Okmulgee Public Schools
Distance Learning Plan
Return to Learn Plan

August 20, 2020
This is intended as a guidance document, but it is not intended to replace
the guidance given by the different federal, state, and local entities.

“Return to Learn” Plan – Introduction Letter
Bulldog Patrons, Parents, Staff and Students:
First, I would like to thank all of you for your support and patience through this unprecedented time. We
have created this plan to aid in navigating the reopening of our school where employees, students and
families feel safe and to help mitigate the impact of COVID-19 conditions upon returning to the District.
The guidelines referenced in this plan are based on guidance from including (but not limited to) the
following: U.S. Centers for Disease Control and Prevention (CDC), Oklahoma Department of Health,
Okmulgee County Health Department, Governor Stitt’s Executive Orders (including the OURS plan), and
the Oklahoma State Department of Education. Regular updates will be made to this plan based on
information provided by these various federal, state and local agencies.
While it is our hope and goal to create and maintain the safest environment possible, to say that there
won’t be risks would be dishonest. For example, there is absolutely no way to maintain 100% “social
distancing” in a school setting such as hallways, buses, and classrooms. However, we are going to do
everything we can to implement and do it when we can, hopefully minimizing the times we cannot.
Within this plan, you will find several “new” policies and procedures. Please know that none of these are
meant to be punitive or malicious . . .they are all from current guidance and determined to be what is best
for our entire school system at this time. Our hope is that some of these are just temporary; however,
we must be diligent and consistent in their implementation.
You will also find an “Academics” section in the back of this plan. This is there to help define and describe
some terms that our District will be using in describing the various learning models and methods we have
available to our students and their families. Please contact your student’s building principal with any
questions regarding any of this information.
This plan is not meant to be the “end all” for this pandemic and our response to it. It will change as we
get more data and information. Also note that we are just like you in that we hear all kinds of things daily
and continually have more questions. We share in the frustration that occurs when everything is not
crystal clear. We realize there are so many levels of anxiety, worry, and unknowns. Our wish is to be a
stabilizing influence on your student and to provide them the complete education that we all want for our
children. I genuinely hope that a lot of our “new” protocols and procedures can be lifted as the situation
improves . . . I’d like to see these as temporary. Until then, I truly believe in our staff, our community, our
parents, and our kids . . . we will get through this together!
Go Bulldogs!

Renee Dove
Superintendent
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COMMUNICATION / DEVICES
Devices
 All students enrolled in Okmulgee Public Schools will be provided with a
device to use throughout the school year. Detailed information on
distribution of the devices will be sent out the week of August 17, 2020.
 All students enrolled in Okmulgee Public Schools will be provided with a hot
spot for connectivity to use throughout the school year. Detailed
information on distribution of the hot spots will be sent out the week of
August 17, 2020.

Communication
 The District will communicate with all parents and students through the
school website and Parent Square. Detailed information on downloading
Parent Square will be given to parents and students upon arriving at school.
 We will be posting information on the school website as well as the school
Facebook page. Please check often and watch for updates and added
information. We will also be utilizing the LED sign on Highway 75 (Wood
Drive) to post information. We will use Parent Square to send out reminders
to check those postings along with other information as needed.

Okmulgee Website:

www.okmulgeeps.com

Telephone Numbers:

Okmulgee Central Office
Okmulgee High School
Okmulgee Dunbar School
Okmulgee Primary School
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918-758-2000
918-758-2075
918-758-2020
918-758-2030

SCHOOL OPERATIONS
School Operations is a broad category. As a result of the myriad operational
adjustments necessitated by COVID-19, and in keeping with the most-up-to-date
information on the spread of the virus, School Operations for our District will be
dissected by the following categories:
1. Public Health Protocols
A. Screenings
B. Social Distancing
C. Exposure Guidelines
2. Environmental Factors and Mitigation Strategies
A. Use of Person Protective Equipment (PPE)
B. Good Hygiene Practice Promotions
C. School Cleaning Procedures
3. School Day
A. Adjustments to “Traditional” Day
B. Classroom Reorganization
C. Student Transportation
D. Mental Health Resources
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PUBLIC HEALTH PROTOCOLS

A. Screenings
STAFF:
 Each employee will complete the “Employee Self-Screening” form upon
arrival at his/her place of employment.
 Temperature checks will be administered upon arrival. Any staff with a
temperature of 100.4 or higher will not be allowed to enter the facility.
 At any time during the day, if a staff member has a fever, they will be
required to immediately go home.
STUDENTS:
 Each student will have a temperature check before boarding the bus. Any
student with a temperature of 100.4 or higher will not be allowed to board
the school bus.
 Students not riding a school bus will have their temperature check before
entering the school facility. Any student with a temperature of 100.4 or
higher will not be allowed to enter the facility.
 If a fever is detected at any time during the day, the student will be isolated
until arrangements are made to have them picked up from school.
 Students should administer the “Student Self-Screening” form prior to
arriving at school.
o This document does not need to be returned to the school.
 Please do not send your child to school if they have a temperature or are
symptomatic of any contagious illness. It is extremely important that our
families partner with us in monitoring the health of our students and
families.
VISITORS:
 All visitors will be required to complete the “Essential Visitor Screening”
form and have temperature taken before entry into the facility. They will
also be required to wear a mask for the duration of their visit.
 All visits must be scheduled and pre-approved by building administration.
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PUBLIC HEALTH PROTOCOLS

B. Social Distancing
Social distancing is an effective way to prevent potential infection. Okmulgee
Public School employees, students, parents, and visitors should practice staying
approximately 3 – 6 feet away from others and eliminating contact with others
when it is possible.
In practice this means:
 Staying at least 3 – 6 feet from others as a normal practice.
 Eliminating contact with others, such as handshakes or embracing
coworkers, visitors, or friends.
 Avoiding touching surfaces touched by others to the extent feasible.
 Avoiding anyone that appears to be sick, or is coughing or sneezing.
 Guidance will be given to mark walking direction throughout the office,
hallways, cafeterias, commons areas, etc. in order to maintain the
social distancing requirement of 3 – 6 feet.
 Non-essential/informal meetups and visiting should be avoided.
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PUBLIC HEALTH PROTOCOLS

C. Exposure Guidelines
Guidelines for Exposure
These guidelines are intended to mitigate, not eliminate, risk. No single action or
set of actions will completely eliminate the risk of COVID-19 transmission, but
implementation of several coordinated interventions can greatly reduce that risk.

