
Click on the 
Windows 

Start Button 
then select 
Devices and 

Printers 
 



 
Select 
Add a 

printer 
 



 

Select 
“Add a 

network… 



 

Select 



 

Type  
\\wpspshs\   for the High School 
\\wpspsms\  for the Middle School 
\\wpspsis\  for the Intermediate School 
\\wpspses\ for the Elementary School 
\\wpspsco\ for Central Office 
 
After you type the single back slash a list 
of available printer will be shown. 
 

//wpspshs/
//wpspshs/
//wpspshs/
//wpspshs/
//wpspsms/
//wpspsms/
//wpspsms/
//wpspsms/
//wpspsis/
//wpspsis/
//wpspsis/
//wpspsis/
//wpspses/
//wpspses/
//wpspses/
//wpspses/
//wpspsco/
//wpspsco/
//wpspsco/
//wpspsco/


 



 

Click on 
Next 



 

The printer driver will 
download and this 

message will appear. 
 



 
Check if you 

wish to set this 
printer as your 
default printer 

 

Select Finish to complete 
the adding of the printer 

 



 

Click on the 
Windows 

Start Button 
then select 
Devices and 

Printers 
 

To Remove a Printer 
please complete 
these steps:  



 

Right click on the 
printer that you wish 

to remove and  
Select…… 

 

Select 
Yes 



 

The printer has 
been removed 

 


