
Jonesboro-Hodge Middle School 
Pre-Referral Form Step 1 

 
*This is your first of three steps before receiving an office referral.  You have shown a pattern of negative behavior 
that has taken away from the time your teacher is to use teaching.  Remember that a fourth violation will result in an 
office referral resulting in a more severe form of punishment. 
 
Student’s Name:________________________________________________________________________________ 
Teacher’s Name:______________________________________________     Period/Time:____________________ 
Date Assigned:___________________________________     Date Due: ___________________________________ 
Student’s violation(s) of guideline(s) in the Student Handbook:___________________________________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
 
Teacher’s Signature:_______________________________________________     Date:_______________________ 

Directions:  Copy this paragraph in your own handwriting.  Do not leave out any words.  If your teacher can not 
read the writing, you will have to do it over.  Attach your paper to this sheet, sign your name at the bottom and have 
your parent/guardian sign it, too.  Return it to your teacher who assigned it to you by the due date. 
 

Step 1 Punishment Paragraph 
The Jackson Parish School Board expects students to be well behaved while attending school or any school 

activity.  Every teacher is authorized to hold every student to a strict accountability for any disorderly conduct in 
school, on the grounds of the school, and at all school-related functions.  Students shall comply with all Board 
policies and school regulations, student codes of conduct, and directions of principals, teachers, paraprofessionals, 
and other authorized school personnel during any period of time when the student is under the authority of school 
personnel.  The policy of the Jackson Parish School System clearly states that all students have the right to a quality 
education.  In order to obtain a quality education, the responsibilities of each student include daily attendance and 
participation in all classes, punctuality, and obedience to school and district regulations.  When a student is 
disobedient, he/she violates school rules as well as infringes upon the innate rights of other students.  When students 
misbehave, teachers are authorized to counsel, give warnings, assign punishment work, contact parents, or refer the 
student to the principal.  Knowing the alternatives, a student should ask himself/herself, “Why choose to be 
disobedient, disrespectful, and/or disorderly?”  One objective of school discipline is to help students develop the self 
motivation and self-control that is required to be successful in school and ultimately in life.  Although the main and 
indispensable responsibility for student conduct rests upon the student and his/her parents and/or guardians, it is the 
daily responsibility of school personnel to secure and maintain an atmosphere that is conducive to learning for all 
students.  Therefore, all school personnel have the obligated and moral responsibility to make sure that no students 
interfere with the total learning environment of other students.  When a student or students choose to infringe upon 
the academic rights of other students by disrupting the educational atmosphere in the classroom, the teacher has the 
ethical and legal right to administer corrective punishment and/or dismiss the disorderly student or students from 
class for the purpose of restoring order and reestablishing a safe and learning environment for the other students. 

 
___________________________________________                 __________________________________________ 
Student’s Signature                     Parent’s Signature 
 
______The teacher will attempt to make a phone contact with parent/guardian on ______________________. 
 
**If student receives Step 2, a mandatory conference will be required with teacher and parent/guardian. 
 
FOR TEACHER USE ONLY 
1.  Was this punishment work completed correctly?  (Yes     No)    2.  Was the work submitted on time?  (Yes    No)     
If not, explain below and explain the next punishment you will impose such as rewrite the paragraph, assign 
additional punishment work, contact parents, send student to the office, etc. 
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 



Jonesboro-Hodge Middle School 
Pre-Referral Form Step 2 

 
*This is your second in a series of three steps before receiving an office referral.  You have already completed one 
punishment step and have been warned about your behavior.  You should take this very seriously.  YOU ARE 
GETTING CLOSER TO YOUR FINAL WARNING! 
 
Student’s Name:________________________________________________________________________________ 
Teacher’s Name:______________________________________________     Period/Time:____________________ 
Date Assigned:___________________________________     Date Due: ___________________________________ 
Student’s violation(s) of guideline(s) in the Student Handbook:___________________________________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
 
Teacher’s Signature:_______________________________________________     Date:_______________________ 

Directions:  Copy this paragraph in your own handwriting.  Do not leave out any words.  If your teacher can not 
read the writing, you will have to do it over.  Attach your paper to this sheet, sign your name at the bottom and have 
your parent/guardian sign it as well.  Return it to your teacher who assigned it to you by the due date. 
 

Step 2 Punishment Paragraph 
I have chosen to disobey the Jonesboro-Hodge Middle School rules, and I have not taken care of my 

