
4.7 IEP Amendments 

 

I. IEP Amendments [34 CFR 300.324]. 

 

Changes may be made to an IEP by amending the contents of the current IEP rather than 

by redrafting the entire IEP.  The content of an IEP is defined in federal law at 34 CFR 

300.320 and basically involves present levels, goals and services.  The IEP does not 

include eligibility categories or placement.  Accordingly, an IEP amendment may not 

change a student’s eligibility category or placement.  The 2006 IDEA Regulations specify 

that an IEP can only be amended “after the annual IEP team meeting for a school year.” 

Upon request, a parent must be provided with a revised copy of the IEP with the 

amendments incorporated.  The date of an IEP amendment does NOT change or affect in 

any way the due date of the next Annual Review and/or Reevaluation. 

 

II.  Definition of Placement – Which Cannot be Changed Via IEP Amendment 

 

The Office for Special Education Programs, in Letter to Fisher, 21 IDELR 992 (OSEP 

1994), stated that if a proposed change substantially or materially affects the composition 

of the educational program and services provided to the child, then a change in placement 

has occurred.  A simple change in the location of a building or facility is not, generally, 

viewed to be a change in placement where there are no significant changes in the 

educational program. 

 

III. Number of IEP Amendments Allowed 

 

In the Gadsden Independent School District, no current IEP may be amended (revised) 

more than twice.  After two amendments (revisions) to the same IEP, the IEP team must 

redraft the entire IEP.   

 

IV.  IEP Amendment Process (Revisions) 

 

A. An IEP meeting convened to amend an IEP document is governed by the same 

procedural requirements as any other IEP meeting. 

 

B. There is no difference regarding required participants, giving the parents timely 

written Notice of IEP Meeting, and providing the parents with a copy of 

procedural safeguards under the IDEA. 

 

C. An IEP meeting whose purpose is only to make clerical corrections to dates, 

service times, etc., can be convened without the parent, provided the parent gives 

consent.  The parent must be informed of the clerical corrections and provided 

with a copy of the amended (revised) section(s) of the IEP including Prior Written 

Notice which documents the changes by the campus diagnostician. 

 

 



Note:  A clerical correction is a non-substantive correction to the IEP.  For 

example, a service time for a related service has been entered as 300 minutes per 

week when it is clear that the IEP Team intended the time to be 30 minutes per 

week. 

 

D. Changes to services, service times, or placement that are substantive (i.e., not 

clerical errors) cannot be effected through an Amendment (revision).  In those 

cases, a new IEP must be completed. 

 

E. The IEP document is amended as needed by creating a Revision of the original 

IEP document in the District’s online IEP writing platform which will not change 

the Annual Review date.  It is the responsibility of the campus diagnostician to 

create the Revision document.  The changes (revisions) must be clearly explained 

in the Prior Written Notice. 

 

F. On the front page of the IEP, under IEP Purpose, Other: is to be selected.  In the 

text box to the right of Other: the following text is to be typed: “Revision to IEP 

of (date of IEP being amended) held on (meeting date) to amend (brief statement 

of what was amended).” 

 

G. It is the responsibility of the campus diagnostician to ensure the parent receives a 

copy of the amended (revised) IEP and Prior Written Notice of Proposed Actions, 

with changes clearly explained, within five (5) school days. 

 

H. On the blue cover sheet of the IEP, the box for Revision is checked, not Annual 

Review, Reevaluation, or Other. 

 

I. With respect to timeline requirements, an IEP Amendment never changes the due 

date of the next Annual Review or Reevaluation.  Therefore, it is often advisable 

to write a new IEP instead of amending the current IEP, especially when an 

Annual Review or Reevaluation due date is in the near future. 

 

V. Reasons for IEP Amendments 

 

The following are examples of valid reasons for IEP Amendments: 

 

A. Corrections of dates, service times or Service Levels that are clearly typographical 

or clerical errors; 

 

B. Changes to pick-up and/or drop-off addresses on the Transportation Form; and 

 

C. When the State has made changes in Allowable Accommodations in close 

proximity to the State Testing Window. 

 

***** 


