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This 2021/2022 Handbook will serve as a guide for 
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as well as his/her parents, faculty, & patrons of 
 
 

 
 

Hanna Public School 
P.O. Box 10 

Hanna, OK 74845 
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Hanna School District Calendar for 2021-2022 School Year 
 

August 9th – 10th …..…….……....Professional Development. In service 8:15A.M. – 3:30 P.M. 
August 11th ……………………………………….……………First day of school for students 
September 6th …………………………………………………………..Labor Day, No School 
September 16th ……………..……………..Parent/Teacher Conference 3:30 P.M. – 6:30 P.M. 
September 17th ……………………………………………………………………Virtual Day 
October 7th ……………………………….…………….……………………….Fall Carnival  
October 8th  …………………………………………………………….Last day of 1st Quarter  

42 Days Taught 
2 Days Professional 

16,590 Instructional Minutes 
October 11th …………………………………..……………….…………... 2nd 9 wks. Begins 
October 13th-15th……………………………………………………………….……Fall Break 
November 18th …………………….....…. Parent/Teacher Conference 3:30 P.M. – 9:00 P.M. 
November 19th ……………………………. ……………………………………….No School  
November 22nd – 26th ………………………………………...No School Thanksgiving Break 
December 16th ………………….………………………………………….Christmas Program 
December 17th ………………………………………………………..Virtual Day/ Last day of 2nd 
Quarter 

41 Days Taught 
0 Professional 

16,195 Instructional Minutes 
January 3rd …………………………………………………….……...…… ...3rd 9 wks Begins 
January 17th ……………………………………..………………….…Martin Luther King Day 
February 10th ………………………………. Parent/Teacher Conference 3:30 P.M.-6:30 P.M. 
February 11th ……………………………………………………………………….Virtual Day  
February 18th …………………………………………..…...……. Professional Day No School 
March 3rd …………………………………………………………………….End of 3rd Quarter 

42 Days Taught 
1 Professional 

16,590 Instructional Minutes 
March 4th …………………………………………..…………..…….......……. 4th 9 wks. Begins 
March 11th ………..…………………………………………………….………….. ..Virtual Day 
March 14th – March 18th …………………………………..….………..Spring Break No School 
April 1st …………………………………….……………………………No School/Good Friday 
April 7th ………………………....…………. ..Parent/Teacher Conference 3:30 P.M – 6:30 P.M. 
April 8th ………………………………………………………………………………Virtual Day 
April 15th ………………………………………….…..…..…………………..….. …Virtual Day 
April 22rd ……………………………………………….…..…..…………………... Virtual Day 
April 29th ……………………………………………………………………………. Virtual Day 
May 6th ………………………………………….…..….....……... ..Professional Day No School 
May 13th …………………………………………………...Students last day /Awards Assembly 
May 13th………………………………………………………………………8th/12th Graduation 
May 16th ……………………………………………………………………….Teachers last day 

43 Days Taught 
1 Professional 

16,985 Instructional Minutes – 66,360 Total Minutes for 2021-2022 School Year  
 168 Taught Days (4 P/T Con), 4 Prof Days 
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School Year 2021-2022 

 
Attention:  

 Be sure that you read the 2021/2022 student handbook. You will be responsible to know the contents and 
follow the instructions provided in this handbook. The student handbook is made for your convenience and to 
inform you of the rules and regulations regarding academics, behavior expected, and disciplinary guidelines. 
 

The policies and procedures contained in this handbook have been carefully prepared and presented so 
that it will be of great value in helping you to adjust to our school, and to become an integral part of it. 

 
Oklahoma School Laws:  

 
All laws and policies referred to in this handbook are on file in the Superintendent’s office. The Hanna 

Board of Education has adopted this handbook as policy. 
Hanna School’s primary mission is to equip all students to master the skills, acquire the knowledge, and 

develop the attitudes necessary for them to reach their full potential as American Citizens who can meet the challenges 
of a changing global society. All students must be given the opportunities for life long learning. Education is the 
responsibility of the entire community. It is the responsibility of the Hanna Public School to provide the environment to 
promote a quality education for all students. To obtain this, certain regulations and standards of communications must 
be maintained. Remember that your success in Hanna School will be directly proportional to your efforts. 

 
Closed Campus 

Hanna School maintains a Closed Campus Policy. No student shall leave school except by permission from the 
principal or superintendent. Violations of this policy will be a serious matter and handled accordingly by the Principal. 

 
Student Attendance 

  Hanna Board of Education believes that no single factor does more to aid a student's successful progress in 
school than regular attendance.  The board, also, values learning experiences that take place in the classroom 
environment and considers them to be meaningful and essential parts of its educational system.  In order for students to 
realize their fullest potential from educational efforts, they should have regular attendance in their classes.  Absences 
tend to disrupt the continuity of the instructional process, and the time lost from the class is irretrievable, particularly in 
terms of opportunity for interaction and exchange of ideas among students and teachers.  Therefore, classroom 
attendance is considered to be an integral part of the student’s course of study.  
 Pursuant to state statutes and in an effort to provide all students with continuity of instructional experience and 
expertise, the board requires all students to attend school regularly.  The principal has the authority to excuse students 
for absences due to illness or an emergency at the request of the parent or guardian.  A student who is excused must, 
however, still fulfill the school’s requirements for advancement.  
 

Dismissal During the School Day 
 No staff member may excuse any student from school prior to the end of the school day, or into any person’s 
custody, without the direct prior approval and knowledge of the building principal or his designee. 
 The building principal should not excuse a student before the end of the school day without a request for early 
dismissal by the student’s parents.  Telephone requests for early dismissal of a student may be honored only if the caller 
can be positively identified as the student’s parent or guardian. 
 No student will be excused from the campus without first checking out through the principal’s office. School 
personnel should refrain from sending students on errands away from the campus during the regular school day. 
Reference:  70 O.S. 10-105, 10-106 (Sections 229, 232, School Laws of Oklahoma) 
 

Tardiness  
 Promptness to every class is very important.  Students are to be in their assigned chair and ready to work when 
the tardy bell rings.  If a faculty member detains a student, that faculty member should write an explanation to the 
teacher of the class to which the student will be tardy.  All other students who are tardy will be recorded as such. 
 If a student has something that needs to be taken care of between classes, it is the student’s responsibility to 
inform his/her teacher for the upcoming class what the student will be doing and get the teacher’s permission to possibly 
be late to class. A student who misses more than 15 minutes of class time is counted as absent for the class. 
 Any student who accumulates 3 tardies from all classes in a 9-week period will be assigned detention upon 
their 3rd tardy for each succeeding tardy for the remainder of the 9-week period.  
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Absences 
Oklahoma State Law 

 It shall be unlawful for a parent, guardian, custodian or other persons having control of a child who is over 
the age of five (5) years, unless such child has been screened as provided for in Section 1210.282 of this title and such 
child is determined not be ready for kindergarten, and under the age of eighteen (18) years and who has not finished 
four years of high school work, to neglect or refuse to cause or compel such child to attend and comply with the rules of 
some public, private or other school, unless other means of education are provided for the full term the schools of the 
district are in session.  The county district attorney will be notified in case of chronic absence. 
 

Classification of Absences 
1. Excused with Knowledge Absence-An excused absence occurs when the student is absent with knowledge and 

approval of the guardian and school.  Parents/guardians must notify the school of the student’s absence.  Please 
call the school early the day the student is absent (by 9:00 A.M. if possible).  Failure to do this could result in an 
unexcused absence and/or admittance problems to class for the student when he/she returns to school. Students 
will be responsible for making up all work missed.   

     2.   Planned Absence-If an absence is planned in advance, the parent/guardian is asked to call the school prior to the 
planned absence.   

3.   Truant/Unexcused Absence-Any student who is absent from school without the knowledge and approval of the 
guardian and school officials will be considered truant.  The student will be allowed to make up all work missed 
but no credit will be given.  

4. Activity Absence-The student is absent for a school-sponsored activity with the consent of the parent, the 
sponsor of the activity and the principal, provided school work has been made up and the student meets 
eligibility requirements.           

Reporting Reasons for Absence 
1. Parent Responsibility 

a. When possible, the parent should telephone or make personal contact with the office prior to the absence. 
b. When an absence is detected for which contact has not been made, the office will often attempt to 

telephone the parent. 
c. If prior contact has not been made, the parent should telephone the principal's office before class begins on 

the day the student returns to school. 
d. If no telephone contact is possible, a note signed by the parent stating the exact reason for the absence and 

the time missed will be accepted. 
2. Student Responsibility 

a. Students who become ill during school hours must check out through the office before leaving the campus.  
Students leaving school without permission will be considered truant. 

b. If a student has received office permission to be off campus and cannot return to the school because of 
sudden illness, he should have his parent telephone the school to explain why he will not attend his next 
class.  If it is not possible for an adult to telephone, the student should contact the office before the 
beginning of his next class.  Parental confirmation should follow as soon as possible. 

c. The student must obtain a class admission slip from the office prior to meeting any class missed.  The 
admission slip may be obtained from the principal's office before school, during lunch break, between 
classes or after school. 

Excessive Absences 
 A student who exceeds ten (10) absences during a semester in any class may not receive credit for that class 
pending appeal.  Exceptions would be for documented medical problems or situations where the parent has been in 
contact with the principal and proper arrangements have been made. 

Students who are absent more than 10 days during a nine-week period may be given credit upon written 
recommendation of the teacher or successful appeal to the principal, superintendent, or attendance review committee.   

If a student accumulates absences in excess of ten per semester and believes special circumstances exist which 
should be considered, the student or their parent may request a hearing for consideration of the granting of credit.  Such 
a request must be made in writing and presented to the building principal.  An attendance review committee will meet to 
learn about extenuating circumstances and to review documentation.  

 
Oklahoma Secondary School Activities Association 

 A student who has not attended classes ninety percent (90%) of the current semester is not eligible to compete 
in any intramural competition governed by the association, e.g. athletics, band, FFA, or FHA.  Exceptions may be made 
by the principal for illness, injury, death in the immediate family, or valid reasons for late enrollment with the beginning 
of attendance. 
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 The Oklahoma Secondary School Activities Association and the Hanna Board of Education guide Hanna 
Public Schools' extracurricular activities attendance rules.  Therefore, any student participating in a school activity on a 
school day must attend at least half a day in order to participate in the school activity. 
 The maximum number of absences for activities whether sponsored by the school or outside 
agency/organization which removes students from the classroom shall be ten (10) for any one class period each school 
year.  Excluded from this number are state and national levels of school-sponsored contests.  State and national contests 
are those for which a student must earn the right to compete.   
 In keeping with State Department of Education guidelines, school-sponsored activities shall not be counted in 
the ten (10) day limitation. 

Attendance is an important part of the OHLAP program requirements. Excessive absences and tardies 
will result in student’s losing the OHLAP tuition.   

 
Excused Absences 

1. Illness 
2. Death in the family 
3. Doctor’s or Dentist’s appointment ( Doctors/Dentist will provide documentation)  
4. Unavoidable emergency-must be approved by the principal 
5. Education trips with prior approval with the principal 
6. Seniors College Days –Each senior may elect to take two college days. These visits will be one day per 

semester and will require administrative approval and will be no later than the last 10 days of each 
semester. Each senior will be required to present proof of attendance such as letter signed by a college 
representative.  

Students who miss school because of excused absences or for a scheduled school activity are responsible for 
obtaining the assignments from their teachers on the day they return to school. One day for each day missed will be 
granted in order to make up missed schoolwork. Assignments for one day will be due following the day the assignments 
are obtained. The day the assignments are obtained does not count in the make-up time. Students absent for extended 
periods of time may be given special consideration. 

 
Unexcused Absences 

A. When there is no legitimate or satisfactory reason given 
B. Working 
C. Car trouble 
D. Funeral, unless in the family 
E. Slept late 
F. Missed bus 
G. Family business (unless of emergency nature) 
H. Out of town-pleasure trips 
I. Leaving school without principal’s permission.  
J. Truancy 
K. Other reasons not covered under excused absences 
L. Purposely skipping school for any reason 

Students having an excused or unexcused absence will be required to get the work from their teachers, turn in all 
their work, and achieve a passing grade on the assignment. (Adopted by Hanna School Board on March 4, 2004.) 
 

Attendance Review Committee 
The Attendance Review Committee will be comprised of five people. An administrator, the school counselor, 

two teachers, and the president of the student council. The responsibility of the Attendance Review Committee will be 
to review on request of student or parent, records of those students whose absences exceed the number permitted for 
passing. Where there are extenuating circumstances, this committee is authorized to recommend that the provisions of 
this policy be waived. The principal may then waive the requirements when satisfactory arrangements are made with the 
student and parents to ensure regular school attendance. Adopted by Hanna School Board on February 5, 2004  

 
Student Activities 

 Hanna Board of Education believes that student activities are important to the full educational growth of its 
students.  School administrators shall strive to achieve equitable participation opportunities and positive recognition to 
students, while working to enhance the achievement of desired educational goals.  To meet this end, the board supports 
local, regional and state activities. 
 Hanna School District shall be a member of the Oklahoma Secondary School Activities Association.  Rules 
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and regulations of the association will be strictly adhered to by all concerned in activities sponsored by the Oklahoma 
Secondary School Activities Association. 
 Every student who competes in athletics must have written permission of his parents and must pass a physical 
examination.  All students who represent the school in academic, athletic or music competition must be passing all 
subjects. 
 Any activity to be scheduled on the school calendar should be scheduled by the sponsor through the principal.  
 Students must be in attendance 90% of the time.  Those who have failed one class during the week shall be 
placed on scholastic probation for the following week.  If the student fails a class during the probation week, that 
student shall not be allowed to participate in any extra-curricular activities during the following week or any week 
thereafter until the grades are satisfactory.  On the last day of the school week, teachers shall report to their 
principal a list of all students who are failing their classes.   
 

Activities that Require Eligibility 
4-H Events  Student Council  Academic Competition   Basketball               Clinics         

 Basketball Speech/Debate Contest  Career Tech Competitions                Softball                   Baseball 
      Track 
 

Activities that Do Not Require Eligibility 
Senior Activities     Class Meetings   Sophomore Trip to Vo-Tech 
Assemblies/ Pep Rally    Junior Activities   Christmas Programs  
Senior Career Day    Junior-Senior Prom  Junior-Senior Banquet  
Reference:  OSSAA Administrative Handbook 
 

Activity Absences 
When teachers take students on a school-related activity, a student’s absence from other classes does not count 

as an absence.  Teachers are responsible for turning in a list of students who will be involved in school sponsored 
activities. Students are encouraged to notify their teachers of upcoming events for which they will be absent. The 
following activities are considered activity absences: 

A. Academic classroom field trips 
B. OSSAA sponsored state play-offs that require earned qualification to participate). 
C. Assemblies that are school sponsored and required 
D. Participation in school approved testing programs 
E. State band, chorus, scholastic & speech contests 
F. FFA, FHA, and 4-H State Shows and State Fairs. To be eligible, however, students must have an entry in 

the show/fair. 
A student may have no more than ten (10) activity absences during a school year.   
 

