
DECEMBER 2022 UPDATED KASB POLICIES AND FORMS 
The KASB December 2022 policy updates are now available.  The following policy 

recommendations have been made by the KASB Legal/Policy Services staff.  The table below explains in 
detail the changes in recommended policies. Most of these changes were made to provide additional local 
control and to reflect what most districts have chosen to adopt when given an option. While you may not 
be required to make any changes to your version of these policies, please review and compare these 
updates with what you have adopted to ensure you have the most up to date KASB recommended 
policies.  

Finally, you may notice that the policies look a little different.  The KASB policies have 
undergone a facelift.  The font and spacing has been updated to 11 pt. Times New Roman with 1.5 inches 
between lines.  If you have any questions concerning these policy updates, please direct them to Leslie 
Garner, KASB’s Policy Specialist/Legal Coordinator, at lgarner@kasb.org or at 1-800-432-2471.    

 
 

RATIONALE FOR RECOMMENDED 
REVISION, ADDITION, OR DELETION 

RECOMMENDED 
ACTION 

GAAB Complaints of 
Discrimination (for staff) 
(revised)  

This policy was revised and updated to clarify the 
process to be utilized by staff for complaints of 
certain types of discrimination (not based on sex or 
in student nutrition programs), specifically 
including the following: 

• Informal procedures for complaints of 
discriminatory harassment and 
discrimination; 

• Formal procedures for complaints of 
discriminatory harassment and 
discrimination, including: 
o Any formal complaint is required to 

be in writing and describe the 
alleged violation, 

o Either the board or the 
superintendent may appoint an 
individual other than those listed in 
the policy to conduct the 
investigation, 

o The complainant and respondent 
may provide names of potential 
witness who may have useful 
information regarding the complaint 
(but there is no guarantee they will 
be interviewed), and 

o The investigator is to notify the 
parties if the written determination 
will not be issued within 30 days 
after the filing of the complaint, but 
extensions of time are allowed so 

Review and adopt if 
preferred to old 
policy 
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long as the determination is issued 
within 10 days of completing the 
investigation; and 

• Formal complaint appeal procedure for 
complaints of discriminatory harassment 
and discrimination. 

All this information was previously in policy KN 
and using the same process and language for both 
general complaints and complaints concerning 
discrimination was confusing to some. 
 

GCRF Non-School 
Employment (revised) 
 

This policy was revised to add clarity as to when 
classified employees may be granted leave for non-
school employment. 

Review and adopt if 
preferred to old 
policy 
 

IDAB Support Programs 
(revised) 
 

The provisions of this policy regarding dropout 
prevention and homebound instruction were 
revised for clarification and ease of use. 

Review and adopt if 
preferred to old 
policy 
 

IFA Classroom Displays 
(NEW) 
 

This policy is recommended to provide clarity and 
guidance to staff regarding appropriate classroom 
displays. 
 
Because classroom displays may reasonably be 
perceived as having the District’s approval, they 
constitute government speech under the First 
Amendment, subject to control by the District. This 
policy would provide guidance regarding 
appropriate classroom displays. 
 

Review and adopt if 
considered helpful 

JBE Truancy (revised) 
 

The provision of this policy regarding application 
of truancy law for exceptional children was 
modified to reflect the statutory interpretation that 
exceptional children can still be reported as truant 
even though they are excluded from compulsory 
attendance law requirements applicable to general 
education students. 
 
K.S.A. 72-3120 states that, except for gifted 
students, any child who is determined to be an 
exceptional child under the provisions of the 
special education for exceptional children act is 
subject to the compulsory attendance requirements 
outlined in that act and is exempt from the 
compulsory attendance requirements outlined in 
K.S.A. 72-3120. 
 
K.S.A. 72-3421 requires the parent of each 
exceptional child to require such child to attend 
school to receive the special education and related 

Review and adopt to 
promote compliance 
with state law and the 
interpretation of the 
Kansas State 
Department of 
Education 



services which are indicated on the child's IEP or 
to provide for such services privately.   
 
K.S.A. 72-3121 requires districts to report students 
who are not attending school as required by law, 
and this statutory language does not specifically 
limit its application to students required to attend 
school under K.S.A. 72-3120. 
 
Therefore, the policy was revised to provide that 
exceptional students may still be reported as truant 
if not attending school as required under K.S.A. 
72-3421. 
 

