
USD 265
Goddard Public Schools

Handbook
2022-2023



Notice of Non-Discrimination
Goddard USD 265 does not discriminate on the basis of race, color, national origin, sex, religion,
handicap/ disability, or age as to treatment of students in programs and as to employment and
provides equal access to the Boy Scouts and other designated youth groups. Persons having
inquiries concerning the District’s compliance with Title VI, Title IX, Section 504, the Americans with
Disabilities Act, the Americans with Disabilities Act Amendments Act and the Age Discrimination Act
may contact the school district’s ADA and Section 504 coordinator, Assistant Superintendent of
Human Resources, 201 South Main, Goddard, KS, 67052, Telephone: 316-794-4000. Those wishing
to make a federal inquiry may do so at the U.S. Department of Education through the Office for Civil
Rights.  Contact may be made at OCR.KansasCity@ed.gov or (816)268-0550.



Welcome
Welcome to Goddard School District Elementary Schools! This booklet is designed to help you become aware of some of
the guidelines and elementary school policies we ask our students to follow for a successful school year. We look forward
to helping students become the best they can be by providing the conditions that promote success.

Amelia Earhart Elementary School
19201 W. 23rd Street S.  •  P.O. Box 319  •  Goddard, KS  67052

Phone: 794-4080  •  Fax: 794-4062  • http://earhart.goddardusd.com
Facebook: USD 265-Amelia Earhart Elementary  •  Twitter: @USD265_Earhart

Tim Hayden, Principal

Apollo Elementary School
16158 W. Apollo St.  •  P.O. Box 159  •  Goddard, KS  67052

Phone: 794-4090  •  Fax: 794-4091  • http://apollo.goddardusd.com
Facebook: USD 265-Apollo Elementary  •  Twitter: @USD265_Apollo

Scott May, Principal

Clark Davidson Elementary School
333 S. Walnut  •  P.O. Box 278  •  Goddard, KS  67052

Phone: 794-4260  •  Fax: 794-4280  • http://clarkdavidson.goddardusd.com
Facebook: USD 265-Clark Davidson Elementary

Matt Cavanaugh, Principal

Explorer Elementary School
16746 W. Explorer St.  •  P.O. Box 217  •  Goddard, KS  67052

Phone: 794-4181 •  Fax: 794-4182  • http://explorer.goddardusd.com
Facebook: USD 265-Explorer Elementary  •  Twitter: @USD265_Explorer

Sean Hollas, Principal

Oak Street Elementary School
501 N. Oak Street  •  P.O. Box 188  •  Goddard, KS  67052

Phone: 794-4200  •  Fax: 794-4220  • http://oakstreet.goddardusd.com
Facebook: USD 265-Oak Street Elementary  •  Twitter: @USD265OakStreet

Ashley Miller, Principal

http://www.goddardusd.com
Download the School Connect App on your Android or Apple Device!

Student policies adopted by the Goddard Board of Education are posted on the USD 265 website, http://www.
goddardusd.com/page/27285_2, and published in the school district newsletter emailed to patrons in July.



Arrival & Dismissal Time
Elementary school hours are 8:45 a.m. – 4:01 p.m. AM Kindergarten hours are 8:45 - 11:50 a.m. PM
Kindergarten hours are 12:55 – 4:01 p.m.

Students should not arrive at school earlier than 8:30 a.m. Classes begin at 8:45 a.m.
Students that arrive before this time will wait in an area designated by the principal.
The regular school day ends at 4:01 p.m. Students should not remain at school after
4:05 p.m. unless they are under the direct supervision of a teacher or administrator.

Address Change
Please inform the school office immediately if you change your address or your home
or work telephone number by calling your child’s school — Apollo Elementary,
794-4090; Amelia Earhart Elementary, 794-4080; Clark Davidson Elementary, 794-4260; Explorer Elementary,
794-4181; Oak Street Elementary, 794-4200.

Attendance Policy
Each regularly enrolled pupil at Goddard USD 265, Grades K-8, shall attend school in accordance with the
compulsory school attendance law. Absences that are accompanied by valid excuses will be excused. Without
a valid excuse, an absence will be deemed unexcused. The administration shall be responsible for determining
the validity of offered excuses for absence from school. Unexcused absences may also result in a student
being reported to appropriate authorities. Students with excessive absences may be required to provide
additional documentation.

The following are deemed as valid excuses within the limits of the attendance policy: personal illness, death in
the family, doctor or dental appointments, court proceedings, religious observances, school activities and other
absences which are deemed necessary by the parents and approved in advance by the administration.
Administrators will communicate with parents to ensure every effort is made to encourage regular school
attendance by all students. Letters will be mailed, per compulsory school attendance law, when students
receive three (3) consecutive unexcused absences or five (5) unexcused absences in a semester or seven (7)
unexcused absences in a school year. In addition, a letter will be mailed when any student accumulates ten
(10) or more absences, excused or unexcused, in one semester.

Absences & Tardies
Parents play the fundamental role in the education of their children. Nobody else commands greater influence
in getting a child to school and recognizing how a good education can define his or her future. Absences and
tardiness are strongly discouraged. If your child will be absent or tardy from school, please call your child’s
school office by 9:30 a.m. School staff will call parents/guardians on all unverified absences. We encourage
parents to schedule appointments on days we are not in school, if possible (inservice, holiday breaks, etc.). If
your child is tardy or arrives at school late (i.e., doctor appointment), the parent/guardian must come into the
office to sign the child in for the remainder of the school day. It is the practice of the Goddard elementary
schools to notify parents when a child has been tardy to school four times.

A student who is absent for a significant part of the school day will be counted absent for that day. For
purposes of the Kansas compulsory attendance laws, “a significant part of the school day” is defined as
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absence for the entire day for grades 1-4. Morning lateness will be recorded as tardiness; absence of two
hours or more is absence of a half day. For kindergarten, “a significant part of the day” is defined as the entire
half day of kindergarten. Lateness to morning or afternoon kindergarten sessions shall be recorded as tardy.
Students who are absent from school or leave school during the day due to illness may not participate in
school activities that day or evening (I.e., parties, field trips, music concerts).

Behavior Expectations
Goddard School District staff will provide each student with the maximum opportunity to
acquire an education. No student has the right to interfere with this opportunity by his/her
actions, poor manners, or lack of consideration. Rules and regulations are developed by each
classroom and enforced with this thought in mind. School rules apply on the bus, school
grounds, and at any event where our elementary school is represented, regardless of location.

Bullying
The Board of Education believes that all students have a right to a safe and healthy school environment. The
district, school and community have an obligation to promote mutual respect, tolerance, and acceptance.

Goddard USD 265 will not tolerate behavior that infringes on the safety of any student and/or disrupts the
educational process. A student shall not bully, intimidate or harass another student through words or actions,
written, drawn, or spoken. Such behavior includes, but is not limited to: direct physical contact, such as hitting
or shoving; threats; verbal assault, such as teasing or name-calling; and social isolation or manipulation either
in person or on the internet, while on the school district’s property or as an educational disruption brought to
the school district through a personal or commercial internet communication.

This policy applies to students on school grounds, while traveling to and from school in school-provided
vehicles, while waiting for the arrival of, or immediately following the departure of any school bus at designated
school bus stops and at school-sponsored activities whether on or off campus. This policy also includes
conduct occurring off campus which manifests itself at school and results in a disruption of the educational
process. Students who violate this policy are subject to disciplinary action set forth in the student behavior
code.

Communication
We communicate with parents on a regular basis, and have several electronic tools to help keep you informed.
Please take time to update your contact information in Skyward on a regular basis. If a parent does not have
email, a printed copy of notices will be provided. Electronic communication tools include: websites for
district/school (www.goddardusd.com), Facebook, Twitter, Skyward (grades/ attendance), mySchoolBucks
(meal program).

