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Bonneville High School Senior Project—Overview 
 

Objective: The Senior Project is designed to be the culmination of each student’s 
academic experience at Bonneville High School. Students will be able to show real 
world application and understanding of skills obtained during their high school 
education that goes beyond classroom instruction. The Senior Project is graduation 
requirement for the State of Idaho 
 

Components of the Senior Project 
 
1. Research paper 
2. Project    
3. Oral Presentation & Portfolio 
4. Open House 
 
In order to pass the course, all components must be completed during the 12-week 
Senior Project course. The combined scores on all components of the project will 
constitute the final grade for the class. 
 

Topic/Research Paper 
 
Ideally, each student will develop a topic for the research paper and the related project 
by the end of the first week of the course. Students will then fill out the project approval 
form and obtain signatures from the Senior Project class teacher, the mentor, and the 
parent or guardian. It is the hope that information found for the research paper will be 
useful in completing the project. The research paper will need to focus on a specific 
claim/thesis and be connected to the project. It will be written in MLA format, will be a 
minimum of 6 pages long, and will use multiple sources. The paper must be free from 
plagiarism, or it will result in an automatic NO PASS. Each student will be assigned to a 
computer to use during class, so that the research paper, portfolio, oral presentation, 
and accompanying visual aids can be completed during class time. The project itself 
must be completed outside of school.  
 

The Project 
The project itself is an original creation based on choosing, designing, and developing a 
product, project, or service related to the student’s interest. 
 

Oral Presentation/Portfolio 
 
Students will compile a professional-looking portfolio to house all of the completed 
paperwork from the Senior Project, including the research paper. Students will also give 
a public presentation to one or two advisory classes; two teachers will grade the 
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portfolio and the presentation. Sample rubrics for that grading are available online and 
in the senior project class. 
 

Exhibition/Open House  
 
An evening will be set aside at the end of the trimester for students to display their work 
to the community. Students are responsible for providing their own electronic 
equipment and materials. BHS will provide a table for the display.  Students will be set 
up alphabetically. If the project requires special accommodations (more room, etc.), 
please visit with a senior project teacher. 
 
During the open house, students should 

1. Have the actual product, a tri-fold display board, poster, or PowerPoint to 
display the project 

2. Have the completed portfolio as part of the display 
3. Dress professionally 
4. Remain by their projects to answer questions 

 

Grading 
 
To receive a passing grade on the project a student must  

1. Receive a score of 70% or better on the research paper 
2. Receive a score of 70% or better on the oral presentation 
3. Receive a score of 70% or better on the portfolio 
4. Be in attendance and display the project at the open house 
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Project Selection Guidelines 
 

1. You have the following three choices for your project: (1) you may explore a 
future career by producing a product or a service in that career field, (2) you may 
choose a project that gives back to your community or school, (3) you may 
explore a hobby that is of interest to you. Your final project should allow you to 
develop a physical product, a written product, a performance, a device or model, 
or a display of materials and skills practiced.  You should be able to display what 
you have learned and show how you have incorporated your research. 

2. Class projects or job shadowing WILL NOT BE ACCEPTABLE for the project. It 
should be completed outside of classroom time and go beyond classroom 
requirements. 

3. Ask yourself these questions before you proceed with your project: 

 How will this project benefit others? 

 Does the research provide valuable information which will be used to 
complete the project? 

 Is there a clear connection between the research paper and the project? 

 Does the project represent significant amounts of time, effort, and 
appropriate difficulty? 

 Does the project go beyond what I already know how to do? 

 Will the project involve tangible evidence of my work? For example, is the 
project something physical that can be seen and touched; is the project 
something that can be documented as beneficial, and/or is the project 
something that can be written, produced, taped, or presented? 

 Does the project lend itself to at least 10-20 hours of development? 
4. Stay away from topics that are costly and/or require large purchases of 

equipment or services. Do not plan research that necessitates your traveling 
great distances. There is no required spending for the research or the project. 
Your grade will not be determined by the amount expended to complete the 
project. 

5. Use good judgment when selecting your topic. Your topic must be approved by 
your parents, your mentor, and your teacher. Select a topic that is complex and 
worthy of your time, something you can be proud to share with others.  Do not 
waste your time investigating topics that will be rejected. All topics that are 
illegal, immoral, and/or dangerous are unacceptable and will not be approved.  
For example, avoid project that involved weapons, experiments that could be 
explosive, the handling of potentially hazardous materials, unsavory areas such 
as pornography, etc.  
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Sample Research and Related Project Topics: 
It’s best to choose a research topic BEFORE you decide on a project. Some projects 
don’t lend themselves to research. 

Research paper  Related Project  
Research diseases/disorders that affect the 
elderly 

Volunteer at a nursing home. Organize a 
group of friends to go Christmas caroling 
at nursing homes. 

