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The primary goals of the Spokane R-VII School District's wellness program are to promote student health, reduce
student overweight/obesity, facilitate student learning of lifelong healthy habits and increase student achievement.
The following procedures will guide the implementation of the district wellness program.

Nutrition Guidelines

The district is commi ed to ensuring that all foods and beverages sold, provided or made available to students on
school campuses during the school day support healthy ea ng and create an environment that reinforces the
development of healthy ea ng habits. For that reason, and as required by law, the district has set the following
nutri on standards for its meal programs, compe ve foods and beverages sold outside the meal programs, and
other foods and beverages provided or made available to students during the school day.

For the purposes of this procedure, the school day is the me period from the midnight before to 30 minutes a er
the official school day. These meal standards do not apply to food sold at other mes, such as evening or weekend
events.

Nutrition Standards for Meal Programs

The food sold to students as part of the district's meal programs will meet the requirements of the U.S. Department
of Agriculture (USDA).

Nutrition Standards for Competitive Foods and Beverages

The foods and beverages sold and served during the school day outside the reimbursable school meal programs
(compe ve foods and beverages) will meet or exceed the USDA Smart Snacks in School (Smart Snacks) nutri on
standards. These standards will apply in all loca ons any me foods and beverages are sold to students during the
school day, which includes, but is not limited to, foods and beverages sold in vending machines, school stores, and
snack or food carts; à la carte op ons in cafeterias; and food and beverages sold through district-sponsored
fundraising, including fundraising by student-initiated groups, unless an exemption applies, as described below.

Fundraising Exemption to Nutrition Guidelines

Unless otherwise prohibited by Board policies or limita ons on marke ng, the following are exemp ons to the rule
requiring that foods sold as fundraisers meet USDA standards:

 

1.         Foods sold off campus, outside the school day or to nonstudents do not have to meet the USDA standards.

 

2.         Foods that do not meet USDA standards and are not intended for consump on at school may be delivered
during the school day, and order forms for such food may be distributed during the school day, to the extent
that these activities otherwise comply with district policies and procedures.

 

3.         Each school building within the district may hold up to five one-day fundraisers per school year on district
property during the school day that involve the sale of foods that do not meet USDA standards.

Nutrition Standards for Foods and Beverages Provided to Students during the School Day

All foods and beverages the district provides or makes available to students during the school day will meet or
exceed the Smart Snacks nutri on standards. This includes, but is not limited to, foods and beverages provided or
made available to students for celebra ons, classroom par es and birthdays, regardless of the source of the food.
The district will provide parents/guardians and district employees a list of foods and beverages that meet the Smart
Snacks nutrition standards and a list of healthy party ideas, including nonfood celebration ideas.

Foods and beverages should not be used as a reward or withheld as punishment.
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Water

Students will have access to safe and unflavored drinking water throughout the school day in every district facility
used by students. Free, safe and unflavored drinking water will be available to students during meal mes in the
places where meals are served.

Nutrition Education

The district's nutri on educa on goal is to ensure that students in Pre-K through grade 12 receive nutri on
educa on that provides the knowledge they need to adopt healthy lifestyles. In order to achieve the nutri on
education goal, the district will:

 

1.         Provide students at all grade levels with adequate nutrition knowledge including, but not limited to:

 

            ►          The benefits of healthy eating.

            ►          Essential nutrients.

            ►          Nutritional deficiencies.

            ►          Principles of healthy weight management.

            ►          Safe food preparation, handling and storage.

 

2.         Provide students with nutrition-related skills that minimally include the ability to:

 

            ►          Plan healthy meals.

 

            ►          Understand and use food labels.

 

            ►          Apply the principles of the USDA's Dietary Guidelines for Americans and MyPlate.

 

            ►          Critically evaluate nutrition information, misinformation and commercial food advertising.

 

            ►          Assess personal eating habits, nutrition goal-setting and achievement.

 

3.         Provide instruc onal ac vi es that stress the appealing aspects of healthy ea ng and are hands-on, behavior
based, culturally relevant, developmentally appropriate and enjoyable. Examples of ac vi es include, but are
not limited to: food preparation, contests, promotions, taste testings, farm visits and school gardens.

 

4.         Encourage district staff to cooperate with local agencies and community groups to provide students with
opportuni es for volunteer work related to nutri on, such as in food banks, soup kitchens or a er-school
programs.
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5.         Provide informa on to all school staff about the symptoms of nutri on-related condi ons such as unhealthy
weight, ea ng disorders and other nutri on-related health problems. Staff members who iden fy students
who may have nutri on-related condi ons will no fy school counselors or student health services staff.
When appropriate, school counselors or student health services staff will provide informa on about these
conditions, including available treatment options, to the student and his or her parents/guardians.

 

6.         Coordinate the food service program with nutri on instruc on. Food service staff should also work closely
with those responsible for other components of the school health program to achieve common goals.

Nutrition Promotion

Nutri on promo on that uses evidence-based techniques to encourage healthy nutri on choices and par cipa on in
school meal programs posi vely influences lifelong ea ng behaviors. Students and staff will receive consistent
nutri on messages throughout district facili es. Nutri on promo on also includes marke ng and adver sing
nutri ous foods and beverages to students and is most effec ve when implemented consistently by school staff,
parents/guardians and the community. The district will promote the importance of good nutri on in its schools and
in the community through one or more of the following activities:

 

1.         Offering healthy eating seminars for parents/guardians.

 

2.         Providing nutri on informa on to parents/guardians via newsle ers, handouts, presenta ons or other
appropriate means.

 

3.         Posting nutrition tips on district websites.

 

4.         Offering appropriate, par cipatory ac vi es, such as cooking lessons or demonstra ons, taste tes ngs, farm
visits and school gardens.

 

5.         Disseminating information about community programs that offer nutrition assistance to families.

 

6.         Pos ng links on district websites to research and ar cles explaining the connec ons between good nutri on
and academic performance.

 

7.         Providing school meals that meet a variety of cultural preferences with a special emphasis on the popula ons
served by the district.

 

8.         Posting menus, including nutrient contents and ingredients, on district and school websites.

If practical, the district will provide information in a language understandable to the parents/guardians.

Physical Activity

Moderate Physical Ac vity  – Low-impact to medium-impact physical exer on designed to increase an individual's
heart rate to rise to at least 75 percent of his or her maximum heart rate. Examples of moderate physical ac vity
include, but are not limited to, running, calisthenics or aerobic exercise. Time spent in recess and physical educa on
counts as moderate physical activity.
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Recess – A structured play environment outside of regular classroom instruc onal ac vi es that allows students to
engage in safe and active free play.

The district's physical ac vity goal is to assist students in learning to value and enjoy physical ac vity as an ongoing
part of a healthy lifestyle by ensuring that every student has the opportunity to develop the knowledge, skills and
desire to perform a variety of physical ac vi es, maintain physical fitness and regularly par cipate in physical
activity. In order to achieve the physical activity goal, the district will:

 

1.         Develop a sequen al program of appropriate physical educa on aligned with Missouri Learning Standards for
every student. The elementary program will provide for:

 

            ►          Thirty minutes of recess per day. Recess may be incorporated into the lunch period, but will be
scheduled before lunch if possible and held outdoors weather permitting.

 

            ►          An average of 200 minutes of moderate physical ac vity each five-day school week or an average of
40 minutes per school day. The program will also provide for 50 minutes per week of physical
education under the supervision of a certified physical education instructor.

 

            ►          The middle school program will provide for moderate physical ac vity during each school week and
3,000 minutes of physical education per year.

 

            ►          The high school program will provide for 1½ units of physical education prior to graduation.

 

All activity will:

 

            ►          Emphasize knowledge and skills for a lifetime of regular physical activity.

 

            ►          Meet the needs of all students, especially those who are not physically skilled or who have special
needs.