Levels of Contact
First Level Contact: If you have been diagnosed with a lab-confirmed case of
COVID-19 and have been told to isolate for 10 days from the date symptoms first
appeared or (if asymptomatic, or showing no symptoms) 10 days from when you
were tested. Please notify the appropriate school personnel immediately. Stay
home and isolate. Have at least 3 full calendar days of not experiencing symptoms
or have a fever without fever-reducing medication.
Second Level Contact: If you have been in close contact (within 3 – 6 feet) with a
lab-confirmed case of COVID-19, for an extended period of time (at least 10
minutes or more at one time) notify appropriate school personnel, stay home and
quarantine for 14 days after the last know contact of First-Level confirmed case. If
you experience symptoms and/or become a First Level Contact follow guidelines of
a First Level Contact.
Third Level Contact: If you have been in contact with a person who has been in
contact with someone with a lab-confirmed case of COVID-19, self-monitor with
daily temperature checks and contact your primary-care provider. You may report
to work/school. However, if in this scenario you develop symptoms, stay home and
contact your health-care provider and appropriate personnel.
In the event of a positive COVID-19 confirmation of a student or staff member at a school
site, District or School Leadership will make contact with state and county health officials
for guidance on appropriate actions. This may include contact tracing to determine if
more than one school site has been affected. Decisions on school closure will be made on
a case-by-case basis in an expedited manner. Parents with students at identified school
sites will be notified as soon as possible. Any school-aged siblings of the positive student
must quarantine for 14 days unless they have had no possible exposure. If the District
experiences a significant increase of absent students and/or staff, the entire District may
pivot to our “Distance Learning” Model.
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Environmental and Mitigation Factors
A. Use of Face Coverings (Masks)
1. The Oklahoma COVID-19 Alert System is a four-tiered risk measurement tool with
corresponding color categories that identify the current COVID-19 risk level. The district’s
COVID-19 responses will be based on the current color-code system used by the
Oklahoma Department of Health. We ask that you remember these responses are
recommended not required. Okmulgee Public Schools will implement responses that are
best for our students and staff.
2. Current research confirms the benefits of face coverings in limiting the potential
transmission of COVID-19, particularly in situations where people are in close contact for
extended periods of time. These guidelines will vary based on current COVID-19 Alert
System level, the age of students, and the feasibility of physical distancing. To the extent
possible, schools will promote and reinforce the use of face coverings for all students and
staff. Students will be asked to provide their own masks. In the event that a student is
unable to provide their own or the student forgets their mask, the school will provide a
disposable mask for the day. Practices such as mask-wearing will be more feasible the
older the student, as younger students may touch their faces more than usual when
wearing a mask. Face shields will be available for students as needed. Okmulgee Public
Schools will ask all students and staff to have a mask available.
3. The District will allow staff to bring their own mask from home. In the event that the staff
forgets their mask, the school will provide a disposable mask for the day. Face shields
will be provided to staff as needed. Depending on current COVID-19 Risk Level Color, staff
will use masks in the hallways, commons areas, etc. or any other area deemed a “Mask
Zone”. The District strongly recommends that masks be worn at all times where
appropriate social distancing cannot take place.
4. The District will allow students to bring their own masks from home. These masks must
be school appropriate as far as images and wording on their mask. Each student will also
be issued a cloth mask in the event that they are unable to provide their own mask. In
the event that the student forgets their mask, the school will provide a disposable mask
for the day. Face shields will be provided to students as needed. Depending on current
COVID-19 Risk Level Color, students may be required to wear masks in areas designated
as “Mask Zones”. These will be areas that social distancing cannot be reasonably
maintained or in classrooms where a staff member may be immunocompromised. All bus
students will wear their masks while being transported. NOTE: Exceptions for medical
reasons will be evaluated on a case-by-case basis and medical documentation from a MD
or DO may be requested. If an exception is granted, the District reserves the right to alter
a student’s schedule if it affects a classroom that cannot consistently maintain social
distancing or if the instructor is immunocompromised.
5. Each student will be issued a lanyard to attach to their mask. This will help to ensure that
students do not drop, lose or share their mask with other students.
6. If any sort of mask mandate is issued by County, City, or State entities, we will comply
with the order as a District.
7. Essential Visitors will be required to wear a mask during the duration of their visit.
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Color

Green

Yellow

Orange

Red

COVID-19 positive cases are
presently at a manageable
level in the community

COVID-19 positive cases are
present in the community at
an increased level, and the
risk of infection is elevated.

Many COVID-19 positive cases
are present in the community
with undetected cases likely.

Many COVID-19 positive cases
are present and OSDH reports
one or more of the four
thresholds (ICU, Surgical Bed,
and Ventilator availability as
well as PPE shortage) occur in
the State within a given week.

No active emergency orders
or local health restrictions are
in place.

No active emergency orders
or local health restrictions are
in place.

Possible active emergency
orders or local health
restrictions are in place.

State is under emergency
orders which limit school
operations.

Regular school procedures
alongside COVID-19 protocols
and precautions

Maintain a regular school
schedule if possible with
enhanced COVID-19
mitigation protocols.

Maintain a regular school
schedule if possible with
enhanced COVID-19
mitigation protocols.

Possible Suspension of inperson school operations.

General disinfecting and
cleaning protocols in place

Increase frequency of
cleaning and disinfecting of
rooms.

Increase frequency of
cleaning and disinfecting of
rooms.

Teachers and staff are highly
encouraged to wear face
coverings at all times when
social distancing is not
possible (Mask Zones).

Teachers and staff will be
strongly recommended to
wear face coverings within
“Mask Zones” (areas where
social distancing is not
possible.)

Teachers and staff will be
strongly recommended to
wear face coverings within
“Mask Zones” (areas where
social distancing is not
possible.)

Coordinate with local health
agencies to develop standards
for a safe return to school
after the outbreak subsides.

Due to the inability to
physically distance on school
buses, face coverings are
REQUIRED for ALL students.

Due to the inability to
physically distance on school
buses, face coverings are
REQUIRED for ALL students.

Due to the inability to
physically distance on school
buses, face coverings are
REQUIRED for ALL students.

Students and teacher may
move to the “Distance
Learning” model bases on
analysis of current conditions

During the school day,
student may need to wear
face coverings in hallways,
common areas, and some
classrooms depending on the
ability to maintain adequate
separation between students
and classes.

During the school day,
student may need to wear
face coverings in hallways,
common areas, and some
classrooms depending on the
ability to maintain adequate
separation between students
and classes.

Schools will prepare for
possible transition to a full
time “Distance Learning”
model.

District will move to a bus
delivery distribution of
breakfast and lunch if
Distance Learning is initiated.

The District will coordinate
with local health agencies to
develop and implement
enhanced procedures to
reduce spread of COVID-19 in
Okmulgee Public Schools.

The District will coordinate
with local health agencies to
develop and implement
enhanced procedures to
reduce spread of COVID-10 in
Okmulgee Public Schools.

Definitions

School facilities may be closed
to the public; enhanced
protocols to ensure staff
safety at school.