Admission after Absences 
On the morning of a student’s absence, the parent must call the school explaining why the student is absent. If 

the parent has no phone, they must send a note explaining the reason for the student’s absence and call the school to 
confirm it within 24 hours. 

Being absent the previous period does not eliminate the obligation for that period’s class work. Any work or 
test missed is to be made up at a time and place chosen at the discretion the teacher. Unless arrangements are made with 
the teacher, students who are absent or on school trips for only part of the day will hand in assignments either before 
they leave or upon their return that day. Students may also be expected to complete tests when time permits. 

It will be the responsibility of the student to contact the teacher to make arrangements for make-up work. 
Grades not made up will be recorded as failing grades, which will undoubtedly result in lowering the student’s semester 
grade. 

Checking out of School during the Day 
If a student needs to leave school during the school day, a phone call must be received from the parent 

explaining the need for the student to leave. Again Hanna Board of Education requests that this be done only in case of 
an emergency. Parents should not be calling the school frequently to allow their child to check out.  

No student will leave school except by permission from the principal, and such permission during school hours 
shall be given only in case of sickness, or upon personal parental/guardian request, within the discretion of the principal. 
After permission has been secured from the principal the student must sign the checkout sheet in the office stating the 
time of departure, and the student’s destination. When the student re-enters school he/she must then state the time of 
their return on the check-in sheet. Do not sign the Checkout Sheet in the office until you have received official 
permission to leave the school grounds. Parental permission is still required for students eighteen years or older.  
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Excuses from Class during the Day 

A student may not be excused from classes by a teacher of another class at any time. If a situation warrants, 
permission to miss a class may be obtained from the principal. The student is required to personally present it to the 
teacher. Under no circumstances should a student expect a teacher to accept a verbal excuse. 

 
Classroom Conduct 

 While in the classroom at Hanna Public School, students are to follow these rules: 
1. Be in assigned place with appropriate materials, ready to work at the designated time that class begins. 
2. Keep hands, feet, and objects to yourself. 
3. Use school-appropriate language and behavior at all times. 
4. Be polite and respectful to everyone. 
5. Follow instructions and class rules. 

Discipline 
Hanna Board of Education supports the belief that the result of one’s behavior will be consequence—positive 

or negative in nature. Therefore, for the ultimate benefit of the student, rules of student discipline must be set and 
followed by the school district. 

Hanna School’s primary goal is to educate, not discipline; however, when the behavior of an individual student 
comes in conflict with the rights of others, corrective actions are necessary for the benefit of the individual and the 
school.  

One of the most important lessons education should teach is discipline. While it does not appear as a subject, it 
underlies the whole educational structure. It is the training that develops self-control, character, orderliness, and 
efficiency. It is the key to good conduct and proper consideration of other people.  

With an understanding of the purposes of discipline in a school, you may form a correct attitude, and not only 
do your part in making your school an effective place of learning, but develop the habit of self restraint which will make 
you a better person.  

It is the policy of Hanna Board of Education that any student attending school within this district will be 
subject to the disciplinary action included, but not limited to, corporal punishment or suspension from school for any 
conduct, which, in the opinion of school administrators, has an adverse impact upon the school. Every parent/guardian 
will sign a discipline form, indicating permission or denial of the use of corporal punishment on their child. This form 
will be included in the enrollment packet for all students. This form must be on file in the student’s cumulative file and 
up-dated yearly. 

All students will be treated in a fair and equitable manner. Disciplinary action will be based on a careful 
assessment of the circumstances surrounding each infraction (i.e., the student’s attitude, and the seriousness of the 
offense, and its potential effect on other students.) 

All students of Hanna School District are subject to these discipline policies while on school grounds, being 
transported to and from school or school functions by district transportation, and while participating in functions 
sponsored by the district. 

Discipline Options and Actions 
 The administration, faculty, and staff will continue to hold in high regard the cooperation of the student body 
in maintaining an orderly, disciplined learning atmosphere at Hanna High School. 
 Student conduct should reflect the highest standards of our community and school.  Students are expected to 
conduct themselves in a manner that exemplifies respect for one’s self, other people, and the property of others.  At all 
times, students will be cooperative and display class dignity. 
  Depending on the seriousness of the wrongdoing committed by the student, discipline may consist of a verbal 
warning, after-hours supervised time, in-school suspension or suspension (if in compliance with state law), removal of 
privileges, parent contact, apologies or personal restitution for items or equipment stolen or destroyed.  Disciplinary 
action will be determined by the teacher or the administrator in charge, in compliance with this and other board policies. 
 Any student involved in a severe disruption will be sent to the office immediately. 
Severe disruptions include, but are not limited to, smoking; chewing or dipping tobacco; drinking alcoholic beverages; 
possession of alcohol, drugs, tobacco, lighters, or matches; fighting; blatant disrespect; assault; gang-related activities; 
and sexual harassment.  Students who display these behaviors should be sent immediately to the principal’s office. 
 The following is a list of administrative responses intended as a guide only.  If a student is in violation, past 
conduct records will be considered in the resolution of the infraction.  Responses include, but are not limited to 

1. Conference with student 
2. In-school detention 
3. Detention 
4. Referral to counselor 



8 
 

5. Behavioral contract 
6. Conference with parent and student 
7. Financial restitution 
8. Cleaning of facilities and/or school grounds 
9. Restriction of privileges 
10. Police involvement and investigation 
11. Criminal charges 
12. Suspension 
13. Court related and community services referral and counseling 
14. Public apology 
15. Corporal punishment 
16. Any other punishment deemed appropriate to the situation 

 
Other Methods of Control and Discipline 

Classroom  
Teachers may use various methods to control the activities in their classrooms in order to provide the best 

possible learning atmosphere for their students.  Classroom rules will be discussed and posted by each individual 
teacher.   
7 a.m. Detention 

Detention begins at 7 a.m. Students will work on class assignments while in detention. Any student missing 
detention for a 2nd consecutive day will be placed in In-School Detention, and will remain in ISD until they are present 
to begin their 7a.m. Detention. 
Corporal Punishment 

With parental consent, Hanna Public Schools reserve the right to invoke corporal punishment upon a student 
when it is deemed necessary in order to correct undesirable behavioral patterns. Paddling may be used for serious 
offenses or for repetitious offenses when other methods of control have failed. 

 
Suspension of Students 

It is the policy of Hanna Board of Education that the superintendent or designee may suspend a student for the 
following reasons.  

1. Possession of a dangerous weapon (including pocket knives) firearms, explosives, fireworks, or other 
weapons used for assault 

2. Any act, which disrupts the academic atmosphere of the school, endangers or threatens fellow students, 
teachers, officials, or school property.  

3. Assault upon fellow student or school personnel  
4. Possession of intoxicating beverage, low-point beer, or drugs 
5. Acts of immorality  
6. Fighting with or assaulting another student may  result in an automatic suspension 

Before a student is suspended out-of-school, the principal shall consider and apply, if appropriate, alternative 
in-school placement options that are not to be considered suspension, such as placement in an alternative school setting, 
supporting regulations. Parents or guardians will be provided a copy of the education plan and will bear the 
responsibility of monitoring the student’s educational progress until the student is readmitted to school.  

Any student suspended or in In-School Detention WILL NOT BE eligible to attend or participate in school 
activities. 

 
Public Display of Affection 

1. The display of affection is not appropriate at school, (e.g., around school, on school grounds, in school 
buildings, in the parking lot, on the bus to and from school activities, etc.) Examples: Kissing, leaning 
against each other, hands on each other, or arms around each other in an affectionate manner. 

2. All students are asked to refrain from Public Display of Affection at school or at school activities.  
3. Students not honoring this request will be referred to the principal and parents may be called in for a 

conference.  
 

Radios Electronic Games, Music Devices, Lasers, Etc. 
 Any type of toy, game, radio, CD/tape player, laser, etc. is not to be brought to school or taken to class. If a 
student as such items in his/her possession, they will confiscated, and the student will have to come to the office to pick 
up the item/items.  
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Cell Phones, Pagers, tape recorders and Other Recording Devices 

 Students at Hanna School may not use any cell phones or electronic paging equipment during class time 
according to House Bill 1092, Section 1.  If parents/guardians need to contact their student during class time, they 
should contact the office. Cell phones are to be turned off. If a cell phone rings during class or a student is caught text 
messaging, the cell phone will be confiscated. 1st offense: Warning, 2nd offense: 3 days 7a.m. Detention, 3rd offense: 
3 day suspension. 
 Tape recorders and other recording devices are excluded from use during instructional day. The devices 
will be confiscated.      

Dress Code 
In an attempt to establish conditions hat are favorable to the growth and progress of each individual student, 

Hanna School has revised the School Dress Code. Although it is agreed the revised code should be general and flexible, 
it also should have some specific limitations. These are to give security to those required to follow the regulations and 
stability to those who enforce the rules. The following rules will apply to all students and will be in affect at all times a 
student will be representing Hanna Public Schools: 

All students are to be dressed appropriately for the activity in which they are involved. The superintendent, 
principal and teachers shall be responsible for determining whether the student is in compliance with the dress rules.  A 
violation of these rules shall result in disciplinary action. 
 
Items Specifically Prohibited 

1. Obscene or suggestive lettering or pictures, including alcoholic, drug or tobacco promotions 
2. Hats, caps, bandanas, muscle shirts  

a. All headgear will be removed upon entering the school building. Hats, caps, or other headwear will be 
confiscated and returned to the student at the end of the day. 

b. Bandanas, “Du Rags”, or other items of wear which have been related to gang recognition will not be 
allowed.  

3. Clothing that exposes or reveals inappropriate areas of the body 
4. Clothing that is torn, cut, mutilated or does not have a finished border 
5. Dresses, shorts, or skirts that do not extend down within four inches of the knee cap 
6. Undergarments, leggings or tights not appropriately covered by outerwear 
7. Overall straps not attached, pants that sag below a reasonable waist line 
8. Sunglasses without medical documentation 
9. All other items of dress determined to be disruptive to the educational environment 

 It should be understood that appropriate dress for school shall promote cleanliness, modesty and should not 
create distractions within the educational environment.  Every student’s hair should be well-groomed and clean and not 
distracting to the educational process.  

 
Extra-Curricular Activity Dress Code   

  All students representing Hanna Public Schools at public events (athletic or other activities that take place 
before the public) will dress in a manner so as to project the best image possible on our school and community.  It is 
the expectation of the administration of Hanna Schools that activity sponsors establish and enforce standards for 
dress at public events that meet or exceed standards previously set forth in this regulation.  These standards shall be 
submitted in writing to the principal for approval. 

 
Students Driving to School 

1. Students are to park in the parking lot across from the gym, not in front of the school or gym. 
2. Students must not drive more than 10 miles per hour near the school. 
3. Students are not to honk horns near the school property. 
4. Spinning wheels on take-off or revving of engines is prohibited.  
5. No students will be allowed to go to their cars once they arrive at school.  

Hanna Board of Education informs students that vehicles brought to school are considered property in possession of 
students, and are subject to search in accordance with section 489 of Oklahoma School Law. 

 
Grading System 

Grading periods end approximately each nine weeks, with report cards issued to students the third school day 
following the last test. All teachers will make every effort to insure the success of all students. Hanna School System 
believes that parental involvement is a key part of that success; therefore, every teacher will make several attempts to 
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contact the parent/guardian to inform them that their child is in danger of failing their course. Notification will occur as 
follows 

1. Teacher must send note home with student 
2. Teacher makes phone call  (3 attempts) 
3. Teacher administrator sends parent/guardian a progress report via certified mail. 
After contact has been made with the parent or legal guardian a conference will be scheduled to discuss ways 

to prevent the student’s avoidable failure.  
The grading scale for Hanna School is as indicated: 

   90 - 100              =  A  59 and below     =   F 
   80 -   89              =  B  Satisfactory      =   S 
   70 -   79              =  C  Unsatisfactory       =   U 
   60 -   69              =  D  Incomplete     =    I 

 
Makeup work must be completed by the end of the next grading period or as agreed upon by the student, the 

teacher and the principal.  I’s will not be recorded for a semester unless approved by the principal.  The grade issued at 
the end of each semester reflects the student’s work for the entire semester.  Credit will be awarded to a student who has 
been in attendance the required days and completed the required work successfully. 

 
Deficiency Reports 

 Teachers will prepare a deficiency report for each student who is not performing at an acceptable level or is not 
performing at a level that he/she is capable of obtaining.  These reports will be mailed to parents anytime during a nine-
weeks grading period. 
 The purpose of the deficiency report is to notify parents of a potential problem that exists through each grading 
period.  However, there is no assurance that a problem may not develop if no deficiency report is completed and mailed.  
It is foreseeable that a student, as a result of doing failing work during the latter part of a grading period may fail.  
Parents are encouraged to contact the student’s teacher for progress reports. 
 

Report Cards 
As a means of communicating with parents, report cards shall be issued at the end of each nine-week period. 
 

College Prep/Work Ready Curriculum for High School Graduation (Title 70 O.S. § 11-103.6) 
In order to graduate from a public high school accredited by the State Board of Education with a standard diploma, 
students shall complete the following college preparatory/work ready curriculum units or sets of competencies at the 
secondary level. In lieu of the requirements of the college preparatory/work ready curriculum for high school 
graduation, a student may enroll in the core curriculum for high school graduation, upon the written approval of the 
parent or legal guardian of the student. 
4 Units English- to include Grammar, Composition, Literature, or any English course approved for college admission 
requirements;  
3 Units Mathematics- limited to Algebra I & II, Geometry, Trigonometry, Math Analysis, Calculus, Advanced 
Placement Statistics,  or any mathematics course with content and/or rigor above Algebra I and approved for 
college admission requirements; 
3 Units Laboratory Science- limited to Biology, Chemistry, Physics, or any laboratory science course with content 
and/or rigor equal  to or above Biology and approved for college admission requirements; 
3 Units History & Citizenship Skills- including one unit of American History, ½ unit of Oklahoma History, ½ unit of 
United States  Government, and one unit from the subjects of History, Government, Geography, Economics, Civics, 
or non-Western culture  and approved for college admission requirements;  
2 Units of the same Foreign or non-English language, or 2 Units Computer Technology- approved for college 
admissions  requirements, whether taught at a high school or a technology center school, including computer 
programming, hardware,  and business computer applications, such as word processing, databases, spreadsheets, and 
graphics, excluding keyboard or  typing courses;  
1 Additional Unit- selected from the courses listed above or career and technology education courses approved for 
college admission  requirements; and: 
1 Unit or Set of Competencies of Fine Arts- such as music, art, or drama; or 1 Unit or Set of Competencies of 
Speech. 