 

            ►          Provide a variety of activity choices, feature cooperative as well as competitive activities, and account
for gender and cultural differences in students' interests.

 

            ►          Prohibit exemp ons from physical educa on courses on the basis of par cipa on in an athle c team,
community recreation program, ROTC, marching band or other school or community activity.

 

            ►          Contribute to achieving the goals established in the district's wellness policy and be closely
coordinated with the other components of the overall school health program.

Other School-Based Activities

Indoor Air Quality
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District employees will refrain from using candles, oils, sprays, plug-ins and other sources of fragrance. Pes cides and
cleaning products will be used only in accordance with district policies and procedures.

Mealtimes

Students are not permi ed to leave school campus during the school day to purchase food or beverages. Mealtimes
will comply with the following guidelines:

 

1.         Meal mes will provide students with at least ten minutes to eat a er si ng down for breakfast and 20
minutes after sitting down for lunch.

 

2.         At the elementary level, lunch periods will follow recess periods, if possible.

 

3.         Free, safe and unflavored drinking water will be available to students during meals in the meal service area.

 

4.         Students will have access to hand-washing facilities before they eat meals or snacks.

 

5.         Students will be allowed to converse during meals.

 

6.         The cafeteria will be clean, orderly and inviting.

 

7.         Adequate seating and supervision will be provided during mealtimes.

Oversight and Assessment

The wellness program coordinators and the commi ee are responsible for monitoring implementa on and assessing
the effectiveness of the district wellness program by:

 

1.         Completing the required triennial assessment.

2.         Prioritizing wellness goals and writing work plans for each goal.

3.         Measuring implementation of the district wellness policy and procedure.

4.         Ensuring that the district meets the goals of the wellness policy and procedure.

5.         Reporting to the Board on compliance and progress.

6.         Comparing the district's policy to model policies.

Compliance Indicators

The program coordinators will use the Centers for Disease Control and Preven on (CDC) School Health Index as a
measure of the overall effec veness of the local wellness program. In addi on, the wellness program coordinators
will iden fy at least one other assessment tool, including those available through the USDA or CDC, that provides
measures not covered by the School Health Index. Assessment tools may be locally created.

Policy Review
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Policy Reference Disclaimer:Policy Reference Disclaimer:

As part of its annual periodic report, the commi ee will make recommenda ons for revision of the wellness policy.
The recommenda ons will be based on analysis of the compliance indicators and comparison of the district's policy
to model policies provided, recommended or referenced by the USDA. The Board will revise the wellness policy as it
deems necessary.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 610.010-.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.720, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

42 U.S.C. §§ 1751-1760 Richard B. Russell National School Lunch Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

7 C.F.R. Part 210 National School Lunch Program -
https://simbli.eboardsolutions.com/SU/iX5NnUChM2ybPTJuCUlG2w==

Cross ReferencesCross References DescriptionDescription

DJF-1 PURCHASING -
https://simbli.eboardsolutions.com/SU/Ooy4qAoyHnrTyzf05P0TslshQ==

DJF-1-AP(1) PURCHASING -
https://simbli.eboardsolutions.com/SU/7JSGCslshhLNs6hfKYjUWZplusmg==

EF FOOD SERVICE MANAGEMENT -
https://simbli.eboardsolutions.com/SU/0iMdFYSqaEIL9Bi1ypleEQ==

EF-AP(1) FOOD SERVICE MANAGEMENT - (Meal Charges) -
https://simbli.eboardsolutions.com/SU/I2F0So3PISryJplusEvQjPj2A==

EFB FREE AND REDUCED-PRICE FOOD SERVICE -
https://simbli.eboardsolutions.com/SU/ZXyE1FSrD4D9yEP2bnOMNg==

GCL PROFESSIONAL STAFF DEVELOPMENT OPPORTUNITIES -
https://simbli.eboardsolutions.com/SU/gkhiXpP9NsdR1Gt9N1rFhA==

IGAEA TEACHING ABOUT DRUGS, ALCOHOL AND TOBACCO -
https://simbli.eboardsolutions.com/SU/M5DQia5pT8MXslshrMfi6S5Pg==

IGAEA-AP(1)
TEACHING ABOUT DRUGS, ALCOHOL AND TOBACCO - (Tobacco Use
Prevention Education) -
https://simbli.eboardsolutions.com/SU/hZCnf7RmURplusrNRkJIplusplusL2g==

IGBC PARENT AND FAMILY INVOLVEMENT AND ENGAGEMENT -
https://simbli.eboardsolutions.com/SU/pCHzYZEoBdcDqN1BYtKahg==

IGDF STUDENT FUNDRAISING -
https://simbli.eboardsolutions.com/SU/L1fOVlenal1nKmmEjrwiaw==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==
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Administrative Procedure BBB-1-AP(1): SCHOOL BOARD ELECTIONSAdministrative Procedure BBB-1-AP(1): SCHOOL BOARD ELECTIONS Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 10/21/2021 | Last Reviewed Date:| Last Reviewed Date: 10/21/2021

To prepare for candidate filing, the board secretary or designee will:
 

1. Prior to the seventeenth Tuesday before the election, publish notice in a newspaper of general circulation of
the opening and closing filing date, the positions to be filled, the length of terms and the proper place for filing.
(See BBB-AF1.)

 

2. Prepare a declaration of candidacy form for every term length for which candidates may file so that the form is
ready to provide to candidates. (See BBB-AF2.)

 

3. Prepare a written notice to candidates of their obligation to file a financial interest statement so that the form
is ready to provide to candidates. (See BBB-AF4.)

 

4. Obtain a summary of laws from the Missouri Ethics Commission (MEC) to provide to candidates.

 

5. Prepare a written statement for candidates to sign acknowledging that they have received the MEC's summary
of laws and a written notice of their obligation to file a financial interest statement. (See BBB-AF3.)

 

6. Obtain copies of the Missouri Department of Revenue's Candidate's Affidavit of Tax Payments and Bonding
Requirements form to provide to candidates.

 

7. Clearly designate where candidates must form a line to file.

 

8. Random Drawing Option: If the district has chosen to place candidates who file on the first day on the ballot
by random drawing, make sure there is a container of consecutive numbers available from which candidates
may draw on the first day of filing.

When candidates file for the election, the district will provide them with:
 

1. A copy of a summary of laws from the MEC.

 

2. Written notice of the candidate's obligation to file a financial interest statement, pursuant to state law.

 

3. A copy of the Missouri Department of Revenue's Candidate's Affidavit of Tax Payments and Bonding
Requirements form.

When candidates file for the election, they must sign the following documents, which will be kept in the district's
files:
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Policy Reference Disclaimer:Policy Reference Disclaimer:

 

1. A declaration of candidacy form. If there is a position for less than a three-year term, candidates must decide
for which position they will run when filing and sign the corresponding declaration of candidacy form. (See
BBB-AF2.)

 

2. A statement acknowledging that they have received the MEC's summary of laws and a written notice of their
obligation to file a financial interest statement. (See BBB-AF3.)

 

Certifying the Election
Not later than 5:00 p.m. on the tenth Tuesday prior to the election, the district must notify the election authority
(county clerk or election commission) in writing of the election, specifying the name of the school district and
providing the legal notice required to be published prior to the election (date and time of the election and a sample
ballot). The notice may be accepted by facsimile if the original copy of the notice and certified copy of the legal
notice to be published are received within three business days of the facsimile transmission.
 

No Election

If the number of candidates filing at no me exceeded the number of posi ons to be filled in the elec on, there will
be no elec on. Instead, the board secretary or designee will no fy the elec on authority by le er that there will not
be an election in accordance with law. (See BBB-AF5.)