JCE Complaints of 
Discrimination (Title 
change) (for students) 
(revised) 

This policy was revised to add the complaint 
procedure to be utilized by students for complaints 
of certain types of discrimination (not including 
sex-based discrimination or discrimination in 
district nutrition programs).  Specifically, the 
provisions include: 

• Informal procedures for complaints of 
discriminatory harassment and 
discrimination; 

• Formal procedures for complaints of 
discriminatory harassment and 
discrimination, including: 
o Any formal complaint is required to 

be in writing and describe the 
alleged violation, 

o Either the board or the 
superintendent may appoint an 
individual other than those listed in 
the policy to conduct the 
investigation, 

o The complainant and respondent 
may provide names of potential 
witness who may have useful 
information regarding the complaint 
to the investigator but cannot 
compel interviews of these people, 
and 

o The investigator must notify the 
parties if the written determination 
will not be issued within 30 days 
after the filing of the complaint and 
must issue a determination within 
10 days of the investigation’s 
completion if the 30-day timeline is 
exceeded; and 

Review and adopt if 
preferred to old 
policy 
 



• Formal complaint appeal procedure for 
complaints of discriminatory harassment 
and discrimination. 

• The provision regarding Complaints about 
School Rules was moved to Policy KN. 

 
JDD Suspension and 
Expulsion Procedures 
(revised) 
 

The provision of this policy regarding appeal 
hearings was revised to reflect the statutory 
language more clearly, specifically that a student 
discipline appeal hearing must be held within 20 
days of the receipt of the notice of appeal. 
 

Review and adopt to 
promote compliance 
with state law 

KN Complaints (revised) 
 

This policy was revised to clearly outline the 
proper complaint procedures for general 
complaints, specifically the following: 

• Informal procedures for general 
complaints; 

• Formal procedures for general complaints, 
including: 
o Any formal complaint is required to 

be in writing and describe the 
alleged violation, 

o Either the board or the 
superintendent may appoint 
individual other than those listed in 
the policy to conduct the 
investigation, 

o The complainant and respondent 
may provide names of potential 
witness who may have useful 
information regarding the 
complaint, and 

o The investigator must notify the 
parties if the written determination 
will not be issued within 30 days 
after the filing of the complaint and 
must issue a determination within 
10 days of the investigation’s 
completion if the 30-day timeline is 
exceeded; 

• Formal complaint appeal procedure for 
general complaints; and 

• Brief descriptions and any relevant policy 
references of other types of complaints and 
their procedures, including Complaints 
about School Rules moved from Policy 
JCE. 
 

Review and adopt if 
preferred to old 
policy 
 



LED Family Night 
(DELETED) 
 

This policy was deleted to allow flexibility for 
local boards and districts to determine when school 
activities and events will be held. 

Review and adopt if 
LED is deleted 

   
TOTALS = Existing Policy Revisions – 7 

New Policy - 1 
Deleted Policy – 1 
Existing Table of Contents – I 
Existing Table of Contents – J 
Existing Table of Contents - K 
Existing Table of Contents – L 

 

 



Complaints of Discrimination GAAB 

 (See GAAC, GAACA, JDDC, JGEC, JGECA, KN, and KNA) 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, andor harassment due to race, color, national origin, religion, sex, age, 

genetic information, or disability.   

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of 

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and the Americans with 

Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work 

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended. 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC and JGEC and shall be directed to the Title IX Coordinator at (Position or name, address, email 

address, and phone number of Title IX Coordinator).  More information may be obtained on 

discrimination on the basis of sex by contacting the Title IX Coordinator. 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA, and more information may be 

obtained on procedures for filing such a complaint by contacting the district compliance coordinator. 

 Unless otherwise provided in board policy, general complaints, those not alleging acts of 

discrimination, will be resolved using the district’s general complaint procedures in policy KN. 

 Any employee who engages in discriminatory, harassing, or retaliatory conduct shall be subject to 

disciplinary action, up to and including termination. 

 Except as otherwise provided in this policy and board policies GAAC, JGEC, and KNA, any 

incident of discrimination in any form shall promptly be reported to an employee’s immediate supervisor, 

the building principal, or the district compliance coordinator for investigation and corrective action by the 

building or district compliance officer.  Complaints alleging discriminatory and/or harassing conduct on 

the part of the superintendent shall be addressed to the board of education.  Any employee who engages 

in discriminatory conduct shall be subject to disciplinary action, up to and including termination. 



 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited.  (Position, address, email address, and phone number of 

the district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 except discrimination on 

the basis of sex, Section 504 of the Rehabilitation Act of 1973, and The Americans with Disabilities Act 

of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work Opportunity 

Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended.  

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC and JGEC and shall be directed to the Title IX Coordinator at (Position or name, address, email 

address, and phone number of Title IX Coordinator).  More information may be obtained on 

discrimination on the basis of sex by contacting the Title IX Coordinator. 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA, and more information may be 

obtained on procedures for such complaint by contacting the district compliance coordinator. 