Computer Device and Use

Personal Devices
Personal items should be left at home or in backpacks during the school day. Prior approval
by the staff or administration is required to use personal devices during the school day.
Personal devices such as cell phones, communicative watches, electronic tablets, and other
personal devices will need to be turned off and in students' backpacks during the school
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day. The staff and administration reserve the right to confiscate any device should it be a disruption to the
learning environment.

Use of District Computers and Devices/Privacy Rights
District issued computer systems and electronic devices (including, but not limited to, Smartboards, iPads,
iTouches, iPhones, eReaders, and eBooks) are for educational and professional use only.  All information
created by staff or stored thereon shall be considered district property and shall be subject to unannounced
monitoring by district administrators.  Unauthorized access to and/or unauthorized use of the district server or
security system (including, but not limited to, surveillance footage) is also prohibited.  The district retains the
right to discipline any student, up to and including expulsion, and any employee, up to and including
termination, for violation of this policy.

Copyright
Software acquired by staff, using either district or personal funds, and installed on district computers or
electronic devices must comply with copyright laws.  Proof of purchase (copy or original) for software must be
filed in the district office.

Installation
No software, including freeware and shareware, or other applications may be installed on any district computer
or electronic device until cleared by the network administrator.  The administrator will verify the compatibility of
the software or application with existing software, hardware, and applications and prescribe installation and
de-installation procedures.  Program files must have the superintendent’s approval to be installed on any
district server or computer.

Hardware
Staff shall not install unapproved hardware on district computers or make changes to soft settings that support
district hardware.

Audits
The administration may conduct periodic audits of software and applications installed on district equipment to
verify legitimate use.

E-mail Privacy Rights
Employees and/or students shall have no expectation of privacy when using district e-mail or other official
communication systems.  Any e-mail or computer application or information in district computers, computer
systems, or electronic devices is subject to monitoring by the administration.

Ownership of Employee Computer and Device Materials
Computer materials, devices, software, or applications created as part of any assigned district responsibility or
classroom activity undertaken on school time shall be the property of the board.

Lost, Stolen, or Damaged Computers and/or Equipment
Students and staff members shall be responsible for reimbursing the district for replacement of or repair to
district issued computers or electronic devices which are lost, stolen, or damaged while in the students’ or staff
members’ possession.

Acceptable Use Guidelines
Purpose
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The district provides computer network and internet access for its students and employees.  This service
allows employees and students to share information, learn new concepts, research diverse subjects, and
create and maintain school-based websites.  The district has adopted the following Acceptable Use Guidelines
to govern the conduct of those who elect to access the computer network or district Internet.

Acceptable Use Guidelines
Users shall adhere to the following guidelines of acceptable use:
•   All use of the Internet will be in support of educational activities.
•   Users will report misuse and breaches of network security.
•   Users shall not access, delete, copy, modify, nor forge other users’ e-mails, files, or data.
•   Users shall not use other users’ passwords nor disclose their password to others.
•   Users shall not pursue unauthorized access, disruptive activities, nor other actions commonly referred to as

“hacking,” internally or externally to the district.
•   Users shall not disclose confidential information about themselves or others.
•   User shall not utilize unlicensed software.
•   Users shall not access or permit access to pornography, obscene depictions, or other materials harmful to

minors.
•   Students shall not disable or attempt to disable Internet filtering software.

Prohibitions
Although the district reserves the right to determine what use of the district network is appropriate, the following
actions are specifically prohibited:
•   Transferring copyrighted materials to or from any district network without the express consent of the owner

of the copyright.
•   Use of the network for creation, dissemination, or viewing of defamatory, factually inaccurate, abusive,

obscene, profane, sexually oriented, threatening, harassing, or other material prohibited by law or district
policy.

•   Dissemination of personnel or student information via the network when such information is protected by
law, including the Family and Educational Rights Act or Student Data Privacy Act.

•   Utilization of the network to disseminate non-work-related material.
•   Utilization of the network as a means for advertising or solicitation.

Monitoring
The school district reserves the right to monitor, without prior notice, any and all usage of the computer network
and district Internet access, including, but not by way of limitation, e-mail transmissions and receptions.  Any
information gathered during monitoring may be copied, reviewed, and stored.  All such information files shall
be and remain the property of the school district, and no user shall have any expectation of privacy regarding
his/her use of the computer network or the district Internet.

Internet Safety
In compliance with the Children’s Internet Protection Act (CIPA) and the Kansas Children’s Internet Protection
Act, the school district will implement filtering and or blocking software to restrict access to Internet sites
containing child pornography, obscene depictions, or other materials harmful to minors.  The school district,
however, cannot and does not guarantee the effectiveness of filtering software.  Any student who connects to
such a site must immediately disconnect from the site and notify a teacher.  An employee who accidentally
connects to such a site must immediately disconnect from the site and notify a supervisor.  If a user sees
another user is accessing inappropriate sites, he or she should notify a teacher or supervisor immediately.  The
school district administration reserves the right to prohibit access to any network or Internet it deems
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inappropriate or harmful. The school district shall instruct students regarding appropriate online behavior
including cyberbullying.

Penalties for Improper Use
Access to the network and Internet is a privilege, not a right, and inappropriate use will result in the restriction
or cancellation of the access.  The school district has the right to make the determination of what constitutes
inappropriate use and use as an educational tool.  Inappropriate use may lead to any disciplinary and/or legal
action, up to and including suspension and/or expulsion of district students and suspension and/or termination
of employees.  Law enforcement shall be notified of inappropriate use which may constitute a violation of
Federal or state law, and such use may result in criminal prosecution.

Dress Code
The school board policy for dress at the Goddard Schools shall be such as to maintain
a neat-appearing student body which promotes a positive atmosphere for learning. The
administration has complete authority to administer a dress code to maintain this goal.
Walking shorts which reach mid-thigh may be worn throughout the school year.
Appropriately hemmed and trimmed cut-offs will be treated as shorts and may be worn.
Short shorts and swimsuits are not to be worn.
Elementary school guidelines include:

• No mesh, see-through, halter, tube or one shoulder tops may be worn. All strap tops must be at least one
inch wide or worn with a shirt under or over it. Muscle shirts must be worn with a shirt underneath. Midriffs
must be covered.

• Clothing may not be worn with printing or pictures that promote the use of drugs or alcohol, weapons, sex,
or double-meaning messages.

• Hats, bandanas, and other head apparel may not be worn in the building.
• Clothing considered to be undergarments cannot be visible. No sagging.
• Skate shoes with the wheels attached such as Heelys, are not permitted.
• The building principal reserves the right to disapprove any apparel which he/she feels may create a

disturbance or is inappropriate in the school setting.
• The building principal may approve exceptions to the dress code based on reasons such as religious

issues, student health issues, parental requests, and school activities.

Early Dismissal
Parents should have a plan for the students to follow in case it is necessary for them
to be sent home before the regular dismissal time. The plans should be reviewed
periodically with the children. In the event of such emergencies, local TV stations
and KFDI radio station will be notified by district officials and asked to broadcast the
early dismissal information.

Emergency Drills
Tornado, fire and crisis drills will be conducted on a regular basis to ensure student safety.
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Emergency Safety Interventions

GAAF Emergency Safety Interventions (See GAO, JRB, JQ, and KN) GAAF
The board of education is committed to limiting the use of Emergency Safety Intervention (“ESI”), such as

seclusion and restraint, with all students. Seclusion and restraint shall be used only when a student's conduct
necessitates the use of an emergency safety intervention as defined below. The board of education
encourages all employees to utilize other behavioral management tools, including prevention techniques,
de-escalation techniques, and positive behavioral intervention strategies.

This policy shall be made available on the district website with links to the policy available on any
individual school pages. In addition, this policy shall be included in at least one of the following: each school’s
code of conduct, school safety plan, or student handbook. Notice of the online availability of this policy shall
be provided to parents during enrollment each year.

