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Welcome to Mrs. Spencer’s First Grade Class! 

2017-2018 

Parent Information Packet 

 
Meet the Teacher… 
 
Hello! My name is Tammy Spencer, and I am so excited to be your child’s teacher this 
school year. I look forward to all the learning that will be happening in our classroom! I 
am eager to learn all about your child. Here is a little glimpse into my life. 
 
I graduated from Wichita State University with a Bachelor’s Degree in Elementary 
Education and received my Master of Arts in Education from Baker University. This is my 
11th year of teaching. This is my first year at Apollo Elementary, and I am so excited! 
Before joining the staff at Apollo, I taught half-day kindergarten at Clark Davidson 
Elementary and Emelia Earhart Elementary. I also taught Title I Reading at the private 
schools that Goddard services. Before that, I taught second grade in the Wichita Public 
Schools and all-day kindergarten in Sioux Falls, SD. My husband, Ryan, and I have a son, 
Ryder, who will turn four at the end of August! He has definitely kept us busy and filled 
our hearts with love! We are expecting another bundle of joy in January and look 
forward to becoming a family of four! I love all things related to the Wichita State 
Shockers, Target, Chipotle, Sonic drinks, and Skittles!  
 
I am so thrilled your child is in my class this year! I know we are going to have an 
amazing school year full of learning and laughter. Always know I am available to answer 
any questions or concerns you may have so please do not hesitate to contact me. Our 
classroom door is always open! I hope that you will feel free to stop by anytime and see 
the classroom. If you do want to visit during the school day, please let me know that 
you are coming and be sure to check in at the office. 
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Email… 
 
The majority of communication from Apollo to parents is via email. Not only will I send 
emails, but office staff and administration will as well. It is EXTREMELY IMPORTANT for 
you to check the email you have listed with the office frequently. I 
would be disappointed to know your child missed out on something fun or 
important because you did not see the email, so please try to check it at 
least three to four times a week!  If you need assistance setting up an 
email account, I would be more than happy to help!  
 

Contacting Me… 
 
Besides your child’s red traveling folder, emailing (tspencer1@goddardusd.com) me is always 
best! It is very difficult to take phone calls while teaching, and while you may leave a 
voicemail I most likely will not be able to check my messages until school is over for the 
day. I try to check my email frequently throughout the day and will respond as quickly 
as I can, as long as it does not inhibit my teaching. If it is an urgent matter, please 
contact the office (794.4090). On rare occasions, I may be absent from the classroom. 
If you need to change how your child goes home for that day or a message needs to be 
delivered to your child immediately, please call the office to ensure your child receives 
the message. 
 

Schedule… 
 
It is very important that your child be at school on time every day. School starts 
promptly at 8:45 A.M. Attendance is directly linked to student achievement and success in 
the classroom. A lot of the instruction in first grade is done orally and is often times 
difficult to make up. If your child is not going to be at school, it is very important that 
you call the school (794.4090) to let us know that he/she will not be here. The end of the 
day is at 4:01 P.M.  
 
Our classroom schedule for specials is as follows: 

 P.E.:  Monday, Wednesday, and every Friday combined with Music 
**Please send a pair of shoes (Velcro preferred) to keep at school.** 

 Music:  Tuesday, Thursday, and every Friday combined with P.E. 
 Library:  Wednesday 

**Please have your child bring his/her library book to school each Wednesday.** 
 Computer Lab:  daily 

 



3 
 

Classroom Rules… 
 
Rule #1:  Listen when the teacher is talking. 
Rule #2:  Raise your hand for permission to speak. 
Rule #3:  Follow directions quickly. 
Rule #4:  Respect others, respect yourself, respect your school. 
 
Please encourage your child to follow these rules each and every day. I know that your 
child will be very successful in following these rules.  
 

Transportation… 
 
If your child normally rides the bus and you are planning to pick him/her 
up from school, please send a note in your child’s red traveling folder to 
communicate this information.  My job is to make sure every student is 
safe and your communication on this matter helps me to do so.  If 
your child’s transportation arrangements suddenly change during the school day, the 
best way to notify me is to call the school office (794-4090). The office will relay that 
information to me.  
 

Traveling Folders and Homework… 
 
A red traveling folder will be sent home daily. Please look at the papers and take out the 
papers that are to stay at home. Look over and sign any papers that need to be 
returned to school as necessary. This is a great way to communicate with me if you 
ever need to send me a note. Return the red traveling folder to school with your child to 
school daily.  
 
