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THIS HANDBOOK IS AN ADDENDUM TO
THE MAPLE HEIGHTS HIGH SCHOOLS STUDENT AND PARENT HANDBOOK

In this handbook, which is posted online, you will find information on what is required of students in the
Educational and Career Advancement Center program �ECAC�. Parents and students will receive a hard

copy of this handbook on the first day of class. Additional copies are available upon request. Maple
Heights City Schools' Student Code of Conduct and policies apply to ECAC students.

The Maple Heights City School District does not discriminate based on race, color, national origin,
religion, age, gender, economic status, disability, or military status in its dealings with employees,

students, the general public, or individuals with whom it does business, applicants for employment, or in
its educational programs and activities; and provides equal access to the Boy Scouts and other

designated youth groups. The Maple Heights City School District does not discriminate based on race,
color, national origin, religion, age, gender, economic status, disability, or military status in its dealings
with employees, students, the general public, or individuals with whom it does business, applicants for
employment, or in its educational programs and activities; and provides equal access to the Boy Scouts

and other designated youth groups.
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MAPLE HEIGHTS CITY SCHOOLS VISION AND MISSION STATEMENT
Educating Our Students, through Expectations of Excellence, to

Prepare Them for a Lifetime of Success

TYPE OF SCHOOL
ECAC is designed primarily as a dropout prevention/credit recovery high school, while also meeting the
individual needs of a diverse population. The school will provide its students, grades10�12, and a
meaningful teaching and learning opportunity that focuses on helping each student attain high school
graduation requirements and/or college and career readiness.

EDUCATIONAL AND CAREER ADVANCEMENT CENTER GOALS
ECAC goals are aligned to the MHCSD goals.

1. Academic
a. Attendance

ECAC will improve its attendance rate to 85% while reducing its Chronic Absenteeism
Rate to 53% by the end of the year.

b. TBT
By May 2023, 88% of all students will complete 90% of the academic requirements for
graduation as measured by APEX Learning course completions, and 100% of seniors will
complete 100% of the academic requirements for graduation.

c. Math Intervention
ECAC will improve to a grade/subject average of 30% proficiency in Geometry on the
Fall/Spring OST.

d. Enhanced Curriculum Drive
ECAC will ensure 100% of building personnel have access to the curriculum in Google
Drive as well as how good instructional practices and lesson design are created from the
information provided within the drive. As well as ensure a holistic system of
implementation, review, and assessment based on the curriculum drive/pacing guides by
December 31, 2022.

e. College and Career Readiness
By the end of the 2022�2023 school year, a college and career-ready culture will be
established to prepare ECAC students for post-secondary opportunities.

2. Communications and Family Engagement
a. Student News

ECAC will produce student-voiced news for all ECAC platforms one to two times a month
from September 2022 to May 2023.

b. Community Room
Beginning April 2023, ECAC will provide support to the community resource room as
measured by sign sheets, student news, and picture.
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3.  Diversity, Equity, and Inclusion
a. Expand DEI Focus

ECAC will develop and design DEI programming for ELL, LGBTQ, and other marginalized
students by the end of the 22�23 school year.

b. Tier 1 PBIS
Each building will demonstrate a 20% increase in Tier 1 PBIS implementation and
prevention efforts by the end of the school year as measured by the Tiered Fidelity
Inventory.

WHAT IS ECAC?
Maple Heights City Schools' Educational and Career Advancement Center �ECAC� is a blended learning
program that assists 10th-12th graders and repeating 9th graders in recovering credits and overcoming
barriers to graduate from high school and prepare for careers and college.
We help students recover credits by using block scheduling and credit recovery courses. Students can
explore career options through Career Based Intervention �CBI� and Jobs for Ohio Graduates �JOGs).
Additionally, we provide individualized academic interventions to help students meet their academic
goals.

WHO IS ELIGIBLE TO APPLY TO ECAC? �NOT LIMITED TO�
ECAC is an excellent learning environment for students who have not achieved academic success in a
traditional setting and may have shown one or more of the following characteristics:

● Poor attendance
● Academic failure
● Social problems
● Ability to do the work but lacking motivation

ECAC is not an alternative school for:
● First-time 9th graders
● Severe behavior concern
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The ECAC Parent & Student Supplemental Handbook is a guide that will be reviewed and revised
annually. Maple Heights City Schools reserves the right to make changes or exceptions to

statements in this handbook as directed by the Maple Heights City Schools Superintendent or
School Board.

ACTIVITIES
Students can participate in clubs and extra-curricular activities at the main campus and must follow all
guidelines and rules as stated in the High School Student handbook.

