
          SENIORS OF 2023  

Liberty High School   

August 10, 2022-June 02, 2023  

WELCOME TO SENIOR YEAR AT LHS!  
 

Congratulations on making it to your senior year at Liberty High School! We are so 

proud of you and we are looking forward to seeing your progress throughout your 

senior year.  Graduation is right around the corner and it is okay to be scared about the 

next chapter of your lives.  Many of us do not know what to expect senior year.  Please 

know that the LHS faculty and staff are always here for you, so feel free to reach out to 

any of us if you need help. We are all in this together!  

To get started, you may want to ask yourself the following questions: What remaining 

graduation requirements do I need to meet this year?  What college-level/career skills 

should I work on or improve this year?  How can I begin transitioning from high school 

to college/a career/military?  Where do I see myself in 5 years?    

  
What you need to know about this packet:  

Parents and students will find this senior packet helpful as it contains information 

needed through senior year and it is to be used as a reference.  It is still your 

responsibility to check for updates and current information. Information will 

always be emailed or posted to the high school website. 
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COUNSELING TEAM  
                                          

 

 

 

 

 

 

 

 Mrs. Kimberly Jones, Students A-K         Mrs. Sandi Myers, Students L-Z 

             kkjones@libertyisd.net                                slmyers@libertyisd.net  
  

Office Phone: (936)-336-6483 

Mrs. Justan Anderson 

Asst. Principal/Testing Coordinator/LPAC 

jmanderson@libertyisd.net  

 

Stephanie Broussard 

Lee College Shared College Coordinator 

sbroussard@lee.edu 

 

Mrs. Josefa Garcia, Registrar 

joborrego@libertyisd.net  
We will be posting important information throughout the school year on the school 

website or via email; please check your school email regularly!  

You should also join the Remind for your Class for important information. 

Remind Code for Seniors:   

Class of 2023 = @2lpco23  

To sign up by text message, text the code above to 81010.  

 Confidentiality Guidelines: Schools should always be a safe environment for 

students.  Strict confidentiality is maintained except when there is imminent personal 

danger or a threat to others.    

mailto:kkjones@libertyisd.net
mailto:slmyers@libertyisd.net
mailto:jmanderson@libertyisd.net
mailto:sbroussard@lee.edu
mailto:joborrego@libertyisd.net
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SENIOR FYI  
 Complete the FAFSA (or turn in your opt-out agreement) by March 2, 2023.  

studentaid.gov   

 Parents are encouraged to use the Data Retrieval Tool (DRT) when filling out FAFSA, 

especially in case you are chosen for verification where you have to provide 

documentation to every school that an application was sent.    

 Seniors are encouraged to apply to their first five choices of college.    

 Take the SAT/ACT as soon as possible to meet early admission requirements; see 

attached documents for the testing dates. Our school day SAT is October 27, 2022; last 

day to sign up is September 15, 2022.    

 Turn in any and all scholarship award letters to your counselor by using this form: 
t.ly/tamk 

 Don’t hesitate to come and ask questions. We are here to help!   

 Don’t wait until last minute to apply to colleges and for scholarships!  

 You must give your counselor and teachers a 10-day notice for a letter of 

recommendation being due.  If you do not give the required notice, the letter is not 

guaranteed.  Students who turn theirs in with proper notice are priority.   

 Counselor Letter of Recommendation Request Form:  t.ly/eSdz 

 Transcript Request Form: t.ly/OFD8 

 LHS Course Catalog: https://lhs.libertyisd.net/ (under Quick Links) 

 LHS Student Handbook:  https://lhs.libertyisd.net/ (under Quick Links) 

 LHS Scholarship Database: bit.ly/3RzBWlY 

 Research Scholarships based on your college major. (e.g., Google: Scholarships for 

freshmen Engineers, Scholarships for female freshmen Engineers, etc.).   

 Teacher emails can be found at: bit.ly/3efhJ6o 

 Application fee waivers are not accepted by every college.  Reach out to the college you 

want to apply to and see what kind of help they can provide you.  

