
 
 
 
 

 
 

 
 
 
My name is Mrs. Anderson and I will be your Keyboarding teacher. This is my 19th year at Bray-Doyle 
School.  In this letter I hope to give you an overview of what we will be covering this year in class. 
 
Since state testing is now being conducted on the computer, your student will be typing short 
answers, paragraphs and essays!  The curriculum for this class will consist of an online typing program 
and keyboarding textbooks with the Google Classroom platform used daily during traditional and 
virtual instruction.  Our primary focus will be on proper keyboarding technique and learning the 
correct finger positions for the keyboard letters; however, we will also touch on general computer 
literacy topics while we build our computer skills using the free Google tools, such as Gmail, Google 
Drive, Google Docs, Slides, and Sheets.  
 
Students will be told daily what keyboarding lesson they should be working on and their goal for the 
day and end of the week, this will also be posted in our Google Classroom.  Keyboarding requires pure 
motivation and a desire to learn a new skill.  It is hard, mostly due to breaking years of bad habits.  I am 
asking that you keep encouraging your child to use correct form and push through those hard lessons.  
If they revert back to old habits, they will not succeed in achieving the goals set AND future lessons 
will be difficult and frustrating to pass. Effort put forth in the beginning makes for less frustration later 

in the school year when those who 
have learned the proper typing 
technique easily outpace the ‘hunt 
and peck’ method. 
 
My focus for keyboarding this year 
will be on accuracy.  Your student’s 
speed will eventually increase if he/ 
she focuses on correct form and 
accuracy instead of reverting back to 
old habits to obtain a faster speed.  
Their practice lessons, when learning 
new letters, will be graded as a 
complete/incomplete.  As we 
progress, grades will be taken on 
sample letter the students will type, 
striving for correct format and error 
free documents.  Students will also 
earn grades from the projects 
assigned using our Google Apps.   

 
Let me address an issue that I am confronted with yearly.  Yes, your child can probably type faster now 
using his/her two finger method.  However, learning the correct touch typing- two handed method 
that they will be instructed on will supersede their speed and accuracy over time.  I am asking for 
your help in conveying this message to your student when you see their frustration.  They are learning 
a new skill to better their success in future educational tasks and their future career opportunities.  It 
takes time!    
      Thank you, 
      Mrs. Anderson 

Email: 
handerson@braydoyle.k12.ok.us 

Phone: 580-650-5071 

mailto:handerson@braydoyle.k12.ok.us

