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OPERATIONAL POLICIES 
PICK UP AND DISMISSAL 

Placard Policy – All cars must display their Student Pick-Up Placard that will be provided at Meet 

the Teacher Night, or available in the front office.   

1st – 3rd grade students will be housed in the cafeteria for pick up.  Multi-grade siblings will also be 

in the cafeteria.  Walk up pick up is highly discouraged and car line riders will be called first.  

Walk ups will be taken once the car line has diminished to 1 lane only.  This is to ensure the safety 

of our students and staff.   

4th – 5th grade students will be seated on the benches in the front of the campus.  A monitor will 

read the placard on your dash and call out your student for pick up.  Students will not be 

allowed to cross the street without a parent crossing with them.   

Please be patient, especially in the first 3 weeks as teachers are learning the vehicles and 

parents of the students.  

The safest way to ensure that get students to their parents is to have parents go through the 

designated pick up lines in their vehicles.    

TRANSPORTATION CHANGE DEADLINE 

Any changes to the dismissal status of a student (i.e. Not riding bus, riding bus, daycare, L2L, etc) 

must be called in by 2pm in order to ensure that there is sufficient time to convey that 

information to the teacher.   

These policies have been updated to increase the safety and security of our students and staff.   

MORNING DROP OFF 

1st-2nd grade drop off will be along the cafeteria side.  3rd-5th drop off will be in the front of the 

building.  Non-bus riders should not be dropped off before 7:15am. 

BREAKFAST 

This year, 1st-2nd grade will be served breakfast in the cafeteria from 7:20am-7:45am.   

3rd-5th grade will be served breakfast in the classroom from 7:30am-7:45am.  Students who are 

dropped off between 7:15am-7:30am will be monitored as they sit and wait for their teachers.   

HOMEWORK EXPECTATIONS 

All students, grades 1st-5th will have homework daily, except on Fridays.  It is also expected that 

students read at home each night.  

SCHOOL SUPPLIES 
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School supplies are subject to community property at the discretion of the teacher and grade 

level.  Any specific item, such as a glittery unicorn folder, should be kept at home.   

RESTROOM 

All students are allowed to use the restroom upon request.  We encourage students to visit the 

restrooms during lunch and rotation times.  1st-3rd grade students will also be taken to the 

restroom as a class at least 1time a day.  Students in 4th-5th grades will not be taken as a class, 

because they rotate classes approximately every 75 minutes.  Students may inform the incoming 

teacher that they need to go for a restroom break.  Restroom breaks during instructional time will 

be logged in their student binder.   

COMMUNICATION 
CLASS DOJO 

Teachers use Class Dojo as a quick communication app to keep you informed of upcoming 

events, short information regarding assignments, behavior, etc.  This application is not meant to 

be used for communicating when a party is irate or upset.  It is best to set up a conference with 

the teacher and/or administrator to ensure that professional communication and a working 

relationship continues in support of your child’s academic, social, and emotional success. Any 

profanity, threats, and inappropriate exchanges will result in a cancellation of Dojo privileges.  

Additionally, each teacher has set “Dojo Quiet Hours” and will not be returning your Dojo 

message once quiet hours begin.  This ensures that all staff, students, and parents have family 

time without interruptions from school and work.   

SCHOOL MESSENGER 

Mrs. Taylor will utilize School Messenger weekly to update parents of upcoming events, important 

information, and reminders.  She uses the call, email, and text feature when she sends a 

message.  School Messenger sends this communication to the phone number, email designated 

as the first point of contact when you register using Parent Portal.   

PARENT PORTAL 

Parent Portal is a great resource that you should utilize, not just during registration, but daily, 

weekly.  You can update contact information from your home computer or smartphone.  

Grades and attendance are also available.  You may set up grade alerts to ensure that your 

child is passing or meeting your academic expectations.  If you need assistance in accessing 

Parent Portal, please stop by and speak to Mrs. Nancy Cuellar. 

TUESDAY FOLDERS 

A “Tuesday folder” will be sent each Tuesday of the academic school year.  The folder will 

include graded work from each teacher and a signature page.  Parents will sign that they 

received the folder contents each week and return the folder with the student the next day.   
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VISITORS 
The safety and security of our students and staff is our top priority.  All visitors are expected to 

follow posted expectations and those issued verbally by an FMC Employee.  All visitors must 

present their valid, State-Issued ID in order to enter the double doors that lead to the campus.  