*The local school boards’ graduation requirements may exceed the state graduation requirements of 23 Units* 
 
For more Information: Counseling, SDE, (405)521-3549 and/or Accreditation, SDE, (405)521-3333. To meet the 
graduation requirements, local school district options may include courses taken by concurrent enrollment, Advanced 
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Placement or Correspondence, or courses bearing different titles. School districts shall strongly encourage students to 
complete two units or sets of competencies of foreign languages as part of the core curriculum for high school 
graduation. Local school district requirements may exceed state graduation requirements. 
 
Core Curriculum for High School Graduation (Title 70 O.S. § 11-103.6 and the State Board of Education 
Regulations) 
 
4 Units or Sets of Competencies Language Arts- 
 1 Unit- Grammar and Composition, and;  

3 Units- which may include, but are not limited to the following courses: American Literature, English 
Literature, World Literature, Advanced English Courses, or other English courses with content and/or rigor 
equal to or above grammar and composition. 

3 Units or Sets of Competencies Mathematics- 
 1 Unit- Algebra I or Algebra I taught in a contextual methodology, and 

2 Units- which may include, but are not limited to the following courses; Algebra II, Geometry or Geometry 
taught in a contextual methodology, Trigonometry, Math Analysis or Pre-Calculus, Calculus, Statistics and/or 
Probability, Computer Science I, Computer Science II, Mathematics of Finance*, Intermediate Algebra*, 
contextual mathematics courses which enhance technology preparation whether taught at a (1) comprehensive 
high school, or (2) technology center school when taken in the eleventh or twelfth grade, taught by a certified 
teacher, and approved by the State Board of Education and the independent district board of education; 
mathematics courses taught at a technology center school by a teacher certified in the secondary subject area 
when taken in the eleventh or twelfth grade upon approval of the State Board of Education; or other 
mathematics courses with content and/or rigor equal    to or above Algebra I. 

3 Units or Sets of Competencies Science- 
 1 Unit- Biology I or Biology I taught in a contextual methodology, and 

2 Units- in the area of life, physical, or earth science or technology which may include, but are not limited to 
the following courses: Chemistry I, Physics, Biology II, Chemistry II, Physical Science, Earth Science, Botany, 
Zoology, Physiology, Astronomy, Applied Biology/Chemistry, Applied Physics, Principals of Technology, 
qualified agricultural education courses (including, but not limited to: Horticulture, Plant and Soil Science, 
Natural Resources and Environmental Science, and Animal Science); contextual science courses which 
enhance technology preparation whether taught at a (1) comprehensive high school, or (2) technology center 
school when taken in the eleventh or twelfth grade, taught by a certified teacher, and approved by the State 
Board of Education and the independent district board of education; science courses taught at a technology 
center school by a teacher certified in the secondary subject area when taken in the eleventh or twelfth grade 
upon approval of the State Board of Education; or other mathematics courses with content and/or rigor equal to 
or above Biology I. 

3 Units or Sets of Competencies Social Studies- 
 1 Unit- United States History 
 ½ to 1 Unit- United States Government, 

½ to 1 Unit- which may include, but are not limited to the following courses: World History, Geography, 
Economics, Anthropology, or other social studies courses with content and/or rigor equal to or above United 
States History, United States Government, and Oklahoma History. 

2 Units or Sets of Competencies of The Arts- which may include, but are not limited to courses in Visual Arts and 
General Music. 
8 Units or Sets of Competencies of Electives. 
 

*23 Total Credits (Units or Sets of Competencies) for Graduation Requirements* 
 
The Oklahoma State Department of Education accredits Hanna High School. Students who need more than 1 Unit for 
graduation SHALL NOT be permitted to participate in graduation exercise or go on the Senior Class Trip. 
 

Honor Roll 
 Superintendent’s honor roll will be composed of all full-time students with no grade lower than an “A”.  The 
principal’s honor roll will be composed of all full-time students with a “B” average.   One grade of “C” will be 
permitted. 
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Valedictorian/Salutatorian 

To be eligible for valedictorian/salutatorian, a student must have been in attendance at Hanna High School the 
last three-(3) semester of academic studies.  All high school grades will count up to and including the first semester of 
the 12th grade.  

To be eligible for valedictorian/salutatorian in the 8th grade a student must have attended the last three-(3) 
semesters of academic studies at Hanna School.  Eighth grade Valedictorian/Salutatorians will be selected based on 
grades from 1st & 2nd semester of 5th, 6th, 7th grade, and 1st semester of 8th grade.  

The point system used to calculate grades shall be A=4; B=3; C=2; D=1, F=0. Ushers for 8th and 12th grade 
graduations will be based on this same point system.   

 
Student of the Month 

One male and one female student in elementary and high school will be named each month as Student of the 
Month. Students will be nominated and selected by the teachers. Each month the names of students will be posted on the 
bulletin board. Criteria for being named Student of the Month is as follows: good grades and attendance, improvement 
in grades and work habits, an asset to the school, a display of leadership and citizenship, and courteous to fellow 
students and teachers. 

Guidance 
The purpose of the guidance program is to help each individual student achieve his highest growth mentally, 

emotionally, and socially. We try to do this in several ways: 
1. Helping the new student feel at home in our school with new teachers and friends in a different setting. 
2. Individual conferences whenever a student, a teacher, or the counselor deems it necessary. 
3. A testing program designed to help the student learn as much as possible about his/her capabilities. 
4. Helping students fill out financial aid, scholarships, ACT packets, etc. 
5. The counselor welcomes the opportunity to talk things over with any student, parent, or teacher. 

 
Academic/Athletic Jackets 

Hanna Board of Education wishes to recognize students for academic excellence. Those students in grades 9th 
through 12th who maintain a 3.5 grade point average (GPA) are eligible for academic letters. Athletes must attend all 
practices and all games unless the coach or administration excuses them and athletes must complete the season for that 
sport (personal injury excepted). If, in the opinion of the coach, this athlete has contributed to the success of the team or 
program and has met the above requirements, this individual will receive a letter in that sport.  

Students may order their academic/athletic jackets during the fall semester of their sophomore year. Hanna 
Public School will reimburse each senior for the basic letter jacket at the rate of 25% of the total basic cost per year the 
student has either maintained a 3.0 GPA or has lettered in a sport provided the student has participated and completed 
his/her senior year of eligibility. Each student will deal directly with the sales representative when ordering and making 
arrangements to pay for their jacket. 

Hanna Board of Education reserves the right to select the award jacket’s style, color, etc. that will be used as 
the basis for determining the schools portion of the cost. No senior will be paid any portion of the money unless he/she 
has purchased a jacket and absorbed the total cost. 

Any student who does not participate and earn an academic/athletic letter during his/her senior year of 
eligibility forfeits all rights to any reimbursement by Hanna School. Each student must produce an invoice or some 
other form of official documentation that shows the exact amount paid for the jacket. 

 
Textbooks 

 All basic textbooks are loaned to students for their use during the school year. Textbooks are to be kept clean 
and handled carefully. Please be sure your name, grade, book number and school are written on the book label in case 
the book is misplaced. You will be required to pay for lost or damaged textbooks. 
 

Lockers 
 Available lockers will be assigned. Lockers may be inspected from time to time by the principal. Hanna Public 
School will not be responsible for items lost or stolen. Students are cautioned not to keep money or other valuable in 
their locker. Students shall not have any reasonable expectation of privacy toward school administrators or teachers in 
the contents of a school locker, desk, or other school property. School personnel shall have access to school lockers, 
desks, and other school property, including vehicles, in order to properly supervise the welfare of students. School 
lockers, desks, and other areas of school facilities and personal property, including backpacks, purses, automobiles, etc. 
may be opened and examined by school officials at any time. Each student is responsible for keeping their assigned 
locker clean both inside and outside.  
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Lost and Found 

 Article found in and around the school should be turned into the main office where the owners may claim their 
property by identifying it. 

Cafeteria 
 All students are expected to go to the cafeteria for lunch whether they bring their lunch or not. Teachers will 
supervise their classes through the lunch line and during the time of eating to develop good table manners and to keep 
excess noise down and to prevent incidents among students. Students are expected to not interfere with students while 
they are eating their meals. Student behavior in the cafeteria should be based on courtesy and cleanliness. This means 
leaving the area in the condition you would like to live in. Clean up your own mess. Pick up your own trash. Students 
are to remain in the cafeteria until they have finished eating. At no time are pupils allowed to take food outside the 
cafeteria.  

Library 
Students may check out a book for two weeks. If a library book is lost or damaged, the person who checked out 

the book will be required to pay for the book.  
Halls 

Students should be in the halls only at the beginning and close of school and while moving from one class to 
another unless they have special permission, special duties that require them to be there, or during inclement weather. 
Students in the halls during class time must have passes. Students are asked to be courteous at all times and to keep to 
the right when moving in the halls. Running and shouting in the halls is never permitted.  

 
Telephone Use 

 Teachers should not allow students out of class to come to the office to use the telephone without permission 
from principal. Students are not allowed to call home to ask permission to go to a friend’s house or to invite another 
student home. This needs to be pre-arranged with the parents/guardians prior to coming to school. Students will not be 
permitted to use the phone at anytime during the day unless the principal has determined that an emergency situation 
exists that require the student to use the telephone. If a student is sick, someone in the office will notify the 
parent/guardian.  

Volunteer Program 
 Volunteers are encouraged to participate in the school under the direction and supervision of the classroom 
teacher. All volunteers are required to check in at the school office each time they come to school.  
 

Visitors 
 All parents and visitors are asked to check in at the school office and be approved by administration before 
going to the classroom. Children not enrolled in our school are not allowed to visit the classrooms.  
 

Assemblies 
 At all times the student’s behavior should be refined and courteous. An indication of the cultural level of the 
school is the conduct of its student body at an assembly. Whether guests are present or not, each student is personally 
responsible for the impression made by the school as a whole. Unacceptable conduct would include whistling, uncalled 
for clapping, boisterousness, and talking during a program. 
 

Immunization Requirements 
According to Oklahoma School Immunization law all children must present upon school entry a certified immunization 
record indicating the date and type of immunization received or must present proof that such child is in the process of 
receiving required immunizations.  The State Board of Health prescribes the immunization requirements and the 
frequency of their administration. Exemptions to the law may be granted in accordance with the state law and State 
Health Department requirements. (Reference:  Oklahoma State Law Title 70, Section 1210.191-193 and Oklahoma State 
Department of Health/Guide to School Administrators.) 

 
Pre-kindergarten:   

4 Diphtheria/Polio/Tetanus (DTaP)   1 Measles/Mumps/Rubella (MMR) 
                  3 Polio (IPV)     1 Varicella (Chicken Pox) 
                  3 Hepatitis B     2 Hepatitis A  
                       

Kindergarten thru 6th Grade: 
                   5 DPT/DTaP (unless 4th was received after 4th birthday)   3 Hepatitis B 
                  4 Polio (unless 3rd was received after 4th birthday)    2 Hepatitis A  
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  2 MMR        1 Varicella (Chicken Pox)  
  
               7th – 10th Grades: 

5 DPT (unless 4th was received after 4th birthday)   3 Hepatitis B 
                  4 Polio (unless 3rd was received after 4th birthday)   2 Hepatitis A  
  2 MMR       1 Varicella (Chicken Pox)  
  1 Tdap Booster 
  

11th-12th Grades: 
5 DPT (unless 4th was received after 4th birthday)   3 Hepatitis B 

                  4 Polio (unless 3rd was received after 4th birthday)   2 Hepatitis A  
  2 MMR       1 Varicella (Chicken Pox)  
 

Vision Screening 
 Senate Bill 1795 became effective November 1, 2006, requiring the parent or guardian of each student enrolled 
in Kindergarten, first, and third grade in any public school to provide proof that their student passed a vision screening 
within the last twelve months. 

Contagious Diseases 
 Any child afflicted with a contagious disease i.e., chicken pox, mumps, measles, etc. will be prohibited from 
attending any public school until such time as the child is free from the contagious disease as per medical professional 
and/or school nurse.  

Medication 
 If a child is required by a physician to take medication during school hours and the parent or guardian cannot 
be at school to administer the medication or if circumstances exist that indicate that it is in the best interest of the 
student that a non-proscription medication be dispensed to that student, only the school nurse, an administrator, or 
administrator designee may administer the medication in compliance the regulations that follow: 

All prescription and non-prescription drugs must be kept in the office unless approved by the 
administration e.g. inhalants for asthma. 
       1.    a.  Student’s name 

b. Name and strength of medication 
c. Dosage and directions for administration 
d. Name of physician or dentist 
e. Date and name of pharmacy 

       If possible, such medication should be accompanied by a written authorization from the parent, guardian, physician, 
or dentist that indicates the follow: 

a. Purpose of medication 
b. Time to be administered 
c. Termination date for administering the medication 

2. Non-prescription medication may be administered only with the written permission of a parent or guardian 
when other alternative, such as resting or changing activities, are inappropriate or ineffective. The parent or 
guardian may give blanket permission or conditional permission for the student to receive non-prescription 
medication to be given. 
A permission form will be filled out by the parent at the beginning of the school year. 
The school nurse, administrator, or administrator’s designee should: 
a. Inform appropriate school personnel of the medication being administered. 
b. Keep an accurate record of the administration of the medication 
c. Keep all medication in a locked cabinet. 
d. Return all unused prescription to a parent or guardian only. 

The parent or guardian of the student is responsible for informing the designated official of any change in the student’s 
health or change in medication. Any unused medication, not picked up by the parent or guardian, will be disposed of on 
May 30, 2017. 
 

STUDENT SELF-ADMINISTRATION OF INHALED ASTHMA MEDICATION 
Pursuant to 70 O.S. § 1-116.3, the Board of Education of the   Hanna  School District permits students to self-administer 
inhaled asthma medication in accordance with the following conditions and guidelines: 
Definitions: 
1. “Medication” means a metered dose inhaler or a dry powder inhaler to alleviate asthmatic symptoms, 

prescribed by a physician and having an individual label; 
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2. “Self-administration” means a student’s use of medication pursuant to prescription or written direction from a 
physician. 
Requirements for Parents and Students: 
1. Permission granted by this policy for self-administration of inhaled asthma medication is effective only for the 

school year in which it is granted.  Permission shall be renewed each subsequent school year only upon 
fulfillment of the requirements of this policy. 

2. The parent or legal guardian of the student must authorize in writing permission for the student’s self-
administration of inhaled asthma medication.  Such written permission shall include the following: 

a. Permission statement authorizing the student to self-administer inhaled asthma medication. 
b. A written statement from the student’s physician stating that the student has asthma and is 

capable of, and has been instructed in, the proper method of self-administration of the 
medication. 

c. Acknowledgement from the student’s parent or legal guardian that the District and its 
employees and agents shall incur no liability as a result of any injury arising from the 
student’s self-administration of asthma medication and acknowledgement that the District 
has provided this information in writing to the parent or legal guardian. 

