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I. ESOL Program Mission Statement 

To ensure that ALL English Learners have the tools to be successful in a global society, to 

enrich English Learners in all aspects and to communicate with others by improving language 

skills, self-confidence and cultural awareness as quickly and efficiently as possible. 

 

II. Introduction 

Hot Springs School District’s English Learners population has held steady over the last 3 years, 

at 10% , which proves to be steady English learner (ELs) enrollment.  This handbook is to 

provide teachers, administrators, and parents a resource to effectively work with English 

Learners.   

 

     A.   District Goals 

The Hot Springs School District will provide a research-based English for Speakers of Other 

Languages (ESOL) program for students who are identified as being English Learners.  The 

goal is to assist ELs in becoming English proficient in the domains of reading, writing, 

speaking, and listening in a timely manner.   

B.  Program Objectives 

The objectives for the ESOL program include: 

1. Students should attain language proficiency in a timely manner based on the English 

Language Proficiency Assessment or ELPA21.   

2. Student growth in academic content areas that are measured with non-EL students in a 

timely manner.   

C.  ESOL Program Staff 

Name Position 
Dr. Stephanie Nehus Superintendent 

Dr. Taryn Echols Assistant Superintendent 

Melissa Bratton District ESOL Coordinator 

JoAnne Rogers ESOL Facilitator – Main Street 

Lacey Long ESOL Facilitator – Oaklawn STEM 

Betty Telles ESOL Facilitator - Langston 

Otilia Peret ESOL Facilitator – Park 

Julieta Irons ESOL Facilitator – 7th through 12th  

Delia Alvarado District Translator/Interpreter/Family Liaison 
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D.    ESOL Program Advisory Committee and Evaluation 

The District will form an ESOL Program Advisory Committee to establish goals and practices 

for the ESOL program.  Their responsibilities will include annual program evaluation.  The 

following persons may serve on the ESOL Advisory Committee: 

 One or more ESOL Program Facilitators 

 A special education teacher, when appropriate 

 A school counselor, when appropriate 

 The district ESOL Coordinator 

 A classroom teacher, when appropriate 

 A parent, when appropriate 

 A representative from the community, when appropriate 

 

    E.   Legal Background 

Title VI of the Civil Rights Act of 1964: Title VI prohibits discrimination on the grounds of race, color, or 

national origin by recipients of federal financial assistance. The Title VI regulatory requirements have been 

interpreted to prohibit denial of equal access to education because of a language minority student's limited 

proficiency in English. 

Equal Education Opportunities Act of 1974: This civil rights statute prohibits states from denying equal 

educational opportunity to an individual on account of his or her race, color, sex, or national origin. The 

statute specifically prohibits states from denying equal educational opportunity by the failure of an 

educational agency to take appropriate action to overcome language barriers that impede equal participation 

by its students in its instructional programs. [20 U.S.C. §1203(f)] 

Lau v. Nichols: A class action suit brought by parents of non-English-proficient Chinese students against the 

San Francisco Unified School District. In 1974, the Supreme Court ruled that identical education does not 

constitute equal education under the Civil Rights Act of 1964. The court ruled that the district must take 

affirmative steps to overcome educational barriers faced by the non-English speaking Chinese students in the 

district. [414 U.S. 563 (1974)] 

The May 25 Memorandum: To clarify a school district's responsibilities with respect to national-origin-

minority children, the U.S. Department of Health, Education, and Welfare, on May 25, 1970, issued a policy 

statement stating, in part, that "where inability to speak and understand the English language excludes 

national-origin minority group children from effective participation in the educational program offered by a 

school district, the district must take affirmative steps to rectify the language deficiency in order to open the 

instructional program to the students." 

Castañeda v. Pickard: On June 23, 1981, the Fifth Circuit Court issued a decision that is the seminal post Lau 

decision concerning education of language minority students. The case established a three-part test to 

evaluate the adequacy of a district's program for ELs: 1) Is the program based on an educational theory 
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recognized as sound by some experts in the field or is considered by experts as a legitimate experimental 

strategy; (2) Are the programs and practices, including resources and personnel, reasonably calculated to 

implement this theory effectively; and (3) Does the school district evaluate its programs and make 

adjustments where needed to ensure language barriers are actually being overcome. [648 F.2d 989 (5th Cir. 

1981)] 

Plyler v. Doe, 1982  

“States cannot deny a free public education to undocumented immigrant children regardless of their 

immigrant status.” 

The Court ruled that schools are required to provide full access to its instructional programs, irrespective of 

the student’s immigration status.  Consequently, this case established that if undocumented students attend 

public schools they could not be excluded from provisions and the protections of Title VI of the Civil Rights Act.  

Thereby, not having schools enforce immigration laws within their district boundaries. 

Individuals with Disabilities Education Act, 1990: 

This act requires that student evaluations must be conducted in the child’s native language, and that parents 

must be informed of the evaluations and their rights in a language they can understand.  IEP’s must state the 

modifications of instruction, methods, and materials needed for both native language and English as a second 

language instruction. 

OCR’s September 27, 1991 Memorandum: The policy update is designed to determine whether schools are 

complying with their obligation under Title VI and to evaluate the adequacy of the program.  This policy 

update provides for: staffing requirements, exit criteria, access to all programs, schools may not relegate 

LEP/ELL students to “second-class status” by not providing them with equitable facilities (putting them in 

classes in the hallway, closets, etc).  This policy also placed the responsibility on school districts to train 

teachers in the language acquisition theory, methods and practices.  Furthermore, the district also has to 

ensure that the alternative language program teachers are evaluated by someone familiar with language 

acquisition.   

No Child Left Behind Act of 2001:  The primary goal or purpose was that reenactment and reform of the 

Elementary and Secondary Education Act (ESEA).  With the focus on ensuring that “all children have a fair, 

equal, and significant opportunity to obtain a high-quality education and reach, at a minimum, proficiency on 

challenging State academic achievement standards and state academic assessments.” 

