
Using Google Meet inside Google Classroom 

Set up a video meeting in Classroom 

If your admin turns on Meet for your school and lets you create meetings, you can set up and start 
class video meetings directly in Classroom. Before you can use Meet in Classroom, you have 
to generate a Meet link in your class.  
You can also: 

 Show or hide a Meet link 
 Copy a Meet link 
 Reset a Meet link 
 Add a Meet link to an announcement 
 Add a Meet link to an assignment or question 

Generate a Meet link in your Class 

When you generate a Meet link in your class, a unique video meeting link is created for your class. 
Students can use the link to join your class video meetings.  

The Meet links you generate in Classroom are considered nicknamed links. Only you or your co-
teachers can create, show, hide, or reset the meeting link for your class. And only you or your co-
teachers can start a class video meeting in Classroom. These permissions can vary based on how 
your admin sets up Meet for your school. 

1. Go to classroom.google.com. 

2. Click the class Settings . 

 
3. Under General, click Generate Meet link. 

A unique Meet link appears for your class. 
4. In the top-right corner, click Save. 

Show or hide a Meet link 

When you generate a Meet link, students can see it on the Stream page and the Classwork page. 
You can hide the link from students until you want to share it. To share the link, you can make it 
visible again, or add it to an assignment or question. 

1. Go to classroom.google.com. 

2. Click the class Settings . 
3. Next to Visible to students, choose an option: 

 To make the Meet link visible to students, click the switch to the On position . 
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 To hide the Meet link from students, click the switch to the Off position . 

Copy a Meet link 

You can copy a Meet link and paste it into an assignment, question, or calendar invitation. 

1. Go to classroom.google.com. 

2. Click the class Settings . 

3. Next to the Meet link, click the Down arrow select Copy. 

Reset a Meet link 

If you have issues with the link, you can reset it and get a new one. After you reset the link, the old 
link no longer works. 

1. Go to classroom.google.com. 

2. Click the class Settings .  

3. Next to the Meet link, click the Down arrow Reset. 

Add a Meet link to an announcement 

You can add a Meet link to a class announcement on the Stream page.  

1. Go to classroom.google.com. 

2. Click the class Settings .  

3. Copy the Meet link leave the Settings page. 
For details, go to Copy a Meet link, above.  

4. On the Stream page, click Share something with your class. 
For details, go to Post announcements to your students. 

5. Enter your announcement at the bottom, click Add Link. 

6. Paste the Meet link click Add link. 
7. Click Post, or schedule the announcement. 

Add a Meet link to an assignment or question 

You can add a Meet link to a post, such as an assignment or question. 

1. Go to classroom.google.com. 

2. Click the class Settings . 

3. Copy the Meet link leave the Settings page. 
For details, go to Copy a Meet link, above. 

4. Click Classwork create an assignment or question. 
For details, go to Create an assignment or Create a question. 
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5. In the assignment or question details, click Add Link. 

6. Paste the Meet link click Add link. 
7. Click Assign, or schedule the post. 

Start a video meeting in Classroom 

After you generate a Meet link for your class, you can start a video meeting in Classroom. 
Note: Before you start a class video meeting, make sure that your meeting and device meet 
the requirements for Google Meet. 

1. Go to classroom.google.com. 
2. Click the class. 
3. Choose an option: 

 At the top of the Stream page, under the class code, click the Meet link. 

 
Note: After you click the link, students can join the meeting, even before you 
click Join now. 

 At the top of the Classwork page, next to the Class folder, click Meet. 

 
Note: After you click Meet, students can join the meeting, even before you click Join 
now. 
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 In a question or assignment, click the link for the class video meeting. 

 
Note: After you click the link, students can join the meeting, even before you 
click Join now. 

4. Before joining the meeting, in the top-right corner, check that you’re signed in to Meet with 
your Classroom account. If not, click Switch account. 

5. To start the meeting, in Meet, click Join now. 
6. (Optional) If you’re the first person to join a call, you might see a window to invite others. If 

your students already have the meeting link, you can close this window. 

Additional Instructions: 

Once you have set up Google Meet for you Google Classrooms, student access is easy, but there 

are a few things you need to keep in mind. 

 

1. Easy access for you and students:  
a) You and students can click the video camera or the link on the main page of your classroom to 

access the meet, 

 
 

 b) You and students can click on Classwork in your Google Classroom and click on the Meet 

link, 

 
c) You can go to the settings wheel in your Google Classroom and copy the meeting link to use 

in an announcement or an assignment. 

 



 

 
 

2. Make sure you are the last person to leave the meeting.  Make sure the students 

have exited the meeting, if they have not exited, you can remove them. 

 a)  In the top-right corner, click People . 
 b)  Next to a student’s name, click the Down arrow choose an option: 

o To mute the student, click the microphone to Mute. 

o To remove the student, click Remove . 

3. After you close your meeting, click the three bars in the upper left hand corner next to 

your class name and then select Classes. 

 

 
 

 

4.  Once you return to your Classroom Dashboard, this will close the Google Meet and 

students will not be able to re-enter your meeting until the next time you are in the meeting.  If 

you do not close out of the class, your meeting will remain open and students can come and go in 

the Meet without you present.  If you want to work with a student on an assignment, this is a way 

for you to have a meeting prepared to jump in and out and not have to schedule a date and 

time.  You can still let students know when you will be in the meeting area.  Each time you meet, 

you and the student(s) just need to click the Meet link mentioned in Step 1. 
 


