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Danville School District’s Mission Statement
To provide a balanced and quality education in which all students will have the opportunity to
reach their academic potential and to become active and useful members of society. To this end,
the district will establish a well-developed educational program that will network teachers,
students, parents, and community with the technology and resources necessary to compete
successfully in the 21st Century.

Professional Development Committee
● Kim Foster, Superintendent
● Tressie Fowler, Principal
● Kelly Klober, Principal
● Teddy Qualls, Principal
● Randee Gilkey, Director of Instruction
● Jenni Phomsithi, Director of Instruction
● Jordan Frost,  Teacher (HS)
● Kristin Haggard Teacher (HS)
● Cynthia Hodges, Teacher (Elem)
● Lindsey Rylee, Teacher (Elem)
● Ibette Alcocer, Teacher (MS)
● Jasmine White, Teacher (MS)

Professional Development Plan

The purpose of professional development is to improve knowledge and skills in order to
facilitate individual, team, school-wide, and district-wide improvement designed to ensure
that all students demonstrate proficiency on the state academic standards.

Terms to Know
1. Required Professional Development:  Professional development days that are

included in your contract
2. Required District Days: Dates that all certified employees must attend
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3. Special Professional Development: Required professional development sessions
for target groups

4. Flex Days: Contract days scheduled within the school year that may be
exchanged for pre-approved flex hours earned during non-contract days

Professional Development Criteria
1. Working with your building administrator, you should use this handbook to plan your

annual professional development for the coming year.
2. It is the responsibility of the employee to register for, attend, and document a minimum

of 12 professional development hours during the summer so that all contract
requirements are met. The district will provide an additional 24 hours that employees are
required to register for and attend, as well.

3. Professional learning activities must meet all federal, state, and district criteria for
professional development.

4. The professional development required in the educator’s professional growth plan
must meet the requirements of TESS or LEADS.

5. All professional development must be pre-approved by the building principal.
6. Unless otherwise approved, teachers are expected to get 24 or more hours of

professional development locally (DSD campus) and no more than 12 hours at Arch
Ford Educational Cooperative or on Arkansas IDEAS.

a. No more than two days of travel to Arch Ford will be reimbursed.
b. PD that requires travel and is above two days of travel to Arch Ford must either

be pre-approved by the building principal or paid for by the teacher (travel,
meals, fees, etc.).

8.03 Approved professional development takes on many forms and may be earned in the
following ways:
● Conferences/workshops/institutes
● Mentoring/peer coaching
● Study groups/learning teams
● National Board for Professional Teaching Standards Certification
● Distance learning/online opportunities
● Internships
● State/district/school programs
● College/university coursework
● Action research

ADE Rules Governing Professional Development
4.02 The annual professional development requirement must be fulfilled between June 1 and

May 31 as approved and documented by the Danville School District.
4.03 Professional development activities that occur outside the educator’s annual contract
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days may apply toward the annual minimum professional development requirements.
4.04 Any educator who misses any part of regularly scheduled professional development

activities for any reason must make up that time in other approved professional
development activities so that the hours of professional development required annually
are earned during the approved time frame.

4.05 Any educator who provides approved professional development may count 2 hours
professional development credit for each 1 hour of time spent in presenting professional
development content.

4.06 College Courses:
● The district may grant professional development credit at a rate of 5 professional

development hours per each 1 graduate hour, provided the class:
○ Is related to and enhances the educator’s knowledge of the subject area in

which the educator is currently employed and is related to the educator’s
professional growth plan; or

○ Is part of the requirement for the educator to obtain additional
certification in a subject matter that has been designated by the ADE as
having a critical shortage; or

○ Is otherwise approved by the ADE as a course eligible for professional
development credit

● No more than 18 hours of professional development required annually for
licensure may be met through college credit hours.

4.07 An educator may earn up to 12 hours of professional development credit approved by
the school or district, which may be applied toward the requirement for the time period
at the beginning of each school year that is used to plan and prepare curriculum or
develop other instructional material, provided the educator spent the time:
● Prior to the first student-teacher interaction day of the school year
● The time was approved by the building principal

4.09 Nothing in this Section 4 shall prevent or restrict a school district from requiring
additional in-service training.

Minimum Annual Requirements
5.01 Each educator shall obtain 36 hours of professional development annually for renewal

of an educator’s license, per Arkansas law.
5.02 The  professional development hours under this section shall include, at

minimum:
● The professional development required in the educator’s professional growth

plan under the requirements of TESS or LEADS; and
● Professional development required by law or by rule; and
● Approved by the building administrator.

6 Required Professional Development Days (36 hours) =
4 contract days provided by the district (up to 24 hours) + 2 days that can be traded for flex days (up to 12 hours)
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Required By District:

Day 1: August 9, 2022

Day 2: August 10, 2022
Day 3: August 11, 2022
Day 4: January 2, 2023

Flex Contract Days:

Day 1: February 17, 2023

Day 2: February 20, 2023

Special Requirements/State Law
● Child Maltreatment Mandated Reporter - two hours in 2021-2022 and every fourth

year thereafter
● Parent Involvement - two hours in 2022-2023 and every fourth year thereafter
● Teen Suicide Awareness and Prevention/Bullying - two hours in 2023-2024 and

every fourth year thereafter
● Arkansas History - two hours in 2024-2025 and every fourth year thereafter for those

who provide* instruction in Arkansas History
● Human Trafficking – beginning in 2018-19, and each year thereafter, a school

district shall make available to licensed personnel thirty (30) minutes of professional
development on recognizing and reporting human trafficking

● Athletic Coaches – at least once every three (3) years, training in recognition and
management regarding events or conditions* that may be encountered by a student
during athletic training and physical activities

● Administrators – annual professional development in data disaggregation,
instructional leadership and fiscal management*

*Please refer to the ADE Rules Governing Professional Development (Sections 6 and 7) for
specific topics and licensure area requirements.