Every Student Succeeds Act (ESSA), 2015:  The latest reauthorization of the Elementary and Secondary Act, 

signed into law Dec. 10, is in many ways a U-turn from its predecessor, the No Child Left Behind Act.  Under 

the Every Student Succeeds Act, states get significant leeway in a wide range of areas, with the U.S. 

Department of Education seeing its hands-on role in accountability scaled back considerably.  ESSA will begin 

in the 2017-2018 school year.  States will need to incorporate at least four indicators into their accountability 

systems.  The menu includes three academic indicators: proficiency on state tests, English-language 

proficiency, plus some other academic factors that can be broken out by subgroup, which could be growth on 

state tests.   
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III.  Identification 

 

 

A. Introduction 

 As part of Arkansas’ transition to common Entry and Exit Procedures related to  

Language Minority Students in Arkansas under the ESSA plan, Arkansas requires that all 

incoming students to any Arkansas district complete the Arkansas Home Language Usage 

Survey (HLUS).  

 

B. Procedure for Identification of Possible English Learner 

The Home Language Usage Survey is included in all registration packets and is required to 
be filled out by all enrolling students.  (Appendix B) 

 This survey will be included in the new registration packet during BOY registration 

and is given to any new student entering the district.   

 When one or more questions on the HLUS is answered with anything other than 

English, the designated registrar will ensure that the building ESOL facilitator is 
notified within 48 hours of receiving.    

 HLUS is not required for students re-enrolling in the district and have one on file. 

 A copy of the HLUS, regardless of markings, is to be kept in the student’s permanent 

record, stapled to the back of the permanent file for the duration that student is in the 
district.   

 If a student’s HLUS is unclear, contact the building ESOL facilitator for more 
information.   

 

C. Procedures for Re-Enrolling/Transfer Students 

When students that have attended Hot Springs School District in the past have re-
enrolled/transferred into the district, the building should request ESOL information from 
the prior school district, check e-school and/or Triand for past testing data, and refer to 

the ESOL facilitator to conclude whether or not this student will need to be retested, etc. 
The registrar should insure that all markings in e-school are correct by following the e-

School Checklist and Instructions for properly entering ELs. 

  

D. Parent Interview 

When a student is identified as a possible English Learner, a parent/guardian interview 
must be conducted.  This interview may be done over the phone or in person to obtain all 

pertinent information in the identification, placement and establishment of support for 
the English Learner.   

 

 

Title VI of the Office of Civil Rights requires that all students be given a Home Language 

Survey in order to determine possible need for assessment and/or placement in an ESOL program.   

https://drive.google.com/drive/folders/19wL6V6tKK6TbuD2IGlMxRANQkX4rFgUr?usp=sharing
https://drive.google.com/drive/folders/19wL6V6tKK6TbuD2IGlMxRANQkX4rFgUr?usp=sharing
https://docs.google.com/document/d/1IoAHsHt_7sZ7oOfkmaCFqKQAV65ULBu5LPLfOzuqb2Q/edit
https://docs.google.com/document/d/1IoAHsHt_7sZ7oOfkmaCFqKQAV65ULBu5LPLfOzuqb2Q/edit
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E. Foreign Exchange Students  

A foreign exchange student who is enrolled in a public school in the United States, 

based on the language of Title VI and the Lau holding, such a foreign exchange 
student is a ‘person in the United States,’ and the Lau provisions would therefore 
apply.  Foreign exchange students must follow the same identification and 

assessment procedures as other students.  The ESOL Facilitator will follow 
assessment procedures to determine the proficiency level of the foreign exchange 

student.  If the results indicate an LEP status, the student will be 
placed into the ESOL program, pending LPAC approval.  

 

F. Procedures for identification of students not identified during initial enrollment.  

If, at any time, a student or family demonstrates usage of a language other than English, 

the educator may file Home Language Usage Survey Verification Form or HLUS-VR. 
An HLUS-VR will be used to inform the ESOL Facilitator of a possible primary 
language other than English.  The ESOL Facilitator will conduct further investigation.  If 

the student is found to have another language primary to English, the ESOL Facilitator 
will ensure that the registrar marks that students as a “LMS” in e-school and record their 

proper primary language in the “Student Language section of e-school. They will then 
ensure that the student is screened using the ELPA21 screener.  

 

IV. Initial Assessment  

 

 

 

 

 

A. Introduction 

PHLOTE students are initially assessed with the intent to gain data that shows 

proficiency in the English Language.  It is very important that the ESOL facilitator 

initially assess students to advise the proper placement of the student. These facilitators 

are trained to administer these assessments and in interpretation of the results.  Other 

assessments may be given to determine math skills or native language literacy.   

 

 

 

Title VI of the Office of Civil Rights requires a district to objectively assess the English 

language proficiency of all PHLOTE students.  This assessment should evaluate whether the student is 

proficient in the four domains of language, specifically, reading, writing, listening, and speaking.  Title VI 

also requires that all staff designated to administer the assessment instrument should be provided formal 

training to ensure proper test administration and interpretation of test results. 
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B. Procedures for Screening 

 

In 2018-2019 the state mandated the use of the ELPA21 Dynamic Screener to determine 

if a student, who’s primary language is other than English, is proficient in English.  This 

screener is used to determine a student’s proficiency in reading, writing, listening, and 

speaking English.  The screener must be administered by a licensed and trained staff 

member that typically works with the student.  

 

ELPA21 Dynamic Screener 

The ELPA21 Dynamic Screener is used to determine initial eligibility for ESOL services. 

Like the summative assessment, this is an online assessment that measures proficiency in 

the four language domains of reading, writing, listening, and speaking. 