 Complaints of discrimination should be addressed to an employee’s supervisor or to the building 

principal or the compliance coordinator.  Complaints against the superintendent should be addressed to 

the board of education. 

 Unless otherwise provided herein, complaints of discrimination will be resolved using the 

district’s discrimination complaint procedures in policy KN. 

 

 

Complaints of Discrimination GAAB-2 

 The district prohibits retaliation or discrimination against any person for opposing discrimination, 

including harassment; for participating in the complaint process; or making a complaint, testifying, 

assisting, or participating in any investigation, proceeding, or hearing. 

 Except as otherwise provided in board policy regarding complaints of discrimination on the basis 

of sex or regarding child nutrition programs, complaints about discrimination, including complaints of 

harassment, will be resolved through the following complaint procedures: 

Informal Procedures 



 The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy shall be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 



determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

Formal Complaint Appeal 

• The complainant or respondent may appeal the determination of the complaint.   

• Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by 

the board or the superintendent, or by the board itself.   

• The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

• The appeal officer shall review the evidence gathered by the investigator at the lower level 

and the investigator’s report and shall afford the complainant and the respondent an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.   

• The appeal officer will issue a written determination of the complaint’s validity on appeal and 

a description of its resolution within 30 days after the appeal is filed. 

If it is determined at any level that discrimination or harassment has occurred, the district will 

take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for opposing discrimination, including harassment; for participating in 

the complaint process; or making a complaint, testifying, assisting, or participating in any investigation, 

proceeding, or hearing. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights Commission. 



 

Approved:   

KASB Recommendation – 2/98; 8/98; 4/07; 6/09; 6/15; 6/19; 6/20; 7/20; 12/22 



Non-School Employment GCRF 

 Classified employees shall not be excused during their regularly assigned time scheduled duty 

day to perform outside employment. unless, upon receipt of the employee’s leave request, the supervisor 

determines: 

• The requesting employee has adequate leave time available;   

• The requesting employee’s absence will not interfere with regular work operations; and 

• The leave is approved prior to the requested leave being taken.   

 The supervisor may approve leave without pay for extraordinary circumstances. 

 Except as otherwise specified above, Cclassified employees shall not engage in outside 

employment which interferes with their job duties or responsibilities. 

 

Approved:   

KASB Recommendation – 2/98; 4/07; 12/22 



Support Programs IDAB 

 (See IC and LDD) 

 Support program information approved by the board shall be filed with the clerk and made 

available to staff as needed. 

Drug Education 

 All students shall be made aware of the legal, social and health consequences of drug and alcohol 

use.  Students shall be instructed on effective techniques for resisting peer pressure to use illicit drugs or 

alcohol.  Students shall be informed that the use of illicit drugs and the unlawful possession and use of 

alcohol is both wrong and harmful. 

 The board's comprehensive drug and alcohol abuse and prevention program shall be included as 

part of the district's curriculum.  The curriculum at each grade level shall be age-appropriate and 

developmentally based. 

 A student who voluntarily seeks assistance, advice or counseling from school personnel regarding 

drugs or drug abuse shall not be disciplined by school authorities because the student sought assistance. 

Student Mental Health 

 The superintendent may develop and implement a student mental health awareness program.  The 

superintendent shall identify community or area mental health agencies able to provide assistance. 

Dropout Prevention 

 The superintendent may develop and implement programs to prevent students from dropping out 

of school, or to encourage dropouts to return to school shall be:  (fill in district program(s) here). 

 The staff shall incorporate the philosophy and goals of this policy into the schools' programs. 

At-Risk Students 

 The superintendent shall be responsible for developing a program for identifying and working 

with at-risk students. 

Guidance 

 The guidance program shall be organized to serve all students. 

 Counselor(s) shall provide guidance services consistent with district philosophy, job descriptions 

and board policies. 

Homebound Instruction 

 Homebound instruction may be provided to a student as deemed necessary by the superintendent 

or by the student’s Individualized Education Program (IEP) team or Section 504 team. If a child is unable 

to attend school because of lengthy illness or injury, homebound instruction may be provided if: 



 The parent makes the request for homebound instruction; and 

Support Programs IDAB-2 

 The Superintendent or principal, the student’s IEP team or a section 504 team recommends 

homebound placement based on information indicating homebound instruction is medically necessary. 

 The principal shall be responsible for obtaining a teacher for the student.  When appropriate, the 

director of special education is responsible for filing the necessary papers with the Division of Student 

Support Services, State Board of Education.  

 

Approved:   

KASB Recommendation – 6/04; 4/07; 12/22 



Classroom Displays IFA 

 (See IKD, IKDA and KN) 

 Materials displayed in and around a classroom are generally considered instructional materials 

and must comply with board policy. They may be selected by the classroom teacher but should be grade-

level appropriate and align with the subject-matter being taught.  Materials or displays not meeting these 

criteria are subject to removal by the principal. 

