
Circulation Policy 

The school libraries are for the benefit of all students and staff for the better education of the 

students and development of the curriculum. Therefore, guidelines are necessary for the use of 

materials to the benefit of all patrons. Patrons checking out and using KISD items from district 

libraries are responsible for the return of these items in the same condition as at check-out and in 

a reasonable timeframe so that others may also use these materials. To that end the campuses 

have adopted the following policies: 

 Patrons must go through check-out procedures to use materials outside the library. 

 Materials are on loan for a limited time period of two weeks. 

 Patrons with overdue materials or fines owing may not check out additional materials. 

 Defaced, destroyed or lost materials will be paid for by the patron responsible for them 

by check-out. 

 Patrons are limited in number of materials they may check out, determined by the 

separate campus libraries. (Maximum Check outs 3). 

 Fines policies are $0.05 per day for each day the book is overdue. 

 Patrons with material over thirty days late will have an overdue notice mailed home. 

 Students with material over 45 days late may have their computer privileges revoked 

until they have returned the borrowed material to the library or paid for any material that 

has been lost. 

 Students who fail to turn in all library materials (textbooks and library books) will have 

their school records (Transcripts) held until all charges have been paid to the library.  

 The cut –off time for all fines, books, etc. will be the Wednesday before Fall/Spring 

semester exams by 3:21pm. If these are not taken care of by this time, the student will 

NOT be exempt from finals. 
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