their children to: 

 

 1. Repot bullying when it occurs; 

 

 2. Take advantage of opportunities to talk to their children about bullying; 

 

 3. Inform the school immediately if they think their child is being bullied or is bullying other students; 

 

 4. Watch for symptoms that their child may be a victim of bullying and report those symptoms; and 

 

 5. Cooperate fully with school personnel in identifying and resolving incidents. 

 

 

Discipline of Students 

 

In administering discipline, consideration will be given to alternative methods of punishment to insure that 

the most effective discipline is administered in each case.  In all disciplinary action, teachers and 

administrators will be mindful of the fact that they are dealing with individual personalities.  The faculty may 

consider consultation with parents to determine the most effective disciplinary measure. 

 



In considering alternatives of corrective actions, the faculty/administration of the school district will consider 

Those listed below.  However, the school is not limited to these alternative methods, nor does this list reflect 

an order or sequence of events to follow in disciplinary actions.  The board of education will rely upon the 

judgment and discretion of the administrator to determine the appropriate remedial or corrective action in 

each instance. 

 

 

 1. Conference with student 

 2. Conference with parents 

 3. In-school suspension 

 4. Detention 

 5. Referral to counselor 

 6. Behavioral contract 

 7. Changing student’s seat assignment or class assignment 

 8.  Requiring a student to make financial restitution for damaged property 

 9. Requiring a student to clean or straighten items or facilities damaged by the student’s behavior 

 10. Restriction of privileges 

 11. Involvement of local authorities 

 12. Referring student to appropriate social agency 

 13. Suspension 

 14. Other appropriate disciplinary action as required and as indicated by the circumstances which may 

include, but is not limited to, removal from eligibility to participate or attend extracurricular activities 

as well as removal from the privilege of attending or participating in the graduation ceremony, school 

dances, prom, prom activities, and/or class trips. 

 

The above consequences will be imposed for any person who commits an act of bullying as well as any 

person found to have falsely accused another as a means of  retaliation, reprisal, or as a means of bullying. 

Strategies will be created to provide counseling or referral to appropriate services, including guidance, 

academic intervention and other protection for students, both targets and perpetrators, and family members 

affected by bullying, as necessary.  

 

 

Publication of Policy 

 

Annual written notice of this policy will be provided to parents, guardians, staff, volunteers, and students 

with age appropriated language for students.  Notice of the policy well be posted at various locations within 

each school site, including but not limited to, cafeterias, school bulletin boards and administration offices. 

The policy will be posted on the school district’s website at www.harrahschools.com and at each schools site 

that has an Internet website.  The policy will be included in all student and staff handbooks. 

 

CROSS REFERENCE: POLICY BDFC, SAFE SCHOOL COMMITTEE   

 

 

 

 

 

 

 

 

THIS POLICY REQUIRED BY LAW. 
 

 

PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING 

(INVESTIGATION PROCEDURES) 

http://www.harrahschools.com/


 

The following procedures will be used by any person for the filing, processing, and resolution of a reported 

incident of harassment, intimidation, bullying, or threatening behavior.  The procedures are to be followed by 

the administration of the school district in an effort to determine the severity of the incident and the potential 

to result in future violence.   

 

Definitions 

 

 1. “Bullying” means any pattern of harassment, intimidation, threatening behavior, physical acts, verbal 

or electronic communication directed toward a student or group of students that results in or is 

reasonably perceived as being done with the intent to cause negative educational or physical results 

for the targeted individual or group and is communicated in such a way as to disrupt or interfere with 

the school’s educational mission or the education of any student. 

 

  “Electronic communication” means the communication of any written, verbal, or pictorial 

information by means of an electronic device, including, but not limited to, a telephone, a cellular 

telephone or other wireless communication device, or a computer.   

 

  “Threatening behavior” means any matter of behavior or isolated action, whether or not it is directed 

at another person, that a reasonable person would believe indicates potential for future harm to 

students, school personnel, or school property.   

 

 

Procedures 

 

The procedure for investigating reported incidents of harassment, intimidation, and bullying or threatening 

behavior, is as follows: 

 

 1. The matter should immediately be reported to the building principal.  If the bullying involved an 

electronic communication, a printed copy of the communication as well as any identifying 

information such as email address or web address shall be provided to the building principal.  As 

much detailed information as possible should be provided to the building principal in written form to 

allow for a thorough investigation of the matter.   

 

 2. Upon receipt of a written report, the building principal shall contact the superintendent and begin an 

investigation to determine the severity of the incident and the potential for future violence.   

 

 3. If, during the course of the investigation, it appears that a crime may have been committed the 

building principal and/or superintendent shall notify local law enforcement and request that the 

alleged victim also contact law enforcement to report the matter for potential criminal investigation.   

 

 4. If it is determined that the school district’s discipline code has been violated, the building principal 

shall follow district policies regarding the discipline of the student.  The building principal shall make 

a determination as to whether the conduct is actually occurring.  If it is determined that an act of 

bullying has occurred, a referral will be made to a delinquency prevention and diversion program 

administered by the Office of Juvenile Affairs. 

 

 

 

 

 

  
 

 5. Upon completion of the investigation, the principal or superintendent may recommend that available 

community mental health care substance abuse or other counseling options be provided to the student, 

if appropriate.  This may include information about the types of support services available to the 



student bully, victim, and any other students affected by the prohibited behavior.  If such a 

recommendation is made, the administration shall request disclosure of any information that indicates 

an explicit threat to the safety of students or school personnel provided the disclosure of information 

does not violate the provisions or requirements of the Family educational Rights and Privacy Act of 

1974, the Health Insurance Portability and Accountability Act of 1996, Section 2503 of Title 12 of 

the Oklahoma Statutes, Section 1376 of Title 59 of Oklahoma Statutes, or any other state or federal 

laws relating to the disclosure of confidential information. 

 

6.  Upon completion of an investigation, timely notification shall be provided to the parents or guardians 

of a victim of documented and verified bullying. This information should be provided with ten (10) 

days of the conclusion of the investigation. 

 

7.  Upon completion of any investigation, timely notification shall be provided to the perpetrator of the 

documented and verified bullying.  This information should be provided within ten (10) days of the 

conclusion of the investigation. 

 

Reports may be made anonymously. However, no formal disciplinary action shall be taken solely on the basis 

of an anonymous report.  Reports shall be made immediately to the building principal by any school 

employee that has reliable information that would lead a reasonable person to suspect that a person is a target 

of bullying. 

 

The Superintendent shall be responsible for enforcing this policy. The building principal should notify the 

superintendent within twenty-four (24) hours of any report of bullying.  Upon completion of any 

investigation, the building principal should notify the superintendent of the findings of the investigation. 

