
ReEntry Handbook
The stark truth is that we will never return back to normal; therefore, we should use this opportunity to establish anew. We must

create a Legacy that embodies who we are while building on what we have accomplished. As we reopen our doors, we can use this

time to give life to the new Legacy.

Our mission at Tulsa Legacy Charter School  is to create a culture of excellence by providing a rigorous, arts-infused curriculum that
prepares students for college and the world beyond. In order to accomplish this and serve the needs of our students and families, we
must reopen our school buildings safely. Many of our daily systems and procedures need to be modified in order to create the safest
possible environment for students, staff, and families within a COVID-19 context.

During these unprecedented times, TLCS’ ability to create a Safe and Nurturing environment has never been more important. The
following Operational Goals will ensure a safe and nurturing environment for our TLCS  staff and families:

Goal 1: Enhanced Cleaning and Hygiene
Goal 2: Health Monitoring
Goal 3: Physical Distancing
Goal 4: All Staff and students wear face masks

TLCS Guiding Principles
1. Urgency- We need to quickly diagnose and intervene with best practices, decisions, and plans to ensure healing and growth is

responsive and timely
2. Flexibility- Structures and systems will need to bend and adapt to ongoing needs and guidance; we will face the challenges with

grace and an adaptive mindset
3. Safety- Emotional and physical well-being are essential to strong reopening; a focus on health both mental and physical provides

comfort and safety for all stakeholders
4. Prioritization- Not everything can or should be done "first;" tough decisions are made with an objective view of reality and need
5. Support- Individuals require flexible and individual support to operate fully and with quality; supporting diverse needs ensures

no one falls through the cracks
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Key Terms and Concepts

Core Value Guiding Principle

Today is the Day we Make it Happen- We don’t wait for change.
We make change happen each day with all that we do. This
change pushes our scholars, staff, families, and community
towards reaching their goals.

Urgency- We need to quickly diagnose and intervene with best
practices, decisions, and plans to ensure healing and growth is
responsive and timely

❏ Batching: Putting together a group of students that only physically interact with each other, and then keeping them in one place
as much as possible so that they create less exposure surfaces for a different batch of students.

❏ Close Contact: Any individual who was within 6 feet of an infected person for at least 15 minutes
❏ Contract Tracing: Identification of persons who may have come into contact with an infected person and subsequent collection

of further information about these contacts.
❏ Guiding questions: Leader-facing questions to guide actions and decision-making.
❏ High-Touch Surface: Surfaces that are touched frequently, including but not limited to door handles, bathroom fixtures, drinking

fountains, railings, desks, and other surfaces in school facilities or on school buses.
❏ Instructionally vulnerable students: Scholars who are systemically disadvantaged and therefore disproportionately impacted by

COVID-19, including scholars learning English, scholars with disabilities and scholars in tier III.
❏ Reentry framework: A table that outlines the full scope of work for reentry through the 2020–21 school year, organized by

Oklahoma State Department phases of work and broken down into specific components.
❏ Social-emotional learning: Explicit and intentional instruction about cognitive, emotional, and social skills, as well as

competencies, traits, values, and mindsets that systematically empower students to be successful as learners throughout their
education and life.

❏ TLCS Staff Place: An enclosed  place on each campus that houses scholars who need to isolate
❏ Trauma-informed instruction: The utilization of a set of skills and competencies enabling educators to recognize indications,

signals, or expressions of trauma in their students; deploy appropriate support strategies in real time; and proactively plan and
implement instructional practices that support all students, not just those who experienced trauma.

❏ Quarantine: Quarantine separates and restricts the movement of people who were exposed to a contagious disease to see if
they become sick.
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CDC Guidelines

Core Value Guiding Principle

Everything With Integrity-We say what we mean and do what we
say. We never lose sight of our mission to get our students to and
through college, and we use this mission as the ultimate test for
all decisions. We believe "what" you achieve and "how" you do it
both matter, and we work hard to make sure our actions speak as
powerfully as our words.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders

Please click here to access the CDC Guidelines to reentry. TLCS’ reopening plan is grounded in the
guidelines outlined by the CDC and is approved by the Tulsa Health Department. CDC reopening guide

School Day Information
Days on Site: Monday - Thursday (Friday is virtual for both scholars and staff)
Bell Times: 8:00 AM - 3:00 PM
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Important Dates

Core Value Guiding Principle

Today is The Day we Make It Happen: We don’t wait for change.
We make change happen each day with all that we do. This
change pushes our scholars, staff, families, and community
towards reaching their goals.