All screening must take place within 30 calendar days of the start of school and within 

two weeks of when the student arrives outside of BOY.  Screening results may take four 

to seven days to come in once the screener is submitted and ESOLF should account for 

that time.   

Once the results are back from the ELPA21 Dynamic Screener the ESOLF and LPAC 

will determine if the student meets the criteria for entrance into the ESOL Program.  If 

the student does not qualify for ESOL services, they will still need to be monitored for 

four years ensuring that they meet all monitoring criteria in the Professional Judgement 

Rubric/Exit Criteria Guidance from the Department of Elementary and Secondary 

Education. 

*All copies of the ELPA21 Dynamic Screener results and Monitoring information should 

be placed and kept in the students RED FOLDER. 

 

C. Parent/Guardian Notification 

Parent/Guardian must be notified of their child’s identification as an English Learner or 

Former English Learner within the first 30 days of enrollment at the beginning of the 

school year or within two weeks of enrollment thereafter.   

Notification must include the following elements and be provided in a language and 

manner the parents/guardians can understand: 

 The reason that student has been identified as limited English proficient and is in 

need of a placement in ESOL services. 

 The students level of English proficiency and how they are assessed. 

 The methods of instruction used in the program associated with their student and 

other methods of instruction that are available, including how such programs 

https://adecm.ade.arkansas.gov/Attachments/LS-18-093--Arkansas_Professional_Judgment_Rubric-Exit_Criteria_Guidance.pdf
https://adecm.ade.arkansas.gov/Attachments/LS-18-093--Arkansas_Professional_Judgment_Rubric-Exit_Criteria_Guidance.pdf


11 
 

differ in content, instructional goals, and the use of English and a native language 

of instruction. 

 How the program in which their student is, or will be participating, will meet the 

educational strengths and needs of their student. 

 How the program will specifically help their child learn English and meet age-

appropriate academic achievement standards for grade promotion and graduation. 

 The specific exit requirements for the program, including the expected rate of 

transition from such program into classrooms that are not tailored for limited 

English proficient students, and the expected rate of graduation from secondary 

school for such a program if funds under this part are used for students in 

secondary schools. 

 In the case of a student with a disability, how such program meets the objectives 

of the Individual Education Program of the student. 

 Information pertaining to parental rights that includes written guidance detailing: 

o The right parents have to their child’s immediate removal from such a 

program upon their written request; and 

o The options that parents have to decline to enroll their child in such  

program or to choose another program or method of instruction, if 

available; and 

 Assisting parents in selecting among various programs and methods of 

instruction, if more than one program or method is offered by the eligible entity.   

Hot Springs School District utilizes the Ellevation platform for the ESOL Program.   

 

V. Placement 

 

 

 

 

 

 

 

 

A. Introduction 

Title VI of the Office of Civil Rights requires the development, adoption, and 

implementation of a district-wide policy stating all LEP students will be provided language services 

through a language program.  Title VI further requires the district to have continued obligation to provide 

language services to students whose parents have denied services by encouraging monitoring of 

students’ academic progress and other support language services for such students.   

Furthermore, Title VI of OCR requires the district to ensure appropriate placement of all LEP 

students into the language program.  Specifically, the district will establish one or more placement 

committees (i.e., language proficiency assessment committee (LPAC)) based on need at each of the school 

sites.  The student should be appropriately placed in the language program and the parent should be 

provided with all pertinent information.  The LEP student may be removed from the program upon receipt 

of a written request.  

https://ellevationeducation.com/home/default
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All decisions that are made involving placement of the student are discussed with the 

Language Placement and Assessment Committee (LPAC). This group will make all decisions 

that will ensure that students are placed into the appropriate ESOL program services.   

B. Language Placement and Assessment Committee (LPAC) 

An LPAC must be operational at every school.  The committee advocates for the best 

educational placement of ELs.  It is the responsibility of the LPAC to make all decisions 

based on concrete data as to what is in the best interest of the student.  A decision cannot 

be made unless the majority of the members are in agreement with the decision.  It is 

unlawful for only one person to make decisions regarding placement, instruction and 

accommodations.  Each time the LPAC convenes, the recommendations of the 

committee should be documented and recorded using the Ellevation platform.   

The purpose of the LPAC is to: 

 Determine services and course placement for EL students. 

 Determine teacher scaffolding and assessment accommodations needed in the 

classroom. 

 Monitor formerly sheltered students as they transition to mainstream classrooms. 

 Determine the standardized testing accommodations needed. 

 Make recommendations for exiting the ESOL program. 

 Monitor students for four years after they have been exited from the ESOL 

program. 

 

Members of the LPAC Must include: 

 Building administrator (required) 

 ESOL Certified staff (ESOL Facilitator) (required) 

 Counselor/Instructional Facilitator 

Members of the LPAC should include, as needed: 

 Classroom Teacher 

 SPED teacher, or other support personnel 

 Parent/guardian is welcome, but not required 

Reasons for holding an LPAC meeting: 

1. Initial Placement and Annual Review 

The LPAC will meet within the first few weeks of school beginning to: 

 Evaluate concrete data and determine placement of new students 

https://ellevationeducation.com/home/default
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 Create EL student plan 

 Determine standardized testing accommodations   

 Review teacher feedback forms, if applicable 

 Review data from ELPA21 and standardized testing 

 Make changes to EL student plan, if needed 

 Monitoring M1, M2, M3 and M4 students  

 Alter schedules to accommodate students placement 

*New students must be assessed and parents notified within thirty days of the start of school. If 

the student is new to our district and comes any other time than the beginning of school, that 

student will need to be assessed and parents notified no later than two weeks from their start of 

school date.   