Definitions
“Campus police officer” means a school security officer designated by the board of education of any

school district pursuant to K.S.A. 72–8222, and amendments thereto.
“Chemical Restraint” means the use of medication to control a student’s violent physical behavior or

restrict a student’s freedom of movement.
“Emergency Safety Intervention” is the use of seclusion or physical restraint, but does not include physical

escort or the use of time-out.
GAAF Emergency Safety Interventions GAAF-2

“Incident” means each occurrence of the use of an emergency safety intervention.
“Law enforcement officer” and “police officer” mean a full-time or part-time salaried officer or employee of

the state, a county, or a city, whose duties include the prevention or detection of crime and the enforcement of
criminal or
traffic law of this state or any Kansas municipality. This term includes a campus police officer.

“Legitimate law enforcement purpose” means a goal within the lawful authority of an officer that is to be
achieved through methods or conduct condoned by the officer’s appointing authority.

“Mechanical Restraint” means any device or object used to limit a student’s movement.
“Parent” means: (1) a natural parent; (2) an adoptive parent; (3) a person acting as a parent as defined in

K.S.A. 72-1046(d)(2), and amendments
thereto; (4) a legal guardian; (5) an education advocate for a student with an exceptionality; (6) a foster parent,
unless the student is a child with an exceptionality; or (7) a student who has reached the age of majority or is
an emancipated minor.

“Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or back of a
student who is acting out for the purpose of inducing the student to walk to a safe location.

“Physical Restraint” means bodily force used to substantially limit a student’s movement, except that
consensual, solicited, or unintentional contact and contact to provide comfort, assistance, or instruction shall
not be deemed to be physical restraint.
GAAF Emergency Safety Interventions GAAF-3
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“School resource officer” means a law enforcement officer or police officer employed by a local law
enforcement agency who is assigned to a district through an agreement between the local law enforcement
agency and the district.

“School security officer” means a person who is employed by a board of education of any school district
for the purpose of aiding and supplementing
state and local law enforcement agencies in which the school district is located, but is not a law enforcement
officer or police officer.

“Seclusion” means placement of a student in a location where all of the following conditions are met: (1)
the student is placed in an enclosed area by school personnel; (2) the student is purposefully isolated from
adults and peers; and (3) the student is prevented from leaving, or reasonably believes that he or she will be
prevented from leaving the enclosed area.

“Time-out” means a behavioral intervention in which a student is temporarily removed from a learning
activity without being secluded.

Prohibited Types of Restraint
All staff members are prohibited from engaging in the following actions with all students:

● Using face-down (prone) physical restraint;
● Using face-up (supine) physical restraint;
● Using physical restraint that obstructs the student’s airway;
● Using physical restraint that impacts a student’s primary mode of communication;

GAAF Emergency Safety Interventions GAAF-4
● Using chemical restraint, except as prescribed treatments for a student’s medical or psychiatric

condition by a person appropriately licensed to issue such treatments; and
● Use of mechanical restraint, except:

● Protective or stabilizing devices required by law or used in accordance with an order from a
person appropriately licensed to issue the order for the device;

● Any device used by a certified law enforcement officer to carry out law enforcement duties; or
● Seatbelts and other safety equipment when used to secure students during transportation.

Use of Emergency Safety Interventions
ESI shall be used only when a student presents a reasonable and immediate danger of physical harm to

such student or others with the present ability to effect such physical harm. Less restrictive alternatives to ESI,
such as positive behavior interventions support, shall be deemed inappropriate or
ineffective under the circumstances by the school employee witnessing the student’s behavior prior to the use
of any ESI. The use of ESI shall cease as soon as the immediate danger of physical harm ceases to exist.
Violent action that is destructive of property may necessitate the use of an ESI. Use of an ESI for purposes of
discipline, punishment, or for the convenience of a school employee shall not meet the standard of immediate
danger of physical harm.

ESI Restrictions
A student shall not be subjected to ESI if the student is known to have a medical condition that could put

the student in mental or physical danger as a
GAAF Emergency Safety Interventions GAAF-5
result of ESI. The existence of such medical condition must be indicated in a written statement from the

student’s licensed health care provider, a copy of which has been provided to the school and placed in the
student’s file.

Such written statement shall include an explanation of the student’s diagnosis, a list of any reasons
why ESI would put the student in mental or
physical danger, and any suggested alternatives to ESI. Notwithstanding the provisions of this subsection, a
student may be subjected to ESI, if not
subjecting the student to ESI would result in significant physical harm to the student or others.

Use of Seclusion
When a student is placed in seclusion, a school employee shall be able to see and hear the student at all

times.
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All seclusion rooms equipped with a locking door shall be designed to ensure that the lock automatically
disengages when the school employee viewing the student walks away from the seclusion room, or in case of
emergency, such as fire or severe weather.

A seclusion room shall be a safe place with proportional and similar characteristics as other rooms where
students frequent. Such room shall be free of any condition that could be a danger to the student,
well-ventilated, and sufficiently lighted.

Training
All staff members shall be trained regarding the use of positive behavioral intervention strategies,

de-escalation techniques, and prevention techniques. Such training shall be consistent with nationally
recognized training programs on ESI.  The intensity of the training provided will depend upon the employee’s
GAAF Emergency Safety Interventions GAAF-6
position. Administrators, licensed staff members, and other staff deemed most likely to need to restrain a
student will be provided more intense training than staff who do not work directly with students in the
classroom. District and building administration shall make the determination of the intensity of training required
by each position.

Each school building shall maintain written or electronic documentation regarding the training that was
provided and a list of participants, which shall be made available for inspection by the state board of education
upon request.

Notification and Documentation
The principal or designee shall notify the parent the same day as an incident. The same-day notification

requirement of this subsection shall be deemed satisfied if the school attempts at least two methods of
contacting the parent. A parent may designate a preferred method of contact to receive the same-day
notification. Also, a parent may agree, in writing, to receive only one same-day notification from the school for
multiple incidents occurring on the same day.

Documentation of the ESI used shall be completed and provided to the student’s parents no later than the
school day following the day of the incident. Such written documentation shall include: (A) The events leading
up to the incident; (B) student behaviors that necessitated the ESI; (C) steps taken to transition the student
back into the educational setting; (D) the date and time the incident occurred, the type of ESI used, the
duration of the ESI, and the school personnel who used or supervised the ESI; (E) space or an additional form
for parents to provide feedback or comments to the school regarding the incident; (F) a statement that invites
and strongly encourages parents to schedule a meeting to discuss the incident and how to prevent future
incidents; and (G) email and phone
GAAF Emergency Safety Interventions GAAF-7
information for the parent to contact the school to schedule the ESI meeting. Schools may group incidents
together when documenting the items in subparagraphs (A), (B) and (C) if the triggering issue necessitating
the ESIs is the same.

The parent shall be provided the following information after the first and each subsequent incident during
each school year: (1) a copy of this policy which indicates when ESI can be used; (2) a flyer on the parent’s
rights; (3) information on the parent’s right to file a complaint through the local dispute resolution process
(which is set forth in this policy) and the complaint process of the state board of education; and (4) information
that will assist the parent in navigating the complaint process, including contact information for Families
Together and the Disability Rights Center of Kansas. Upon the first occurrence of an incident of ESI, the
foregoing information shall be provided in printed form or, upon the parent’s written request, by email. Upon the
occurrence of a second or subsequent incident, the parent shall be provided with a full and direct website
address containing such information.

Law Enforcement, School Resource, and Campus Security Officers
Campus police officers and school resource officers shall be exempt from the requirements of this policy

when engaged in an activity that has a legitimate law enforcement purpose. School security officers shall not
be exempt from the requirements of this policy.
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If a school is aware that a law enforcement officer or school resource officer has used seclusion, physical
restraint, or mechanical restraint on a student, the school shall notify the parent the same day using the
parent’s preferred method of contact. A school shall not be required to provide written documentation to a
GAAF Emergency Safety Interventions GAAF-8
parent, as set forth above, regarding law enforcement use of an emergency safety intervention, or report to the
state department of education any law enforcement use of an emergency safety intervention. For purposes of
this subsection, mechanical restraint includes, but is not limited to, the use of handcuffs.

