
Steps to Enroll a Returning Student for the 2021-2022 School Year 

1. Go to ok.wengage.com/silo 

2. Login using your parent username and password (if you do not know yours please request a Parent/Guardian 

Portal Login) 

3. In the top left corner is a training video option, there are 2 short videos (one for returning students and one for 

new students)  you can either watch the videos or follow the directions below 

4. If you have a student who has already been enrolled at Silo, but does not display in the Student List, contact the 

HS/MS office 

5. Select Enroll 

6. Step 1 – Demographics 

a. Verify the information for the student is correct 

b. If any information is incorrect, simply click in that field and type in the correct information 

c. Click Save and Continue to Step 2 

7. Step 2 – Relations 

a. From this tab you can add a new relation, update a relation or remove a relation 

b. Click on Update Relation and verify the information is correct 

c. The primary guardian must have a default address, phone number and email address entered.  This is a 

very important step as in case of an emergency the school will have the correct contact information 

d. Click Edit or Remove if any changes need to be made 

e. Click Add if you need to add additional addresses, phone numbers or email addresses 

f. Click Save and Continue 

g. This will take you to the relations page where you can verify the other listed relations 

h. If you need to add a Relation (an emergency contact or someone who has permission to pick up the 

student) Click Add Relation and fill in the fields.   

i. Click Save and Continue 

j. If you have multiple students in the school with the same relations, you may click Clear Relations and 

Copy from Another Student link. 

k. A confirmation box will appear, click yes  

l. Then click the Copy Relations from the Student you want to copy, this will save time retyping in the 

same information for multiple students with the same relations 

8. Click the Step 3 – Documents tab 

9. Complete or Upload documents. 

10. To upload a document you will need to have a digital copy of the document saved on your device.  If you are 

using a phone simply take a clear photo of the document. 

a. Click Upload Document, Browse to the saved document or photo and click on it 

b. Once the document is uploaded a green checkmark will appear  

c. Some documents will be electronic forms 

d. Click in each field and fill in the information 

e. Use the mouse or touch screen to Sign the forms (this will not be a perfect signature just do the best you 

can) 

f. Once you have completed the form click the Submit button 

g. If you are filling out an electronic form on your phone, you will need to tap on the screen to make the 

Submit button appear 

11. Once you have completed the information in all 3 Steps 

a. Click the Submit to Site button at the top of the page 

b. Read the information in the Conformation box and Click Yes 

12. You will now see the word Submitted next to the Enroll Student 2020-2021 button 

https://www.wengage.com/


a. Note:  If you have started but not completed and submitted a Student Enrollment to the Site, the Status 

will display Started and you will not be allowed to work with another Student until the Enrollment is 

completed and submitted. 

 

If you have any questions, please call the school at (580)924-7000 

and someone can help you. 