2. As Needed 

The LPAC will meet as needed to: 

 Make changes to or add new EL student plans during the middle of the year 

 Consideration for retention 

 Referral for Special Education 

 Exiting the ESOL program 

 Waiver Conferences 

Parents should be notified in writing of LPAC decisions.  LPAC meetings can be held at any 

time throughout the year, as needed.  No changes should be made to placement and assessment 

accommodations without the LPACs approval.   

C. LPAC Guidelines 

Scheduled LPAC Meetings 

Each building has a standing committee that will meet regularly, or as needed, to make 

placement decisions for new students and/or review student services.  All members should be 

present during these meetings.  If a representative cannot make the meeting or send someone in 

their place, then the group shall at least have three representatives present.   

Special Education/ESOL Students 

LPAC decisions made concerning special education/ESOL students should include a 

representative from the special education department. 
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Deadlines for Notification of Parents and Parent Rights 

Parent/Guardian must be notified of their child’s identification as an English Learner or 

Former English Learner within the first 30 days of enrollment at the beginning of the 

school year or within two weeks of enrollment thereafter.   

Annual Notification of Parents 

Following the annual review of student progress, parents are notified of the progress their child 

has made towards language proficiency and any changes that are made to services. 

Waive Services 

If a parent chooses to waive services, an LPAC conference must be held.  During the conference 

the LPAC committee will determine if there has been a misunderstanding regarding the 

information sent home.  If the parent still wants to waive services, parents must deny services in 

writing.  Parents may choose to waive all or part of the services.  If a parent chooses to waive 

services, the student is still considered an EL (LEP) and remains in the program, but they will 

not receive all or part of the services (as determined by the parent).  In addition, the student is 

still required to participate in the annual ELPA21 (English Language Proficiency Assessment for 

the 21st Century) until they can develop English proficiency and be exited from the program.   

 A copy of any correspondence between parent and ESOL program should be 

kept in the Red ESOL folder in the student’s permanent Record and the date 

of removal will need to be documented in e-school. 

 

D. Procedures for Placement into ESOL Program 

 

1. LPAC determines initial placement  

 

All decisions regarding services of students into the ESOL program are made by the 

LPAC.  This committee will use the initial assessment data along with any other past 

data to determine if the student will qualify for services.  Once the data has been 

analyzed and a placement decision has been made, the LPAC can be completed using 

the Ellevation platform.  The completed LPAC must be signed by all in attendance 

and placed in the red folder.  Parents should then be notified of the decision, 

following all guidelines.  Parent letter approval must be kept in the red folder.    

 

2. LPAC determines EL Plan  

During the LPAC meeting, committee members will determine which type of 

services, accommodations and supports the EL will receive.  LPACs are housed in 

the Ellevation platform and can be accessed by all classroom teachers.  Classroom 
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teachers are required to access their LPAC information through the ELLevation 

platform.   

 Classroom accommodations should be provided by the classroom teacher for 

all English Learners based on their EL plan.   

 Testing accommodations are provided throughout the year in the classroom 

and on standardized testing based on their EL Plan 

 

3. Create Red ESOL Folder 

The building ESOL facilitator will create a Red folder for each E.  The contents of the 

Red folder should include, but is not limited to: 

 Home Language Usage Survey (Stapled to the inside-back of permanent 

record) 

 Parent Interview (If applicable) 

 ELPA21 Dynamic Screener Results 

 Signed LPAC with testing accommodations 

 Signed Parent Notification Letter 

 Waiver Form (If applicable) 

 Signed Language Minority Student Exit/Monitoring Form (When applicable) 

 ELPA 21 scores 

 Any other documented information regarding services provided by the ESOL 

program.   

 

VI. Curriculum and Instruction 

 

 

 

 

 

A. Introduction 

Hot Springs School District has adopted the English for Speakers of Other Languages 

(ESOL) instructional model as a program to meet the needs of all English Learners in 

both language acquisition and core content.  All instruction is provided in English.   

 

Title VI of the Office of Civil Rights requires the district to implement an alternative 

language service model selected (e.g., ESOL) that is considered research based and recognized by experts 

to be sound as a second language acquisition theory.  The alternative language service model should 

provide LEP students with equal educational opportunities.  The district should ensure that LEP students 

are provided with equal access to the district’s general academic curriculum and the district is required to 

formulate goals and objectives for the program.   

Additionally, a district needs to have instructional materials to properly carry out its selected alternative 

language service model (e.g., ESOL) for the instruction of LEP students.  Such materials should be 

appropriate to the curriculum and comparable in quality, availability, and grade level to materials provided 

for the instruction of non-LEP students.    
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All services are designed to enable EL students to work toward proficiency in the English 

language and toward academic achievement in standards within a reasonable amount of 

time.  All instruction will be aligned with the state adopted Arkansas Standards and 

follow the English Language Proficiency Standards.  The ELP standards can be found on 

the Arkansas Department of Education website under the English Learners tab or here. 

 

B. Types of Services  

Elementary Services K-6 

All services are designed to enable ELs to work toward the same academic standards as all other 

non-EL students.  Mainstream teachers and all support staff will follow the Arkansas Standards 

and the ELP standards.  All teachers are certified and many are ESOL Endorsed or at 

minimum, trained in ESOL methodology.  A student’s participation in a given program is 

determined by the Language Proficiency Assessment Committee (LPAC). 

Students receive one or more of the services below: 

Content classes with integrated EL Support:  Students that receive content classes with integrated 

EL Support are placed primarily in English immersion classrooms along with mainstream 

students.  The students are immersed in English but given language supports by teachers to 

ensure they can access the grade level curriculum.  Typically, these students range from 1-5 

proficiency level and are provided support from the ESOL facilitator, as needed, to ensure their 

needs are being met. 