Responses,
Actions,
and
Protocols

District may limit fan
participation and/or strongly
recommend masks at school
athletic events and activities.
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B. Good Hygiene Practice Promotion
1. District-wide signage encouraging hand-washing, coughing/sneezing etiquette, keeping
hands away from face. Etc.
2. Wash your hands often with soap and water for at least 20 seconds. Use hand sanitizer
with at least 60% alcohol if soap and water are not available.
3. Avoid touching your eyes, nose, and mouth.
4. Cover your mouth and nose with a tissue when you cough or sneeze or use the inside of
your elbow to cover your mouth and nose.

C. School Cleaning Practices
1. District Procedures
a. District cleaning and disinfecting procedures will be maintained.
i. Cleaning refers to the removal of germs, dirt, and impurities from surfaces.
It does not kill germs, but by removing them, it lowers their numbers and
the risk of spreading infection.
ii. Disinfecting refers to using disinfectants to kill germs on surfaces. This
process does not necessarily clean dirty surfaces, but by killing germs on a
surface after cleaning, it can further lower the risk of spreading infection.
b. Progress of room cleaning will be designated by use of color-coded signs
(classrooms, offices, bathrooms, etc.)
c. Disinfect areas with “fog machines” and/or sprayer at least 2 times per week.
d. Each classroom will have disinfectant spray for teachers to use as needed during
the day.
e. Upon notification of a positive COVID-19 case in a building, a classroom and/or
school may be closed and cleaned according to current guidance. The goal would
be to clean and disinfect identified school sites as quickly and thoroughly as
possible in order to reopen school and resume in-person learning.
2. Classroom Procedures
a. Wipe down “heavy use” areas throughout the school day. Examples of these areas
would be doorknobs, desktops, light switches, counter tops, etc.
b. Tie up trash bag and place outside of room when it is full at the end of each day.
c. Wipe down shared devices after each use.
d. Spray desktops/table tops at the end of each school day.
3. Transportation Procedures
a. Wipe down “heavy use” areas after each use.
b. Disinfect seating and walkways by using either a “fog” machine or sprayer after
each route.
c. Transportation employees will use the “Transportation Cleaning” form weekly to
certify daily cleaning procedures are completed.
d. All Activity Bus drivers will be required to follow these procedures as well.
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SCHOOL DAY
A. Adjustments to Traditional Day
1. Arrival
a. Breakfast will be on a “Grab and Go” basis where students will take their breakfast
to the classroom.
b. Congregation point, if needed, will be designated at each building with social
distancing incorporated.
c. When our students begin to arrive at school, they will be directed to their
classroom or designated space. Parents and/or visitors will not be permitted to
walk students inside the buildings to classrooms. All parents will be asked to
remain in cars while students are being dropped off or picked up.
i. Okmulgee Primary School – On the first day of school, teachers, teacher’s
assistants, and other staff will personally deliver children to their
classroom. There will be designated adults to help them out of the vehicle,
escort them into the building and welcome them to the classroom with a
smile! Students will be escorted to cars at the end of the day.
d. Each site will communicate their specific plan, including traffic flow maps, prior to
the first day of class. The plan will include how students will be picked up from
school at the end of the school day.
e. Students will be expected to wear a face covering during arrival and dismissal.
2. Lunch
a. Additional Lunch Periods may be implemented.
b. Use of other areas for possible eating areas will be used as needed.
c. No visitors will be allowed into our cafeterias during lunch.
3. Additional breaks for hygiene purposes and outside exposure will be encouraged and
planned.
4. No school-wide assemblies, field trips, classroom parties with outside visitors, or multiclass gatherings until further notice.

A. Classroom Reorganization
1. To ensure maximum distance in a classroom, classrooms will need to be as spacious as
possible. This may require a temporary removal of some items and furniture that would
be considered “non-essential” for daily learning. Any furniture that has cloth coverings
need to be stored or put away until further notice.
2. Desks or tables will need to be facing the same direction.
3. Tape markings to show social distancing while waiting in line or while in line.
4. As best as possible, keep each child’s belongings separated to try and minimize the
sharing of materials.
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B. Transportation
1. Students will wear a mask while being transported. Exceptions for medical reasons will
be evaluated on a case-by-case basis and medical documentation from a MD or DO must
be provided.
2. While on the bus, students will be assigned a seat. Keeping a log of all bus riders and their
seat location will prove helpful if any contact tracing is required in the event of a positive
COVID-19 case.
3. The first rows behind the driver will remain empty to social distance the driver.
4. The driver will utilize a vinyl barrier to separate from children as they load the bus.
5. Encourage parents to transport their students to school if they feel uncomfortable with
these procedures.
6. We will attempt to distance our students on the buses when it is possible. Again, students
will be assigned a seat on the bus. Keeping a log of all bus riders and their seat location
will prove helpful if any contact tracing is required in the event of a positive COVID-19
case.
7. We will have as many windows open as possible on the bus during our bus routes to
increase air flow.
8. If, at some time during the year, there is a shortage of bus drivers due to COVID-19, the
District may need to reduce the number of bus routes that we normally run or, in a worst
case scenario, suspend District-provided transportation until staffing returns to “normal”
levels.

C. Mental Health Resources
All traditional counseling resources will be available to our students. This would include our
current school counseling staff as well as some of our “outside” agencies that we partner
with.
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PLANNING FOR SCHOOL
As we begin preparation for the start of the 2020-2021 school year, we
must make some important decisions and consider a variety of scenarios.
In order to make those decisions about what school will look like and
how our students will experience learning, Administration has been
guided by a core set of principles that reflect our highest priorities: the
health and safety of our students and staff, the need to continue to
address and close the gap in learning that occurred as a result of our
interrupted school year, the social and emotional needs of our students
and staff, equitable access and opportunity for all of our students, and
the need to be flexible during these uncertain times.
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ACADEMICS
Okmulgee Public Schools, like other school Districts around the world,
must consider multiple learning options for students for the 2020-2021
school year. Returning to traditional school, as we have previously
experienced it, seems unlikely due to the restrictions required to provide
a safe environment during the COVID-19 pandemic. The goal of
Okmulgee Public Schools is to continue learning excellence while keeping
the safety of all families a priority. Learning may look very different
based upon the modality chosen, but the standard of education remains
the same.
We are preparing to return to school in a revised traditional format for
the 2020-2021 school year of Monday, August 24, 2020.
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LEARNING DELIVERY MODELS
 Traditional Learning Plan
o Traditional Learning places students on-site and learning through
traditional methods. While technology may be utilized within
classrooms, the methods of teaching are in-person.

 Distance Learning
o Distance Learning is used for short-term placements away from
traditional learning in accordance with the District’s Distance Learning
Policies. The offerings could include virtual instruction, as well as the
use of packets.
o Utilized for students not comfortable attending school during the
COVID-19 Pandemic.
o Utilized for all students in the event of a school-wide shut down due to
COVID-19 or other events (weather, etc.) that would require the District
to temporarily close.
o Instruction will be given through both an on-line platform, paper
packets, and regular video and/or telephone communication with
students.

