
Staff Responsible Use Policy



The Harts Bluff School District has actively pursued making advanced technology and
increased access to learning opportunities available to our students and staff.  We are
pleased to announce that access to information resources via the Internet, as well as the
Local Area Network (LAN), is now available to students and staff of Harts Bluff ISD.

With this new learning tool, students and staff must understand and practice proper and
ethical use.  All students and staff must attend in-service regarding procedures, ethics,
and security involving using the Internet before receiving an account name and password
in order to use the system.

Please read this document carefully. This document is not to be considered a contract.
When signed by you it becomes an acknowledgment that you have been notified of the
rights and responsibilities related to use of the information resources available. We must
have your signature before we can provide you with access.

CONDITIONS AND RULES FOR USE

1. Acceptable Use
The purpose of the Internet is to facilitate communications in support of research

and education by providing access to unique resources and an opportunity for
collaborative work.  To remain eligible as a user, the use of your account must be in
support of and consistent with the educational objectives of the District.  Access to the
Internet is made possible through an appropriate provider to be designated by Harts Bluff
ISD at its sole discretion.  Harts Bluff ISD and all users of the Internet must comply with
existing rules and Acceptable Use Policies, which are incorporated into this document
and are available from the District.

Transmission of any material in violation of any United States or state regulation
is prohibited.   This includes, but is not limited to, copyright materials, threatening or
obscene material, or material protected by trade secrets.  Use for commercial activities is
generally not acceptable.  Use for product advertisement or political lobbying is also
prohibited.

2. Monitoring
Harts Bluff ISD reserves the right to review any material on user accounts and to

monitor file server space in order for Harts Bluff ISD to make determinations on whether
specific uses of the network files of Harts Bluff ISD are inappropriate.

3. Network Etiquette
All users are expected to abide by the generally accepted rules of network

etiquette.  These include, but are not limited to, the following:
(a) Be polite.  Do not get abusive in your messages to others.
(b) Use appropriate language.  Do not swear, use vulgarities or any

other inappropriate language.
(c) Do not reveal your personal address or phone numbers of students



or colleagues.
(d) Note that electronic mail (e-mail) is not private.  People who

operate the system do have access to all mail.  Messages relating
to or in support of illegal activities will be reported to the authorities
and could result in the cancellation of user privileges.

(e) Do not use the Internet in such a way that you would disrupt the use of the
network by other users.

(f) All communications and information accessible via the Internet
should be assumed to be the private property of those who put it
on the network.

4. No Warranties
Harts Bluff ISD makes no warranties of any kind, whether express or implied, for

the service it is providing.  Harts Bluff ISD will not be responsible for any damages a
user suffers.  This includes loss of data resulting from delays, no-deliveries,
mis-deliveries or service interruptions caused by Harts Bluff ISD negligence or by the
user's errors or omissions.  Use of any information obtained via errors or omissions.  Use
of any information obtained via the Internet is at the user's own risk.  Harts Bluff ISD
specifically denies any responsibility for the accuracy or quality of information obtained
through its services.  All users need to consider the source of any information they obtain
and consider how valid that information may be.
5. Security

(a) Security on any computer system is a high priority, especially when
the system involves many users.  A user must never allow others to use
his/her password.  Users should also protect their passwords to ensure
system security with personal identification procedures.
(b) If you feel you can identify a security problem on the Internet, you
must notify a system administrator.  Do not demonstrate the problem to
other users.
(c) Attempts to log on to the Internet as a system administrator will
result in the cancellation of user privileges.
(d) Any user identified as a security risk for having a history of
problems with other computer systems will be subject to District discipline

options.

6. Vandalism and Harassment
(a) Vandalism and harassment will result in disciplinary action.
(b) Vandalism is defined as any malicious attempt to harm, modify, or
destroy data of another user, Internet provider, or other networks that are
connected to the Internet.  This includes, but is not limited to, the uploading or

creating of computer viruses.

(c) Harassment is defined as the persistent annoyance of another
user, or the interference of another user's work.  Harassment includes,
but is not limited to the sending of unwanted mail.