Documentation should also be provided to the superintendent to establish that timely notification was 

provided to the parents of the victim and the parents of the perpetrator. 
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HARASSMENT/BULLYING INCIDENT REPORT FORM 
 

 

Date:   Time:   Room/Location:   

 

Student(s) Initiating Bullying/Harassment: 

 

  Grade:   Class:   

 

  Grade:   Class:   

 

Student(s) Affected: 

 

  Grade:   Class:   

 

  Grade:   Class:   

 

Type of Harassment Alleged: 

 

Racial   Sexual   Religious   Other   

 

Check all spaces below that apply.  Adult stated or identified inappropriate behaviors as: 

 

  Name Calling   Spitting 

  Stalking   Demeaning Comments 

  Inappropriate Gesturing   Stealing 

  Staring/Leering   Damaging Property 

  Writing/Graffiti   Shoving/Pushing 

  Threatening   Hitting/Kicking 

  Taunting/Ridiculing   Flashing a Weapon 

  Inappropriate Touching   Intimidation/Extortion 

  Other   

 

Describe the incident: 

 

  

 

  

 

Witnesses Present:   

 

Physical evidence:  Graffiti _____ Notes _____ E-mail _____ Web sites _____ Video/audio tape _____ 

 Other   

 

Staff signature   

 

Parent(s) contacted:  Date   Time   

 

Administrative response taken: 

 

  

 

 



 

HARRAH BOARD OF EDUCATION  

 

FNCE 

 

 

REPORTING STUDENTS UNDER THE INFLUENCE OF OR 

POSSESSING ALCOHOLIC BEVERAGES OR CONTROLLED 

DANGEROUS SUBSTANCES 
 

 

It is the policy of the Harrah Board of Education that any administrator, teacher, or counselor who has reasonable 

suspicion that a student may be under the influence of, or has in his or her possession, alcoholic beverages - including 

the legally nonintoxicating beverage commonly referred to as 3.2 beer (low-point beer) - or a controlled dangerous 

substance as defined by law shall immediately notify the principal of such suspicions.  The principal shall immediately 

notify the superintendent of schools and a parent or legal guardian of said student’s possession of a controlled or 

counterfeit substance or suspected abuse thereof. 

 

Any search, seizure, or subsequent disciplinary action shall be subject to applicable school policies, regulations, state 

laws, or student handbook rules. 

 

Every administrator, teacher, or counselor employed by the board of education who has reason to believe that a student 

is under the influence of, or has possession of, alcoholic beverages (including 3.2 beer) or a controlled dangerous 

substance and who reports such information to appropriate school officials shall not be subject to civil liability unless 

such referral was made in bad faith or with malicious purpose. 

 

This policy shall be distributed to each classroom teacher.  Receipt shall be acknowledged in a form to be determined 

by the superintendent. 

 

 

 

 

REFERENCE: 70 O.S. §24-138 

 63 O.S. §2-101, et seq. 

 70 O.S. §24-102 

 37 O.S. §163.2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



STUDENT DRUG TESTING 
 

 

The Harrah school district is concerned with the total well-being of its students, including those who 

participate in athletics.  The misuse of drugs is a potential problem for all students, and unique pressures and 

risks exist for students participating in athletics.  In order to provide for the health and safety of all students, 

this district conducts a voluntary drug testing program.  The program is not punitive and is meant to provide 

a legitimate reason for students to say “no” to drug use and an opportunity for those taking drugs to receive 

help.  It is designed to create a safe, drug-free environment for students and assist them in getting help when 

needed. 

 

Purposes 

 

 1. The need for mental and physical alertness in athletic activities is such that drug or alcohol use could 

result in the student and others being placed at risk of physical harm. 

 

 2. Drug and alcohol use have demonstrated the ability to seriously disrupt any social organization.  This 

policy is intended to assist the school district in preventing disruption and to provide intervention for 

students who are using drugs. 

 

 3. This school district is contracted to follow the rules and regulations of the OSSAA whose Rule #4, 

Section 1 (a) specifically states:  A student whose conduct or character at school is under discipline or 

whose conduct or character outside the school is such as to reflect discredit upon the school shall be 

ineligible until reinstated. 

 

Confidentiality 

 

Confidentiality will be strictly observed.  Disclosure of test results to parents, administrative staff who need 

to know, and coaches directly involved shall not be a breach of confidentiality provided that such disclosure 

is made in normally accepted procedure and process.  Results will not be disclosed to law enforcement 

officials without a court order. 

 

Failure or Refusal to Take Directed Test 

 

If a student fails or refuses to submit to a drug test, the student will not be allowed to participate in athletics 

until such test is taken. 

 

Testing 

 

Student athletes may be tested for illegal drugs.  Testing will be accomplished by the analysis of urine 

specimens, or other recognized analytical procedures, obtained from the student at the direction of the 

superintendent or designee.  The testing procedures will ensure that the specimen being analyzed is identified 

with the appropriate student and that the purity of the sample is maintained.  All chemical analysis will be 

conducted by a professional laboratory selected by the superintendent or designee. 

 

Collection of specimens for drug testing will be accomplished in an appropriate manner by medical staff of 

the same sex.  In the absence of medical staff, coaches or principals of the same sex may conduct the test in a 

professional and controlled environment. 

 

 

 

 

 

 

 



Testing will be for student athletes in grades 9-12. 

 

Testing Procedure 

 

 1. Consent: 

 

  The parent and/or guardian and the student athlete are required to sign a written consent for drug 

testing prior to participating in an athletic program.  

 

 2. Medication: 

 

  Student athletes who are or have been taking prescription medication must provide verification (either 

by a copy of the prescription or by doctor’s authorization) prior to being tested.  Student athletes will 

provide the requested information in a sealed, coded envelope that will be delivered with the coded 

sample to the testing lab. 

 

 3. Student Selection: 

 

  All student athletes may be tested at the beginning of each sport’s season.  Random testing will be 

conducted during the sport’s season.  Students will be selected for random testing by having their 

names drawn from a “pool” including all student athletes. 

 

 4. Sample Collection: 

 

  Sample collection should include, but is not limited to, the following methods: 

 

 A. Urine samples will be collected in a manner that ensures maximum privacy to the student while 

maintaining the integrity of the samples. 

 

 B. Specially coded containers that protect the student’s identity will be provided by the district. 

 

 C. Students will use stalls and will be monitored by listening rather than by observation. 

 

 D. Samples will be immediately sealed and marked with the identification code of the donor; the 

date, time, and place where the collection was made; and the name of the person monitoring the 

collection. 

