
How to succeed in 
Communication/Apps

Coach HOLLAND--RM 103



What is this class about?
Communication is a fun and exciting course that covers all 
the fundamentals that will be a part of your adult life and 
career. Understanding basic communication is key to being 
successful in the “real world”.

What topics will we cover?
The Communication Process
Intrapersonal/Interpersonal Communication
Group Communication
Presentation Communication
Valuable Job Skills

What should I already know?
You should have a basic understanding 
or picture of what communication 
looks like to you. Communication 
builds on itself, and each layer is 
equally as important.  Be open to 
explore different ways to 
communicate, and willing to try new 
adventures!



Example Assignments & Projects!
*Digital Journal - Daily “real world/workplace” writing prompts, 
goals, & vocabulary
*Proper greetings, handshakes, etiquette 
*How to tie a necktie, and acceptable attire for certain occasions
*Goal-setting, tracking, reflection
*Work in teams to accomplish a goal - Virtual Escape Room!
*Written communication - Business Letter, Cover Letter, Resume
*Job skills assessment
*Formal job interview
*5-7 Minute Professional Presentation (Student picks topic)



What is expected of me in class?

Be on 
time and 
prepared

Be RESPECTFUL 
to everyone 
in our class

Try your 
hardest, and 

limit 
distractions

Actively 
participate

In order for our classroom to run 
smoothly and for all students to 
feel comfortable learning, there 
are a few things I need from you:

If you CHOOSE not to meet these expectations, then you are CHOOSING to accept the 
consequences associated.



Phones & Chromebook!!
Phones are expected to be PUT 
AWAY during class time. There 
will be occasions when we will 
use them in class, but I will 
let you know. If you cannot 
resist the temptation, it will 
be confiscated!

Chromebooks are required to be 
IN CLASS AND CHARGED every day.  
Your chromebook will serve as 
the main hub of information for 
this class period!  Grade 
points may be deducted or 
counted “late” if chromebooks 
are not in class.  Assignments 
will not be completed on the 
phone in class.



Other 
Materials: *Pen/Pencil, Notebook paper, Composition Book 

Late 
Work:

Just don’t do it! It is more effective to turn in your 
assignments ON TIME.  All late assignments will lose 
20 points after the 1st day, and receive a 0 after that. 
Do not ask for extra credit, if you are not turning in 
regular assignments on time.

Passes &
Dismissal:

Use your time WISELY!  Please limit restroom breaks to an 
emergency ONLY. Don’t make a habit of leaving class.  Time 
will go quickly, our class time is valuable.  Do not line up a the 
door, and wait for the bell to ring.  Please remain seated!



What if I am 
absent?

If you are gone from class, be sure to 
check Google Classroom for what you 
missed.  Don’t be afraid to ask a friend! 

You are expected to complete make-up work 
in the number of days you were absent. 
For example, if you were absent 1 day, 
you will have 1 day from the date of 
return to complete missed assignments.  2 
days absent, 2 days to complete from the 
date of return.

If you miss a TEST REVIEW day, you are 
still expected to take the TEST on the 
regular scheduled date.

Remember absences affect your grade 
because you are missing instruction that 
is difficult to completely make-up.



How will my grades be 
determined?

Examples:
Journal
Unit Tests
Presentations
Speeches

Examples:
Warm-up 
activities
Daily 
practice
Exit Tickets

Semester Exam Policy

Exemption is per class/period.

Any student meeting the following 
criteria, shall be exempt from the 
semester exam for that class/period.

*No more than 2 absences & 70+ grade 
average

*No more than 3 absences & 80+ grade 
average

*No more than 4 absences & 90+ grade 
average

*5 or fewer tardies for the semester.



Contact Information
Denise Holland

Email:
dholland@chisumisd.org
Webpage:
https://chs.chisumisd.org/538534_3

School Phone:
903-737-2800

Conference 3rd Period:
9:37a-10:24a

mailto:dholland@chisumisd.org
https://chs.chisumisd.org/538534_3