Documentation of ESI Incidents
Except as specified above with regard to law enforcement or school resource officer use of emergency

safety interventions, each building shall maintain documentation any time ESI is used with a student. Such
documentation must include all of the following:

● Date and time of the ESI,
● Type of ESI,
● Length of time the ESI was used,
● School personnel who participated in or supervised the ESI,
● Whether the student had an individualized education program at the time of the incident,
● Whether the student had a section 504 plan at the time of the incident, and whether the student had a

behavior intervention plan at the time of the incident.
All such documentation shall be provided to the building principal, who shall be responsible for providing

copies of such documentation to the superintendent or the superintendent’s designee on at least a biannual
basis.  At least once per school year, each building principal or designee shall review the

GAAF Emergency Safety Interventions GAAF-9
documentation of ESI incidents with appropriate staff members to consider the appropriateness of the use of
ESI in those instances.

Reporting Data
District administration shall report ESI data to the state department of education as required.
Parent Right to Meeting on ESI Use
After each incident, a parent may request a meeting with the school to discuss and debrief the incident. A

parent may request such meeting verbally, in writing, or by electronic means. A school shall hold a meeting
requested under this subsection within 10 school days of the parent’s request. The focus of any such meeting
shall be to discuss proactive ways to prevent the need for emergency safety interventions and to reduce
incidents in the future.

For a student with an IEP or a Section 504 plan, such student’s IEP team or Section 504 plan team shall
discuss the incident and consider the need to conduct a functional behavioral assessment, develop a behavior
intervention plan, or amend the behavior intervention plan if already in existence.

For a student with a section 504 plan, such student’s section 504 plan team shall discuss and consider
the need for a special education evaluation. For students who have an individualized education program and
are placed in a private school by a parent, a meeting called under this subsection shall include the parent and
the private school, who shall consider whether the parent should request an individualized education program
team meeting. If the parent requests an individualized education program team meeting, the private school
shall help facilitate such meeting.

GAAF Emergency Safety Interventions GAAF-10
For a student without an IEP or Section 504 plan,, the school staff and the parent shall discuss the

incident and consider the appropriateness of a referral for a special education evaluation, the need for a
functional behavioral
assessment, or the need for a behavior intervention plan. Any such meeting shall include the student’s parent,
a school administrator for the school the student attends, one of the student’s teachers, a school employee
involved in the incident, and any other school employees designated by the school administrator as
appropriate for such meeting.
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The student who is the subject of such meetings shall be invited to attend the meeting at the discretion of
the parent. The time for calling such a meeting may be extended beyond the 10-day limit if the parent of the
student is unable to attend within that time period. Nothing in this section shall be construed to prohibit the
development and implementation of a functional behavior assessment or a behavior intervention plan for any
student if such student would benefit from such measures.

Local Dispute Resolution Process
If a parent believes that an emergency safety intervention has been used on the parent’s child in violation

of state law or board policy, the parent may file a complaint as specified below.
The board of education encourages parents to attempt to resolve issues relating to the use of ESI

informally with the building principal and/or the superintendent before filing a formal complaint with the board.
Once an informal complaint is received, the administrator handling such complaint shall investigate such
matter, as deemed appropriate by the administrator. In the event that the complaint is resolved informally, the
administrator must provide a written report
GAAF Emergency Safety Interventions GAAF-11
of the informal resolution to the superintendent and the parents and retain a copy of the report at the school.
The superintendent will share the
informal resolution with the board of education and provide a copy to the state department of education.

If the issues are not resolved informally with the building principal and/or the superintendent, the parents
may submit a formal written complaint to the board of education by providing a copy of the complaint to the
clerk of the board and the superintendent within thirty (30) days after the parent is informed of the incident.

Upon receipt of a formal written complaint, the board president shall assign an investigator to review the
complaint and report findings to the board as a whole. Such investigator may be a board member, a school
administrator selected by the board, or a board attorney. Such investigator shall be informed of the obligation
to maintain confidentiality of student records and shall report
the findings of fact and recommended corrective action, if any, to the board in executive session.

Any such investigation must be completed within thirty (30) days of receipt of the formal written complaint
by the board clerk and superintendent. On or before the 30th day after receipt of the written complaint, the
board shall adopt written findings of fact and, if necessary, appropriate corrective action. A copy of the written
findings of fact and any corrective action adopted by the board shall only be provided to the parents, the
school, and the state department of education and shall be mailed to the parents and the state department
within 30 days of the board’s receipt of the formal complaint.

GAAF Emergency Safety Interventions GAAF-12
If desired, a parent may file a complaint under the state board of education administrative review process

within thirty (30) days from the date a final decision is issued pursuant to the local dispute resolution process.
Approved: 04/2016, 8/1

Field Trips
Teachers will schedule field trips to enhance classroom instruction. Parents will be notified of any field trip and
in some instances parent signature may be required. As a parent volunteer, siblings are not permitted to attend
field trips.

Grading
There are standards-based report cards for all students Kindergarten – 4th grade. Grades are communicated to
families quarterly in addition to being accessible online through Skyward Family Access. Throughout the year
there will be written and verbal communication regarding grading criteria from the school.
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Assigning Failing Grades
If a D or F is assigned, a conference should be held to discuss student needs.

Make-Up Work
Students are allowed 2 days to make up work for every 1 day of an excused absence. At the discretion of the
teacher, make-up work can be given before or following a known absence.

Retention
In arriving at a decision for the promotion, retention, or acceleration of a student, the teacher will consider
the viewpoints of the special services personnel, principal and parents.  The final decision in any case
pertaining to promotion, retention, or acceleration shall rest with the appropriate building principal.

Health Services • Illness • Medication Policy
Amelia Earhart, Apollo, Clark Davidson, Explorer, and Oak Street Elementary Schools have the services of a
Health Nurse. Eye examinations and hearing tests will be coordinated through the nurse’s office at each
school. The nurse is on call for emergencies. The school nurse does not give treatments or make diagnosis.
In order to protect students from possible serious complications and to protect other students from possible
exposure to diseases, students who are ill should not come to school. It is the duty of the school to exclude
any students who appear to be ill or are suspected of having an infection or contagious disease.

Illness
Parents may be called to come and get their child during the school day if he or she becomes ill. If your child
goes home ill, the child may not return that day for an activity at school. The following circumstances are some
of the criteria used to determine when a parent will be called:

a. A temperature above 99.6 degrees with symptoms or a temperature of 100 degrees without symptoms.
b. Any contagious condition, vomiting, rashes, or behavior that appears to be out of the ordinary.
c. All injuries which result in unusual swelling or pain.
d. Cuts which appear to require stitches.
e. Any dental injury.
f. Head lice. Students sent home with head lice will not be allowed to ride the bus until they have been

treated and checked by the school nurse and found to be free of lice.

It is the responsibility of the parents to make such arrangements that the ill or injured pupil be picked up by the
parents or by the person the parents designate. School health rooms are to care for those pupils who become
ill or injured at school and the school can only offer emergency care and first aid. No child will be taken or sent
home until parents or other designated responsible person is contacted at home or at work.

Medication Policy
A.  Prescription Medication
Under certain conditions, prescribed medication may be given at school by the school nurse or nurse
designated person. This can be done only upon written request from both the parent or guardian and the
attending physician. If at all possible, medication should be taken prior to coming to school or after leaving
school under parental supervision. It is the responsibility of the parent/guardian to have given the initial dose of
medication to the child to assure there will be no adverse reaction. Prescription medication must be brought to
the school in the original prescription container, and it is the responsibility of the parent/guardian to assure that
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the medication and dosage in the container is the same as identified on the affixed prescription label. The
following information must be listed on the label.

