
WELCOME! 
 
Supplies you will need:  
Folder or binder to keep papers in. 
Pen or pencil, paper, and your book if one has been issued to you. 
BIM & DIM also need a flash drive of at least a 2 GB  
 
Each day you should come prepared and bring pencil, pen, paper, folder, and book –BE PREPARED 
AND BRING THE NECESSARY ITEMS EVERY DAY WHEN YOU COME TO CLASS. You will not 
be allowed to leave the room to retrieve those items once the tardy bell has rung.  
 
IF you need access to a computer for times other than regular class time, prior arrangements 
must be made.  There are classes in the computer room during every period and space may 
be limited so you must make prior arrangements.  IF YOU SHOW UP TO USE A COMPUTER 
WITHOUT PRIOR ARRANGEMENTS, YOU WILL NOT BE ADMITTED TO THE LAB.    
  
 
CLASS DESCRIPTIONS  
 
BIM I this is a one-year INTRODUCTORY computer application course offered for students in grades 9-12. By 
enrolling in BIM I, you will obtain a variety of "marketable" skills that are used in the many positions and jobs in 
the working world. During this term, students will develop proficiency skills in the following applications: 
MS Word (Word Processing), MS Excel (Spreadsheet and Charts), MS Access (Database)  
MS PowerPoint (Graphic Presentation), Internet Explorer (Internet/Telecommunications) 
  
 
BIM II 
More advanced concepts of what was learned in BIM I. The work is more detailed and requires more effort 
and dedication.   
 
DIM 
The class will be an exploration of computer components and information about applications. Current trends in 
computer graphics will be explored. This class also does work on the yearbook through out the year.  
 
ECONOMICS- 1 Semester Class 
Economics is the study, description, and analysis of the ways in which societies produce and distribute goods and 
services. Economics can be applied to ancient civilizations and modern societies at the national, state, and local levels. 
 
MONEY MATTERS 1 Semester Class 
Basic information and money skills a student will need in the working world.  
 
ALL Students are expected to: 
1. Complete all classroom assignments and exercises at the time they are assigned.  
2. Successfully complete all competency tests and exams.  
3. Demonstrate a basic skill in the use computer imaging, editing and manipulation.  
 
Method of Presentation:  
Class time will be spent in lecture, discussion and demonstration of terms, concepts, current trends, and 
illustration concepts, on the computer, and skills over which students will be required to show competency.  
 
Method of Evaluation: Evaluation of objectives based on the area accomplished by written tests, projects, 
student folder, worksheets and daily progress grades. All grades are separated into major and minor grades.  
 



Grades: Projects and written test count as 60% of the six-week grade. Daily grades may include coming to 
class prepared, maintaining a folder or notebook and daily class work count as 40% on the six weeks grade.  
 
TARDY POLICY- 1 Tardy = verbal warning, 2 tardies = 1 day ASD, 3 tardies = 2 days ASD or 2 swats,  
4 or more = office referral. 
 
ABSENCES AND MAKE-UP WORK: If you are absent, you are responsible for getting your make up 
work. You will need to make it a point to check with me about any makeup work.  You are the one that 
needs to take care of your business.  All make-up work will be completed in the same number of days, as the 
student has been absent.  Please do not ask for exceptions to the rule because I will not make any.  
_____________Student & Parent initials 
  
LATE WORK:  I will notify you of the assignment due date at the time the assignment is given.    
If you are in class and the assignment is not turned in on time, you will be given a 0.  LATE 
WORK WILL NOT BE ACCEPTED!!!!!!!  Use your class time wisely and you will have no 
problem completing your work.               ____________________Student and parent initials 
 
Classroom Conduct: To promote a positive learning experience for everyone in the class, the following 
guidelines should be followed.  
1. Please be respectful of others: Do not talk when others are talking, including the instructor or fellow 
students. Feel free to ask questions whenever you want. 
2. You have assigned seats and you will need to remain in that assigned seat.  
3. Homework and work for other classes: That work is to be done in the respective classes or at home and if 
you are doing work for other classes, I will take it up and it will not be returned.   
4. No food or drinks (EXCEPT WATER) may be brought into the classroom. Anything brought into classroom 
other than water will be disposed of.   
5. Profanity will not tolerated. You will be sent immediately to the office. 
6. Follow the rules in the student handbook.          
7. The computers are set as needed, please do not make any changes to the desktop or screensaver nor 
should you download any pictures unless instructed. 
8. Headphones are not allowed unless using them to listen to recorded lessons.       
_________________(Initial by parent) 
 
Academic Ethics  
Any form of disruptive behavior or scholastic dishonesty, such as plagiarism or cheating, as defined in the 
Student Handbook, will not be tolerated and will result in an automatic zero on the assignment and appropriate 
action will be taken to remedy the problem.   
Copyright Violations: It is a federal crime to reproduce copyrighted software and images.  
 
NOTE:  The computers and computer lab are to be used for school related work. The lab is not for games or 
social media and you will not be allowed to access any web cite other than those necessary for lessons unless 
approved by the teacher.  
 
By initialing and signing you acknowledge that you understand the aforementioned information.   
 
 
 
 
Student Signature_________________________________Date _________ 
 
 
Parent/Guardian Signature_______________________________________ 