Urgency- We need to quickly diagnose and intervene with best
practices, decisions, and plans to ensure healing and growth is
responsive and timely

Dates Focus

Wednesday, October 21st TLCS Staff Report to Building

Wednesday, October 28th PreK and Kindergarten scholars return to in-person learning

Wednesday, November 4th 1st - 5th grade scholars return to in-person learning

Monday, November 9th 6th-8th grade scholars return to in-person learning

Wednesday, November 11th PreK and Kindergarten scholars return to in-person learning

*November 2nd, school not in session
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TLCS Reentry Calendar

October

Monday Tuesday Wednesday Thursday Friday

12
Fall Break
Teacher Plan Work in Classroom

13
Fall Break
Teacher Plan- Work in Classroom
Parent Communication

14
Fall Break
Teacher PD

15
Fall Break

16
Fall Break
Share Schedule

19
DL Resource Pick-Up

20
DL Resource Pick-Up

21
DL Resource Pick-Up
Staff return to the building
Classrooms complete

22
DL Resource Pick-Up
New Google Classrooms
created (PA)
Parent Academy (PA) @ 12:00
PM, 6:00PM

23
DL Resource Pick-Up
Teacher Walk-through

26
In-Person start new schedule
remotely (1st-3rd)
DL start new DL schedule
(PK-3rd)

27 28

PreK and K Start

29
Parent Academy (UA)  @ 12:00
PM, 6:00PM
New Google Classrooms
created (UA)

30

Teacher Walk-through

**4th-8th will continue their distance learning schedule until in-person learning starts
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November

Monday Tuesday Wednesday Thursday Friday

2 3 4

1st-5th Start

5

TLCS vs Memorial (Basketball) @6

6

½ Day PD
½ TPC

9

6th-8th Start
TLCS vs KIPP (Basketball) @6

10 11

TLCS vs Central  (Basketball) @6
PreK-K Start

12 13

½ Day PD
½ TPC

16

TLCS vs Edison  (Basketball) @6

17 18

TLCS vs Carver  (Basketball) @6

19 20

½ Day PD
½ TPC

23
Thanksgiving Break

24
Thanksgiving Break

25
Thanksgiving Break

26
Thanksgiving Break

27
Thanksgiving Break

30

TLCS vs Rogers  (Basketball) @6
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Key Principles

Core Value Guiding Principle

Today is The Day we Make It Happen: We don’t wait for change.
We make change happen each day with all that we do. This
change pushes our scholars, staff, families, and community
towards reaching their goals.

Urgency- We need to quickly diagnose and intervene with best
practices, decisions, and plans to ensure healing and growth is
responsive and timely

Key Principles
The Key Principles will be used to help reduce the spread of the virus and other transmittable disease/virus. Outlined below are several
key concepts used to reduce time, dose and exposure risk even when viral transmission is not obvious.

Time and exposure:
The key concept here is infection rate, which refers to the likelihood that someone would get Covid-19 from someone who has it in
different settings. The infection rate is higher in a household setting versus a non-household setting, and in crowds (e.g. church, choir
practice) versus in dispersed settings.

The basic idea is to reduce time exposed to anyone new (either people emitting coronavirus or surfaces that can carry SARS-CoV-2; or
removing someone who is known to have active Covid-19 from the school setting). The operational goals outlined below aim to reduce
time, dose and exposure risk even when viral transmission is not obvious.

Batching:
One of the most operationally important public health principles that a school can use is batching. This basically means putting together
a group of students that only physically interact with each other, and then keeping them in one place as much as possible so that they
create less exposure surfaces for a different batch of students. An application of this principle is keeping students in a homeroom, and
then moving teachers between classrooms instead of students.

Monitoring:
One of the advantages of batching (Principle #2) is that if a student or family member of a student is found to have Covid-19, then you
have a limited set of students to inform, proactively reach out to their family, and then monitor as needed. Schools may have to work
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with their public health officials to put in place a basic symptom monitoring plan. It should be the core competency of the local public
health officials to manage contact tracing and testing. Ideally, school and public health officials would work together.

Sharing Materials

Do we eliminate shared materials entirely (e.g., if a student
forgets a pen, do we give them a new one? Do they keep it
forever?  What about calculators, blocks, rulers, or any other
shared material? Do we need one per kid?)

The goal is to limit sharing when possible. This follows the
principles above, and the goal is risk reduction, not elimination.
So, potentially clean between use like any other surface. There
are a host of items where this is not feasible.

Outside Materials

“Stuff” from home - Should we allow them to bring backpacks?
Just use ziplocks, etc.?  How will this impact lunches?

The principle to follow here is “batching” and “time/exposure”. The
recommendation is to limit personal items, to not mix items with
others. This is reasonable guidance with latitude for dealing with
students.

High Risk Exposure

What makes interactions higher versus lower risk? Per the principles in the introduction, a high risk interaction is of
longer duration and with greater exposure to human-to-human
contacts. For example, a non-batched choir class is high risk. You
have time + exposure (mouths open without masks and projecting
in proximity to each other). Lower risk would be PPE/hygiene
batched interactions with minimal exposure time, such as walking
past another class in the hallway during a break.

Barriers

Do we put physical barriers between teachers and kids? Some countries use plexiglass, movable barriers between
teachers and students. Most do not, because the 6ft rule is usually
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If so, does that mean teachers can’t/shouldn’t circulate? in effect. Masks  are highly suggested for consideration by CDC.

Re: circulation: the general operating principle here is “what
would I like to accomplish” and “how could I do it?”. Most actions
have some possible answer and it just requires forethought and
mindfulness in doing so.

Hallway Guidance

Similarly, during transition between classes, when kids are
passing each other in the hallways, with face shields and/or
masks, how far of a distance must they maintain? When standing
on line?

