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Acceptable Use Guidelines 

 

These Guidelines supplement and do not replace any previous Policy of Tipton Schools 

unless otherwise noted. 

 

Classroom Guidelines: 

 Ear buds or Headphones may be used in the classroom with the permission of the 

Teacher when performing classroom activities. 

 Students will remove their headphones or ear buds when instructed to do so by the 

teacher.  

 Students will not print material unless told to do so by their teacher. 

 Students will leave their computing device closed on their desk or in their cases 

until instructed to use them by the teacher. 

 Students will close their computing device immediately any time they are 

instructed to do so by a teacher or administrator. 

 Students will only use Email when instructed to do so by their teacher. 

 Students will only use music when instructed to do so by their teacher and they 

are certain using the music will not violate copyright law. 

 The computing device and carrying case in the students possession is property of 

Tipton I.S.D. and subject to being searched at any time. 

 Tipton Schools will follow all Local, State, and Federal Laws when responding to 

requests for records, email, network communications, or information contained on 

your hard-drive. 

 The computing device is property of Tipton Schools. The student will not 

participate in illegal activities with the device. 

 The student may connect to their own network at home, but they may not change 

any of the settings of the computing device. 

 The student will not share illegal files of any type. 

 

Digital Citizenship Guidelines: 

 The student will not participate in any form of online bullying or intimidation. 

This includes sexual harassment, racist, threatening, or demeaning activities while 

using the property of Tipton Schools. 

 The student will not impersonate another person on the internet 

 The student will not share passwords, names, addresses, or phone numbers with 

anyone on the internet. 

 The student will not send any email that is not authorized by the teacher or an 

administrator while at the school 

 The student will not post anonymous messages. 

 The student will respect the privacy of others. 

 Students will be polite in all of their Internet activities. 

 Students will use appropriate language at all times. 

 Students will remember that they are representatives of Tipton I.S.D. and should 

behave accordingly in all online activities. 
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Limitations on installing software and saving work on the devices 

 

The computing device are property of Tipton Independent School District. All of the 

below guidelines should be followed at all times to ensure that you are in compliance 

with District Policy regarding the software present on your device. 

 

 No software may be installed on district computers without the permission of your 

Teacher or administrator. 

 Space for saving work will be provided on the server and on your hard drive. You 

will be responsible for backing up your own work. 

 No illegal music, movies, or photos are to be placed on any school device. 

 No video games are to be installed on your computing device without permission 

of Tipton Schools.  

 Teachers and Administrators reserve the right to check your computing device 

and carrying case at anytime, without notice, as it is district property. 

 

 

Regulations for teachers, administrators, and students taking the devices home 

 

Check-out & Return Procedures 

 

The computing device being provided to Tipton School’s students are intended to be used 

in the completion of educational work and preparation both on an off campus. 

 

Check out: 

 Students and Parents must sign all required paperwork before a student is allowed 

to take their computing device home. 

o This includes but is not limited to the Acceptable Use Policy, the Internet 

Guidelines, the Guidelines for Care Agreement, and the Digital 

Citizenship Agreement before being allowed to check out a computing 

device. 

 

Possession and Maintenance of your computing device and Peripherals: 

 Students will not put any software on their computing device without consent 

from Tipton Schools. 

 Students will not alter the physical appearance of their computing device, 

peripherals, or case in any way. 

 Students will notify the school immediately in the event the computing device 

is lost, stolen, or damaged. In the event of theft, a police report must be filed 

within 48 hours and a copy provided to the administration office. 

 

 

Returning Your computing device: 

 

 Failure to return your computing device and its peripherals by the designated time 

may be considered theft of District Property. 
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Policy for storing the devices during the summer break 

 

The computing device provided to Tipton Schools students and employees are property 

of Tipton I.S.D. and must be returned each summer for maintenance and re-imaging. You 

will be provided the same device the next school year so it is imperative that you take 

care of your device. 

 

 All computing devices will be checked in and peripherals, such as power cords 

and carrying cases, accounted for by the last day of school. 

 All teacher issued computing devices will be accounted for on Teacher Check Out 

Day. 

 An end of year form will be filled out documented the condition of the computing 

device. 