Note:   The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 105-483-.487, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 115.121-.127, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§105.973, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§115.453, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§137.073, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.261, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.291, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.341, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.371, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.381, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§162.459, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§493.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Ch. 130, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

FEDERAL COURT
Jackson County Bd. of Election Commisioners v. Paluka, 13 S.W.3d 684
(Mo. Ct. App. 2000) -
https://simbli.eboardsolutions.com/SU/I0UlumposmRT2fK5NSlfpg==

Cross ReferencesCross References DescriptionDescription

AA SCHOOL DISTRICT LEGAL STATUS -
https://simbli.eboardsolutions.com/SU/CD34RVl9rP6TMfnplus0UZxIg==
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Administrative Procedure CFB-AP(1): EVALUATION OF PRINCIPALSAdministrative Procedure CFB-AP(1): EVALUATION OF PRINCIPALS Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/21/2014 | Last Revised Date:| Last Revised Date: 11/16/2015

The principal evalua on process will consist of a forma ve and a summa ve evalua on administered by the
superintendent or designee ("evaluator") in accordance with Board policy.

Formative Evaluation

The purpose of the forma ve evalua on is to provide the principal informa on and feedback designed to improve his
or her effec veness as principal. The evaluator and the principal will meet regularly during the forma ve evalua on
period to discuss the principal's progress toward identified areas of focus or quality indicators.

The evaluator and the principal will coopera vely iden fy two or three areas of focus or quality indicators based on
the Missouri Leader Standards for the upcoming school year's evalua on. At least one indicator will address student
growth as determined by building-level data. These decisions will be made within the first six weeks of employment
for new principals and at the end of the previous school year, or in conjunc on with the previous year's summa ve
evaluation, for a returning principal.

The chosen areas of focus or quality indicators must be aligned with the district's current Comprehensive School
Improvement Plan (CSIP) and, where applicable, building improvement plans (BIPs). The areas of focus or quality
indicators may be changed by the evaluator throughout the year as circumstances dictate.

The evaluator and the principal will:

 

1.         Establish a baseline score for each chosen area of focus or quality indicator. The baseline ra ng is determined
by considering evidence of commitment, prac ce and impact. This evidence will be used to iden fy the
principal's current level of performance.

 

2.         Coopera vely develop a growth plan for each iden fied area of focus or quality indicator. The purpose of the
growth plan is to move from a lower level of performance to a higher one. For example, the growth plan for a
principal iden fied as "developing" on a par cular indicator or area of focus would include strategies for the
principal to move to proficiency.

 

3.         Meet regularly to assess progress on the growth plan.

 

4.         Iden fy the student growth measures to be used in the evalua on process. Mul ple student growth measures
including, but not limited to, both forma ve and summa ve student assessments, will be used to determine
student growth. Statewide assessments will be used as a measure when applicable to the principal's
assignment, but will not be the sole measure. Statewide assessment data must measure student growth over
two points in me. All measures used in the evalua on process must allow for the comparison of data over
several years.

The principal will be responsible for providing evidence of growth on the chosen indicators or areas of focus
throughout the formative evaluation process.

Summative Evaluation

The summa ve evalua on incorporates all the evidence accumulated through the forma ve evalua on process to
determine the principal's level of growth in the iden fied areas of focus or quality indicators. It reflects the
evaluator's final assessment of the principal's performance for the evaluation period.

The evaluator will determine the amount of growth by the principal over the established baseline score and the
overall level of performance of the principal. In addi on, the evaluator will determine the impact the principal has
made on student performance as evidenced by the chosen student growth measures.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

This summa ve evalua on will be presented to the principal no later than February 1 unless extenua ng
circumstances exist. The principal will be given the chance to respond in wri ng to any item on the evalua on. A
copy of the summative evaluation will be provided to the principal.

Other Evaluation Factors

Nothing in this evalua on process prevents the superintendent or the evaluator, if someone other than the
superintendent, from addressing concerns related to a principal's performance as they arise throughout the year.
When a concern involving a principal is brought to the a en on of the evaluator or the superintendent, he or she
will determine whether the concern requires a modifica on to the selected areas of focus or quality indicators or
whether a separate ac on is necessary or more appropriate. If the evaluator is someone other than the
superintendent, the evaluator and superintendent will work together to correct the matter.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§161.855. RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.201, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.410, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R.20-400.375 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Cross ReferencesCross References DescriptionDescription

GBL PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/UMzLRVk3meTmesyAtFinxw==

GBL-AP(1) PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/K7l0dYQQtDtSmBF85uIprA==
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Administrative Procedure DC-1-AP(1): TAXING AND BORROWING AUTHORITY ANDAdministrative Procedure DC-1-AP(1): TAXING AND BORROWING AUTHORITY AND
LIMITATIONS - (Bond Compliance—Includes a Continuing Disclosure Provision)LIMITATIONS - (Bond Compliance—Includes a Continuing Disclosure Provision)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/23/2019 | Last Revised Date:| Last Revised Date: 10/15/2020 | Last Reviewed Date:| Last Reviewed Date: 10/15/2020

This document is the compliance procedure for the Spokane R-VII School District.

Definitions

Annual Compliance Checklist – A ques onnaire and/or checklist described in this compliance procedure that is
completed each year for an issue of tax-advantaged obligations.

Annual Report – The district's audited financial statements (or unaudited financial statements as permi ed by the
con nuing disclosure undertaking for the disclosure obliga ons) and certain other financial informa on and opera ng
data required by the continuing disclosure undertaking to be filed annually on EMMA for the disclosure obligations.

Board – The Board of Education of the Spokane R-VII School District.

Bond Compliance Officer  – The individual serving as bond compliance officer when appropriate. The bond compliance
officer is the superintendent.

Bond Counsel – A law firm selected by the district to provide a legal opinion regarding the tax status of interest on
tax-advantaged obligations as of the issue date or the law firm selected to advise regarding matters referenced in this
compliance procedure.

Bond-Restricted Funds  – The funds, accounts and investments that are subject to arbitrage rebate and/or yield
restric on rules that have been iden fied in the tax compliance agreement for an issue of tax-advantaged
obligations.

Bonds – Includes both disclosure obligations and tax-advantaged obligations.

Bond Transcript  – The "transcript of proceedings" or other similar tled set of documents assembled by bond counsel
following the issuance of tax-advantaged obligations.

Code – The Internal Revenue Code, as amended.

Compliance Procedure – This tax-exempt financing compliance procedure.

Con nuing Disclosure Compliance File  – Documents and records that may consist of paper and electronic medium,
maintained for the disclosure obligations, consisting of:

 

1.         A description of the deadline applicable to each annual report;

 

2.         A description of the financial information and operating data required to be included in each annual report;

 

3.         A list of material events requiring an event no ce under the con nuing disclosure undertaking for each series
of disclosure obligations; and

 

4.         Informa on about the district's compliance during the prior five years with the con nuing disclosure
undertaking then in effect.

Con nuing Disclosure Undertaking – The con nuing disclosure agreement(s), con nuing disclosure undertaking(s),
con nuing disclosure instruc ons or other wri en cer fica on(s) and agreements entered into by the district for the
purpose of assisting the underwriters of such disclosure bonds in complying with the Rule.
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Cost or Costs – All costs and expenses paid for the acquisi on, design, construc on, equipping or improvement of a
project facility or costs of issuing tax-advantaged obligations.

Disclosure Obliga ons – Any outstanding bond, note, installment sale agreement, lease or cer ficate for which the
district entered into or enters into a con nuing disclosure undertaking in connec on with the issuance. All disclosure
obligations that are outstanding and subject to this compliance procedure are listed in this procedure.

District – Spokane R-VII School District.