 

 

 

 

 

 

 

 

https://fafsa.ed.gov/
https://fafsa.ed.gov/
https://drive.google.com/file/d/1s3o4nJl9gksq0ghnXtbzLE7Dhgr1LhI1/view
https://lhs.libertyisd.net/598191_3
https://forms.gle/29ARM3cSMf2NEysa7
https://lhs.libertyisd.net/314226_2
https://lhs.libertyisd.net/
https://lhs.libertyisd.net/
https://lhs.libertyisd.net/390102_4
https://lhs.libertyisd.net/48827_1
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DATES TO REMEMBER  
AUGUST 
10: First day of class 
19: Last day to submit schedule change 
request 
 
SEPTEMBER   

05: Labor Day  

14: Lee College on campus for ApplyTX 

15: Last day to sign up for SAT School Day 

 
OCTOBER  

01: First day students can complete the 
2023-2024 FAFSA using 2021 Tax 
Information studentaid.gov 

05: College Fair (LHS Gym 1-3 PM) 

10: Lee College on campus for PAA 

19-21: TVE Holiday 

27: SAT School Day @ LHS 
 
NOVEMBER  

17: FAFSA Night @LHS (5:30 PM) 

21-25: Thanksgiving Holiday  
 
DECEMBER  

06-07: Lee College TSI testing @ LHS 

13-15: Semester Exams 

16-31: Christmas Break  

 

JANUARY  

01-03: Christmas Break  

04: First day of second semester 

16: MLK Holiday 

 

FEBRUARY  

23: Local Scholarship App Opens 
 

 

MARCH  

02-FAFSA DUE! Forward 

submission email to your 

counselor  

09: Local Scholarship Application DUE! 

13-17: Spring Break  

 

APRIL  

07: Good Friday  

15: Prom (Tentative) 

 

MAY  

01: AP Government Test (8 am) 

01: AP Chemistry Test (12 noon) 

03: AP English Literature Test (8 am) 

04: AP Macroeconomics Test (8 am) 

04: AP Statistics Test (12 noon) 

05: AP US History Test (8 am)  

08: AP Calculus Test (8 am) 

08: All scholarship documentation is due to 

your counselor via this form.  Any 

scholarship not turned in will not be 

announced at senior award 

night/graduation.  This includes but not 
limited to scholarships from colleges.   

09: AP English Language Test (8 am) 

10: AP Biology (12 pm) 

12: AP Music Theory (8 am) 

23-25: Senior Final Exams 

29: Memorial Day Holiday 

 

JUNE 

02: GRADUATION 

https://studentaid.gov/h/apply-for-aid/fafsa
https://drive.google.com/file/d/1s3o4nJl9gksq0ghnXtbzLE7Dhgr1LhI1/view
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SELECTING A COLLEGE    
It is always suggested to apply to at least 4-5 colleges.  Generally, we recommend 

applying to target schools, safety schools, and reach schools.    

• Target Schools – are schools where your GPA and test scores are solidly within 

the average scores of recently admitted students.   

• Safety Schools – are schools where your GPA and some or all of your test scores 

are within known acceptance scores.  

• Reach Schools – are schools where your GPA and/or some of your test scores 

are below the average scores of recently admitted students.  Please note that due 

to their low admissions rates, the most highly selective colleges should always be 

considered reach schools.   

Most admission decisions in out-of-state and private schools are holistic and will 

include a review of your GPA, transcript, test scores, essays, extracurricular activities, 

recommendations and honors, but academic grades and test scores are often of 

primary importance (some schools are test-optional, test blind, or test flexible).  

Holistic views consider special talents or abilities, unique life experiences, legacy 

connection, etc.  Colleges not only care about your grades, but your character and what 

you can bring to their college campus.  How involved are you?   

