
GMS Vocal Music Handbook 
 

 
 

Dear Middle School Parents, Guardians, and Students: 

 
Welcome back to school! I hope you had a fun-filled, relaxing summer. I am so glad that you chose to 

be a part of choir. There are many fun and exciting things planned for this school year.  Let’s work together to 
make this year amazing!   

 
 In this handbook you will find information on the following items:  

 Classroom routines and expectations  

 Consequences, discipline, and tardy policy 

 Attendance policy and concert attire 

 Grading policy  

 Choir and ensemble opportunities  

 Performance Calendar  
 

Remember that in order for the choral department to be continually successful, we must ALL give our 
best effort.  Please feel free to call or e-mail me with any questions you might have.  Best wishes for an 
outstanding school year. 
 
Sincerely, 
 
Andrea Gardner, Choral Director 
agardner@goddardusd.com 
794-4230 
 
 
Classroom Expectations: 

P- Preparation: Be prepared to learn, be on time, and bring all necessary materials. 

R- Respect:  Respect yourself, your peers, instructor, and ALL property. 

I – Integrity:  Complete your own work and do not interfere with the learning of others. 

D- Discipline:  Be in control of your mouth, hands, and feet.  Complete all required tasks by  

    due date. 

E – Excellence: Do your best at ALL times and demonstrate good character. 

*PLEASE no eating or drinking (except water) in class. No chewing gum allowed. 
 
Consequences and Discipline: 
In the event that a student does not adhere to the expectations or rules, the teacher will do the following: 

1. Verbal Warning 
2. Teacher conference with student 
3. Teacher detention; parent notified by teacher 
4. Office referral; Administrative detention; Parent notified 
5. Office referral; ISS; Parent notified 

 
Tardy Policy: 
First Tardy  Warning 
Second Tardy  Detention served and parent notification 
Third Tardy  Turned in to the office – 1 hour Saturday school assigned by principal 
Fourth Tardy  Turned in to the office – 2 hour Saturday school assigned by principal 
ETC… 
 

mailto:agardner@goddardusd.com


Cell Phone/Electronic Device Policy: 
Cell phones and/or other electronic devices are prohibited except for educational purposes or by teacher’s 
permission. 
  
Classroom/Concert Attendance: 
Attendance is important to the success of the group or ensemble. Attendance is part of a student’s daily points.  
If a student misses a rehearsal, you will need to make up the daily bell work and check the lesson plans that 
are posted above the music folders for the day you missed.  
 

Attendance at ALL concert, contests, or performances is required.  Unexcused absence from a performance 

cannot be made up and will result in the lowering of the concert/contest grade.  If a student is excused from a 

concert, they will have an alternative assignment of teacher’s choice to make up the points  The only way to be 

excused from a performance is if the student is absent from school that day or there is an emergency in which 

case the parent/guardian must CALL the teacher prior to the concert.  It is up to the discretion of the teacher 

as to what is excused. 

Concert Attire/GMS Choir T-Shirt 
Each member of the choral department at GMS will be issued a polo shirt, which can also be purchased 
instead of loaned.  The polo shirt will be worn at the Holiday Concert and at ALL vocal contests.  Students are 
responsible for keeping the shirts clean and taken care of.  Shirts must be returned, if not purchased, after the 
vocal contest in the Spring.  If the shirt is ruined or not returned, there will be a $25 replacement fee.   
GMS Choir T-Shirt – Each member of the choral department will need to purchase a choir department t-shirt 
at the beginning of the year that will be worn at some concerts, the final pops concert at the end of the year, 
and any time we are doing a choir activity outside of school.  Parents, friends, and family are welcome to 
purchase a shirt in support of our choir department here at GMS.  
Additional concert attire is listed below: 
Girls:  Black skirt, black pants or black jeans.  If wearing a skirt, it must be at least 2 inches below the knee.  
No sweat pants, athletic pants, or leggings. 
Boys:  Black pants or black jeans.  No sweat pants or athletic pants. 
Shoes:  Please wear close toed black dress shoes or black sneakers. 
*Please allow plenty of time to find these clothing items as some stores will be sold out at the last 
minute.  If you need help finding these items or need financial assistance in getting these items, please 
contact me. 
 
