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Tipton Elementary Handbook 
 
PREFACE 
This handbook is prepared for the convenience of the students, parents, and faculty.  It explains the 
school's policies and regulations so the students may know what is required of them.  The purpose is to 
make students, parents, and teachers familiar with the school and thus promote a better school 
atmosphere. Our Return to School Plan will supersede the Handbook for the FY21 school year. The 
plan is located on the website and has been published on Social Media. If you would like a copy, one 
will be printed for you. 
 
LEAVING SCHOOL PREMISES 
Students must check with the principal for permission to leave school temporarily.  No students will be 
allowed to leave without prior permission from parents.  (If students wish to eat lunch off campus, 
parents must notify the school ahead of time.  This must be cleared through the office).  Only the 
principal may give permission to leave school, or the secretary in his absence.  After receiving 
permission, students must check out with the secretary. 
 
MAKE-UP WORK 
Students who have been given an unapproved absence will not receive credit for work missed while out. 
For approved absences, students will be allowed one day to make up the class work for each day absent. 
Students are responsible for gathering make-up work from their teachers.  All work not turned in within 
the specified time may result in a grade of zero. 
 
TARDIES 
Students are tardy when not in their properly assigned seat when the bell rings.  Teachers will call the 
office to notify office staff when a student is tardy.  Office personnel will determine whether the tardy is 
excused or unexcused.  It is imperative that parents have their children to school on time. 
 
 ABSENCES 
 A student may have no more than 10 absences per semester (excused and/or unexcused).  A student 
who has 10 absences or more in a class, and is passing the class will receive a grade of No Credit. 
Absences may be excused at the discretion of the principal for medical, court, or emergency reasons.  An 
absence will only be excused for the reasonable time necessary for the absence. (Ex: Optometrist 
appointment at 10:00 a.m. will not be an excused absence for the afternoon classes.) If the student has 
10 absences in a class, the principal will refer the case to the Attendance Review Committee.  The only 
exceptions granted would be for required hospitalization or a physician’s letter stating an extended 
illness or medical condition.  
 
Documentation for excusing absences must be presented to the principal’s office upon their return to 
school or the absence(s) will not be excused.  
 
A student who is absent without valid excuse four (4) or more days or parts of days within a four-week 
period or is absent without valid excuse for ten (10) or more days or parts of days within a semester will 
be reported to the student’s parent(s)/guardian(s) and the Tillman County District Attorney.  The Tipton 
Board of Education will notify the Department of Human services of the name of any student who is 
absent over twenty percent (20%) of the semester without valid excuse.  (70 O.S. 24-120)  
 

 



 
The parents/legal guardians of the student may also incur legal liability regarding their failure to compel 
the student to attend school.  (70 O.S. 10-106) Any parent or guardian who neglects or refuses to 
compel their child to attend school will be referred to the Tillman County District Attorney. (70 O.S. 
10-1-5)  
 
REPORT TO PARENTS 
Report cards will be distributed after each semester.  Parents will be notified of failing grades at 
mid-term and when appropriate. 
 
PROMOTION and RETENTION of ELEMENTARY STUDENTS 
It is the intention of this policy that students will be placed at the most appropriate grade level.  This 
determination is to be based upon documented evidence as to the student’s ability, level of academic 
achievement, social and emotional characteristics.  Students will normally spend one year in each grade. 
It is believed that the utilization of immediate and thoughtful corrective actions will benefit and 
remediate most deficiencies in achievement.  However, there may be students, who for reasons 
consistent with their ability or due to excessive absences, would benefit by repeating a grade.  Factors to 
be considered for repeating an elementary grade are: (1) academic achievement; (2) chronological age; 
(3) social maturity; (4) physical development; (5) work & study habits; (6) attendance record.  the final 
authority for retention or promotion rests with the principal. 
 
GRADING SCALE 
Numerical grades will be used for the recording of report cards and permanent records.  A passing grade 
is 60% or above. 
 
HONOR ROLL 
Principal's Honor Roll - a student must not receive any grade lower than a B in all courses for the grading 
period. 
Superintendent's Honor Roll - a student must not receive any grade lower than an A in all courses for the 
grading period. 
 
USE OF TOBACCO, ALCOHOL, OR DRUGS 
No use or possession of tobacco, alcohol, or drugs is permitted at school or on school activities. 
Students violating this rule will be severely disciplined.  This could include long-term suspension from 
school. 
 
DISCIPLINE OF STUDENTS 
Students may be disciplined at school or at school activities by any teacher whether they are in that 
teacher's class at the time or not (Ex - during lunch, before or after school, or between classes). 
Unfortunately, we must take disciplinary actions with our students to insure the most orderly, safe, and 
educationally conducive environment we possibly can.  Of course, we depend on you as parents to 
encourage your child to show proper respect for teachers and other school personnel.  In the event that 
your child is sent to the office and disciplinary steps are necessary, some options include: corporal 
punishment (only with parents' signed authorization), after-school detention, inschool detention, or 
out-of-school suspension.  There may be times we feel it beneficial for you to come to school and sit 
with (shadow) your child during the school day or a portion of it. 
 