Research a cultural group (Native Americans, 
Orientals, etc.) as they are depicted in literature  

PowerPoint presentation or display 
tracing changes in the way a group is 
depicted. 

Explore the history of jazz in American culture  Compose/perform a jazz piece 

Research and report on what goes into the 
designing of the body of a car 

Redesign a car 

Research and report on the life and influence of 
an artist 

Painting or mural 

Research and report on an architect or  a style of 
architecture 

Draw blueprints or build a scale model 

Research and report on the evolution of how 
electricity is used 

Design and build an electric motor 

Research and report on the role of hydropower 
as a source of energy 

Design and build a model of a 
hydropower plant 

Research and report on how the role of women 
in theater has evolved 

Perform scenes from a play or design and 
build a model set for a play 

Research and report on the history of silent 
movies 

Script and film a silent movie 

Research and report on how the career of 
orthodontics/dentistry started and has 
developed through time. 

Meet with an orthodontist or dentist. 
Learn to make a mold of teeth and place 
braces on the mold. Prepare and teach a 
lesson to elementary students about the 
importance of oral hygiene. 

Research and report on the impact of the 
Americans with Disabilities Act 

Design/build a model of a barrier-free 
house 

Research the ways space exploration has 
influenced everyday life 

Create a display that shows how many 
modern conveniences are a result of 
technology developed for space 
exploration. 

Research the long-terms effects natural disasters 
(or a particular natural disaster)  

Create an emergency handbook 
specifically designed for a disaster that 
could happen in your town 

Research and report on the lingering effects of 
the Civil War  

Create a PowerPoint, display, or video 

Research and report on the answer to the 
question “Who were the best leaders of the 20th 
century?” 

PowerPoint, display, video on leadership 

Research and report on the influence of a well-
regarded author 

Write a book, a story, or a collection of 
original poetry (minimum of 10-15)   



5 

 

Research the most important components of a 
highly successful business 

Prepare a formal proposal for a bank to 
get a loan to start a small business. 

Research how human actions modify the physical 
environment 

Display or documentary film that shows 
the modifications coming from humans. 

Compare/contrast quilting as an art form, not 
just a practical skill 

Learn different quilting skills and make a 
quilt 

Research a local issue (poverty, land use, etc.) Prepare a proposal for local government 
(mayor, county commissioner, etc.) for a 
solution to the problem 

Research and report on the safety of 
rollercoasters 

Design and build a model for a new ride 

Research and report on the development of a 
synthetic element; include recent discoveries, 
major research centers that conduct this type of 
research, and describe the properties of the 
synthesized element. 

Create a display that shows the steps of 
the research leading to the element; 
perhaps include a model of the molecular 
structure of the element and examples of 
things made of the element. 

Research and report on an issue related to 
nanotechnology. 

Create a display or PowerPoint depicting 
the problems and benefits of using 
nanotechnology. 

Research and report on how hydrogen might be 
produced, transported, and used as a fuel for 
automobiles.   

Design and/or build a model to show how 
hydrogen would work in a car’s engine. 

Research the history/development of solar 
energy 

Design and build a model of a solar-
heated home 

Research the development of landscaping 
techniques and/or architecture and how they 
affect energy consumption 

Design and build a model of an energy-
efficient home, including landscaping 

Research the effects of physical exercise and 
learning 

Create a display or PowerPoint showing 
how exercise and learning are related 
Coach a youth sports team 

Research the ethical problems of animal 
cruelty/abandonment or animal testing 

Volunteer with the Humane society 

Research the effects of music/art programs on 
learning 

Teach music lessons 

Research how the media prescribes fashion Design and make an item of clothing 
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BONNEVILLE HIGH SCHOOL SENIOR PROJECT 

Senior Project: Topic and Project Approval Form 

 

Answer the following questions in COMPLETE sentences. Please use BLUE/ 

BLACK PEN. 

 

What topic would you like to pursue for your research paper? 

________________________________________________________________________

________________________________________________________________________ 

What will your claim/thesis be for your research paper? 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

What project would you like to complete that is linked to your research paper? 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

My community mentor will be ______________________________________________ 

       (If there are questions, please see the mentor guidelines) 

 

 

Topic/Project Approval 

_____________________________ Research topic approved  ____________ Date 

_____________________________ Project approved       ________________ Date 

_____________________________ Mentor approval        ________________Date 

_____________________________ Parent/Guardian approval—please sign when you 

                                                           agree with the project topic, time, and cost 

                                         ________________ Date 

Students: If you change your research paper topic or your project, you will need to 

complete a new form. 
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Mentor Guidelines 
 
A mentor should be someone who is considered an expert in the subject field of your 
project. 
 