 The computing device will be stored in a secured room with climate control. They 

will be charged periodically to ensure battery life. 

 A periodic inventory will be done of the computing device while in storage to 

ensure they are all accounted for. 

 Students will be issued the same computing device the next year if they are 

eligible for the Tipton 1:1 program. 

 

Guidelines for insurance of the device 

Tipton Public Schools does not provide insurance on all of the computing devices in the 

computing device program.  Students who desire to check-out, or take home, their 

computers will be responsible to pay $25.00 per year.  If this expense places an undue 

hardship on your family, a limited number of sponsorships are available through a 

collaborative effort with the Tipton Chamber of Commerce to help with this expense.  

 

 The computing devices used in the Tipton Schools 1:1 computing device program 

will be insured against damage and theft. The insurance premium will be paid by 

the parents/student before the student will be allowed to take the computing 

device off campus. 

 If the cost is prohibitive to a student/family, the building principal should be 

contacted to make arrangements for a sponsorship. 

 If the parent chooses not to agree to the terms and conditions outlined in the 

policy and regulations, the computing device must remain on school grounds at 

all times. 

 Power cord, peripherals, and the computing device carrying case are not insured 

and the parent and student accept full responsibility for replacing them in the 

event of loss or damage. 
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Policy Regulation for continued access when a student does not have the assigned 

device 

 

Failure to have your assigned device in class is the same as not having your assigned 

textbook or homework. Tipton Schools is not required to provide you a replacement 

device in the event you have failed to charge it or you haven’t brought it to class. 

 

 Students will be supplied a replacement computer when available if the device has 

been lost, stolen, or is being repaired. 

 Replacement devices for the students will be provided at the school and teachers 

discretion when the assigned device has been taken away for disciplinary action. 

 In-classroom computers, or replacement devices, will be provided at 

administrations discretion for students who forget to charge, or forget to bring 

their devices. 

 Students will be responsible for completing all work at home when they fail to 

complete it at school due to not having their device. 

 

Policy Regulation for installing tracking devices to locate device if stolen or lost 

 

Maintaining proper inventory control of all grant purchased devices is a priority of Tipton 

Schools. After a good deal of research, we concluded that it would be most effective to 

only insure the devices and not provide tracking software.  

 

 Students are required to inform the school immediately that their computing 

device has been damaged, lost, or stolen. 

 Students are required to immediately file a police report if their computing device 

is stolen. 

 

Procedure for storing and backing up students’ and teachers’ grant-related work 

 

Proper storage and backing up of data will be largely the responsibility of the individual. 

Tipton Schools will provide the materials needed to ensure that all educational and grant 

related work performed by students, teachers, and administrators will be properly saved 

and backed up. We will use the following guidelines to ensure this. 

 

 Server space will be provided for all Teachers and Students to save and backup 

any grant related work. 

 Students and Teachers will be encouraged to backup and save their grant related 

work frequently. 

 Students and Teachers will be encouraged to use personal flash drives, as well as 

the DVD burner on their computing device to create backup copies of important 

work. 

 Space will be made available on the computing device for Students and Teachers 

to save work to the hard-drive when they are completing grant related work at 

home. 
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Procedures and Activities for Parental Involvement  

 

It is the goal of Tipton Independent School District to have parents involved in every 

aspect of their children’s education.  This includes the computing device program. To 

demonstrate this commitment to parent involvement Tipton Schools will provide several 

opportunities for the public and parents to ask questions about the program. The 

following guidelines will also be used to help insure parental involvement. 

 

 Parents and students must sign and agree to follow all policies of Tipton Schools 

regarding the computing device program before the child may checkout a 

computing device. 

 Parents should attend one of the Parent Nights where information regarding the 

1:1 grant program and the corresponding policies will be discussed. There will be 

a question and answer session to discuss any concerns. 

 There will be an open door Policy for all parents to discuss their concerns and 

issues regarding the Tipton Schools computing device program. 

 A monthly newsletter covering Tipton Schools computing device program and its 

progress will be produced that will be available on the schools website and be 

emailed to those who provide and email address. 

 Parents will be encouraged to attend open houses and parent teacher conference 

nights to discuss the computing device program. 