 

 E. A written record will be maintained reflecting the names of any persons to whom the sample is 

provided; the date and time of the transfer of the sample from one person to the other; and the 

identification code of the donor.  The same chain of custody will be followed when the results 

are received from the testing laboratory.  The superintendent or designee will have sole access to 

the coded donor list. 

 

 F. Records of drug tests shall be maintained in a locked file in the superintendent’s or designee’s 

office and shall not become a part of the student's record. 

 

 5. Test Results: 

 

  If the student’s test indicates positive results, a second test may be administered as soon as possible to 

confirm the result.  If the second test is negative, no further action will be taken.  If the second test is 

positive, the following action will be taken: 

 

  The student and parents, if applicable, shall be fully informed of the circumstances of the test, given 

access to test results, and offered an opportunity to dispute the test results, including the right to have 

the specimen tested at the student's cost and with the student's chosen, approved tester. 

 



  A due process hearing must be requested within ten days after receiving results. 

 

 

REFERENCE: 51 O.S. §24 A. 16 

 70 O.S. §5-117(A)(2) & (A)(3) 

 70 O.S. §6-114 
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FNCFB-E1 

 

CONSENT TO PERFORM DRUG TESTING 
 

 

I understand fully that my performance as a participant and the reputation of my school are dependent, in part, on my 

conduct as an individual.  I hereby agree to accept and abide by the standards, rules, and regulations set forth by the 

Harrah School District. 

 

I also authorize the Harrah School District to conduct a drug use test on a urine specimen that I will provide.  I also 

authorize the release of information concerning the results of such a test to the superintendent or designee of the 

Harrah  School District and to my parents and/or guardians.  I understand that these results will also be made available 

to me. 

 

This shall be deemed a consent pursuant to the Family Education Rights and Privacy Act for the release of the 

information to the parties named above. 

 

I understand that I am free to withdraw this consent for testing.  However, I also understand that should I refuse to 

submit to testing at the time requested, I will not be permitted to participate in any sporting program until such time as 

my head coach and principal shall deem appropriate. 

 

 

Date: ________________________ 

 

 

 

 ______________________________________________  

 Signature of Student 

 

 

 

 ______________________________________________  

 Signature of Parent(s) or Legal Guardian(s) 
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FNCFB-E2 

 

 

U.A. DRUG TEST FORM 

(CONFIDENTIAL) 
 

 

Name  __________________________________________________________  Date  _______________________  

 

Social Security # ___________________________________________  Student Code  _______________________  

 

Medical Staff and/or School Staff responsible for this report and test.  Must be signed by two professionals. 

 

Name  _________________________________________ Name  ________________________________________  

 

Place of Test  __________________________________________________________________________________  

 

Instructions (Confidential) in private setting 

 

 1. Void in a cup taken from sealed drug screen kit. 

 2. Bring specimen to the professional for sealing and delivery. 

 3. Seal and label with ID number; student and professional initial. 

 4. Professionals will hand deliver to a secured confidential area until specimen is picked up by courier or 

laboratory representative. 

 5. If report is negative, specimen will be discarded.  If report is positive, specimen will be further tested by using 

drug screen system.  Upon written request, the specimen will be available for further testing by an approved 

N.I.D.A. laboratory at the student's expense. 

 6. List of medication taken in the past 30 days: 

   _______________________________________________________________________________________  

   _______________________________________________________________________________________  

   _______________________________________________________________________________________  

 

____________________ tests will be administered professionally.  A registered Medical Technologist will be used 

when other medical staff are not available to assist school professional and insure student privacy and confidentiality. 

 

 

 

 _______________________________________________ 

Student Signature 

 

 

 

 _____________________________________________   ________________________________________  

Professional Signature Professional Signature 

 

 

 

 

 

 



REPORTING STUDENTS UNDER THE INFLUENCE OF OR 

POSSESSING ALCOHOLIC BEVERAGES OR CONTROLLED 

DANGEROUS SUBSTANCES 
 

 

The Board of Education, with the intent that all students have notice and knowledge of the ramifications 

concerning alcohol and illegal chemical substance use, possession, purchase, sale or distribution when the 

student is on school property, at a school sponsored event, in school vehicles, or going to or from a school 

sponsored event hereby adopts the following policy. 

 

1. Statement of Purpose and Intent 

 

1.1 The safety of students and employees of the School District is of paramount concern to the School 

Board. 

1.2 Students who are under the influence of alcohol or an illegal chemical substance when the student is on 

school property, at the school sponsored event, in school vehicles, or going to or from a school 

sponsored event pose serious risks to students, employees and the public. 

1.3 The use of alcohol and illegal chemical substances by students has a direct and adverse effect on the 

safety, personal health, attendance, productivity and quality of education of all students. 

1.4 The Board recognizes that all students have certain personal rights guaranteed by the Constitution of 

the United States of America and the State of Oklahoma. This Policy will not infringe on those rights. 

1.5 Due to the devastating impact that the use by students of alcohol and illegal chemical substances can 

have on the safety of students and employees and their adverse effect on a student’s ability to perform 

as a student, the board will not tolerate students who use, possess, distribute, purchase, sell or are under 

the influence (as defined in the Policy) of alcohol or illegal chemical substances while on school 

property, at a school sponsored event, in school vehicles, or going to or from a school sponsored event. 

1.6 This Policy will apply to all students of the School District. 

1.7 Violations of this Policy will subject the student to disciplinary action, including out-of-school 

suspension from school. 

 

2. Definitions 

 

2.1 “Illegal chemical substance” means any substance, which an individual may not sell, possess, use, 

distribute or purchase under either Federal or Oklahoma law. “Illegal chemical substance” includes, but 

not limited to, all scheduled drugs as defined by the Oklahoma Uniform Controlled Dangerous 

Substance Act, all prescription drugs obtained without authorization and all prescribed drugs and over 

the counter drugs being used for an abusive purpose. By way of example only, the drugs which may be 

tested for are: amphetamines, cannabinoids, cocaine, phencyclidine (PCP), hallucinogens, 

methaqualone, opiates, barbiturates, benzodiazepines, synthetic narcotics, designer drugs, or any 

metabolite of any of these substances. 

2.2 “Alcohol” means ethyl alcohol or ethanol and includes “low point” beer. 

2.3 “Under the influence” means any student of the School District who has any alcohol or illegal chemical 

substance or the metabolites thereof present in the student’s body in any amount which is considered to 

be “positive” for such alcohol or drug or drug metabolites using any scientifically substantiated alcohol 

or drug use screen and alcohol or drug use confirm test. 

2.4 “Positive” when referring to an alcohol or drug use test administered under this Policy means a 

toxicological test result which is considered to demonstrate the presence of alcohol or an illegal 

chemical substance or the metabolites thereof using the cutoff standards or levels determined by the 

State Board of Health for drug or alcohol testing of students or in the absence of such State Board 

cutoff levels, the cutoff levels customarily established by the testing laboratory administering the 

alcohol or drug use test. 

