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Committee Members 

Nicole Jones, Director    Voyage Academy Board 

Kami Coleman, Assistant    Amy Mills, Lunchroom Manager 

Anna Stanton, Director of Operations  Rogers Simpson, Parent Representative 

Tonya Ashby, Head Custodian   Clinton City Law Enforcement and Fire Department 

Anthony Costello, Building Representative Mindy Hamblin, Office Representative 

 

Duties and responsibilities of the Safety Committee 

1. Become acquainted with all aspects of emergency preparedness. 

2. Review the Emergency Preparedness Operations Book and make changes as necessary. 

3. Plan and carry out emergency drills.  Review drills, evaluate, and make necessary changes. 

4. Inspect and update emergency equipment and supplies. 

5. Provide training opportunities for students and personnel. 

6. Assign a Chain of Communication. 

7. Practice a Chain of Command, make changes where necessary. 

8. Make sure all students and personnel are clear on their responsibilities concerning emergency preparedness. 



Command Center Locations 

Campus Evacuation – 1.  LDS Church, east of 

Voyage Academy 

2. Clinton City Park, north 

of Voyage Academy 

School Evacuation –  West end of Voyage    

Academy grounds 

 Other -     Voyage Academy Office 

 

 

 

 

Front View 

 

 

 

 

 

 

 

 

Top View 

 

Building size:   40,464 Square feet 

School Boundaries: North- 1900 N 

   South – 1850 N 

   East – 1500 W 

   West – 1675 W 



 

 

 

 

 

 

 

 

 

The building has 17 exterior doors that allow for egress from the building.  The building is designed to 

have a total evacuation in less than 5 minutes. 

Voyage Academy enrolls between 525 – 535 Kindergarten through sixth grade students.  Consistently 

there can be up to 625 people in the building at any given time. 

 

 

 

 

 

 



 

 

 

 

 

 

Building Construction:   

 Floors: Reinforced steel and cement covered with carpet, linoleum, and wood. 

 Walls: Steel and brick exterior.  Steel and sheetrock interior. 

 Roof: Steel beams, insulating foam with rubber material. Vents, ducts, drains. 



Campus Evacuation and Reunification Route 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Clinton City Park 



Training Objective 

 To promote fast and effective reaction to emergency situations. 

 To minimize injury and save lives. 

 To safeguard all school students, personnel and property. 

 To provide an environment where all students and personnel can feel safe and comfortable. 

 To restore to normal a safe and controlled environment. 

 

 

Emergency Response Posters and Evacuation Maps are posted by every door 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 All school personnel are required to attend monthly safety meetings to train in the following areas: 

 S Situational awareness 

 T Triage  

 O Ongoing documentation 

 P Push information.  Communicate 



Communication Chain of Command 

 

 

 

 

 

 

 
Director 

Emergency Personnel 

Communication in Emergency 

 

Communication within the School 

It is most likely that the Intercom system will be operational in most emergency situations.  If the 

Intercom system is not operational, communication will happen through a 2 way radio system.  2 way 

radios can be found in all classrooms.  If the Intercom system or radio systems are deemed a detriment, 

communication will be word of mouth or through a text info system. 

 

Communication to the Media 

Communication to the media will be through 1. School Director, 2. Board Chair, 3. Head Secretary. 

 

Communication to Emergency Personnel 

Communication to Emergency Personnel will be through 1. School Director, 2. Head Secretary, 3. 

Assistant Director. The Head Custodian will assist the Emergency Personnel in procedures regarding the 

physical building. 

Communication to Parents 

The Secretaries will notify parents through the school email system.  When not available the phone 

system will be utilized by voice or text. 
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Emergency Procedures are practiced by students and personnel on a monthly basis 

Active Assailant  Lock Down 

Chemical Spill  Campus Evacuation 

Natural Disaster Campus Evacuation 

Fire   School Evacuation 

Medical Emergencies Room Clear  

Power Outage  Continue as normal, wait for instructions. 

Civil Disturbance Containment 

Bomb Threat  Follow checklist 

 

Lock Down 

Used to protect students and personnel from a threat inside of the building.  Used when it is 

safer to stay in a specific area that can be secured. 

1. Quickly check hallway and usher in any children, lock classroom doors. 

2. Students locked out of their classroom need to go to the first open door and hide. 

3. Scatter students around the room trying to stay away from doors and windows. 

4. Teacher should stand alert by the door, on the wall side, and listen.  Communication will be 

done through text. Turn phones to silent.    

5. Close blinds and door window cover. 

6. Keep a calm and quiet environment. 

7. Remain in the secure location until your door is opened by law enforcement. 

8. Teacher maintains the right to make any decisions pertaining to the safety of the students. 

Lock Out (soft lock down) 

Used to protect students and personnel from a threat outside and within a 2 mile radius of the 

building. 