student responsibilities.  I have disrupted the learning environment by performing inappropriate acts and displaying 
a negative behavior that are unbecoming to a student at Jonesboro-Hodge Middle School.  My teacher had to take 
away from his/her teaching duties to address my behavior and correct me.  I understand that when I choose to act 
this way that I am behaving in a defiant, rude, disrespectful, and impolite manner.  In doing so, I miss valuable 
lessons that my teacher is trying to share with me.  My unwise conduct mainly hurts me, and causes others to lose 
respect for me as a student.  Consequently, my defiant behavior will have a negative effect on my academic 
performance which will be reflected in a decrease in my grades because I have missed valuable information that 
may be required to complete an assignment or to answer a question or solve a problem on a test.  Furthermore, I 
prevent other students from obtaining a quality education which is the inherent right of all students and the 
foundational purpose of all schooling.  Also, I am hurting my parents and/or guardians who love me very much.  I 
waste their efforts, time, resources, and money when I chose not pay attention in class.  Additionally, I stain my 
reputation in the eyes of the school administration and personnel.  They realize that I have not done my job of being 
a respectable and upright student.  Most of all, I am hurting my own future by wasting and not cultivating my 
intelligence, gifts, and talents.  The information I miss while misbehaving will be useful to me later.  It might affect 
my work in another class as well.  It might affect my ability to complete a test in order to get a job or to enter 
college.  If I had not been acting in a negative manner, I would not have to copy this as punishment work.  I would 
then have more time for myself or for more valuable schoolwork.  Upon returning this paragraph to my teacher, I 
will make every effort to pay more attention to controlling my behavior, the rules of the school, and to my student 
responsibilities.  If I choose to continue to act in an inappropriate way, I realize that my teacher may have to take 
further action in correcting me.  I will strive to make better choices, obey the school’s guidelines, and display a more 
respectful and positive attitude. 

 
___________________________________________                 __________________________________________ 
Student’s Signature                     Parent’s Signature 
 
**This step requires a mandatory conference with teacher and parent/guardian. 
Teacher will be available for in-person or telephone conference on __________________ between ________ to ________ 
 
FOR TEACHER USE ONLY 
Was this punishment work completed correctly?  (Yes     No)    Was the work submitted on time?  (Yes     No)    Did 
parent/guardian meet with or call teacher for conference?  (Yes     No)  If not, explain the next punishment you will 
impose such as rewrite the paragraph, contact parent/guardian, send student to the office with referral, etc. 
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 



Jonesboro-Hodge Middle School 
Pre-Referral Form Step 3 

 
*This is your third of three steps before receiving an office referral.  You have already completed two punishment 
steps and have been warned about your behavior.  You should take this very seriously.  THIS IS YOUR FINAL 
WARNING AND STEP BEFORE AN OFFICE REFERRAL! 
 
Student’s Name:________________________________________________________________________________ 

Teacher’s Name:______________________________________________     Period/Time:____________________ 
Date Assigned:___________________________________     Date Due: ___________________________________ 
Student’s violation(s) of guideline(s) in the Student Handbook:___________________________________________ 
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
 
Teacher’s Signature:_______________________________________________     Date:_______________________ 

Directions:  Copy this paragraph in your own handwriting.  Do not leave out any words.  If your teacher can not 
read the writing, you will have to do it over.  Attach your paper to this sheet, sign your name at the bottom and have 
your parent/guardian sign it as well.  Return it to your teacher who assigned it to you by the due date. 
 

Step 3 Punishment Paragraph 
I have chosen to continue disobeying the Jonesboro-Hodge Middle School rules, and I have not taken care 

of my student responsibilities.  I have disrupted the learning environment by performing inappropriate acts and 
displaying a negative behavior that are unbecoming to a student at Jonesboro-Hodge Middle School.  My teacher 
continues to be taken away from his/her teaching duties to address my disruptive behavior and correct me.  I 
understand that when I choose to act this way that I am behaving in a defiant, rude, disrespectful, and impolite 
manner.  I have missed valuable lessons that my teacher.  My unwise conduct mainly hurts me, and causes others to 
lose respect for me as a student.  Consequently, my defiant behavior will have a negative effect on my academic 
performance which will be reflected in a decrease in my grades because I have missed valuable information that 
may be required to complete an assignment or to answer a question or solve a problem on a test. I have  prevenedt 
other students from obtaining a quality education which is the inherent right of all students and the foundational 
purpose of all schooling.  Also, I am hurting my parents and/or guardians who love me very much.  I waste their 
efforts, time, resources, and money when I chose not pay attention in class.  Additionally, I stain my reputation in 
the eyes of the school administration and personnel.  They realize that I have not done my job of being a respectable 
and upright student.  Most of all, I am hurting my own future by wasting and not cultivating my intelligence, gifts, 
and talents.  The information I miss while misbehaving will be useful to me later.  It might affect my work in 
another class as well.  It might affect my ability to complete a test in order to get a job or to enter college.  If I had 
not been acting in a negative manner, I would not have to copy this as punishment work.  I would then have more 
time for myself or for more valuable schoolwork.  Upon returning this paragraph to my teacher, I will make every 
effort to pay more attention to controlling my behavior, the rules of the school, and to my student responsibilities.  If 
I choose to continue to act in an inappropriate way, I realize that my teacher may have to take further action in 
correcting me.  I will strive to make better choices, obey the school’s guidelines, and display a more respectful and 
positive attitude. I REALIZE MY NEXT STEP IS AN OFFICE REFERRAL. 

 
___________________________________________                 __________________________________________ 
Student’s Signature                     Parent’s Signature 
 
**This step requires a mandatory conference with teacher and parent/guardian. 
Teacher will be available for in-person or telephone conference on __________________ between ________ to ________ 
 
FOR TEACHER USE ONLY 
Was this punishment work completed correctly?  (Yes     No)    Was the work submitted on time?  (Yes     No)    Did parent/guardian meet with 
or call teacher for conference?  (Yes     No)  If not, explain the next punishment you will impose such as rewrite the paragraph, contact 
parent/guardian, send student to the office with referral, etc. ____________________________________________________________________ 