The guidance is 6ft. If this is no’t possible, incorporate other
dimensions of risk reduction. Practically speaking, PPE, low
time/exposure, and batching/staggering all reduce risk if the
optimal distance is not always possible.

Recess Time

What happens if kids do not maintain social distance and instead
closely interact at, for example, recess? How much contact is too
much, and when should we be concerned?

Everything is on a gradient of risk reduction vs effort. Students
can’t maintain order at all times; no one can. The goal of the
school is to limit the opportunities for disorderly activity to
significantly increase transmission risk.

Mask Outdoors

Are masks sufficient for outdoor activities? No face shields? Per CDC, they are sufficient for outdoors; but depends on the
outdoor activity.

Shared Adult Resources

Photocopiers, teacher workrooms, and other shared teacher These are high touch surfaces. They should be cleaned in
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resources - what are the best practices for limiting risks of
teacher interactions?

proportion to use.

Batched Resources

Recommendations of cleaning for legos, blocks, manipulatives,
shared pencils, etc.

● Between each use?
● Between each class?

Between each use by a batch would be the minimal standard;
between each use by an individual is ideal. The goal is to minimally
share items between individuals.

If I feel Sick

If a child appears to have a cold but no fever, must they remain
home? Coughing? Fever under all circumstances?

Yes, they should stay home per CDC.
This creates a significant burden on parents and caregivers -- a
huge economic challenge for families to adhere. This requires
discussion with parents and teachers about how to do this as a
community.
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Non-Negotiables

Core Value Guiding Principle

High Expectations, Equals High Results- If we expect great things
from our students, staff, and community, great things will be
achieved.  When we make excuses, we lower the bar for everyone.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders

TLCS Physical Distance Expectations

Focus COVID Policy Updates

Mask Masks must be worn at all times. Mask can be removed only when outside and when 6 ft of distance from
another person is possible.

Touch Physical touch is strongly discouraged; this includes and is not limited to high-fives, hugs and handshakes.

Distance Persons are strongly encouraged to limit in-person conversation connections to less than 15 minutes when
closer than 6 ft.

Common Spaces Persons will not be allowed to gather in common spaces for more than 14 minutes.

Water Fountains School stationed water fountains will not be in service. Scholars and staff are encouraged to use water bottles

Ventilation Update: TPS communicated current HVAC systems pull outside air, therefore, windows can be open weather
permitting

Sneeze guard In addition to mask scholars and adults that are unable to maintain 6 feet apart must have a sneeze guard barrier

Scholar Setting Scholar desk must be 6 feet apart. Scholars can sit in paired seating, however, they must have a sneeze guard in
between them.

Morning
Messages

Morning messages over the school intercom must include messages about how to prevent the spread of the virus
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Health Indicators and Expectations

Core Value Guiding Principle

High Expectations, Equals High Results- If we expect great things
from our students, staff, and community, great things will be
achieved.  When we make excuses, we lower the bar for everyone.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders

Key:
GREEN LEVEL(Fewer than 1.43 cases per 100,000)
Instruction: Schools are recommended to offer in-person, on-site instruction in accordance with their reopening plans.

Health Protocol: Follow all applicable health orders and required protocols, and adhere to district policies relating to: ■ Screenings of
staff, students and visitors prior to entry ■ Policies for social distancing and gatherings on and off campus ■ Additional mitigation
techniques, including hygiene practices, proper ventilation and school cleaning practices

YELLOW LEVEL(More than 1.43 but fewer than 14.29 cases per 100,000)
Instruction: Schools are recommended to offer in-person, on-site instruction in accordance with their reopening plans.

Health Protocol: Follow all applicable health orders and required protocols, and adhere to district policies relating to: ■ Screenings of
staff, students and visitors prior to entry ■ Policies for social distancing and gatherings on and off campus ■ Additional mitigation
techniques, including hygiene practices, proper ventilation and school cleaning practices

RED LEVEL(50 or more cases per 100,000) if more than 10-15% of a school is quarantined then the school will close.
Instruction: Districts are recommended to confer with county or state health department officials to examine building closures and
distance learning until community transmission declines. Students with disabilities who are unable to receive a Free Appropriate Public
Education (FAPE) solely through a distance learning environment (as determined by the IEP team) and those students who are unable to
receive instructional services through distance learning, not to exceed fifteen percent (15%) of students enrolled at a site, may receive
certain services at a school site that is closed or at an alternate school site or other location. Teachers and staff may be on campus as
assigned.
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Health Protocol: Follow all applicable health orders, protocols and guidelines, including those relating to: ■ Screenings of staff, students
and visitors prior to entry ■ Policies for social distancing and gatherings ■ Additional mitigation techniques, to include hygiene practices,
proper ventilation and school cleaning practices

COVID Regulation Codes and Meanings for TLCS

PK -1st 2nd-5th 6th-8th

Green Full sized, in-person classes, activities, and
events. Students are not spaced apart, share
classroom materials or supplies, and mix
between classes and activities.

Full sized, in-person classes, activities, and
events. Students are not spaced apart, share
classroom materials or supplies, and mix
between classes and activities.