 Classrooms are not public forums for the display or distribution of political, religious, or personal 

viewpoints. Employees may not use classrooms for the posting or display of materials to promote or 

convey a political, religious, or personal message. 

 This policy does not require a principal to remove photos, decorations, or other personal items 

from a teacher’s desk or surrounding area as long as the items do not disrupt the learning process. 

 

Approved:   

KASB Recommendation – 12/22 

 



Truancy JBE 

 (See AEB, IDCE, JBD, and JQ) 

 Unless reporting would violate the terms of any memorandum of understanding between the 

district and the authority to which reports would be made.  The building principal (or ____) shall report 

students who are inexcusably absent from school to the appropriate authority. 

 Truancy is defined as any three consecutive unexcused absences, any five unexcused absences in 

a semester, or seven unexcused absences in a school year, whichever comes first.  Truancy shall not apply 

to students who have attained a high school diploma, a general educational development credential, or a 

high school equivalency credential or any child who is determined to be an exceptional child, except for 

an exceptional child who is determined to be a gifted child, under the provisions of the special education 

for exceptional children act.  Exceptions also exist for students attending the Kansas academy of 

mathematics and science and for students who are part of a recognized church or religious denomination 

objecting to a regular public high school education under circumstances specified in state law.  

 For truancy purposes, being enrolled and continuously attending a public school; a private, 

denominational, or parochial school taught by a competent instructor for a period of time which is 

substantially equivalent to the period of time public school is maintained in the school district in which 

the private, denominational, or parochial school is located; or a combination of attendance in both a 

public school and a private, denominational, or parochial school may satisfy compulsory attendance 

requirements. School year means the period from July 1 to June 30.  Students who are absent without a 

valid excuse for a significant part of any school day shall be given an unexcused absence for truancy 

accounting purposes considered truant. 

 Prior to reporting to either the Department for Children and Families (if the student is under 13) 

or the county or district attorney (if the student is 13 or more years of age but less than 18 years of age), a 

letter shall be sent to the student’s parent(s) or guardian notifying them that the student’s failure to attend 

school without a valid excuse shall result in the student being reported truant. 

Waiver of Compulsory Attendance Requirements 

 Students 16 or 17 years of age may be exempt from compulsory attendance regulations if: 

• The student is regularly enrolled in and attending a program recognized by the board as an 

approved alternative educational program; 

• the parent(s) or person acting as parent provides written consent to allow the student to be 

exempt from the compulsory attendance requirement and the student and the student’s parent 

or person acting as parent attend the counseling session required by law and signs the 

appropriate consent and waiver form; 



• the student is not subject to truancy law in accordance with law or this policy; 

• the child is regularly enrolled and continuously attending school as required by law and is 

concurrently enrolled in a postsecondary educational institution; or 

• the student is exempt from compulsory attendance requirements pursuant to a court order. 

Involvement of Law Enforcement 

 Law enforcement officers may return truant children to the school where the child is enrolled, to 

the child’s parent or guardian, or to another location designated by the board to address truancy issues. 

Reporting to Parents 

 If a truant child is returned to school by a law enforcement official, the principal shall notify the 

parent or guardian. 

Dual Enrollment Students 

 Eligible students who are enrolled in a board-approved dual enrollment program shall not be 

considered truant for the hours during the school day they attend classes at a Regent’s university, 

community college, technical college, vocational educational school, or Washburn University. 

 

Approved:   

KASB Recommendation – 7/96; 9/97; 8/98; 7/02; 6/04; 6/06; 4/07; 6/10; 6/12; 11/12; 1/13; 6/16; 6/22; 

12/22 



Complaints of Discrimination JCE 

 (See JDDC, JGEC, JGECA, KN, and KNA) 

Complaints About Discrimination 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, andor harassment due to race, color, religion, sex, age, national origin, 

or disability. 

 Any incident of discrimination including acts of harassment shall promptly be reported for 

investigation and corrective action by the building principal or district compliance coordinator.  Any 

student or employee who engages in discriminatory conduct shall be subject to disciplinary action, up to 

and including termination from employment or expulsion from school. 

 Discrimination against any student on the basis of race, color, national origin, sex, disability, or 

religion in the admission or access to, or treatment in the district’s programs and activities is prohibited.  

(Position, address, phone number of compliance coordinator) has been designated to coordinate 

compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, 

Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and Tthe 

Americans with Disabilities Act of 1990. 

 Any incident of discrimination, including acts of harassment, shall promptly be reported for 

investigation and corrective action by the building principal or district compliance coordinator. Any 

student or employee who engages in discriminatory conduct shall be subject to disciplinary action, up to 

and including termination from employment or expulsion from school. 

