
 

3.9– LICENSED PERSONNEL SICK LEAVE BANK 
 

 

Purpose 

 

The Elkins School District administers a Sick Leave Bank for all full-time licensed 

personnel who wish to participate. Participation is on a voluntary basis. The purpose of 

this program is to grant to its participants an extended leave period above and beyond 

the existing sick leave policy. 

 

Membership 

 

A. Any member of the Elkins District faculty may become a participant for one year by 

contributing one of his/her regular sick days to the sick leave bank established for this 

program. This contribution may not be withdrawn. 

B. Initial membership will be taken through September 15 of each school year. 

A person joining the faculty after September 15 must wait until the next school year to 

be eligible to join the sick leave bank. 

 

Governance  

A. The committee will consist of 13 members with equal representation from each school 

building and are elected by sick bank contributors during the most recent contribution 

period ending September 15. This committee shall oversee and determine approval for 

individual requests based on current rules.  

B. The chairperson of the sick bank committee shall be elected annually by the current 

members at the beginning of each school year.  

 

Program Limits 

 

A. The total number of days that may be withdrawn in a year by an individual shall not 

exceed thirty school (30) days. 

B. In order to operate, a minimum of one hundred and fifty (150) days must be in the bank 

after beginning of the year contributions. 

C. If, at the end of any school year, the number of days in the bank exceeds three hundred 

(300), then current members will receive automatic membership at the beginning of the 

next school year. New members must contribute to the bank. 

D. Days left in the bank at the end of the school year will carry over to the next school year 

E. In the event that the number of days in the bank is depleted in any given school year, 

then those members participating may be assessed an additional sick day. 

F. If a participant has no earned sick days to contribute to replenish the sick bank, 

membership ceases until the earned day can be contributed. 



 

G.  As a general guideline for the Governance Board, days may be withdrawn only for 

absence due to severe illness or injury to a participant or participant's spouse, children, 

parents, or any other relative in the same household.  

 

The following list is not exhaustive but identifies some health conditions that are 

included and excluded. 

 

Included: Cancer(s)/Tumor(s), Heart Attack, Aneurysm, Stroke, Non-elective surgery, 

Debilitating/Immobilizing injury or condition, Acute Illness/Disease 

 

Excluded: Elective Surgery, Normal Pregnancy/Delivery without Severe Complications 

are not covered (if all days have been used for pregnancy and then an illness occurs 

then the illness can be covered). 

 

The employee will be required to submit certification by a physician stating that it would 

be impossible for the employee to perform the basic functions of his/her job. 

 

H. For extended absences due to job related accidents, sick bank days may be granted only 

after consideration is given to any compensation received by the participant from other 

governmental agencies. 

I. Beyond the total accumulation of days in the sick bank and additional assessment of an 

extra day this program offers no further guarantee of coverage. 

 

Procedure 

 

A. Withdrawal will be permitted only after the following has been met: 

1. The participant or his/her spokesperson has submitted a written request signed by 

Human Resource Director in the Superintendent’s office and accompanied by a 

physician's statement of the probable length of disability. 

2. All accumulated regular sick leave days have been used. 

3. All personal leave days have been used. 

4. All vacation days have been used. 

B. Request forms may be obtained online at the Elkins Public Schools website. 

C. Request for days must be made within a month of when the absences occurred. 

D. Fewer than the maximum thirty (30) days can be given at one time to a participant who 

can return to the Review Board for more days if the need continues. 
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