
1. BUILDING AND GROUNDS SECURITY 
Building and grounds security shall mean maintenance of a secure, locked building; protection 
from fire hazards; faulty equipment; and safe practices in the use of electrical, plumbing, and 
heating equipment. The principal shall designate one or more area(s) in each building for secure 
storage of records, audiovisual equipment, computing devices, and other items of school 
property. The principal, who is responsible for school-owned property, shall develop and 
implement sign-out, sign-in procedures. The person checking out an item of equipment will be 
held strictly accountable for its security, and failure to return it at the designated time will result 
in disciplinary action and payment of any costs incurred. No employee is permitted to use or 
operate school-owned equipment for his/her own benefit or to generate income outside of the 
employee's contract with the district without the express permission of the superintendent.  

Access to school buildings and grounds outside of regular school hours shall be limited to 
personnel whose work requires it. The principal shall determine exactly what areas of the 
building to which each employee needs access and issue only the necessary keys. Employees are 
prohibited from having their keys copied or giving their keys to an unauthorized person. If an 
employee is found in possession of an unauthorized key, the principal, superintendent, or a 
member of the governance board may confiscate it, and the employee will be subject to 
disciplinary procedures. An adequate key and security alarm code number system shall be 
established to implement this policy. All keys shall be returned by the end of the school year, or 
no longer than needed thereafter if permitted by the principal or their designee. Such permission 
shall be in writing. If keys are lost or stolen, the cost of replacing the keys and re-keying any 
doors will be borne by the person who was responsible for them. 

 