APEX LEARNING
Apex Learning digital curriculum enables student-centered instruction, changing the role of the
teacher from lecturer to learning facilitator, data analyst, and instructional interventionist. Apex
Learning digital curriculum provides opportunities for students to take courses for credit recovery
and original credit in non-traditional environments including blended learning, distance learning, and
competency-based course acceleration. Digital curriculum is also used in supplemental and
remediation programs. Students using a digital curriculum may complete assignments from any
computer with internet-access, including school-basedlabs and fromcomputers outside of
school. The following programs are enabled through the use of Apex Learning digital curriculum:

● Credit Recovery
● Original Credit
● Distance Learning
● Homebound
● Supplemental Resources Tutorials

ARRIVAL AND DISMISSAL
● Arrival

○ The ECAC officially opens for operation at 7�50 A.M. for the first sessions and 11�20 AM
for the second session. Any students arriving prior to 7�50 a.m.and 11�20 AM are only
permitted in the main lobby.

● Dismissal
○ Students are expected to leave school promptly, at the end of their session.
○ Students ride the shuttle bus ONLY if they are participating in extracurricular activities on

the main campus.
○ Students that ride the shuttle bus to the main campus are prohibited from entering the

school building and lingering around the main campus.

ATTENDANCE
Regular and punctual attendance is necessary for student success. It is also an indication of a student’s
sense of responsibility and their ability to discipline themselves.
When a student is absent:

● The student’s parent(s)/guardian(s) is to call the attendance hotline; 216�587�6100, ext. 3107.
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OR
● Upon a student’s return to school, the student is to bring a note of absence excuse to the family

liaison. If a note is not received within three �3� school days of the student’s return to school,
the absence is considered unexcused.

● Students are tardy after 8�15 AM for the first session and 11�45 AM for the second session. All
tardy students will check in at the office and state the reason for their tardiness.

● Students arriving after 9�30 a.m. for the first session and 1 PM for the second session will not be
allowed to enter ECAC without an excused note from an appointment or parent escort into the
building.

● If a student must be released from school for any reason, a written request or phone call by the
parent(s)/guardian(s) must be presented to the family liaison before the absence occurs. A
daytime phone number must be included. Parents are required to show proper identification
when picking up students.

● Students who become ill while at school are to request a pass from the class teacher and report
to the office.

● Upon arrival at the school building, students may not leave school property for any reason,
unless they have received an exit pass.

● Unexcused absences include, but are not limited to:
● truancy from school;
● failure to bring absence notes to school within three school days; and/or
● failure to have medical appointments/exit passes documented.

● Upon the first day of a student’s absence and if the parent(s), guardian(s), or custodial parent(s)
have not contacted the family liaison, the school may at its discretion, investigate the cause of
the absence.

● Students assigned to work from home are expected to complete all work assigned daily;
however, this effort is the responsibility of the student.

BUS TRANSPORTATION
There is a shuttle bus available to transport ECAC students to and from the main campus. Students
need to be at the pick location at 7�30 AM for the first session and 11 AM for the second session.
Students living by the main campus are allowed to take the shuttle bus. All rules of the school and the
Maple Heights Board of Education are in effect on school buses and field trips at all times.

CAREER BASED INTERVENTION �CBI�
The Career Based Intervention �CBI� program is an Ohio Department of Education Career-Technical
Education program designed for students ages 12�21 in grades 7�12, who are identified as
disadvantaged (either academically, economically, or both) and/or students with disabilities, who have
barriers to achieving academic and career success. The program is designed to help students improve
academic competency, develop professional skills, and implement a career plan that will serve them on
the path to graduation and beyond. The CBI program utilizes a combination of in-class educational and
on-site experiential learning opportunities to maximize student success. Local program design varies
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based on the needs of students and districts. CBI is an intervention program, not a complete career
field pathway. It emphasizes early awareness and recovery; students should not have the intention of
remaining in the program throughout high school. The goal of the CBI program is to assist and prepare
students for successful high school graduation, additional career-technical education and training,
postsecondary education, and/or a meaningful career.  Elective credits are earned.

CLASS ATTENDANCE
One minute change of blocks is set in the daily schedule. Students are expected to get from one room
to another at the time allowed. Students are required to attend all scheduled classes, including
advisory.

DELIVERIES TO STUDENTS
No deliveries will be accepted for food, balloons, flowers, etc.

DRESS CODE
We developed these specific rules to assist students and parent(s), guardian(s), or custodial parent(s)
in their primary responsibility of setting standards that are appropriate for school. Students who violate
the dress code will be asked to change, or A staff member will call a parent/guardian to bring proper
clothes to the school. The principal will retain students unwilling to comply with the statement above at
school in in-school suspension.
Immodest and Indecent Dress. Immodest and indecent dress will not be permitted.

1. No “belly shirts” or exposed midriffs
2. Students must wear leggings with a long shirt/long shirts must be worn with leggings.
3. No ripped or torn jeans that expose bare skin are permitted.
4. Sheer tops are not allowed unless they are worn with appropriate undergarments.
5. Shorts and skirts must come to the students’ mid-thigh.
6. Tank tops are not permitted.
7. No head coverings are to be worn in the building (this applies to males and females) – head

coverings include, but are not limited to, hoods, caps, bandanas, and scarves.
8. Students may not wear excessively tight clothing.
9. Students may not wear pajama tops and bottoms.
10. No sagging pants or shorts
11. Hair rollers, combs, and picks are not to be worn.

