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Suicide Prevention Policy 

 

1. Suicide Prevention 

Any school employee who may have knowledge of a suicide threat must take proper steps to report this 

information, in a timely manner, to school administration who should in turn notify any or all of the 

following as appropriate: 

 Parents of the student 

 Law enforcement agencies 

 School Counselor 

 Social Services 

 

2. Contingencies 

 

a. School personnel shall cooperate fully with authorized public officials in suicide response 

and prevention efforts. 

b. With the exception of directory information, student information and files may only be 

disclosed to those officials having both a right and need to know, unless the parent or 

guardian of the student has given prior written consent.   

c. School personnel will contact emergency personnel only if needed, in order to save a 

student’s life or prevent further serious injury. Social Services does not act on a suicide 

threat unless it is accompanied by suspected child abuse or neglect.   

3. Procedures 

 

a. Risk Assessment  

i. A risk assessment is defined as an evaluation of a student who may be at risk for 

suicide, and is conducted by a School Counselor, School Psychologist, or School 

Social Worker. This interview is designed to elicit information regarding the 

student's intent to kill him/herself, previous history of suicide attempts, the 

presence of a suicide plan and its level of lethality and availability, the presence of 

support systems, level of hopelessness and helplessness, mental status, and other 
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relevant risk factors. If the School Counselor is unavailable, the risk assessment will 

be conducted by the administration team.  

b. Informing Parents 

i. The parent or guardian must be informed if a student threatens suicide.   It is 

advisable to inform the student of this requirement.   Two school employees should 

be present when notifying the parent or guardian.  Notification will be documented 

in the schools communication log.  As a best practice, parent’s reaction to this 

notification should be noted in the documentation of the incident and passed on to 

law enforcement if administration deems necessary.  

c. Documentation 

i. All steps in the above described process shall be documented in the students file.   

d. Non-School Hours 

i. If a student contacts a teacher during non-school hours with a suicide threat, the 

teacher should obtain as much information as possible from the student.  The 

teacher should immediately notify a member of school administration and 

depending on the severity of the situation contact law enforcement.  In cases of the 

later it may be appropriate to keep the student on the phone talking until help can 

arrive.  