Full sized, in-person classes, activities, and
events. Students are not spaced apart, share
classroom materials or supplies, and mix
between classes and activities.

Yellow 10-15 scholars in a class
Small, in-person classes, activities, and
events. Groups of students stay together and
with the same teacher throughout/across
school days and groups do not mix. Students
remain at least 6 feet apart and do not share
objects.

15-17  scholars in a class
Small, in-person classes, activities, and events.
Groups of students stay together and with the
same teacher throughout/across school days
and groups do not mix. Students remain at
least 6 feet apart and do not share objects.

15-17 scholars in a class
Small, in-person classes, activities, and events.
Groups of students stay together and with the
same teacher throughout/across school days
and groups do not mix. Students remain at
least 6 feet apart and do not share objects.

Red Distance Learning, no in-person learning will
occur

Distance Learning, no in-person learning will
occur

Distance Learning, no in-person learning will
occur
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Tulsa Legacy Charter School PPE Expectations

PPE Expectation Green Yellow Red

Mask All adults and scholars wear face masks
at all times in the building, except for
very limited exceptions*.
Mask breaks can be built in the daily
schedule per teacher only when physical
distancing is possible.  TLCS will

All adults and scholars wear face masks at
all times in the building, except for very
limited exceptions*. Mask breaks can occur
when persons are 6 feet apart

All reporting adults must wear mask in
the building

In limited situations* where PPE is not possible to use properly, all students and staff must utilize physical barriers and/or maintain
6 ft of social distancing. For example eating or drinking.
TLCS will provide all staff and scholars with one TLCS mask.

Temperature Checks Staff are required to take their
temperature prior to arrival (on their
own at home)
Scholars are required to take their
temperature prior to building entry at
the school
Visitors are required to take their
temperature prior to building entry at
the school

Staff are required to take their
temperature prior to arrival (on their own
at home)

Scholars are required to take their
temperature prior to building entry at the
school

Staff are required to take their
temperature prior to arrival (on their
own at home)

Washing  Hands All adults and scholars are required to
sanitize their hands during every
transition.

All adults and scholars are required to
wash their hands during every transition.

N/A
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Building Entry

Green Yellow Red

Staff Each morning, before staff members travel
to our buildings, they are required to take
their temperature at home each day before
their arrival at TLCS.
They are to also take the screening
questionnaire from home weekly.
100% of staff with COVID-like symptoms
stay home and do not travel to the school
building

Each morning, before staff members travel to
our buildings, they are required to take their
temperature at home each day before their
arrival at TLCS.
They are to also take the screening
questionnaire from home weekly.
100% of staff with COVID-like symptoms stay
home and do not travel to the school building

Each morning, before staff members travel to
our buildings, they are required to take their
temperature at home each day before their
arrival at TLCS.
They are to also take the screening
questionnaire from home weekly.
100% of staff with COVID-like symptoms stay
home and do not travel to the school building

Scholars Each morning, before scholars enter the
buildings their temperature will be taken
by a school personnel.
They are to also take the screening
questionnaire daily.
100% of scholars  with COVID-like
symptoms stay home.

Each morning, before scholars enter the
buildings their temperature will be taken by a
school personnel.
They are to also take the screening
questionnaire daily.
100% of scholars  with COVID-like symptoms
stay home.

N/A

Visitors Before entry visitors  must have their
temperature  be taken by a school
personnel.
They are to also take the screening
questionnaire.
100% of scholars  with COVID-like
symptoms stay home.

No visitors will be allowed No visitors will be allowed
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Common Spaces

Green Yellow Red

Hallway Persons must remain 6 feet apart at all times.
Scholars will not use lockers.

Persons must remain 6 feet apart at all times.
Classes should not be in hallways longer than 15
minutes. Scholars will not use lockers.

N/A

Bathroom Persons must remain 6 feet apart at all times.
No more than 3 persons in the restroom at a
time.

Persons must remain 6 feet apart at all times.  No
more than 2 persons in the restroom at a time.

N/A

Cafeteria Persons must remain 6 feet apart at all times. Persons will not use the cafeteria and will only
frequent this area to retrieve meals.

N/A

Ventilation Classroom doors should remain open while
scholars are present. At least one classroom
window should remain open at all times.
Classes with no windows will use air
purifiers.

Classroom doors should remain open while
scholars are present. Multiple classroom windows
should remain open at all times. Classes with no
windows will use air purifiers.

N/A

Gymnasium Persons must remain 6 feet apart at all times.
No more than 50 scholars can gather at a
time.

Persons must remain 6 feet apart at all times. No
more than 30 scholars can gather at a time.

N/A

School
Performances

All outdoor performances are permissible.
All indoor performances, persons must
remain 6 feet apart at all times.

All outdoor performances are permissible.
All indoor performances, persons must remain 6
feet apart at all times and the inclosed space
cannot contain more than 50 persons.

N/A
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Communication Protocols

Core Value Guiding Principle

High Expectations, Equals High Results- If we expect great things
from our students, staff, and community, great things will be
achieved.  When we make excuses, we lower the bar for everyone.