3. Prior to the District granting permission for the student to self-administer inhaled asthma medication, the 
parent or legal guardian of the student is required to provide the school an emergency supply of the student’s 
medication to be administered in accordance with the provisions of District Policy 720, Dispensing 
Medications.  The parent or legal guardian shall agree in writing to the conditions and regulations set forth in 
that Policy. 

A student who has been granted permission by the District to self-administer inhaled asthma medication pursuant to this 
Policy shall be permitted to possess and use a prescribed inhaler at all times. 
 

Class Changes 
Class changes may be made within three (3) days following the beginning of each semester. However, no class 

changes will be made without the approval of the counselor and principal.  
 

Vandalism 
 Our school buildings and equipment cost the taxpayers to construct, purchase, and maintain. Students who 
destroy or vandalize school property will be required to pay for losses or damages. If students willfully destroy school 
and personal property, suspension and subsequent expulsion may be necessary. If you should happen to damage 
something by accident, you should report it to a teacher or the office immediately.  
 

Transportation of Students 
      Hanna School District will provide transportation to and from school for eligible students who attend this 
school district. The purpose of transportation is to provide opportunities for education that might not otherwise be 
available.  

Transportation Provisions 
Transportation will be provided for those students who live more than one and one-half (1 ½) miles from the 

school.  Curb-to-school transportation will be considered for certain eligible physically handicapped students who 
require special bus facilities.  However, this service is available only upon application to and approval by the 
superintendent. 

Transportation will be considered for approved activities within and without the district upon approval of the 
board.  The board may request that any expense of such additional transportation be paid for the children so transported 
by the school activity or school organization receiving benefit from such transportation or from other private sources. 

Transportation by private sources of students attending school sponsored activities is discouraged due to the 
liability involved.  Some conflicts are unavoidable.  Prior arrangement must be made with the director of transportation.  
All activity trips and field trips must be requisitioned to the administration in advance to allow time to obtain 
transportation units and needed drivers. An approved sponsor or sponsors will be present during the transportation 
requirement.  

Transportation Privilege 
 Buses and local school vehicles are off limits to all students at any and all times unless accompanied by the 
driver, a faculty member or other responsible person. 
 State law is that school district may provide transportation to students.  This means that students must follow 
bus rules and regulations.  Riding the school bus is a privilege, not a requirement. 
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Student Behavior on School Buses 
The school bus is considered an extension of the classroom, and the Board will require children to conduct 

themselves on the bus in a manner consistent with established standards for classroom behavior.  
Only when a child boards the bus does he/she become the responsibility of the bus driver. Such authority shall 

end when the child is delivered to the regular bus stop at the close of the school day.  
In cases when a child does not conduct him/herself properly on a bus, such instances are to be brought to the 

attention of the  principal by the bus driver, who is required to report misconduct in writing.  Children who become a 
serious disciplinary problem on the school bus will have their riding privileges suspended by the principal. In such 
cases, the parent(s)/guardians of the children involved become responsible for seeing that their children get to and from 
school.  

Any complaints regarding transportation of students to Hanna Public Schools will be handled by the principal. 
If the principal cannot help, complaints will be referred to the Director of Transportation.  
 References:  70 O.S. 9-101 (Section 207, School Laws of Oklahoma)   Printed materials from the State Department of 
Education 

Student Behavior on School Buses 
The school bus driver has a great responsibility. Each day he carries a "precious cargo" and his only concern should be 
to see that all of his passengers are transported to and from school safely. Unfortunately, there are times when children 
(young and old) do things that cause the driver to be distracted from his job. This is dangerous and cannot be allowed. It 
is necessary, therefore, that rules and regulations be enforced and that they be followed without question. Each parent 
must see that his or her child understands the importance of good behavior while riding a school bus.  

Hanna Board of Education realizes that a hardship may result in the parent's having to take a child to and from 
school, but it is sometimes necessary.  A student may not be allowed to ride a school bus when he/she continues to 
jeopardize the safety of others. 

Misconduct of Students Riding in School Vehicles 
              The first time child is sent to the office for misconduct on a bus, the principal will discuss the bus riders rules 
with the child and correct the problem.  The second time a child is sent to the office for misconduct on a bus, the 
principal will go over the bus riders rules again, contact the parents and, if necessary, discipline the child.  The third 
time a child in sent to the office for misconduct on a bus, the principal will contact the parents, go over the bus riders 
rules again, and the child may be expelled from riding the bus for three days. The principal will contact the parents in 
writing, that another occurrence of misconduct may constitute removal of the student from riding the bus for the 
remainder of the school year. Riding a school bus is a privilege and the privilege may be removed for not abiding 
by the bus rider rules. 
 

Previous to loading, students should: 
    1.  Be on time at the designated bus stop.  Keep the bus on schedule. 
    2.  Stay off the road at all times while waiting for the bus. 

 3.  Be careful in approaching bus stops.  Respect people and their property while waiting for the bus. 
 4.  Wait until the bus comes to a complete stop at the loading zone before moving toward the bus and 
attempting to enter. 
5.   Receive proper school official authorization to be discharged at places other than the 
regular bus stop. 

   While on the bus students should: 
    1.  Keep all parts of the body inside the bus. 

   2.  Refrain from eating and drinking on the bus. 
    3.  Refrain from the use of any form of tobacco, alcohol or drugs. 
    4.  Assist in keeping the bus safe and clean at all times. 
    5.  Maintain possession of books, lunches or other articles and keep the aisle clear. 

6. Remember that loud talking and laughing or unnecessary confusion diverts the driver's attention 
and may result in a serious accident.  The life you save may be your own. 
7. Never tamper with the bus or any of its equipment.  Damage to seats or other parts of the bus shall 
be paid for by the offender. 

    8.  Help to look after the safety and comfort of small children. 
    9.  Not throw objects in or out of the bus. 
   10.  Remain in their seats while the bus is in motion. 
   11.  Refrain from horse play and fighting on the school bus. 
   12.  Be courteous to fellow pupils, the bus driver and driver's assistants. 
   13.  Remain quiet when approaching a railroad crossing. 
    14.  Remain in the bus during road emergencies except when it may be hazardous to their safety. 
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After leaving the bus students should: 
1.  Go at least ten (10) feet in front of the bus, stop, check traffic, wait for the bus driver's signal, then 
cross the road. 

    2.  Go home immediately staying clear of traffic. 
3.  Help to look after the safety and comfort of small children. 
 

Extracurricular Trips: 
    1.  The above rules and regulations apply to all trips under school sponsorship. 

2.  The superintendent or a person designated by the superintendent shall assign sponsors for 
extracurricular trips. 

 Reference:  Modification of Bus Rules from State Department of Education 
 

INTERNET AND OTHER COMPUTER NETWORKS ACCEPTABLE USE  
AND INTERNET SAFETY POLICY 

 Hanna Public School District is pleased to make available to students and staff access to interconnected 
computer systems within the district and to the Internet, the worldwide network that provides access to significant 
educational materials and opportunities. 

In order for the school district to ensure the continued accessibility of its computer network and the Internet, all 
students and staff must take responsibility for appropriate and lawful use of the access. Students and staff must 
understand that one person’s misuse of the network and Internet access may jeopardize the ability of all students and 
staff to enjoy such access. While the school’s teachers and other staff will make reasonable efforts to supervise student 
use of network and Internet access, they must have student cooperation in exercising and promoting responsible use of 
this access. 

Below is the Acceptable Use and Internet Safety Polity of Hanna School District and the Data Acquisition Site 
that provides Internet access to the school district. Upon reviewing, signing, and returning this policy as direct, each 
student and staff member agrees to follow the policy and will be given the opportunity to enjoy Internet access at 
school. If a student is under 18 years of age, he or she must have his or her parent or guardian read and sign the polity. 
The school district shall not provide access to any student who, if 18 or older, fails to sign and submit the policy to the 
school as directed or, if under 18, does not return the policy as directed with the signatures of the student and his/her 
parent or guardian.  

Listed below are the provisions of the agreement regarding computer network and Internet use. The district has 
designated a staff member to whom users may direct questions. If any user violates this policy, the user’s access will be 
denied or withdrawn, and the user may be subject to additional disciplinary action.  

 
Personal Responsibility 

 By signing this policy, the user agrees not only to follow the rules in this policy, but also to report any misuse 
of the network to the person designated by the school for such reporting. Misuse means any violation of this policy or 
any other use that is not authorized under this policy, and having the effect of harming another or his her property. 
 

Terms of the Permitted Use 
 A student or staff member who submits to the school, as directed, a properly signed policy and follows the 
policy to which she or he has agreed will have computer network and Internet access during the course of the school 
year only. Students and staff will be asked to sign a new policy each year during which they are students or staff 
members in the school district before they are given an access account. 
 

Acceptable Uses 
1. Educational Purposes Only. The school district is providing access to its computer networks and the Internet 

for educational purposes only. If the user has any doubt about whether a contemplated activity is educational, 
the user may consult with the person(s) designated by the school to help decide if a use is appropriate. 

2. Unacceptable Uses of Network. Among the uses that are considered unacceptable and which constitute a 
violations of this policy are the following: 
A. Uses that violate the law or encourages others to violate the law. Do not transmit offensive or harassing 

messages; offer the sale or use any substance the possession or use of which is prohibited by the school 
district’s student discipline polity; view, transmit or download pornographic material or materials that 
encourage others to violate the law; intrude into the networks or computers of others; and download or 
transmit confidential, trade secret information, or copyrighted materials. Even if materials on the networks 
are not marked with the copyright symbol, the user should assume that all materials are protected unless 
there is explicit permission on the materials to use them.  

B. Uses that cause harm to others or damage to their property. For example, do not engage in defamation 
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(harming another’s reputation by lies); employ another’s password or some other user identifier that 
misleads message recipients into believing that someone other than the user is communicating or 
otherwise using his/her access to the network or the Internet; upload a worm, virus, “Trojan horse,” “time 
bomb,” or other harmful form of programming or vandalism; participate in “hacking” activities or any 
form of unauthorized access to other computers, networks, or information systems.  

C. Uses that jeopardize the security of student and staff access and of the computer network or other 
networks on the Internet. For example, do not disclose or share your password with others; do not 
impersonate another user. 

D. Uses that are commercial transactions. Students, staff, and other users may not sell or buy anything over 
the Internet. The user should not give others private information about the user or others, including credit 
card numbers and social security numbers. 

3. Netiquette. All users must abide by rules of network etiquette, which include the following 
A. Be polite. Use appropriate language. No swearing, vulgarities, suggestive, obscene, belligerent, or 

threatening language. 
B. Avoid language and uses that may be offensive to other users. Do not use access to make, distribute, or 

redistribute jokes, stories, or other material that is based upon slurs or stereotypes relating to race, gender, 
ethnicity, nationality, religion, or sexual orientation. 

C. Do not assume that a sender of e-mail is giving his or her permission for the user to forward or redistribute 
the message to third parties or to give his/her e-mail address to third parties. This should be done only with 
permission or when the user knows that the individual would have no objection. 

D. Be considerate when sending attachments with e-mails (where this is permitted). Be sure that the file is not 
too large to be accommodated by the recipients system and is a format that the recipient can open.  

4. Cyber Bullying- Cyber bullying is when one or more people intentionally harm, harass, intimidate, or reject 
another person using technology. This includes but is not limited to the following: 
A. Sending mean or threatening messages via email, IM (instant messages), or text messages. 
B. Spreading rumors about others through email, IM, or text messages. 
C. Creating a Web site or MySpace (or other social-networking) account that targets another student or other 

person(s). 
D. Sharing fake or embarrassing photos or videos of someone with others via a cell phone or the Web 
E. Stealing another person’s login and password to send mean or embarrassing messages from his or her 

account. 
It shall be the policy of Hanna Public Schools that cyber bullying will not be tolerated under any circumstances. 
A student caught violating this policy will lose computer privileges and these actions may result in further 
disciplinary action including suspension or expulsion from school of the student(s) involved. In addition, 
violators and their parents/guardians may be subject to civil and/or criminal penalties as specified by Oklahoma 
and/or federal law.  
 
Internet Safety 

1. General Warning: Individual Responsibility of Parents and Users. All student users and their 
parent/guardians are advised that access to the electronic network may include the potential for access to 
materials inappropriate for school-aged students. Every user must take responsibility for his or her use of the 
computer network and Internet and stay away from these sites. Parents of minors are the best guides to 
materials to shun. If a student or staff member finds that other users are visiting offensive or harmful sites, he 
or she should report such use to the appropriate school designee. 

2. Personal Safety. Be safe while using the computer network and internet, the user should not reveal personal 
information such as the user’s home address or telephone number. The user should not use his/her real last 
name or any other information which might allow a person to locate the user without first obtaining the 
permission of a supervising teacher. Do not arrange a face-to-face meeting with someone “met” on the 
computer network or Internet without a parent’s permission (if the user is under 18). Regardless of the user’s 
age, the user should never agree to meet a person the user has only communicated with on the Internet in a 
secluded place or in a private setting. 

3. “Hacking” and Other Illegal Activities. It is a violation of this policy to use the school’s computer network 
or the Internet to gain unauthorized access to other computers or computer systems, or to attempt to gain such 
unauthorized access. Any use which violates state or feral law relating to copyright, trade secrets, the 
distribution of obscene or pornographic materials, or which violates any other applicable law or municipal 
ordinance, is strictly prohibited. 

4. Confidentiality of Student Information.  Personally identifiable information concerning students may not be 
disclosed or used in any way on the Internet without the permission of a parent or guardian or, if the student is 
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18 or over, the permission of the student. Users should never give out private or confidential information about 
themselves or others on the Internet, particularly credit card numbers and Social Security numbers. A 
supervising teacher or administrator may authorize the release of directory information, as defined by law, for 
internal administrative purposes or approved educational projects and activities. 

5. Active Restriction Measures. The school, either by itself or in combination with the Data Acquisition Site 
providing Internet access, will utilize filtering software or other technologies to prevent user from access visual 
depictions that are (1) obscene, (2) pornographic, or (3) harmful to minors. We are using McAfee for our 
technology protection measure (Internet filtering software) to ensure that users are not accessing such 
depictions or any other material that is inappropriate for minors.  
Internet filtering software or other technology-based protection systems may be disabled by a supervising 
teacher or school administrator, as necessary, for purposes of bona fide research or other education projects 
being conducted by students age 17 and older. 

The term “harmful to minors” is defined by the Communications Act of 1934 (47 USC Section 254 [h][7]), as 
meaning any picture, image, graphic image file, or other visual depiction that: 

~ taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; 
~depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an 
actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd 
exhibition of the genitals; 
~taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. 

6. All students will be educated about appropriate online behavior, including interacting with other individuals on 
social networking websites and in chat rooms and cyber bullying awareness and response. 