• Name of student;
• Prescription number;
• Name of medication and strength;
• Date prescription was filled;
• Prescribing physician’s name; and
• Expiration date, storage directions.

B. Non-prescription Medication
Over-the-counter medication may be taken at school with parental permission. It is the responsibility of the
parent/guardian to assure that the medication sent to school is the correct medication. The medication must be
in its original container and the following written instruction to the nurse or designated school employee must
be included with the medication:
Name of Student, Name of Medication, Dosage, Time, Reason for Medication, Expiration Date.

School employees who administer the medication in accordance with authorized physician
instructions and/or parent/guardian instructions and BOE Policy shall not be liable for damages
resulting from adverse reactions. In the event of adverse reaction, the student will be treated
according to standard emergency care guidelines.

Homework Policy
Homework is a part of the educational program and will be assigned with consideration of the
maturity level of the pupil, the organization of the classroom and other activities in which the

pupil might be involved. Teachers are responsible for insuring that children understand the assignments and
that an inordinate amount of a family’s evening and free time is not consumed. We do not endorse the idea of
homework as punishment. Parents are asked to assist the staff by ensuring that their children have an area in
the home with a desk or table that is quiet so that children can do their best on homework assignments.

Inclement Weather - No School
When inclement weather threatens to cause school to close, please listen
to one of the radio or TV stations listed. School closing announcements
will be sent by text and email to parents that have provided cell phone and
email address. Television stations notified are: KSNW-TV, KAKE-TV, and
KWCH-TV. In addition, information will be given to: KFDI-AM, KFDI-FM.
Other area radio stations may also broadcast the school closing
information. Information should be on the air after 6:00 a.m., depending on
the situation. Many of these stations also post the school closing
information on their website. If school is closed, school office telephones
will have a recording with the information.

Internet Access To Student Information
Goddard School District encourages parents to stay abreast of academic information, attendance, grades,
class schedules, discipline and other information through secure electronic access provided by the district
through Skyward Family Access. Passwords for students remain the same from year to year. Passwords and
instructions for new students are available from the child’s school office. Questions from parents about
electronic access to student information should be directed to the student’s school office. Goddard School
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District also uses an electronic notification system known as Skylert to send general information to parents as
well as provide notification of school closings or other emergency announcements. Families of USD 265
students are automatically enrolled in the Skylert notification system unless parents request to opt out.

Leaving School
Students are NOT to leave school while it is in session without permission from the office. Any accident or
illness should be reported to the principal’s office before the child is sent home from school. Students leaving
early for appointments must check out through the office.

Parent-Teacher Conferences
Parent-Teacher Conferences are planned for elementary students twice during the year at the end of the first
and during the third grading periods. Conference times are posted in the building newsletter and on the district
calendar/website. Parents are encouraged to call for an appointment. Teachers may request a conference if
the parent does not call in. We encourage young siblings to be left at home so the focus can be placed upon
the student’s conference.

Custody & Parent Rights
Court orders that have been issued shall be followed by the School District. It shall
be the responsibility of the person requesting an action by the school to inform and
provide the school with a copy of court orders allowing such action(s).

Parties
Please schedule parties at the end of the day with your child’s teacher. Fall, winter, and Valentine’s Day parties
will be scheduled in each building. Parents are encouraged to provide healthy snacks. Balloons and anything
in a glass container are not permissible and should not be sent to school. This includes flowers, balloon
bouquets, etc.

Birthdays — Birthdays are very special occasions for kids! If you wish to bring or send treats for your child’s
birthday, you are welcome to do so. Please call or e-mail the classroom teacher to set up a time that will work
with our schedule.
Please do NOT send party invitations to school unless the entire class is invited. Please understand that due to
the Family Educational Rights & Privacy Act (FERPA), neither the school nor teachers are able to provide
addresses, phone numbers, email addresses, or other contact information.

Personal Items
Personal items should be left at home or in backpacks during the school day. Goddard School District is not
responsible for loss of or damage to personal items brought to school. Personal items that are visible may be
removed by the classroom teacher/administrator.
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Recess Temperature Rule
Our school promotes health and wellness by scheduling a recess break for a minimum of 15 minutes daily.
Due to the extreme temperatures experienced in Kansas, inside recess will occur if the temperature OR wind
chill is 25 degrees or below, or if the heat index is 98 degrees or above. All recess equipment is checked on a
regular basis for safety issues.

School Property
Who owns Goddard schools? YOU do! All residents of Goddard School District pay taxes directly or indirectly
which build and maintain our public schools. Therefore, any damage done to our buildings, equipment, buses
or books must be paid for with your family’s money. It is not enough for students to refrain from doing anything
to increase this cost to parents, neighbors and you, but we must help protect the schools by discouraging or
reporting such action by any others. REMEMBER, most trouble starts as fun! The school grounds, building and
equipment should be cared for with the greatest of respect. Students are to be responsible for the replacement
costs on any property maliciously damaged or destroyed.

School Volunteer Policy
Parent volunteers are very important to the education of children at Apollo, Amelia Earhart, Clark Davidson,
Explorer, and Oak Street Elementary Schools! They have a vital role in our day-to-day operations. Our
volunteers are highly respected and trusted by our students and are generally viewed as “authority figures” by
the children. Our schools have high standards and expectations for all areas of your child’s education, and we
have established guidelines to assist all of us in maintaining those standards.
The following school volunteer policy is designed to help us sustain the safe and orderly school environment
that is expected by the parents, students and staff of USD 265.

1. All potential volunteers must attend our volunteer orientation. Volunteer assignments will not be given to
those who have not participated in the orientation. Volunteer orientation will include:
a. Dealing with confidentiality issues;
b. The importance of not disrupting classroom instruction; and
c. Training for: safety issues, fire drills, tornado drills, personal decorum, instructional issues, school

policies, volunteer protocol.
2. Volunteers are encouraged to complete a volunteer survey to indicate their areas of interest. However,

as with all other building staff members, the final decision for placement rests with the building
administration.

3. Our students need and deserve the full attention of all staff members, both employed and volunteer. We
especially want to assure that our students do not have to compete for attention during special
activities. Therefore, we encourage volunteers to make other arrangements for their younger children
during the time the volunteer is serving in the school building.

4. Field trips are scheduled as part of the instructional day. The school volunteer policy applies to these
activities with the same standards and expectations for field trip volunteers as we have for other school
volunteers. Please be aware that we are unable to provide transportation for field trip volunteers. You
should also understand that volunteers may not be needed for some field trips. The final decision made
by the building administrator in these matters will prevail. Siblings are not permitted to attend field trips.
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We look forward to working together with you this year to give your children the
best education possible in a caring — as well as safe and orderly —
environment!

School Nutrition Services Program
Goddard School District participates in the federal school nutrition services
program. Students may also bring a lunch from home. Breakfast is available in
the morning 20 minutes before start of school for $1.80. Lunches for elementary
school students are $2.50. Money for meals is paid in the school office where
accounts will be maintained for students or on-line at www.goddardusd.com.
Students who participate in the school food service program are encouraged to purchase meals on a monthly
basis. Families may qualify for either free or reduced price meals based on total family income and number of
dependents. Application forms are available in the school office.

Dining room manners should be the same table manners as those at home. Students who purposely leave an
untidy area, throw food, or are too noisy will be disciplined by the dining room supervisor and/or the principal.

A doctor’s note must be on file in the nurse’s office in order to accommodate any food substitutions related to
health issues.

Meal Charge Policy
Goddard School District has a “no charge policy” for all student and adults. The assistant superintendent for
finance and the director of nutrition services have developed a procedure for collection of money when a
student’s account has a negative balance. Part of the procedure is to provide the parent with a free/reduced
lunch application for them to complete to determine if they would qualify for free or reduced-price meals. If the
child qualifies for free or reduced-price meals, the negative balance will still be required to be paid in
accordance with federal guidelines. Parents can send lunches with the student, but the negative balance will
be required to be paid. Students will be served a snack and milk until the negative balance is paid. When
children are not provided lunches by their parents/guardians, they are considered children in need of care and
the Department of Children & Families will be notified.