 Blended Learning
o Blended Distance Learning will be an option under Distance Learning.
o Blended Distance Learning allows students to come to the school
campus for specific courses and then return home to complete the
remainder of their courses.

 Full Time Virtual
o Virtual Learning is when a student’s regular mode of instruction is in a
virtual environment and is outside of the traditional environment. All
courses would be taken away from brick and mortar buildings.
o Utilized for students who do not intend to come to the school building
for classes regardless of the COVID-19 Pandemic. All instruction is
through on-line platforms.
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LEARNING DELIVERY MODELS
Traditional Learning Plan
 Traditional Learning is primarily focused on face-to-face
instruction.
 The Traditional format will evolve by incorporating digital
learning modules that will allow for rapid transition to
Distance Learning if needed.
 Teacher and students will prepare for Distance Learning in
the Traditional setting.
o For example, in the event of inclement weather or
pandemic restrictions, students would seamlessly
transition to Distance Learning for one or more days.

15

LEARNING DELIVERY MODELS

Traditional Learning Plan
 School Starts on Monday, August 24, 2020.
 All courses/classes taken at regularly assigned school site.
 In-person instruction with a traditional academic school
day.
 All students will be issued devices.
 All students will be issued hot spots.
 This will allow students 24/7 access to assignments and
activities at home. Teachers will be able to combine online
and face-to-face learning.
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LEARNING DELIVERY MODELS

Traditional Learning Plan

Reimagining Learning with Increased Use of Technology
Access to learning 24 hours a day – 7 days a week
 All students enrolled in Okmulgee Public Schools will be
issued a device and hot spot. This will allow access to
content and learning opportunities to extend beyond the
walls of our schools.
 Teachers will be able to combine online and face-to-face
learning.
 It is the expectation of Okmulgee Public Schools that every
student has access to learning and the ability to leverage
the power of technology to increase student outcomes.
 It is important to remember that this initiative is not about
the technology itself, as the integration of technology
throughout learning will increase engagement in learning as
we look to increase student outcomes.
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LEARNING DELIVERY MODELS

Traditional Learning Plan
Contingency Plans

If the number of positive cases of COVID-19 rise to the point that the
State limits the number of people allowed in a building or space, the
District is preparing for Distance Learning at-home instruction for those
students choosing the Traditional Learning Plan. These students would
move seamlessly to the Distance Learning Plan.
 On those school days where students were not reporting to the
building, learning would continue to take place at home and
attendance would continue to be counted.
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LEARNING DELIVERY MODELS
Distance Learning Plan
 School Starts on Monday, August 24, 2020.
 Distance Learning refers to a digital classroom learning environment that
takes place over the Internet or by “paper and pencil” packets rather than in
a physical classroom.
 Okmulgee Public Schools will assign a Certified Teacher and Teacher’s
Assistant to each child during Distance Learning.
 Each Okmulgee Public Schools student will be provided with a device and a
hot spot.
 Occasional paper packets will be provided to students. Arrangements for
pick up will be made and communicated to parents and students through
Parent Square when this occurs.
 Teachers will utilize Google Classroom to distribute lessons and assignments.
 Google Meet will be utilized for video-communication for teachers to
connect and collaborate with students and parents.
 All students would utilize their District provided device and District provided
email address.
 All students would utilize their District provided hot spot for connectivity.
 This model would be used if we close due to Pandemic Restrictions and in
the event we would need to close school for other reasons such as inclement
weather, etc.
 Blended Learning can be incorporated into a Distance Learning Plan. In
Blended Learning, students may come to the brick and mortar campus to
take specific classes and then return home to complete the remainder of
their courses.
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SCHOOL OPERATIONS
Distance Learning Plan
 Curriculum
Okmulgee Public Schools’ Distance Learning Plan will provide an indepth and comprehensive curriculum. Students must expect to
dedicate time each day to instruction that would include some digital
and some online interactions with the classroom teacher.
Teachers will make any adjustments necessary to the curriculum in
order to ensure all online curriculum will align with Oklahoma
Academic Standards.
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SCHOOL OPERATIONS
Distance Learning Plan
 Learning Platforms
Some of the Learning Platforms that will be utilized are:
o Okmulgee Primary School
 The main Learning Platforms used at Okmulgee Primary
School are Google Classroom, Google Meet, Waterford,
Journey’s, Study Island, Alpha Plus, and Exact Path. There
may be additional platforms utilized to meet the needs of
our students.
o Okmulgee Dunbar School
 The main Learning Platform will be SPARK.
 Google Classroom, Google Meet, Study Island, Read 180,
IXL, Exact Path and Alpha Plus are additional platforms
that will be utilized. There may be additional platforms
utilized to meet the needs of our students.
o Okmulgee High School
 The main Learning Platform will be SPARK.
 Google Classroom and Google Meet will also be utilized.
There may be additional platforms utilized to meet the
needs of our students.
Prior to the approval of any Learning Platform, every effort has been made to
ensure they align with Oklahoma Academic Standards. Teachers will make
adjustments to the curriculum as necessary to make sure that all Okmulgee Public
School students receive a quality education aligned with the Oklahoma Academic
Standards.
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SCHOOL OPERATIONS

Blended Learning Plan
 School Starts on Monday, August 24, 2020.
 Blended Learning can be incorporated into a Distance Learning Plan.
 In Blended Learning, students may come to the brick and mortar campus to
take specific classes and then return home to complete the remainder of
their courses.
 These courses would take place at a specific time each day and students
would be required to physically be in the classroom for the class period.
 Examples of possible Blended Learning Courses would be:
o Band
o Athletics
o Agriculture Education
o Speech
o AP Courses
o Special Services for Special Needs Students
 Courses listed above are examples of possible courses. These are not the
only courses that could be taken in a Blended Learning Plan.
 Students and Parents would need to contact the Building Principal to discuss
the possibility of enrolling in a course using Blended Learning.
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LEARNING DELIVERY MODELS
Full Time Virtual
 School Starts on Monday, August 24, 2020.
 The Full Time Virtual Classroom refers to a digital classroom
learning environment that takes place over the Internet rather than
in a physical classroom. It is implemented 100% through software.
 The intent of students enrolled in Full Time Virtual is that they will
remain in this Learning Environment regardless of COVID-19
conditions and other events that might close the school for a short
period of time.
 High School students who enroll as Full Time Virtual students
through Okmulgee Public Schools will utilize SPARK for their
curriculum.
 Dunbar School students who enroll as Full Time Virtual students
through Okmulgee Public Schools will utilize SPARK for their
curriculum.
 Primary School students who enroll as Full Time Virtual students
through Okmulgee Public Schools will utilize Google Classroom,
Google Meet, Waterford, Journey’s, Study Island, Alpha Plus and
Exact Path for their curriculum.
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ACCOUNTABILITY
Traditional, Distance, Blended and Virtual Learning

Attendance
The state of Oklahoma has a mandatory standard for whether a public education student
in a Virtual, Distance or Blended learning school is in attendance. This is important
because if students are not viewed by the state as being in attendance they are
considered truant.