1. Secure outside doors near your area. 

2. Close blinds and door window cover. 

3. Remain in classroom when possible. 

4. DO NOT go outside for any reason other than escape. 

5. Listen for instructions over the PA.  Text or face to face communication will be used when 

PA cannot.  

Teachers are responsible to protect and provide for their students.  In the event of an unexpected alarm, 

teachers and students are to immediately go to their designated meeting spot.  All other school personnel are 

to help evacuate the school while maintaining complete control and composure.  (see emergency egress sheet) 

 



Containment 

Used to protect students and personnel from a civil disturbance or natural disaster threat.  Used 

to gather all students into one location for protection and observation. 

1. Secure outside doors in your area. 

2. Close blinds and door window cover. 

3. Silently and quickly move students to the area designated by the office. 

4. Close and lock classroom doors. 

5. Account for all students. 

6. Remain in the contained location until notified by law enforcement. 

 

Room Clear 

Used to send students away from a potential threat within the classroom.  For example, a 

medical emergency or hostile person. 

1. Instruct your students to move quietly to their designated safe area. 

2. Send a student running to the office with your yellow card. 

3. If needed, call 911. 

 

Earthquake 

Used to provide the best possible protection for students and personnel. 

1. If indoors, take cover immediately under the tables and desks. 

2. Students, hold on tight to the legs of tables and desks and cover head when possible. 

3. Teachers stand in the doorway. 

4. After shaking has stopped, exit the building and move to evacuation area. 

5. If outdoors, stay in the open.  Move away from buildings, stay clear of utility poles and 

powerlines. When the shaking is over move to the evacuation meeting area. 

Tornado 

 Used to provide best possible protection for students and personnel. 

1. Move away from glass windows and doors. 

2. Kneel down facing a secure interior wall. 

3. Assume Tornado Watch position. 

4. Do not move until the wind and noise are over. 

5. Wait for directions 

  

 

 



School Evacuation 

Used to quickly and orderly remove students and personnel from the building. 

1. Leave building immediately.  

2. Take emergency backpack, with medications. 

3. Turn off lights.  Close and lock door. 

4. Proceed to your primary exit.  If that is blocked, leave through the next safest route. 

5. Go directly to the school evacuation area in the back of the school. 

 

 

Campus Evacuation 

Used to quickly and orderly evacuate students and personnel from the school campus. 

1. Take emergency backpack, with medications. 

2. Turn off lights. Close and lock door. 

3. Proceed to your primary exit.  If that is blocked, leave through the next safest route. 

4. Gather any students with you who are not with a group. 

5. Take quickest/safest route to the evacuation meeting area. 

 

Bomb Threat 

1. Always be familiar with the physical building.   

2. Do not approach or touch any suspicious objects or devices. 

3. Immediately notify the office of suspicious objects. 

4. Follow campus evacuation procedures. 

5. Follow Bomb threat checklist. 

 

 

 

 

 

 

 

 

 

 



Voyage Academy CO Response Plan 

When in doubt, move out. 

 

A light will flash in the office indicating the area of school that is experiencing the increased 

amount of CO. 

An alarm will sound in the area where extra gas is emitting.   

Immediately call the office. 

Open your classroom door. 

Open the closest outside door. 

Monitor all individuals in the vicinity, check for: 

  

  

  

 

 

 

 

 

If any people are experiencing symptoms, immediately evacuate to your designated 

emergency location. 

The office will call 911. 

The fire department will check the school and determine if a full evacuation, partial 

evacuation, or no evacuation is warranted. 

Record the time, date, and area affected area. 

 

 

 

 

Dull headache    Drowsiness 

 Muscle Weakness   Blurred vision 

 Dizziness    Seizure 

 Nausea, vomiting   Loss of consciousness 

 Shortness of breath   Chest pain 

 Confusion 

 



Emergency Resource Contact Information 

  

Resource Phone Numbers 

Fire Department 801-614-0840 

Police Department 801-614-0800 

Clinton City Office 801-614-0700 

Public Works 801-614-0870 

Davis County Sherriff 801-451-4100 

Davis County Emergency Dispatch 801-451-4150 

Rocky Mountain Power 1-888-221-7070 

Questar Gas 801-621-3262 

Poison Control 801-800-456-7707 

 

 

All individuals at Voyage Academy are empowered to notify Emergency Personnel when deemed 

necessary.  The Director should be notified immediately following activation of appropriate emergency 

personnel.  The director, or his/her designee will notify other such agencies applicable to the nature of 

the incident. 

 

MSDS BOOK found in the Kitchen and Custodial areas 

 

 

In the case of immediate emergency always call:  

 

 

 

 

 

911 