2.5 “School property” means any property owned, leased or rented by the School District, including but not 

limited to school buildings, parking lots and motor vehicles. 



2.6 “Drug or alcohol use test” means a chemical test administered for the purpose of determining the 

presence or absence of alcohol or illegal chemical substances or their metabolites in a student’s blood, 

bodily tissue, fluids, products, urine, breath or hair. 

2.7 “Reasonable suspicion” means a belief that a student is using or has used alcohol or drugs in inferences 

drawn from those facts in the light of experience, and may be based upon among other things: 

a. Observable phenomena, such as: 

1. the physical symptoms or manifestations of being under the influence of alcohol or a drug 

while on school property, at a school sponsored event, in school vehicles, or going to or 

from a school sponsored event, or  

2. the direct observation of alcohol or drug use while on school property, at a school 

sponsored event, in school vehicles, or going to or from a school sponsored event; 

b. A report of drug or alcohol use while on school property, at a school sponsored event, in school 

vehicles, or going to or from a school sponsored event, provided by reliable and credible sources; 

c. Evidence that a student has tampered with an alcohol or drug test; 

d. Evidence that a student is involved in the use, possession, sale, solicitation or transfer of alcohol or 

drugs while on school property, at a school sponsored event, in school vehicles, or going to or from 

a school sponsored event. 

 

3. Procedures for Alcohol or Illegal Chemical Substance Testing 

 

3.1 Any alcohol or drug use test administered under the terms of this Policy will be administered by or at 

the direction of a professional laboratory licensed by the Oklahoma State Department of Health and 

using scientifically validated toxicological methods that comply with rules promulgated by the State 

Department of Health. The professional laboratory shall be required to have detailed written 

specifications to assure chain of custody of the samples, proper labeling, proper laboratory control and 

scientific testing, with all samples to be taken under the supervision of appropriate laboratory 

employees at a school site or site designated by the laboratory. All aspects of the alcohol and drug use 

testing program, including the taking of samples, will be conducted so as to safeguard the personal and 

privacy rights of students to the maximum degree possible and shall be conducted under reasonable 

sanitary conditions. The test sample shall be obtained in a manner, which minimizes its intrusiveness. 

 

In the case of urine samples, the samples must be collected in a restroom or other private facility behind 

a closed stall; a sample shall be collected in sufficient quantity for splitting into two (2) separate 

samples, pursuant to rules of the State Board of Health, to provide for any subsequent independent 

confirming analysis of the first sample; the test monitor shall not observe any students while the sample 

is being produced but the test monitor may be present outside the stall to listen for the normal sounds of 

urination in order to guard against tampered samples and to insure an accurate chain of custody; and the 

test monitor may verify the normal warmth and appearance of the sample. If at any time during the 

testing procedure the test monitor has reason to believe or suspect that a student is tampering with the 

sample, the test monitor may stop the procedure and inform the test coordinator. The test monitor shall 

be of the same gender as the student giving the sample. 

 

The test monitor shall give each student a form on which the student may, but shall not be required to, 

list any medications he/she has taken or any other legitimate reasons for his/her having been in recent 

contact with alcohol or illegal chemical substances. 

 

3.2 If the initial drug use test is positive for the presence of an illegal chemical substance or the metabolites 

hereof, the initial test will be subject to confirmation by a second and different test of the same sample. 

The second sample will use the gas chromatography/mass spectroscopy technique or an equivalent 

scientifically accepted method of equal or greater accuracy as approved by rules of the State Board of 

Health, at the cutoff levels determined by Board rules. A student will not be subject to disciplinary 

procedures unless the second test is positive for the presence of illegal chemical substances or the 

metabolites thereof. 

3.3 If an initial alcohol use test is positive for the presence of alcohol, the initial test result will be subject to 

confirmation by a second test using any scientifically accepted method approved by rules of the State 

Board of Health, at the cutoff levels determined by Board rules. 



3.4 Upon written request, the student will be furnished with a free copy of all test results performed under 

this Policy. All test records and results will be confidential and kept in files separate from the student’s 

cumulative records. All tests required of a student by the School District under this Policy shall be at 

School District expense. 

3.5 Any student who is subject to disciplinary action as a result of being under the influence of alcohol or 

an illegal chemical substance while on school property, at a school sponsored event, in school vehicles 

or going to or from a school sponsored event will be given a reasonable opportunity, in confidence, to 

explain or rebut the alcohol or drug use test results. If a student asserts that the positive test results are 

caused by other than consumption of alcohol or an illegal chemical substance by the student, then the 

student will be given an opportunity to present evidence that the positive test result was produced by 

other than consumption of alcohol or an illegal chemical substance. The School District will rely on the 

opinion of the District’s laboratory, which performed the tests in determining whether the positive test 

result was produced by other than consumption of alcohol or an illegal chemical substance. 

3.6 The laboratory reports and results of alcohol and drug use testing will be maintained on a confidential 

basis except as otherwise required by law. The laboratory performing alcohol or drug use tests for the 

School District will not report on or disclose to the School District any physical or mental condition 

affecting a student which may be discovered in the examination of a sample other than the presence of 

alcohol or illegal chemical substances or the metabolites thereof. The use of samples to test for any 

other substances will not be permitted. 

 

4. Student Alcohol and Drug Use Tests – When Required 

 

4.1 Any student whose behavior while on school property, at a school sponsored event, in school vehicles, 

or going to or from a school sponsored event creates a reasonable individualized suspicion that the 

student is under the influence of alcohol or an illegal chemical substance may be required to take an 

alcohol and/or drug use test. Nothing in this policy shall require alcohol and/or drug use testing of any 

student nor prohibit the School District from disciplining any student in the absence of an alcohol or 

drug use test of the student. 

4.2 Any student who refuses to take an alcohol or drug use test when so required under the provisions of 

this Policy will be deemed to have violated this Policy and will be subjected to disciplinary action 

including out-of-school suspension from school to the same extent as if the student tested positive for 

the presence of alcohol or illegal chemical substances. 

 

 

5. Student Use, Sale, Possession, Distribution, Purchase of Being  

Under the Influence of Alcohol or Illegal Chemical Substance 

 

        Any student who possesses, uses, distributes, purchases, sells or is confirmed by alcohol or drug use 

tests to be under the influence (as defined by this Policy) of alcohol or an illegal chemical substance 

while on school property, at a school sponsored event, in school vehicles, or going to or from a school 

sponsored event or as a result of alcohol or drug use tests conducted under this Policy will be subject to 

disciplinary action, including out-of-school suspension from school. 