EMMA – The Electronic Municipal Market Access system for municipal securi es disclosures established and
maintained by the MSRB, which can be accessed at www.emma.msrb.org
(https://simbli.eboardsolutions.com/SU/LslshIwZoplusbpqplusteByYm6Ingw==) , or any successor system
designated as the means through which municipal securities disclosures are submitted to the MSRB.

Event No ce  – No ce of the occurrence of an event for which no ce is required by the con nuing disclosure
undertaking to be filed on EMMA.

Final Wri en Alloca on  – The final wri en alloca on of tax-advantaged obliga ons proceeds prepared pursuant to
this compliance procedure.

Financed Assets – That part of a project facility treated as financed with proceeds of tax-advantaged obliga ons, as
reflected in a final wri en alloca on or, if no final wri en alloca on was prepared, the accoun ng records of the
district and the tax compliance agreement for the issue of tax-advantaged obligations.

Intent Resolu on  – A resolu on of the Board sta ng 1) the intent of the district to finance all or a por on of the
project facility, 2) the expected maximum size of the financing and 3) the intent of the district to reimburse the costs
paid by the district from proceeds of the tax-advantaged obligations.

IRS – The Internal Revenue Service.

Material Events – Any of the events listed in the applicable con nuing disclosure undertaking as currently reflected in
this compliance procedure.

MSRB – The Municipal Securi es Rulemaking Board, or any successor repository designated as such by the SEC in
accordance with the Rule.

Placed in Service – That date (as determined by the bond compliance officer) when the project facility is complete and
is actually used at a level substantially as originally designed.

Primary Disclosure Document – Any official statement or offering document rela ng to an offering or remarke ng of
disclosure obligations by or on behalf of the district after the implementation of this procedure.

Project Facility  – All tangible or intangible property financed in whole or in part with tax-advantaged obliga ons that
is func onally related or integrated in use, that is located on the same physical site or proximate sites, and that is
expected to be placed in service within a one-year period.

Rebate Analyst  – The rebate analyst for the tax-advantaged obliga ons selected pursuant to the tax compliance
agreement.

Regulations – Regula ons issued by the U.S. Treasury Department to implement the provisions of Code §§ 103 and
141-150 applicable to tax-advantaged obligations.

The Rule – Rule 15c2-12 adopted by the SEC under the Securities and Exchange Act of 1934, as amended.

SEC – The Securities and Exchange Commission.

Tax-Advantaged Obliga on(s)  – Any bond, note, installment sale agreement, lease or cer ficate intended to be a debt
obliga on of the district or another poli cal subdivision or government instrumentality, the proceeds of which are to
be loaned or otherwise made available to the district, and the interest on which is excludable from gross income for
federal income tax purposes or 1) a Build America Bond; 2) a Qualified School Construc on Bond; 3) a Qualified
Zone Academy Bond; or 4) a Recovery Zone Economic Development Bond. A list of all tax-advantaged obliga ons
that are outstanding and subject to this compliance procedure as of the date of ini al adop on of this procedure
appears at the end of this document.
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Tax-Advantaged Obliga on File  – Documents and records that may consist of paper and electronic medium that are
maintained for each tax-advantaged obliga on. Each tax-advantaged obliga on file will include the following
information, if applicable:

 

1.         Intent resolution.

 

2.         Bond transcript.

 

3.         Final wri en alloca on and/or all available accoun ng records related to the project facility showing
expenditures allocated to the proceeds of a tax-advantaged obliga on and expenditures (if any) allocated to
other sources of funds.

 

4.         All rebate and yield reduc on payment calcula ons performed by the rebate analyst and all investment
records provided to the rebate analyst for the purposes of preparing the calculation.

 

5.         Forms 8038-T together with proof of filing and payment of rebate.

 

6.         Investment agreement bid documents (unless included in the bond transcript) including:

 

            ►          Bid solicitations, bid responses and certificate of broker;

 

            ►          Wri en summaries of reasons for devia ons from the terms of the solicita on that are incorporated
into the investment agreement; and

 

            ►          Copies of the investment agreement and any amendments.

 

7.         Any item required to be maintained by the terms of the tax compliance agreement involving the use of the
project facility or expenditures related to tax compliance for the tax-advantaged obligations.

 

8.         Any opinion of bond counsel regarding the tax-advantaged obligations not included in the bond transcript.

 

9.         Amendments, modifications or substitute agreements to any agreement contained in the bond transcript.

 

10.       Any correspondence with the IRS rela ng to the tax-advantaged obliga ons, including all correspondence
rela ng to an IRS audit of the tax-advantaged obliga ons, or any proceedings under the tax-advantaged
obligations Voluntary Closing Agreement Program (VCAP).
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11.       Any available ques onnaires or correspondence substan a ng the use of the project facility in accordance
with the terms of the tax compliance agreement for the tax-advantaged obligations.

 

12.       For refunding bond issues, the tax-advantaged obligation file for the refunded tax-advantaged obligations.

Tax Compliance Agreement  – The federal tax cer ficate, tax compliance agreement, arbitrage agreement, arbitrage
cer ficate or other wri en cer fica on or agreement of the district se ng out representa ons and covenants for
satisfying the post-issuance tax compliance requirements for an issue of tax-advantaged obligations.

Purpose and Scope

The district recognizes that:

 

1.         The IRS has stated that all issuers of tax-advantaged obliga ons should have separate wri en procedures
regarding ongoing compliance with federal tax requirements for tax-advantaged obligations; and

 

2.         The issuance of disclosure obliga ons involves accessing the public capital markets and involves certain
obliga ons arising out of the federal securi es laws, including entering into the con nuing disclosure
undertaking and properly communicating with investors.

The district is commi ed to full compliance with the federal tax and securi es law requirements for all of its
outstanding and future tax-advantaged obliga ons. This compliance procedure is adopted by the governing body to
comply with the IRS and SEC directives and improve tax and securities law compliance and documentation.

This compliance procedure applies to all bonds currently outstanding and all tax-advantaged obliga ons issued in the
future. If the provisions of this compliance procedure conflict with a tax compliance agreement, a con nuing
disclosure undertaking or any other specific wri en instruc ons of bond counsel, the terms of the tax compliance
agreement, the con nuing disclosure undertaking or specific wri en instruc ons of bond counsel will supersede and
govern in lieu of this compliance procedure. Any excep on to this compliance procedure required by bond counsel
as part of a future issue of tax-advantaged obliga ons will be incorporated in the tax compliance agreement for the
future issue. Any requirements imposed on the district in the tax compliance agreement will be noted by the bond
compliance officer and incorporated into the annual compliance checklist. The district acknowledges that the
continuing disclosure undertaking may also apply to one or more issues of taxable securities issued by the district.

Bond Compliance Officer

The bond compliance officer is responsible for implemen ng this compliance procedure. The bond compliance
officer will:

 

1.         Work with other employees who use the project facility to assist in implementing the compliance procedure.

 

2.         Consult with bond counsel, district legal counsel, accountants, tax return preparers and other outside experts
to the extent necessary to carry out the purposes of this compliance procedure.

 

3.         When appropriate and upon approval of the Board, a end district-relevant tax-exempt financing training
programs offered by the IRS or other industry professionals.

 

4.         When appropriate and with other district employees under the direc on of the bond compliance officer,
a end training offered by the SEC, the MSRB, bond counsel or other industry professionals regarding
securities law and disclosure requirements applicable to the district.
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5.         Report to the Board as necessary, but at least annually, regarding implementa on of this compliance
procedure and any recommended changes or amendments to this compliance procedure.

Any me an individual ac ng as the bond compliance officer passes the responsibili es for carrying out the
provisions of this compliance procedure to another individual, the district will ensure the incoming individual ac ng
as the bond compliance officer is trained on how to implement this compliance procedure to ensure the district's
con nued compliance with this procedure and all tax compliance agreements for all outstanding tax-advantaged
obligations.