ELD-Pull-Out and ELD-Class Period:  Students that receive ELD Pull Out or ELD Class period 

are placed primarily in English immersion classrooms along with mainstream students.  The 

students are immersed in English but given language supports by teachers to ensure they can 

access the grade level curriculum.  Also, these students are provided with English Language 

Development classes with the ESOL facilitator.  These classes are a more systematic approach 

to English instruction targeting specific language development at the appropriate level.  This 

class is mostly scheduled with the student as a pull-out or scheduled class for 30 minutes at 1-5 

times a week, dependent on the students need.   This support is provided by the ESOL facilitator 

or ESOL paraprofessional. 

 

Secondary Services 7-12 

All services are designed to enable ELs to work toward the same academic standards as all other 

students.  Mainstream teachers and all support staff will follow the Arkansas State Standards 

and the ELP standards.  All teachers are certified or have a waiver and many are ESOL 

https://drive.google.com/open?id=0B5N6a-uAxfjHSmpoWmdTMkhPZVU
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Endorsed or, at minimum, trained, in ESOL methodology.  A student’s participation in a given 

program is determined by the Language Proficiency Assessment Committee (LPAC). 

Students receive one or more of the services below: 

Content classes with integrated EL Support:  Students that receive content classes with integrated 

EL Support are placed primarily in English immersion classrooms along with mainstream 

students.  The students are immersed in English but given language supports by teachers to 

ensure they can access the grade level curriculum.  Typically, these students range from 2-5 

proficiency level and are provided support from the ESOL facilitator, as needed, to ensure their 

needs are being met. 

ELD-Pull-Out and ELD-Class Period:  Students that receive ELD Pull Out or ELD Class period 

are placed primarily in English immersion classrooms along with mainstream students.  The 

students are immersed in English but given language supports by teachers to ensure they can 

access the grade level curriculum.  Also, these students are provided with English Language 

Development classes with the ESOL facilitator.  These classes are a more systematic approach 

to English instruction targeting specific language development at the appropriate level.  This 

class is mostly scheduled with the student for 50-90 minutes at 2-3 times a week, dependent on 

the students need.   This support is provided by the ESOL facilitator or ESOL paraprofessional. 

Sheltered Instruction :  **NEW**  Core content classes will be offered at the secondary level 

grades 9-12.  This process will be over the next 3 years, beginning with Math and English.  2020-

2021 additional courses include  

 9Th Grade Algebra I, Science, English and Civics 

 Algebra II 

 10-12 English  

 Biology  

 

C. Classroom Modifications and Testing Accommodations 

It is the responsibility of the mainstream teacher to ensure that services are provided in the 

classroom setting.  The teacher should be trained in language acquisition and ESOL strategies in 

order to provide the student with meaningful instruction.  Classroom teachers are provided with 

the Classroom and Testing Accommodations/LPAC in the Ellevation software which indicates 

the student’s level of English language proficiency along with suggested classroom 

modifications, demographics, background knowledge, and strategies to help them be successful 

in the classroom.  

 

 

http://www.ellevationeducation.com/
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D. Guidelines for Grading 

When students are in the process of learning English, it is not appropriate to assign grades that 

indicate failure or needs improvement if it is due to their limited English proficiency.  At the 

same time, it is not appropriate to assign grades that indicate grade level or satisfactory work if 

they are not meeting grade level standards.  It is very important that the proper grading is 

portrayed in order for parents and staff to make informed decisions about where to place the 

child in the future.  Every effort must be made to teach ELs grade level standards using 

appropriate modifications and ELD embedded within the content.  Below are the guidelines that 

should be used when assigning grades to ELs.   

 Teachers are strongly encouraged to use a standard based grading system.   

 Lessons should follow appropriate Arkansas’ Learning Standards for their grade level. 

 Lessons should be modified/scaffold according to the ELP standards and their 

proficiency level.   

When students receive a passing grade on modified assignments/tests, the teacher must indicate 

that the assignment/test is modified.  This will let parents and staff knows that the student is 

passing the standard, but did need modifications.  If the student receives a failing grade, and 

proof of modification was provided (or proof that language proficiency was not the issue), then 

that grade is justifiable. Some examples might be: excessive absences, unruly behavior, poor 

time management, etc.) 

E. Retention 

Retention of an EL should not be based on English language proficiency.  Lack of English skills 

should not be mistaken for poor achievement.  The office of Civil Rights (OCR) asserts. “it is 

their policy to find a violation of the Regulation Implementing Title VI of the Civil Rights Act of 

1964 if LEP students are retained in grade for failure to demonstrate basic skills in English” (Lau 

v. Nichols, 1970).  English must be taught to LEP students to provide them equal access to 

educational opportunities and instructional delivery must ensure comprehensible input.   

A retention decision should be made by the LPAC committee and the following things should 

be discussed at the meeting: 

 Years of schooling in the U.S. school as well as their native country.  Was their 

education continuous or interrupted (war, migrant work, refugee)?  Has the student been 

enrolled in the district for more than one full academic year? 

 Student’s progress on the language proficiency assessment (ELPA21).  Did the student 

improve in at least one domain out of the four (Reading, Writing, Listening, and 

Speaking)? 

 Student’s level of language development: Beginning (Level 1), early Intermediate (Level 

2), Intermediate (Level 3), Early Advanced (Level 4), Advanced (Level 5). 
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 Cultural Factors – foreign languages can have a different alphabet, sounds, reading and 

writing systems.   

 Development Stage – Be careful that immaturity is not due to cultural factors.  What is 

considered to be immature behavior in the U.S. may be considered socially acceptable 

behavior in another country. 

 Evidence of meaningful participation – are classroom modifications being made in the 

areas of: lesson delivery, assignments, homework and assessments? 

 Interventions – What interventions have taken place?  (i.e, RtI Process) 

 Evidence of collaboration with the ESOL facilitator to discuss student progress and learn 

strategies to help an at risk student through RtI.   

