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communication: CLASS MATERIALS
Required: Traditional Learning
☐ Computer provided in lab
☐ Paper/Pencil/Pen
☐ School issued laptop
(1st few weeks of school to get

set up/practice for virtual learning)

Remember: No Food/Drink in 
Computer Lab. No Exceptions!

Required: Virtual Learning
☐ School issued laptop 
☐ Internet or hotspot connection
☐ Paper/Pencil/Pen

GRADES
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Progress reports will be 
available during 
parent/teacher 
conferences & at the end 
of each nine weeks. 
Parents are strongly 
encouraged to contact 
our high school principal, 
Mr. Vines for information 
needed to sign in to our 
gradebook parent portal 
to view your student’s 
most current grades for 
EVERY class.

handerson@braydoyle.k12.ok.us

Assignments will be posted and graded 
in Google Classroom whenever feasible. 
Many assignments will be printed or 
emailed for a grade.

Check the Google Classroom calendar 
for any Google Meets scheduled.
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1. Follow directions 
quickly.
2. Raise your hand for 
permission to speak 
(no blurting).
3. Raise your hand for 
permission to leave 
your seat (no wandering).
4. Make smart choices.

1. Warning: the teacher provides a verbal reprimand/reminder to student.
2. Lunch Detention: short time spent during lunch to contemplate conduct.
***Referral to Administration: a student will be immediately referred to    

administration for severe behavior problems and parents will be notified.***
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Expectations
1. Be in seat when tardy 
bell rings.
2. Have textbook turned 
to the page listed on 
board when bell rings
3. Do not use electronic 
devices in class without 
teacher permission.
4. Maintain a clean and 
orderly work area.
5. Bring your supplies to 
class daily.
6. Complete your work 
and turn it in on time.
7. Respect yourself, your 
classmates, & your 
teacher.

COMPUTER LAB 
PROCEDURES



2016-2017
VIRTUAL/DISTANCE 
LEARNINGCURRICULUM

Microsoft Office 2016 textbooks and software will be used daily 
to cover the computer applications of MS Word, MS Excel, MS 
PowerPoint, MS Publisher and (computer II only) MS Access. 
In conjunction with MS Office, we will also heavily use Gmail, 
Google Meets and Google Classrooms to facilitate distance 
learning. Students are expected to abide by all school and 
district digital safety rules and guidelines. 
Google Classroom codes will be posted on my teacher 
page for each class period. 

CHEATING
• The student will be given a 

zero for that specific test or 
assignment.

2020-2021

I have read and understand the grading policy and syllabus for Computer I/II. (all students will be given a printed copy to be signed)

Please type/print the students name: Please type/print the parent / guardian’s name:

Computer
Applicati

ons
I & II

In the event a student must move to virtual 
learning or the entire school must go virtual –
students who are not actually sick will need to 
log in daily to Google Classrooms for 
attendance purposes and educational 
instruction. Listed below is the bell schedule for 
our school day.

Thank you and I look forward to a wonderful and educational  2020-2021 school year!

Bell Schedule
1st Hour:  8:05-8:55
2nd Hour: 9:00-9:45
3rd Hour:  9:50-10:35
4th Hour:  10:40-11:30
5th Hour:  11:35-12:20
HS Lunch: 12:20-12:50
6th Hour:    12:55-1:40
7th Hour:    1:45-2:35
8th Hour:    2:40-3:20

TARDIES
• As stated in the handbook, 

3 tardies = 1 absences.  
Do not dilly-dally between 
classes. 

VIRTUAL EXPECTATIONS
1. Get the meeting code 

in advance so you are 
ready.

2. When you enter the 
Meet, mute yourself 
(if you’re not already 
muted).

3. Use the chat feature 
to ask questions and 
share resources.

4. Wait for the teacher to 
call on you to unmute 
yourself.

5. Look into the camera 
when you are talking.

6. Pay attention to your 
teacher and other 
students who are 
speaking.

1. Make sure your device 
is charged.

2. Log in on time.
3. Keep video / camera 

turned on.
4. Have materials ready.
5. Be an active participant 

(take notes, type in 
responses/questions 
when asked, raise your 
hand).

6. Wear appropriate 
clothing.

7. Sit where your laptop 
remains still and the 
camera is directed on 
your face. 

1. Leave session early.
2. Talk when someone else is talking.
3. Chat in the background during the lesson.
4. Mute or delete others from the room.
5. Eat during the meeting.
6. Share your screen unless told by your teacher.
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Etiquette
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