  

OCCUPATIONAL OUTLOOK HANDBOOK [OOH]  

To discover jobs of interests using filters for median pay, level of education, job 

training, projected growth rate, etc., visit OOH.    

https://www.bls.gov/ooh/  

  

https://www.bls.gov/ooh/
https://www.bls.gov/ooh/
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COLLEGE VISITS  

  
  

We always encourage students to visit colleges or universities when possible.  Visiting 

colleges can help in your application decision.  A good time to tour a college or 

university campus is during school holidays in which colleges are still open and in 

session.  Visiting a campus while school is not in session will give you a different feel as 

compared to when it is in session.  Imagine walking into LHS during the summer versus 

while school is in session.  You cannot get a true feel for what that campus life is like 

when school is not in session.    

We know that it is not possible to do in-person tours to every college or university you 

may be interested in.  Choose two to three campuses off your college selection list to do 

an in-person campus visit; make sure to check with the university before visiting to see 

if there are any restrictions. 

 

Contact Admissions/Recruiting Officers of any college or university to set up a tour.  

Inquire about any preview days that they may have as well.  You may also ask if you are 

able to sit in any classes that are in session.   
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ACT/SAT INFORMATION   
ACT Test Date  Registration Deadline  (Late Fee Required)  

September 10, 2022 August 5, 2022 August 19, 2022 

October 22, 2022 September 16, 2022 September 30, 2022 

December 10, 2022 November 4, 2022 November 11, 2022 

February 11, 2023 January 6, 2023 January 20, 2023 

April 15, 2023 March 10, 2023 March 24, 2023 

June 10, 2023 May 5, 2023 May 19, 2023 

July 15, 2023 June 16, 2023 June 23, 2023 

  

  
SAT Test Date  

  
Registration Deadline  

Late Registration  
Deadline (registered by 
mail or phone/online)  

August 27, 2022 July 29, 2022 
August 16, 2022 
(Online/Phone) 

October 1, 2022 September 2, 2022 
September 20, 2022 

(online/phone) 

**October 27, 2022 September 15, 2022 N/A 

*November 5, 2022 October 7, 2022 
October 25, 2022 
(online/phone) 

December 3, 2022 November 3, 2022 
November 22, 2022 

(online/phone) 

March 11, 2023 February 10, 2023 
February 28, 2023 

(online/phone) 

*May 6, 2023 April 7, 2023 
April 25, 2023 

(online/phone) 

June 3, 2023 May 4, 2023 
May 23, 2023 

(online/phone) 
ACT Test Dates & Deadlines: https://www.act.org/content/act/en/products-andservices/the-act/registration.html#dates  

SAT Test Dates & Deadlines: https://collegereadiness.collegeboard.org/sat/register/dates-deadlines  

*Liberty High School will host as a test center.  **SAT School Day at LHS. 

 

https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://www.act.org/content/act/en/products-and-services/the-act/registration.html#dates
https://collegereadiness.collegeboard.org/sat/register/dates-deadlines
https://collegereadiness.collegeboard.org/sat/register/dates-deadlines
https://collegereadiness.collegeboard.org/sat/register/dates-deadlines
https://collegereadiness.collegeboard.org/sat/register/dates-deadlines
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TSIA2 - Texas Success Initiative Assessment 

The Texas Success Initiative Assessment 2.0 (TSIA2) is a series of placement tests for students 

enrolling in public colleges and universities in Texas. The tests help Texas schools determine 

whether you’re ready for college-level courses in the areas of reading, writing, and math. 

If you’re not ready for college-level courses, the tests help determine what types of courses or 

intervention will best prepare you for college-level work. You take TSIA2 tests on a computer and, 

depending on school policy, may get your results immediately after you finish the test. 

The results of the assessment, along with your academic background, goals and interests, are used by 

advisors to place you in the appropriate courses that will give you the best chances for success. At 

Lee College, each course for which you want to register will requires specific level(s) of reading, 

writing, and/or math, usually indicated by your TSI Assessment scores. 

Before you take TSIA2, you’ll need to complete a pre-assessment activity. The institution or school 

district where you test will provide instructions on how to access the activity. 