 Family Engagement – How often have parents been consulted regarding their child’s 

progress or lack of progress?  Are they aware of their legal rights? Do they understand 

how our educational system works?  What suggestions and support have been given to 

parents on how to help their child at home? 

When making retention decisions the LPAC should consider the following: 

 Retention is NOT a strategy to “catch up” academically. 

 Retention will not facilitate English language acquisition. 

 Retention should not be based on one specific piece of data alone or any sole criterion. 

 Retention may be considered if the student has excessive absences and not making 

adequate academic gains. 

 Retention may be considered if the committee has evaluated all the Retention guidelines 

and the student is still not meeting standards. 

 

VII. Assessments 

 

 

 

 

 

 

A. Criterion Referenced Assessment 

 A test or other type of assessment designed to provide a measure of performance that is 

interpretable in terms of a clearly defined and delimited domain of learning tasks.   

This form of assessment is required by Federal law and is given annually.  Examples of Criterion 

Referenced Assessments are: 

Federal Law requires the state to provide for an annual assessment of the English proficiency of all 

ELs in their schools. These assessments must align with the state’s English proficiency standards. 

Federal Law also requires that districts meet annual measurable achievement objectives (AMAOs) for 

limited English proficient  students through development and attainment of English proficiency while 

meeting challenging State academic content and student academic achievement standards. 
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 ACT Aspire 

The LPAC will determine which accommodations (if any) an EL may require. 

 English Learners who have been in the United States less than one year from 

the previous year’s test date, and are considered an immigrant, are no longer 

exempt the first year and must take ACT Aspire. 

 Students must be identified as EL (LEP) to receive accommodations. 

 Results are used in accountability calculations 

  If students are new to the country their scores will be accountable as follows: 

o Year 1 – Marker for Growth only 

o Year 2 – Reporting only 

o Year 3 – Accountability  

 M1-M4 students may be included in the EL subpopulation in accountability 

decisions.     

 

B. Norm Referenced Assessment 

Norm Referenced assessment report whether test takers performed better or worse than a 

hypothetical average student, which is determined by comparing scores against the performance 

results of a statistically selected group of test takers, typically of the same age or grade level, who 

have already taken the exam. 

This form of assessment is also required by Federal law and is given annually.  Examples of 

Norm Referenced Assessments are:  

 NWEA MAP – Grades K through 2nd  

 The ACT – 11th grade 

The LPAC will determine which accommodations (if any) the EL may require. 

 English Learners who have been in the United States less than one year from 

the previous year’s test date, and are considered an immigrant, are no longer 

exempt the first year and must take ACT Aspire. 

 Students must be identified as EL (LEP) to receive accommodations. 

 Results are used in accountability calculations 

  If students are new to the country their scores will be accountable as follows: 

o Year 1 – Marker for Growth only 

o Year 2 – Reporting only 

o Year 3 – Accountability  

 M1-M4 students may be included in the EL subpopulation in accountability 

decisions.     
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C. English Language Proficiency Assessment for the 21st Century 

This form of assessment is also required by Federal Law and is given annually.   

 Required of all English Learners regardless of ESOL service 

 Administered with accommodations ONLY to students with an IEP 

 Used to measure the language proficiency progress of ELs 

 This is a state mandated test, which falls under the same security guidelines as other 

state mandated testing.   

 This test measures the four domains of language development: Listening, Speaking, 

Reading and Writing. 

 The ELPA21 score is used to determine the proficiency level of the English Learners. 

 

 

VIII. Exiting and Monitoring of ELs 

 

 

 

 

 

 

 

 

A. Introduction 

The academic progress of ELs is monitored yearly by an LPAC at each school.  The progress 

of these students is recorded on the Language Minority Student Exit/Monitoring Form.  

When the English Language Proficiency Assessment data indicates that a student has 

reached English language proficiency and other academic thresholds are met, then the EL 

may qualify to exit the ESOL program.  Once a student meets all exit criteria, their academic 

progress is monitored for at least four years.    

B. Criteria for Exiting 

Title VI Office of Civil Rights requires the district to identify, implement into its policy, and 

describe the criteria that it will use to determine when a LEP student has obtained proficiency in English to 

exit alternative language services.  

Title VI further requires the district to ensure that exited students are participating meaningfully 

in the district’s program and that the language proficiency assessment committee reviews the academic 

progress of exited students at least once a year to ensure that these students are academically successful.   

Title VI also requires the district to take necessary steps to remediate academic deficiencies 

incurred by exited students who have fallen behind in the core academic subjects. 
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 In order to exit a student from English Learner status, a Language Proficiency and 

Assessment Committee (LPAC) must verify that there are three pieces of evidence 

supporting the decision. This is triangulation of data to support an educational decision. 

Scores of level 4 or 5 in all domains of the English Language Proficiency Assessment 

(ELPA21) or ELPA21 Screener. 

 Scores of level 4 or 5 in all domains of the English Language Proficiency Assessment 

(ELPA21) or ELPA21 Screener. 

 Two pieces of sufficient data evidence that demonstrates proficiency in Literacy 
through ELA, Science, Social Studies and/or Math as comparable to non-English 

speaking peers. 
 ACT Aspire-Reading (Scoring Ready or Exceeding or at the 50th 

percentile definitely at level comparable to non-EL peer)  

  ACT Aspire-Writing (Scoring Ready or Exceeding or at the 50th 

percentile definitely at level comparable to non-EL peer)  
 ACT Aspire-English (Scoring Ready or Exceeding or at the 50th percentile 

definitely at level comparable to non-EL peer)  

 ACT Aspire ELA Readiness = Yes  
  ACT Aspire Math Readiness = Yes  

 ACT English (Cut for the academic challenge scholarship)  
 ACT Reading (Cut for the academic challenge scholarship)  

 ACT Math (Cut for the academic challenge scholarship)  
 ACT Science (Cut for the academic challenge scholarship)  
 NWEA Map--Grade Level OR the predicted proficiency alignment report  

 District Formative Assessments  
 Reading Inventory  

 Writing Samples scored with rubric aligned to Arkansas English Language 
Arts Standards  

 K-2 Data points  
 NWEA Map 
 DRA 

 

 It is the responsibility of the LPAC to exit the student from EL status and begin the 

monitoring status based on exit criteria. 

