
 

 

 

PRINCIPAL’S WELCOME 

 
Dunbar School welcomes you to the 2019-20 school year. Dunbar school is our school, your school, and an integral part of the community 

here in Okmulgee. This handbook provides information that will guide you on how to have a successful experience this school year, 

everything from attendance to discipline to emergency procedures and much, much more. Reading this handbook will help you make 

informed decisions to insure a positive outcome. Our purpose is to provide you with the very best educational experience possible to help 

prepare you for the rest of your life. We will require your best efforts and behavior, and we make no apology for this. We are an 

educational institution; order, discipline, and structure are desirable and necessary. 

 

Personal and academic growth as well as building soft skills during the middle school years prepare your student for high school and 

beyond. At Dunbar our goal is to offer a balanced program in a setting that emphasizes academic integrity while making an emotional 

connection with the students. In order to succeed, students, families and staff must work together. We are committed to educating the 

whole child.  We will push every child to grow academically.  We will spend time working on their social emotional learning (SEL).  

SEL helps students improve cooperation, communication, and decision making.   It also helps teaches them the tools to develop healthy 

relationships.  We will enhance their soft skills.  These are the skills that will help them now and once they enter the workplace, for 

example:  time management, organization, preparing and delivering presentations, and how to set and track goals. 

 

If at any time during the school year you have questions, or concerns, please let us know. Our teachers are highly educated and trained 

professionals. With your active participation, our goal is for Dunbar to be a place everyone looks forward to coming to daily. We are 

looking forward to a great school year. Go Bulldogs! 

 
 

Stephanie Lee, Principal Dunbar School 

Sheryl Shipley, Dean of Students Dunbar School 

 

ACCREDITATION 
The Okmulgee Dunbar School is fully accredited by the Oklahoma State Department of Education. 

 
DUNBAR SCHOOL 

1421 MARTIN LUTHER KING 

DR. OKMULGEE, OK 74447 

 

TELEPHONE: 918-758-2020 

 
FAX: 918-758-2090 

 
WEBSITE: www.okmulgeeps.com 

Link:  Dunbar School 

 
COUNSELOR 

Dianna Humphrey – Counselor for Grades 5 – 7 and Alternative School 

 

ATTENDANCE SECRETARY 

Mrs. Rhea Wilson 758-2020 x5100

http://www.okmulgeeps.com/


 

ASSERTIVE DISCIPLINE 

 
Assertive Discipline is a structured systematic approach to assist Okmulgee Public School educators in running 

an organized classroom environment. 

 
Assertive Discipline is based on the proposition that teachers have a right to teach and students have the right 

to learn. The behaviors that are expected of the students will be clearly communicated to the student and 

parent. The responsibilities of the classroom teacher and administrator will also be clearly defined. Our 

Assertive Discipline program will establish a climate that will enhance discipline in the classroom and strong 

academic achievement for all students. The school system requires that all students, teachers, administrators, 

and parents cooperate to maintain this climate. 

 

 

CLASSROOM DISCIPLINARY GUIDELINES 

 
CLASSROOM RULES AND CONSEQUENCES: Classroom rules are posted in each classroom at Dunbar 

School. Rules are much the same in most classrooms. However, some differences occur, since teachers have 

the flexibility needed to match rules to the needs of their particular class situations. Students should follow the 

rules as they are posted in each of their assigned classrooms. 

 
Our discipline plan is based on the District adopted "Assertive Discipline Plan". In holding our students to high 

expectations, we have set limits on the number of detentions a child can be issued in a nine-week period. It is 

the “3, 2, 1 Plan” We believe that discipline starts in the classroom. Your student will receive no more than the 

amounts listed below per teacher. Teachers are required to contact parents throughout the levels 

 

Before/After-school 

Detention 
20 minutes 40 minutes 60 minutes 

5th- 7th Graders 3 2 1 

 
TARDIES 

 
Definition of “Tardy”: A student is tardy if not in his/her class when the tardy bell ceases to ring. A tardy will 

be recorded for any student who is late to class, unless the student arrives to class with a note. 

 
Note: A student who is more than 20 minutes late for class is counted absent for that class that day 

rather than tardy, and if no valid reason can be provided for the late arrival, the student may also be 

considered as “cutting class”, depending on the situation. 

 
Consequences for Tardies: For disciplinary purposes, tardies accumulate for each semester in each class, and 

the disciplinary action taken for tardies will be on a step by step basis to correct the behavior as follows, (based 

on the number of tardies per/class during a semester): 

1. First Tardy - Teacher reprimand and clarification of rules. Documentation for file. 

2. Second Tardy – Teacher reprimand, followed by notification of parent. 20 minute detention 

3. Third Tardy – Equivalent to one absence in the class. 40-minute classroom detention; notice given to 

office and parent. 

