
15. STUDENT ADMISSIONS 
Admission to district’s schools is on a first-come, first-served basis, subject to the priority 
rankings, until such time as it is required to accept applications by lottery. Regardless of priority 
rankings, all applications for admission must be submitted by the deadline to be considered. The 
priority rankings are as follows: 

1. Applicants with siblings currently enrolled in ICMS or HCP and/or current ICMS 
students applying to HCP (pursuant to HICD’s charter with OKCPS)  

2. Applicants residing within the Oklahoma City Public School District (a student with an 
approved transfer shall be considered a student of the district) 

3. Applicants residing outside of the Oklahoma City Public School District 

A lottery will not affect these rankings. 

Applications will be available at each school, on the district’s website, and at any other 
designated location. They must be returned to the office of the school to which the student is 
applying. When the application is received, it will be given a number; the date and time it was 
received shall be noted on the application, and it will be photocopied.  

The parent will be notified of reception of the application and if there are any deficiencies on the 
application; applications with deficiencies are considered incomplete. The correct priority 
ranking shall be noted on the application, and all information shall be entered on the database.  

Applications will be accepted beginning Oct. 1 of the year prior to admission through the first 
Friday of the following March at 4:30 p.m. Any application received after 4:30 p.m. shall be 
considered late and put on a second waiting list. Should a lottery be necessary, it shall take place 
on the Monday following the first Friday in March for HCP and the Tuesday following the first 
Friday in March for ICMS (closing date of applications). The location, date, and time of any 
lottery shall be announced at the appropriate time. 

Once a student has been enrolled in the district, that student will automatically be enrolled for 
each succeeding school year, provided they have complied with all application and enrollment 
requirements. 

If a lottery is in effect, parents will be notified of their child’s/ward’s lottery number. The lottery 
number does not guarantee a seat in the class until such time as the lottery is held and that 
number selected. Any lottery required to be held will be conducted as follows: 

1. Applicants with siblings currently enrolled in ICMS or HCP and/or current ICMS 
students applying to HCP will be placed in one container and drawn first. 

2. Applicants residing within the Oklahoma City Public School District will be placed in a 
separate container and drawn second (a student with an approved transfer shall be 
considered a student of the district); 



3. Applicants residing outside of the Oklahoma City Public School District will be placed in 
a third container and drawn third. 

Each applicant would have received a lottery number at the time their application was received. 
The lottery number will be deposited into the appropriate container. Lottery numbers will be 
drawn by a neutral individual. All lottery numbers will be drawn so that each application will be 
given a numerical ranking and a waiting list may be established. 

The lottery drawing will be open to the public.  

The drawing will be overseen by the governance board and superintendent. 

An acceptance letter will be sent to the parent of each child whose lottery number has been 
selected. Each parent who receives an acceptance letter for his/her child/ward will have two 
weeks to accept or reject an enrollment appointment in the district. Failure to respond by the 
deadline shall be considered a rejection; the seat will be assigned to the next child in the lottery. 
That child's parent will receive an acceptance letter for his/her child/ward and have two weeks to 
accept or reject a seat and complete enrollment in the district. Failure to respond by the deadline 
shall be considered a rejection; the seat will be assigned to the next child in the lottery. The 
process shall continue in like manner until all seats are filled. If a parent does not complete the 
enrollment process after accepting the seat, then such shall be considered a forfeiture of that seat 
and the next child in the lottery will be offered the seat. This process shall apply to each child 
whose parent has accepted a seat but has not completed enrollment as required. If a lottery is not 
in place, then an acceptance letter will likewise be sent out for all applicants.  

The fifth (5th) grade class of ICMS shall to the best of our ability be limited to 100 total students. 

The ninth (9th) grade class of HCP shall to the best of our ability be limited to 150 total students. 

The governance board may, in its discretion, change the student number for any grade at any 
duly called meeting of the board. The total number of students for all grades shall be limited only 
by applicable fire codes or law.  

 