 

C. Procedures for Exiting 

The following procedures will be followed to exit students from the ESOL program: 

 The ESOL facilitator will secure all data to provide to the LPAC for review 

 The LPAC will meet and analyze data to verify if student has evidence that is 

conducive to exit the ESOL program.  

 The Language Minority Student Exit/Monitoring Form will be filled out and signed 
by all committee members. 

 Parents will be notified in writing. 
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 Teachers will be notified, as needed. 

 E-school will be updated to show the date of exit and the student will be marked as 

Monitored Year 1 (M1).   
 

 
 

 

D. Monitoring Academic Success of Exited Students 

 During Annual Reviews the LPAC will monitor the progress of exited students using 

the Language Minority Student Exit/Monitoring Form.  

 The LPAC will review data in order to ensure that the student is meeting the 

qualifications of exit as set forth by the Department of Education’s professional 

judgment rubric. 

 If the student meets the above factors, the student is considered for the next monitored 

status (M2, M3, M4) and will be monitored for an addition year. 

 If a student does not meet the above factors, the LPAC will gather information from 

the student’s teachers.  If the LPAC determines that a monitored student should be 

reclassified as an EL, they will be re-entered into the ESOL program and the parent 

will be notified 

 

IX. Staffing and Professional Development 

 

 

 

 

 

 

 

A. Introduction 

The district is required to ensure that all staff working with ELs are trained on how to 

provide appropriate instruction for ELs.  Hot Springs School District encourages every 

teacher to attend the ESOL Institute for training and endorsement.  The district will provide 

a plan on ensuring that all teachers that work with ESOL students are provided proper 

training.   

Title VI Office of Civil Rights requires the district to have appropriately qualified and trained 

staff to implement its selected alternative language program 

Title VI further requires the district to develop a procedure to ensure that teacher evaluations, for 

teachers involved in the delivery of alternative language services are conducted by a person 

knowledgeable in English Language methodologies. 

Title VI requires the district to ensure that any teacher assistants who assist in providing alternative 

language services will work under the direct supervision of a certified teacher. 
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B. District ESL Support Services 

ESOL Facilitator 

Must be ESOL endorsed by the state of Arkansas or attending the ESOL Academy program to 

prepare for endorsement within the current school year.  

 Provide ESOL services throughout the building through teaching ELD Classes, 

Supporting classroom teachers, or other individuals who serve ELs. 

 Provide academic support for teachers through professional development, planning, 

coaching, and reflection on district wide and building level initiatives.   

 Assess new and re-enrolling students who have a primary home language other than 

English. 

 Provide assistance in data analysis, ensuring that records are maintained, and proper 

procedures are followed for ESOL services. 

 Schedule all English Learner coursework in conjunction with the building counselor, 

principal, LPAC committee 

 Participate in continual evaluation of the ESOL program and implement changes 

based on the findings 

 Assist students in developing their student success plans and exploration of college 

and career options 

ESOL Teacher 

Must be ESOL endorsed by the state of Arkansas or attending the ESOL Academy program to 

prepare for endorsement within the current school year.  

 Provide ESOL services throughout the building through teaching ELD Classes, 

Supporting classroom teachers, or other individuals who serve ELs. 

 Provide academic support for teachers through professional development, planning, 

coaching, and reflection on district wide and building level initiatives.   

 Assess new and re-enrolling students who have a primary home language other than 

English. 

 Provide assistance in data analysis, ensuring that records are maintained, and proper 

procedures are followed for ESOL services. 
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Translator/Interpreter/Family/Community Liaisons 

Must be bilingual in at least Spanish and English and have sufficient training. 

 Serve as a link between the community and schools to assist in connecting parents to 

schools, provide support to students, parents, teachers and administrators, and 

facilitate community outreach and involvement. 

 Provide translation and interpretation in Spanish for all schools as needed for parent 

communication. 

 Facilitate parent outreach programs, such as, family literacy night, English Classes, 

technology classes, etc. 

District ESOL Coordinator 

Must be ESOL endorsed by the state of Arkansas.   

 Provide district-wide support concerning initiatives/policies for EL students and 

ESOL data analysis.  

 Work closely with ESOL facilitators to provide with any new information regarding 

the ESOL program and train as needed.  

 Chair on program evaluation committee 

 Attend all state required PD and trainings 

 Implement curriculum which improves reading, writing, listening and speaking skills 

 Purchase materials to support the ESOL program 

 Maintain accurate records in e-school 

 Analyze data and provide updated plan for the success of the ESOL program 

X. Family and Community Engagement/Communication 

  

 

 

 

A. Introduction 

Title VI Office of Civil Rights requires the district to provide timely notice to the parents or 

guardian of PHLOTE students of school activities, progress reports and other matters that are brought to 

the attention of other parents.  Specifically, the notices should be provided in a language understood by 

the parents. 
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It is a legal requirement that all parents are provided with communications that is understood in 

their native language within a timely manner.  It is also in the best interest of the student, parent 

and school district to ensure that all parents are involved in the student’s educational experience. 

B. Oral (Interpret) and Written(Translate) Communications 

Hot Springs School district employs a full-time district translator/interpreter.  The 

interpreter/translator is available for the purpose of providing these services to the district.   

 If translation services are needed you should email Delia Alvarado directly at 

alvaradod@hssd.net .   