Traditional Learning Environment
Attendance for the Traditional Learning Environment will be determined by students who
are present in the classroom each day. If a student is not present in class, the student will
be counted absent.

Distance Learning/Blended Learning/Virtual Learning Environments
Attendance for the Distance Learning, Blended Learning and Virtual Learning
Environments will be determined by instructional activities completed. To be classified
as being 100 percent in attendance, a student must complete a minimum of 1
instructional activity per day school is in session. Attendance will be recorded weekly. A
student’s attendance will be determined by the percentage of instructional activities
completed. (Example: A student has a 5 day week and completes 4 of 5 instructional
activities that week. The student would be counted absent for 1 day.)
All Okmulgee Public School students should strive to be 100 percent in attendance and
complete all instructional activities. Not completing all instructional activities will be
detrimental to students’ grades and master of their grade level.
The District will track Distance, Blended and Virtual attendance in multiple ways:
o Student Sign-in to Learning Platform.
o Sending/Receiving Emails.
o Viewing who is in attendance during a Live Video Session or Online Chat.
o Uploads of images or videos documenting student learning.
o Documented attendance where live instruction has occurred with a
teacher.
o Completion of Assignments.
o Documented Access to an Ongoing Lesson.
o Documented Telephone Conversations.
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Pacing
 Distance Learning student’s eligibility will be based on grades and minimum
progress.
o Okmulgee Public Schools will establish a percentage of minimum
progress for every class for each week.
o This is based on number of days in the school year. The percentage
can be based on the semester or the entire year dependent on
whether it is a semester-long class or a year-long class.

Awarding of Credit
 The District will award credit for courses completed using Distance Learning,
Blended Learning and Virtual Learning in the same way they are recorded for
Traditional Learning students.
o Students who successfully complete a course will be awarded credit
toward graduation.
o Credits awarded will not have any special notation of Distance,
Blended or Virtual Learning.
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ATHLETICS / ACTIVITIES
Okmulgee Public Schools would like to welcome you to our facilities. As we navigate through
these uncertain times during the COVID-19 pandemic, we would like you to know that the health
and safety of all students, coaches, staff, officials, administrators, parents, and spectators is our
priority. Okmulgee Public Schools is highly recommending the wearing of masks at school for
students and staff so we will be applying the same expectation to athletic and activity events.
When attending any event located at any of our facilities, we are requesting that you follow these
guidelines:


Okmulgee Public Schools is highly recommending that all participants, coaches, workers,
officials, spectators or anyone entering an Okmulgee Public School facility wear a mask or
face covering. We also ask that everyone that enters any of our facilities exercise social
distancing procedures according to the CDC. This includes the stands, spectator sections,
and concession areas.



Participants, officials, and coaches may remove their masks when they reach their
perspective playing field or court.



While we believe sportsmanship is important, to the development of our youth, at this
time, Okmulgee Public Schools will recommend no hand shaking between opposing
teams, both before and after the games.



At some of our events, there may be seating areas marked off as unavailable. Please
refrain from sitting in these areas to help keep everyone safe. If necessary, Okmulgee
Public Schools will determine the number of fans allowed in a facility or contest.



For participants, officials, and coaches, there will be no shared towels, clothing, shoes,
water bottles, or equipment.

To help ensure the safety of all who enter an Okmulgee Public Schools facility, Okmulgee front
gate and concession personnel, at all facilities, will be required to wear face coverings and gloves.
In addition, when traveling to away events, all Okmulgee coaches and students will be required
to undergo a COVID-19 clearance procedure.
We thank you for your cooperation. If you have any questions or concerns before coming to our
facilities, please do not hesitate to contact our Athletic Director, Johnny Dreyer at 918-688-7661
or by email at jdreyer@okmulgeeps.com.
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FORMS / INFORMATION

What follows are forms, information, and letters that will
be utilized for different scenarios. Okmulgee Public
Schools’ intent is to be as transparent as we possibly can
be with staff, parents, students and the community. We
have shared these forms with you so, that if in the event
you receive a form or letter, you can feel assured that it
has been issued by Okmulgee Public Schools.
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OKMULGEE BOARD OF EDUCATION
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”

(918) 758-2000

PO Box 1346 Okmulgee, Oklahoma 74447
www.okmulgeeps.com
fax: (918) 758-2088

The policies, procedures, and information within this document apply to all Chromebooks issued and
used at Okmulgee Public Schools.

Goals
The goal of the 1:1 technology program at Okmulgee Public School is to create a learning environment
that is consistent with advances in technology and facility resource sharing, critical thinking, innovation,
research, creativity, communication, collaboration, increased productivity and mobile learning.

Receiving Your Chromebook
Chromebooks will be distributed in each classroom during the first two weeks of school. Parents and
Students must sign and return a Chromebook Agreement BEFORE a Chromebook will be issued to their
child.

Using Your Chromebook
The Chromebooks issued to your student are intended for use at home and at school every day. In
addition to teacher expectations of Chromebook use, students and parents will be asked to access
school messages, announcements, calendars, handbooks, and grades using their Chromebook.
Students are expected to comply with all school policies and teacher directives when using their
Chromebooks.

Managing Your Files and Saving Your Work
Students are encouraged to save files to their Google Drive account. Saving to Google Drive will make
the file accessible from any computer with Internet access. No files will be stored on the Chromebook’s
hard drive.

Taking Care of Your Chromebook
Students are responsible for the general care of the Chromebooks they have been issued. Chromebooks
that are broken or fail to work properly must be immediately taken to their homeroom teacher and
logged for repair. If a loaner Chromebook is needed, one may be issued to the student until their
Chromebook can be repaired or replaced.
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General Precautions:
• No food or drink should be placed next to the Chromebook/Netbook.
• Cords, cables, and removable storage devices must be inserted carefully into the Chromebook.
• Heavy objects should never be placed on top of the Chromebook.
• Chromebooks should never be exposed to extreme temperatures or direct sunlight for extended
periods of time.
• Chromebooks should never be carried with the screen open.
• Student should never disassemble Chromebooks and attempt their own repairs.

Screen Care
The Chromebook screen can be damaged if subjected to heavy objects, rough treatment, certain
cleaning solvents, and other liquids. The screens are particularly sensitive to damage from excessive
pressure.
• Do not put pressure on the top of a Chromebook when it is closed.
• Do not store a Chromebook with the screen open.
• Do not place anything in your bag that will press against the cover.
• Make sure there is nothing on the keyboard before closing the lid.
• Clean the screen with a soft, dry anti-static, or micro fiber cloth. Do not use window cleaner or
any type of liquid or water on the Chromebook. You can also purchase individually packaged
pre-moistened eyeglass lens cleaning tissues to clean the screen.
Students are not permitted to decorate the exterior of any Chromebook.

