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Danville High School  Duty
Schedule

    
 
Monday       

   Cafeteria  Coger ‐ Phomsithi 

   Parking Lot  (Agri)  Crane 

   Hall / Lobby  Dickey 

   Middle School Breezeway  Gilkey 

   Parking Lot (Middle School)  Spikes 

Tuesday       

   Cafeteria  Burnett ‐ Hatcher 

   Parking Lot  (Agri)  Hettinga 

   Hall / Lobby  Brewer 

   Middle School Breezeway  Hodge 

   Parking Lot (Middle School)  Vazquez 

Wednesday       

   Cafeteria  Lane ‐ Condley 

   Parking Lot  (Agri)  Morris 

   Hall / Lobby  Patton 

   Middle School Breezeway  Tatum 

   Parking Lot (Middle School)  Carroll 

Thursday       

   Cafeteria  Richardson ‐ Miller 

   Parking Lot  (Agri)  Welch 

   Hall / Lobby  White 

Morning duty stations begin at 7:30 a.m.  Afternoon duty stations are from 3:20 until 3:30.



   Middle School Breezeway  A. Gash 

   Parking Lot (Middle School)  Dill 

Friday       

   Cafeteria  Cogburn ‐ Browning 

   Parking Lot  (Agri)  G. Gray 

   Hall / Lobby  Wright ‐ Creamer 

   Middle School Breezeway  Stonequist 

   Parking Lot (Middle School)  Holland ‐ Sanders 

 
Afternoon duties are in the same location as morning duties, excepting cafeteria duty.  For 
afternoon cafeteria duty, one teacher shall be posted in the cafeteria lobby and the other in the 
parking lot. 
 
Daily lunch duty:  Pyle, Sander, Davis, Holland 



Danville High School  Bell 
Schedules

 

 

 

First Bell      7:50 

1st period     7:55 - 8:50        55 min  

Grab & Go   8:50 - 9:00        10 min 

2nd period    9:00 - 9:55        55 min 

3rd period    10:00 - 10:55     55 min 

4th period    11:00 - 11:55     55 min 

Lunch          11:55 - 12:30     35 min 

5th period    12:30 - 1:25       55 min 

6th period    1:30 - 2:25         55 min 

7th period    2:30 - 3:25         55 min  

  
  
  



Danville High School  Teacher
Schedule

 

 1 2 3 4 5 6 7 

Brewer  220  220  220  220  220    220 

Browning        203  203  203  203  203  203 

Burnett  210  210  210  210  210  210 

Carroll          215  Gym  215  215  215  215 

Cogburn  200  200  200  200  200  200 

Coger            213  213  213  213  213  213 

Condley         209  209  209  209  209 

Crane           FH  207  FH  FH  FH  FH 

Creamer  Gym  Gym  Gym  Gym  Gym  Gym 

Dickey          217  217  217  217  217  217 

Dill  216  216  216  216  216    216 

Garner  106  106  106  106    106  106 

Gash, A         107  107  107  107  107  107 

Gash, R  199  199  199    199  199 

Geurian  103  103  103  103  103  103 

Gilkey  108  108  108  108    108  108 



Gray, G         AG  AG  AG  AG  AG  AG 

Hatcher  219  219  219  219    219  219 

Hettinga, Z  FH  FH2  FH2  FH2  FH2  FH 

Hodge  104  104  104  104  104  104 

Lane             221  221  221  221  221  221 

Manes  206  206  206  206    206  206 

Miller             202  202  202  202  202  202 

Morris           FH  FH1  FH1  FH1  FH1  FH 

Patton           204  204   204  204  204  204 

Phomsithi  205  205  205  205  205  205 

Richardson      211  211  211  211  211  211 

Smith  FEMA  FEMA  FEMA  FEMA    FEMA  FEMA 

Spikes           101  101  101  101    101 

Stonequist  105  105  105  105  105  105 

Tatum  102  102  102  102  102  102 

Vazquez  214  214  214  214  214  214 

Welch  212  212  212  212  212  212 

White  208  208  208  208  208  208 

Wright          Gym  207  Gym  Gym  Gym  Gym 

 



Danville High School  Attendance
 

In the substitute folder, you will find two rosters for each class period.  You need to take 
attendance on each roster.  One of the rosters needs to be sent to the office, and the other needs to 
remain in the substitute folder for teacher record-keeping. 

