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Okmulgee Primary School 

1003 N. Okmulgee Ave. 

Okmulgee, OK  74447 

918-758-2030 
 

Principal – Jennifer Neal 
Assistant Principal – Dawn Wallace 
Instructional Coach – Gena Ballard 

Special Ed Instructional Coach – Jacque McGertt 
 

Okmulgee Public Schools 
Superintendent – Renee Dove 

School Board President – Mark Tuggle 
Vice President – Lynda Barksdale 

Clerk – Vickie Jones 
Deputy Clerk – Mike James, Sr. 

Member – Rod Wiemer 
 

 

PRINCIPAL’S WELCOME 

Thank you for trusting us to provide your child’s education.  It is our desire as a school to work 

hand-in-hand with you and the community to help each student achieve their highest potential.  

Please make yourself familiar with the policies and procedures in this handbook.   

 

We are hoping that this school year will resume to as close to normal routines as possible.  We 

learned a lot last year, and have even made some permanent changes to our procedures.  Please 

know that at any time during the year we may need to adjust our daily schedule in order to keep 

our students and staff healthy.  We monitor the CDC and the Oklahoma Department of Health on 

a daily basis. 

 

Our core instruction focuses primarily on reading and math instruction.  Our students will 

receive instruction in both subjects on a daily basis with additional help as needed.  We will also 

use assessments to determine student growth and achievement.  Much of our instructional time 

will be spent working with students in small groups to best meet each students’ needs.   

 

If at any time you have any questions or concerns please contact me.  I will be happy to visit 

with you by phone or in person.  I look forward to working with each of you throughout the year. 
 

 

Jennifer Neal, Principal, Okmulgee Primary School 

918-758-2030 ext. 6108 

jneal@okmulgeeps.com 

mailto:jneal@okmulgeeps.com
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STUDENT RESPONSIBILITIES 

 

Okmulgee Primary School students are proud of themselves and of their school and community.  

They recognize their primary purpose at Primary is to learn and they are expected to participate 

in and contribute to the learning atmosphere. 

 

Students at Okmulgee Primary School are expected to: 

 

Succeed Socially and Academically by: 

 Attending school regularly 

 Taking all necessary materials to class 

 Staying on task 

 Completing homework, classwork, including makeup work 

 Dressing according to the school board adopted dress code 

 Celebrating academic success 

 Not disrupting the learning of others 

 Showing respect for people, property and themselves by: 

o Welcoming guests politely, including substitutes and parents 

o Maintaining honesty in work 

o Keeping food in the lunchroom 

o Keeping the hallways and grounds clean 

o Using language appropriate to school (no obscenity or profanity) 

o Expressing their ideas and opinions in a respectful manner so as not to offend 

others 

o Responding to reasonable requests of adults and of other students 

o Respecting the property of others 

 

Promoting Physical Safety and Personal Security by: 

 Obeying safety rules 

 Obeying bus rules 

 Recognizing that verbal fighting, unkind remarks, name-calling or making fun of 

another’s race, color, gender, national origin, religion or disability will have 

consequences 

 Recognizing that vandalism will have consequences 

 Recognizing that throwing objects will have consequences 

 Recognizing specific playground rules 

 

Follow the School and Classroom Rules by: 

 Accepting the rules of each classroom 

 Asking for clarification if you are unclear about the rules 

 Knowing and upholding the rules of this Student-Parent Handbook. 
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PARENT RESPONSIBILITIES 
 

As a parent, what does the school expect of you? 

 

 That you send your child off to school on time, every morning; clean, healthy, rested, 

dressed in school uniform, adequately nourished, and in a frame of mind to learn. 

 

 That you treat school as important.  That you are interested in every phase of what your 

child does and let your child know your interest and concern by listening enthusiastically 

and often to him/her, and by participating in school activities. 

 

 That you have taught your child to respect and cooperate with the teacher and other staff 

members, the basic rules of fair play, safety and personal cleanliness, and skills for 

getting along with others. 

 

 That your child is ready to learn in school because you enrich his/her life with suitable 

experiences, by talking to him/her, by reading to him/her, and by loving him/her. 

 

 That it is your responsibility to hold your child to reasonable standards of conduct. 

 

 If a misunderstanding occurs about something concerning your child in school, that you 

make an honest effort to straighten matters out with the school instead of letting your 

anger fester or “broadcasting” your criticisms to your friends. 

 

 That you be informed about current issues in education, in general, and the problems of 

our school, in particular. 

 

 That you should not hesitate to contact your child’s teacher, assistant principal, or 

principal when you have a concern or desire a conference. 

