
Making a Poll in Google Docs 

 

 

 

 

 

  

When logged into Gmail, on click on the 

boxes in the top right corner and click 

on Drive 

Click on Create then 

choose Form 

Make a title for your form.  

Then scroll and select the 

design format that you like 

and click OK. 



 

  

After you choose a form you will 

make your questions.  Title your 

question, then click on the drop down 

arrow next to Question Type and 

choose what type of question you 

want. 

Type your answer choices in (for 

multiple choice questions).  If you 

need to add another option, click on 

the space that says “Click to add 

option” 

If you don’t need to add any other 

questions, click done.  If you need to 

add more questions click Add Item. 

After you have added all of the 

questions, click Choose response 

destination.  Make a title for your 

responses and click Create.   



 

 

  

If you are making a form for students to take, you 

need to click on Accepting Responses and uncheck 

the box that says “Require Elkins School District login 

to view this form”.  

If this is form for faculty or staff you can leave this 

box checked.  

When you are ready to 

send the form out, click 

File then Send form… 

You can highlight and 

copy to link to put it on 

the school website, or 

you can enter email 

addresses.  When you 

are done, click Done. 



To View Responses to Forms 

 

- 

When logged into Gmail, on click on the 

boxes in the top right corner and click 

on Drive 

Your form and your responses are in 

your Google Drive.  You can click on the 

form to make any changes, or you can 

click on Responses to see any responses. 

When you click on responses it will open a spreadsheet for you to 

view responses as well as when the questions were answered. 