 

6. Persons Authorized to Order Alcohol or Drug Testing 

 

The following persons have the authority to require alcohol or drug use testing of students under this 

Policy: 

 

6.1 The Superintendent of Schools; 

6.2 Any employee designated for such purposes by the Superintendent or the School Board. 

 

 

 

 

 

 



7. Out-of School Suspension Due Process Procedures 

 

Any student who is subject to an out-of-school suspension for the violation of this Policy shall be 

afforded appropriate due process procedures allowed by the School District’s policy on student 

behavior. 

 

8. Circulation of Policy 

 

This policy shall be given broad circulation to all students of the School District, which shall include 

prominent posting at various places in the School District. 

 

 

 

 

 

REFERENCE: 70 O.S. §24-138 

 63 O.S. §2-101, et seq. 

 70 O.S. §24-102 

 37 O.S. §163.2 
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WEAPONS-FREE SCHOOLS 
 

 

It is the policy of this school district to comply fully with the Gun-Free Schools Act. 

 

 1. Any student in this school district who uses or possesses a firearm at school, at any school-sponsored event, or 

in or upon any school property including school transportation or school-sponsored transportation may be 

removed from school for one full calendar year or longer.  

 

The superintendent or designee may modify the provisions of this policy on a case-by-case basis.  However, 

any substantial modification must be reported to the board of education at its next meeting. 

 

  Firearms are defined in Title 18 of the United States Code, Section 921, as (A) any weapon (including a starter 

gun) which will or is designed to or may readily be converted to expel a projectile by the action of an explo-

sive; (B) the frame or receiver of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any 

destructive device including any explosive, incendiary or poison gas, bomb, grenade, rocket having a 

propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than 

one-quarter ounce, mine or any device similar to the above. 

 

  Such firearm or weapon will be confiscated and released only to a law enforcement authority. 

 

 2. Oklahoma Statutes, Title 21, Section 1280.1 prohibits any person to have in such person's possession on any 

public or private school property or while in any school bus or vehicle used by any school for transportation of 

students or teachers any firearm or weapon as defined in Title 21, Section 1272, below: 

 

"...any pistol, revolver, shotgun or rifle whether loaded or unloaded, or any dagger, bowie 

knife, dirk knife, switchblade knife, spring-type knife, sword cane, knife having a blade which 

opens automatically by hand pressure applied to a button, spring, or other device in the handle 

of the knife, blackjack, loaded cane, billy, hand chain, metal knuckles, or any other offensive 

weapon, whether such weapon is concealed or unconcealed." 

 

Students with disabilities are subject to this policy and will be disciplined in accordance with the Individuals with Dis-

abilities Act and Section 504 of the Rehabilitation Act.   

 

An exception to this policy may be made for students participating in an authorized extracurricular activity or team 

involving the use of firearms or archery equipment.  In addition, exceptions will be made for a gun, knife, bayonet or 

other weapon in the possession of a member of a veterans group, the national guard,  active military, the Reserve 

Officers’ Training Corp (ROTC) or Junior ROTC, in order to participate in a ceremony, assembly or educational 

program approved by the principal or chief administrator of a school district where the ceremony, assemble of 

educational program is being held; provided, however, that the gun or other weapon that uses projectiles is not loaded 

and is inoperable at all times while on school property.  

 

A handgun may be carried in a motor vehicle pursuant to a valid handgun license authorized by the Oklahoma Self-

Defense Act onto property set aside by a public or private elementary or secondary school for the use or parking of any 

vehicle; provided, however, said handgun shall be stored and hidden from view in a locked motor vehicle when the 

motor vehicle is left unattended on school property. 
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WIRELESS TELECOMMUNICATION DEVICES 
 

 

It is the policy of the Harrah Board of Education that a student may possess a wireless telecommunications device 

while on school premises, or while in transit under the authority of the school, or while attending any function 

sponsored or authorized by the school upon prior written consent of both the student's parent or guardian, and the 

superintendent or the superintendent's designee. 

 

Upon reasonable suspicion, the superintendent, principal, teacher, or security personnel shall have the authority to 

detain and search, or authorize the search of, any student or property in the possession of the student for unauthorized 

wireless telecommunication devices.   

 

Students found to be using any electronic communications device for any illegal purpose, violation of privacy, or to in 

any way send or receive personal messages, data, or information that would contribute to or constitute cheating on 

tests or examinations shall be subject to discipline and the device shall be confiscated and not returned until a parent 

conference has been held.  Students violating this rule will be disallowed from carrying any personal communication 

device following the incident unless a bona fide health emergency exists.   

 

Students found to be in possession of a wireless telecommunications device in violation of the rules shall be subject to 

disciplinary action under the student discipline policy, including confiscation of the device pending parent/guardian 

conference, detention, or suspension.  Where appropriate, police authorities may be contacted. 

 

 

 

 

REFERENCE: 70 O.S. §24-101.1, et seq.  

 70 O.S. §24-102 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 STUDENT DISCIPLINE 
 

 

The Harrah Board of Education believes that the school's primary goal is to educate, not to discipline.  

However, education includes establishing norms of social behavior and assisting students in understanding 

and attaining those norms.  Occasionally, corrective actions are necessary for the benefit of the individual 

and the school.  The teacher in a public school has the same rights as a parent or guardian to control and 

discipline a child while the child is in attendance, in transit to or from the school, or participating in any 

authorized school function.  Further, it is the policy of the district that students may be disciplined for any 

misconduct related to the programs or activities of the district.  No teacher or administrator will administer 

formal discipline to his or her own child on behalf of the school except in cases of disruption in the 

classroom or common areas.  Disciplinary matters concerning children of school employees will be handled 

by the appropriate principal or the superintendent or the superintendent's designee.  The superintendent’s 

child will be disciplined by someone other than the superintendent. 

 

Each student shall be treated in a fair and equitable manner.  Disciplinary action will be based on a careful 

assessment of the circumstances surrounding each infraction.  The following are some examples of these 

circumstances: 

 

 The seriousness of the offense; 

 The effect of the offense on other students; 

 Whether the offense is physically or mentally injurious to other people; 

 Whether the incident is isolated or habitual behavior; 

 The manifestation of a disability; 

 Any other circumstances which may be appropriately considered. 

 

Standards of behavior for all members of society are generally a matter of common sense.  The following 

examples of behavior are not acceptable in society generally, and in a school environment particularly.  The 

involvement of a student in the kind of behavior listed below will generally require remedial or corrective 

action.  These examples are not intended to be exhaustive and the exclusion or omission of unacceptable 

behavior is not an endorsement or acceptance of such behavior.  When, in the judgment of a teacher or 

administrator, a student is involved or has been involved in unacceptable behavior, appropriate remedial or 

corrective action will be taken. 