What does the mentor do? 
 Provides expertise relating to the chosen project 

 Gives suggestions and advice 

 Supports your efforts 

 Provides comments about the work 

 If possible, attends/helps evaluate the oral presentation relating to your project 

 Provides an experience communicating and working with a community member 
 

Before you choose a mentor: 
 Clearly define what your project will be 

 Be specific about what you need from your mentor (written list), including time 
commitments 

 List specific questions to ask. 
 

How do you choose a mentor? 
 Think about and make a list of possible experts who would have useful knowledge to 

assist you with the project/product. 

 Look for someone who has expertise and is interested in mentoring you through to 
the completion of your project. 

 Talk to parent, friends, and/or teachers to help you find possible mentors 
o Do not use a parent or close relative (sibling, aunt, uncle, or grandparent) 

as a mentor. Experience with community members can be a valuable 
asset to you later in life. 

o Make sure your mentor is a mature adult. Your mentor must be approved 
by your Senior Project teacher 

o It is also possible to find on-line mentors (for example, college professors, 
etc.) if there are not persons available in the community. Please be 
careful about the personal information you share on-line.  

 

Once you have a mentor, what should happen next? 
 Meet with your mentor 

 Decide how you and your mentor will accomplish the minimum of 2 contact hours 
required and record these meeting dates on the log sheet 

 Decide what areas of your project your mentor will assist you with 

 Get the Mentor Request form signed 

 At the conclusion of your work, have the mentor complete the evaluation sheet 
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Mentor Request/Consent Form 
 
Dear__________________________: 
 
I am participating in the Senior Project at Bonneville High School.  The project requires 
the cooperation of an adult mentor with expertise in the project topic that I am 
researching.  Some suggested responsibilities of the mentor are as follows: 

1. Give the student specific information and guide the student through the process 
of the project. 

2. Confirm the number of hours the student has spent working with the mentor on 
the project. (2 hours required) 

3. To serve as a source for the research paper as needed. 
4. To verify that the project has been completed. 
5. To complete an evaluation of the project, and if possible, attend the oral 

presentation relating to the project. 
 
As a student, I understand that I am responsible for making and keeping all arranged 
appointments. I also understand that my mentor will be signing an evaluation form at 
the end of my mentoring experience. 
 
Thank you, in advance for your time and your willingness to be a part of my education. 
 
___________________________________________                    _________________ 
                   Student Signature                 Date 

 
Mentor Information: 
 
Name of mentor (print)_____________________________________________________ 
 
Address:________________________________________________________________ 
 
Telephone (home): _______________________  (work):_________________________ 
 
Email: _________________________________________________________________ 
 
Signature of Mentor ________________________________    ____________________ 
                                                                                                                   Date 
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Mentor Log 
 

_________________________________     _____________________________________ 
                      (student’s name)                                  (Mentor’s name) 

 

Date  Time 
in 

Time 
out 

Description  Mentor signature 

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
      Total hours __________________________ 
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Mentor Evaluation of 
 

_________________________________________________ 
Name of Student 

 
Please complete this form by placing a check mark next to the appropriate rating of the 
skills/abilities below and return to the student to be place in the student’s portfolio. 
 
 Did you review this evaluation with your mentee? ______ Yes  ______ No 
 

Skills/Abilities Poor  Fair  Average  Above 
Average 

Excellent  

General attitude      

Courteous      

Punctual      

Teachable       

Responsible       

Shows commitment       

Sets and meets goals      

Works independently      

Interpersonal/communication 
skills 

     

Overall quality of the project      

 
Do you have any suggestions regarding your mentee’s performance? 
________________________________________________________________________
________________________________________________________________________ 
 
Do you have any suggestions for improving the senior project? 
________________________________________________________________________
________________________________________________________________________ 
 
Thank you for your time and patience. Please feel free to leave a personal note to the 
mentee below. 
 
 
 
 
 
 
 
 
Mentor Signature_____________________________________  Date _______________ 
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Research Paper Topic Selection Guidelines 
1. The research topic should be one in which you are highly interested, but not yet 

an expert. For example, if you have an interest and aptitude for automotive 

technology, “How to Make Gasoline Engines More Efficient” could be your 

research topic, and your project could be to rebuild a car engine, and your oral 

presentation could focus on what you did in rebuilding the engine to make it 

more fuel efficient. You might choose this because you have an interest in a 

career as an auto mechanic. 

2. The topic should be broad enough to allow you to find enough information (from 

books, magazines, newspapers, internet, interviews, etc.) but narrow enough to 

enable you to focus your search for information. 

3. The topic should be one that challenges your intelligence.  Avoid choosing a topic 

that is limited to somewhat simple ideas or a topic that has very little use or 

project opportunities.  A poor choice for your topic would make the paper, the 

project, and the presentation uninteresting for both you and those who 

evaluate.  Your topic should show an intellectual stretch for you and be worthy 

of further study. 