Privacy 
Network and Internet access is provided as a tool for the user’s education. The school district reserves the right 

to monitor, inspect, copy, and review, and store at any time and without prior notice any and all usage of the computer 
network and Internet access and any and all information transmitted or received in connection with such usage. All such 
information files shall be and remain the property of the school district and no user shall have any expectation of 
privacy regarding such materials. 
Failure To Follow Policy  
 The user’s use of the computer network and internet is a privilege, not a right. A user who violates this policy, 
shall at a minimum have his or her access to the computer network and Internet terminated, which the school district 
may refuse to reinstate for the remainder of the student’s enrollment or the staff member’s employment in the school 
district. A user violates this policy by his or her own action or by failing to report any violations by other users that 
come to the attention of the user. Further, a user violates this policy if he or she permits another to use his or her account 
or password to access the computer network and Internet, including any user whose access has been denied or 
terminated. The school district may also take other disciplinary action in such circumstances.  
Warranties/Indemnification 

The school district makes no warranties of any kind, either express or implied, in connection with the provision 
of access to and use of its computer networks and Internet provided under this policy. It shall not be responsible for any 
claims, losses, damages, or costs (including attorney’s fees) of any kind suffered, directly or indirectly, by any user for 
his or her parents or guardian) arising out of the user’s use of its computer networks or the Internet under this policy. By 
signing this policy, users are taking full responsibility for their own use, and the user who is 18 or older or the parent(s) 
or guardian(s) of a minor student are agreeing to indemnity and hold the school, the school district, the Data Acquisition 
Site that provides the computer and Internet access opportunity to the school district and all of their administrators, 
teachers, and staff harmless from any and all loss, costs, claims, or damages resulting from the user’s access to its 
computer network and the Internet, including but not limited to any fees or charges incurred through purchases of goods 
or services by the user. The user or the parent(s) or guardian(s) of a minor student agree to cooperate with the school in 
the event of the school’s initiating an investigation of a user’s use of his or her access to its computer network and the 
Internet, whether that use is on a school computer or on another computer outside the school district’s network. 
Updates 
 Users, and if appropriate, their parents/guardians, may be asked from time to time to provide new or additional 
registration and account information or to sign a new policy reflecting developments in the laws or technology or 
changes in district policy. Such information must be provided by the user (or his/her parents, or guardian) or such new 
policy must be signed if the user wished to continue to receive service. If after account information is provided, some or 
all of the information changes, the user must notify the person designated by the school to receive such information. 
References:  21 O.S. ~1040.75, ~1040.76 

                     Children’s Internet Protection Act of 2000 (HR 4577, P.L. 106-554) 
                     Communications Act of 1934, as amended (47 U.S.C. 254 [h].[1]) 
          Elementary and Secondary Act of 1965, as amended (20 U.S.C. 6801 et seq., Part F) 
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Internet Filtering 
(Regulation) 

 The Internet changes rapidly, making it impossible to filter all objectionable sites. Therefore, the staff role in 
supervising and monitoring student access to the Internet is critical. Additionally, staff members have the responsibility 
to monitor their own navigation on the Internet to avoid undesirable sites. 
 Filtering should be viewed as only one of a number of techniques used to manage student access to the Internet 
and encourage acceptable usage. Filtering should not be viewed as a foolproof approach to preventing access to 
inappropriate material and should be used in conjunction with: 
 -Education students to be “net-smart;” 

-Using recognized Internet gateways as a searching tool and/or homepage for students, in order to facilitate 
access to inappropriate material; 
-Using “Acceptable Use Agreements;” 
-Using behavior management practices for which Internet access privileges can be earned or lost; and  

 -Appropriate supervision, either in person and/or electronically. 
The placement of filters on district computers/computer systems is viewed as an exercise of the board’s ability 
to determine educational suitability of all material used in the schools. 
Filters may be utilized with district schools to (1) block pre-selected sites, (2) block by word, (3) block entire 
categories like chat and newsgroups, and (4) through a pre-selected list of approved sites. 
 

Criteria for Filtering of Objectionable Sites 
Anything that falls under at least one of the following categories shall be blocked. This list may be update/modified as 
required. 
_____ Nudity/Pornography 
 _____ Prevailing U.S. standards for nudity (e.g.. genitalia, female breasts) 
 _____ Provocative semi-nudity (e.g.. lingerie models) 
 _____Sites that contain pornography or links to pornographic sites 
 _____ Exceptions: Classical nudity (e.g.. Michelangelo), swimsuit models 
_____ Sexuality 
 _____ Sites that contain material of a mature level (elementary/middle school levels) 
 _____ Images or descriptions of sexual aids 
 _____ Descriptions of sexual acts or techniques 
 _____ Sites that contain inappropriate personal ads 
_____ Violence 
 _____Sites that promote violence 
 _____ Images or a description of graphically violent acts (rape, dismemberment, torture, etc.) 
 _____ Graphic autopsy or crime-scene images 
_____ Crime 
 _____ Information on performing criminal acts (e.g.. drug or bomb making, computer “hacking”) 
 _____ Illegal file archives (e.g. software piracy) 
_____ Drug Use 
 _____ Sites that promote the use of illegal drugs 

_____ Material advocating the use of illegal drugs (e.g.. marijuana, LSD) or abuse of any drug (e.g.. drinking-
game rules) 

 _____ Exceptions: Material with valid educational use (e.g.. drug-use statistics) 
_____ Tastelessness 
 _____ Images or descriptions of excretory acts (e.g., vomiting, urinating) 
 _____ Graphic medical images outside of a medical context 
 _____ Exception: Graphic medical images within a medical context 
_____ Language/Profanity 
 _____ Passages/words too coarse to be softened by the word filter 
 _____ Profanity within images/sounds/multimedia files 
 _____ Sexually or racially tinged language 
Note:  The focus is on American English, but profanity in other languages or dialects will be blocked if brought to our 

attention. 
_____ Discrimination/Intolerance 
 _____ Material advocating discrimination (e.g.. racial or religious intolerance) 
 _____ Sites that promote intolerance, hate, or discrimination 
_____ Interactive Mail/Chat 
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 _____ Sites that contain or allow inappropriate e-mail correspondence 
 _____ Sites that contain or allow inappropriate chat areas 
_____ Inappropriate Banner Acts 
 _____ Advertisements containing inappropriate images 
_____ Gambling 
 _____ Sites that allow or promote online gambling 
 
_____ Weapons 
 _____ Sites that promote illegal weapons 
 _____ Sites that promote the use of illegal weapons 
_____ Other Inappropriate Material 
 _____ Body modification, tattooing, branding, cutting, etc. 
_____ Judgment Calls 

_____ Whether a page is likely to have more questionable material in the future (e.g.. sites under construction 
whose names indicate questionable material) 

 
Procedures for Suggesting Sites be Blocked 
 If district staff members observe a site that they believe to contain inappropriate material according to the 
above criteria, they may request that the site (URL) be blocked. Educational Technology staff will review the site for 
inappropriateness. If the site meets the criteria for filtering, steps will be taken to block the site.  
 
REFERENCES:  Federal Family Educational Rights and Privacy Act of 1974 (section 438 of the General Education 
Provisions Act, as amended by sections 513 of PL 93-568, codified at 20 U.S.C. 1232 g.).  Dept. of Education. 34 CFR. 
Part 99 (May 9, 1980 45 FR 30802) reg.  Implementing FERPA enacted as part of 438 of General Education Provisions 
Act (20 U.S.C. 1232 g), parent and student privacy and other rights with respect to education records, as amended 
11/21/96. Public Law 94-553, The Copyright Act of 1976, 17 U.S.C. 101 et seq. 

 
CODE OF CONDUCT FOR INTERNET AND OTHER 

 COMPUTER NETWORK ACCESS 
 

 The purpose of providing Internet and other computer network access in this district is to promote the 
exchange of information and ideas with the global community. The following represents a guide to the acceptable use of 
the technology provided by this district. All network use must be consistent with the policies and goals of this school 
district. Inappropriate use of district technology will result in the loss of technology use, disciplinary action, and/or 
referral to legal authorities. The district may monitor use of district technology at any time. All Internet and computer 
network users are hereby informed that there shall be no expectations of privacy in that school officials may monitor 
users at any time.  
  
All Internet and other computer network users will be expected to abide by the generally accepted rules of network 
etiquette. 
 
These include, but are not limited to, the following: 

1. Be polite. Messages should not be abusive to others. 
2. Take pride in communications. Check spelling and grammar. 
3. Use appropriate language. Do not swear or use vulgarities or any other inappropriate language, symbols, or 

pictures. 
4. Protect password confidentiality. Passwords are not to be shared with others. Using another user’s account or 

password or allowing such access by another may be permitted only with the approval of the supervising 
teacher or system administrator. 

5. Do not reveal your personal address or telephone number or those of other persons. No student information 
protected by FERPA should be electronically transmitted or otherwise disseminated through the network. 

6. Do not disguise the point of origin or transmission of electronic mail. 
7. Do not send messages that contain false, or malicious, or misleading information that may be injurious to a 

person or a person’s property. 
8. Illegal activities are strictly prohibited: transferring offensive or harassing messages; offering for sale or use 

any substance the possession or use of which is prohibited by the school district’s staff and student policies; 
viewing, transmitting, or downloading pornographic materials or materials that encourage others to violate the 
law; intruding into the networks or computers of others; and downloading or transmitting confidential, trade 
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secret information, or copyrighted materials. 
9. The district technology is not to be used for playing multi-user or other network intensive games, commercial 

ventures, Internet relay chat lines, or downloading excessively large files. 
10. No charges for services, products, or information are to be incurred without appropriate permission. 
11. Do not use the network in such a way that you would disrupt the use of the network by other users. 
12. Users shall respect the privacy of others and not read the mail or files of others without their permission. 

Copyright and licensing laws will not be intentionally violated.  
13. Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm or 

destroy hardware, data of another user, Internet, or any other agencies or other networks that may be accessed. 
This includes, but is not limited to, the uploading or creation of computer viruses. 

14. Report security problems to the supervising teacher or system administrator. 
15. Violators of this policy shall hold the district, including its employees and agents, harmless against any and all 

causes of actions, damages, or other liability resulting from the willful or negligent violations of this policy.  
 
 
 
 
 
 
 
 

Please Sign the INTERNET ACCESS CONDUCT AGREEMENT on the next page and 
return to office. 
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INTERNET ACCESS CONDUCT AGREEMENT 
 

Every student, regardless of age, must read and sign below: 
 
I have read, understand, and agree to abide by the terms of the foregoing Acceptable Use and 
Internet Safety Policy. Should I commit any violation or in any way misuse my access to the school 
district’s computer network and the Internet, I understand and agree that my access privilege may 
be revoked and school disciplinary action may be taken against me. I understand I have no 
expectation of privacy with regard to my use of the school district’s technology. 
 
User’s Name (print clearly) _________________________________ Home Phone: ___________ 
 
User’s Signature: ____________________________________________Date: _______________ 
 
Address: ______________________________________________________________________ 
 
Status: Student _____    Staff _____  Patron_____   I am 18 or older _____   I am under 18 _____ 
 
If I am signing this policy when I am under 18, I understand that when I turn 18, I will have to sign 
another policy. 
 
Parent or Guardian: (If applicant is under 18 years of age, a parent or guardian must also read and 
sign this agreement.)  As the parent or legal guardian of the above student, I have read, understand, 
and agree that my child or ward shall comply with the terms of the school district’s Acceptable Use 
and Internet Safety Policy for the student’s access to the school district’s computer network and the 
Internet. I understand that access is being provided to the students for educational purposes only. 
However, I also understand that it is impossible for the school to restrict access to all offensive and 
controversial materials and understand my child’s or ward’s responsibility for abiding by the policy. 
I am, therefore, signing this policy and agree to indemnify and hold harmless the school, the school 
district, and the Data Acquisition Site that provides the opportunity to the school district for 
computer network and Internet access against all claims, damages, losses, and costs, of whatever 
kind that may result from my child’s or ward’s use of his or her access to such networks and/or his 
or her violation of the foregoing policy. Further, I accept full responsibility for supervision of my 
child’s or ward’s use of his or her access account if and when such access is not in the school 
setting. I hereby give permission for my child or ward to use the building-approved account to 
access the school district’s computer network and the Internet.  
 
Parent or Guardian (please print): _____________________________Home Phone: __________ 
 
Signature: _________________________________________________Date: _______________ 
 
Address: ______________________________________________________________________ 
 
This agreement is valid for the 2021/2022 school year only. 
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Drug Free Schools Communities Act Amendment of 1989 P.L. 101-226 
 In recognition of the clear danger resulting from drug abuse and in a good faith effort to promote the health, 
safety, and welfare of employees, students, and the community as a whole, it shall the  policy of  Hanna Board of 
Education to provide a drug-free workplace in compliance with the Drug-Free Schools and Communities Act 
Amendment of 1989 (P.L. 101-226). 
 Chemical dependence is a contagious, progressive disease that does not disappear of its own accord. Because 
drugs have a destructive impact on the brain, regular users lose control over their behavior, and most of them find it 
extremely difficult to stop using drugs without outside intervention.  Using a drug just one time predisposes a person to 
try it again because the person has apparently violated a taboo with impunity.   
 Disciplinary sanctions will be imposed on any student who intentionally sells, gives, possesses, uses, or is 
under the influence of illicit drugs, narcotics, or alcohol in or on school property, including buses. Student shall be (1) 
suspended from school according to Oklahoma statues, and (2) reported to the appropriate law enforcement agencies for 
possible legal action. 

Any student or employee of this school district who believes that he or she may have a problem with drug 
abuse may be referred to appropriate local agencies for counseling, treatment or rehabilitation.   
 Notification to parents and students—“The Drug Free Schools and Communities Act Amendment, P.L. 101-
226 requires that State, as well as local educational agencies, must rectify that it has adopted and implemented a 
program to prevent the unlawful possession, use, or distribution of illicit drugs and alcohol by students and employees.” 
Parent/Guardian signature on the attached sheet certifies receipt of Handbook of Guidelines for Students and Parents, 
which includes Hanna School Policy relating to a Drug-Free Awareness Program. 
 

Drug-Free Awareness Program 
  Because it is the policy of the board of education to promote prevention, information about a drug-free 

awareness program will be made available to inform students/employees about (1) the dangers of drug abuse (2) the 
district policy of maintaining a drug-free workplace; (3) available drug counseling, rehabilitation and employee 
assistance programs, and (4) penalties that may be imposed upon students/ employees for drug abuse violations. 

 
Tobacco and Smoking 

The State of Oklahoma and Hanna Public School prohibits the possession or use of Tobacco in any form on the 
school ground or while involved in any school sponsored activity. Federal Law does not allow any facility utilized for 
educational services to allow tobacco use in any area (REFERENCE: 63 O.S.  {1-522, et seq.} 20 U.S.C {6083} 

Students are also prohibited from possession or using tobacco products at school, while on school vehicles, or 
at any school-sponsored event. “Tobacco” is defined as cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and all 
other kinds and forms of tobacco prepared in such a manner to be suitable for chewing, smoking, or both, and includes 
e-cigarettes (e-cigarettes), vaping devices or any other product such as dabbing packaged for smoking or the simulation 
of smoking.  