 

 1. Unexcused lateness to school 

 2. Unexcused lateness to class 

 3. Cutting class 

 4. Leaving school without permission 

 5. Refusing detention/late room 

 6. Smoking 

 7. Truancy 

 8. Possessing or using alcoholic beverages or other mood-altering chemicals 

 9. Stealing 

 10. Forgery, fraud, or embezzlement 

 11. Assault, physical and/or verbal 

 12. Fighting 

 13. Possession of weapons or other items with the potential to cause harm 

 14. Distributing obscene literature 

 15. Destroying/defacing school property 

 16. Racial discrimination including racial slurs or other demeaning remarks concerning another person's 

race, ancestry, or country of origin and directed toward another student, an employee, or a visitor 

 17. Sexual Harassment 

 18. Gang related activity or action 

 



In administering discipline, consideration will be given to alternative methods of punishment to insure that 

the most effective discipline is administered in each case.  In all disciplinary action, teachers and 

administrators will be mindful of the fact that they are dealing with individual personalities.  The faculty may 

consider consultation with parents to determine the most effective disciplinary measure. 

 

In considering alternatives of corrective actions, the faculty/administration of the school district will consider 

those listed below.  However, the school is not limited to these alternative methods, nor does this list reflect 

an order or sequence of events to follow in disciplinary actions.  The board of education will rely upon the 

judgment and discretion of the administrator to determine the appropriate remedial or corrective action in 

each instance. 

 

 1. Conference with student 

 2. Conference with parents 

 3. In-school suspension 

 4. Detention 

 5. Referral to counselor 

 6. Behavioral contract 

 7. Changing student's seat assignment or class assignment 

 8. Requiring a student to make financial restitution for damaged property 

 9. Requiring a student to clean or straighten items or facilities damaged by the student's behavior 

 10. Restriction of privileges 

 11. Involvement of local authorities 

 12. Referring student to appropriate social agency 

 13. Suspension 

 14. Other appropriate disciplinary action as required and as indicated by the circumstances 

 

Parents, guardians, and students enrolled in this school district shall be notified at the beginning of each 

school year that this policy is in effect.  A copy of this policy will be made available upon request to parents 

or guardians at any time during the school year. 

 

Parents, guardians, and students residing in this school district are also advised by means of this policy 

statement and by the student handbook that students in this district shall have no reasonable expectation of 

privacy rights towards school officials, in school lockers, desks, or other school property.  School personnel 

shall have access to school lockers, desks, and other school property at any time and no reason shall be 

necessary for such search.  Student property may be searched with reasonable suspicion. 

 

Teachers, parents, guardians, and students are invited and encouraged to participate in the formulation of 

disciplinary policies, rules, and regulations by suggesting to administrators appropriate means of discipline 

for specific infractions. 

 

 

REFERENCE: 10 O.S. §7115 

 70 O.S. §6-114 

 70 O.S. §24-101.3 

 

 

 

THIS POLICY REQUIRED BY LAW. 
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CORPORAL PUNISHMENT 
 

 

It is the policy of the Harrah Board of Education to administer corporal punishment only as a last resort after other 

reasonable corrective measures have been used without success.  However, under no circumstances shall any child in 

DHS custody be administered corporal punishment. 

 

At the beginning of the school year, parents and legal guardians will be provided the opportunity to request the 

nonadministration of corporal punishment to their children.  (See also Form FOB-E1.)  If a request for the 

nonadministration of corporal punishment has not been signed, the administration shall notify a parent or legal 

guardian that corporal punishment is being planned.  At that time, the parent or legal guardian may request that 

corporal punishment not be administered. 

 

Corporal punishment must be administered only in the presence of another professional, certificated staff member, 

preferably an administrator.  Careful documentation of each occasion shall be made by the teacher or the administrator 

or both.  Such documentation will identify the student and set forth the behavior necessitating the punishment; the 

person who administered the punishment; and the name of witnesses. 

 

Under no circumstances shall other students or non-certificated personnel observe the administration of corporal pun-

ishment.  The student shall be carefully advised of the nature of the rule infraction for which the punishment is being 

administered. 

 

If a parent or legal guardian has requested that corporal punishment not be administered to the student, alternative 

discipline will be considered and may include suspension from school. 

 

 

 

 

REFERENCE: 10 O.S. §7115 

 70 O.S. §6-113.1 

 70 O.S. §6-114 
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CORPORAL PUNISHMENT 

(REGULATIONS) 
 

 

Corporal punishment will be administered in accordance with board policy and the following regulations: 

 

 1. The determination as to whether to administer corporal punishment will be made by the principal, assistant 

principal, or designee after reviewing the student’s records to determine whether parental permission exists to 

administer corporal punishment. 

 

 2. In each specific incidence, corporal punishment must be administered by the principal, teacher, or principal’s 

designee.  Corporal punishment administered by the teacher must be in the presence of the principal.  The 

principal or assistant principal may administer the corporal punishment after conferring with the teacher.  If 

the principal administers the punishment, it is recommended that the teacher who referred the student be one 

of the witnesses. 

 

 3. Before administering corporal punishment, the administrator must explain the nature of the offense to the 

student in the presence of the witness. 

 

 4. No unusual or cruel punishment may be administered.  Striking any part of the student’s head is strictly for-

bidden.  Neither teacher nor principal may authorize students to inflict corporal punishment, even under the 

guise of a game. 

 

 5. All cases of corporal punishment will be recorded in writing with a copy mailed to the parent(s) or legal 

guardian and to the superintendent.  The report must include the name of the witness. 

 

 6. Parents or guardians shall be contacted as soon as possible after the corporal punishment has been 

administered. 

 

 7. Corporal punishment shall not violate the law:  A person having care or custody of child may not willfully 

cause or permit the child to suffer, inflict unjustifiable physical pain and mental suffering, cause or permit life 

or limb to be in danger, or place the child in a situation that causes danger to life or limb. 
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CORPORAL PUNISHMENT CONSENT FORM 
 

 

 1. I authorize and give my consent for Harrah Public Schools officials to administer corporal punishment  

 

  (paddle) to   (name of student) 

 

  as outlined in board policy.  This consent is valid for the _______________ school year. 

 

 

 2. I do not consent to the administration of corporal punishment to   

 

    (name of student).  This consent is valid for the _______________ school year. 