4. Be aware that your topic should provide you with direction for choosing your 

project.  Choose your topic with a project in mind.  Some students begin by 

determining something they would like to do or make and focus their research 

around their chosen project.  

5. Use good judgment when selecting your topic.  Your topic must be approved by 

your parents, your teacher, and your mentor. Select a topic that is complex and 

worthy of your time, something that you will be proud to share with others. All 

topics that are illegal, immoral, and/or dangerous are unacceptable and will 

not be approved. 

6. Before making your final choice, do some preliminary research, investigate your 

main areas of interest to be sure that you can locate plenty of material to 

complete your paper. This information search might open new possibilities for 

your final topic choice. 
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Research Paper Timeline/Checklist 
1. ____ Select a topic. (November 26-27) 

 List ideas or use a web organizer. 

 Ask questions: Am I truly interested in the topic?  Do I have access to enough 

information?  Is the topic limited enough?  Is my Senior Project directly related to 

the topic? 

2. ____ Focus (narrow) your topic.  Do background research if necessary. 

3. ____ Write a preliminary claim/thesis. (November 28).   

 Evaluate your claim, have at least 2 other people evaluate your claim (be sure it is a 

debatable, supportable opinion). 

 Write your preliminary claim/thesis (or research question). 

____________________________________________________________________

____________________________________________________________________ 

4. ____ Annotated bibliography.  (December 3-21) 

 Write the citation information in correct works cited form (MLA style). 

 Evaluate the source. Does it pass the CARS test? 

 Read & summarize the information in the source (handwritten). 

 Explain why/how the source could be used in your paper. 

 Write at least two (2) quotes that could be used in your paper. 

5. ____ Organize. (January 7-8) 

 Analyze the information you found when compiling the annotated bibliography. 

 List 3-4 main ideas you found about your topic. (How does your research answer 

your question?) 

 Write a preliminary plan or outline for how you will put the paper together. 

 Take notice of sections that seem weak and continue researching as necessary. 

 Revise your claim as needed. 

6. ____ Draft your paper (January 9-21) 

 Spend some time on your introduction; revise preliminary claim as needed. 

 Get your reader’s attention and introduce your claim. 

 Draft the body of your paper.  You may write systematically (follow your outline) or 

freely (write from what you know, using your notes only when you need specific 

information from a source. Be sure to include a citation. 

 Use your own words as much as possible, but remember to document ALL 

information that you found through your research, even if you don’t quote it 

exactly. 

 Be your formal self. 

 Keep your audience in mind. 

 Present only ideas that you can support with facts and details. 

 Write the conclusion. End. Don’t just stop. 

7. ____ Revise. (January  22-25) We will be revising some element of your writing every day. 

EXPECT to make changes. 

 Make sure your introduction is interesting and that it states your claim clearly. 
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 Check each paragraph to be sure that each of them develops the main points of 

your paper. 

 Rewrite paragraphs that don’t flow smoothly. 

 Submit your paper to PaperRater (be sure to do the plagiarism check); work through 

the suggested changes (Be sure to email a copy of your PaperRater report to the 

teacher) 

 Review your conclusion to be sure it ties everything together. 

 Be sure to cite sources for ALL the information that you borrowed from sources. 

8. ____ Edit.  (January 28-29)  

 Be sure documentation is correct.   

 Check for spelling, grammar, usage, and punctuation. 

 Be sure your paper is formatted correctly. 

 Double-space the entire paper, including the works cited page. 

 Number your pages in a header, MLA style. 

 Place the heading in the upper left corner of the first page. 

 Center the title of the paper on the first page. 

 Proofread the final copy.  Your paper should be as error-free as possible. 

 Complete the revision checklist. Have at least one other person check your paper 

against the checklist. Hand in the checklist with your completed paper. 

9. ____  Final copy. (no later than February 11) Once we’ve worked through the 
revising/editing of the paper, you may print and hand it in.  
 

All final copies must be in no later than February 11!!!!!!!!!!    
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Using Sources 
 

In writing, you must document everything that you borrow—not only direct quotations 
and paraphrases, but also information and ideas.  You may paraphrase, summarize, borrow 
parts as fact, or directly quote, but all of this information must be documented.  (See section on 
documentation).   
 
The following rules apply to the use of quotations: 

1. Always quote accurately.  Even minor mistakes in transcribing a passage damage a 

reader’s confidence in the reliability of the writer. 

 
2. Brief prose quotations.  Quoted short passages and/or sentences woven into the text of 

paragraphs should blend smoothly with the writer’s own style and verb tense.  

Quotations of less than five lines of prose are placed between quotation marks and 

followed by documentation. 

 
       Example: As Shaeffer and Stevens say in their book Future Water, “The real problems 
               are attitudes.  Attitudes are held by an establishment that appears unwilling to change”  
               (116).  
 