Urgency- We need to quickly diagnose and intervene with best
practices, decisions, and plans to ensure healing and growth is
responsive and timely

Communicating Suspected and Confirmed Cases
The following are recommended steps to take to communicate directly with students, families, and/or staff members when an individual
is displaying COVID-19 like systems.

If the following occurs Report to Report to Report to Report

Scholar is displaying
COVID like systems

Student reports to
Teacher

Teacher reports  to the
Nurse within 20
minutes. Nurse will
conduct a medical exam

Nurse reports to school
leader within 30
minutes results of the
medical exam if nurse
suspects COVID like
symptoms

SL reports to district and
district adds to the
tracker, tracker will be
shared with TLCS staff
(daily)  and families
(weekly).

The school nurse will be the only school personnel that shares  communication regarding the decision to request  further testing

STUDENT COVID LIKE SYMPTOMS

1) A. Walker (PA)/ J. Herron (UA) calls the parent/guardian of the student with a confirmed or suspected case.

2) A. Walker (PA)/ J. Herron (UA) follows up with a phone call and or email message to the family of the student with a confirmed or
suspected case, cc’ing the principal and campus leadership team.

3) A. Walker (PA)/ J. Herron (UA) sends an email message to the student’s teacher(s) to inform them of the student’s quarantine.

4) About a week into the quarantine, A. Walker (PA)/ J. Herron (UA) follows up with an email message to the student’s family.

17

https://docs.google.com/document/d/1QW1OHtVIhGII1Ji05zo_d0ilnH6U83trA6MP0Mswy7k/edit#heading=h.vz9b99jmcas7
https://docs.google.com/document/d/1QW1OHtVIhGII1Ji05zo_d0ilnH6U83trA6MP0Mswy7k/edit#heading=h.c78t5l2psfey
https://docs.google.com/document/d/1QW1OHtVIhGII1Ji05zo_d0ilnH6U83trA6MP0Mswy7k/edit#heading=h.caqtplllm0ud
https://docs.google.com/document/d/1QW1OHtVIhGII1Ji05zo_d0ilnH6U83trA6MP0Mswy7k/edit#heading=h.p6ft66hrokxl


5) Two days before the scheduled end of the 14 day quarantine period, A. Walker (PA)/ J. Herron (UA) calls the student’s family to
determine whether the student can return to school.

6) When the student is ready to return, send a welcome back message (see this set of templates).

STAFF MEMBER MUST QUARANTINE

1) a) In the event of a confirmed or suspected scholar case: the Nurse (E. Clark or S. Willis) calls the staff members potentially in
close contact with the confirmed or suspected scholar case.

b) In the event of a confirmed staff case: the Executive Director (K. Smith) and/or Director of Operations (K. Chung) calls the staff
members potentially in close contact with the confirmed staff case.

2) The Executive Director (K. Smith) or Director of Operations (K. Chung) follows up with an email message to the staff member
with a confirmed or suspected case.

3) The campus family liaison (A. Walker or J. Herron) will send an email message to the families of students who were in close
contact with the staff member to inform them of the quarantine.

4) About a week into the quarantine, the Director of Operations (K. Chung) follows up with an email message to the staff member
with the confirmed or suspected case.

5) Two days before the scheduled end of the quarantine period, the Executive Director (K. Smith) or Director of Operations (K.
Chung) calls the staff member to determine whether they can return to school.

6) When the staff member is ready to return, send a welcome back message (see this set of templates).
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Symptom Containment Protocol
Each School Must designate a TLCS Safe Space

PA Safe Space UA Safe Space

Room: PA Gym Room:

Note: In order to accommodate a student who may exhibit symptoms of COVID-19 or MIS-C, every building will have a designated space
to be used as a TLCS  Safe Space (i.e., a designated isolation room). A TLCS  Safe Space is a place where students with suspected
COVID-19 or MIS-C  symptoms can be safely isolated in the building until picked up by a family member or guardian.

Instructional Model

Core Value Guiding Principle

Through College and Beyond: We work hard to prepare
ourselves for success in school and out of school. We aim our
efforts at college- not just getting there, but graduating and the
new opportunities that will be available beyond.

Support- Individuals require flexible and individual support to
operate fully and with quality; supporting diverse needs ensures
no one falls through the cracks

Essential Questions
❏ How do we center our planning around our most instructionally vulnerable students?
❏ How do we devote extra attention to all students’ emotional needs and unfinished learning?
❏ How do we plan to advance and preserve student learning across multiple instructional scenarios?
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Operations Guide

Core Value Guiding Principle

High Expectations, Equals High Results- If we expect great
things from our students, staff, and community, great things will
be achieved.  When we make excuses, we lower the bar for
everyone.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders

Procedures are crucial for building both expectations and a school culture of excellence, especially at the beginning of the year. This
time, procedures are more crucial than ever before- our scholars have been out of school for seven months, updated safety precautions
define a ‘new normal’, and we know that commitment to building strong procedural habits in the beginning has the potential to save
hours to days of instruction.

