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Overview

The identification, recruitment, and  enrollment of migrant children is the primary focus of
Goodwell Public Schools and its migrant education program (MEP). The process of
identification and recruitment of these individuals is paramount to the success of the program
and the opportunities that it can provide those students in need. Identification and recruitment
aide in the process of identification with an emphasis on the ideas that:

● Children in most need of services are often times the most difficult to find.
● Many students would not have to tools or opportunities provided by the MEP, which in

turn could compromise their success and outcomes.
● Children who are not identified and enrolled ant not eligible for services.

In order to ensure that these goals are met Goodwell Public Schools will:

● Ensure that the district recruiter has ample time to perform the duties of identification and
recruitment.

● Acknowledge that the recruiter may be absent at particular times during the academic
and nonacademic school year in order to perform the duties assigned.

● Strive to make interviews held in the dominant language of the interviewee.
● Acknowledge that flexibility in scheduling is important as parents work schedule differ

than that of their children and the public school.
● Keep all records of interviews and document any identification or recruitment details as

required.
● Ensure certificates of eligibility (COE) are complete, accurate, and kept on file according

to record retention requirements.
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Program Definitions

Agricultural work - The production or initial processing of crops, dairy products, poultry, or
livestock, as well as the cultivation or harvesting of trees. It consists of work performed for
wages or personal subsistence.

Certificate of Eligibility (COE) - The primary document used to collect information regarding and
certify eligibility for the migrant education program.

Fishing work - The catching or initial processing, the raising or harvesting of fish or shellfish at
fish farms. It consists of work performed for wages or personal subsistence.

Migratory agricultural worker -  Someone who, in the preceding 36 months, has moved from one
school district to another to obtain temporary employment or seasonal employment in
agricultural work, including dairy work.

Migratory child - 1. Who is a migratory agricultural worker or a migratory fisher; or
2. Who, in the preceding 36 months, moved from one school district to
another in order to accompany or join a spouse, parent, or guardian who
is a migratory agricultural worker or migratory fisher.
3. Between the ages of 3 and 21. 4. Has not completed high school or
equivalent.

Migratory fisher  - Someone who, in the preceding 36 months, has moved from one school
district to another in order to obtain temporary employment or seasonal employment in fishing
work.

Move or Moved - A change from one residence to another residence that occurs due to
economic necessity; specifically from one school district to another.

Move to join/Preceding move - -The to join date is the date either before or after the date
the parent, guardian, or spouse moves to seek qualifying
work.
- When the child’s move precedes the worker’s move, the
QAD and residency dates are the date the worker arrived.
- When the child’s move follows the worker’s move, 8
Move to join/Preceding move and residency dates are the
date the child arrived. - As a rule of thumb, the child’s
move should be within a year of the worker’s move.

Out-of-school youth (OSY) - 1. Who is a migratory agricultural worker or a migratory
fisher under the age of 22; and
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2. Has not received a high school diploma or
equivalent;and

3. Who, in the preceding 36 months, moved from one s
school district to another in order to obtain or seek
qualifying work as a migratory agricultural worker or
migratory fisher.

Personal subsistence -  The worker and the worker’s family, as a matter of economic necessity,
consume, as a substantial portion of their food intake, the crops, dairy products, or livestock
they produce or the fish they catch.

Priority for service (PFS) - 1. Children who are failing or most at risk of failing to meet
the state’s challenging state academic content and
academic achievement standards. AND
2. Whose education has been interrupted during the school
year.

Qualifying arrival date (QAD) -  The QAD is the date the family unit or the child (where the child
is the worker) arrives at the place where qualifying work is sought. If the child moves to join
(moves within a year of the worker’s arrival), the QAD is the date the child arrived. If the child
makes a preceding move (moves before the worker’s arrival), the QAD is the date the worker
arrives.

Qualifying work  - Temporary or seasonal employment in agricultural or fishing work. Work that
is on-site to enable the agricultural or fishing operation to take place.

Residency Date - The date the child enters the school district. The residency date is always the
same as or after the date of the qualifying arrival date.

Seasonal employment - Employment that occurs only during a certain period of the year
because of the cycles of nature and that, by its nature, may not be continuous or carried on
throughout the year.

Temporary employment - Employment that lasts for a limited period of time, usually a few
months, but no longer than 12 months (based upon the worker or employer’s statement).