 



 
CARE OF SCHOOL PROPERTY /GUM CHEWING 
It is the privilege and obligation of the student body to appreciate fully, use carefully, and preserve 
faithfully the building, its grounds, and the equipment without blemish.  For this reason and numerous 
others, students WILL NOT BE ALLOWED TO CHEW GUM AT SCHOOL or on school activities.  The penalty 
for destroying or defacing school property will be restitution and possible suspension from school. 
 
BUS RIDING 
The driver is in charge of the bus just as a teacher is in charge of the classroom, and any problems will be 
brought to the attention of the building principal.  Use of profane language, inappropriate actions, 
especially violence, on or off the bus is strictly forbidden.  Failure to follow bus rules will result in the 
student not being allowed to ride the bus for an extended period of time.  Students should meet buses 
promptly each morning.  If possible, parents should notify the driver in advance if students on country 
routes will be absent. 
VISITORS TO SCHOOL 
In hopes of providing the safest, most secure environment for your children, we must enforce certain 
rules pertaining to visitors at school. 
 
Students are not allowed to bring guests to school.  Anyone visiting the school must come to the 
principal's office for permission to contact students or school personnel.  Parents, you are considered to 
be guests, and we must expect you to adhere to these rules.  This may seem unnecessary and 
inconvenient, but we know you understand that the safety of all children is of primary importance. 
 
If a parent chooses to observe their child in a classroom setting the following guidelines must be 
adhered to: 

1. Schedule a time with the teacher and/or principal (a 30 minute session will be scheduled). 
2. The classroom teacher will provide a seat somewhere in the classroom for you to sit. 
3. Parents are observing “their” child only. 
4. Due to confidentiality, parents are not to engage in conversation with other students during the 

observation. 
 
CONDUCT IN HALLS 
Students will refrain from loud talking, boisterousness, or other improper actions while passing in the 
halls.  Running, shouting, etc. will not be permitted. 
 
PERSONAL ITEMS 
Except for show-and-tell items, electronic games, portable stereos, radios, any toy, etc. will not be 
allowed at school or on school activities. (Ex. athletic games, field trips, etc.).  Cell phones may be 
brought to school, but must remain off and put away at all times.  Tipton Public School is not responsible 
for lost, broken, or stolen items. 
 
STUDENT DRESS CODE 

1. Shorts and dresses must be appropriate in length. 
2. No bike shorts, short skirts, tank tops, or see-through clothing will be allowed. 
3. No clothing with alcoholic advertisements or violent or objectionable slogans will be worn. 
4. No hats, bandanas, etc. will be worn in school, on school grounds, or on school activities. Ball 

or stocking caps may be worn outside only for protection from the sun or cold. 
5. All clothing will be worn properly and in the fashion it was designed to be worn in. (Ex. 

 



everything fastened and N0 sagging). 
 
BUILDING RULES 

1. Students should remain quiet, line up to leave the room, and stay to the right while walking 
down the halls. 

2. Students should be considerate of others and remain quiet while in the restrooms. 
3. After walking back from classes located outside the main building (PE, recess), students are to go 

to their classrooms without wasting time.  
4. Students are allowed to use the phone in the secretary’s office ONLY for emergencies.  The 

secretary or principal will give permission if the student has a note from the teacher. 
 
 
PLAYGROUND RULES 

1. Students are to stay in sight of the teacher who is on duty.  No playing will be allowed on the 
south side of the main building, around the doorways, or on top of the cellar. 

2. Students will not be allowed to tackle, trip, push, kick, hit, etc., or do these things in "play". 
(Ex. "We were just playing.") 

3. Students should never climb on or jump over the fences.  Also, placing weight on them by 
leaning heavily is not allowed. 

4. Equipment Rules: 
● One across the monkey bars at a time, one direction only.  
● One on the slide at a time.  Never stand while on the slide, always ride feet first. 
● No crawling, sitting, or standing on top of the monkey bars. 
● Hard balls are not allowed. 
● Do not throw, kick, or play with the rocks.  Rock throwing is considered serious and 

could result in serious disciplinary action. 
● Students are not allowed to jump out of swings. 

 
 
INVITATIONS 
Parents, if your child is going to bring invitations to school for a party at home or elsewhere, make sure 
that all children in the class are invited.  Otherwise, make arrangements to distribute invitations 
elsewhere. 
 