Not all Texas college students have to take TSIA2. If you’ve met college readiness standards on a 

standardized test like the SAT or successfully completed a high school college preparatory course, 

you may be exempt. Contact the college you’ll be attending to see if you need to take TSIA2. 

FAQ’s about TSIA2: 

How do I get a copy of my test scores? 

As soon as you finish an ACCUPLACER test, ask the testing center to print your ACCUPLACER score 

report. You’ll also receive an email with your score report. If you can’t find the email, or want to access older 

test scores, follow the steps below. 

Instructions 

1. Go to the ACCUPLACER student portal. (accuplacer.collegeboard.org) 

You’ll need to provide your name, date of birth, student ID, and where you took the test. If you don’t 

remember your student ID, contact the school where you took the test. 

2. Submit your information and click “Send Reports.” 

We’ll (Accuplacer/College Board) send a link to view and print your test results to the email address you 

provided when you took your ACCUPLACER test. 

3. Check your email. 

If you don’t see an email with your ACCUPLACER score report, make sure you’re checking the same email 

address you gave when you took the test. If you still can’t find your score report, contact the school where 

you took the test. 
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Can I transfer my TSIA2 scores taken at Lee College to another college or 

university? 

Yes. If you have taken a TSI assessment in Texas, public schools can access these scores if you 

provide your college name, student ID, and date of birth. Private and out-of-state institutions would 

not have access to this database. You can also log into your Accuplacer/Student Portal and have the 

scores sent to the college of your choice.   

What are passing scores? 

Students scoring at or above the cut scores are considered “college ready” and eligible to enroll in 

any entry level college course (for example, English composition, history, government, or college 

algebra). Some college level courses require passing scores in more than one area. Below are the 

passing cut scores for TSIA2 as set by the state: 

 ELAR (Integrated Reading and Writing) 

1. If you score in the range of 945-990 on the multiple-choice CRC Test and a 5 or 

higher on the Essay Test, or 

2. If you score below 945 on the multiple-choice CRC Test, receive a diagnostic level of 

5 or higher on the Diagnostic Test, and a score of 5 or higher on the Essay Test. 

 MATH 

1. If you score in the range of 950–990 on the CRC Test or 

2. If you score below 950 on the CRC Test but receive a diagnostic level of 6 on the 

Diagnostic Test. 

* TSIA2 test scores will be valid for five years from when you take the exam. 

What happens if I score below college ready standards? 

If your TSIA2 mathematics, reading or writing test score is lower than the college readiness cut-

score, you may be placed in either a developmental course or an intervention to improve your skills 

and to prepare you for success in college-level courses. Contact the college you’ll be attending to see 

what their policy is. 

Can I retake the TSI Assessment? 

If you are not satisfied with your score, you may retake the TSI Assessment. However, before 

retesting, it is strongly recommended that you set aside time for additional study. It is very unlikely 

that your score will improve greatly without additional review and study. At Lee College, the cost 

for retesting is $15 per section and prepayment is required. You will not be able to retest the same 

day as the initial testing. 

https://studentportal.accuplacer.org/#/studentisr
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SCHOLARSHIPS  
This is a GUIDE to scholarships that have been offered in years past.  It is not an 

extensive list and some may not be available this school year. For a list of free 

scholarship search engines please see the LHS website under:  

‘Student Services Counseling CenterCollege and CareerPanther University’ 

 

  

Don’t forget to search for scholarships offered by the college that you will be attending.   

Additional Search Sites:   

https://www.collegegreenlight.com/   

https://scholarships.com/ 

https://bigfuture.collegeboard.org/scholarship-search   

https://www.salliemae.com/college-planning/college-scholarships/ 

https://www.cappex.com/blog/  

  

  