Eligibility

In order to determine if a student is eligible for migrant education programs, the recruiter must
determine if the worker is looking for or performing work that the MEP deems to be “qualifying
work” and has qualifying circumstances regarding the move to secure such work. This
assurance requires recruiters to conduct extensive interviews and complex investigations about
the family’s intention to perform qualifying work for agricultural/fishing purposes. The district is
aware that the false representation of information could result in repayment of governmental
funds that may have been allocated to the district.
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With that being said, Goodwell Public Schools will adhere to the elements of eligibility defined
below:

1. Is the child at least 3 years of age and under 22 years of age? AND
2. Has the migrant child not completed high school or obtained a GED? AND
3. Has the child or family moved between school districts/states/countries within the past
36 months? AND
4. Was the reason for the move to obtain qualifying work? AND

a. Was the work obtained or sought temporary or seasonal agriculture or fishing
related? OR
b. Did they move to find any work, have a history of qualifying work and then later
found temporary or seasonal work in agriculture or fishing?

If the answer to all of the questions is ― yes,ǁ then the child appears to be eligible, and the
recruiter will schedule or complete an interview.

Eligibility Interview

In order to determine if a child/young adult is eligible for the Migrant Education Program; the
GPS recruiter must conduct an eligibility interview. This interview must be conducted with the
child’s/young adult’s parent or guardian, or, in the case of children/young adults living or
traveling on their own, with the child/young adult himself or herself.

The purpose of the interview is to establish whether the child/young adult qualifies for the
Migrant Education Program. Only after making a determination that the child/young adult is
eligible is the eligibility documented on a COE. The COE is not used to conduct the eligibility
portion of the interview.

The GPS recruiter, not the parent or child, determines that the child/young adult qualifies for the
program. When eligibility is determined, the GPS recruiter, not the parent, guardian, self, or
child, completes the COE. The GPS recruiter functions as an agent for the Oklahoma State
Department of Education and certifies, by his or her signature on the COE, the child qualifies for
the program based on information obtained in the eligibility interview.

Conducting the Interview

It is the responsibility of the GPS recruiter to seek out the parent, guardian, or a young adult in
order to conduct this interview. The parent, guardian or young adult should not feel obligated to
meet the GPS recruiter’s conditions for the interview.

GPD recruiters may choose to use the telephone to make appointments for an interview and
perform preliminary prescreening, but the eligibility interview itself may not be conducted over
the telephone. It must be conducted face to face. Once an interview has been conducted, it is
permissible to call on the telephone for additional information, or for clarification of facts.
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An eligibility interview may be conducted at any time and place that is convenient for the parent,
guardian, or young adult. Certain times and locations, however, are more desirable than others.
GPS recruiters should avoid situations that might inconvenience or embarrass the parent. Also,
GPS recruiters must not put themselves in situations that are unsafe.

Most commonly, interviews are conducted in the family’s home. The home is the place where
the parent or guardian most often can be found with enough time for the interview. An important
advantage of the recruiter going to the home for the interview is sending a message to the
parent that the school respects and values the position of the parent. Going into the home also
allows the recruiter to become personally acquainted with the family and its situation and to
establish a personal relationship with family members.

Sample interview process:

Introduction and screening The recruiter should briefly introduce himself/herself and explain the
program. The following sample for the introduction may be used:

Good morning (afternoon, etc.). My name is ____________ and, as I explained when
I contacted you earlier, I represent the Goodwell public school district. Is this still a
convenient time to discuss if our program services might be available to your
children?

(Some recruiters may wish to elaborate on the benefits of the program. However, it is
advised that the explanation of program services be kept to a minimum until eligibility
has been established.)

The Migrant Education Program is a federally funded program that helps children of
farmworkers overcome the challenges of mobility and other difficulties associated with
a mobile lifestyle, in order to help them succeed in school, and to successfully
transition to postsecondary education or employment.

As I explained when we spoke earlier, we are interested in talking to you because of
the family survey that you completed stating that you have moved in the last three
years to do agricultural work. May I ask you some questions regarding the work that
was done?

If after interviewing the potential candidate, it seems that qualification is a possibility, the GPS
recruiter should then proceed in completing a certificate of eligibility (COE).

The Interview

GPS recruiters are responsible for determining whether the child qualifies for the MEP. These
“determinations” follow the same line of questioning that any other investigator or reporter
uses. If a migratory child is described by each of the questions (WHO, WHERE, WHEN, WHY
and WHAT) according to the definitions of MEP eligibility, then the recruiter’s questions will
result in eligibility documentation. The questions that establish the boundaries of eligibility are
as follows:
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Who made the move?
Who are the children who traveled with or joined the worker? (or which child(ren) traveled on
their own?)
Sections I and II of the COE.