Grading Policy: 

I. Daily Participation 
-Each student will earn a maximum of 10 points each day and as little as 0 points.   

Daily Participation Rubric 

 F (0-5pts) D (6pts) C (7pts) B (8pts) A (9-10pts) 

Active 
Participation 

Never active in 
warm-ups, reading 
music, singing, 
maintaining a 
positive attitude, 
proper choral 
position 

Rarely active in 
warm-ups, reading 
music, singing, 
maintaining a 
positive attitude, 
proper choral 
position 

Sometimes active 
in warm-ups, 
reading music, 
singing, 
maintaining a 
positive attitude, 
proper choral 
position 

Usually active in 
warm-ups, reading 
music, singing, 
maintaining a 
positive attitude, 
proper choral 
position 

Always active in 
warm-ups, reading 
music, singing, 
maintaining a 
positive attitude, 
proper choral 
position 

Preparedness Never arrives on 
time, has music, 
pencil, folder, on 
risers, ready to go 

Rarely arrives on 
time, has music, 
pencil, folder, in 
seat, ready to go 

Sometimes arrives 
on time, has music, 
pencil, folder, in 
seat, ready to go 

Usually arrives on 
time, has music, 
pencil, folder, in 
seat, ready to go 

Always arrives on 
time, has music, 
pencil, folder, in 
seat, ready to go  

Appropriateness Always chews gum, 
eats, distracts, 
talks, disturbs 

Usually chews gum, 
eats, distracts, 
talks, disturbs 

Sometimes chews 
gum, eats, 
distracts, talks, 

Rarely chews gum, 
eats, distracts, 
talks, disturbs 

Never chews gum, 
eats, distracts, 
talks, disturbs 



others during 
rehearsal 

others during 
rehearsal 

disturbs others 
during rehearsal 

others during 
rehearsal 

others during 
rehearsal 

 

      II.  Bell Work, Written Work, Singing Checks 

 -Bell Work: (5pts. Daily)  Each student will be given a Bell Work folder to place in their binders.  Daily 

              bell work, notes, and handouts will need to be kept in the “Bell Work” folder.  Students are  

              responsible for keeping folders organized. Weekly bell work papers are located on the cabinet above 

              the choir music folders. 

            -Written Work:  Periodically throughout the year you will be given short written assignments or        

              activities to complete alone or in groups.  Points will be based on length of assignment or activity. 

            -Singing Checks: (40pts each)  Singing checks are a great way to learn your strengths and show off 

              your skills to the teacher!!  The first one will not be graded and used as a way for the teacher 

              to get to know your voice and so you understand the process.  These take place during class and you  

   will always know a week in advance before a singing check happens.   

 

Singing Check Rubric      

Total Score:_______/40 possible points                          

III. Concert/Contest Grade  
-Attendance and concert behavior determines these points 

a. 100 points possible for each concert attended 
b. 20 points deducted for improper attire 
c. Points will also be deducted for inappropriate behaviors during the performance (this includes 

the performance itself and any time you are acting as an audience member). 
 
 
 
 
 
 

 0-5 pts – Well 
Below 

6pts – Needs 
Improvement 

7pts – Average 8-9 pts – 
Satisfactory 

10 pts - Excellent 

Beat & Rhythm 
Score:_____/10 

Kept a steady beat 
and held 
notes/rests for their 
correct duration less 
than 50% of the 
time. 

Kept a steady beat 
and held notes/rests 
for their correct 
duration less than 
75% of the time 

Kept a steady beat 
and held 
notes/rests for their 
correct duration at 
least 75% of the 
time 

Kept a steady beat 
and held 
notes/rests for their 
correct duration at 
least  85% of the 
time 

Kept a steady beat 
and held 
notes/rests for their 
correct duration at 
least  95% of the 
time 

Pitch 
Score:_____/10 

Changed pitch 
correctly less than 
50% of the time.  
Out of tune or 
didn’t sing. 