 

 That you support the school in its decisions about assignments, safety rules, and 

discipline. 

 

 That you be an interested, informed, and intelligent partner with the school in the 

education of your child; the ultimate responsibility for your child is YOURS. 
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Activity Classes 

 We offer PE, Library, Music and Creek Language. 

 Students will travel to the activity classes.  

 Classrooms will be sanitized between classes. 

 

Arrival 

 Car Riders and Walkers 

 Students will be dropped off at the door closest to the flagpole. 

 Students may begin arriving at 7:35 

 Parents will not be allowed to enter the building. 

 We will have several staff members available to walk students to their 

classroom. 

 Bus Riders 

o Buses will drop off on the east side of the building and students will enter through 

the gym. 

o We will have staff members available to walk students to their classroom. 

 

Attendance Policy 

It is important that students be present at school.  Students may miss no more than 10 days per 

semester.  Students with excessive absences in a semester will be referred to the Okmulgee 

District Attorney.  

Notification Steps: 

 3 unexcused absences – Phone Call to Parent 

 5 Unexcused Absences – Referred to DA 

 8 Unexcused Absences – Phone Call to Parent 

 10 Unexcused Absences – Referred to DA 

Excessive absences will also be reviewed by the Attendance Review Committee as set forth in 

school board policy. 

 

Backpacks 

Students are encouraged to have a backpack or book bag to bring their school items back and 

forth to school.  Book bags should be stored in the appropriate location. 

 

Breakfast 

● Upon entering the school building, students who are eating breakfast will go to the 

cafeteria to eat.  Whey they are finished they will go directly to class. 

● Staff members will be placed around the building to assist students in getting to class. 

 

Conferences 

Teachers are available for parent conferences after school during their preparation periods, 

but cannot leave their classrooms or have parents visit the classroom for a conference 

while classes are in session. If you would like to have a conference with one or more of 

your child's teachers, please contact your child’s teacher to arrange an appointment (918-

758-2030). In addition to the parent and teacher, the conference may also include the 

student as well as the assistant principal and principal. 
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Consequences for Cheating 

Any incident of cheating on school work (homework, tests, etc.) will result in the teacher calling to 

inform the student's parents and also could result in issuing the student a grade of "zero" on the 

assignment. Consequences are the same for a student who provides answers as for a student who 

copies. 

 

Discipline 

One of the most important lessons education should teach is discipline. While it does not 

appear in the curriculum as a subject, it underlies the whole educational structure. 

Discipline helps one to develop self-control which is the basis for maturity and sound 

relationships with others. Discipline is an absolute necessity for any organized group to 

operate successfully. Beginning with the 2011-2012 school year, the Okmulgee Public 

School District began implementing Assertive Discipline as our district-wide approach to 

discipline. 

 
Behavioral Philosophy - We believe a student should be rewarded when he/she obeys the rules. We 
believe a student should face negative consequences when he/she does not act or perform in the 
manner requested. We believe all students can behave appropriately and we will not tolerate any 
student stopping another student from learning or enjoying his/her rights. The discipline plan 
should be self-explanatory. 
 
We, at Okmulgee Primary, hold our students to high expectations both academically and 

behaviorally.  Well-disciplined classrooms provide a climate conducive to optimal learning.  

With that in mind, we have developed a plan that is designed to meet our expectations for our 

students.  Scientific research says that adopting such a plan will bring about noticeable 

improvement in student learning and behavior.  As our partner in the education of your child, we 

want you to be aware of this plan so that you might reinforce at home what we are doing at 

school. 

 

Our plan is based on the District adopted “Assertive Discipline Plan”.  In holding our students to 

high expectations, we have set limits on the number of disciplinary consequences a child can be 

issued in a nine-week period.  It is the “5, 4, 3 Plan”.   

 

After 5-4-3 has been exhausted in a nine weeks grading period the student will receive a 

disciplinary referral for any disciplinary action.  The consequence will be assigned by the 

assistant principal. 

 
We will send written notice to parents regarding all after school detentions.  It will be your 

responsibility to provide transportation for your student staying for after school detentions.  

Teachers are required to make two contacts with parents at each of the “5, 4, 3 Plan” levels (one 

is a phone call and the other is a face to face meeting).  At the beginning of a new nine week 

period, every child starts the “5, 4, 3 Plan” over. 

 

If your child exhausts their “5, 4, 3 Plan” limits, you will be required to attend a conference and 

your child may be placed on a behavior contract.  The team to discuss the behavior contract will 
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consist of the classroom teacher(s), assistant principal, counselor, student, and parent.  This 

behavior contract will continue until a time set by the team.  