Procedure for marking the rosters: 

 Place the date at the top of the column 

 Mark a “A” if the student is absent 

 Mark a “T” if the student has an unexcused tardy 

Absence: 

 If a student is not present in the classroom, he is considered absent (regardless of what 
you may here from other students). 

 If a student was absent the day before, she will bring an admit slip to class for you to 
sign.  After you sign the slip, please write a note at the bottom of the attendance sheet for 
the teacher.  The note should include student name, days absent, and whether the absence 
is excused or unexcused.  Return the slip to the student after the information has been 
recorded. 

Tardy: 

 If a student is not in the classroom when bell begins to ring, she is considered tardy.  
Send the student to the office to get an admit slip.  The admit slip will indicate if the 
student has an excused or unexcused tardy.  Please take the tardy slip from the student 
and place it in the substitute folder. 

 When a student brings a note from a teacher excusing a tardy, you do not need to send the 
student to get an admit slip.  The teacher note is considered an excused tardy and should 
be placed in the substitute folder. 
 
 
 



Danville High School  Emergency
 
 
 

1. Evacuation (for use when conditions outside are safer than inside) 
 

When announcement is made or alarm is sounded: 
a) Take the closest and safest way out as posted (use secondary route if primary 

route is blocked or hazardous) 
b) Take roll book for student accounting 
c) Assist those needing special assistance 
d) Do not stop for student/staff belongings 
e) Check for injuries 
f) Take attendance and report  
g) Wait for further instructions 
 

2. Severe Weather Safe Area (for use when conditions inside are safer than outside) 
 
When announcement is made or alarm is sounded: 

a) Take the closest, safest route to shelter in  designated safe areas as posted (use 
secondary route if primary route is blocked  or hazardous) 

b) Occupants of portable classrooms shall move to the main building to designated 
safe areas 

c) Take roll book for student accounting 
d) Take attendance and report  
e) Assist those needing special assistance 
f) Do not stop for student/staff belongings 
g) Close all doors 
h) Remain in safe area until the “all clear” is given 
i) Wait for further instructions 

 
3. Lockdown (for use to protect building occupants from potential dangers in the 

building) 
 
When announcement is made or alarm is sounded: 

a) Students are to be cleared from the halls immediately and to report to nearest 
available classroom 

b) Assist those needing special assistance 
c) Close and lock all windows and doors and do not leave for any reason 
d) Cover all room and door windows  



 
 
 



 



Danville	High School	 Behavior
 

 

STUDENT BEHAVIOR 

Please read through the prohibited behaviors below.  If you feel a student’s behavior requires a 

discipline referral be submitted, then you may make a copy of the form in the appendix, 

complete it, and submit it to the building principal. 

 

PROHIBITED CONDUCT 

Students and staff require a safe and orderly learning environment that is conducive to high 

student achievement. Certain student behaviors are unacceptable in such an environment and are 

hereby prohibited by the Danville School Board. Prohibited behaviors include, but shall not be 

limited to, the following:  

1. Disrespect for school employees and failing to comply with their reasonable directions or 

otherwise demonstrating insubordination,  

2. Disruptive behavior that interferes with orderly school operations,  

3. Willfully and intentionally assaulting or threatening to assault or physically abusing any 

student or school employee,  

4. Possession of any weapon that can reasonably be considered capable of causing bodily 

harm to another individual,  

5. Possession or use of tobacco in any form on any property owned or leased by any public 

school,  

6. Willfully or intentionally damaging, destroying, or stealing school property, 

7. Possession of any paging device, beeper, or similar electronic communication devices, on 

the school campus during normal school hours unless specifically exempted by the 

administration for health or other compelling reasons,  

8. Possession, selling distributing, or being under the influence of an alcoholic beverage, 

any illegal drug, unauthorized inhalants, or the inappropriate use or sharing of 

prescription or over the counter drugs, or other intoxicants, or anything represented to be 