Changed pitch 
correctly less than 
75% of the time.  Did 
not sing in tune. 

Changed pitch 
correctly at least 
75% of the time.  
Sang in tune part of 
the time. 

Changed pitch 
correctly at least 
85% of the time.  
Sang in tune most of 
the time. 

Changed pitch 
correctly at least 
95% of the time.  
Sang in tune. 

Tone: 
Score:_____/10 

Tone was very 
unclear.  Didn’t use 
appropriate vowels 
or breath support. 

Tone was muffled 
and/or breathy.  
Rarely used 
appropriate vowels or 
breath support. 

Tone was somewhat 
muffled and/or 
breathy.  Use of 
appropriate vowels 
was inconsistent. 

Tone was clear.  
Used appropriate 
vowels and good 
breath support. 

Tone was very clear.  
Proper breath 
support and 
appropriate vowels 
were used 
consistently. 

Posture: 
Score:_____/10 

Very poor posture.  
Negative body 
language. 

Poor posture such as 
slouching and/or 
hunched shoulders.  
Feet and legs are not 
in proper position. 

Posture was OK, but 
has room for 
improvement. 

Posture was good, 
but not excellent. 

Posture was 
excellent. 



Choir and Ensemble Opportunities: 
 
Middle School Choir 
The middle school choir is an elective class designed to introduce students to singing in three to four vocal 
parts.  These students continue to develop their music theory and history skills while developing their 
musicianship.  This choir performs music in a variety of styles and in a variety of languages. 
 
League Honor Choir 
Any middle school student enrolled in choir will be allowed to audition beginning the second week in 
September to represent their school in the League Honor Choir in November.  Up to 20 students representing 
the various vocal parts may be submitted.  This audition will be recorded.  Other choir teachers will view it and 
make selections based on:  Pitch and rhythm accuracy, diction, phrasing, and tone quality. Audition music 
and information is available from the choir director at the beginning of the school year.  Students who are 
selected as members of the choir will have rehearsals outside of the school day or during class time if time 
allows. 
 
League Choir Festival 
All middle school choir students will attend contest in the Spring to perform as a large ensemble unless 
decided otherwise by the director.  Auditioned ensembles and/or solos are also available (if numbers permit) 
for students interested. 
 
Students wanting to take a solo will be required to do the following: 

*Audition showing that skills in pitch, ability to sing with an accompaniment, and vocal production can 
be determined. 

 *Provide the director with a blank CD or USB flash drive for a rehearsal track of their piece. 
 *Arrange practice times with director to practice the pieces. 
 *Perform the memorized pieces of music for the director by a specified date prior to contest. 
 *Pay a $20 accompaniment fee. 

*Any student who decides not to take a solo to contest after the deadline will be responsible for 
reimbursement of the fees to the school and still must pay the $20 accompaniment fee. 

 

Performance Calendar/Important Dates: 

Thursday, September 7th            Fundraiser Kick Off 

Tuesday, September 26th             Fundraiser Ends 

Monday, October 16th @ 7pm           Fall Concert  GHS Auditorium  

Saturday, November 11th times TBA        PLHC    Haysville West Middle School 

Tuesday, December 5th  @ 7pm                Winter Concert  GMS Gym 

Wednesday, March 7th  times TBA            Large Fest Contest Eisenhower Middle School 

Tuesday, March 13rd @ 7pm                      Spring Concert  GHS Auditorium 

Saturday, May 5th times TBA            Worlds of Fun   Kansas City 

Thursday, May 10th @ 7pm                        Pops Concert  GMS Commons Area 

 



Class Period_________ 
 
 

I have read and understand what is required of me as student and the policies 
and procedures in choir during the 2017-2018 school year. 
 
__________________________            __________ 
        Student Signature                                 Date 
 
I have read and understand what is required of my student and the policies and 
procedures in choir during the 2017-2018 school year. 
 
__________________________            ___________ 
         Parent Signature                                   Date 
 
 
 
 

 
 

 

 
 