 

 

 

   

 Parent or Guardian 

 

 Date:   
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CORPORAL PUNISHMENT REPORT FORM 
 

 

Student's Name   

 

School   Grade   

 

Date   

 

Reason for Disciplinary Action:   

 

  

 

  

 

  

 

  

 

  

 

Action Taken:   

 

  

 

  

 

  

 

  

 

  

 

 

 

    

Signature of Administrator  Signature of Witness 

  

 

 

 

 
 

 

 

 

 



 

SUSPENSION OF STUDENTS 
 

 

It is the policy of the Board of Education that the superintendent or designee may suspend a student for: 

 

 Violations of policy or regulations 

 Possession of an intoxicating beverage, low-point beer (See policy FNCE) 

 Possession of missing or stolen property if the property is reasonably suspected to have been taken 

from a student, a school employee, or the school during school activities 

 Possession of a dangerous weapon or a controlled dangerous substance while on or within two 

thousand (2,000) feet of public school property, or at a school event (Uniform Controlled Dangerous 

Substances Act) (See policies FNCE and FNCGA) 

 Possession of a firearm shall result in out-of-school suspension of not less than one year (See policy 

FNCGA) 

 Any act which disrupts the academic atmosphere of the school, endangers or threatens fellow 

students, teachers, or officials or damages property 

 Students in grades six through twelve found to have assaulted, attempted to cause physical bodily 

injury, or acted in a manner that could  reasonably cause bodily injury to a school employee or person 

volunteering for a school shall be suspended for the remainder of the current semester and the next  

consecutive semester. The term of the suspension may be modified by the school district 

superintendent on a case-by-case basis. 

 

Before a student is suspended out-of-school, the principal shall consider and apply, if appropriate, alternative 

in-school placement options that are not to be considered suspension, such as placement in an alternative 

school setting, reassignment to another classroom, or in-school detention.  A student suspended out-of-school 

shall be placed in a supervised, structured environment in either a home-based school work assignment 

setting or another appropriate setting in accordance with a plan prescribed by the school administration that 

provides education in accordance with the supporting regulations.  Parents or guardians will be provided a 

copy of the education plan and will bear the responsibility of monitoring the student’s educational progress 

until the student is readmitted to school.  Students suspended from school shall be ineligible to participate in 

extracurricular activities.  Additionally, any student serving suspension during the time of graduation 

activities shall not be allowed to participate in or attend ceremonies or programs honoring graduates. 

 

No school board member, administrator, or teacher may be held civilly liable for any action, taken in good 

faith, which is authorized by law under the provisions of this policy. 

 

The superintendent is directed to establish regulations, subject to board approval, which support this policy.  

Such regulations shall include provisions for appeal of suspension to a suspension appeals committee and/or 

the board of education.  The superintendent may delegate authority for suspensions of students to building 

principals. 

 

REFERENCE: 10 O.S. §7005-1.2 

 10 O.S. §7303-5.3 

 10 O.S. §7307-1.2 

 37 O.S. §163.2 

 70 O.S. §24-101.3, §24-102, §24-103, et seq. 

CROSS-REFERENCE: Policy FM, Student Activities, Eligibility 

                                         Policy FNCE, Reporting Students Under the Influence or Possessing Alcoholic 

                                         Beverages or Controlled Dangerous Substances 

             Policy FNCGA, Weapons-Free Schools 

 
THIS POLICY REQUIRED BY LAW 



SUSPENSION OF STUDENTS 

(REGULATION) 
 

 

In accordance with the policy of the board of education, the following regulation shall govern the suspension 

of students from school. 

 

The authority to suspend a student from a school in the school district is delegated to the respective building 

principals. 

 

 1. Any student may be suspended for: 

 

 Violations of policy or regulations 

 Possession of an intoxicating beverage, low-point beer (37 O.S. §163.2) (See policy FNCE) 

 Possession of missing or stolen property if the property is reasonably suspected to have been 

taken from a student, a school employee, or the school during school activities 

 Possession of a dangerous weapon or a controlled dangerous substance while or within two 

thousand (2,000) feet of public school property, or at a school event (Uniform Controlled 

Dangerous Substances Act) (See policies FNCE and FNCGA) 

 Possession of a firearm may result in out-of-school suspension of not less than one year (See 

policy FNCGA) 

 Any act which disrupts the academic atmosphere of the school, endangers or threatens fellow 

students, teachers, or officials, or damages property 

 Students in grades six through twelve found to have assaulted, attempted to cause physical bodily 

injury, or acted in a manner that could reasonably cause bodily injury to a school employee or 

person volunteering for a school shall be suspended for the remainder of the current semester and 

the next consecutive semester. The term of the suspension may be modified by the school district 

superintendent on a case-by-case basis. 

 

 2. A full suspension shall not extend beyond the present semester and the succeeding semester except 

for violations of the Gun-Free Schools Act which provides suspensions for up to one calendar year or 

longer.  (See policy FNCGA.) 

 

 3. Except under circumstances that require the immediate removal of a student or students, the parent(s) 

or legal guardian(s) shall be informed before a student is released from school. 

 

 4. Any student who has been adjudicated as a delinquent and has been removed from a public or private 

school in this state or any other state for such act, will not be enrolled in a regular class room setting 

in the district but may be provided an alternative education solution until such time as that student no 

longer poses a threat to self, other students, or faculty. 

 

 5. Students suspended out-of-school who are on an individualized education plan pursuant to IDEA, 

P.L. No. 101-476, shall be provided the education and related services in accordance with the 

student’s IEP. 

 

 6. A student who has been suspended for a violent offense that is directed towards a classroom teacher 

shall not be allowed to return to that teacher’s classroom without the approval of that teacher. 

 

 

Procedural Steps to Suspension 

 

Before a student is suspended from school, the principal of that school shall consider and apply, if appropri-

ate, alternative in-school placement options that are not to be considered suspensions.  Such placements can 

include an alternative school setting, reassignment to another classroom, or in-school detention.  If such 

alternate placement is rejected, written justification must be placed in the student’s permanent record. 



 

 1. Probation.  A student may be placed on probation with or without additional disciplinary action.  If 

probation is elected by the principal as a suitable alternative to suspension, both the student and the 

parent(s) shall be notified of the probation and the reasons therefor. 

 

 2. In-school placement is an alternative to out-of-school suspension.  In-school placement will be 

imposed by the student's principal and the student will be placed in a supervised, structured 

environment.  This placement will not be considered suspension and may include an alternative 

school setting, reassignment to another classroom, or in-school detention.  Both the student and the 

parent(s) shall be notified of the placement, the reasons therefor, and the right to appeal the placement 

to the suspension appeals committee. 

 

 3. Out-of-school suspension.   

 

 A. Both the student and the parent(s) shall be notified of the suspension, the grounds therefor, and 

the right to appeal the suspension to the board of education.  A student suspended out-of-school 

will be placed in a supervised, structured environment in either a home-based school work 

assignment setting or another appropriate setting.   