 

 

 Discipline Step Consequence 

Te
ac

h
e

r 

Name Warning 

Name √ 
5 

Reflection 

Name √√ 
4 

15 Minute After School Detention 

Name √√√ 
3 

30 Minute After School Detention 

   

A
d

m
in

is
tr

at
o

r 5-4-3 Exhausted 
 

Or  
 

Severe Disruption 

Administrator Intervention 

1 Hour After School Detention 

In School-Alternative Setting 

Out of School Suspension 

*Parents are responsible for transportation for after school detentions; students are not allowed to 

ride the bus home. 

*Students who are assigned to In School Alternative Setting will attend 9:00-2:00.  Parents are 

responsible for transportation to and from school. 

 

You can help by talking frequently with your child about your expectations for behavior and by 

keeping track of their “5, 4, 3 Plan” at home.  Your encouragement alone may be all the 

incentive your child needs to display appropriate behavior and develop important self-discipline 

qualities. 

 

 

Dismissal 

We have two options for after school dismissal at Okmulgee Primary.   

(1)  Car Riders – Students will be issued a car rider number that must be displayed in the 

window of the car so staff can load students into cars after school. 

(2)  Bus Riders – Students will be assigned to the bus that runs a route by their house. 

Please assume responsibility for your child upon dismissal from school.  Arrange for your child to 

be picked up promptly, or instruct your child to walk home. Walkers should use designated 

crosswalks. Adult supervision will not be provided after dismissal time. Please do not request that 
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they be allowed to remain at school.  Please do not tell children to call you at the end of the day 

for instructions.  Children should be told in advance what their pick up arrangements will be and 

what to do on rainy days.  Phones will not be answered from 2:30-3:15 as we begin our dismissal 

process. 

 

Procedures for Dismissal 

● Bus Riders 

o Buses will begin loading at 2:30. 

● Car Riders 

o Car riders will go to the cafeteria and sit in assigned seats. 

o Car riders will go out the gym door on the east side of the building beginning at 

2:30. They will be loaded into cars by staff members. 

o Please make sure the number card for your child is clearly displayed in the front 

window of the vehicle on the passenger side. 

● Pick up from after school detentions 

o When picking your child up from after school detentions, please come to the front 

door and push the buzzer. 

o We will call your child to the office and they will come out the front door to meet 

you. 

● Picking your child up before 2:15 pm for an appointment 

o Please call ahead and the office will have your child ready to leave 918-758-2030. 

o Please buzz at the front door and give the office your name and the name of your 

child. 

o You will need to sign your child out for the day. 

● If any change in transportation is needed you must come to the school to complete a 

new transportation form for your child(ren). 

 

Please see the dismissal map on the next page. 
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Dismissal Expectations: 

I have the responsibility… 

 To be prepared to leave school when dismissed 

 To walk quietly to my appropriate area 

 To only exit the building when I am told to do so 

 To observe safety rules near cars and buses 

 

Dress Code 

Lower garments 

o Khaki, black, or denim jeans, shorts, skirts, or capri pants. 

 No leggings or jeggings 

 No sweat pants 

 No pajama pants 

o Belt in black, brown, tan, or cordovan (not for Primary) 

 Khaki in this case means tan or beige in color 

 Lower garments must be worn at the waist line, no sagging 
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 Pants must be snug – no more than two fingers width may be between waistline and body 

 Pants may not be tucked into socks 

 Shorts and skirts cannot be more than 6” above the knee or a dollar bill length above the 

knee 

 No slits or holes allowed 

 All lower garments must have belt loops (not for Primary) 

Upper garments 

 Polo style shirt with a collar or t-shirt 

 Solid colors only in red, gray, black, or white 

 Okmulgee bulldog spirit t-shirt 

 No commercial logo allowed 

Under garments 

 Underpants must not be visible 

 Undershirts may only be of solid color in red, gray, black, or white 

 Girls’ tights or leggings must be either black, white, or tan in solid color only 

Outerwear 

Some of the items described below are not part of the school dress code but may supplement the 

dress code in winter months or for those students of cold nature. 

 No accessories or flair are allowed with the school dress code (bowties, ties, suspenders, 

scarves, etc…) 

 Zippered or pull-over hoodies and sweaters may be worn in class (no hoods may cover 

the head while indoors) as long as they are not oversized. 

 Red, gray, black, or white colors; no commercial logos. 