4. Fourth Tardy (and all additional tardies for the semester) - Office referral. 

Disciplinary action*** to be determined by administrator. Parent notified of severity of problem. 

 
***Disciplinary action is set by the site administrator for tardies. 

 
BEFORE & AFTER SCHOOL DETENTIONS 

 



 

FAILURE TO SERVE DETENTIONS: Failure to serve a detention on the day it is scheduled will result in the 

detention being doubled. Failure to serve a detention which has already been doubled will result in a referral to the 

dean of students for further disciplinary action. 

 
*Exception: If a student can verify a valid reason for missing a detention on the day it is assigned to be served, 

the detention will be rescheduled to a later day without any additional penalty being added.  (Having another after-

school activity such as athletics, field trips, etc. is not a valid reason for missing detention and must be approved by 

the dean of students or principal). 

 
GUIDELINES FOR STUDENTS SERVING DETENTIONS: Students must report to detention on time, and 

must bring work to do and/or material to read while in detention. Students must not talk/visit or play while in 

detention. Students must follow all posted classroom rules and all school rules while in detention. Students who do 

not cooperate with these guidelines satisfactorily will be reassigned another time to return to serve the same 

detention over in a proper manner, or will receive a referral to the dean of students for more severe consequences. 

 

DISCIPLINE CODE 

  
The following behaviors at school, while on school vehicles or going to or from or attending school events will 

result in disciplinary action, which may include detention, in-school placement options (ISS), out-of-school 

suspension, or expulsion, depending on the nature and degree of the violation: ALL OFFENSES ARE LISTED 

WITH THE DISCIPLINARY LEVEL.  AFTER THIRD OFFENSE IS UP TO THE PRINCIPAL’S DISCRETION. 

  

In addition, conduct occurring outside of the normal school day or off school property that has a 

direct and immediate negative effect on the discipline or educational process or effectiveness of the 

school, will also result in disciplinary action, which may include in-school placement options (ISS) 

or out-of-school suspension. 

  

DISCIPLINE POLICY 

The Okmulgee Board of Education believes that the school’s primary goal is to educate, not discipline.  However, 

when the behavior of an individual student interferes with the rights of others, is a distraction, or interferes in any 

way with the educational process of the school, corrective action shall be necessary for the benefit of the individual 

as well as the school. 

  
Oklahoma Law, Title 70, Section 6-114, provides teachers with the same rights as parents to control and discipline 

school children while on school property.  The following schedule of infractions is provided as an aid to teachers in 

exercising control and discipline of students.  The schedule is not intended to include all possible infractions.  

Therefore, behavior that is not included in the following schedule may warrant additional and/or appropriate 

disciplinary measures.  The building principal will have final authority in all disciplinary situations. 

 

 

 

 

 

 

 

 

  
DISCIPLINE CODE 

  

Disciplinary Issue Level 1st Offense 2nd Offense 3rd Offense 



 

Cell phone or electronic device including smart watches, visible during the 

school day *Classroom, hallway, restroom, gymnasium, cafeteria, … 

1 Teacher 

confiscate, send 

referral to office, 
then returned at 

end of the day. 

Device 

confiscated sent 

to office with 
referral (returned 

to parent) 

1 days ISS w/ PC 

Device 

confiscated sent 

to office with 
referral (returned 

to parent) 

2 days ISS w/PC 

Cheating / plagiarism 1 Classroom teacher will follow “The Plan” 

Failure to bring materials to class / refusing to do assigned work 1 Classroom teacher will follow “The Plan” 

Forging / falsifying notes or forms *in class teacher will follow “The Plan” 1 1 day ISS w/ PC 2 days ISSw/ PC 3 days ISSw/ PC 

Horseplay out of class *in class teacher will follow “The Plan” 1 1 day ISS 2 days ISSw/ PC 3 days ISSw/ PC 

Public display of affection (PDA) 1 Teacher / Staff 

handle discipline. 

2 days ISSw/ PC 3 days ISS w/ PC 

Profanity not directed to an employee *teacher will follow “The Plan” 1 1 day ISS 2 days ISSw/ PC 3 days ISSw/ PC 

Theft *Notify police; financial restitution / community service 1 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSS w/ PC 

Vandalism *Notify police; financial restitution / community service 1 3 days ISS w/ PC 5 days ISSw/ PC 3 days OSS w/ PC 

Dress Code Violation * office courtesy call to parents for each offense 1 Get an 

opportunity to 
visit the clothes’ 

closet and 

comply 

1 days ISS w/ PC 2 days ISSw/ PC 

Possession of obscene materials *Counseling Required 2 1 day ISS w/ PC 2 days ISS w/ PC 2 days OSS w/ PC 