  

https://www.collegegreenlight.com/
https://www.careeronestop.org/
https://scholarships.com/
https://scholarships.com/
https://bigfuture.collegeboard.org/scholarship-search
https://bigfuture.collegeboard.org/scholarship-search
https://bigfuture.collegeboard.org/scholarship-search
https://bigfuture.collegeboard.org/scholarship-search
https://www.uniqo.com/scholarships#/fromscholarshipexperts
https://www.uniqo.com/scholarships#/fromscholarshipexperts
https://www.salliemae.com/college-planning/college-scholarships/
https://www.salliemae.com/college-planning/college-scholarships/
https://www.salliemae.com/college-planning/college-scholarships/
https://www.salliemae.com/college-planning/college-scholarships/
https://www.salliemae.com/college-planning/college-scholarships/
https://www.salliemae.com/college-planning/college-scholarships/
https://www.cappex.com/blog/
https://www.cappex.com/blog/
https://www.careercompassla.org/scholarships/
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SCHOLARSHIP REQUEST INFORMATION & 

REQUEST FORM  

 

• If a teacher or counselor letter of recommendation is required along with other 

documentation to be sent in, you must fill out the Brag Sheet form request for the 

counselor and contact the teacher to determine what information they will need 

from you.   (https://lhs.libertyisd.net/598191_3) 

• Your counselor and teachers must have at least a 10-day notice of needing any 

documentation or letter of recommendation for scholarships or admissions 

applications.    

• If you give less than a 10-day notice, a letter is not guaranteed.    

 

 

 

 

 

 

 

  
  

https://lhs.libertyisd.net/598191_3
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TEACHER RECOMMENDATIONS  
 

When you are looking for a teacher recommendation, choose a teacher who has taught you 

recently (preferable junior or senior year) and with whom you have a relationship. This 

teacher should be able to write about you both as a student and as a person. Not all colleges 

require a letter of recommendation.   

Please check that information before requesting one.  

 

Keep in mind, that writing recommendations is time consuming for your teachers and many 

have limits to how many they will write, so ask early.  Make sure to request LORs from teachers 

using the form below at least 10 days in advance or a letter will not be guaranteed.    

  

You must send a LOR request to the teacher.  Teachers may accept or decline requests.  Those 

who have turned theirs in with a 10-day notice have priority if you are late.  
  

If a teacher accepts the letter of recommendation request, he or she may ask you to e-mail 

them a current copy of your resume.  The more details in your resume, the better for your 

recommender.    

  

After the letter is completed, please write the teacher a note to say thank you, and when you 

choose a university, be sure to let them know your decision. If you are awarded a scholarship, 

please let them know that you have been awarded too.  

    

Every college will see the same letter from one teacher.  For example, if you apply to 10 

colleges and they all require only one letter of recommendation, you only need one 

teacher to write one.  
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LETTER OF RECCOMMENDATION SUPPORTING INFORMATION 

REQUEST FORM  

Student Name (applicant): ____________________________________________________________________  

Faculty Name:   _________________________________________________________________________________  

Scholarship/Application Name: _____________________________________________________________  

Due Date 10 days prior to: ___________________________________________________________________  

E-mail Address / Phone # (in case of questions) 

____________________________________________________________________________________________________ 

Course(s) with This Teacher (i.e., English 3): 

____________________________________________________________________________________________________ 

Thank you so much for agreeing to write this letter of recommendation for me. I asked you 

because I think you are a teacher who knows me well and who can accurately evaluate my 

potential for academic success in college. This information may be helpful to you as you 

write the recommendation. 

1. I think my academic strengths are... 

a. Strength 1: 

b. Strength 2: 

c. Strength 3: 

2. I think my personal strengths are... 

a. Strength 1: 

b. Strength 2: 

c. Strength 3: 

3. These are some of the things I want the college admission and/or scholarship 

committee to know about me... 

a. Attribute 1: 

b. Attribute 2: 

c. Attribute 3: 

4. Additional information about me (extracurricular activities, offices held, community 

service, etc.) 

 

Again, thank you. I know this is a big time commitment, and I appreciate your help. 