A blue homework folder will also be sent home with your child daily. There will be little 
books for your child to practice reading and for you to sign off on. The books are not 
for your child to keep as we like to reuse them from year to year. There will also be 
math flashcards or a worksheet to complete. Please sign off on the math activity as 
well. Return the blue homework folder to school with your child to school daily. 
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Birthdays… 
 
Birthdays are important to us! If you would like to bring a special treat 
for your child’s birthday, please contact me a few days in advance. We will 
celebrate at 3:30. You may personally bring the treats in at the designated 
time, or you may send the treats to school with your child that day. 
Please send napkins and plates with your treats (if necessary). For summer birthdays, 
we can schedule a day near the end of the school year to celebrate. We strongly 
encourage sending cookies or another treat that is not messy and a clear juice if you 
choose to send a drink. This helps with keeping the clean up to a minimum and keeps our 
school looking great. Please avoid sending treats with peanuts and/or tree nuts due to 
allergies in the classroom. 
 

Star of the Week and Parent Readers… 
 
Your child will be chosen to be the Star of the Week for one week during the school year. 
I watch for outstanding behavior each week and choose a deserving student. 
Throughout that week, your child will bring a few things to share with the class so that 
we may get to know him/her better. I will send home a poster board the Friday before 
for your child to decorate. More information will be sent home at that time. 
 
I would like to invite parents to come in at least one time throughout the year to read 
to the class. To make scheduling easier, I would like to invite you to come read to the 
class the same week that your child is chosen to be the Star of the Week. If for some 
reason that week does not work, I will work with you to find a time that works for you. 
More information will be sent home when it is your child’s week to be the Star of the 
Week. 
 

Classroom Website… 
 
I have a classroom website that I will update to keep you informed of what we are 
learning and doing at school, along with any important reminders and information. Please 
visit http://apollo.goddardusd.com/. Click on “Faculty & Staff” and then “Teachers and 
Student Services”. Scroll down and click on “View Website” underneath my name. 
 

http://apollo.goddardusd.com/
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Social Media… 
 
Our class is on Facebook and Instagram!  Please follow us for fun updates of what your 
child is doing throughout the day! 
 
Instagram:  mrsspencersclass 
 
Facebook:  @mrsspencersfirstgradeclass 
 

Lunch… 
 
You are welcome to eat lunch with your child any day of the week. Our lunch time is 
12:08-12:33. You may bring outside food in or you may eat a school lunch with your child. If 
you would like to eat a school lunch please let me know before 8:45 A.M. that day. If you 
are bringing in outside food, your child will just let me know that he/she is not eating a 
school lunch that day. If you need to send lunch money to school with your child, please 
put it in an envelope or baggie, label it with your child’s name, and put it in your child’s red 
traveling folder.  
 

Snack… 
 
Your child may bring a snack to eat during afternoon recess, but does not have to. 
Snacks need to be easily opened by your child. The snack should be something that is able 
to be eaten during the 15 minute recess time. Students will not be allowed to share 
snacks with others. 
 

Water Bottles… 
 
Your child is allowed to have a water bottle that is to be kept in an outside pocket of 
his/her backpack. If your child does not have an outside pocket for a water bottle, 
please do not send one to school with your child so that it does not accidentally spill and 
get all of his/her books and folders wet. Your child will be able to get drinks from the 
water fountain throughout the day so it is not necessary that he/she has a water 
bottle. If there becomes too many issues or spills with the water bottles, I will have to 
ask for no more to be sent to school. Thanks for your understanding! 
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Recess… 
 
We will go outside for recess unless extreme weather conditions prevent it. Please have 
your child dressed appropriately for the weather (coat, hat, gloves, etc.). All children will 
go outside unless a health condition prevents it, in which case a note from the doctor 
must be sent on each day the child needs to miss recess. The last 
recess of the day is called Encore Recess. Your child has this recess 
available to him/her as long as his/her daily work has been completed. If 
your child does not have his/her daily work completed then this recess 
allows him/her to catch up on the unfinished work. When your child 
finishes his/her work, he/she will be allowed to join recess for the 
remainder of the time. 
 
 
I hope you have found this information to be helpful and answer questions that 
you may have had. Again, please do not hesitate to contact me with any 
questions or concerns. I would like to thank you in advance for your support of a 
wonderful first grade year for your child. I am here to help your child succeed in 
any way I can. Please let me know if you have any questions or concerns. 
 
Sincerely, 
 
 
 
Mrs. Spencer 
School Phone:  794.4090 
Email:  tspencer1@goddardusd.com 
Website:  http://apollo.goddardusd.com/ 
Facebook:  @mrsspencersfirstgradeclass 
Instagram:  mrsspencersclass 

mailto:tspencer1@goddardusd.com
http://apollo.goddardusd.com/