No Expectation of Privacy
Students have no expectation of confidentiality or privacy with respect to the usage or content of a
district-issued Chromebook, regardless of whether that use is for district-related or personal purposes,
other than as specifically provided by law. The District may, without prior notice or consent, log,
supervise, access, view, monitor, and record use of student Chromebooks at school.
Chromebooks are subject to confiscation at any time and without prior notice. By using a Chromebook,
students agree to such access, monitoring, and recording of their use.

Repairing or Replacing Your Chromebooks
Vendor Warranty
Chromebooks include a one-year hardware warranty from the vendor
The vendor warrants the Chromebook from defects in materials and workmanship.

Lost or Intentionally Damaged Chromebooks and Accessories
The student and parent/guardian are responsible for the Chromebooks or any of its accessories that are
lost or intentionally damaged. A loaner device will be issued to the student in the interim until the
device is repaired, at which point the original device will be returned to the student.
If the Chromebook can be fixed in house, without the district incurring the expense of replacement
parts, no payment will be assessed to the student. If charges are incurred the parent/guardian will be
responsible to pay for the new parts. The present costs of the parts are as follows:
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Replacement Costs
Item
Cost
Complete Chromebook Replacement
$265.00 (Telecom Technology)
Screen
$30.00 (Amazon)
Keyboard
$50.00 (Amazon)
T-Mobile Hotspot
$90.00 (T-Mobile)
AC Adapter and Power Cord
$25.00 (Amazon)
Additional Replacement Costs will be determined as needed.
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Okmulgee Public School
Chromebook Policy Handbook
Sign-off and Student Pledge

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

I will take good care of my Chromebooks and know that I will be issued a Chromebook for home
and one for school.
I will never leave my Chromebook unattended in class.
I will never loan my Chromebooks to other individuals.
I will know where my Chromebooks are at all times.
I will charge my Chromebooks’ battery to full capacity each night.
I will keep food and beverages away from my Chromebooks
I will not disassemble any part of my Chromebooks or attempt any repairs.
I will protect my Chromebooks by always carrying it in a secure manner to avoid damage.
I will use my Chromebooks in ways that are appropriate for education.
I will not scratch, mar, gouge, or permanently damage the Chromebooks outer cover.
I understand that the Chromebooks I am issued are subject to inspection at any time without
notice and remains the property of Okmulgee Schools.
I will follow the policies outlined in the Chromebooks’ Policy Handbook and the District
Acceptable Use Policy while at school and at home.
I will file a police report in case of theft or damage caused by fire.
I will be responsible for all damage or loss caused by neglect or abuse.
I agree to pay the full replacement cost of my Chromebooks, power cords/chargers and hotspt,
in the event that any of these items are lost or intentionally damaged.
I agree to return the Chromebooks, power cords/chargers and hotspot in good working
condition at the end of each school year.

Student Name: ______________________________________________________
(Please Print)
Student Signature:___________________________________________________

Parent Signature:_______________________

Date: ____________________
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Okmulgee Public School
Chromebook Policy Handbook
Sign-off and Student Pledge

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

I will take good care of my Chromebooks and know that I will be issued a Chromebook for home
and one for school.
I will never leave my Chromebook unattended in class.
I will never loan my Chromebooks to other individuals.
I will know where my Chromebooks are at all times.
I will charge my Chromebooks’ battery to full capacity each night.
I will keep food and beverages away from my Chromebooks
I will not disassemble any part of my Chromebooks or attempt any repairs.
I will protect my Chromebooks by always carrying it in a secure manner to avoid damage.
I will use my Chromebooks in ways that are appropriate for education.
I will not scratch, mar, gouge, or permanently damage the Chromebooks outer cover.
I understand that the Chromebooks I am issued are subject to inspection at any time without
notice and remains the property of Okmulgee Schools.
I will follow the policies outlined in the Chromebooks’ Policy Handbook and the District
Acceptable Use Policy while at school and at home.
I will file a police report in case of theft or damage caused by fire.
I will be responsible for all damage or loss caused by neglect or abuse.
I agree to pay the full replacement cost of my Chromebooks, power cords/chargers and hotspt,
in the event that any of these items are lost or intentionally damaged.
I agree to return the Chromebooks, power cords/chargers and hotspot in good working
condition at the end of each school year.

Student Name: ______________________________________________________
(Please Print)
Student Signature:___________________________________________________

Parent Signature:_____________________________

Date:_______________
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FAMILY CONSIDERATIONS AND TIPS
Distance, Blended and Virtual Learning
Parents will need to think differently about how to support their children, how to create
structures and routines that allow their children to be successful, and how to monitor and
support their children’s learning. The suggestions provided below are intended to help parents
navigate how to help their children be successful within a Distance Learning Environment.


Establish Routines and Expectations
o At school, your child is used to having set routines for lessons, classes, and lunch. One
way to help your child at home is to create a set routine, whenever possible. Students
need to follow the schedules provided. Keep normal routines in place whenever
possible.



Define the Physical Space for your Child’s Study
o Giving students a dedicated workspace helps them stay organized, and reinforces that
they are in school mode. Above all, it should be a space where parents are present
and monitoring their children’s learning.



Monitor Communications from your Child’s Teachers
o Teachers will engage with parents and students regularly through communication
platforms. Parents are encouraged to contact their child’s teachers as needed.



Take an Active Role in Helping your Child Process and Own Their Learning
o In the course of a regular school day, your child engages in social interactions which
are opportunities for processing, extending, and consolidating learning. Asking your
child questions about their schoolwork is a great way to stay involved. Studies show
students learn more when they talk about or explain what they are learning. Letting
them explain it to you is an opportunity for your child to build confidence in what
they’ve learned.



Encourage Physical Activity and/or Exercise
o We recommend five to fifteen minutes of off-screen breaks per hour, as well as a few
“recess” breaks for younger students. It is important for parents to model and
encourage exercise. Break-time is a perfect time to be physically active: encourage
your child to stand up and stretch, take a walk outside, or play catch for 15 minutes. It
can do wonders in maintaining academic focus. You may even want to consider
planning extra time outdoors in the evenings.



If You Notice Stress or Worry in your Child, Reach Out to Us
o One thing is for certain – Okmulgee Public Schools is implementing this plan in
response to unique circumstances. This can be a time of uncertainty for everyone, and
we are here to help navigate the range of emotions students may experience. Reach
out to your child’s counselor or visit our website for support if needed.



If You Notice your Child is Struggling
o If your child is struggling, please reach out to the teacher, teacher’s assistant or
administrator for help. Our teachers are more than willing to help in any way possible.
You may contact staff through email, telephone or Parent Square.
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EMPLOYEE SELF-SCREENING FORM
The following self-screening protocol must be distributed to all employees for voluntary,
home self-screening.