Where did the family move from?
Where did you live before this move?
Section III (part 1) of the COE.

When was the move made?
Establish the Qualifying Arrival Date (QAD) and the ―to and fromǁ information surrounding the
move.
Do you remember the date when you ARRIVED in the area/city/town where the work occurred?
When did the children arrive?
Section III (parts 2 and 3) of the COE

Why did the family or child move?
Establish the purpose of the move by asking the worker why the move took place.
What was the purpose of your move?

● If one of the purposes of the move was to find agriculture or fishing work, then proceed
with the interview.

● If the worker moved with no specific intent to find work in a particular job, ask: What kind
of work did you find?

● If the work is potentially qualifying (agricultural/fishing work), then ask the following: How
soon after you moved did you obtain this work?

● If the worker indicates that he/she had specific intent to obtain work that does not qualify
for the MEP (e.g., construction, restaurant, landscaping, etc.) then he/she does not
qualify for the MEP. At this point, it is time to end the interview.
Section III (part 4) of the COE.

What work was obtained or being sought?
Establish the duration and nature of the work (temporary vs. seasonal). When did the work
begin and when did it end? Was this the only work that you did? (If the work is temporary, be
sure to document the reason the family is eligible.)

● Establish if the activity is a qualifying agricultural or fishing activity.
What type of work did you obtain?
If the family moved with the intent to find qualifying work but have yet to obtain the work,
be sure to ask them what work they are looking for. What kind of work are you looking
for?

● Ask about all the moves the family has made. Again, this information will be needed to
document the eligibility determination. Besides the work we’re discussing today, have
you ever done any other agricultural work? What type of work did you do? To where
were the other moves? When were your moves?

● Determine if anyone in the family has other work/jobs in addition to this qualifying work.
What other work (jobs) support the whole family? (Does the qualifying work comprise a
substantial portion of the family’s earnings?) Section III (parts 5 and 6) of the COE.
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Closing the Interview:

1. Review information entered on the COE with the parent.

2. Explain the Family Educational Rights and Privacy Act (FERPA) before obtaining a
signature. The following conditions and FERPA rights must be explained to parents:

● The parents’ right to have access to and inspect their child’s education
records.

● The parents’ right to seek to have the records amended.
● The parents’ right to consent prior to the disclosure of information from

education and health records.

3. Collect the needed signatures.
4. Provide a copy of the COE to the parent.
5. Be sure to inform the parent(s) of your district’s parent involvement activities and
parent advisory council (PAC).

Close by saying …
The information that you have provided to us is confidential. By signing the COE you give us
permission to enroll your child(ren) into the Migrant Education Program and to share your child’s
records with other educational institutions (schools if they should move or the national migrant
database known as MSIX [Migrant Student Information Exchange Initiative]).

Certificate of Eligibility (COE)

In order for an individual to count towards funding or receive services under the MEP a
documented, verified, and certified COE by the Oklahoma migrant education program(OMEP)
must be on file.

District Responsibilities (Quality Control)

OMEP has a quality control system in place so that the information entered into the state’s
database is accurate. Below is a chart and explanation of the state’s quality control system. It is
required that all recruiters follow this system:

I. District recruiter interviews the prospective family, completes the Certificate of Eligibility
(COE), and obtains the parent/guardian’s signature. Recruiter signs the COE.
II. District migrant administrator reviews the COE for completeness and accuracy. At this stage,
several outcomes are possible:

1. The COE is approved by the district and sent to the state office.
2. The COE is rejected and returned to the recruiter.

a. Further documentation regarding eligibility is needed.
b. The family is determined ineligible.
c. The COE contains errors that must be corrected.
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Documentation:

Because of the nature of the MEP and the process that is used to determine eligibility, it is
important that recruiters adequately record the basis on which eligibility determinations were
made for each child who is enrolled in the MEP. This includes all eligible children in a family who
arrived on the same date in the district where the child, parent, guardian, or spouse obtained or
sought qualifying work. It is mandatory to maintain a separate record for each child of a family
who has a different qualifying arrival date (QAD) or a different residency date.

All information obtained to fill out the COE must be recorded on an interview or log sheet by the
recruiter/interviewer. Interviewers then base their determination of whether the family qualifies
for the program. If the interviewer/recruiter is not absolutely certain of qualification, they are
instructed to contact the state MEP office for resolving the eligibility questions. Difficult eligibility
determinations will be made at the state level. If the Oklahoma State Department of Education
(OSDE) is unable to answer the question, it will be referred to the Migrant Education Office
within the United States Department of Education. The family will not be considered eligible until
a confirmation is received.

