
(REVISED 10-1-18) ACCOUNTING - GRADING POLICY 

 

DAILY (50%) 
 Will drop at least THREE low daily grades, only if the student has no zeros for any 

reason. 
 

TESTS (50%) 
 Will cover 1 to 2 concepts depending on the subject matter.  

 Minimum of 2 Test Grades per Six Weeks grading period. 
 All Tests may be corrected for extra points.  

 No test grades will be dropped.  
 

MAKE-UP WORK ....... IT IS YOUR RESPONSIBILITY!!!!!! 

 All work must be completed in this computer lab.  
 If you know you will be absent from class, get the assignment before your absence 

instead of after. 
 

MISSING WORK & ICU  
 If you are present in class and do not complete that day’s assignment, 15 points will 

be deducted from the assignment grade. (added 10-1-18) 
 All missing work will be posted to the ICU list (due to any absence or incomplete) 

 If an assignment is missing more than 5 school days, the highest grade you can 
receive on that assignment is a 70. 

 Any work missing at the end of the six weeks will receive a zero and no daily grades 
will be dropped. 

 You may always work on missing assignments AFTER you have completed the daily 
assignment. 

 You may also complete missing work before and after school.  I am available most 

days by 7:15 am and will stay late when needed. 
 

CHEATING 
 1st Offense:  Person or persons suspected of cheating will forfeit that grade or grades. 

 2nd Offense: Office referral & grades will again be forfeited. 
 

 

 

Date________________ 

 
 

I, ___________________________, agree to abide by the above class rules, 
procedures, and grading policy as explained to me on this date. 

 
 

__________________________________ __________________   
             Student Signature     Class Period 

 



 

ACCOUNTING - COMPUTER LAB GUIDELINES 

 BE ON TIME. 
 *You are tardy when the bell rings and you are not in the classroom. 

 
 COME PREPARED TO WORK/TYPE EVERY DAY.  

 *Login to your computer immediately every day. 
 

 RESPECT BOTH CLASSMATES & EQUIPMENT. 
 *Do not remove plugs or cables or make changes to any machine.  

 
 LISTEN CAREFULLY TO ALL INSTRUCTIONS. 

 

 NO FOOD, GUM, OR DRINKS OF ANY KIND.  ONLY BOTTLED WATER IS ALLOWED.   
 

 

ACCOUNTING - GENERAL CLASS PROCEDURES 

1. Supplies you will need for this class include: 

*A folder with brads and pockets or a binder with pocket inserts, and a pencil.  

 

2. Please inspect your workstation at the beginning of class everyday and make me aware of any 

problems. 

 

3. During all instruction, I expect your complete attention.  NO TALKING OR TYPING OR MUSIC.   

 

4. You will be dismissed by me NOT the bell.   

 

5. No Internet access until all assigned and make-up work is completed.   

 

6. You will be allowed to listen to music while completing your assignment.   

 

7. PHONE USE:   No phones may not be out during this class.  If you take it out, I take it up. 

 

8. INTERNET USE:   No Inappropriate Websites/Content 

    

9. A restroom pass is provided for you to use responsibly at your convenience 

after the 1st 10 minutes of class.   

 

10. If you need to leave the classroom for any other reason, you must have a written pass from me. 

 

11. A workplace atmosphere is what we try to simulate, thus, a small amount of talking will be allowed. 

BOTTOM LINE… 
IT IS YOUR RESPONSIBILITY! 