 Any student who believes that he or she has been discriminated against may file a complaint with 

perceived incident of discrimination in any form shall be promptly reported to the building principal, 

another administrator, the guidance counselor, or another certified staff member, or the district 

compliance coordinator for investigation and corrective action by the building or district compliance 

officer.  Any school employee who receives a complaint of discrimination or harassment from a student 

shall inform the student of the employee’s obligation to report the complaint and any proposed resolution 

of the complaint to the building principal.  If the building principal is the alleged harasser, the report shall 

be made to the district compliance coordinator.  Complaints alleging discriminatory and/or harassing 

conduct on the part of the superintendent shall be addressed to the board of education.  Any general 

student complaint, not alleging an act of discrimination, shall be resolved under the district’s 

discrimination general complaint procedures in policy KN. 

 Except as otherwise provided in this policy or board policies GAAC, JGEC, or KNA regarding 

complaints of discrimination on the basis of sex or regarding child nutrition programs, complaints about 



discrimination, including complaints of harassment, will be resolved through the following complaint 

procedures. 

Informal Procedures 

 The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the 

individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.   

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures described herein, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 



• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy forwarded to the complainant and the respondent 

within 30 days after the filing of the complaint.  If the investigator anticipates a determination 

will not be issued within 30 days after the filing of the complaint, the investigator shall 

provide written notification to the parties including an anticipated deadline for completion.  

In no event, shall the issuance of the written determination be delayed longer than 10 days 

from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and 

maintained in a confidential manner by the district compliance coordinator. 

 Formal Complaint Appeal 

• The complainant or respondent may appeal the determination of the complaint.   

• Appeals shall be heard by the district compliance coordinator, a hearing officer appointed by 

the board or the superintendent, or by the board itself.   

• The request to appeal the resolution shall be made within 20 days after the date of the written 

determination of the complaint at the lower level.   

• The appeal officer shall review the evidence gathered by the investigator at the lower level 

and the investigator’s report and shall afford the complainant and the respondent an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.   

• The appeal officer will issue a written determination of the complaint’s validity on appeal and 

a description of its resolution within 30 days after the appeal is filed. 

 The district prohibits retaliation or discrimination against any person for opposing discrimination, 

including harassment; for participating in the complaint process; or making a complaint, testifying, 

assisting, or participating in any investigation, proceeding, or hearing. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education or the Kansas Human Rights Commission. 



Complaints About School Rules 

 Any student may file a complaint with the principal concerning a school rule or regulation as it 

applies to the student.  The complaint shall be in writing, filed within 20 days following the application of 

the rule or regulation, and must specify the basis for the complaint.  The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the complaint is filed. 

 

Approved: 

KASB Recommendation – 7/96; 8/98; 4/07; 6/15; 12/22 



Suspension and Expulsion Procedures JDD 

 (See AEB, EBC, IHEA, JBD, JCDBB, JDC, JCDA, JDDB, JDDC, and JHCAA) 

 Except as limited by Section 504 or the Individuals with Disabilities Education Act (“IDEA”), a 

student may be suspended or expelled, for reasons set forth in Kansas law.  Any student who is suspended 

for a period of more than 10 days or expelled shall receive a copy of the current suspension and expulsion 

law and this policy.  Suspension/expulsion hearings shall be conducted by the superintendent/designee or 

other certificated employee, or committee of certificated employees of the school in which the pupil is 

enrolled, or by any other hearing officer appointed by the board. 

Reasons for Suspension or Expulsion 

 Students may be suspended or expelled for one or more of the following reasons: 

• Willful violation of any published, adopted student conduct regulation; 

• Conduct which substantially disrupts, impedes, or interferes with school operation; 

• Conduct which endangers the safety or substantially impinges on or invades the rights of 

others; 

• Conduct which constitutes the commission of a felony; 

• Conduct at school, on school property, or at a school supervised activity which constitutes the 

commission of a misdemeanor; 

• Disobedience of an order of a school authority if the disobedience results in disorder, 

disruption or interference with school operation; and 

• Possession of a weapon at school, on school property or at a school- sponsored event. 

Short-term Suspension 

 Except in an emergency, a short-term suspension (not exceeding ten school days) must be 

preceded by oral or written notice of the charges to the student and an informal hearing.  If a hearing is 

not held prior to the suspension, an informal hearing shall be provided no later than 72 hours after 

imposition of a short-term suspension.  

 Written notice of any short-term suspension shall be delivered to the student’s parent or guardian 

within 24 hours after the suspension has been imposed.  Short-term suspension hearings may be 

conducted by any person designated in policy as having the authority to suspend. 