3. Long prose quotations.   Quotations of five lines or more should be marked by indenting 

each line 10 spaces from the left margin and double-spaced.  If you are quoting two or 

more paragraphs, the first line of each paragraph should be indented three additional 

spaces.  Do not use quotation marks around long quotes. If there are quotations marks 

within the quote, do include those marks in the passage.  Note: After the final 

punctuation mark of the quotation, leave two spaces before citing the parenthetical 

reference.  Generally, a colon is used to introduce long quotations set off from the text 

in this manner. 

 
4. Poetry quotations.  For poetry quotes of three lines or less, use quotations marks and 

work the lines into your writing.  Use a backslash (/) to show where each line of the 

poem ends.  For quotations of more than three lines, indent each line 10 spaces and 

double space.  Do not use quotations marks.  To indicate that one or more lines of verse 

have been left out, make a line of spaced periods approximately the same length of a 

complete line in the poem.  

 
5. Partial quotations.  When leaving out part of a quotation, use an ellipsis to signify the 

omission.  An ellipsis (…) is three periods with a space before and after each one.  

Anything you take out of a quotation should not change the author’s original meaning. 

 
 

 



15 

 

Documentation 

 
It is current practice to use Parenthetical or Internal Documentation rather than 

footnotes or endnotes to show references.  Parenthetical or Internal Documentation shows the 
reference immediately following the information given in the text.  Usually the author’s last 
name and a page number are enough to identify the source and location from which the 
material was borrowed.  Put the reference where a pause would naturally occur (usually at the 
end of a sentence) to avoid interrupting the flow of your writing.  Make sure that the sources 
cited in the paper are also listed on the Works Cited page of your paper.  
 
General rules for documentation: 
1. For a source by one author, put the author’s last name and the page number right after the 

quoted, paraphrased, or summarized material.  The parentheses go before the end 

punctuation, and no punctuation comes between the author’s name and the page number. 

 
a. Example: No English dictionary existed at the time Shakespeare wrote his plays (Winchester 80). 

 
2. If you use the author’s name in your text, you should only give the page number in the 

parenthesis. 

 
a. Example: According to Winchester, no English dictionary existed at the time Shakespeare wrote his 

plays (80). 

3. If citing more than one work by the same author, include a short title in the parenthesis. 

 
a. Example: Within 50 years the Inca and Aztec civilizations were defeated and overthrown by outside 

 

b. invaders (Thomas, Lost Cultures 198). 
 
4. If citing a work by more than one author, use both last names and page number.  

 
a. Example: Prisons today are overcrowded to the point of emergency (Smith and Jones 72). 

 
5. If citing a work that has no author given, use the title and page number. 

 
a. Example: Each year 350,000 American will die of a heart attack before reaching a hospital  

 
(“First Aid for Heart Attacks” 88). 

 
6. If citing a work that appears in a series, include the volume number and the page number 

with the author’s name. 

 
a. Example: The most common view camera format is 4” by 5” (Pursell 1:29). 
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Works Cited: General Information 
 
The Works Cited page attached to your paper should include ALL the sources you actually cited 

in your paper. 

1. The items for your Works Cited should be typed on a separate sheet of paper. 

2. The entries are arranged alphabetically by author’s last name.  In MLA format, the 

author’s last name is given first. 

3. The entries are NOT numbered. 

4. The punctuation in the Works Cited form is rather detailed, but follow it closely. 

5. Do not indent the first line, but indent the second and following lines five spaces. 

6. Titles of books, magazines, and newspapers are italicized. According to new MLA 

guidelines, italics are used everywhere in place of underlining. 

7. Titles of articles in magazines/newspapers have quotation marks around them. 

8. The Works Cited page is double-spaced. 
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Works Cited Form (MLA 8) 

This information reflects changes in the MLA guidelines released in April 2016. Major changes 

are as follows: 

1. One standard citation format that applies to every source type. 

That format is as follows: 

a. Author. 

b. Title of source. 

c. Title of container, (element that holds the source) 

d. Other contributors, (editor, translator) 

e. Version, (edition) 

f. Number, (volume) 

g. Publisher, 

h. Publication date, 

i. Location.  (URL, pages, paragraphs, DOI) 

2. Inclusion of “containers” in citations. 

“Containers” are the elements that hold the source. For example, if a television episode is 

watched on Netflix, Netflix is the container. Both the title of the source and its container are 

included in a citation.  

3. The ability to use pseudonyms for author names. 

May use online handles or screen names in place of authors’ names. 

4. Adding the abbreviations vol. and no. to magazine and journal article citations. 

5. Inclusion of URLS.  

In MLA, 8th edition, it is highly recommended to include a URL. Even if it becomes outdated, 

it is still possible to trace the information online from an older URL. 