Templates below should be used to guide your thinking and record your procedures
● Threshold/scholar arrival to classroom
● Distribution and clean up of breakfast and lunch
● Transition from desks/tables to line up at the door
● Expectations for scholars while teachers transition classes
● How to retrieve and use resources such as manipulatives, whiteboards, hand sanitizer, tissue, pencil sharpener, etc.
● Where to store and how to handle technology
● Classroom talk signals, non-verbal signals
● Teacher sanitation while transitioning from one room to another
● Dismissal from class at end of day
● Optional additional procedures

Bathroom Guidance
❏ Students will transition in a socially distanced manner to the bathroom, maintaining six feet of distance as shown by specific

physical distancing floor stickers
❏ Teachers will station at the bathroom door, so s/he can monitor the line and the bathroom simultaneously
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❏ Students will be sent to individual stalls one at a time
❏ The following expectations will be set:

❏ Teachers will direct each student to use hand sanitizer prior to entering the bathroom stall, using the proper hand
sanitizing protocol (see here)

❏ Students will enter a stall, close the door,  and use the bathroom
❏ Students will wash hands, using the proper hand washing protocol (see here)

❏ Only one student should be stationed at each sink (separate sinks can be used simultaneously if there is physical distance in
between).  Teachers will instruct students who have finished using the bathroom to open the stall door but wait in the stall until
they are called on to use the sink.

❏ When students depart the bathroom, teachers will direct each student to use hand sanitizer again and call on the next waiting
student to use the sink

❏ Departing students will transition to a socially distant floor sticker on the opposite side of the hallway and wait for the remainder
of the class

❏ Once the exiting student has moved to his/her new spot, a new student will be sent into the bathroom
❏ Regular bathroom trips will be incorporated into the daily schedule.
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Social Emotional Learning Guide

Core Value Guiding Principle

Team and Family: We care about and value each member of our
school community by supporting and investing in each other. We
invest in our relationships, cheer for each other, and support
those who are struggling. We all work hard together, every day.

Support- Individuals require flexible and individual support to
operate fully and with quality; supporting diverse needs ensures
no one falls through the cracks

22



TLCS Personnel Sick Leave Policy
In response to COVID-19, TLCS is proposing a temporary amendment to the TLCS sick leave policy to
account for the Families First Coronavirus Response Act (FFCRA or Act).

§  The Family First Coronavirus requires certain employers to provide employees with paid sick
leave or expanded family and medical leave for specified reasons related to COVID-19.

§  The Act provides that employees of covered employers are eligible for two weeks (up to 80
hours) of paid sick leave at the employee’s regular rate of pay where the employee is unable to
work because the employee is quarantined (pursuant to Federal, State, or local government
order or advice of a health care provider), and/or experiencing COVID-19 symptoms and
seeking a medical diagnosis; or two weeks (up to 80 hours) of paid sick leave at two-thirds the
employee’s regular rate of pay because the employee is unable to work because of a bona fide
need to care for an individual subject to quarantine (pursuant to Federal, State, or local
government order or advice of a health care provider), or to care for a child (under 18 years of
age) whose school or child care provider is closed or unavailable for reasons related to
COVID-19, and/or the employee is experiencing a substantially similar condition as specified by
the Secretary of Health and Human Services, in consultation with the Secretaries of the
Treasury and Labor; and

The TLCS Families First Coronavirus Response Coverage provides TLCS employees who are eligible with

two weeks of paid sick leave at the employee’s regular rate of pay where the employee is unable to work

because the employee is quarantined (pursuant to Federal, State, or local government order or advice of

a health care provider). Due to the sensitivity and novelty of this matter, TLCS is presenting employees

with two options:

1. You can apply for the full coverage of the TLCS Families First Coronavirus Response Coverage,

which if granted, you will receive full paid sick leave for 14 days (suggested by THD) and will not
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report to work in person or remotely. This is most prominently granted to those who are too ill to

perform work remotely.

2. You can apply for partial coverage of the TLCS Families First Coronavirus Response Coverage,

which if granted, you will receive full pay while working remotely. This is most prominently

granted to those who need to quarantine due to exposure and are capable of performing

work-related duties remotely.

To apply for the TLCS Families First Coronavirus Response Coverage, in-full or partial, please follow the

steps below:

● Write an email or letter to the TLCS HR, K. Chung or K. Smith

○ In the email, state the reason for applying, the type of coverage you are applying for (full

or partial), and the date coverage time period. Please keep in mind that per TLCS policy

and THD recommendation, the quarantine length is 14 days from the date of exposure to a

person confirmed to have tested positive for COVID-19.

You can anticipate a status update within 48 business hours.