a drug,  

9. Sharing, diverting, transferring, applying to others (such as needles or lancets), or in any 

way misusing medication or any medical supplies in their possession,  



Danville	High School	 Behavior
 

10. Cheating, copying, or claiming another person’s work to be his/her own, 

11. Gambling,  

12. Inappropriate student dress,  

13. Use of vulgar, profane, or obscene language or gestures,  

14. Truancy,  

15. Excessive tardiness,  

16. Engaging in behavior designed to taunt, degrade, or ridicule another person on the basis 

of race, ethnicity, national origin, sex, or disability,   

17. Hazing, or aiding in the hazing of another student,  

18. Gangs or gang-related activities, including belonging to secret societies of any kind, are 

forbidden on school property. Gang insignias, clothing, “throwing signs” or other 

gestures associated with gangs are prohibited,  

19. Sexual harassment,  

20. Bullying, and  

21. Inappropriate public displays of affection.  



Danville High School Classroom 
Management

 

 

 

 CLASSROOM MANAGEMENT 
  
 1.     Classroom rules posted and enforced. 
  
 2.     Students will be on time and remain orderly until the ending period bell. 
  
 3.     Rooms will be kept neat and clean during the day. 
  
 4.     Only the teacher will adjust window shades. 
  
 5.     Students will not be allowed to access to the teacher’s desk. 
  
 6.     Gradebooks will never be available to a student. 
  
 7.     Roll will be taken after the tardy bell and absences posted. 
  
 8.     Classrooms are not to be left open and unattended. 
  
 9.     Eating or drinking in the classroom is not permissible. Students may drink water. 
  
 10.   Students will not be permitted to sleep or appear to be asleep in the class. 
  
 11.   Teachers are responsible for keeping records on tardies and absences (excused and unexcused) for students in  
         their classes. 
  
 12.   Teachers are responsible for all their students the entire period.  A hall pass must be used if a student leaves       
         your classroom. Students are not to leave class unless it is an emergency.  
  
 13.   Desks are to be utilized properly.  Students are not to mark or draw on desks. 
  
 14.   Lights, heating, and air conditioners are to be turned off when you leave the classroom. 
  
 15.   Teachers are to attend and help maintain discipline at all assembly programs.  Teachers will be assigned an  
         area of supervision during assemblies. 
  
 16.   Teachers will remain with their class during all special meetings. 
  
 17.   Teachers are to utilize the entire period for instruction. 
         
        A.  Do not allow students to quit the last few minutes of class. 
        B.  Keep students in class and in their seats. 
        C.  Do not let students sit on tables, desks, counter tops, etc. 
        D.  Students will be encouraged to read if time permits. 
  
 18.   Teachers are to enforce all school policies (tardies, hats, etc.). 
  
19.    All teachers will use a bell ringer assignment to ensure an orderly transition into classwork. 



Danville	High School	 Computers
 

COMPUTER LABS 

If at any time a student is physically misusing technology, remove him from the equipment and 
report it to the building principal.  (Examples include, but are not limited to:  writing on screens, 
popping keys off of the keyboard, taking pieces out of or off of the computer.) 

 

There are three types of computer labs you may encounter on campus.  Please select the type of 
lab your class is using and follow the procedures.   

 

LABS ON LOAN FROM OTHER ROOMS 

1. You may be required to wheel a lab from the library or another classroom to your 
classroom.  Allow plenty of time in between classes to do this. 

2. Follow any checkout procedure required by the library or classroom from which you’re 
borrowing equipment. 

3. Call up students two at a time to get a computer and check it out on the teacher-provided 
check-out sheet.  If the teacher hasn’t provided a check-out sheet, make a copy of the one 
in the appendix and use it.  Computers must be signed out in order for students to use 
them.  As students pull computers from the cart, stand beside the cart to ensure that they 
are tucking cables back into the appropriate slots in the cart.  

4. Review the sign-out sheet to ensure that all computers are in good condition.  Should 
anyone report a physical problem with a computer, report it immediately to the building 
principal. 

5. Monitor use as students work. 
6. With four minutes left in class, tell students to save their work and shut down computers. 
7. Allow two students at a time to return computers to cart.  Computers and slots are 

numbered.  Monitor the return process to ensure that students are plugging computers in 
and returning them to correct slot. 