The District is concerned for your safety and the safety of your co-workers, students and families.
We are monitoring the development of Coronavirus. In the interest of ensuring a safe and
healthy learning environment, we recommend that you voluntarily monitor your health status by
carefully completing this self-assessment each day before coming to work.
1. Do you have a temperature of 100.4 degrees or more?
2. Have you experienced any of the following symptoms today?
 Cough (unrelated to seasonal allergies or asthma)
 Shortness of breath (unrelated to seasonal allergies or asthma)
 Loss of taste and/or smell
 GI symptoms (vomit, nausea, or diarrhea)
 Chills
 Headache
 Muscle pain
 Sore throat
 Fatigue
 Congestion or runny nose (unrelated to seasonal allergies)
3. Are you or any member of your household currently under investigation for COVID-19, or
have you or any member of your household tested positive for COVID-19 in the past 14
days?
4. Have you or any member of your household traveled out of state in the past 14 days?

If you answered YES: please contact your supervisor prior to coming to work so that a
determination can be made whether you should remain offsite from the school following the last
potential exposure to the COVID-19. You may be required to submit evidence of exposure to an
infected person. Should you be required to remain offsite, you should keep in contact with a
building representative and receive clearance from them before returning to the premises. You
may also be required to have written clearance from a doctor.
If the answer to all of the above questions is NO: please adhere to local guidance regarding your
work schedule and any special precautions to be taken.
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STUDENT SELF-SCREENING FORM
NOTE: By sending your child to school, you are representing to the School
District that the answer to each of these questions is “NO”.
Daily COVID-19 STUDENT SELF-SCREENING FORM
In an effort to prevent possible exposure of staff and students to COVID-19, you are requested
to review the following questions each morning and PRIOR to your child riding a school bus or
entering school.
1. Does your child have a fever of 100.4 degrees or more?
2. Is your child experiencing a new loss of taste or smell, nausea or vomiting, OR diarrhea?
3. Is your child experiencing two or more of the following symptoms of COVID-19?
 Chills
 Cough
 Fatigue
 Muscle or Body Aches
 Headache
 Sore Throat
 Congestion or Runny Nose
4. Is your child experiencing ANY of the Emergency Warning Symptoms of COVID-19?
 Shortness of Breath or Difficulty Breathing
 Persistent Pain or Pressure in the Chest
 New Confusion
 Inability to Wake or Stay Awake
 Bluish Lips or Face
5. Has your child had, or do you think you child has, COVID-19?
6. Has your child tested positive for COVID-19?
7. Has your child been around a person with COVID-19?
If the answer to any of these questions is “YES”: YOUR CHILD SHOULD REMAIN AT HOME and you should
contact the attendance clerk at your child’s school by phone or email. Students remaining home as a
result of COVID-19 concerns will not be penalized regarding absences. Assignments, tests, or other school
work can be made up under the Distance Learning Plan.
If your child is showing any of the EMERGENCY Warning Signs listed in Questions 4: Seek Emergency
Medical Care Immediately.
If your answer to Questions 5, 6, or 7 is “YES”: Please contact your physician and the Okmulgee County
Health Department for specific guidance on the criteria to be met before your child returns to school.
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ESSENTIAL VISITOR SCREENING FORM
NOTE: Masks must be worn the entire duration of the visit.
To ensure the safety of students and staff, we would like you to complete the following questionnaire on the days
that you visit our school(s) to determine your state of health.

1.

Name:_________________________________________________

2.

Phone Number:__________________________________________

3.

In what capacity are you needed at school?
 Substitute
 Mentor
 Volunteer

 OKDHS
 Counselor
 Other (please explain)___________________________

4.

What site are you visiting:______________________________________________

5.

Without the use of appropriate Personal Protective Equipment (PPE), have you been directly exposed to
someone under investigation for, or with a confirmed case of COVID-19 (Coronavirus) in the past 14 days?
 Yes

 No

6.

What is your temperature today? _________________

7.

Have you experienced any of the following symptoms today? (Select all that apply)













Fever (100.4 degrees or greater)
Cough (unrelated to seasonal allergies or asthma)
Shortness of Breath (unrelated to seasonal allergies or asthma)
Loss of Taste and/or Smell
GI Symptoms (Vomit, Nausea or Diarrhea)
Chills
Headache
Muscle Pain
Sore Throat
Fatigue
Congestion or Runny Nose (unrelated to seasonal allergies)
None

8. Are you currently under investigation for COVID-19 (Coronavirus), or have you tested positive
for COVID-19 in the past 14 days?
 Yes

 No

9. Have you, or a member of your household, traveled out of state in the past 14 days?
 Yes

 No

Signature:_____________________________________________
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Date:____________________

TRANSPORTATION CLEANING FORM
Week of ______________ to _______________
Driver: _________________________________
Bus #: __________________________________
Monday

Tuesday

Wednesday Thursday

Friday

Sanitize
Aisle

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

Virtual for
All Students
No Buses

Sanitize
Stairs

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

Virtual for
All Students
No Buses

Sanitize
Railing

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

Virtual for
All Students
No Buses

Sanitize
Seats

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

Virtual for
All Students
No Buses

Sanitizing
Gel

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

AM_____
PM_____

Virtual for
All Students
No Buses
Virtual for
All Students
No Buses

Notes

Sanitation logs will be turned in to the Transportation Director’s office
after completing last route of the week. All surfaces must be cleaned
and sanitized with a disinfectant solution.
SIGNATURE: ______________________________________________
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DATE: ________________

38

39

40

OKMULGEE PUBLIC SCHOOLS
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”
PO Box 1346
(918) 758-2000

Okmulgee, Oklahoma 74447

www.okmulgeeps.com

FAX: (918-758-2088)

(Insert Date)

Dear Parents:
The safety of your child and our staff is of utmost importance as we return to school. During the
school year, we are asking you to daily check your child for signs of COVID-19. Below is a
checklist of statements you may use as a reference. If your child exhibits any of the following
signs, indicating by answering yes to the questions below, please keep them at home. This
checklist must be used separately for each child attending school from your household. You can
print a checklist/log from our website at www.okmulgeeps.com.
_____ 1. Does your child have a temperature of 100 degrees or more today?
_____ 2. Does your child have a sore throat?
_____ 3. Does your child have a cough?
_____ 4. Does your child have a loss of smell or taste?
_____ 5. Does your child have shortness of breath?
_____ 6. Does your child have close contact with a positive COVID case?
By sending your child(ren) to school, you agree the answer to each of the statements above is “No”.
In addition, your child’s temperature will be taken prior to boarding the bus. Any student with a
temperature of 100 or above will not be allowed to board the bus. All bus students will be required
to wear a mask. Masks will be provided for those who do not provide their own mask.
If your child does not ride the bus, their temperature will be taken prior to entering the building.
Any student with a temperature of 100 or above will not be allowed to enter the building. We
strongly recommend that all students wear masks in the building. Masks will be provided for those
who would like one but do not have their own mask.
Go Dogs!
Sincerely,