EIGHTEEN YEAR OLD STUDENT
A student reaching 18 years of age or older is considered to be an adult who has chosen to attend
Maple Heights High School. Consequently, they are subject to all the rules and regulations that other
students apply. Therefore, if a student is 18 years old or older and resides with their parents, adult
relatives, or friends, it is still mandatory that the above adult parent, relative, or friend be contacted for
the student to be released for early dismissal, illness, etc. Also, absent notes are required from the
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parents, adult relatives, or friends with whom the student resides. The only exception is when the
student has been granted independent status. Registration with and approval by the Maple Heights City
School’s enrollment officer must occur before any student 18 years or older can obtain independent
status..

ENROLLMENT PROCESS
Step 1� School Referral

● MHHS school counselor completes the online School Referral.
Step 2� School Referral Review

● The ECAC team reviews the school referral.
● The ECAC team contacts parents/guardians for a visit.

Step 3� Admission
● Students are informed of their start date.
● Students enter a two-week trial period. Attendance and classwork are crucial components for

completing the trial period.
● Students who complete the trial period will continue at ECAC. A meeting will be held to discuss

alternatives with students and parents/guardians.

EXIT PASSES
Exit passes are allowed from the parent/guardian of record. Advance notice is required to fulfill the
request promptly. A written note can do this with a current phone number �The family liaison will make a
call to confirm the exit pass) or by phone. The parent/guardian must call to inform the school of an
alternate person before the exit pass will be honored.

EXIT REQUIREMENTS
Students can return to the main campus at the end of the quarter.  We recommend returning to the
main campus only after successfully getting back on track for graduation.

FOOD AND DRINKS
The main campus cafeteria offers a service to the students by providing a nutritious meal at no cost to
them. Students are expected to exhibit sound and proper manners during breakfast periods in advisory.

1. No outside food is allowed in ECAC unless brought in as a sack lunch.
2. Students are not allowed to receive food from parents, door dash, etc.
3. Students must clean their desks/tables and the area around their chairs.
4. No food or drink is to be consumed outside of advisory without administrative approval.

GRADUATION PLAN
After a student has been accepted into ECAC, a graduation plan is developed. The Graduation Plan and
subsequent plan variations are contracts to which all parties must commit. The following procedures
are used to create the Graduation Plan. Review the high school transcript for completed coursework
and credits earned. Discuss with teachers, school counselors, student, parents, and other relevant
parties the student’s current academic standing, personal interest, and career aspirations. Determine
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academic course work based upon the above information. The Graduation Plan includes reference to
adequate academic progress and progress on short-term and long-term goals. The Graduation Plan is
reviewed on a semester basis to determine satisfactory progress. The plan is reviewed quarterly at a
minimum by the student and their school counselor. If the student has special education eligibility, then
the IEP manager will also be involved. Adjustments are made as needed.

GRADUATION REQUIREMENTS
English �4

credits
English 1 English 2 English 3 English 4 Graduation &

Promotion

Math- 4
credits

Algebra 1 Geometry Algebra 2 Personal Finance
or Probability &

Statistics

10th grade-
5.25 credits

Science- 3
credits

Biology Physical
Science

Environment
Science

11th grade-
10.5 credits

Social Studies-
4 credits

World History American
History

American
Government

Economics 12th grade -
15.75 credits

Total -21 credits

Electives-8
credits

Health Physical
Education

Fine Art Student Choice

Student Choice Student
Choice

Student Choice Student Choice

Display Competency

EOC� pass
Eng. II &

Alg.1

English II English II Algebra 1 Algebra 1 Option 1 Option 2 Option 3

Graduatio
n Seals � 2

seals

Citizenship College-
Ready

Community
Service

Fine and
Performing

Arts

Honors
Diploma

Industry-
Credential

Military
Enlistment

OhioMeansJobs
Readiness

Science Seal of
Biliteracy

Student
Engagement

Technology Community
Service
�Local)

Fine and
Performing

Arts
�Local)

Option 1� Demonstrate Two Career-Focused Activities: Foundational Proficient scores on WebXams A 12-point industry
credential A pre-apprenticeship or acceptance into an approved apprenticeship program Supporting Work-based learning

Earn the required score on WorkKeys Earn the OhioMeansJobs Readiness Seal.

Option 2� Enlist in the Military

Option 3� Complete College Coursework
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Earn credit for one college-level math and/ or college-level English course

POSITIVE BEHAVIOR SUPPORT SYSTEM
Positive Behavioral Interventions and Supports �PBIS� is an evidence-based three-tiered framework to
improve and integrate all of the data, systems, and practices affecting student outcomes every day.
PBIS creates schools where all students succeed.

BEHAVIOR MATRIX
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