 

 B. If a student is suspended out-of-school for five (5) days or less the district may provide an 

education plan.  If a student is suspended for more than five (5) days and is found guilty of acts 

as described above, the school administration shall provide the student with an education plan 

designed for the eventual reintegration of the student into school which provides for the core 

units in which the student is enrolled.  The minimum core units shall consist of English, mathe-

matics, science, social studies, and art.  The plan shall set out the procedure for education and 

shall address academic credit for work satisfactorily completed.  A copy of the plan shall be 

provided to the student’s parents or guardian, and the parents or guardian shall be responsible for 

the provision of a supervised, structured environment in which the parent or guardian shall place 

the student and bear responsibility for monitoring the student’s educational progress until the 

student is readmitted to school. 

 

Appellate Procedures 

 

Suspension Appeals Committee   

 

A suspension appeals committee is hereby established which will consist of 3 administrators or teachers or a 

combination thereof.  The members of the committee shall be appointed by the superintendent and may 

include the superintendent.  However, any member of the committee who initiated a suspension in a case 

shall be excused from the committee during any appeal of that particular case. 

 

 

 

 

 (If a Suspension Appeals Committee is created, then. . .) 

 

Appellate Procedures   

 

 1. Any student who has been suspended for ten (10) days or less under the steps listed above, or the 

student’s parent(s), may appeal the suspension to the suspension appeals committee.  The following 

procedures shall govern the appellate process: 

 

 A. The student, or the student’s parent(s), shall notify the superintendent within ten (10) days 

following the suspension or the notice of the intent to suspend of their intent to appeal the 

suspension. 

 



 B. Upon receiving notice of a student’s intent to appeal, the superintendent shall advise the 

suspension appeals committee.  The suspension appeals committee shall hear the appeal within 

ten (10) days from the date the notice of intent is filed with the superintendent.  The 

superintendent, at his/her discretion, may permit the suspended student to attend classes pending 

the outcome of the appeal. 

 

 C. During the hearing of the appeal before the suspension appeals committee, the student or the 

student’s parent(s) shall have the right to provide evidence as to why the suspension, or the 

duration thereof, is inappropriate.  The student shall not have the right to be represented by legal 

counsel, unless the school district is represented by legal counsel. 

 

 D. The suspension appeals committee shall determine the guilt or innocence of the student, and the 

reasonableness of the term of the suspension.  The suspension appeals committee may uphold, 

overrule, or modify the suspension.  The student and the student’s parent(s) shall be notified 

within five (5) days of the decision. 

 

 E. Decisions of the suspension appeals committee may not be appealed to the board of education. 

The decision of the suspension appeals committee shall be final. 

 

 2. Any student who has been suspended for greater than ten (10) days under the steps listed above, or 

the student’s parent(s), may request a review of the suspension with the administration.  If the 

administration does not withdraw the suspension, the student shall have the right to appeal the 

decision to the board of education.  The following procedures shall govern the appellate process: 

 

 A. The student, or the student’s parent(s), shall notify the superintendent within ten (10) days 

following the suspension or the notice of the intent to suspend of their intent to appeal the 

suspension. 

 

 B. Upon receiving notice of a student’s intent to appeal, the superintendent shall advise the board of 

education.  The board of education may conduct the hearing or may appoint a hearing officer to 

conduct the hearing.  The board of education or hearing officer shall hear the appeal within ten 

(10) days from the date the notice of intent is filed with the superintendent.  The superintendent, 

at his/her discretion, may permit the suspended student to attend classes pending the outcome of 

the appeal. 

 

 C. During the hearing of the appeal before the board of education or hearing officer, the student or 

the student’s parent(s) shall have the right to provide evidence as to why the suspension, or the 

duration thereof, is inappropriate.  The student shall not have the right to be represented by legal 

counsel, unless the school district is represented by legal counsel. 

 

 D. The board of education or hearing officer shall determine the guilt or innocence of the student, 

and the reasonableness of the term of the suspension.  The board of education or hearing officer 

may uphold, overrule, or modify the suspension.  The student and the student’s parent(s) shall be 

notified within five (5) days of the decision.  The decision of the board of education or hearing 

officer shall be final. 

 

NOTE: 70 O.S. §24-101.3 (E) states that a student who has been suspended from a public or private school in 

the state of Oklahoma or another state for a violent act or an act showing deliberate or reckless 

disregard for the health or safety of faculty or other students shall not be entitled to enroll in a public 

school of this state, and no public school shall be required to enroll such student, until the terms of the 

suspension have been met or the time of suspension has expired. 

 

 

 

THIS POLICY REQUIRED BY LAW. 



 

 

HARRAH BOARD OF EDUCATION  

 

FP 

 

 

STUDENTS: 

FEES, FINES, AND CHARGES 
 

 

It is the goal of the Harrah Board of Education to provide a free, appropriate, public education to all the children of 

this district.  However, there are certain areas in which the payment of fees, fines or charges may be required.  The 

superintendent is directed to establish a regulation designating such areas and setting forth methods of payment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

HARRAH BOARD OF EDUCATION 

 

 

FP-R 

 

 

STUDENTS: 

FEES, FINES, AND CHARGES 

(REGULATION) 
 

 

In accordance with the policy of the board of education, the following areas will require payment of a fee, fine, or 

charge by the student: 

 

 1. Membership dues in student organizations or clubs and admission fees or charges for attending extracurricular 

activities when membership or attendance is voluntary. 

 

 2. Security deposits for the return of material, supplies, or equipment. 

 

 3. Items of personal use such as student publications, class rings, annuals, and graduation announcements. 

 

 4. Any authorized student health or accident benefit plan. 

 

 5. A reasonable fee, not to exceed the actual annual maintenance cost for the use of musical instruments and 

uniforms owned or rented by the district. 

 

 6. Items of personal apparel which become the property of the student and which are used in extracurricular 

activities. 

 

 7. Parking fees and fees for identification cards if applicable. 

 

 8. Fines assessed for lost, damaged or overdue library books. 

 

 9. Other fees, fines, or charges specifically permitted or required by law. 

 

Payments to schools for lost or damaged instructional materials will be deposited in the school activity fund as a line 

item account and will be used to purchase replacement materials as necessary. 

 

Students who are financially unable to make payment for lost or damaged instructional materials will be allowed to 

arrange to work off their debts in a program approved by the superintendent or his designee. 

 

All lost or damaged materials must be paid for before the end of the school year in which the loss or damage occurs or 

before a student officially withdraws from the school district. 

 

Students in the 12th grade who have not fulfilled these obligations also will be denied a cap and gown and the 

privilege of participating in the graduation ceremonies of the class. 

 

 