Custodial Procedures

Core Value Guiding Principle

High Expectations, Equals High Results- If we expect great
things from our students, staff, and community, great things will
be achieved.  When we make excuses, we lower the bar for
everyone.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders
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Custodial Plan for Addressing COVID-19 Spread in K-12 Schools
Substantial Community Spread

COVID-19 risk increases
Minimal/Moderate Community Spread

COVID-19 risk fluctuates
Low/No Community Spread

COVID-19 risk decreases
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● We anticipate custodial staffing shortages
during this time

● Higher than normal frequency of calling
out sick

● Increasing workload for the remaining
custodians

● Increased custodial staff attrition due to
increased stress and fear of illness

● The need to bring in temporary
custodians or transition other support
staff over to help the custodial teams

CDC Re-Opening Cleaning and
Disinfection Decision Tool.pdf

CDC Cleaning and Disinfecting
Guidance.pdf

CDC Disinfecting Buildings and
Facilities

CDC link to EPA COVID-19 Approved
Products List

For additional guidance on addressing
community spread, see the CDC’s
Considerations for Schools

● Custodians will clean and disinfect these surfaces at least 4 times a day.
(Exceptions include Chromebook, tablets, touch screens, keyboards, and
other electronic devices)

● From the CDC Cleaning and Disinfecting Guidance.pdf (page 4), frequently
touched surfaces and objects that will need routine disinfection are:
o Entryways and Entryway Glass
o Tables
o Doorknobs
o Light Switches
o Countertops
o Handles
o Desks
o Phones
o Toilets
o Faucets and Sinks
o Touch Screens

● Repeatedly disinfect frequently touched fixtures in common areas multiple
times throughout the day
o Bannisters
o Exterior and Hallway door handles
o Drinking fountains/water filling stations

●For repeated disinfection of surfaces in classrooms throughout the day, we will
rely on teachers and other support staff to do using the approved products
provided by the district

● Disinfectants used are:
o Virex 256, TRIAD and BioSpray all on the EPA’s approved list of

disinfectants considered effective against COVID-19
o Spray bottles of Virex 256 will be placed in each classroom, clinic, office

areas and other spaces for continuous use throughout the day

● If a case of COVID-19 is confirmed:
o Close off areas used by the individual with COVID-19 and wait as long as

possible, up to 24 hours, before beginning cleaning and disinfecting with
the electrostatic sprayer

o Open doors and windows if possible
o Evening Custodians will clean & disinfect all other areas, especially highly

touched surfaces, such as doorknobs, lights, desks, phones, faucets, sinks
during the evening shift, using the electrostatic sprayer as needed

● If there are multiple cases reported the BioSpray machines will be used
throughout the entire building

● Custodians will clean and disinfect these surfaces at
least 4 times a day. (Exceptions include Chromebook,
tablets, touch screens, keyboards, and other
electronic devices)

● From the CDC Cleaning and Disinfecting Guidance.pdf
(page 4), frequently touched surfaces and objects
that will need routine disinfection are:
o Entryways and Entryway Glass
o Tables
o Doorknobs
o Light Switches
o Countertops
o Handles
o Desks
o Phones
o Toilets
o Faucets and Sinks
o Touch Screens

● Repeatedly disinfect frequently touched fixtures in
common areas multiple times throughout the day
o Bannisters
o Exterior and Hallway door handles
o Drinking fountains/water filling stations

● For repeated disinfection of surfaces in classrooms
throughout the day, we will rely on teachers and
other support staff to do using the approved
products provided by the district

● Disinfectants used are:
o Virex 256, TRIAD and BioSpray all on the EPA’s

approved list of disinfectants considered
effective against COVID-19

o Spray bottles of Virex 256 will be placed in each
classroom, clinic, office areas and other spaces
for continuous use throughout the day

o Evening Custodians will clean & disinfect all other
areas, especially highly touched surfaces, such as
doorknobs, lights, desks, phones, faucets, sinks
during the evening shift
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School Map

Core Value Guiding Principle

Everything With Integrity-We say what we mean and do what we
say. We never lose sight of our mission to get our students to and
through college, and we use this mission as the ultimate test for
all decisions. We believe "what" you achieve and "how" you do it
both matter, and we work hard to make sure our actions speak as
powerfully as our words.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders

Scenario
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Core Value Guiding Principle

Everything With Integrity-We say what we mean and do what we
say. We never lose sight of our mission to get our students to and
through college, and we use this mission as the ultimate test for
all decisions. We believe "what" you achieve and "how" you do it
both matter, and we work hard to make sure our actions speak as
powerfully as our words.

Safety- Emotional and physical well-being are essential to strong
reopening; a focus on health both mental and physical provides
comfort and safety for all stakeholders

Tulsa Legacy Charter School Academy’s Protocols for Responding to COVID-19 Scenarios

All staff must complete a COVID-19 symptom screener prior to entry to the building:
https://docs.google.com/forms/d/e/1FAIpQLScqLTa8g0MeMSGPe3adRSmFTwNgLkRvoLupgs9DYCToCU4rfA/viewform

Scenario 1 -  Staff member or Student exhibits signs of Covid -19 while at school.
Students or staff members will be isolated from the school population. They will be sent home and asked to be tested.

THD offers free testing. Please call 918.582.9355.