7. CIPA and COPPA
The Federal Trade Commission has established new rules for website operators to

make sure that student privacy is protected while they're online. These rules are part of
the 1998 Children's Online Privacy Protection Act (COPPA). The Goal of COPPA is to
place parents in control over what information is collected from their children online, and
to require commercial websites to provide notice and obtain parental consent before
collection of any personal information from children under 13 years of age, with certain
exceptions. The Children’s Internet Protection Act (CIPA) was signed into law on
December 21, 2000. In general, no school or library may receive discounts unless it
certifies to the Commission (FCC) that it is enforcing a policy of Internet safety
incorporating the use of filtering or blocking technology on computers with Internet
access. Harts Bluff ISD is in compliance with COPPA/CIPA, and provides a safe learning
environment to students while they are on the Internet by:

(a) Providing filtered Internet access to students while they utilize Harts Bluff ISD
computers.
(b) Providing filtered email for students that block what content is delivered to the
students.

(c) Continuing to monitor the activities of all students closely while on the
Internet to ensure proper educational usage of Harts Bluff Informational
Resources.

8. Copyright Restrictions
All staff shall comply with the copyright law of the United States (Title
17, US Code), which governs the making of photocopies or other
reproductions of copyrighted material. Under certain conditions specified
in the law, libraries and archives are authorized to furnish a photocopy or
other reproduction. One of these specified conditions is that the photocopy
or reproduction is not to be used for any purpose other than private study,
scholarship, or research. If a user makes a request for, or later uses a
photocopy or reproduction for purposes in excess of fair use, that user may
be liable for copyright infringement. This institution reserves the right to
refuse to accept a copying order, if in its judgment; fulfillment of the order
would involve violation of copyright law. All Harts Bluff ISD students
will comply with copyright issues.

9. Encounter of Controversial Material
Users may encounter material that is controversial and which users, parents,

teachers or administrators may consider inappropriate or offensive.  However, with the
Internet it is impossible to control the content of data and a user may discover
controversial materials.  It is the user's responsibility not to initiate access to such
material.  Harts Bluff students are trained in procedures to notify teachers when they
encounter questionable materials so that these sites may be blocked.  Harts Bluff ISD



shall not be held liable for any decision to restrict or regulate access to Internet materials.

10. Education, Supervision and Monitoring
● It shall be the responsibility of all members of the Harts Bluff staff to educate,

supervise, and monitor appropriate usage of the online computer network and
access to the Internet in accordance with this policy, the Children’s Internet
Protection Act, the Neighborhood Children Protection Act, and the Protecting
Children in the 21st Century Act.

● Procedures for the disabling or otherwise modifying any technology protection
measures shall be the responsibility of the Principal or designated representatives.

● The principal or designated representatives will provide age-appropriate training
for students who use the Harts Bluff Internet facilities. The training provided will
be designed to promote Harts Bluff’s commitment to:

(a) The standards and acceptable use of Internet services as set forth in the Harts Bluff
ISD Internet Safety Policy;
(b) Student safety with regard to:

a. Safety on the internet
b. Appropriate behavior while online, on social networking web sites, and in chat
rooms; and
c. Cyber bullying awareness and response.

(c) Compliance with the E-rate requirements of the Children’s Internet Protection Act
(CIPA)

● Following receipt of this training, the teacher will acknowledge that he/she
received this training, understood it, and will follow the provisions of the
District’s acceptable use policies.

PENALTIES FOR IMPROPER USE
1. Any user violating these rules, applicable state and federal laws, or posted

classroom and district rules is subject to District discipline options.

2. In addition, pursuant to State of Texas law, any unauthorized Internet access,
attempted access, or use of any state computing and/or network system is a
violation of the Texas Penal Code and/or other applicable federal laws, and is
subject to criminal prosecution.





INTERNET/COMPUTER REQUIRED SIGNATURES

Employee/User

I understand and will abide by the provisions and conditions of this Internet/computer
guide.  I understand that any violations of the above provisions may result in disciplinary
action, the revoking of my user account, and appropriate legal action.  I also agree to
report any misuse of the information system to the Harts Bluff School District system
administrator.  Misuse can come in many forms, but can be viewed as any messages sent
or received that indicate or suggest pornography, unethical or illegal solicitation, racism,
sexism, inappropriate language, and other issues described above.

Employee/User Signature_________________________  Date: ___________