Skipping class / leaving class without permission *Counseling Required 2 1 day ISS 2 days ISS w/ PC 3 days OSS w/ PC 

Harassment or threatening another student 2 1 day ISS 2 days ISS w/ PC 3 days OSS w/ PC 

Willful disobedience / disrespect / defiance 2 1 day ISS 2 days ISS w/ PC 2 days OSS w/ PC 

Using racial, ethnic, or sexual epithets *Counseling Required 2 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSS w/ PC 

Violation of the schools social media and / or acceptable use policy of a 

violent or sexual content. *Notify Police 

2 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSS w/ 

PC 

Failure to attend assigned detention, ISS, or other disciplinary assignments 

without prior approval 

3 Double original 

disciplinary 
action 

3 days ISS w/ PC 

w/o detention 

5 days ISS w/ PC 

w/o detention 

Bullying against students (See Bullying Policy)  *Meet w/Counselor 3 2 days ISS w/ PC 3 days ISS w/ PC 3 days OSS w/ PC 

Hazing (initiations) in connection with any school activity 3 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSS w/ PC 

Inappropriate sexual conduct 3 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSSw/ PC 

Leaving campus / truancy 3 3 days ISS w/ PC 3 days OSS w/ PC 5 days OSS w/ PC 



 

Possession of instrumentalities related to a weapon (i.e. bullets, shells, 

gunpowder, pellets, etc.) *Notify Police * with Counseling 

3 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSS w/ PC 

Possession or use of tobacco including e-cigarettes / vapes. *Able 

commission notified 

3 3 days ISS w/ PC 5 days ISS w/ PC 3 days OSSw/ PC 

Sale or distribution of tobacco *Able commission notified 3 5 days ISS w/ PC 5 days OSS w/ PC 10 days OSS w/ 

PC 

Sexual harassment including but not limited to comments and threats. 3 5 days ISS w/ PC 5 days OSS w/ PC 10 days OSS w/ 

PC 

Disrespectful language used toward school employee 3 5 days ISS w/ PC 3 days OSS w/ PC  Principal’s 

discretion 

Threat against faculty, staff, or any other school employee *Notify Police * 

with Counseling 

3 3 days OSS w/ PC 5 days OSS w/ PC 10 days OSS w/ 

PC 

Possession, use or being under the influence of alcoholic beverages, low-

point beer (as defined by Oklahoma law) and/or controlled substance as in 
any drug, stimulant, barbiturate, or other controlled substance of any kind, 

or related paraphernalia *Notify Police * with Counseling 

3 3 days OSS w/ PC 5 days OSS w/ PC 1 Semester 

suspension w/ PC 

Fighting, physical assault against another student(s) *Notify Police 3 3 days OSS w/ PC 5 days OSS w/ PC Principal’s 

Discretion 

All incidents considered being a physical nature or considered to being a fight will require police notification.  A report will be filed with local or 
county officials.  The principal and police will determine where to release the students.  Police will escort students off the property.  The building 

principal has the right to assemble a committee to determine what part of the altercation each student played in the incident.  The following will be 

taken into consideration in determining the punishment:  video evidence if available, witness statements, and supervising teacher/staff statements.  **A 
student will be considered to be part of the altercation if the student:  pushes, pulls, punches, slaps, kicks, spits on, or makes any type of contact with 

another student.  Anyone found an instigating or videoing and/or posting incident on social media is also subject to disciplinary action. 

Conduct that threatens or jeopardizes the safety of others. *Notify Police 3 5 days OSS w/ PC 10 days OSS w/ 

PC 
Principal’s 

discretion 

Threats made against school or students to bring harm to others 3 9 week 

suspension w/ PC 

1 Semester 

expulsion w/ PC 

1 Year expulsion 

w/ PC 

Sale or distribution of prescription medications or illegal drugs *Able 
commission notified * with Counseling 

3 9 week 
suspension w/ PC 

1 Semester 
expulsion w/ PC 

1 Year expulsion 
w/ PC 

Gang-related behavior of any type (see “Gang, Secret Fraternity and 

Sorority Policy”) 

3 *Notify Police; Principal’s discretion 

Possession of weapon knife, blade, pencil, or any instrument that could be 

used as a weapon (2½ inches or longer) *Notify Police * with Counseling 

3 Suspension w/PC; Principal’s discretion 

Arson  3 *Notify Police; 1 year expulsion 

Physical assault against staff 3  *Notify Police; 1 year expulsion 



 

Possession or use of a dangerous weapon and/or caustic substance 3  *Notify Police; 1 year expulsion 

Violation of the Board of Education policies, rules or regulations or 

violation of school rules and regulations 

3 Principal’s discretion 

Indecent exposure 3 *Notify Police; Principal’s discretion 

PC = Parent Conference                       ISS = In School Suspension                OSS = Out-of-school Suspension 

 
 

 
ADMINISTRATIVE CONSEQUENCES 

A. Conference with student and/or parent 

B. Detention THERE IS NO TALKING DURING DETENTION. The assigning staff member is responsible 

for documentation/ communication with parent, guardian and scheduling the day of the detention. 