Game and Spirit Days 

 Only players may wear athletic jerseys on game days specified by the principal 

 Cheerleader uniforms are permissible on game and cheer days, when approved by the 

principal for all Okmulgee Public School, OJF, and community cheer squads. 

Miscellaneous 

 New students will have five (5) days grace period to comply with the dress code policy 

 Any student after the grace period will be sent home for non-compliance.  Such students 

may change clothes and return to school, or a parent may bring the dress code appropriate 

clothing to the school.  Communication with parents will occur from the school office in 

these situations. 

 Students with disabilities may be exempt from certain portions of the school dress code 

requirements as identified in their IEP. 

 Primary school students, only, are exempt from the belt and belt loop requirement and 

Primary school girls may additionally wear jumper dresses. 

*Additional information may be found on the school website: 

(https://www.okmulgeeps.com/202489_2) 

 

Emergency Drills 

As required by state law and local policy, Okmulgee Primary School practices emergency drills 

for fire, tornado, and lock down situation. 

 

 

https://www.okmulgeeps.com/202489_2
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Grade Reports 

Progress reports will be handed out during the 5th week of each grading period. 

Report cards will be issued at the end of each nine weeks grading period.  Conferences 

will be held for the 1st nine weeks and 3rd nine weeks.  Appointments will be set up by 

your child's teacher for you to come and visit with them on an individual basis. This 

affords you some time alone with the teachers to discuss the progress of your child. 

Should your appointment time be inconvenient, please notify the teacher in writing and 

he/she will be happy to reschedule a more convenient time for both of you. Report cards 

will be sent home with your child for the 2nd and 4th nine week periods (end of each 

semester). Parents are encouraged to schedule a conference with their child's teacher at 

any time there is a concern with their child. 

 

Grading 

PreKindergarten and Kindergarten Grading Criteria Scale/Grades 

PK and KG grades use objective based report cards. The objectives on the report cards 

are assessed by the classroom teachers during each of the 9 week grading periods. The 

following criteria will be used to show progress of your child's grades. 

M-Mastery, P-Progressing towards Mastery, N-Needs Improvement, U-Unsatisfactory 

 

1st through 4th Grade Students  

Student grades are based on class work, quizzes, and tests.  We use Standards 

Based Report Cards to inform parents/families of student progress.  These will 

provide more detailed information to parents and families regarding a student’s 

strengths and weaknesses.  As a parent, you will know exactly which areas your 

child is excelling in and which areas your child needs more practice.  The 

following criteria will be used to show your child’s progress. 

1-Mastery, 2-Satisfactory, 3-Progressing, 4-Needs Improvement 

 

Lost and Found 

Articles found outside or in the building are placed in the Lost & Found.  Children should be 

encouraged to be responsible for articles of clothing and personal belongings.  Please label all 

articles of clothing and supplies.  Parents and children are encouraged to check the lost and found 

collection for items lost at school.   Unclaimed items are periodically given to charity. 

 

Lunch 

 Lunch will be served in the lunchroom. 

 Students will be accompanied to lunch by their homeroom teacher. 

 Classes will remain together while eating lunch. 

 Students will have assigned seating for lunch. 

 Once a class is finished with lunch, the teacher will walk them back to class. 

 Tables will be sanitized between classes. 
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Make Up Work 

All work missed during a period of absence may be made up for credit.  For each day of 

absence, a student shall have one school day following their return to school to make up 

the work missed, unless granted additional time by the teacher. 

Name on Belongings 

Label all personal items such as lunch boxes, coats, hats, etc. with the student’s name. 

 

Notification of Absence 

Please notify the school office at 918-758-2030 by 10:00 am on the day of absence.   

 

Open House/Meet the Teacher 

● Open House/Meet the Teacher will be Monday, August 15th from 5:00-7:00 pm. 

● Meet the teacher is also a time when you can drop of supplies and sign up for 

transportation (car rider, bus, walker). 

● Families are encouraged to attend as they will not be allowed to walk their child into the 

school building on school days, including the first day of school. 

 

Parent/Teacher Conferences 

 Conferences are scheduled for September 22 & 23 and March 9 & 10. 

 Teachers will schedule conferences with families. 

 

Parent Teacher Organization 

All parents are encouraged to join and take an active part in the Parent/Teacher Organization of 

our school.  You will be notified in advance of the time and dates of the meetings. 

 

Promotion and Retention 

Promotion of a student from one grade level to another will be based on several factors to 

include, 1) scholastic achievement, 2) ability, 3) chronological age, 4) number of years 

retained in the present grade. 