 At the informal suspension hearing, the student shall have the right to be present and to be 

notified of the charges and the basis for the accusation.  The student shall have the right to make 

statements in his/her defense after receiving notice of the charges. 
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Long-Term Suspension or Expulsion 

 Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion 

(not to exceed 186 school days or one calendar year for certain weapon and/or destructive device 

violations), a hearing shall be conducted by a hearing officer who has been authorized by the board.  

Formal hearings shall be conducted according to procedures outlined in current Kansas law and: 

• The student and parents or guardians shall be given written notice of the time, date and place 

of the hearing. 

• The notice shall include copies of the suspension/expulsion law, and appropriate board 

policies, regulations and handbooks. 

• The hearing may be conducted by either a certified employee or committee of certified 

employees authorized by the board, the chief administrative officer, or other certified 

employee of the district in which the student is enrolled, or by an officer appointed by board. 

Expulsion hearings for weapons violations shall be conducted in compliance with Kansas law 

by persons appointed by the board. 

• Findings required by law shall be prepared by the person or committee conducting the 

hearing. 

• A record of the hearing shall be available to students and parents or guardians according to 

Kansas law. 

• Written notice of the result of the hearing shall be given to the pupil and to parents and 

guardians within 24 hours after determination of such result. 

Rules Which Apply in all Cases When a Student May be Suspended or Expelled 

• Refusal or failure of the student and/or the student’s parents to attend the hearing shall result 

in a waiver of the student’s opportunity for the hearing. 

• A student suspended for more than 10 school days or expelled from school shall be provided 

with information concerning services or programs offered by public and private agencies 

which provide services to improve the student’s attitude and behavior. 

• A student who has been suspended or expelled shall be notified of the day the student can 

return to school. 

• If the suspension or expulsion is not related to a weapons violation, the principal may 

establish appropriate requirements relating to the student’s future behavior at school and may 

place the student on probation.  (See JDC) 
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• If the expulsion is related to a weapons violation the superintendent may establish appropriate 

requirements relating to the student’s future behavior at school and may place the student on 

probation if the student is allowed to return.  (See EBC, JCDBB and JDC) 

• The days a student is suspended or expelled are not subject to the compulsory attendance law. 

• During the time a student is suspended or expelled from school, the student may not: 

• Be on school property or in any school building without the permission of the principal. 

• Attend any school activity as a spectator, participant or observer. 

 A student over the age of 18 or the parents or guardian of a student who is suspended for more 

than 10 days or expelled from school may appeal to the board within 10 calendar days of receiving 

written notice of the hearing results. 

 When a suspension is imposed during the school day, the student shall not be removed from 

school until a parent has been notified.  If a parent cannot be notified during regular school hours, the 

student shall remain at school until the regular dismissal time. 

Student Rights During a Long-Term Suspension/Expulsion Hearing 

 The student shall have the right: 

• to counsel of his/her own choice; 

• to have a parent or guardian present; 

• to hear or read a full report of testimony of witnesses; 

• to confront and cross-examine witnesses who appear in person at the hearing; to present his 

or her own witnesses; 

• to testify in his or her own behalf and to give reasons for his or her conduct; 

• to an orderly hearing; and 

• to a fair and impartial decision based on substantial evidence. 

Appeal to the Board 

 The following conditions shall apply if a student who is age 18 or older or the student’s parent or 

guardian files a written appeal of a suspension or expulsion: 

• Written notice of the appeal shall be filed with the clerk within 10 calendar days of receiving 

the results of the hearing. 



• The board or hearing officer appointed by the board shall schedule anhear the appeal with the 

board or a hearing officer appointed by the board within 20 calendar days after the notice of 

appeal is filed. 

Suspension and Expulsion Procedures JDD-4 

• The student and the student’s parent shall be notified in writing of the time and place of the 

appeal at least 5 calendar days before the hearing. 

• The hearing shall be conducted as a formal hearing using rules similar to those noted earlier 

for expulsion hearings. 

• The board shall record the hearing. 

• The board shall render a final decision no later than the next regularly scheduled board 

meeting after the conclusion of the appeal hearing. 

 

Approved:   

KASB Recommendation – 7/96; 8/98; 6/99; 6/00; 4/04; 6/06; 4/07; 12/14; 12/15; 6/21; 12/22 



Complaints KN 

 (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, JGECA, and KNA) 

 General Complaints 

 The board encourages all complaints regarding the district to be resolved at the lowest possible 

administrative level.  If the investigation and determination procedures of a complaint are not regulated in 

another board policy or the negotiated agreement, as applicable, it will be designated a general complaint 

subject to processing under this policy. Whenever a general complaint is made directly to the board as a 

whole or to a board member as an individual, it will be referred to the administration for study and 

possible resolution.  