6. Encourages the use of DOIs (digital object identifiers). 

7. Omitting the publisher from some source types. 

It is not necessary to include the publisher for periodicals or for a web site when the name 

of the site matches the name of the publisher. 

8. Omitting the city of publication. 

This information serves little purpose, so only include the city if the version differs when 

published in a different country. 

9. Citing the date an online work was consulted is optional. 

10. May omit medium of publication in most cases. 

 

What has NOT changed: 

a. Overall principles of citing and plagiarism 

b. Use of in-text citations and works cited pages 

Examples: 

Jacobs, Alan. The Pleasures of Reading in an Age of Distraction. Oxford UP, 2011. 

Kincaid, Jamaica. “In History.” Callaloo, vol. 24, no. 2, Spring 2001, pp. 620-26. 
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Kincaid, Jamaica. “Girl.” The Vintage Book of Contemporary American Short Stories, edited by 

Tobias Wolff, Vintage, 1994, pp. 306-07. 

Lundman, Susan. “How to Make Vegetarian Chili.” eHow, www.ehow.com/how_10727-make-

vegetarian-chili.html.* 

Zinkievich, Craig. Interview by Gareth Von Kallenbach. Skewed & Reviewed, 27 Apr. 2009, 

www.arcgames.com/en/games/star-trek-online/hews/detail/1056940-skewed-%2526-

reviewed-interviews-craig. Accessed 15 Mar. 2009.  

 

If you need further examples, go to Purdue Owl or mla.org. 

 
 
 
 
 

Things to remember: 
 Center the words “Works Cited” at the top of the page 

 Double space all entries and use “Hanging indent” 

 All references used should be organized in alphabetical order. 

 

 
 
 
 
 
 

 
 
 
 

http://www.ehow.com/how_10727-make-vegetarian-chili.html.*
http://www.ehow.com/how_10727-make-vegetarian-chili.html.*
http://www.arcgames.com/en/games/star-trek-online/hews/detail/1056940-skewed-%2526-reviewed-interviews-craig
http://www.arcgames.com/en/games/star-trek-online/hews/detail/1056940-skewed-%2526-reviewed-interviews-craig
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Oral Presentation Guidelines 

1. Content 

 Introduce yourself. 

 Describe what you did for your project. 

 Describe what you expected to learn and what you actually learned from your project. 

 Mention how your research was linked to the project and the effect it had on what you 

did.  

 Describe what you are going to do with what you have learned now that the project is 

over. 

 You should anticipate question that might be asked about your project, so be prepared 

to answer questions. 

2. Visual aid 

 Visual aid should be something that helps your audience understand your presentation 

and your explanation of your project. 

 Visual aid should demonstrate considerable time and effort. 

 The focus of the visual aid should be substance, not just show. Include information from 

your research with your actual hands-on project. 

 Random information should not be slapped onto a poster. It needs to have a meaning 

and an order of information. 

 The visual aid might be (but is not limited to) one of the following: flip-chart, 

transparencies, handout, presentation board, PowerPoint, photographs, video/DVD, 

demonstration, or the project itself. Be cautious when using technology; sometimes it’s 

temperamental. 

3. Delivery and appearance 

 Note cards may be used, but don’t just stand up and read them. 

 Movement within a defined area is acceptable 

 Gestures should be natural and kept to a minimum. 

 Use voice inflection to highlight important points and to keep the audience interested. 

 Enunciate clearly. 

 Make eye contact with your audience. 

 Be clean and well-groomed. 

 Wear neat, professional business clothing such as pressed dress pants or skirt, tie, 

button-up collared shirts or shirt/blouse, and nice shoes, unless you need to be in a 

costume for a performance. No Levis, sweats, shorts, or any type of lounge clothing is 

acceptable. 

 No excessive or distracting jewelry or hairstyles. 

 Demonstrate good grammar and usage. 

 Speak clearly and confidently. 

4. Use of time 

 Keep your presentation within the 8-10 minute limit (including questions (to score 

“Advanced,” your presentation should be 8 minutes; don’t count on questions) 

 Use the time wisely to show what you have learned. 

 Know how to end your presentation at the 10 minute mark. 
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Oral Presentation Rubric 
Name ______________________________________ 

 

Element 4 
Advanced  

3 
Proficient  

2 
Basic  

1 
Below Basic 

Content  
 

 
 
 
 
 

Score______ 

Student presents clear, 
concise ideas; gives the 
audience significant 
information about the 
project by focusing on 
specific experiences, 
and demonstrates how 
their research relates to 
the project. Effort is 
obvious. 

Student is prepared to 
anticipate the audience’s 
informational needs by 
telling about the project 
and includes research in 
some way. Students 
presents some superficial 
information. 