●  If the test is positive, the staff member or student must not return to school.  The Health department will notify the school.
●  They must be isolated  for 10  days and in quarantine for a total of 14 days  and only return to school after they have been
cleared and no symptoms.
●  Staff member will be sent home immediately
●  Students will be isolated in the TLCS Safe Room.
●  Parents will be called to pick up student/s.
●  The Health Department will notify High Risk students and High Risk staff members. (if there has been exposure at school)

If a student or staff member has tested positive and had exposure during school:

The school administration will assess and determine if it is necessary to quarantine a particular class and move the class to the remote
learning environment, or decide to move  the entire school to the remote learning environment. This will depend if there are 3 students
or 15 students within the same time frame and had exposure with a student who has tested positive.
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The symptoms of Covid-19  include:

●  Fever (100.4° Fahrenheit or higher), chills, or shaking chills
●  Cough (not due to other known cause, such as chronic cough)
●  Difficulty breathing or shortness of breath
●  New loss of taste or smell
●  Sore throat
●  Headache when in combination with other symptoms
●  Muscle aches or body aches
● Nausea, vomiting, or diarrhea
● Fatigue, when in combination with other symptoms
● Nasal congestion or runny nose (not due to other known causes, such as allergies) when in combination with
other symptoms

Contact Tracing:

In the event of a confirmed case in school setting:

Exposure defined

A. Students, teachers, and staff who were wearing a mask and were able to physically distance are not considered exposed.
B. Students, teachers, and staff who were not able to physically distance for 15 minutes or more will be considered exposed and will be
required to be quarantined.

If someone in the school tests positive for Covid-19 the Health department will notify High Risk staff members and students,
the health department will give specific guidelines. Contact tracing records will be reviewed to determine those who may have
been exposed.

Contrat Tracing records:
Attendance - for all classes
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Restroom breaks
Lunch -records (purchasing of lunch on the given day or time)
Attendance records for the assigned lunch areas

The school administrations will notify staff members and students who are not High Risk who were exposed to the infected
person.

The circumstances will be assessed immediately. There may be a determination to quarantine a specific class if (3) Three -
students within the same time frame and from the same class or cohort test positive . If  a quarantine is necessary, students will
be moved to a remote learning environment along with the specific teachers involved.

If 15 students - within the same time frame test positive for Covid-19 school will close face to face sessions and move to a
remote learning environment.

A family member or another person my student was in close contact with tested positive.

Students/staff members are to quarantine for the 14 days and only return to school if there have been no symptoms during the
quarantine period.

During this time the student/teacher will be moved to a remote learning environment.
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Testing Positive for COVID-19

If an individual tests positive for COVID-19 they must isolate for 10 days. Day 0 is the day symptoms first appear, Day 10 must be
completed entirely and Day 11 the individual can return to normal routine/school. To be released from isolation 10 days must past with
an overall improvement of symptoms and 24hrs fever free without the use of fever reducing medication. If the individual is still ill then
you will take it on a day by day basis to assess how they are feeling.

If an individual has been in close/direct contact to a COVID-19 individual then the person must quarantine for 14 days. Day 0 is the last
day they had contact with the positive individual, Day 1 begins the following day, Day 14 must be completed entirely and Day 15 is the
individual can return to school.

However, if the individual becomes ill during their quarantine they will transition over to Isolation protocol, detailed above.
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Scenario 2-  A student or staff member is tested and the results come back negative for COVID-19.

❏ If a student or staff member was exposed to a positive, COVID-19 individual they should seek testing 5-7 days after exposure
(this will ensure the viral load is high enough to be detectable). If the test comes back as negative, the individual must remain on
the 14-day quarantine. To further illustrate this point, just because an individual tests negative on Day 6 does not mean they
could not test positive on Day 11.

Scenario 3- Staff member and Students who have a fever of 100.4 but have shown no signs of Covid-19

❏ If a student or staff member has been home with a fever not related to Covid-19 they may return to school after there has been
no sign of fever without medication for 24 hours.

Scenario 4-  What information can be disclosed when someone in the school has tested positive for Covid-19

❏ A school may disclose that someone at the school tested positive for COVID-19, as long as the facts alone or in
combination with other information released, do not identify the person.

❏ The school may not publicly release the information of the student such as the student’s name or whether they tested
positive for COVID-19.

❏ The school may not publicly release the name of a teacher or employee who tested positive for COVID-19.

❏ Per State Superintendent, Joy Hoffmeister, she is requesting for all school districts to report their positive cases to their
local health department.
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❏ Send your information to me via encrypted email to athompson@tulsa-health.org or call my direct office line at
918.595.4459.
❏ Name of the individual (student & staff)
❏ Contact phone number (parent, guardian)
❏ School Name
❏ Grade Affiliation
❏ Was contact tracing performed by the school?
❏ Were the individuals notified who were considered close contact or direct contact and advised of their

quarantine?

ReEntry Updates

Universal and Correct wearing of masks

Tulsa Legacy Charter School will require masks upon reentry. All members of the school community will be required to have

masks on at all times while in the building in addition to adhering to social distancing guidelines provided by the school.

Diagnostic and screening testing

Tulsa Legacy Charter School will require all staff to complete an online symptoms screener prior to entry. All students will be

required to complete a verbal screener prior to entry checking for symptoms. If anyone demonstrates symptoms or verbal

indicates that they have symptoms they will not be allowed in the building.

Efforts to provide vaccinations to school communities

Prior to reentry Tulsa Legacy Charter School will provide all staff members with the opportunity to receive vaccination.

Appropriate accommodations for children with disabilities with respect to health and safety policies

Tulsa Legacy Charter School will be responsive to the needs of children and staff members with disabilities with respect to health

and safety policies.
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