When completing the COE, the interviewer/recruiter must fill in all information applicable to that
family. The following list contains circumstances which warrant further explanation on a COE:

● The household is supported, at least in part, by nonagricultural work, but the qualifying
work is still the principal means of livelihood;

● A move is of such brief duration or for such a short distance, or both, that one could
question whether any migration had occurred;

● The worker did not obtain employment as a result of the move; 1

● The recorded agricultural activity may be unusual enough that a reviewer is unlikely
enough to understand that it is a qualifying activity;

● The worker’s qualifying move is from a country other than Mexico or Canada; The
worker’s ―activityǁ recorded on the COE could logically be a part of a series of activities
that, viewed together, would constitute permanent employment;

● The worker’s recorded ―activityǁ might be viewed by an independent review as either
temporary or permanent employment.

While COE comments do not need to be extensive, the interviewer’s comments should clarify,
for anyone who later reviews the document, the circumstances that led the interviewer to
believe the child is eligible. Additional clarification is warranted in cases where standard
information may not clearly establish the child’s eligibility.

The State Department of Education MEP requires the parent or guardian to sign the COE for
the following reasons:

● A signature allows the parent or guardian to state that the information he or she provided
is accurate (quality control);

1
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● A parent signature identifies who provided the information (that can be verified at a later
date [quality control]); and

● A parent signature may be used to confirm that the recruiter informed the parent or
guardian about the MEP and explained the Family Educational Rights and Privacy Act
(FERPA).

The State Department of Education MEP requires the district or state recruiter to sign the COE
for the following reasons:

● The signature certifies that the children are eligible for the MEP;
● The information upon which the recruiter based the eligibility determination is correct to

the best of his or her knowledge;
● The parent or guardian agrees to allow the child to participate in the MEP, unless

permission is withdrawn; and
● The recruiter’s signature on the COE is a necessary element within a quality control

system.

As part of a sound system of quality control, the State Education Agency (SEA) ensures that
qualified individuals at the local and state level review each COE to verify that the information
supports a proper determination of eligibility.

Recruitment Strategies

As mentioned before, identification and recruitment are vital to the success of the program.
Below are some of the ideas that are referenced when determining if recruitment options are
valid based on the community’s identity.

1. Place a family questionnaire in district enrollment packets. (A survey is provided on
page 21 of this guide.)
2. Communicate with the school secretary regularly.
3. Check school enrollments for new students.
4. Make home visits and phone calls.
5. Set up a table at all district events.
6. Join forces with child development programs.
7. Be available to parents.
8. Collaborate with preschools.
9. Focus recruiter time and job description on recruitment only.
10. Spend as much time as possible recruiting.
11. Engage in summer recruitment.
12. Schedule time each day to make phone calls.
13. Continue to work with parents for referrals.
14. Ask parents to let others know about the MEP.
15. Provide flex time for evenings/weekends to reach more families.
16. Minimize recruiter’s time doing clerical work.
17. Inform counselors and all staff of the MEP program and the recruiter’s role.
18. Give presentations: Adult School, ESL classes, and local companies.
19. Call/e-mail/send letters to local organizations.
20. Check LEP, Free lunch, and Title I enrollment as crossover occurs.
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21. Present at school staff meetings to raise awareness of the program.

Recruiter Logs

GPS has adopted to use the OMEP recruiter log to document contact with individuals that are or
possiblly could qualify for services under MEP. The following information as required is
contained in the document.

1. Recruiter’s name
2. School district
3. Date of activity (month/day/year)
4. Starting and ending time of activity
5. Purpose of activity
6. Location or phone number
7. Person contacted
8. Recruiter’s signature with date
9. Reviewer/supervisor signature with date

This form is required by the State and will be submitted when students are identified. If students
are identified on a regular basis, this form must be submitted monthly.

Parent Involvement

GPS understands that parent involvement is crucial to the success of the program. Parents who
participate in the program provide information and suggestions that strengthen the program. It is
for those reasons that GPS establishes a Local Parent Advisory Council.

The PAC meets throughout the year to assess the program and provide input on ways in which
to strengthen the program which in turn strengthens our students.

When discrepancies are identified, the PAC works to establish a plan of action to correct the
situation and ensure those services are provided to all who apply.
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