High standards of academics will be required at all times. While we do not 

consider any student to be a failure, we recognize that some students do not 

achieve required academic goals at times. Failure to achieve the required grade 

standards may result in the student being retained in the same grade for another 

school year. 
 

Retention of a student is based on the following criteria: 

1. Notification to parent of student who is not progressing 

satisfactorily:  
 *Progress Reports 

 *Report Cards 

 *Benchmark Scores 

 *NWEA MAP Scores 

 *State Test Scores (If Applicable) 

 

2. Building level committee decision to determine students to be retained.  

Committee may be made up of homeroom teacher, reading interventionist, reading 

specialist, special education teacher (if applicable), parent, and administrative 
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representative. Notification mailed to inform parent of committee decision 

and copy in student's file. 

 

 

Parent Appeal Process 

A. Parent must notify building administrator, in writing, of their desire to appeal 

the site education committee's recommendation for retention within ten (10) 

business days of the education site committee's decision. 

B. Building Principal will review the parent appeal and provide a 

written recommendation to the parent within ten (10) business days. 

C. If the parent is not satisfied with the decision of the building administrator 

they must notify the Superintendent, in writing, within five (5) business days of 

their intent to appeal to the board of education. The decision of the board is 

FINAL. 

 

School Property 

All school property (including textbooks) belongs to the patrons of the Okmulgee Public School 

District. The property is intended to be used by and for the benefit of all students. Therefore, 

when a student destroys or damages school property, he/she is personally liable financially and 

subject to disciplinary action.   

 

Tardies 

Punctuality is important, and the responsibility for being on time rests with the student and 

family.  Class disruptions due to tardiness are to be discouraged. Missing the first minutes of 

class sets a tone for the day. Therefore, excessive tardies may result in disciplinary action. 

Students will be considered tardy if they arrive to class after 9:00 a.m. or leave before 2:00 p.m.  

Parents must sign in students who are tardy in the main office before proceeding to their class. 

We do provide transportation to students to and from school on all regularly scheduled school 

days, which should allow for full day attendance. 

 

Telephone Use 

1. Students may not bring personal cell phones to school. 

2. Students may – with permission from the classroom teacher – use classroom phones.  Use 

of the office phone is discouraged. 

3. Students should not call home because of P.E. equipment, books, homework, field trip 

permission slips, bus passes, or other items left at home. 

4. Students will not be called out of class for phone calls except in an emergency. 

5. Students may not use the phone to call home to make arrangements to go home with 

other students. 

6. If students are ill they will be referred to the office and if necessary the office will notify 

the parent/guardian.  

 

Textbooks 

Textbooks used by the student are furnished free of charge by Okmulgee Public Schools.  

Students will be responsible for any of their books that are lost or damaged.  A find may be 

assessed for lost or damaged textbooks at the replacement cost. 
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Toys and Unnecessary Items to Have at School 

Students are not to bring toys, games, electronic devices, or any other items to school or on the 

buses that are not directly related to the educational function of the school unless administrative 

approval is given.  Laser pointers are specifically prohibited.  Students are not to bring animals to 

school.  Students are not allowed to bring cell phones to the Primary School.  If a student has a 

cell phone it will be confiscated and sent to the office.  A parent/guardian must come to the 

school to pick up the cell phone. 

 

Visitors During School Hours 

 In an effort to keep students and staff healthy we are limiting visitors to the school. 

 Dropping your child off after 8:00 am 

o Please buzz at the front door. 

o You will be required to sign your child in if they arrive after 8:00. 

 Picking your child up before 2:15 pm for an appointment 

o Please call ahead and the office will have your child ready to leave 918-758-2030. 

o Please buzz at the front door and give the office your name and the name of your 

child. 

o You will need to sign your child out for the day. 

 Attending a scheduled meeting/conference 

o Please buzz at the front door. 

o Someone from the office will give you directions for entering the building. 

 If you need to see or speak to someone at the school 

o Please call ahead and schedule an appointment 918-758-2030. 

o Follow the directions above for attending a scheduled meeting/conference. 

 We encourage parents/guardians to first speak with the teacher by phone; then schedule 

in-person meeting if necessary. 

 Occasionally, a parent may request a visit or observation in the classroom and those 

requests will only be accommodated for a short period of time if prearranged and 

approved by the building principal. 

 

Walking Students to Class 

Due to sanitization of the building and maintaining a safe environment for all students and staff 

we will not be allowing parents to walk their child(ren) to class.  We have staff members 

assigned to this and they will assist students to class. 

 

 

 

 