8. Ensure that the lab is in order and computers are shut off, and then return the lab to the 
room you borrowed it from. 

9. Leave the sign-in sheet in the substitute folder. 

  



Danville	High School	 Computers
 

IN-ROOM LABS KEPT IN MOBILE CARTS 

1. Call up students two at a time to get a computer and check it out on the teacher-provided 
check-out sheet.  If the teacher hasn’t provided a check-out sheet, make a copy of the one 
in the appendix and use it.  Computers must be signed out in order for students to use 
them.  As students pull computers from the cart, stand beside the cart to ensure that they 
are tucking cables back into the appropriate slots in the cart.  

2. Review the sign-out sheet to ensure that all computers are in good condition.  Should 
anyone report a physical problem with a computer, report it immediately to the building 
principal. 

3. Monitor use as students work. 
4. With four minutes left in class, tell students to save their work and shut down computers. 
5. Allow two students at a time to return computers to cart.  Computers and slots are 

numbered.  Monitor the return process to ensure that students are plugging computers in 
and returning them to correct slot. 

6. Ensure that the lab is in order and computers are shut off.  If the lab was locked at the 
beginning of class, then lock it again. 

7. Leave the sign-in sheet in the substitute folder. 
 

IN-ROOM LABS KEPT ON STUDENT TABLES 

1. Pass around the teacher-provided check-out sheet.  If the teacher hasn’t provided a check-
out sheet, make a copy of the one in the appendix and use it.  Computers must be signed 
out in order for students to use them.   

2. Review the sign-out sheet to ensure that all computers are in good condition.  Should 
anyone report a physical problem with a computer, report it immediately to the building 
principal. 

3. Monitor use as students work. 
4. With three minutes left in class, tell students to save their work, shut their computers off, 

and return them to where they belong.  (They may belong stacked at the end of the table 
or at a student station, for example.) 

5. Ensure that all computers are shut off. 
6. Leave the sign-in sheet in the substitute folder. 

 



Danville	High	School Professional
Distance		

 

 

PROFESSIONAL DISTANCE 
 
Professional distance is the space a professional must keep between their professional 
relationship with another and any other relationship they have with that person.  
 
Questions of professional distance occur when two or more people involved in a professional 
relationship also have an additional relationship or attempt to have an additional relationship 
outside of school. Since professional relationships usually involve imbalances of power, the 
professional relationship can inappropriately affect the additional relationship and/or the 
additional relationship can inappropriately affect the professional relationship. Inappropriate 
effects are those consequences which flow from partial or exploitative treatment in one of the 
relevant relationships.  
 
In other words, professional distance refers to the metaphorical space that you must keep out of 
or that you must not invade if you are to fulfill your professional and personal obligations, and be 
seen to do so, in a way that is impartial and/or non-exploitative in regard to the other in the 
relationship.  By keeping professional distance, a professional can fulfill his professional and 
personal obligations, and be seen to do so, in a way that is impartial and/or non-exploitative in 
regard to the other in the relationship.  
 
Breaches of professional distance involve a professional invading that metaphorical 
space between his professional relationship with another and any other relationship he has 
with that person, thereby creating a situation where his actions in either relationship fail to be, 
or fail to appear to be, impartial and non-exploitative. The professional invades what he should 
consider a “no-go zone,” and this affects the quality, or perceived quality, of either his 
professional actions or personal actions or both. Because of such relationships, employers and /or 
professional bodies have a right and role to play in addressing failures or other problems in the 
self-regulating process.  Those who violate professional distance in Danville Public Schools will 
be subject to consequences as deemed fit by the administration. 
 
 

CODE OF ETHICS FOR ARKANSAS LEGISLATORS 
 
For information on Arkansas ethics standards, visit: 
http://www.arkansased.org/public/userfiles/HR_and_Educator_Effectiveness/HR_PLSB_Docs/
May_2012_Final_Rule_Governing_Code_of_Ethics_for_Arkansas_Educators.pdf 
 
 



COMPUTER SIGN-OUT              TEACHER:  ______________ 

DATE COMPUTER # NAME CONDITION 
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