 Please allow a sufficient amount of time (at least 48 hours) for her to work, that time is 

dependent on the document.   

 If interpretation services are needed, please email Delia Alvarado directly at the same 

address.  Also, allow her time to set the appointment.  

 All district forms will be translated into Spanish through the district translator when 

practical.  Other languages will be provided as needed and become available. 

 If the parents chosen communication language, located in e-school, is Spanish then any 

communication from the school should be translated by the district translator. 

Interpreters for Parent Teacher Conferences and Other Events 

These interpreters provide assistance during Hot Springs School district’s Parent/Teacher 

conferences as well as other school activities, as needed.  These interpreters are expected to have 

a strong understanding of both English and another language.  These interpreters are briefly 

trained on the proper procedures of interpretations and sign an agreement that all information 

discussed at the conference is to remain confidential. 

C. Parent Engagement 

Hot Springs School district holds parent night activities at each building throughout the year to 

ensure that parents are provided the opportunity to be involved in their child’s learning.  HSSD 

works on building classes for parents based on their needs.  Some examples of these classes are 

Learning English and Learning Technology. 

XI. Access to All District Programs 

 

 

 

 

 

 

 

Title VI Office of Civil Rights requires the district to ensure that LEP students with 

disabilities (SPED LEP students) are appropriately placed and served with special education services and 

alternative language services.  

Title VI requires the district to test or evaluate for special education in the language in which the 

student is objectively known to be proficient (whenever possible) 

mailto:alvaradod@hssd.net
https://drive.google.com/open?id=0B5N6a-uAxfjHXzNSVWZDZjQ2LTA
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A. Introduction  

It is important to understand that, by law, ELs shall have the same access to all district programs 

and services that all students have.  Their English language proficiency or number of years in the 

United States should not hold them back from having access as the general population does. 

B. Special Education Program 

Hot Springs School District will ensure that all ELs with disabilities will be appropriately placed 
as it pertains to their needs.  It is important to remember that a student’s English language skills 

are not a reflection of a learning disability.  A student that is referred to special education must 

have a current English language proficiency assessment.   

Here are the guidelines to follow when referring a student to special education: 

 The referring teacher will need to formally contact the ESOL facilitator to set up an 

LPAC conference.  The special education designee should be a part of this meeting. 

 If it is decided that the student should be tested, the test must be given in a language 

that they understand.   

 If the student is placed in the Special Education Program, the two programs will work 

together, along with the LPAC and IEP team to ensure that the student is getting the 

best possible placement in both programs.   

 The district will follow all of the Arkansas State Guidelines on Non-Discriminatory 

Assessment and Addressing Educational Needs of ELs with Disabilities. 

 There is no waiting period before an EL can be tested for Special Education. 

C. Gifted and Talented 

Title VI requires that ELs have equal access to all programs.  This includes Gifted and Talented, 

Pre-AP,AP, and International Baccalaureate (IB) courses or programs across the district.  In 
addition, the district is required to provide parents of EL students the same information (in a 

language they can understand) about opportunities, requirements, selection criteria, and general 
information regarding the G/T, Pre AP/AP, and IB courses that is provided to the parents of 

native English speakers.   

D. Extracurricular Programs 

Title VI requires that ELs have equal access to all programs.  In addition, the district is required 

to provide parents of ELs the same information (in a language they can understand) about 

opportunities, requirements, selection criteria, and general information regarding any special 

programs or extracurricular activities/programs that is provided to the parents of native English 

speakers.   

 

XII. Records Maintenance and Accountability 
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A. Maintaining Records 

ESOL Red Folders 

The building ESOL facilitator will create a Red folder for each E.  The contents of the Red 

folder should include, but is not limited to: 

 Home Language Usage Survey (Stapled to the inside-back of permanent 

record) 

 Parent Interview (If applicable) 

 ELPA21 Dynamic Screener Results 

 Signed LPAC with testing accommodations 

 Signed Parent Notification Letter 

 Waiver Form (If applicable) 

 Signed Language Minority Student Exit/Monitoring Form (When applicable) 

 ELPA 21 scores 

 Any other documented information regarding services provided by the ESOL 

program.   

Online Database 

Hot Springs uses Ellevation as an online database for ESOL records.  All English 

Learner information is synced with the districts SIS.  Building ESOL Facilitators 

will use this software to hold LPAC meetings, monitor student progress, and share 

strategies with teachers.  Teachers are required to access their LPAC and EL 

information through Ellevation on a regular and continuous basis.   

B. Monitoring of Records 

The District ESOL Coordinator will periodically monitor all permanent records 

to ensure that the HLUS procedures in the district are in compliance with OCR 

requirements. 

XII. Appendix 

Title VI Office of Civil Rights requires the district to ensure that it will maintain 

reasonably accurate and complete records regarding the implementation of the alternative language 

program and the progress of ELL students who participate and exit the program. 

file:///C:/Users/brattonm/Documents/ellevationeducation.com
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A. ESL Acronyms  

Acronym Meaning 
BICS Basic Interpersonal Cognitive Skills 

CALP Cognitive Academic Language Proficiency 

CLD Culturally and Linguistically Diverse 

CRT Criterion Referenced Test 

ELD English Language Development 

EL English Learner 

HLUS-VR Home Language Usage Survey – Verification Form 

ESOL English for Speakers of Other Languages 

FEP Fluent English Proficient 

LMS Language Minority Student 

LEP  Limited English Proficient 

LPAC Language Placement Assessment Committee 

NRT Norm Referenced Test 

OCR Office of Civil Rights 

TESOL Teaching English to Speakers of Other Languages 

ELPA21 English Language Proficiency Assessment  

HLUS Home Language Usage Survey 

PHLOTES Primary Home Language Other Than English 

FES Forigen Exchange Student 

 