Show & Tell - Pet Policy
If the teacher has given permission for a student to bring a pet to school, the pet must be brought in a carrier
and must remain in the carrier. Students will not be allowed to handle the animal.

Student Fees & Charges
Building principals or designated representatives shall be authorized to collect fees or charges approved by the
board or to seek restitution for any school property lost, damaged or destroyed by a student.
Parents/guardians of students are expected to pay textbook rental fees as established by the Goddard Board
of Education. If needed, please contact the school office to make arrangements for payment of fees or for
information about a school fee waiver. Parents/guardians must reimburse the school for their child’s damaged
or lost textbooks or library books. If a textbook is lost or destroyed, textbook replacement fees will be prorated
on the basis of the full years remaining on a six-year book life. If lost textbooks are recovered in the same
condition as when issued, funds paid will be refunded. If a library book is lost or destroyed, a replacement fee
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will be assessed. If a library book is damaged, a repair fee will be assessed for library items with repairable
damage. Therefore, if a book is destroyed or lost, the full replacement cost will be charged.

Student Information
Student information is maintained in a confidential manner. Only a child’s parents/guardians, both custodial
and non-custodial, and designated school officials may see a child’s records. We will not release student
records to any other parties without parental consent. Please notify the school office of changes in address or
phone numbers for your family. We also need to be notified of any custodial changes that may occur. Legal
notifications should be updated annually.

Textbooks & Other Instructional Materials
The Board of Education makes the final consideration in the adoption of all textbooks to be used in the district.
It is the policy of the board to provide educational materials and equipment that support and enrich the
curriculum and achievement of the district’s educational goals.

Transportation
Students in the Goddard Schools are fortunate to have the privilege of riding the
school bus to and from school daily. With this privilege comes the responsibility of
proper behavior while riding the bus. We expect all students to respect and obey
the rules that have been set for riding the bus. Remember that the driver is in
charge of the bus. Bus rules emphasize cooperation and safety precautions. Any
violations of established bus rules will be reported to the Transportation Discipline
Coordinator and disciplinary measures will be taken. School buses only provide
transportation to addresses within each school’s attendance area. Transportation
will not be provided to any address outside a student’s school attendance area.

Any change in a child’s daily bus routine must be verified in writing from the child’s parents/guardians
before school starts that day.

Written notice must be given to the office if the child is to be picked up that day instead of
riding the bus home. For the safety of your child, we do not honor telephone calls to
change a child’s school bus routine.

Withdrawal From School
If a student is withdrawing from school, it is necessary for the parent to come to
the office before the last day of attendance. All textbooks and library books, etc.,
belonging to USD #265 must be returned and all fees paid before withdrawing from school.
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USD 265 is an equal opportunity agency. You will not be discriminated against because of race,
religion, national origin, age, sex or handicap.

JGEC Sexual Harassment (See GAAC, GAAD, GAF, JDDC and KN) JGEC
The board of education is committed to providing a positive and productive learning and working environment,
free from discrimination on the basis of sex, including sexual harassment. The district does not discriminate on
the basis of sex in admissions, employment, or the educational programs or activities it operates and is
prohibited by Title IX from engaging in such discrimination. Discrimination on the basis of sex, including sexual
harassment, will not be tolerated in the school district. Discrimination on the basis of sex of employees or
students of the district by board members, administrators, licensed and classified personnel, students,
vendors, and any others having business or other contact with the school district is strictly prohibited.
Sexual harassment is unlawful discrimination on the basis of sex under Title IX of the Education Amendments
of 1972, Title VII of the Civil Rights Act of 1964, and the Kansas Act Against Discrimination. All forms of sexual
harassment are prohibited at school, on school property, and at all school-sponsored activities, programs, or
events within the United States. Sexual harassment against individuals associated with the school is
prohibited, whether or not the harassment occurs on school grounds.
It shall be a violation of this policy for any student, employee, or third party (visitor, vendor, etc.) to sexually
harass any student, employee, or other individual associated with the school. It shall further be a violation for
any employee to discourage a student from filing a complaint, or to fail to investigate or refer for investigation,
any complaint lodged under the provisions of this policy.
Sexual harassment shall include conduct on the basis of sex involving one or more of the following: (1) A
district employee conditioning the
provision of an aid, benefit, or service of the district on an individual’s participation in unwelcomed sexual
conduct; (2) unwelcomed conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the district’s educational program or
activity; or (3) sexual assault, dating violence, domestic violence, or stalking.
Sexual harassment may result from verbal or physical conduct or written or graphic material. Sexual
harassment may include, but is not limited to: verbal harassment or abuse of a sexual nature; pressure for
sexual activity; repeated remarks to a person with sexual or demeaning implication; unwelcome touching; or
suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning a
student’s grades, participation in extra-curricular activities, etc.
The district encourages all victims of sexual harassment and persons with knowledge of such harassment to
report the harassment immediately. Complaints of sexual harassment will be promptly investigated and
resolved. Any person may make a verbal or written report of sex discrimination by any means and at any time.
The Asst. Superintendent for Human Resources and Student Services, 201 S. Main, Goddard KS 67052,
jhersh@goddardusd.com, 316-794-4000 has been designated to coordinate compliance with nondiscrimination
requirements contained in Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of
1967, and the Kansas Act Against Discrimination. Information concerning the provisions of these Acts, and the
rights provided thereunder, are available from the Title IX Coordinator. Inquiries about the application of Title
IX to the district may be referred to the Title IX Coordinator; to the Assistant Secretary for Civil Rights at the
U.S. Department of Education, Office of Civil Rights, 400 Maryland Avenue, SW, Washington D.C.
20202-1100, (800)421-3481, or at OCR@ed.gov; or both.
Response to Harassment Complaints
The district takes all reports of sexual harassment seriously and will respond meaningfully to every report of
discrimination based on sex, including sexual harassment, of which the district has actual knowledge. Any
students who believe that he or she has been subjected to sexual harassment should report the alleged
harassment to the building principal, another administrator, the guidance counselor, the Title IX Coordinator, or
another licensed staff member. All employees receiving reports of sexual harassment from a student shall
notify the Title IX Coordinator.
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Definitions
The following definitions apply to the district in responding to complaints of sexual discrimination including
sexual harassment as defined by Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act
of 1964, and the Kansas Act Against Discrimination.
The “complainant” means an individual who is alleged to be a victim of conduct that could constitute sexual
harassment.
“Dating violence” means violence committed by a person who is or has been in a social relationship of a
romantic or intimate nature with the victim where the existence of such a relationship shall be determined
based on a consideration of the length of the relationship, the type of relationship, and the frequency of
interaction between the persons involved.
The “decision-maker” reviews all the evidence and prepares an impartial written responsibility determination as
to whether the alleged conduct occurred and provides an opportunity for the parties and their representatives
to prepare written questions to be answered by the other party. The decision-maker shall not be the Title IX
Coordinator or investigator.
“Domestic violence” includes crimes of violence committed by a person who is a current or former spouse,
partner, person with whom the victim shares a child, or who is or has cohabited with the victim as a spouse or
partner, by a person similarly situated to a spouse of the victim under Kansas or applicable federal law, or by
any other person against an adult or youth victim having protection from such person’s acts by Kansas or
applicable federal law.
A “formal complaint” means a document filed by a complainant or signed by the Title IX Coordinator alleging
sexual harassment against a respondent and requesting that the district investigate the allegation of sexual
harassment.
The “investigator” is the person who carries out the investigation after the formal complaint is filed and
conducts interviews of the witnesses, collects and documents evidence, and drafts an investigative report.
A “respondent” is an individual who has been reported to be the perpetrator of conduct that could constitute
sexual harassment.
“Sexual assault” means an offense classified as a forcible or nonforcible sex offense under the uniform crime
reporting system of the Federal Bureau of Investigation.