Special Professional Development Days
required of certain staff members

● All teachers new to the district must attend New Teacher Orientation.
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● Other dates may be required for some or all staff that will count for
professional development credit as deemed necessary by the administration.

● All licensed personnel shall receive training related to compliance with the district’s
anti-bullying policies.

Opportunities for Flex Days
During the summer and throughout the school year, employees will be able to sign up for a
variety of professional learning opportunities. Alignment of professional development with
district and building focus areas, as well as buildings’ School Improvement Plans, is very
important.

A Summer PD/Flex Day Request form must be completed with your administrator before
leaving for the summer. Two days of professional development will be on the Danville campus,
Arch Ford, or through Arkansas IDEAS.  Exceptions have to be pre-approved by the building
administrator. See Appendix 1.

Professional development providers include:
● Arch Ford Service Education Cooperative:

The Arch Ford Service Education Cooperative offers numerous training opportunities
for all teachers within our co-op area, not just our district. In order to attend any co-op
workshop, you must sign up directly with the co-op using your Shoebox account. Prior
approval must be sought and granted for any co-op training occurring during contract
time. Co-op summer offerings have already been granted approval. Co-op listings are
found at archford.org.

● Danville Public Schools:
The Danville School District also offers multiple training opportunities that are open to
district employees.

● Arkansas Ideas:
Arkansas Ideas offers numerous training opportunities for all teachers that hold an
Arkansas Teaching Certificate. The site may be reached at ideas.aetn.org.

Professional Development Travel Policy
● Professional development opportunities outside the district must be pre-approved by the

building administrator.
● Professional development must relate directly to the teacher’s Professional Growth Plan,

improving student achievement, or an opportunity collaboratively agreed upon with the
building principal.

● Building principals may approve 25% of their faculty/year for professional development
opportunities offered outside the district or co-op.

● Teachers may attend professional development opportunities outside the district, co-op, or
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region once every 4 years. (Administrators may send teachers to training/professional
development as often as they deem necessary. This also includes coaches who are using
this as their professional development hours.)

● District financial guidelines:
○ District will pay up to $400 for conference or workshop registration.
○ District will pay up to $250 a room per night lodging with 2 persons in a room

when applicable.
○ District will not pay for the previous night’s lodging, unless the teacher has to

leave the school district before 5:00 a.m. Exceptions must be approved by the
superintendent.

○ District will use state meal reimbursement amounts.
■ Breakfast for non-overnight trips is not reimbursable.

○ District will pay $.42/mile for travel up to 400 miles one way or up to $400 in
airfare.

○ Teachers will be responsible for any additional costs associated with trips,
including, but not limited to, taxis, shuttles, parking fees, etc.

Frequently Asked Questions

How am I supposed to get the 36 hours required by law?
These hours are built into your contract.

How do I document professional development hours?
Upon completion of training, you must obtain a certificate of completion. The certificate is
generally available upon completion of a survey that will be delivered to your email. If you
registered using your ShoeBox account, you may submit a copy of your transcript to the
director of instruction.

What happens if I cannot attend a session I have registered for?
If you get sick or have an emergency, you need to cancel your registration. Contact your
principal.  If the registration is past the time for cancellation, contact the presenter to let
them know you are not able to attend.

What is the “calendar year” for documenting professional development?
Hours are to be obtained annually between June 1 or the last contract day (the latter of the
two dates) and May 31.

Does supervising intern teachers count any hours toward professional development?
No. Intern teachers are the ones who are growing professionally during this time.

May novice teachers count any of their mentoring hours toward professional development?
No. This is a part of their preparation according to state guidelines.

May judging/working with student competitions (art show, quiz bowl, basketball camp, etc.)
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count as professional development?
No. Stipends may be given for this type of work, or it may be on a volunteer basis.

May I count open house as professional development?
No. This is not professional development.

Do administrators need to obtain the same hours as teachers?
Yes and no. Administrators have to obtain 36 hours of professional development credit, and
it must include data desegregation, instructional leadership, and fiscal management
training.

Can courses from other institutions such as Arkansas Children’s Hospital count toward
professional development?

Yes. With prior approval upon meeting other district professional development guidelines,
these courses may count.

May I count Parent Teacher Conferences as my two required parental involvement hours?
No. The required parental involvement hours must consist of training on how to involve
parents, not time spent with parents.

Do I have to have prior approval for professional development?
Yes. You must obtain approval from your building principal. You initiate this process by
completing a Professional Development Request and submitting it to your building
principal. Credit will not be granted, and travel and related fees will not be reimbursed, if
this procedure is not followed.

After completing all my flex days,  I chose to attend additional trainings at Arch Ford or another
off campus location without my administrator signing off.  Will I be reimbursed food, registration,
and travel expenses?

No. You did not follow the protocol for attending professional development outside of the
district.

Appendix 1
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Name:

Summer PD/Flex Day Request

The district will provide 4 days (24 hours) of professional development. This means that you
must complete a minimum of 2 days (12 hours) on your own to be eligible for Flex Days. You
must have all of your hours prior to the first Back-to-School PD day.  Two more days (12
hours) may be at Arch Ford,  on the Danville campus, or through Arkansas IDEAS. These
must be pre-approved by your building administrator. Please be sure to place all PD on the
Google Calendar, and carpool together whenever possible. The district will not reimburse
multiple people for gas if carpooling was an option.

Please list PD that you plan on attending this summer.

Name of Training Location Date(s) # of
hours

Tied
to
PGP?

Approved
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