No exceptions.  Your ID will be scanned and you will be given a computer generated pass.  This 

does not give you complete campus access.  It only gives you access to the destination listed 

on your pass.  Any violations of our Visitor Policy may result in visitor privileges being limited, or 

revoked. 

VISITOR EXPECTATIONS 

Visitation should not interrupt the instructional delivery for the student or others.  Professional 

tone, and professional language is expected from everyone on campus, including visitors, at all 

times.  Remaining calm and listening to all the information is key to a working relationship.  If you 

feel that you cannot adhere to these guidelines, please step off campus until you are ready to 

adhere to the expectations.   

CAFETERIA VISITORS 

Visitors must notify the cafeteria monitors when they arrive.  Visitors will be seated on the stage 

and students will join you once they enter the cafeteria.  You may bring outside food for them 

but no food must be shared with any other student.  This is to ensure that we protect students 

from unknown allergens.  Visitors may not take pictures of any student during their visit.  

Additionally, visitors may not converse with other students, even if they are related, neighbors, or 

friends, unless you are on that individual student’s emergency contact list.  Students must return 

to their class when lining up for dismissal.   

CLASSROOM VISITORS 

Parents that wish to visit their child’s classroom must give 24 hour notice to the Principal and 

Teacher.  Once approved, the visitor must wear the computer generated pass given by the 

front office at all times.  Visitors may not interact with other students other than their own child.  

Visitors may not use their cell phones while in the classroom. 

TEARS AND CHEERS 

We welcome parents to walk their child to class during the first two weeks of school.  On Friday, 

August 30, 2019 we will have donuts and coffee for parents as we shed our last tears and cheer 

on the children for their independence.  After this, parents will not be allowed to walk their 

children to class to ensure that we maintain a secure campus.  As always, our staff will be 

available to assist students to their classrooms and to the cafeteria.   
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ATTENDANCE 
It is extremely important that students attend school each and every day.  There is a direct 

correlation between attendance and success rates of students, including high school 

graduation rates.  If a student is going to be absent, please send a written excuse the following 

day.   

TEXAS EDUCATION CODE SECTION 25.092 –  90% RULE 

A student must be present for at least 90% of school days in order to receive academic credit.  

All absences, including excused absences are factored into the 90% rule.   

 

INSTRUCTIONAL TIME 
BEGINNING AND END OF INSTRUCTIONAL TIME 

Instruction begins at 7:45am and ends at 3:30pm. 

FIELD TRIPS 

Students who do not meet the 90% rule for attendance, will not be allowed to attend field trips.  

Additionally, students with excessive early pick-ups (more than 6 per year) will not be allowed to 

attend field trips.   

Depending on the success of our campus wide fundraisers, the campus will cover the initial cost 

for field trips.  Additional field trips chosen and approved by the campus instructional team, may 

require a fee of $10 or less.   

Parents wishing to pick up their child from a field trip must submit a written request 24hrs prior to 

the field trip.   

Students with excessive discipline referrals (average of 1+ per month) will not be allowed to 

attend field trips.   

EARLY PICK UPS 

Uninterrupted instructional time is essential for teaching and learning.  We ask that parents limit 

their early pick-ups for non-medical reasons to less than 4 early pick-ups per year. Early pick-ups 

for medical reasons must be followed up by a doctor’s excuse or have been verified by our 

school nurse in order for them not to count towards the 4.   

Rationale:  If each student gets picked up early 3 times in a year, at FMC that would calculate 

to 1740 interruptions to the classroom in a year.  (580 students x 3 = 1740). 
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MESSAGES TO STUDENTS 

We understand that sometimes there is a change of plans with family pick-ups and will take 

those messages until 2pm to ensure that they are relayed to students with sufficient time.  Other 

messages will not be given unless approved by the campus administration. 

CELEBRATIONS 
STUDENT BIRTHDAYS 

FMC Celebrates student birthdays by giving students a choice of book from the Birthday Book 

Cart.  Parents may drop off store bought treats that do not contain any nuts.  Parents will not be 

allowed to visit classrooms for birthdays as it disrupts instruction.  We will pass out the treats 

provided and wrap up the end of the day expeditiously so that you may celebrate as a family.   

AWARDS ASSEMBLY 

Parents and families are welcome to attend our Reporting Period Awards Assemblies.  End of 

Year awards that will receive medals are Honor Roll and Perfect Attendance.  Additional 

certificates will honor students with AR goals, citizenship, running club, etc.  

 

At the discretion of the campus principal, updates and changes may be made at any time. 

 