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, or religion in the admission or access to, or treatment or employment in the district’s programs and 

activities is prohibited. Harassment of an individual on any of these grounds is also prohibited.  (Position, 

address, email address, and phone number of compliance coordinator) has been designated to coordinate 

compliance with nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, 

Title VII of the Civil Rights Act of 1964 regarding discrimination on the basis of sex, Section 504 of the 

Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, the Age Discrimination Act of 

1975, the Personal Responsibility Work Opportunity Reconciliation Act of 1996, and the Food Stamp Act 

of 1977, as amended. Information concerning the provisions of these Acts, and the rights provided 

thereunder, are available from the compliance coordinator.  

Informal Procedures 

 The building principal shall attempt to resolve general complaints in an informal manner at the 

building level.  Any school employee who receives a general complaint shall inform the individual of the 

employee’s obligation to report the complaint and any proposed resolution of the complaint to the 

building principal.  The building principal shall discuss the complaint with the individual to determine if 

it can be resolved.  If the matter is resolved to the satisfaction of the individual, the building principal 

shall document the nature of the complaint and the proposed resolution of the complaint and forward this 

record to the district compliance coordinator.  Within 20 days after the complaint is resolved in this 

manner, the principal shall contact the complainant to determine if the resolution of the matter remains 

acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the principal, 

or if the individual does not believe the resolution remains acceptable, the individual may initiate a formal 

complaint.  

Formal Complaint Procedures 



• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures of this policy, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy will be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

• The complainant or respondent may appeal the determination of the complaint.  Appeals shall 

be heard by the district compliance coordinator, a hearing officer appointed by the board or 



superintendent, or by the board itself.  The request to appeal the resolution shall be made 

within 20 days after the date of the written resolution of the complaint at the lower level.  The 

appeal officer shall review the evidence gathered by the investigator at the lower level and the 

investigator’s report and shall afford the complainant and the respondent an opportunity to 

submit further evidence, orally or in writing, within 10 days after the appeal is filed.  The 

appeal officer will issue a written determination of the complaint’s validity on appeal and a 

description of its resolution within 30 days after the appeal is filed. 

• Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department 

of Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights 

Commission. 

If it is determined at any level that a violation of board policy or school rules occurred, the district 

will take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for participating in the complaint process; or making a complaint, 

testifying, assisting, or participating in any investigation, proceeding, or hearing. 

Complaints About Discrimination or Discriminatory Harassment 

 Complaints of discrimination or discriminatory harassment by an employee, excluding 

complaints regarding discrimination or harassment on the basis of sex or in child nutrition programs, 

should be addressed to the employee’s supervisor, the building principal, or the district compliance 

coordinator.  Such complaints by a student should be addressed to the building principal, another 

administrator, the guidance counselor, or another certified staff member.  Any school employee who 

receives a complaint of such discrimination or harassment from a student shall inform the student of the 

employee’s obligation to report the complaint and any proposed resolution of the complaint to the 

building principal.  If the building principal is the alleged harasser, the complaint shall be reported to the 

district compliance coordinator.  Complaints by any other person alleging such discrimination should be 

addressed to the building principal or the district compliance coordinator.  Except as otherwise provided 

in this policy regarding complaints of discrimination on the basis of sex or regarding child nutrition 

programs, complaints about discrimination, including complaints of harassment, will be resolved through 

the following complaint procedures: 

Informal Procedures 

 The building principal shall attempt to resolve complaints of discrimination or harassment in an 

informal manner at the building level.  Any school employee who receives a complaint of such 

discrimination or harassment from a student, another employee, or any other individual shall inform the  
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individual of the employee’s obligation to report the complaint and any proposed resolution of the 

complaint to the building principal.  The building principal shall discuss the complaint with the individual 

to determine if it can be resolved.  If the matter is resolved to the satisfaction of the individual, the 

building principal shall document the nature of the complaint and the proposed resolution of the 

complaint and forward this record to the district compliance coordinator.  Within 20 days after the 

complaint is resolved in this manner, the principal shall contact the complainant to determine if the 

resolution of the matter remains acceptable.  If the matter is not resolved to the satisfaction of the 

individual in the meeting with the principal, or if the individual does not believe the resolution remains 

acceptable, the individual may initiate a formal complaint. If such discrimination or harassment has 

occurred, the district will take prompt, remedial action to prevent its reoccurrence.  The district prohibits 

retaliation or discrimination against any person for opposing discrimination, including harassment; for 

participating in the complaint process; or making a complaint, testifying, assisting, or participating in any 

investigation, proceeding, or hearing. 