Please do not ask your child's teacher to allow your child to have a party in class.  Individual birthday 
parties consume time and violate state mandated instructional time allotments.  
 
If you plan to bring treats to the classroom, you may drop them off at 2:45 PM (unless prior 
arrangements are made with the teacher).  Treats must be store bought and sealed.  No homemade 
items will be distributed to students. 
 
CAFETERIA/LUNCH 
Students who bring their own lunches from home may not bring carbonated soft drinks into the 
cafeteria, unless they are in a thermos or other container brought from home (absolutely no glass 
containers).  Other non-carbonated drinks are allowed in their own containers as long as it does not 
become a problem. Students are not allowed to take food, water bottles or other liquid containers 
outside after lunch. 

 



 
Parents, if you have given your child permission to eat lunch at home, or at a friend's home, please send 
a note or call your child's teacher ahead of time.  He/she will not be allowed to leave if we haven't heard 
from you.  It is IMPERATIVE that we know where your child is at lunch.  If you have questions, please call. 
 
EVACUATION DRILLS 
Fire and tornado drills are not scheduled regularly but will be called at various times during the school 
year.  The signal for the fire drill will be intermittent rings from the bell.  Students will be directed as to 
which exit to take from the building.  Students should remain calm and listen for directions.  The signal 
for the tornado drill will be a long continuous bell.  All faculty members will assist in taking students to 
the cellar.  Also, emergency bus evacuation and emergency lock-down drills will be conducted  each 
semester. 
 
BELLS 
School begins at 7:50 AM.  Students arriving after 7:50 will be counted tardy.  The Hanna Activity Center 
doors will be open at 7:30 AM for students to enter and begin their school day.  Students will be 
dismissed from school at 3:00 PM.  All students will exit through the Hanna Activity Center. 
 
LEAVING SCHOOL EARLY 
Prior to being released early in the school day, parents or persons picking up the student must sign the 
student out in the office.  A student with a driver's license and a vehicle may sign the sheet with parental 
permission via telephone or note.  Notes will remain on file.  A signature is required . 
 
AUTHORIZATION  FOR NON-CUSTODIAL  PARENTS 
One parent may not decide he/she does not want the other parent to pick the child up or contact the 
child at school.  Court action is required by the Family Educational Rights and Privacy Act (FERPA) and a 
copy of that action must be on file at the school prior to one parent prohibiting the other parent’s access 
rights to the child.  If no court decree is on file with the school, both biological parents have the right to 

1. View the students records, 
2. Receive school progress reports, 
3. Visit the child briefly at school (not to interfere with the educational process), and 
4. Participate in parent-teacher conferences (not necessarily together in the same conference). 

 
 
EXTRA-CURRICULAR ACTIVITIES 
Students shall not be allowed to miss school for extra-curricular activities more than ten days per school 
year.  For each day of school missed due to extra-curricular activities, one day will be allowed to make 
up classroom assignments.  Again, it is the responsibility of students to gather assignments. 
 
CURRICULUM 
Oklahoma Academic Standards represents the basic skills and knowledge all students should learn in the 
elementary and secondary grades.  This is a minimum requirement throughout the state of Oklahoma, 
Tipton Public School is in compliance with this requirement.  A copy of OAS, which has been printed and 
provided by the State Department of Education, is available for examination upon request. 
 
 
 

 



 
HARASSMENT 
It is the policy of this district that harassment of students by other students, personnel, or the public will 
not be tolerated.  This policy is in effect while students are on school grounds, in school transportation, 
or attending school-sponsored activities, and while away from school grounds if the misconduct directly 
affects the good order, efficient management, and welfare of the school district. 
 
Harassment is intimidation by threats of or actual physical violence; the creation by whatever means of 
a climate of hostility or intimidation; or the use of language, conduct, or symbols in such manner as to 
be commonly understood to convey hatred, contempt, or prejudice or to have the effect of insulting or 
stigmatizing an individual.  Harassment includes but is not limited to harassment on the basis of race, 
sex, creed, color, national origin, religion, marital status, or disability. 
 
As used in the School Bullying Prevention Act, "harassment, intimidation, and bullying" means any 
gesture, written or verbal expression, or physical act that a reasonable person should know will harm 
another student, damage another student's property, place another student in reasonable fear of harm 
to the student's person or damage to the student's property, or insult or demean any student or group 
of students in such a way as to disrupt or interfere with the school's educational mission of the 
education of any student.  Harassment, intimidation, and bullying include, but are not limited to, a 
gesture or written, verbal, or physical act.  Such behavior is prohibited.  Harassment set forth above may 
include, but is not limited to, the following: 

1. Verbal, physical, or written harassment or abuse; 
2. Repeated remarks of a demeaning nature; 
3. Implied or explicit threats concerning one's grades, achievement, etc. 
4. Demeaning jokes, stories, or activities directed at the student; 
5. Unwelcome physical contact. 