Students gives 
superficial thought to 
what the audience 
might want to know. 
Very little explanation 
of the project is 
actually given. Students 
gives the bare-bones of 
the project. 

Student gives no thought 
to the presentation, does 
not anticipate questions, 
does not organize verbal 
material. Student 
explains little about the 
visual aid. It is clear the 
project took little effort. 

Visual aid 
 

 
 
 
 
 
 

 
Score______ 

Complements the 
project, reinforces main 
points; shows 
significant time/effort; 
does not detract or 
replace student’s voice 
as the focus of the 
presentation; neat, 
orderly, organized, 
professional; includes 
some of the research 

Related to the project; 
includes critical elements 
that reinforce the main 
points; does not replace 
the student’s voice as the 
focus of the 
presentation; does not 
include much research 

Related to the project, 
but is overly elaborate 
(too busy & 
distracting); looks like 
it’s trying to replace 
content, or 
demonstrates little 
concern for 
preparation. 

Not related to the 
project; poorly, carelessly 
prepared, looks thrown 
together, lacks neatness 

Articulation 
 

 
 

 
Score ____ 

Student does all as 
described in category 3, 
plus uses appropriate 
terminology associated 
with the topic; seems 
exceptionally well-
prepared and confident. 

Student uses proper 
grammar & little to no 
slang; seems confident 
and prepared; able to 
convey ideas clearly. 
Uses few expressions 
such as “Like,” “um”  

Student uses some 
slang and mostly 
proper grammar. 
Speaks with some 
hesitation; some use of 
“like,” “um” 

Student uses poor 
grammar, slang; speech is 
halting or unable to 
convey ideas; seems 
unprepared; abundant 
use of “like,” “um” 

Appearance  
 
 
 
 
 
 
 

Score ______ 

Student is tidy; clothing 
is clean, pressed, 
appropriate for 
professional business 
setting; hair combed or 
styled; no excessive 
jewelry, etc. significant 
effort to make a good 
impression, complies 
with dress code 

Student is tidy; clothing is 
clean and appropriate for 
a casual business setting; 
hair is combed or styled; 
overall student is semi-
dressed up (khakis, 
casual/denim skirt, casual 
shoes), complies with 
dress code 

Student is relatively 
tidy, clothing is clean, 
but normal school wear 
(jeans, etc.), complies 
with dress code 

Student is slovenly or 
untidy; shows apparent 
lack of concern for 
appearance (jeans with 
holes, dirty/wrinkled 
clothing), does not 
comply with dress code 

Use of time 
 
Score______ 

Student uses 8-10 
minutes, including 
questions, no wasted 
time 

Student uses 6-8 
minutes, including 
questions, little wasted 
time 

Student uses 4-6 
minutes or 10-12 
minutes, including 
questions 

Student presentation is 
under 4 minutes, 
including questions 

 
Final score _______/20               Evaluator’s signature ____________________________   
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BONNEVILLE HIGH SCHOOL SENIOR PROJECT 
 

Portfolio 
 

The portfolio is meant to be a professional display of your work. Take pride in your 
presentation. Put quality time and materials into your finished product. All material should 
be typed (including notes) and must be organized with dividers or tabs. 
 
_____ Cover page: slip it into the front of your binder. It should include your name, project  
             title, and graduating year. 
_____ Cover letter: this will introduce why you chose this project, what you learned from  
             completing the project, and what you will do with the information in the future. It 

should be addressed to Mr. Jackson and should be typed in correct block letter 
format. 

_____ Proposal approval form: Approval forms should be fully signed and dated. 
_____ Research paper: clean copy of paper should be hole-punched and put in binder with  
            scoring rubric. 
_____ Mentor acceptance form. 
_____ Evidence of interaction with mentor: use the interaction with mentor worksheet. 
_____ Mentor Evaluation. 
_____ Typed project timeline-including dates, time, and what was accomplished during  
            that time period recorded. Use paragraphs to explain what you did, techniques you 

used, troubles you had, and/or what you learned on each day or time period you 
worked. This should include time spent on the research paper, project, and 
interaction with your mentor. Describe how you used specific forms of technology in 
your project as you worked. 