Currently Outstanding Tax-Advantaged Obligations

As soon as prac cal, the bond compliance officer will a empt to assemble as much of the tax-advantaged obliga on
file as is available for all tax-advantaged obliga ons outstanding as of the ini al approval date of this compliance
procedure.

As soon as prac cal following the implementa on of this compliance procedure, the bond compliance officer will
work with bond counsel and/or legal counsel to the district to complete annual compliance checklists for all
outstanding tax-advantaged obligations.

In the event the bond compliance officer determines any deficiency in compliance with a tax compliance agreement
for any outstanding tax-advantaged obliga ons, the bond compliance officer will follow the procedures described in
Treasury Regula ons or the Tax-Exempt Bonds VCAP to remediate the noncompliance. If remedia on of the
noncompliance requires the district to submit a request under VCAP, the bond compliance officer will undertake this
step only after reporting the violation to the Board and obtaining its approval.

Compliance Procedure for New Issues of Tax-Advantaged Obligations

New tax-advantaged obligation financings are those issued on or after the date of initial approval of this procedure.

Prior to Issuance of Tax-Advantaged Obligations

Direc ons to Bond Counsel  – The bond compliance officer will provide a copy of this compliance procedure to bond
counsel with direc ons for bond counsel to structure the documenta on and procedural steps taken prior to issuing
the tax-advantaged obliga ons so that they conform to the requirements of this compliance procedure, except to
the extent bond counsel determines that different procedures are required. The bond compliance officer will consult
with bond counsel so that the appropriate provisions are made to fund or reimburse the district's costs and expenses
incurred to implement this compliance procedure.

Tax Compliance Agreement  – Each issue of tax-advantaged obliga ons will include a tax compliance agreement. The
tax compliance agreement will: 1) describe the project facility and the an cipated financed assets; 2) iden fy all
bond-restricted funds and provide for arbitrage and rebate compliance; 3) for new money financings, require a final
wri en alloca on; and 4) contain a form of the annual compliance checklist for the issue of tax-advantaged
obliga ons. The bond compliance officer will confer with bond counsel and the district's counsel regarding the
meaning and scope of each representation and covenant contained in the tax compliance agreement.

Preliminary Cost Alloca ons  – The bond compliance officer, in consulta on with bond counsel, will prepare a
preliminary cost alloca on plan for the project facility. The preliminary cost alloca on plan will iden fy the assets
and expected costs for the project facility and, when necessary, will break out the por ons of costs that the district
expects to finance with proceeds of tax-advantaged obliga ons, financed assets and the por ons, if any, expected to
be financed from other sources.

Tax Review with Bond Counsel  – Prior to the sale of the tax-advantaged obliga ons, the bond compliance officer and
bond counsel will review this compliance procedure together with the dra  tax compliance agreement to ensure that
any tax compliance issues in the new financing are adequately addressed by this compliance procedure and/or the
tax compliance agreement. In the event bond counsel determines that this compliance procedure conflicts with—or
must be supplemented to account for—special issues or requirements for the tax-advantaged obliga ons, the bond
compliance officer will ask bond counsel to include the wri en modifica ons or addi ons to the final tax compliance
agreement. The bond compliance officer will request that the bond counsel prepare an annual compliance checklist
for use in monitoring the ongoing compliance requirements for the issue of tax-advantaged obligations.

Accounting and Recordkeeping
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Accoun ng for New Money Projects  – The bond compliance officer will be responsible for accoun ng for the
investment and alloca on of proceeds of the tax-advantaged obliga ons. The bond compliance officer will establish
separate accounts or subaccounts to record expenditures for costs of the project facility. When appropriate, the
bond compliance officer may use accounts established as part of the district's financial records for this purpose. In
recording costs for the project facility, the bond compliance officer will ensure that the accoun ng system will
include the following information:

 

1.         Iden ty of person or business paid, along with any other available narra ve descrip on of the purpose for the
payment;

 

2.         Date of payment;

 

3.         Amount paid; and

 

4.         A number or other identifying reference.

Accoun ng for Refunded Bonds and Related Refunded Bond Accounts  – For tax-advantaged obliga ons that refund
prior issues, the tax compliance agreement will set out special accoun ng and alloca on procedures for the proceeds
of the financing and, if necessary, proceeds of the refinanced debt.

Tax-Advantaged Obliga on File  – The bond compliance officer will be responsible for assembling and maintaining the
tax-advantaged obligation file.

Final Allocation of Bond Proceeds

Bond Compliance Officer Responsible for Preparation of Final Written Allocation: Timing – The bond compliance officer is
responsible for making a wri en alloca on of proceeds to expenditures and the iden fica on of financed assets. This
process will be memorialized in the final wri en alloca on. For a new money financing, the bond compliance officer
will commence this process as of the earliest of 1) the requisi on of all proceeds of the tax-advantaged obliga ons
from any segregated account funded with those proceeds; 2) the date the project facility has been substan ally
completed; or 3) four and one-half years following the issue date of the tax-advantaged obliga ons. For tax-
advantaged obliga ons issued only to refund a prior issue of tax-advantaged obliga ons, the bond compliance officer
will work with bond counsel to prepare and/or document the final wri en alloca on for the project facility financed
by the refunded tax-advantaged obliga ons in accordance with the advice of bond counsel and include it in the tax
compliance agreement.

Contents and Procedure  – The bond compliance officer will consult the tax compliance agreement and, if necessary,
contact bond counsel to seek advice regarding any special alloca on of tax-advantaged obliga on proceeds and
other district moneys to the costs of the project facility. If no special alloca on is required or recommended, the
bond compliance officer will allocate costs of the project facility to the proceeds of the tax-advantaged obliga ons in
accordance with the district's accoun ng records. Each final wri en alloca on will contain the following: 1) a
reconcilia on of the actual sources and uses to costs of the project facility; 2) the percentage of the cost of the
project facility financed with proceeds of the tax-advantaged obliga ons (sale proceeds plus any investment earnings
on those sale proceeds); 3) the project facility's placed-in-service date; 4) the es mated economic useful life of the
project facility; and 5) any special procedures to be followed in comple ng the annual compliance checklist (e.g.,
limi ng the annual compliance checklist to specific areas of the project facility that the final wri en alloca on or the
tax compliance agreement treats as having been financed by tax-advantaged obligations).

Finalize Annual Compliance Checklist  – As part of the prepara on of the final wri en alloca on, the bond compliance
officer will update the dra  annual compliance checklist contained in the relevant tax compliance agreement. The
bond compliance officer will include reminders for all subsequent arbitrage rebate computa ons required for the tax-
advantaged obligations in the annual compliance checklist.

Review of Final Wri en Alloca on and Annual Compliance Checklist  – Each final wri en alloca on and annual
compliance checklist will be reviewed by district legal counsel or bond counsel for sufficiency and compliance with
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the tax compliance agreement and this compliance procedure. Following the comple on of the review, the bond
compliance officer will execute the final written allocation.

Ongoing Monitoring Procedures

Annual Compliance Checklist

An annual compliance checklist will be completed by the bond compliance officer each year following comple on of
the final wri en alloca on. Each annual compliance checklist will be designed and completed for the purpose of
iden fying poten al noncompliance with the terms of the tax compliance agreement or this compliance procedure
and obtaining documents (such as investment records, arbitrage calcula ons, or other documenta on for the project
facility) that are required to be incorporated in the tax-advantaged obliga on file. The bond compliance officer will
refer any responses indica ng a viola on of the terms of the tax compliance agreement to district legal counsel or
bond counsel and, if recommended by counsel, will follow the procedure described herein to remediate the
noncompliance.

Arbitrage and Rebate Compliance

The bond compliance officer will monitor the investment of bond-restricted funds and provide investment records to
the rebate analyst on a mely basis. The bond compliance officer will follow the direc ons of the rebate analyst with
respect to the preparation of and the timing of rebate or yield reduction computations.