 
The superintendent shall develop procedures provided for:  

1.     Prompt investigation of allegations of harassment; 
2. The expeditious correction of the conditions causing such harassment; 
3. Establishment of adequate measures to provide confidentiality in the complaint process; 
4. Initiation of appropriate corrective actions; 
5. Identification and enactment of methods to prevent reoccurrence of the harassment; 
6. A process where the provisions of this policy are disseminated in writing annually to all staff 

and students. 
 
DANGEROUS WEAPONS - DANGEROUS SUBSTANCES 
Article XXIV, Section 390, Oklahoma State School Laws: The superintendent or principal, teacher, or 
security personnel of any public school in the state of Oklahoma, upon reasonable suspicion, shall have 
the authority to detain and search or authorize the search, of any school premises or while in transit 
under the authority of the school, or while attending any function sponsored or authorized by the 
school, for dangerous weapons or controlled dangerous substances, as defined by the Uniform 
Controlled Dangerous Substances Act, intoxicating beverages, nonintoxicating beverages, as defined by 
Section 163.2 of Title 37 of the Oklahoma Statutes or for missing or stolen property if said property is 
reasonably suspected to have been taken from a pupil, a school employee or the school during school 
activities.  The search shall be conducted by a person of the same sex as the person being searched and 
shall be witnessed by at least one other authorized person, said person to be of the same sex if 

 



practicable. 
 
The extent of any search conducted pursuant to this section shall be reasonably related to the objective 
of the search and not excessively intrusive in light of the age and sex of the student and the nature of 
the infraction.  In no event shall a strip search of a student be allowed.  No student's clothing, except 
cold weather outerwear, shall be removed prior to or during the conduct of any warrantless search. 
 
Any pupil found to be in possession of controlled dangerous substances, intoxicating or nonintoxicating 
beverages, or missing or stolen property may be suspended by the superintendent or principal for a 
period not to exceed the current school semester and the succeeding semester.  Any such suspension 
may be appealed to the board of education of the school district by any pupil suspended under this 
section. 
 
Any student found to have brought a weapon to school shall be suspended from school for a period of 
not less than one year.  Weapon is defined as firearm (Section 20, USC 3351).  If a weapon or gun is 
taken from a student, the administration must notify the local law enforcement authority of that fact 
and that the weapon is being kept until picked up by that authority or that the school will deliver the 
weapon to the sheriff or police officer (Section 21, USC 1271.1). 
 
PRIVACY RIGHTS 
State Law (Section 24-102 of Title 70) requires local schools to inform their students in their discipline 
policies that the students can expect no privacy concerning school lockers, desks, or other school 
property. 
 
The law reads: “Pupils shall not have any reasonable expectation of privacy toward school 
administrators or teachers in contents of school lockers, desks, or other school property in order to 
properly supervise the welfare of pupils.  School lockers, desks, and other school areas or facility may be 
opened and examined at any time and no reason shall be necessary for such search.  Schools shall 
inform pupils in the student discipline code that they have no reasonable expectation of privacy rights 
toward school officials in schools lockers, desks, or other school property. 
 
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 
In accordance with the Family Educational Rights and Privacy Act of 1974 (FERPA), this notice of parent/ 
adult student/guardian rights is published.  In the course of a child's education, the Tipton School District 
will keep records deemed necessary to provide programs to meet individual needs and interests.  You 
have the right to inspect and review any and all records, files, and data related to your child.  Those 
records will be available for review at any time during the regular school day.  You have the right to 
exercise limited control over people's access to a student's educational record.  You have the right to 
seek to correct the student's educational record, in a hearing if necessary.  You have the right to report 
violations of the FERPA to the Department of Education.  You have the right to be informed about FERPA 
rights.  If you have any concern regarding the accuracy or appropriateness of any information or record 
maintained by the school, please do not hesitate to inform the building principal of that concern. 
 
The school district will not release information contained in a student's educational record, except 
directory information, to any third parties except its own officials, unless those parties agree that the 
information will not be re-disclosed without the parent or eligible student's prior written consent. 
 

 



 
GRIEVANCES 
Title VI, Section 504 and Title IX of the Educational Amendments states: All school employees, students, 
and parents are to be treated fairly in all respects.  Any employee, student, or parent who feels he/she 
has been subjected to unfair treatment of discrimination should have the right to present his/her 
grievances according to policy.  Complete details of this policy are explained in the Tipton School Board 
Policy Book, which may be obtained for review upon request at the Elementary Principal’s office, High 
School Principal’s office, or Superintendent’s office. 
 
 
NOTE: 
In the event we have any Student Handbook policy changes during the school year, we will send notes 
home with students to make you aware of those changes.  Thank you. 
 

 