_____ Demonstrate proof at least two uses of technology.  
*One use of technology will be the research paper.  
*Other forms may include Power Points, pictures, DVD/video, CD (put in a cover  

              mounted on a piece of paper so it will not fall out of the binder), and other forms of  
              computer generated material (i.e. graphs, etc.). Some forms of technology (auto  
              mechanic tools, leathering tools, medical tools, etc.) might be shown in the portfolio 
              through scanned pictures with captions. Feel free to add any additional information 

that you feel has added to your research and understanding of the project content. 
_____ Check off the portfolio list (this page). Put it in the front pocket of the binder. 
_____ Remove any leftover instruction pages and example rubrics that are simply giving 
             background information and don’t apply to your actual project learning experience. 
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This page is to show you an EXAMPLE of proper cover letter format. 
Top margin = 2” 
Side margins = 1” 
Bottom margin = 1” 

 
 
April 7, 20__  
(use date portfolio is due unless otherwise specified) 
 
(Quadruple space-4) 
 
Mr. Heath Jackson, Principal 
Bonneville High School 
3165 E. Iona Rd. 
Idaho Falls, ID 83401 
(Double space) 
Dear Mr. Jackson: 
(Double space) 
This paragraph should include your reasoning for choosing the specific project you have 
chosen and give your personal insights that connect this project to your individual 
interests. 
(Double space) 
This paragraph should expound on what you have learned and experienced as you 
researched and then worked on and completed the project. 
(Double space) 
This paragraph should describe how this project impacted your education, career 
decision, and/or personal development. Include details about what are you going to do 
with the information and experiences you have obtained. Remember that you are 
writing this letter to introduce yourself and your project. Please make sure you organize 
your writing, edit, and use proper letter format. 
(Double space) 
In your conclusion you may also tell Mr. Jackson what you would change if you could 
start over, or what advice you would give next year’s seniors.  
(Double space) 
Sincerely, 
(Quadruple space) 
(Sign your full name here.) 
 
Type your name 
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Student Portfolio Rubric 

Name______________________________ 

 
Element 

4 
Advanced  

3 
Proficient  

2 
Basic  

1 
Below basic 

Cover Letter 
 
 
                                                                        
 
Score______ 

Letter has correct block 
format and correct 
grammar. Letter states 
in an organized manner 
why student chose the 
project and what was 
learned. 

Letter has mostly 
correct block format 
and few grammatical 
errors. Letter states 
why student chose 
the project and what 
was learned. 

Letter uses mostly 
block format, but has 
several grammatical 
errors. Letter vaguely 
states why student 
chose the project and 
what was learned. 

Letter uses incorrect 
format and includes 
many grammatical 
errors. Letter vaguely 
states why student 
chose the project and 
what was learned. 

Approval form, 
research paper, 
mentor forms 
 
 
 
 
 
 
Score________ 

All forms are signed by 
parents and teacher, 
and student uses 
coherent/ 
complete sentences. 
Clean, corrected copy 
of research paper and 
grade sheet are 
included. All mentor 
forms are fully filled out 
and signed. 

All forms are signed 
by parents and 
teacher, but student 
does not use 
complete sentences. 
Clean, corrected 
copy of research 
paper and grade 
sheet are included. 
All mentor forms are 
signed and partially 
filled out. 

Approval forms not 
signed by both 
parents and teacher. 
Not all sentences are 
complete. Copy of 
research paper not 
corrected or cleaned 
up, but grade sheet 
is included. Mentor 
forms partially filled 
out. 

Forms are partially or 
sloppily filled out, 
some elements not 
completed. No 
research paper and/ or 
grade sheet is 
included. 

Project 
Timeline 
 
 
 
 
 
 
 
Score______ 

Documentation on 
typed timeline includes 
printed evidence of the 
dates, times, student’s 
efforts on the research 
paper, project, and 
mentor interaction. 
Time clearly shows 2 
hours with mentor and 
10 hours (minimum) on 
project. 

Documentation on 
typed timeline 
includes printed 
evidence of the 
dates, times, 
student’s efforts on 
the project and 
mentor interaction. 
The required 2 hours 
with mentor and 10 
hours on project is 
not quite met. 

Documentation on 
typed timeline 
includes evidence of 
the dates and times. 
However, give little 
description of 
student’s efforts. 
Required 2 hours 
with mentor and 10 
hours on project not 
quite met.  

Documentation on 
timeline includes dates 
and times, but material 
is not typed or 
organized, and there 
is no description of 
student’s efforts. Very 
little time and effort 
were made on the 
project. 

Organization 
and 
professional 
appearance 
 
 
Score_______ 

All required elements 
on the checklist are 
included, and it is neat, 
logically organized. 
Dividers or tabs are 
included. 

Most of the required 
elements are 
included, and it is 
neat and well- 
organized. Dividers 
or tabs are included. 

Most of the required 
elements are 
included, and the 
portfolio is reflective 
of the project, but it 
lacks neatness and 
organization. 
Dividers/tabs not 
included. 

Some required 
elements are missing. 
The portfolio is 
disorganized, sloppy. 
No dividers or tabs. 

Technology 
 
Score_______ 

Use of two forms is 
evident and looks 
professional. 

Use of two forms is 
evident, but too busy 
or disorganized. 

Shows use of 
technology, but 
disorganized and un- 
professional. Shows 
minimal effort. 

The only sign of 
technology is the 
printed research 
paper. 

 

Final score ______/20         Evaluator’s signature ___________________________________ 
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