(Your Name Here), Principal
(Your Site Name Here)
(Your Contact Information Here)

Parent Checklist Letter
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OKMULGEE PUBLIC SCHOOLS
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”
PO Box 1346
(918) 758-2000

Okmulgee, Oklahoma 74447

www.okmulgeeps.com

FAX: (918-758-2088)

(Insert Date)

Dear Parents:
As we begin the new school year, we are working diligently to provide a safe learning environment
for our students. We know that many of our students currently ride the bus to and from school each
day. We will continue to provide this option. However, we do encourage anyone that has the
ability to transport their own child(ren) to please do so. We are working on plans to decrease the
number of students on a bus to assist with the possibility of exposure to COVID-19.
Students that do ride the bus will be required to sit in an “assigned” seat each day. We will be
keeping a log of all bus riders and their seat location. This will prove helpful in contact tracing
should we have a positive COVID case in the future. Also note, NO ONE will be allowed to be on
the bus or at school if they have a fever of 100 degrees or higher. This is for the safety of all
faculty, staff and students. Temperatures will be taken prior to boarding the bus. Students will be
asked to wear masks on the bus at all times.
We want parents to know that, along with the seating charts, daily cleaning and as much social
distancing as possible, we will also be increasing air flow, which will include having more windows
down during the bus routes. We are following CDC guidelines and will do whatever is necessary to
keep our students safe.
As always, your child’s safety is our top priority. We hope that you have a wonderful summer
break and we look forward to the upcoming school year.
Go Dogs!
Sincerely,

Renee Dove, Superintendent
Okmulgee Public Schools

Parent Transportation/Bus Letter
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OKMULGEE PUBLIC SCHOOLS
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”
PO Box 1346
(918) 758-2000

Okmulgee, Oklahoma 74447

www.okmulgeeps.com

FAX: (918-758-2088)

(Insert Date)

Dear Faculty and Staff:
We currently have a CONFIRMED case of COVID-19 in our school. (Insert Teachers Name)
classroom is now on quarantine for the next 14 days. If you or any of your students have been in
close contact with the students from this classroom, please notify the office immediately. COVID
protocol for cleaning, Distance Learning, etc. will be followed during this time.
Please keep in mind that confidentiality is important and this information is NOT to be
shared to students, parents or social media. All communication regarding this will come from
the Administration Office and/or me directly. We will be sending notification information, as
outlined by the Superintendent, to all parents.
Go Dogs!
Sincerely,

(Your Name Here), Principal
(Your Site Name Here)
(Your Contact Information Here)

Letter/Email to Staff
Confirmed Case: Close/Quarantine a Single Classroom
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OKMULGEE PUBLIC SCHOOLS
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”
PO Box 1346
(918) 758-2000

Okmulgee, Oklahoma 74447

www.okmulgeeps.com

FAX: (918-758-2088)

(Insert Date)

Dear Parents:
We regret to inform you that a student or staff member at (insert school name here) has tested
positive for COVID-19. The students, faculty and staff that were in close contact with this
individual have been notified and mandated to quarantine at home for 14 days. At this time, we do
not feel that your child was in close contact with the positive individual, however, we are working
with the health department on “contact tracing” and will individually notify you if we find out
otherwise. We are following CDC guidelines and protocols set by the State Department of Health
and our School District, to decrease potential spread.
Should your child(ren) start exhibiting COVID related symptoms, it is strongly recommended that
you contact their primary care physician or the local health department to have them tested
immediately.
The Mandatory Quarantine Dates for this incident are (insert start date) until (insert return date).
Should you have any questions or concerns, please do not hesitate to contact our school office at
(insert site phone number).
Go Dogs!
Sincerely,

(Your Name Here), Principal
(Your Site Name Here)
(Your Contact Information Here)

NOT in Quarantined Classroom Parent Letter
Confirmed Case: Close/Quarantine a Single Classroom
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OKMULGEE PUBLIC SCHOOLS
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”
PO Box 1346
(918) 758-2000

Okmulgee, Oklahoma 74447

www.okmulgeeps.com

FAX: (918-758-2088)

(Insert Date)

Dear Parents:
We regret to inform you that a student or staff member at (insert school name here) has tested
positive for COVID-19. We are notifying all parents of students that were in close contact with this
individual. Your child is a student in the classroom of the positive COVID-19 case that was
reported. Due to the exposure we are notifying you that your child will be required to quarantine at
home for 14 days. We are following CDC guidelines and protocols set by the State Department of
Health and our School District, to decrease potential spread.
It is important to know that, while in quarantine, your child will have contact with an Okmulgee
Public School teacher. They will check in regularly to address any questions you or your child
might have.
Should your child(ren) start exhibiting COVID related symptoms, it is strongly recommended that
you contact their primary care physician or the local health department to have them tested
immediately.
The Mandatory Quarantine Dates for this incident are (insert start date) until (insert return date).
Should you have any questions or concerns, please do not hesitate to contact our school office at
(insert site phone number).
Go Dogs!
Sincerely,

(Your Name Here), Principal
(Your Site Name Here)
(Your Contact Information Here)

In Quarantined Classroom Parent Letter
Confirmed Case: Close/Quarantine a Single Classroom
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OKMULGEE PUBLIC SCHOOLS
“Preparing students to be life-long learners and
contributing citizens in an ever changing society”
PO Box 1346
(918) 758-2000

Okmulgee, Oklahoma 74447

www.okmulgeeps.com

FAX: (918-758-2088)

(Insert Date)

Dear Parents:
Due to an increase in COVID cases and an increase in absences within our school, we will
transition to Distance Learning effective immediately. At this time, school is scheduled to resume
(insert date here). Meals will be distributed off-site. A list of these distribution locations will be on
our District Facebook Page and website later today.
This shutdown in going to differ from the one we experienced this past spring. All students will be
transitioned over to our Distance Learning Platform.
(Insert information on accessing Distance Learning/access to device/etc. here)
Student medications that are held in your School Nurse’s Office can be picked up at each site by the
parent or guardian if needed during this mandatory shutdown. Please call the school at (insert
phone number here) to schedule a time. A Picture ID will be required for medication pick up.
The safety and well-being of students and employees is our top priority. We continue to monitor
the evolving health crisis caused by COVID-19. We are adhering to guidance from the Oklahoma
State Department of Health, State Department of Education, the CDC, and Emergency Management
in all decisions made.
Thank you for your understanding and partnership with us as we take the necessary steps to protect
our school community. Again, the situation is being closely monitored and we will keep you
apprised of any changes.
Go Dogs!
Sincerely,

(Your Name Here)
Principal (if one campus) Superintendent (if multiple campuses or whole District)
(Your Site Name Here)
(Your Contact Information Here)

Parent Letter
Closure of Entire Site or District Due to COVID-19
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