“Stalking” means engaging in a course of conduct directed at a specific person that would cause a reasonable
person to fear for his or her safety or the safety of others or to suffer substantial emotional distress.
The “Title IX Coordinator” is the individual designated at the district level who has responsibility to coordinate
compliance with Title IX of the Education Amendments of 1972, Title VII of the Civil Rights Act of 1964, and the
Kansas Act Against Discrimination. The Title IX Coordinator’s responsibilities include, but are not limited to:
developing materials and ensuring professional development occurs for staff involved in Title IX compliance,
creating systems to centralize records, gathering relevant data, contacting the complainant (and/or parents or
guardians, if applicable) once the district has actual knowledge of alleged sexual harassment, coordinating the
implementation of supportive measures, signing a formal complaint to initiate a grievance process, and
ensuring any remedies are implemented.
The Title IX Coordinator, any investigator, decision-maker, or any person who facilitates an informal resolution
process shall not have a conflict of interest or bias for or against the complainant or respondent. These
individuals shall receive training on the definition of sexual harassment; the scope of the education program
and activities; how to conduct an investigation, including appeals and informal resolution processes; and how
to serve impartially, including by avoiding prejudgment of the facts, conflicts of interest, and bias.
Decision-makers shall receive training on issues of relevance of questions and evidence, including when
questions and evidence about the complainant’s sexual predisposition or prior sexual behavior are not
relevant. Investigators shall receive training on issues of relevance of questions and evidence in order for
them to create investigative reports that fairly summarize relevant evidence.
Any employee who witnesses an act of sexual harassment or receives a complaint of harassment from another
employee or a student shall report the complaint to their immediate supervisor, building administrator, or Title
IX Coordinator. Employees who fail to report complaints or incidents of sexual harassment to appropriate
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district officials may face disciplinary action. District officials who fail to investigate and take appropriate
corrective action in response to complaints of sexual harassment may also face disciplinary action.
Complaints received will be investigated to determine whether, under the totality of the circumstances, the
alleged behavior constitutes sexual harassment under the definition outlined above. Unacceptable student
conduct may or may not constitute sexual harassment, depending on the nature of the conduct and its severity,
pervasiveness, and persistence. Behaviors which are unacceptable but do not constitute harassment may
provide grounds for discipline under the code of student conduct.
If discrimination or harassment has occurred, the district will take prompt, remedial action to stop it and prevent
its reoccurrence.
The Title IX Coordinator shall promptly respond in a meaningful way to any reports of sexual discrimination
including sexual harassment of which the district has actual knowledge as follows:

● Contact the complainant within 10 business days and discuss the availability of supportive measures,
with or without the filing of a formal complaint, and consider the complainant’s wishes as to supportive
measures; and

● Inform the complainant of the right to a formal complaint investigation consistent with Title IX and the
informal resolution process.

Supportive Measures
The district will treat the complainant and respondent equitably by offering supportive measures. These
non-disciplinary and non-punitive measures will be offered as appropriate, as reasonably available, and without
cost to the complainant or the respondent. Supportive measures are designed to restore or preserve equal
access to the education program or activity without unreasonably burdening the other party. “Supportive
Measures” shall include, but not be limited to, measures designed to protect the safety of all parties, to protect
the district’s educational environment, or to deter sexual harassment. These measures may include
counseling, extensions of deadlines or course-related adjustments, modifications of work or class schedules,
escort services, mutual restrictions on contact between the parties, changes in work locations, leaves of
absence, increased security and monitoring, and other similar measures. The Title IX Coordinator is
responsible for coordinating the effective implementation of supportive measures.
The Formal Complaint
No investigation of alleged sexual harassment may occur until after a formal complaint has been filed.
A formal complaint is a document filed by the complainant or signed by the Title IX Coordinator alleging sexual
harassment and requesting an investigation. The procedures for filing a formal complaint are as follows:

● At the time of filing a formal complaint, a complainant must be participating in or attempting to
participate in the education program or activity of the district concerning which the formal complaint is
filed.

● A formal complaint should be filed in writing and contain the name and address of the person filing the
complaint.  The complaint should briefly describe the alleged violation.  Filing of the complaint with the
Title IX Coordinator may be done in person, by mail, or by email.  If an individual does not wish to file a
written complaint, and the matter has not been adequately resolved, the Title IX Coordinator may
initiate the complaint.  Forms for filing written complaints are available in each school building office and
the central office.

● A complaint should be filed as soon as possible after the conduct occurs, but not later than 180
calendar days after the complainant becomes aware of the alleged violation, unless the conduct
forming the basis for the complaint is ongoing.

● An investigation shall follow the filing of the complaint.  If the complaint is against the superintendent,
the board shall appoint an investigating officer.  In other instances, the investigation shall be conducted
by a qualified individual designated by the Title IX Coordinator or another individual appointed by the
board.  The investigation shall be thorough.  All interested persons, including the complainant and the
respondent, will be afforded an opportunity to submit written or oral evidence relevant to the complaint.

Formal Complaint Notice Requirements
Upon filing of a formal complaint, the district shall provide written notice to the known parties including:
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● Notice of the allegations of sexual harassment including sufficient details to prepare a response before
any initial interview including:

o the identities of the parties involved, if known;
o the conduct allegedly constituting sexual harassment; and
o the date and location of the alleged incident, if known.
● An explanation of the district’s investigation procedures, including any informal resolution process;
● A statement that the respondent is presumed not responsible for the alleged conduct and that a

determination regarding responsibility will be made by the decision-maker at the conclusion of the
investigation;

● Notice to the parties they may have an advisor of their choice and may inspect and review any
evidence; and

● Notice to the parties of any provision in the district’s code of conduct or policy that prohibits knowingly
making false statements or knowingly submitting false information.

If, in the course of an investigation, the investigator decides to investigate allegations about the complainant or
respondent that are not included in the notice initially provided, notice of the additional allegations shall be
provided to known parties.
Formal Complaint Investigation Procedures

To ensure a complete and thorough investigation and to protect the parties, the investigator shall:
● Ensure that the preponderance of the evidence burden of proof and the burden of gathering evidence

sufficient to reach a determination regarding responsibility rests on the district and not the parties;
● Provide an equal opportunity for the parties to present witnesses and evidence;
● Not restrict either party’s ability to discuss the allegations under investigation or to gather and present

relevant evidence;
● Allow the parties to be accompanied with an advisor of the party’s choice;
● Provide written notice of the date, time, location, participants, and purpose of any interview or meeting

at which a party is expected to participate;
● Provide the parties equal access to review all the evidence collected which is directly related to the

allegations raised in a formal complaint, including the investigative report, and the opportunity to
respond to that evidence before a determination is made;

● Be impartial and objectively evaluate all relevant evidence without relying on sex stereotypes;
● Not have conflicts of interest or bias for or against complainants or respondents;
● Not make credibility determinations based on the individual’s status as complainant, respondent, or

witness.
Formal Complaint Investigation Report
The investigator shall prepare an investigative report that fairly summarizes relevant evidence and share the
report with the parties and their advisors for review and response.
Before completing the investigative report, the investigator must send each party and their advisors the
investigative report for review and allow the parties 10 days to submit a written response for the investigator’s
consideration.
The investigator’s written report shall include an objective evaluation of all relevant evidence using a
preponderance of the evidence standard to determine responsibility.
Decision-Maker’s Determination
Upon receiving the investigator’s report, the decision-maker must make a determination regarding
responsibility and afford each party the opportunity to submit written, relevant questions that the parties want
asked of any party or witness, provide each party with the answers, and allow for additional, limited follow-up
questions.
The decision-maker must issue a written determination regarding responsibility based on a preponderance of
the evidence. The decision-maker’s written determination shall:

● Identify the allegations potentially constituting sexual harassment;
● Describe the procedural steps taken, including any notifications to the parties, site visits, methods used

to gather evidence, and interviews;
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● Include the findings of fact supporting the determination;
● Address any district policies and/or conduct rules which apply to the facts;
● Address each allegation and a resolution of the complaint including a determination regarding

responsibility, the rationale therefor, any disciplinary sanctions imposed on the respondent, and whether
remedies designed to restore or preserve access to the educational program or activity will be provided
by the district to the complainant; and

● The procedures and permissible bases for the complainant and/or respondent to appeal the
determination.