Continuing Disclosure

Compliance File

The bond compliance officer shall compile and maintain the con nuing disclosure compliance file. Within 120 days
a er the end of each district fiscal year, the bond compliance officer will complete the annual con nuing disclosure
compliance checklist and update the con nuing disclosure compliance file as indicated by the annual con nuing
disclosure compliance checklist.

If the bond compliance officer iden fies any noncompliance with the con nuing disclosure undertaking as a result of
the annual review or otherwise, the bond compliance officer shall promptly take steps to remedy the noncompliance,
including by making any necessary remedial filings. In the event the bond compliance officer iden fies any such
noncompliance, the bond compliance officer shall update the con nuing disclosure compliance file to reflect the
noncompliance in the district's five-year history of compliance.

Issuance of New Disclosure Obligations

The bond compliance officer will review a dra  of the primary disclosure document for each new issue of disclosure
obliga ons. The district is primarily responsible for the accuracy and completeness of the informa on in the primary
disclosure document rela ng to the district. The bond compliance officer will coordinate the district's efforts to
ensure that the informa on in each primary disclosure document rela ng to the district does not contain any untrue
statements of a material fact or omit to state any material fact necessary to make the statements contained therein,
in light of the circumstances under which they were made, not misleading.

In the review and prepara on of primary disclosure documents, the bond compliance officer shall consult with
internal or external counsel, other appropriate officials and district employees and agents. The bond compliance
officer may designate internal or external counsel, other officials or district employees or agents, as appropriate, to
assist in the prepara on of each primary disclosure document or por ons thereof and should discuss with internal or
external counsel ques ons rela ng to the material accuracy and completeness of any informa on included in any
primary disclosure document.

The bond compliance officer will review any statement in a primary offering document related to the district's past
compliance with the con nuing disclosure undertaking to determine whether such primary offering document
accurately describes such past compliance.

The bond compliance officer will review each con nuing disclosure undertaking related to a new issuance of
disclosure obliga ons. If necessary, the bond compliance officer will confer with bond counsel or other counsel
regarding the meaning and scope of each obligation contained in the continuing disclosure undertaking.

As soon as prac cable a er the issuance of any new disclosure obliga on, the bond compliance officer will be
responsible for updating the continuing disclosure compliance file to reflect the issuance of such new disclosure.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

Annual Report Preparation and Submission

The bond compliance officer will prepare or cause the prepara on of the annual report and cause the annual report
to be filed with the MSRB on EMMA each year before the deadline required by the con nuing disclosure
undertaking. If the district has engaged a third party to submit the annual report on the district's behalf, the bond
compliance officer will request and review confirmation that such filing has been timely made as required.

Event Notice Submissions

As necessary, the bond compliance officer shall coordinate with those other district employees and agents most
likely to become aware of the occurrence of a material event to ensure such employee or agent promptly notifies the
bond compliance officer upon the occurrence of a material event.

A er obtaining actual knowledge of the occurrence of any event that the bond compliance officer believes may
cons tute an event requiring an event no ce, the bond compliance officer will consult with counsel to determine
whether an event no ce is required under the con nuing disclosure undertaking. If it is determined that an event
notice is required, the bond compliance officer will cause the event notice to be filed on EMMA.

List of Bonds Covered by this Compliance Procedure

[District should insert list of all outstanding bonds.]

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 67.110, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 108.150-.280, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§137.010, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§137.072, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§137.100, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§137.243, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§137.245, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.121, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.121-.301, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.131, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.141, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.151, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§164.161, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.191, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.201, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.221, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.231, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.241, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.251, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.261, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.271, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.281, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§164.291, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.011, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.131, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.141, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§177.088, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const. art.VI § 26(b) State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const. art.X §§ 11(b) State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const. art.X §§ 11(c) State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MSIP ReferencesMSIP References DescriptionDescription

G-8 MSIP STANDARDS -
https://simbli.eboardsolutions.com/SU/S0bzILx4sBCbA6juaIeHdA==

Cross ReferencesCross References DescriptionDescription

BBBB SCHOOL BOARD BALLOT ISSUES -
https://simbli.eboardsolutions.com/SU/1zplusenNBJMI0zCzzPklplusslshGg==
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Administrative Procedure DD-AP(1): GRANTS - (State and Federal ProgramsAdministrative Procedure DD-AP(1): GRANTS - (State and Federal Programs
Administration)Administration)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

Securing Grants

Steps to be followed in securing grants are:

1.         Based on the district's Comprehensive School Improvement Program (CSIP), identify an area in need
of improvement that may be helped through outside funds.

2.         Match the need or problem with a funding source that subscribes to a relevant purpose.

3.         Study the background, resources and funding prospects of the agency.

4.         Clear with the superintendent or designee the general idea for a proposal.

5.         Involve prospective participants in planning for a proposal. Secure parents' written permission if
children are to be involved in experimental types of instruction (see JHDA).

6.         Prepare the application using the format and following the timeline prescribed by the funding agency.

7.         Discuss the funding of personnel, including the project director, with the personnel director, making
sure to apply for full outside funding of all fringe benefits, including unemployment insurance.

8.         Submit copies of the grant application to the superintendent for recommendation to the Board for
approval. If matching funds or resources are required, discuss the district's obligations with the
superintendent or designee to ensure adequate resources are available.

9.         If approved, complete the process of submission to the funding agency and its subsidiaries as required
and provide copies to participants.

All grants must be approved by the Board of Educa on prior to submission. Match-free grants for individual
teachers or groups of teachers must be approved by the building principal prior to submission.

* * * * * * *

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

Cross ReferencesCross References DescriptionDescription

BBFA
BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL
DISCLOSURE -
https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

GBCA STAFF CONFLICT OF INTEREST -
https://simbli.eboardsolutions.com/SU/Nr8JJkIzZ8ZpdWmZr6lJeA==

GCD-1 PROFESSIONAL STAFF RECRUITING AND HIRING -
https://simbli.eboardsolutions.com/SU/UAhwlHqLoNdHbzk4MPbk5w==

GDC-1 SUPPORT STAFF RECRUITING AND HIRING -
https://simbli.eboardsolutions.com/SU/6MJSSvvDIc2PlFuPwu0XjA==
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Administrative Procedure DI-AP(1): FISCAL ACCOUNTING ANDAdministrative Procedure DI-AP(1): FISCAL ACCOUNTING AND
REPORTING/ACCOUNTING SYSTEMREPORTING/ACCOUNTING SYSTEM

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 02/19/2007

All moneys collected within the district's schools shall be handled in a proper fiscal manner and prudently
safeguarded.

Money collected for any purpose will be submi ed to the school principal or designee, who will provide for
its proper deposit. Money should never be le  in a desk, classroom or common access area of an office.
When a teacher or other school employee collects money, that employee shall be held responsible for that
money until the employee turns it over to a person responsible for receiving and depositing money.

Management of Collected Funds

All money collected by staff members will be counted by two (2) staff members, and two (2) copies of a
wri en accoun ng will be prepared. One of the staff members will place the money and one (1) copy of the
accoun ng in a cash box designed to lock upon closure. The staff members will not be provided a key to the
box. The staff members should retain the other copy of the accounting.

Each building principal will designate and train one (1) or more staff members to act as designated depositors
of moneys collected in their buildings. These staff members will have access to forms of deposit available
after hours such as a safe in the building or a bank after-hours deposit box.

One of these designated depositors will be assigned to pick up the funds collected at an event or fundraising
ac vity and deposit them in the designated place. If the staff member who collected the money is also
designated to receive and deposit money, he or she may also deposit the locked box or bag in the
appropriate place.