Violation of this policy will result in imposition of disciplinary measures, which may include suspension for 
the remainder of the current semester and the following semester. Student violation of this policy that also constitutes 
illegal conduct will be reported to law enforcement authorizes.  

 
                                                                    MEDICAL MARIJUANA 
 
Regardless of a student, employee, parent or any individual’s status as a medical marijuana license 
holder, marijuana is not allowed on the premises of the district or in any school vehicle or in any 
personal vehicle transporting a student under any circumstances.  While the use of medical 
marijuana in conjunction with the possession of a medical marijuana license is legal in the State of 
Oklahoma, marijuana is a prohibited controlled substance under federal law regardless of the use 
being for medical purposes.  Accordingly, possession of marijuana by a student, employee, parent 
or any individual, notwithstanding the possession of a medical marijuana license, is strictly 
prohibited while on the premises of the district and in school vehicles; going to and from and 
sponsored functions, events and/or athletic activities which occur in a location other than the 
premises of the district; utilizing district equipment or transportation; and in any other instance in 
connection with the district where the district reasonably deems the possession of marijuana to be 
illegal.  
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In the event that a student is found to possess or to have possessed marijuana in any of the 
instances stated above, the district will proceed with all actions and consequences that are 
afforded to the district under any state or federal law.  
 

A.  Definitions 
The following definition shall apply:  
 
1. Marijuana:  all parts of the plant Cannabis sativa L., whether growing or not; the seeds 

thereof; the resin extracted from any part of such plant; and every compound, 
manufacture, salt, derivative, mixture or preparation of such plant, its seeds or resin. 
The term “marijuana” shall not include any federal Food and Drug Administration-
approved cannabidiol medication.  
 
The term “marijuana” and “possession of marijuana” will be interpreted by the district 
in accordance with state and federal law.  Any conflict between state and federal law as 
to the definition or treatment of “marijuana,” possession of marijuana, will be 
interpreted in accordance with the circumstances and proper legal authority. 
 

B.  Nondiscrimination 
 

There will be no discrimination in the district because of an individual’s status as a medical 
marijuana license holder.  

 
C. Administration by School Personnel and Storage:   

 
In no instance will a district employee administer medical marijuana to a student. The 
district will not maintain or store a student’s medical marijuana. 
 

 
STUDENT DRUG TESTING POLICY 

  The Hanna Board of Education in an effort to protect the health and safety of its extra-curricular activities 
students from illegal and/or performance-enhancing drug use and abuse, thereby setting an example for all students of 
the Hanna Public School District, has adopted the following policy for drug testing of (7th-12th grade) activity students. 

 
STATEMENT OF PURPOSE AND INTENT 

Although the Board of Education, administration, and staff desire that every student in the Hanna Public 
School District refrain from using or possessing illegal drugs, district officials realize that their power to restrict the 
possession or use of illegal and performance-enhancing drugs is limited. Therefore, this policy governs only 
performance-enhancing and illegal drug use by students participating in all extra-curricular activities and those driving 
to school. The sanctions imposed for violations of this policy will be limitations solely upon limiting the opportunity of 
any student determined to be in violation of this policy to a student's privilege to participate in extra-curricular 
activities. No suspensions from school or academic sanctions will be imposed for violations of this policy. This policy 
supplements and complements all other policies, rules, and regulations of the Hanna Public School District regarding 
possession or use of illegal drugs. 

Participation in any school-sponsored any interscholastic extra-curricular activities at the Hanna Public School 
District is a privilege. Students who participate in these activities are respected by the student body and are representing 
the school district and the community. Accordingly, students in any extra-curricular activities carry a responsibility to 
themselves, their fellow students, their parents and their school to set the highest possible examples of conduct, 
sportsmanship, and training, which includes avoiding the use or possession of illegal drugs. 
The purposes of this policy are five-fold: 
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     1. To educate students of the serious physical, mental and emotional harm caused by illegal drug use. 
     2. To alert students with possible substance abuse problems to the potential harms that drug use poses for their 
physical, mental, and emotional well-being and offer them the privilege of competition as an incentive to stop using 
such substances. 
     3. Ensure that students adhere to a training program that bars the intake of illegal and performance-enhancing drugs. 
     4. To prevent injury, illness, and harm for students that may arise as a result from illegal and performance enhancing 
drug use. 
     5. To offer students practices, competition and school activities free of the effects of illegal and performance-
enhancing drug use. 
 
Illegal and performance-enhancing drug use of any kind is incompatible with the physical, mental, and emotional 
demands placed upon participants in extra-curricular activities and upon the positive image these students project to 
other students and to the community on behalf of the Hanna Public School District. For the safety, health and well being 
of students in extra-curricular activities the Hanna Public School District has adopted this policy for use by all 
participants in interscholastic extra-curricular activities in grades (7th-12th). The administration may adopt additional 
regulations to implement this policy. 

I. Definitions 
"Activity Student" means a member of any middle school or high school Hanna Public School District 

sponsored extra-curricular organization which participates in interscholastic competition. This includes any student that 
represents Hanna Public Schools in any extra-curricular activity in interscholastic competition, such as Academic Team, 
Athletics, 4-H, Student Council, Yearbook, Class sponsored trips, and any student who drives a vehicle to school (auto 
or cycle).  

"Drug use test" means a scientifically substantiated method to test for the presence of illegal drugs or other 
metabolites in a person's urine. 

"Random Selection Basis" means a mechanism for selecting activity students for drug testing that: 

A. results in an equal probability that any activity student from a group of activity students subject to the selection 
mechanism will be selected, and  
B. does not give the School District discretion to waive the selection of any activity student selected under the 
mechanism. 
C. All students of Hanna Public Schools participating in any/or all extra-curricular activities will be subject to be tested 
for any/or all of the substances listed below at any time during the school year. 
 

"Illegal drugs" means any substance which an individual may not sell, possess, use, distribute or purchase under either 
Federal or Oklahoma law. "Illegal drugs" includes, but is not limited to, all scheduled drugs as defined by the 
Oklahoma Uniform Controlled Dangerous Substance Act, all prescription drugs obtained without authorization, and all 
prescribed and over-the-counter drugs being used for an abusive purpose. "Illegal drugs" shall also include alcohol. 

"Performance-enhancing drugs" include anabolic steroids and any other natural or synthetic substance used to increase 
muscle mass, strength, endurance, speed or other athletic ability. The term "performance-enhancing drugs" does not 
include dietary or nutritional supplements such as vitamins, minerals and proteins which can be lawfully purchased in 
over-the-counter transactions. 

"Positive" when referring to a drug use test administered under this policy means a toxicological test result which is 
considered to demonstrate the presence of an illegal or a performance-enhancing drug or the metabolites thereof using 
the standards customarily established by the testing laboratory administering the drug use test. 

"Reasonable suspicion" means a suspicion of illegal or performance-enhancing drug use based on specific observations 
made by coaches/administrators/sponsors of the appearance, speech, or behavior of an activity student; the reasonable 
inferences that are drawn from those observations; and/or information of illegal or performance-enhancing drug use by 
an activity student supplied to school officials by other students, staff members, or patrons. 

II. Procedures 
Each activity student shall be provided with a copy of the "Student Drug Testing Consent Form" which shall 

be read, signed and dated by the student, parent or custodial guardian and coach/sponsor before such student shall be 
eligible to practice or participate in any extra-curricular activities. The consent requires the activity student to provide a 
urine sample: (a) as part of the student's annual physical or for eligibility for participation; (b) when the activity student 
is selected by the random selection basis to provide a urine sample; and (c) at any time when there is reasonable 
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suspicion to test for illegal or performance-enhancing drugs. No student shall be allowed to practice or participate in any 
extra-curricular activities involving interscholastic competition unless the student has returned the properly signed 
"Student Drug Testing Consent Form." 

Prior to the commencement of drug testing each year an orientation session will be held with each Activity 
Student to educate them of the sample collection process, privacy arrangements, drug testing procedures and other areas 
which may help to reassure the activity student and help avoid embarrassment or uncomfortable feelings about the drug 
testing process. 

Each Activity Student shall receive a copy of the Activity Student Drug Testing Policy. The head coach or 
sponsor shall be responsible for explaining the Policy to all prospective students, and for preparing an educational 
presentation to acquaint the student with the harmful consequences of drug and alcohol use and abuse. 

All Activity Students will be required to provide a urine sample before the student may participate in an extra-
curricular activity covered under this policy. A student who moves into the district after the school year begins will have 
to undergo a drug test before they will be eligible for participation. 

Drug use testing for Activity Students will also be chosen on a random selection basis monthly from a list of 
all Activity Students who are involved in any school activity. The Hanna Public School District will determine a 
monthly number of student names to be drawn at random to provide a urine sample for drug use testing for illegal drugs 
or performance-enhancing drugs. 

In addition to the drug tests required above, any Activity Student may be required at any time to submit to a 
test for illegal or performance-enhancing drugs, or the metabolites thereof when an administrator, coach, or sponsor has 
reasonable suspicion of illegal or performance-enhancing drug use by that particular student. 

Any drug use test will be administered by or at the direction of a professional laboratory chosen by the Hanna 
Public School District. The professional laboratory shall be required to use scientifically validated toxicological testing 
methods, have detailed written specifications to assure chain of custody of the specimens, and proper laboratory control 
and scientific testing. 
 All aspects of the drug use testing program, including the taking of specimens, will be conducted so as to 
safeguard the personal and privacy rights of the student to the maximum degree possible. The test specimen shall be 
obtained in a manner designed to minimize intrusiveness of the procedure.  
 An initial positive test result will be subject to confirmation by a second and different test of the same 
specimen. The second test will use the gas chromatography/mass spectrometry technique. A specimen shall not be 
reported positive unless the second test utilizing the gas chromatography/mass spectrometry procedure is positive for 
the presence of an illegal drug or the metabolites thereof. The unused portion of a specimen that tested positive shall be 
preserved by the laboratory for a period of six (6) months or the end of the school year, whichever is shorter. Student 
records will be retained until the end of the school year. 
 
III. Confidentiality  
 The laboratory will notify the principal/athletic director or designee of any positive test. To keep the positive 
test results confidential, the principal/athletic director or designee will only notify the student, the head coach/sponsor, 
and the parent or custodial guardian of the student of the results. The principal/athletic director or designee will 
schedule a conference with the student and parent or guardian and explain the student's opportunity to submit additional 
information to the principal/athletic director or to the lab. The Hanna Public School District will rely on the opinion of 
the laboratory which performed the test in determining whether the positive test result was produced by something other 
than consumption of an illegal or performance-enhancing drug. Test results will be kept in files separate from the 
student's other educational records, shall be disclosed only to those school personnel who have a need to know, and will 
not be turned over to any law enforcement authorities. 
 
IV. Appeal 
 An Activity Student who has been determined by the principal/athletic director to be in violation of this policy 
shall have the right to appeal the decision to the Superintendent or his/her designee(s). Such request for a review must 
be submitted to the Superintendent in writing within five (5) calendar days of notice of the positive test. A student 
requesting a review will remain eligible to participate in any extra-curricular activities until the review is completed. 
The Superintendent or his/her designee(s) shall then determine whether the original finding was justified. No further 
review of the Superintendent's decision will be provided and his/her decision shall be conclusive in all respects. Any 
necessary interpretation or application of this policy shall be in the sole and exclusive judgment and discretion of the 
Superintendent which shall be final and non-appealable. 
 
V. Consequences 
 Any Activity Student who tests positive in a drug test under this policy shall be subject to the following 
restrictions: 
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A. For the First Offense: The parent/guardian will be contacted immediately and a private conference will be scheduled 
to present the test results to the parent/guardian. A meeting will then be set up with the student, parent/guardian, athletic 
director, and principal concerning the positive drug test. In order to continue participation in the activity the student and 
parent/guardian must, within five (5) days of the joint meeting, show proof that the student has received drug counseling 
from a qualified drug treatment program or counseling entity. Additionally, the student must voluntarily submit to a 
second drug test to be administered within two (2) weeks in accordance with the testing provisions of this policy. 
If parent/guardian and student agree to these provisions, the student will continue to participate in the activity. Should 
the parent/student not agree to these provisions the consequences listed in this policy for the second offense will be 
imposed. 
B. For the Second Offense: Suspension from participation in all activities covered under this policy for (14) calendar 
days, and successful completion of four (4) hours of substance abuse education/counseling. The student may not 
participate in any meetings, practices, scrimmages or competitions during this period. The student will be randomly 
tested monthly for the remainder of the school year. The time and date will be unknown to the student and determined 
by the principal/athletic director or designee. 
These restrictions and requirements shall begin immediately, consecutive in nature, unless a review appeal is filed 
following receipt of a positive test. Provided, however, a student who on his or her own volition informs (self-refers) the 
athletic director, principal, or coach/sponsor of usage before being notified to submit to a drug use test will be allowed 
to remain active in all activities covered under this policy. Such student will however, be considered to have committed 
his/her first offense under the policy, and will be required to re-test as would a student who has tested positive. 
C. For the Third Offense (in the same school year): Complete suspension from participation in all extra-curricular 
activities including all meetings, practices, performances, and competition for the remainder of the school year, or 
eighty-eight school days (1 semester) whichever is the longer.   
VI. Refusal to Submit to Drug Use Test 
 A participating student who refuses to submit to a drug test authorized under this policy, shall not be eligible to 
participate in any activities covered under this policy including all meetings, practices, performance and competitions or 
drive a vehicle to school or school activities for the remainder of the school year. Additionally, such student shall not be 
considered for any interscholastic activity honors or awards given by the school. 

 
 

* * * * 
 Hanna Public Schools is committed to cooperating with parents/guardians in an effort to help students avoid illegal 

drug use. The Hanna Public School District believes accountability is a powerful tool to help some students avoid using 
drugs and that early detection and intervention can save lives. 

 
Adopted by Hanna Board of Education August 13, 2007 
 
 
*Please sign the Student Drug Testing Consent Form on the next page and 

return to office. 
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Hanna Public School District 
Student Drug Testing Consent Form 

Statement of Purpose and Intent 

Participation in school sponsored extra-curricular activities at the Hanna Public School District is a privilege. 
Activity Students carry a responsibility to themselves, their fellow students, their parents, and their school to 
set the highest possible examples of conduct, which includes avoiding the use or possession of illegal drugs.  

Drug use of any kind is incompatible with participation in extra-curricular activities on behalf of the Hanna 
Public School District. For the safety, health, and well being of the student of the Hanna Public School 
District, the Hanna Public School District has adopted the attached Activity Student Drug Testing Policy and 
the Student Drug Testing Consent Form for use by all participating students at the middle school and high 
school levels. 