C. In School Suspension: ISS stands for In School Suspension and consists of assignment to a controlled 

classroom with strict rules and a structured schedule. ISS is an option, which is used when it is necessary to 

remove a student from the regular classroom setting, but when it is not seen as absolutely necessary to 

suspend the student from school. The following rules in addition to all school rules, apply to ISS: 

1. ISS will abide by the same hours as our regular school day. Students must report on time. Failure 

to do so will result in a make-up day. 

2. No outside food or drinks in ISS. Students will be served breakfast and lunch in the ISS room. 

3. No talking. 

4. Remain seated unless given permission to leave seat. 

5. No IPODs, cell phones, music players or other electronic devices are allowed in ISS. 

6. No sleeping. 

7. Do not leave ISS without permission from the ISS instructor, including the ISS classroom or other 

areas visited by the ISS supervisor and students as a group. 

8. Do all assigned work. Students will be responsible for finishing all assignments assigned for any 

day they are assigned to serve in ISS. 

9. Students assigned to ISS are to follow all school rules from the Dunbar School handbook that 

apply in the classroom or other areas of school, even if not specifically stated above. 

(1) Students who violate rules while assigned to ISS will receive a referral to an 

administrator for further disciplinary action, to be assigned at the administrator’s 

discretion. 

(2) Students will not receive full credit for any day they have to leave during ISS, whether 

due to becoming ill or for other valid reasons. Students who fail to complete time 

assigned due to leaving early will return back to ISS upon arrival, and complete their 

required time in ISS as determined by an administrator. 

(3) Dependent upon administrator’s discretion, students suspended from ISS may have to 

complete the days assigned to ISS upon returning to school, prior to returning to the 

regular classroom. 

D. Suspension Out of School : A student may be subject to suspension for violation of regulations covered by 

civil and school laws of Oklahoma. The Dunbar School administration also reserves the right to suspend 

students for offenses which are considered too severe, either by nature, by degree, and/or by repetition, to 

warrant any lesser consequence. Students are subject to suspension for committing such offenses at any 

time while under school supervision. The time period assigned for any suspension will depend on the 

nature and degree of the violation. 

 

Students are not allowed to be on school property or to attend extra-curricular activities while suspended. 
 

 

  



 

CAFETERIA 

 

Okmulgee Public Schools Child Nutrition Program offers a nutritious and delicious breakfast and lunch for our 

students. All meals will meet the Dietary Guidelines for Americans at each of the school sites. Every meal 

offers students the right balance of fruits, vegetables, low fat or fat-free milk, whole grains and lean protein. 

Good nutrition is critical to student achievement. 

 

All Okmulgee Public School students can receive a free breakfast and a free lunch, for this 2019-2020 School 

Year. 

 

1. Students are allowed to bring lunch from home.  Due to potential food allergies, lunches cannot 

be shared. 
2. No food or drinks may exit the cafeteria upon the completion of lunch.  This goes for cafeteria 

food as well as food brought from home.  Whatever is not eaten must be disposed of. 
3. Students will be allowed to use their cell phones after they finish eating their meal.  This applies 

to during lunch in the cafeteria only.  Cellular devices are not to be seen or used in any other area 

of the school at any other time.  This is a privilege and may be revoked at any time if necessary. 

 

 

 

LOCKERS 

 

Lockers the property of Okmulgee Public Schools. Only combination locks will be permitted on the lockers. 

You must provide the office with the combination. 

 

4. Lockers may be searched at any time. If need be the school will cut a lock off of a locker without 

being responsible for the replacement lock cost to the student. 

5. The school assumes NO responsibility for loss or damage to personal or school items in an 

unlocked or a locked locker. 

6. Valuables must NOT be kept in the lockers. 

7. Students should keep only items necessary for school in the lockers (i.e. textbooks, school supplies) 

8. The storage of food and drink in the locker is not allowed; however, students may store contained 

lunches. Food items are to be removed by the end of each school day. 

9. Students are solely responsible for the contents of their lockers and should not share their lockers with 

other students; nor divulge locker combinations to other students. 

10. Lockers must be in the same condition at the end of the school year as they were in the beginning 

of the school year. Students are not to write, place stickers, or vandalize lockers in any manner. 

11. Students may not use lockers, without permission, during class time. 

12. Students will not have access to lockers until the 7:55 a.m. bell rings. 

13. Being tardy to class, due to going to a locker, is not acceptable. 

14. If students are having problems with lockers, they are to report this information immediately, to front 

office. 
 