If possible, security assigned to the event or the administrator supervising the event will be responsible for
receiving and deposi ng the money collected. For large sums of money, the district will call for a law
enforcement escort to the deposit location.

Student Activity Funds

Moneys raised through district-sponsored fundraising as defined in Board policy will be deposited in
accordance with these procedures in one of the funds authorized by state law and withdrawn only in the
manner prescribed by state law.

In addi on, reports such as the annual report of the secretary of the Board of Educa on to the State Board
of Educa on shall not reflect the ac vi es accounts in per-pupil costs; however, ac vity expenditures that
are supported in full or part by revenue directly derived from tax receipts must be reflected as auxiliary
service expenditures.

Expenditures

1.         Sponsors wishing to make purchases for district-sponsored student activities must submit an
expenditure request on a purchase order form to the school principal.

2.         This purchase order, upon approval, represents the sponsors' authority to make the purchase.

3.         Upon delivery of the item purchased and submission of a copy of the invoice or delivery ticket
properly noting receipt of the item to the Board of Education, the Board will then be in a position to
authorize the payment of the bill in the same manner as any other payment.

4.         The treasurer of the Board of Education or designee shall keep accurate records of all receipts and
expenditures of activity moneys using the accounting system designated for that purpose.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

5.         The secretary or treasurer of each organization shall maintain a complete ledger of all receipts and
expenditures, under the guidance of the sponsor, and shall make monthly audit checks with the Board
treasurer or designee.

* * * * * * *

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.066, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.532, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.535, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.539, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.541-543, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

BCC-1 APPOINTED BOARD OFFICIALS -
https://simbli.eboardsolutions.com/SU/AVUSKBowvHPO7MAeslsh1gNow==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure DI-AP(2): FISCAL ACCOUNTING ANDAdministrative Procedure DI-AP(2): FISCAL ACCOUNTING AND
REPORTING/ACCOUNTING SYSTEM - (Disposition of Abandoned Property)REPORTING/ACCOUNTING SYSTEM - (Disposition of Abandoned Property)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/21/2014 | Last Revised Date:| Last Revised Date: 06/22/2015

General

The purpose of this procedure is to create a systema c method for repor ng uncashed checks and other unclaimed
intangible personal property to the state when the property cannot be returned to the owner. This procedure does
not apply to businesses with which the district has an ongoing relationship.

Abandoned intangible personal property, as defined below, will be reported and remi ed to the Missouri state
treasurer’s office in accordance with law. This procedure is not applicable to tangible personal or real property.
Property is considered abandoned if not claimed by the owner within three years.

Intangible personal property ("property") subject to this policy includes, but is not limited to:

 

1.         Uncashed (outstanding) checks issued by the district.

 

2.         Other intangible property, including liabili es wri en off to an income or other account and recorded
obligations for which no check was issued, such as overpayments.

Outstanding Checks

Each month, the district’s internal outstanding checks list will be reviewed. If a check is s ll outstanding a er six
months, the person to whom the check was issued ("payee") will be no fied using the most recent contact
information available to the district. A copy of the notice will be retained by the district.

The notice will:

 

1.         Explain that the check has not been cashed and is presumed lost.

 

2.         Request that the payee cash or deposit the check if it is still in his or her possession.

 

3.         Instruct the payee on how to submit a claim for the funds if the payee no longer possesses the check.

 

4.         No fy the payee that if the funds payable by the outstanding check are not claimed, the district is required to
transfer those funds to the state treasurer’s office as abandoned property.

 

5.         Notify the payee of the date on which the funds will be transferred to the state.

A payee repor ng a lost check must submit a wri en request for a replacement check and include proof of iden ty
as the payee, including the payee’s signature, current address and the last four digits of the payee's Social Security
number. Companies or vendors may use le erhead, tax iden fica on numbers or other appropriate documenta on
of en tlement to receive the funds. The district will issue a replacement check when a properly documented request
is received.

If a replacement check is not requested within three years, the outstanding check will be reported to the state
treasurer as abandoned property in accordance with law and the procedures described below.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

Intangible Personal Property Other Than Uncashed Checks

If the district holds any intangible property other than outstanding checks, the district will a empt to contact the
person to whom the property belongs before declaring it abandoned in accordance with the process outlined below.

Notice that Property Will be Declared Abandoned

During the 12-month period immediately prior to repor ng property to the state treasurer's office as abandoned, the
district will attempt to contact the property owner in accordance with the following:

 

1.         If the value of the property is less than $50, the district may attempt to locate and notify the owner.

 

2.         If the value of the property is $50 or more, the district will a empt to locate and no fy the owner by sending
a no ce regarding the unclaimed property via first-class mail, postage prepaid and marked "Address
Correc on Requested." If the postal service provides the district with addi onal informa on as part of the
address correc on process, the district shall send second and subsequent no ces in the same format as the
first notice to any new address provided to the district.

Reporting

Except as otherwise permi ed by law, abandoned property of any value will be reported in accordance with law by
filing a report of property presumed abandoned with the state treasurer. The report will be filed no later than
November 1 following the close of the fiscal year in which the property became abandoned. A check for the amount
of the abandoned property made payable to the state treasurer will accompany the report. Amounts under $50 per
owner may be reported in aggregate.

The district will retain the cost of postage and the clerical costs of filing the report. Clerical costs are limited to the
lesser of $10 per hour for the actual time expended or one hour per 50 owners reported.

Reporting Exception

Outstanding checks, dra s, credit balances, overpayments and uniden fied remi ances issued to a business en ty or
associa on as part of a commercial transac on in the ordinary course of district business shall not be presumed
abandoned if the district and the business en ty or associa on have an ongoing business rela onship, as defined by
law.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.066, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.532, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.535, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.539, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.541-543, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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Cross ReferencesCross References DescriptionDescription

BCC-1 APPOINTED BOARD OFFICIALS -
https://simbli.eboardsolutions.com/SU/AVUSKBowvHPO7MAeslsh1gNow==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure DID-AP(1): INVENTORY MANAGEMENTAdministrative Procedure DID-AP(1): INVENTORY MANAGEMENT Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/17/2016

Definitions

Acquisi on Cost (generally)  – The cost of an asset, including the cost to ready the asset for its intended use.
Acquisi on costs may include or exclude ancillary charges, such as taxes, du es, protec ve in-transit insurance,
freight, and installation, depending on how such items are addressed in the district's regular accounting practices.

Acquisi on Cost (equipment)  – In addi on to general acquisi on costs, equipment acquisi on costs are the net invoice
price of the equipment, including the cost of any modifica ons, a achments, accessories or auxiliary apparatus
necessary to make it usable for the purpose for which it was acquired.

Acquisi on Cost (so ware)  – In addi on to general acquisi on costs, so ware acquisi on costs include development
costs capitalized in accordance with generally accepted accounting principles.

Equipment – Tangible personal property, including informa on technology systems, having a useful life of at least one
year and a per-unit acquisition cost of $1,000 or more.

Sensi ve Equipment – Equipment with an acquisi on cost of less than $1,000 per unit but considered a rac ve or
easily pilfered such as phones, tablets, audiovisual equipment and power tools.

Supplies – Tangible personal property that is not equipment or sensitive equipment.

Equipment

The superintendent or designee will maintain property records of equipment as required by law, including an
inventory list. Documentation will include:

 

1.         A description of the equipment.

 

2.         The serial or other identification number.

 

3.         The funding source, including the federal award identification number when applicable.

 

4.         The name of the title holder, when applicable.

 

5.         The acquisition date.

 

6.         The original cost of the equipment.

 

7.         The location, use and condition of the equipment.

 

8.         Records describing the ultimate disposition of the equipment, including the date of disposal and sale price.
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9.         The percentage of federal par cipa on in the project costs for the federal award under which the equipment
was acquired, when applicable.