Signature: ___________________________________________   Date: ___________________________________  
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          Instructions for Completing Your 
GoApplyTexas Application 
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Top 10 FAQ’s Go ApplyTX 
 
I forgot my username and/or password. Can you send it to me? 
For security purposes, we cannot send both your username and password through email. You can 
use the password reset page to look up your username or reset your password. Be prepared—you 
will be asked to supply appropriate identifying information in order to receive the information 
you request. Upon verification of your identity, a password reset link will be sent to the email 
address you provided in your ApplyTexas profile. 
 
How do I change information on my submitted application? 
Once your application has been submitted, contact the institution(s) to which you applied to give 
them any corrected or missing information. (The ApplyTexas Help Desk will not be able to assist 
you with this type of request.) Be sure to include your full name and application ID number on all 
information and on all pages of all documents that you send to the university. 
 
I submitted my application...Why haven't I received confirmation from my school? 
After you have submitted your application, application processing questions should be directed to 
an admissions counselor at the university to which you have applied. You can look up individual 
university contact information using the University Information page. It can sometimes take the 
receiving institution up to two business days to actually receive the application after it has been 
submitted. It can also take several additional days before the university is able to process your 
application and send a confirmation. We recommend waiting at least one full week after 
submission to contact the university. 
 
How can I view or edit my submitted essay? 
You will not be able to view or edit your submitted essays, so please keep a record of which essays 
you have submitted and to whom. You will only be able to view a list of how many and which 
types of essays (e.g., Essay A; 2 custom essays) you have submitted. 
 
How can I delete an essay or old application? 
You cannot delete an essay or application. If you need to make changes to your submitted essay or 
application, please follow the above instructions for contacting the university to which you 
applied in order to make those changes. Applications are automatically deleted from the 
ApplyTexas system using the following schedule: Submitted applications are subject to deletion 
after the application semester has begun. For example, if you submitted an application for spring 
2009 and it is currently Jan-May of 2009 (the Spring 2009 semester), your application will be 
deleted from our system. As long as the application remains in our system, it can be copied and 
submitted to a different university. Applications which are saved but not submitted are subject to 
deletion after 90 days. 
 
Why can't I find my application online? 
It is possible that your application has been deleted. Please refer to our application deletion 
schedule above. If you need help locating your application, please email the ApplyTexas Help Desk 
at applytexas@austin.utexas.edu with your full name, date of birth, high school name, high school 
city, and application destination. 
 

https://www.applytexas.org/adappc/gen/account_lookup.WBX
https://www.applytexas.org/adappc/parms/c_univ_info.WBX
https://www.applytexas.org/adappc/parms/c_univ_info.WBX
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What should I do if my high school or university is not listed in the School Search list? 
Please send an email to the ApplyTexas Help Desk at applytexas@austin.utexas.edu containing the 
full name and address of the school or university. We will add it to our system and send you 
confirmation to let you know that we have added your code to our database. Our system updates 
overnight, so please allow one day from the time that we add your school for the information to be 
available in the School Search list. 
 
What are the browser recommendations for ApplyTexas? 
Please refer to our Browser Recommendations page for information about the latest ApplyTexas 
browser guidelines. 
 
How do I copy my application and submit it to other schools? 
You can only copy a submitted admissions application.  
How can I get a paper copy of a blank application? 
You can obtain a printable PDF version of a single blank US Freshman, US Transfer, Transient or 
Readmit/Former Student ApplyTexas Application from our Texas Higher Education Coordinating 
Board documents page. 

 
 

 

 

 

 

 

 
 

 

 

 

https://www.applytexas.org/adappc/html/faq_browser.html
https://www.applytexas.org/adappc/thecb
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COMMON APP  

 
Common App will be used as the application process for private colleges and colleges/universities 

outside the state of Texas. You will sign up using your personal email.  As a reminder, create a personal 

e-mail or use the email you currently have and be sure that it is a professional email. (e.g., 

katsmith@gmail.com).    

 

Once you add a college to your “My College” list through the search on Common App, it will provide you 

with information as far as deadlines, application information, test policy, recommendations, writing 

requirements, etc. for that college.  You will need to fill out the information on all of the tabs to 

complete the application.  