Participation in Extra-Curricular Activities 
Each Activity Student shall be provided with a copy of the Activity Student Drug Testing Policy and Student 
Drug Testing Consent Form which shall be read, signed and dated by the student, parent or custodial 
guardian before such student shall be eligible to practice or participate in any interscholastic activities. The 
consent shall be to provide a urine sample: a) as part of their annual physical or for eligibility for 
participation; b) as chosen by the random selection basis; and c) at any time requested based on reasonable 
suspicion to be tested for illegal or performance-enhancing drugs. No student shall be allowed to practice or 
participate in any activity governed by the policy unless the student has returned the properly signed Student 
Drug Testing Consent. 
 
__________________________________________________         
Student's Name  
 
 I understand after having read the "Student Activity Drug Testing Policy" and "Student Drug Testing 
Consent Form," that, out of care for my safety and health, the Hanna Public School District enforces the rules 
applying to the consumption or possession of illegal and performance-enhancing drugs. As a member of a 
Hanna extra-curricular interscholastic activity, I realize that the personal decision that I make daily in regard 
to the consumption or possession of illegal or performance-enhancing drugs may affect my health and well 
being as well as the possible endangerment of those around me and reflect upon any organization with which 
I am associated. If I choose to violate school policy regarding the use or possession of illegal or performance-
enhancing drugs any time while I am involved in in-season or off-season activities, I understand upon 
determination of that violation I will be subject to the restrictions on my participation as outlined in the 
Policy. 
 
____________________________________________      
Signature of Student                                                                                               Date  
  
I have read and understood the Hanna Public School District "Activity Student Drug Testing Policy" and 
"Student Drug Testing Consent Form." I desire that the student named above participate in the extra-
curricular interscholastic programs of the Hanna Public School District and I hereby voluntarily agree to be 
subject to its terms. I accept the method of obtaining urine samples, testing and analysis of such specimens, 
and all other aspects of the program. I further agree and consent to the disclosure of the sampling, testing and 
results as provided in this program. 
 
________________________________________________  _________________ 
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Signature of Parent or Custodial Guardian                                                                      Date  
 

 
 

Dangerous Weapons or Controlled substances 
The possession of any dangerous weapon or dangerous controlled substance is strictly prohibited. The 

superintendent, principal, or teachers shall have authority to detain, or search or to authorized the search of any pupil or 
property in the pupil’s possession when there is reasonable suspicion that the pupil may be carrying a dangerous 
weapon or dangerous controlled substance. Possession of a firearm is a felony. Consequence of a student possessing a 
firearm on school property [which includes buses and school campus] will include suspension for not less than one year.  

Fire and Tornado Drills 
Fire, tornado, and disaster drills are held at irregular intervals throughout the school year. Remember these 

basic rules. Three short rings on the school bell will sound indicating a possible fire emergency. Everyone is to vacate 
the buildings and use the exit as posted in each classroom. Everyone is to move quickly and quietly. Teachers are to stay 
with their class so that roll can be taken outside. An all-clear signal of one long bell will sound when it is safe to go 
back into the building.  

From time to time during tornado season, there will be tornado drills. The signal for a tornado drill is one 
continuous ring. Students are to walk, no talking, moving quickly and quietly to the designated area inside the main 
building.    

 
HARASSMENT, INTIMIDATION, BULLYING AND HAZING 

INVESTIGATING REPORTED INCIDENTS 
      No student in this district will be subject to hazing, harassment or any other form of persecution by any student 
or employee at school or on school-sponsored activities.  The district specifically prohibits threatening behavior, 
harassment, intimidation and bullying by students at school and/or by electronic communication, whether or not such 
communication originated at school or with school equipment, if the communication is specifically directed at students 
or school personnel and concerns harassment, intimidation or bullying at school. 
      This policy will be included in the student handbook that is distributed to each student each year. 
 
Harassment, Intimidation and Bullying 
 “Harassment, intimidation and bullying” means any gesture, written or verbal expression, electronic 
communication, or physical act that a reasonable person should know will harm another student, damage another 
student’s property, place another student in reasonable fear of harm to the student’s person or damage to the student’s 
property, or insult or demean any student or group of students in such a way as to disrupt or interfere with the school’s 
educational mission or the education of any student.  This type of conduct includes, but is not limited to, gestures, 
written or verbal, or physical acts or electronic communications.  
 “At school” means on school grounds, in school vehicles, at designated school bus stops, at school-sponsored 
activities or at school-sponsored events. 

“Electronic communication” means the communication of any written, verbal or pictorial information by 
means of an electronic device, including but not limited to a telephone, cellular telephone or other wireless 
telecommunication device, or a computer 

“Threatening behavior” means any pattern of behavior or isolated action, whether or not it is directed at 
another person, that a reasonable person would believe indicates potential for future harm to students, school personnel, 
or school property.   

 
Investigating Reported Incidents of Harassment, Intimidation, Bullying or Threatening Behavior 

1. The following conduct, as defined and specified above, by any person or persons and directed toward any 
person or persons or the property thereof is specifically prohibited by the district: 
a. Harassment 
b. Intimidation 
c. Bullying 
The above prohibitions apply to such conduct at school and/or by electronic communication and whether 
or not such communication originated at school or with school equipment, if the communication is 
specifically directed at students or school personnel and concerns harassment, bullying or intimidation at 
school. 

2. Any student who believes he/she has been subjected to acts of harassment, intimidation or bullying as 
specified above shall immediately report such incident to one of the student’s teachers, the student’s 
school counselor, or school counselor, or school principal.  If reported to a teacher, the teacher shall 
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immediately notify the school counselor or school principal.  Students are advised of the importance of 
reporting these incidents to school officials so that school officials may know about them, investigate them 
and take any actions deemed appropriate. 

3. Upon notification of such an incident by the student or student’s teacher, the school counselor or school 
principal shall investigate the incident to determine its severity and its potential to result in future violence.   
a. The alleged incident shall be documented in writing by the school counselor or school principal.   
b. The investigation shall be made in a timely fashion.   
c. At the counselor or principal’s discretion, the investigation may include interviews with students 

and/or faculty who may have knowledge of the incident; collection of documentary or other evidence 
relating to such incident; involvement of local/state/federal law enforcement authorities; involvement 
of other district officials who may be of assistance and/or guidance in the matter; and/or any other 
legal means by which the investigation may be facilitated. 

d. Consideration shall be given to recommendations made by the Safe School Committee regarding the 
most recent and most effective methods for investigating, evaluating and responding to such matters 
(See policy 408).   

 
4. When the investigation has been completed, the district shall administer any and all sanctions as deemed 

appropriate in light of the determination it has made regarding the incident of harassment, intimidation or 
bullying.   
a. Sanctions and various options for control and discipline of students which may be considered and/or 

implemented are set forth in the school’s disciplinary policy (See policies 715, 718 and associated 
regulations). 

b. In addition, the district may recommend that available community mental health care options be 
provided to the student, if appropriate.   

c. Students subject to sanctions under this policy shall have due process and appeal rights as stated in the 
school’s disciplinary policy (See policies 715, 718 and associated regulations). 

5. At its discretion, the district may request disclosure of any information concerning students who have 
received mental health care relating to acts of harassment, intimidation or bullying, or the like, that 
indicate an explicit threat to the safety of students or school personnel, provided that the disclosure of such 
information is not made in violation of any federal or state law pertaining to the disclosure of confidential 
student information.  The request for such information shall be made in writing to the party from whom it 
is requested.  Requests for such disclosure from another district as they relate to a student of this district 
shall be handled accordingly. 
 

Hazing 
It is the policy of Hanna School District that no student or district employee shall participate in or be members 

of any secret organization on school property or at any school-related event. 
      For the purposes of this policy, hazing is defined as an activity which recklessly or intentionally endangers the 
mental health or physical health or safety of a student for the purpose of initiation or admission into or affiliation with 
any organization operating subject to the sanctions of the school district.    

References  21 O.S. 1190 (Section 826, School Laws of Oklahoma) 
Amended by SB 129, 1995 Legislative Session, SB 1941, 2008 Legislative Session 

Adopted by Hanna Board of Education 7/14/2008 
 

Items Purchased Through School 
 Due to problems collecting money owed to the school in the past, students will be required to pay in advance 
for any items purchased, including school pictures, memory mates, classroom group pictures, athletic shoes, or other 
equipment, letter jackets, senior announcements, cap and gowns, etc. Students must pay promptly on all school 
fundraisers. 

Public Notices 
Equal Employment Opportunity Statement 

Hanna Public School does not discriminate on the basis of race, color, national origin, sex, religion, age or 
disability in employment or the provisions of services. 

 
Family Education and Privacy Act 

 In the course of child’s education, Hanna School District will keep records as deemed necessary to provide 
programs to meet his/her educational needs.  Students and their parents will have access to the student's school records 
and will be notified of the following procedures: 
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      1,    The type of records kept 
      2.    The procedure for inspecting and copying these records      

3. The right of interpretation 
4. The right to challenge data or to provide a rebuttal to the data 
5. The right to lodge a complaint with the U.S. Department of Education if the law is not adequately implemented 

Educational records that are kept by the district shall include all materials directly related to a student, they shall not 
include records and notes of a teacher, administrator, school nurse or therapist for his or her own use. 
 ~The board will require a prior written consent from the parent before providing student information to third 
parties.  Exceptions are allowed for district employees who have reasons for reviewing the records and for school 
officials where the student seeks to enroll.  Disclosure of the information contained in a student’s educational records 
will not be made except: 

1. by prior written consent of the student’s parent or the eligible student 
2. as directory information 
3. under certain limited circumstances, as permitted by FERPA. 
 
When district officials transfer records, they will notify parents of the transfer and of their rights to review and 

contest.  Although an exemption exists for material under court order, parents will be notified of such order. 
If a student or parent has any concern regarding accuracy or appropriateness of any information or record maintained by 
the school, the principal should be contacted with that concern.  It is the right of a student’s parents or an eligible 
student to seek to correct parts of the student’s education record that he/she believes to be inaccurate, misleading or in 
violation of the student’s rights.  This right includes the right to a hearing to present evidence that the record should be 
changed. 

Additional information about the Family Privacy Act may be obtained from: 
Family Policy Compliance Office 

U.S. Department of Education 
600 Independence Ave. SW 

Washington, D.C. 20202-4605 
 

Student Directory Information 
Hanna School District will maintain and release "directory information" as established by government 

regulations. Directory information will be maintained by the school to announce student recipients of awards, announce 
student achievement, announce students participating in activity programs, and announce class members. 
 

Directory information" is defined as these: 
Ø student's name 
Ø address, telephone 
Ø date and place of birth 
Ø        major field of study and  grade level classification 
Ø   student's participation in officially recognized activities and sports 
Ø weight and height of members of athletic teams 
Ø      dates of attendance, dates of enrollment, withdrawal and/or re-entry 
Ø diplomas, certificates, awards and honors received 
Ø parent or lawful custodian’s name, address and telephone listing 
Ø most recent previous educational agency or institution attended by the student 

Parents/legal guardians have the right to withhold directory information regarding their child attending this 
school.  Those parents/legal guardians exercising their right to withhold directory information must notify the school in 
writing of their intent.  Forms are available through the school’s administrative office. 

Failure on the part of the parent/legal guardian to notify the school district of their intent to withhold directory 
information will be considered as consent for the school district to make directory information available regarding their 
child.  The school district will release no information of a confidential or negative nature to the public. 
 

References:  51 O.S. 24A.16 (Section 553, School Laws of Oklahoma) 
 

Asbestos Statement 
TO:   ALL PARENTS AND GUARDIANS OF STUDENTS 
RE:   NOTIFICATION OF AHERA 
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The U.S. Environmental Protection Agency has required that all public and private schools inspect all school 
buildings for the presence of asbestos, and further to develop a management plan which identifies, defines procedures 
for  managing, and schedules re-inspection of all asbestos present in the school. 

The management plan may be reviewed at your child’s school during normal working hours. 
 

 
Oklahoma School Laws: 

All laws and policies referred to in this handbook are on file in the Superintendents office. The Hanna Board of 
Education has adopted this handbook as policy.  

Help for Handicapped Children 
Any resident of Hanna Public School District I064 who is aware of handicapped children living in the district 

is asked to call Superintendent, Richard Boatright, at 918-657-2523. 
A child is considered as handicapped if they have any physical, mental, or learning disabilities. The disabilities 

include visual or hearing impairments, mental retardation, traumatic brain injury or any other form of health 
impairments requiring Special Education. These services are also extended to any child in a private school setting. 

This is part of the Child find Program, which is for the provision of a free and appropriate education for all 
children who have specialized needs 

TITLE I 
PARENT-TEACHER RELATIONS 

 The following policy of Hanna School District concerning teacher and parent involvement in the Title I 
program has been adopted.  The intent of this policy is to strengthen the partnership between the school and parents. 
Parent Meetings 
 There will be a public meeting in late August or early September to provide information in regard to the Title I 
program.  Parents will review the program and make additional comments.  This information will include: 
            1.   instructional objectives  
            2.   curriculum and  
            3.   evaluation. 
Teachers will be available to present information concerning Title I students' progress at an open house meeting.  
Student work will be available for parent observation at that time. 
Parent-teacher conferences will be held during each nine weeks. Student achievement will be reported each nine-week 
period. 
Teachers will confer with parents in regard to scheduling, instructional objectives, and student progress. 
An annual evaluation of the content and effectiveness of the program will be conducted with parental involvement. 
Parents or guardians who have a child in the Title I program will sign a copy of the parent compact developed for their 
child. 
Reference:  Title I, Part A, Policy Guidance, US Department of Education, July, 1998.Parental Involvement Section, p. 

5. 
Parents Right to Know 

As per the requirements of H.R. 1 Hanna Public Schools will provide the following information in the format required. 
A. Qualifications: At the beginning of each school year, a local educational agency that receives 

funds under this part shall notify the parents of each student attending any school receiving funds 
under this part that the parents may request, and the agency will provide the parents on request (and in 
a timely manner), information regarding the professional qualifications of the student’s classroom 
teachers, including, at a minimum, the following: 

(i) Whether the teacher has met State qualification and licensing criteria for the 
grade levels and subject areas in which the teacher provides instruction. 

(ii) Whether the teacher is teaching under emergency or other provisional status through 
which State qualification or licensing criteria have been waived. 

(iii) The baccalaureate degree major of the teacher and any other graduate certification 
or degree held by the teacher, and the field of discipline of the certification or 
degree. 

(iv) Whether the child is provided services by paraprofessionals and, if so, their 
qualifications. 

B. Additional Information: In addition to the information that parents may require under 
subparagraph (A), a school that receives funds under this part shall provide to each individual 
parent- 

(i)  Information on the level of achievement of the parent’s child in each of the State 
academic assessments as required under this part; and 
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(ii) Timely notice that the parent’s child has been assigned, or has been taught for 4 or 
more consecutive weeks by, a teacher who is not highly qualified. 