A copy of the written determination shall be provided to both parties simultaneously.
The range of disciplinary sanctions and remedies may include, but may not be limited to, supportive measures,
short term suspension, long term suspension, expulsion for students, and/or termination for employees.
Complainants and respondents shall be treated equitably by providing remedies to a complainant where a
determination of responsibility for sexual harassment has been made. The Title IX Coordinator is responsible
for the effective implementation of any remedies. If the investigation results in a recommendation that a student
be suspended or expelled, procedures outlined in board policy and state law governing student suspension
and expulsion will be followed.
If the investigation results in a recommendation that an employee be suspended with or without pay or
terminated, procedures outlined in board policy, the negotiated agreement (as applicable), and/or state law will
be followed.
Records relating to complaints filed and their resolution shall be maintained by the Title IX Coordinator for
seven years.
The decision becomes final on the date the parties receive the results of an appeal, if any appeal is filed; or on
the date the opportunity for an appeal expires.
Appeals
The complainant or respondent may appeal the decision-maker’s determination regarding responsibility or a
dismissal of a formal complaint, on the following bases:

● Procedural irregularity that affected the outcomes;
● New evidence that was not reasonably available at the time that could affect the outcome; and/or
● The Title IX Coordinator, investigator, or decision-maker had a conflict of interest or bias against either

party that affected the outcome.
The request to appeal shall be made in writing to the Title IX Coordinator within 20 days after the date of the
written determination. Appeals shall be on the record and heard by an attorney, an independent hearing officer
appointed by the board, or the board. The appeal decision-maker may not be the Title IX Coordinator, the
Investigator, or the decision-maker from the original determination.
The appeal decision-maker will issue a written decision within 30 days after the appeal is filed. The appeal
decision-maker will describe the result of the appeal and the rationale for the result.
The appeal decision-maker shall:

● Review the evidence gathered by the investigator, the investigator’s report, and the original
decision-maker’s determination;

● Notify both parties in writing of the filing of an appeal and give them 10 days after the appeal is filed to
submit further evidence in writing;

● Not have a conflict of interest or bias for or against complainant or respondent and receive the required
training;

● Issue a written decision and the rationale for the decision within 30 days after the appeal is filed;
● Describe the result of the appeal and the rationale for the result in the decision; and
● Provide the written decision simultaneously to both parties and to the Title IX Coordinator.

Informal Resolution Process
At any time during the formal complaint process and prior to reaching a determination regarding responsibility,
the district may facilitate an informal resolution process, such as mediation, that does not involve a full
investigation and determination of responsibility.
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The informal resolution process may be facilitated by a trained educational professional, consultant, or other
individual selected by the Title IX Coordinator under the following conditions:

● The parties are provided a written notice disclosing the allegations, the requirements of the informal
resolution process, and information on when it may preclude the parties from resuming a formal
complaint arising from the same allegations;

● At any time prior to agreeing to a resolution, any party has the right to withdraw from the informal
resolution process, resume the investigation of the formal complaint, and be informed of any
consequences resulting from participating in the informal resolution process;

● The parties voluntarily and in writing consent to the informal resolution process; and
● The informal resolution process cannot be used to resolve allegations that an employee sexually

harassed a student.
If the matter is resolved to the satisfaction of the parties, the facilitator shall document the nature of the
complaint and the proposed resolution, have both parties sign the documentation and receive a copy, and
forward it to the Title IX Coordinator. Within 20 days after the complaint is resolved in this manner, the Title IX
Coordinator shall contact the complainant to determine if the resolution of the matter remains acceptable. If
the matter is not resolved, or if the individual does not believe the resolution remains acceptable within 20 days
after the informal resolution document is executed, the individual or the Title IX Coordinator may proceed with
the formal complaint process.
If discrimination or harassment has occurred, the district will take prompt, remedial action to prevent its
reoccurrence. The district prohibits retaliation or discrimination against any person for opposing discrimination,
including harassment; for participating in the complaint process; or making a complaint, testifying, assisting, or
participating in any investigation, proceeding, or appeal.
Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies, including the right to
file a complaint with the Office for Civil Rights of the U.S. Department of Education, the Equal Employment
Opportunity Commission, or the Kansas Human Rights Commission.
The filing of a complaint or otherwise reporting sex discrimination including sexual harassment shall not reflect
upon the individual’s status or grades. Any act of retaliation or discrimination against any person who has filed
a complaint or testified, assisted, or participated in any investigation, proceeding, or hearing involving sex
discrimination, including sexual harassment, is prohibited. Any person who retaliates is subject to immediate
disciplinary action, up to and including expulsion for a student or termination of employment for an employee.
False or malicious complaints of sexual harassment may result in corrective or disciplinary action against the
complainant.
A summary of this policy and the complaint procedures including how to report or file a formal complaint of sex
discrimination or sexual harassment shall be posted in each district facility shall be published in student
handbooks, and on the district’s website as directed by the Title IX Coordinator. Notification of the policy may
include posting informational notices, publishing in local newspapers, publishing in newspapers and
magazines operated by the school, or distributing memoranda or other written communications to students and
employees. In addition, the district is required to include a statement of nondiscriminatory policy in any
bulletins, announcements, publications, catalogs, application forms, or other recruitment materials that are
made available to participants, students, applicants, or employees.
Approved:
KASB Recommendation – 7/96; 8/98; 7/03; 4/07; 6/13; 6/15; 12/18; 6/20
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GODDARD HARASSMENT COMPLAINT FORM

Your Name

__________________________________________________________________School/Grade

__________________   Date ____________________________________

Type of Complaint Sexual___________ Disability____________ Racial____________

Date incident reported__________________________________________________________

Reported
to________________________________________________________________________________

Please describe the specific incidents that you feel constitute harassment. (use extra sheets if needed):

What is/are the date/s the incident occurred? _______________________________________

Please describe the incident including what occurred, when it occurred, and whether there were any witnesses
other than you to the event(s). If necessary, attach additional sheets of paper.

Are you aware of any other person who has been subjected to similar harassment? If so, please identify such
person(s) and describe the details of the harassment including when and what occurred.

Other than the individual(s) you have identified above,  is/are there any other person(s) who you feel should be
contacted in connection with the investigation of this complaint. If so, please identify the individuals, how to
contact them, and what information these individual(s) may have.

This form should be filed with the USD 265 / Goddard Public Schools District Compliance Coordinator, 201 S.
Main, Goddard, Kansas 67052 – 316-794-4000.

Your complaint of harassment will be promptly and thoroughly investigated. The investigation will be kept
confidential to the extent as possible with the Districts’ need to fully investigate and address the situation. If the
investigation verifies that inappropriate behavior has occurred, appropriate disciplinary action will be taken
against the person who has harassed you.

If at any time you feel that as a result of your complaint you are being retaliated against, please fi le an
additional complaint using this form or contact the Districts’ Compliance Coordinator. He can be contacted at
201 South Main, Goddard, KS 67052 or by telephone at 316-794-4000.

Please read the above carefully before signing. Your signature below will indicate that this form accurately and
completely describes your complaint of harassment.

Signature___________________________________________________
Date__________________________________

Please print name ___________________________________________________________________

This form can be completed by Parent or the Student.
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