   

Create an account: https://apply.commonapp.org/createaccount  

Process for Applying to College:   

1. Decide on where you will apply and start your application on Common App or University 

Portals   

2. Submit application and determine requirements: how many letters of recommendation do you 

need? 

3. Request the letters of recommendation if required. (One teacher's letter goes to ALL schools and 

only request if required)   

4. Submit application  

 

  

  

https://apply.commonapp.org/createaccount
https://apply.commonapp.org/createaccount
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FINANCIAL AID [FAFSA]  

 
You can start your application with FAFSA (https://studentaid.gov/) starting October 

1, 2022.  Be sure that you are on the correct website if you are using google to search 

since fake websites exists.  You will be filling out confidential information.  When you 

create your account, put your username and password in a safe place to remember.  It is 

recommended that the students fill out their own financial aid or college applications 

with parents on standby.    

You will need: 

 Social Security Number 

 Your own mobile phone and/or email address. 

It is recommended that students fill out 

financial aid on their own-accompanied 

by a parent.    

Helpful FAFSA Information: 

https://www.fastweb.com/content/fafsa  

  

 

  
  

  

  

https://studentaid.gov/
https://studentaid.gov/
https://www.fastweb.com/content/fafsa
https://www.fastweb.com/content/fafsa
https://learn.collegeboard.org/css-profile-overview/
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Thank You Letters 
* You are required to write a “Thank You” letter for awarded scholarships. Please utilize 

the following section for helpful tips. 
 

How to Write a Thank You Letter 

The Importance of Thanking Your Donor 

 

Scholarship donors are generous and caring people who unselfishly give to support the educational 

endeavors of students like you.  They typically ask for nothing in return, but receiving a well written thank 

you letter from a student is always special and lets the donor know that his or her scholarship was greatly 

appreciated.  Your letter reminds them why they gave in the first place and often help secure continuing 

gifts for future students. 

Writing a Well Written Letter 

 

Make sure the letter is free of both grammatical and spelling errors.  You are an important part of the 

Liberty High School Family, and the literacy demonstrated in your letter is a reflection on all of us. 

 

Thank You Letter Tips: 

 

1. Write clearly and concisely. 

2. Double-check for typos and grammatical errors. 

3. Express enthusiasm. 

4. Be sincere. 

5. Send it typewritten in business format. 

6. Use quality paper. 

 

You were awarded a scholarship because your personal qualities and academic abilities stood above all 

other applicants.  Sending a typed thank you letter confirms that this scholarship was important enough to 

you to take the time to present yourself in a professional manner.  The sample letters (provided below) are 

to help you compose your own thank you letter in a professional business format. 
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                           Sample Thank You Letter 1 

[Date] 

[Mr./Mrs. First and Last Name of Donor or Name of Organization ] 
[Name of Scholarship] 

[Address] 

[City, State, Zip] 

 

Dear [Donor Name or Organization Name], 

 

First paragraph:   State the purpose of your letter. 

I am writing to thank you for your generous [Name of scholarship] scholarship. I was very happy and appreciative to 

learn that I was selected as the recipient of your scholarship. 

 

Second paragraph:  Share a little about yourself and indicate why the scholarship is important. 

I am a Biology major with an emphasis in physiology and anatomy. I plan to pursue a career in pharmacy upon 

graduating from Fresno State. I am currently a junior carrying 17 units, and plan to graduate in the fall of 2007. After 

graduation, I will attend San Francisco Pharmacy School to earn my pharmaceutical degree. Thanks to you, I am one 

step closer to that goal. 

 

Third paragraph:  Close by thanking the person again and make a commitment to do well with the “donor’s 

investment.” 

By awarding me the [Name of scholarship], you have lightened my financial burden which allows me to focus more on 

the most important aspect of school, learning. Your generosity has inspired me to help others and give back to the 

community.  I hope one day I will be able to help students achieve their goals just as you have helped me. 

 

Sincerely, 

 

 

 
[Sign your name here] 

[Type your name] 
[Your address] 

[City, State, Zip] 
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