C. Format: The notice and information provided to parents under this paragraph shall be in an 
understandable and uniform format and, to the extent practicable, provided in a language that the 
parents can understand.  Privacy Information collected under this section shall be collected and 
disseminated in a manner that provides the privacy of  individuals 

Hanna Public Schools 
Title I Parent/Student Compact 

 
Student’s Name: _______________________ Grade:________ Date: _________ 

 
 The purpose of the Parent/Teacher/Student Compact is to communicate a 

common understanding of home and school responsibilities to assure that every student 
attains high standards and a quality education. 

 
The Parents, School Staff and Student will share: 

• The responsibility for high student expectations 
• The responsibility for improved student academic achievement 

 
The School’s Responsibility is: 

• To provide a safe and caring learning environment 
• To provide high-quality curriculum and instruction that enables the children to meet 

the state’s standards 
• To maintain highly qualified teachers 
• To keep parents informed of student progress on a regular basis 

 
The Parent’s Responsibility is: 

• To ensure that my child attends school daily and arrives at school on time 
• To supervise completion of homework 
• To support the school in its efforts to maintain proper discipline 
• To seek information regarding my child’s progress by conferring with teachers, 

principals, and other school district personnel 
• To attend parent-teacher conferences 

 
The Student’s Responsibility is: 

• To attend school regularly 
• To accept responsibility for my behavior, choices, and attitude at school 
• To complete daily assignments and homework 
• To show respect for myself, other people and property 
• To resolve conflicts peacefully 

 
School Representative Signature: __________________________ Date: _______ 
 
Parent Signature: _______________________________________ Date: _______ 
 
Student’s Signature: ____________________________________  Date: _______ 

 
Reference:  Family Education Rights and Privacy Act (FERPA) 
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This information is required to be furnished to parents/guardians and does not mean that any case of 
Meningococcal has been found in Hanna or the Hanna School System.  

 
Important Information for Parents About Meningococcal Disease and Meningococcal 

Vaccines from the Oklahoma State Department of Education and the Oklahoma State Department of Health 
 
What is meningococcal disease? 
Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium called Neissena 
meningitides. The disease causes either meningitis, severe swelling of the brain and spinal cord, or meningococcemia, a 
serious infection of the blood. 
  
Who is at risk from meningococcal disease? 
Although the risk is extremely low, disease does occur. Babies less than a year old have the highest risk for 
meningococcal disease, but no vaccine is available to protect them. 
  
Teenagers and young adults, aged 15 to 22 years, are at increased risk because of behaviors that spread the disease. On 
average two to three people in this age group get meningococcal disease every year in Oklahoma. More than half of 
these could be prevented by vaccine. 
  
College freshmen living in dormitories have a greater chance of contracting the disease than other persons their age. 
Others at increased risk are those with immune system problems, without a spleen, and traveling to parts of the world 
where the disease is more common. 
  
How is the disease spread? 
The disease is spread by droplets in the air and direct contact with someone who is infected. That includes coughing or 
sneezing, kissing, sharing a water bottle or drinking glass, sharing cigarettes, lipstick, lip balm—anything an infected 
person touches with his or her mouth. 
  
Is meningococcal disease dangerous? 
Yes, every year in the United States about 2,500 people are infected and about 300 people a year die, in spite of 
treatment with antibiotics. Of those who live, about 400 a year lose their arms or legs, become deaf, have problems with 
their nervous systems, become mentally retarded, or suffer seizures or strokes. This is why preventing the disease is 
important. If your child has symptoms of meningococcal disease contact your health-care provider immediately.  

  
  

  

  

  

  

 
 
 

How can meningococcal disease be prevented? 
Vaccines can prevent many types of meningococcal disease, but not all types. There are two vaccines available in the 
United States that protect against four of the five most common strains of the meningococcal bacteria. The newest 
vaccine, called Menactra, or MCV4, is currently available for: 
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Adolescents entering high school (15 years of age),  
College freshmen who live in dormitories,  
Other people at high risk 11- through 55-years-of-age. 

There is a shortage of both vaccines because the company that makes the vaccines has not been able to keep up with the 
demand; therefore, it may be difficult to get the vaccine. However, healthcare providers are saving the vaccine for these 
groups. 
 The earlier vaccine, called Menomune, or MPSV4, was effective in older children and teenagers but booster 
doses were needed every three to five years. The new vaccine protects against the same types of meningococcal bacteria 
and probably will not require booster doses. MPSV4 is still used for children 2- through 10-years-old and adults over 55 
who are at risk.  
 Teenagers and young adults can also reduce their risk by taking good care of themselves, by eating a balanced 
diet, getting enough sleep and exercise, as well as avoiding cigarettes and alcohol. 
 
Is the meningococcal vaccine safe? 
Yes, both vaccines are safe; however, there are risks with any vaccine. About half of the people who get the vaccine 
will have pain and redness where the shot was given, but because the vaccine is not made from the whole bacteria, it 
cannot cause bloodstream infections or meningitis. A small percentage of people who get the vaccine develop a fever. 
Vaccines, like all medicines, carry a risk of an allergic reaction, but this risk is very small. 
 A few cases of Guillain-Barré Syndrome, a serious nervous system disorder, have been reported among people 
who got the new vaccine, MCV4 (meningococcal conjugate vaccine). At this time, there is not enough evidence to tell if 
the vaccine caused the disorder. Health officials are investigating these reports. 
  
Does the meningococcal vaccine work? 
Yes. The new meningococcal vaccine protects about 90 percent of the people who receive it from meningococcal 
disease caused by types A, C, Y, and W-135. These types cause almost two-thirds of all meningococcal disease in 
teenagers in the United States. It does not prevent type B, which causes about one third of the cases in teenagers. 
  
Does the meningococcal vaccine prevent all cases of meningitis? 
No. However, 63 percent of the meningitis cases in 18-22 year olds occurring in Oklahoma from 2000 through 2005 
could have been prevented by vaccination. The meningococcal vaccine does not include type B. Scientists have not 
been able to make a vaccine that will protect against type B. Other bacteria and viruses can also cause meningitis. More 
information about these causes can be found at the National Meningitis Association Web site listed in the box in the 
next column. 
 
Where can I get the vaccine for my son or daughter? 
If your child has health insurance you can obtain the meningococcal vaccine from your health-care provider. 
Local county health departments have the vaccine available now at no charge for all children who: 
Have no health insurance,Are Medicaid eligible,Are Native American, Or whose health insurance does not pay for 
vaccines, and are either 15 through 18 years of age, or who do not have a spleen, have certain immune system problems, 
or who will be traveling to certain parts of the world. 
  
Is this vaccine required to attend school in Oklahoma? 
This vaccine is not required to attend kindergarten through the 12th grade in Oklahoma. However, it is required for 
students who are enrolling in colleges and other schools after high school who will live in dormitories or on-campus 
student housing. 
  

Where can I get more information? 
For more information contact your healthcare provider or local county health department or visit these Web sites: 
National Meningitis Association at www.nmaus.org  
Immunization Action Coalition at http://www.vaccineinformation.org/menin/index.asp  
Institute for Vaccine Safety, Johns Hopkins Bloomberg School of Public Health at http://www.vaccinesafety.edu/cc-
mening.htm 
National Network for Immunization Information at http://www.immunizationinfo.org/ 
   
This information sheet was prepared with information obtained from the Oklahoma State Department of Health, the 
Centers for Disease Control and Prevention and the Children’s Hospital of Philadelphia. 
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This publication, printed by the State Department of Education Printing Services, is issued by the Oklahoma State 
Department of Education as authorized by 70 0.S §  3-104. Seven hundred and fifty copies have been prepared at a cost 
of three cents per copy. Copies have been deposited with the Publications C7eannghouse of the Oklahoma Department 
of Libraries. August 2006. 
  

HANNA PUBLIC SCHOOLS NOTIFICATION OF RIGHTS UNDER FERPA 
FOR ELEMENTARY AND SECONDARY INSTITUTIONS 
FERPA—Family Educational Rights and Privacy Act the Hanna School District has developed policies and procedures 
designed to meet the provisions of the Family Educational Rights and Privacy Act (FERPA). These policies may be 
found in the Hanna Public School Policy and Procedure manual in the section labeled “Students”. Copies of this board 
approved school district policy are available for review in the office of the superintendent and with the special education 
director. 
 All rights and protections given parents under the FERPA and this policy transfer to the students when the 
student reaches the age of eighteen years of age or enrolls in a post secondary school. The student then becomes an 
‘eligible student’. 
 The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age 
(“eligible students”) certain rights with respect to the student’s education records. They are: 

• The right to inspect and review the student’s education records within 45 days of the day the District receives a 
request for access. Parents or eligible students should submit to the school principal (or appropriate school 
official) a written request that identifies the record(s) they wish to inspect. The principal will make 
arrangements for access and notify the parent or eligible student of the time and place where the records may 
be inspected. 

• The right to request the amendment of the student’s education records the parent or eligible student believes 
are inaccurate or misleading or otherwise in violation of the student’s privacy rights. Parents or eligible 
students may ask the district to amend a record they believe is inaccurate or misleading or otherwise in 
violation of the student’s privacy rights. They should write the school principal, clearly identify the part other 
record they want changed, and specify why it is inaccurate or misleading or otherwise in violation of the 
student’s privacy rights. If the district decides not to amend the record as requested by the parent or eligible 
student, the district will notify the parent or eligible student of the decision and advise them of their right to a 
hearing regarding the request for amendment. Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 

• The right to consent to disclosures of personally identifiable information contained in the student’s education 
records, except to the extent that FERPA authorizes disclosure without consent. The Hanna Public School 
District proposes to designate the following personally identifiable information contained in a student’s 
education record as “directory information” and it will disclose that information without prior written consent. 
(As permitted by P.L. 99-3 1): 

1. The student’s name 
2. The name of the high school student’s parents 
3. The high school student’s date of birth 
4. The student’s grade level (i.e., kindergarten or tenth) 
5. The student’s participation in officially recognized extracurricular activities 
6. The student’s achievement awards and honors 
7. The student’s weight and height, if a member of an athletic team 
8. The student’s photograph 
9. The high school student’s address 

One exception which permits disclosure without consent is disclosure to school officials with legitimate 
educational interests. A school official is the person employed by the district as an administrator, supervisor, 
instructor, or support staff member (including health or medical staff and law enforcement unit personnel): a 
person serving on the school board; a person or company with whom the district has contracted to perform a 
special task (such as an attorney, auditor, medical consultant, or therapist): or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school official in 
performing his or her task.  
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A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. Upon request the Hanna Public School District will 
disclose education records without consent to officials of another school district in which a student seeks or 
intends to enroll. (NOTE: FERPA requires a school district to state in its annual notification that it intends to 
forward records on request.) 
 The right to file a complaint with United States Department of Education concerning alleged failures 
by the district to comply with requirements of FERPA. The name and address of the office that administers 
FERPA is: Family Policy Compliance Office, United States Department of Education, 600 Independence 
Avenue, SW, Washington, D.C. 20202-4605. Within the first three weeks of each school year, the Hanna 
School District will publish in the Indian Journal the list, or a revised list, of the items it proposes to designate 
as directory information. For student enrolling after the notice is published, the list will be given to the 
student’s parent or the eligible student at the time of enrollment.  
 After the parent or eligible student has been notified, they will have two weeks to advise the school 
district in writing (a letter to the school superintendent’s office) of any or all the items they refuse to permit 
the school district to designate as directory information about the student.   
 

Complaint Procedures 
Hanna Public School follows the Oklahoma State Department of Education (OSDE) formal complaint 
management system guidelines for filing and resolving specific complaints regarding alleged violations of the 
requirements under Part B of the Individuals with Disabilities Education Act (IDEA). Complainants against 
Hanna Public School have the right to request an OSDE review of the LEA’s decision. 
Parents and other interested individuals will be informed by the OSDE and Hanna Public School about the 
complaint procedures, due process complaint hearings, mediation, and other forms of assistance to ensure 
compliance to resolve disputes. Complaints must allege that a violation occurred not more than one year prior 
to the date the complaint is received by the local LEA or the OSDE.  
If it is found through a complaint that the LEA failed to provide appropriate services to a child with a 
disability, the resolution addresses both how to remediate the denial of services and how to provide 
appropriate services for children with disabilities.  
The OSDE and Hanna Public School follows the following complaint procedures: 
Formal complaints received by either the OSDE or LEAs will be acknowledged in writing. Copies of this 
written acknowledgement will be mailed to the involved parties. Complaints must be written and include: (a) a 
statement that Hanna Public School or other responsible public agency has violated a requirement under Part 
B of the ISDEA; (b) the facts on which the statement is based; and (c) the signature of the person(s) filing the 
complaint. Complaints pertaining to a specific child with a disability must include the child’s name, date of 
birth, and current educational status. 
Complaints filed with Hanna School should be addressed to the superintendent. 
Complaints filed at the State level or request for review of local level decisions should be addressed to: 
Complaints, Special Education Services, Oklahoma State Department of Education, 2500 North Lincoln 
Boulevard, Room 412, Oklahoma City, OK 73105-4599. Copies of complaints filed with the OSDE should 
also be mailed at the same time to Hanna School Superintendent.   
Telephone calls and/or other contacts will be made to determine the circumstances and facts pertaining to the 
complaint. The parties involved may be requested to submit documentation, such as copies of student records 
or other written verification of actions. Through these inquiries, the context and nature of the complaint will be 
more clearly defined.  The complainant will be given the opportunity to submit additional information, either 
orally or in writing, about the allegations in the complaint. 
Activities to assist resolution of the complaint may include technical assistance, consultation, mediation 
conferences, negotiations, corrective actions, or other recommended interventions. Early resolution of the 
complaint may be accomplished through the voluntary participation and agreement of the parties in IEP 
meetings and/or mediation conferences, negotiations, or other remedies. 
If further information or review is deemed necessary by the OSDE, an on-site investigation may be conducted. 
The on-site investigation might include activities such as reviewing records, observation of program 
implementation, and conducting interviews with staff and/or parents(s).  
 After facts are gathered, the OSDE or LEA will report the findings in writing. The findings of fact and 
conclusions will address whether the complaint of alleged violations under Part B of the IDEA is 
substantiated, and the written decision will include instructions for correcting any substantiated violations. 
Investigation and resolution of complaints filed with the OSDE or Hanna School District must be completed 
within 60 calendar days from receipt of the formal written complaint. Extensions of timelines may be granted 
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only if exception circumstances exist regarding a specific compliant, or the parent and Hanna School agree to 
extend the time to engage in mediations.  
When a due process complaint hearing request and a complaint have been filed simultaneously on the same 
issues, or a complaint has previously been decided in a due process complaint hearing, the OSD must hold in 
abeyance the complaint investigation pertaining to the issues of the current or previous due process complaint 
hearing. The due process complaint hearing decision must prevail over complaint investigation of the issue.  
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Detach and Return to School immediately 
 
 I acknowledge that I have received the 
Hanna School Student Handbook for the 
2021/2022  school year, and it is my 
responsibility to read and follow the rules 
and regulations set forth in this student 
handbook. 
 
 
Student’s Signature 
 
 
Parent/Guardian’s Signature 
 
 
  