Formal Complaint Procedures 

• A formal complaint should be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint should briefly describe the alleged violation.  If an individual 

does not wish to file a written complaint, and the matter has not been adequately resolved, the 

building principal may initiate the complaint.  Forms for filing written complaints are available in 

each school building office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct forming 

the basis for the complaint is ongoing. 

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is against 

the superintendent, the board shall appoint an investigating officer.  In other instances, the 

investigation shall be conducted by the building principal, the compliance coordinator, or another 

individual appointed by the board.  The investigation shall be informal but thorough.  All 

interested persons, including the complainant and the person against whom the complaint is 

lodged, will be afforded an opportunity to submit written or oral evidence relevant to the 

complaint. 

• A written determination of the complaint’s validity and a description of the resolution shall be 

issued by the investigator, and a copy forwarded to the complainant and the accused no later than 

30 days after the filing of the complaint. 
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o If the investigation results in a recommendation that a student be suspended or 

expelled, procedures outlined in board policy and state law governing student 

suspension and expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended 

without pay or terminated, procedures outlined in board policy, the negotiated 

agreement (as applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

• The complainant may appeal the determination of the complaint.  Appeals shall be heard by 

the district compliance coordinator, a hearing officer appointed by the board, or by the board 

itself as determined by the board.  The request to appeal the resolution shall be made within 

20 days after the date of the written resolution of the complaint at the lower level.  The appeal 

officer shall review the evidence gathered by the investigator and the investigator’s report and 

shall afford the complainant and the person against whom the complaint is filed an 

opportunity to submit further evidence, orally or in writing, within 10 days after the appeal is 

filed.  The appeal officer will issue a written determination of the complaint’s validity and a 

description of its resolution within 30 days after the appeal is filed. 

• If discrimination or harassment has occurred, the district will take prompt, remedial action to 

prevent its reoccurrence.  The district prohibits retaliation or discrimination against any 

person for opposing discrimination, including harassment; for participating in the complaint 

process; or making a complaint, testifying, assisting, or participating in any investigation, 

proceeding, or hearing. 

• Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department 

of Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights 

Commission. 

Complaints About Discrimination on the Basis of Sex 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC, for staff, and JGEC, for students, and shall be directed to the Title IX Coordinator at (pPosition or 

name, address, email address, and phone number of Title IX Coordinator). 
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Complaints About Discrimination or Discriminatory Harassment Not on the Basis of Sex  

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited. (Position, address, email address, and phone number of the 

district compliance coordinator) has been designated to coordinate compliance with nondiscrimination 

requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with the exception of 

discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and Tthe Americans 

with Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal Responsibility Work 

Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as amended. 

 For more information regarding what qualifies as discrimination or harassment on the basis of 

race or disability, see board policies GAACA applying to staff members and JGECA applying to students.   

 For information regarding the investigation or resolution process for complaints of discrimination 

or discriminatory harassment not involving sex-based conduct or district child nutrition programs, see 

board policies GAAB for staff members and JCE for students. 

Complaints Concerning Child Nutrition Programs 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA. 

Complaints About Policy 

 The superintendent shall report any unresolved complaint about policies to the board at the next 

regularly scheduled board meeting. 

Complaints About Curriculum (See IF) 

 The superintendent shall report a failure to resolve any complaint about curriculum to the board at 

the next regularly scheduled board meeting.  See board policy IF for complaints dealing with textbooks 

and instructional materials. 

Complaints About Instructional Materials 

 The building principal shall report any unresolved complaint about instructional materials to the 

superintendent immediately promptly after receiving the complaint.  See board policy IF. 

Complaints About Facilities and Services 

 The superintendent shall report any unresolved complaint about facilities and services to the 

board at the next regularly scheduled board meeting.  

Complaints About Personnel 



 The superintendent or the building principal involved shall report any unresolved complaint about 

personnel to the board at the next regularly scheduled board meeting. 

Complaints About Emergency Safety Intervention Use 

 Complaints concerning the use of emergency safety interventions by district staff shall be 

addressed in accordance with the local dispute resolution process outlined in board policy GAAF. 

Complaints About School Rules 

 Any student may file a complaint with the principal concerning a school rule or regulation as it 

applies to the student.  The complaint shall be in writing, filed within 20 days following the application of 

the rule or regulation, and must specify the basis for the complaint.  The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the complaint is filed. 

 

Approved:   

KASB Recommendation – 9/97; 8/98; 3/00; 4/07; 6/13; 6/15; 6/20; 7/20; 12/22 



Family Night LED 

 No school activity is to take place on Wednesday night or on Sunday without written permission 

of the superintendent.  These times are set aside for family activities.  If the superintendent permits any 

exceptions to this policy, notice shall be given to the board at their next regular or special meeting. 

 

Approved:   

KASB Recommendation - 4/07 
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