Equipment Purchased with Federal Funds

Equipment purchased with federal funds must be used for the program or project for which it was purchased as long
as the equipment is needed and the program or project con nues, even if the program or project is no longer
supported by a federal award.

During the me the equipment is being used on the program or project for which it was purchased, it must also be
available for use on other programs or projects currently or previously supported by federal funds, provided that
such use does not interfere with its use for the program or project for which it was originally purchased.

 

1.         First preference for other use will be given to programs or projects supported by the awarding agency that
financed the equipment.

 

2.         Second preference will be given to programs or projects funded by awards from other federal awarding
agencies.

 

3.         Third preference will be given to non-federally funded programs or projects.

Maintenance

The superintendent or designee is responsible for budge ng for and scheduling regular maintenance of the
equipment when it is recommended by the manufacturer. Damaged, broken or inoperable equipment will be repaired
unless a determina on is made by the administrator in charge of the department or program that the value of the
equipment is less than the cost of the repair.

Preventing Loss, Damage or Theft

All district equipment will be tagged with an iden fica on number, if feasible, immediately a er it is acquired so that
it can be easily tracked.

The superintendent or designee will assign staff to take a physical inventory of all equipment at least every two years
to ensure that equipment is accounted for and missing equipment is promptly inves gated. Any administrator,
department head or supervisor is authorized to conduct a physical inventory of equipment used by a program or
maintained in a building at any time.

Employees who receive equipment as part of their job du es will be required to acknowledge receipt of the
equipment either electronically or in wri ng. Once received, it is that employee's responsibility to properly use and
maintain the equipment, take reasonable steps to prevent damage, and immediately report lost or stolen equipment.
The employee will be required to produce the equipment when the district conducts its inventory and at any me
upon request. When an employee terminates employment or otherwise leaves the district, is reassigned to a posi on
where the equipment is not needed, or is otherwise required to return the equipment, the employee will
acknowledge, electronically or in writing, that the equipment was returned.

Disposition of Property

All property no longer of use to the district will be disposed of in accordance with state and federal law, Board policy
DN and procedure DN-AP1.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.
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Cross ReferencesCross References DescriptionDescription

ECA-1-AP(1) BUILDING AND GROUNDS SECURITY -
https://simbli.eboardsolutions.com/SU/XSyDI06Fmc9ub7hvf20plusNw==

ECA-2 BUILDING AND GROUNDS SECURITY -
https://simbli.eboardsolutions.com/SU/41EXaXMdsWkRBBjxTGzbow==

ECA-2-AP(2) BUILDING AND GROUNDS SECURITY - (School Protection Officers) -
https://simbli.eboardsolutions.com/SU/hmbFMGlS0tslshKdN7TsBWaog==

EHB TECHNOLOGY USAGE -
https://simbli.eboardsolutions.com/SU/i8pU70lzaYeRXwWKFkKMHg==

EHB-AP(1) TECHNOLOGY USAGE - (Technology Safety) -
https://simbli.eboardsolutions.com/SU/gjraf3D18ZulpPHeBPAw3g==

EHB-AP(2) TECHNOLOGY USAGE - (Access to Blocked or Filtered Content) -
https://simbli.eboardsolutions.com/SU/Xy7YgHUrEaAFNxyluK0Fyw==
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Administrative Procedure DIE-AP(1): AUDITS - (Audit Process)Administrative Procedure DIE-AP(1): AUDITS - (Audit Process) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 10/17/2016

 

1.         The district shall cause an audit examina on ("audit") to be conducted annually as directed in Board policy.
The audit must include the district's:

 

            ►          General, Special Revenue, Debt Service and Capital Projects funds.

            ►          Fiduciary funds.

            ►          Proprietary funds.

            ►          Component units that do not issue their own financial statements.

            ►          Transportation records.

            ►          Attendance records.

            ►          Food service records.

            ►          Other programs, funds or processes as specified by the Board or required by law.

 

Component units are organiza ons that warrant inclusion as part of the school district's audit because of the
nature and significance of their rela onship with the district, including ongoing financial support. Whether an
entity is a component unit of the school district is determined by the auditor based on input from the district.

 

2.         The audit report shall contain:

 

            ►          A statement of the scope of the audit.

 

            ►          A statement as to whether the audit was conducted in accordance with generally accepted audi ng
standards and the standards applicable to financial audits contained in Government Audi ng Standards ,
issued by the Comptroller General of the United States.

 

            ►          The independent auditor's opinion as to whether the financial statements included in the audit report
present fairly the results of the operations during the period audited.

 

            ►          A statement as to whether the financial statements accompanying the audit report were prepared in
accordance with generally accepted accoun ng principles or another comprehensive basis for
accounting.

 

            ►          The reason or reasons an opinion is not rendered in the event the independent auditor is unable to
express an opinion with respect thereto.
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            ►          The independent auditor's opinion as to whether the district's budgetary and disbursement
procedures conform to the requirements of Chapter 67, RSMo.

 

            ►          The independent auditor's opinion as to whether a endance and transporta on records are so
maintained by the district as to disclose accurately average daily a endance and average daily
transportation of students during the period of the audit.

 

            ►          The schedule of selected sta s cs, as specified annually by the Department of Elementary and
Secondary Education (DESE).

 

            ►          Financial statements presented in such form as to disclose the opera ons of each fund of the district
and a statement of the operations of all funds.

 

3.         The independent auditor shall provide a copy of the audit report to each member of the Board and the
superintendent.

 

4.         As directed by Board policy, the superintendent will transmit to DESE a copy of the final audit report, the
related management le er if prepared by the auditor, and a copy of the final, approved and signed Board
minutes or Board resolution approving the audit report no later than December 31.

 

When a district has a single audit performed on federal funds and has federal findings or ques oned costs, the
district must submit the district's correc ve ac on plan with the audit report and management le er. The
corrective action plan must be in a separate document from the audit report.

 

5.         As directed in Board policy, the superintendent shall prepare a summary of the audit report within 30 days of
receiving the report. The summary shall include:

 

            ►          A summary statement of fund balances and receipts and disbursements by major classifica ons of
each fund and all funds.

 

            ►          A summary statement of the scope of the audit.

 

            ►          The auditor's opinion on the financial statements included in the audit report.

 

            ►          Any other matter the Board deems appropriate.

 

6.         Immediately upon the comple on of the summary, the superintendent shall publish it once in a newspaper
within the county in which all or a part of the district is located that has general circula on within the district.
If no such newspaper exists, the Board shall post the summary in at least five public places within the district.
The publica on shall state where the audit report is available for inspec on and examina on. The report shall
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Policy Reference Disclaimer:Policy Reference Disclaimer:

be kept available in the superintendent's office for inspection.

Federal Funds Audits

Federal Awards  – Federal financial assistance and federal cost-reimbursement contracts the district receives directly
from federal awarding agencies or indirectly from pass-through entities.

Federal Program  – All federal awards assigned a single number in the Catalog of Federal Domes c Assistance or
federal awards from the same agency for the same purpose.

Program-Specific Audit – An audit of one federal program.

Single Audit – An audit that includes the district's financial statements and the federal awards.

If the district spends a total amount of federal awards equal to or in excess of the amount specified by the Office of
Management and Budget (OMB) as the single audit threshold, the district shall either have a single audit or a
program-specific audit made for such fiscal year in accordance with the Single Audit Act, Government Audi ng
Standards and the requirements of federal law.

If the district spends a total amount of federal awards that is less than the amount specified by the OMB, the district
will be exempt from a single audit or program-specific audit under federal law, but the district will s ll have a general
audit of district funds conducted, which may include an audit of federal funds.

Upon request, the district will make records available for review or audit by appropriate federal officials.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§163.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§163.081, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.111, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§165.121, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§610.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R. 30-4.030 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. PART 200 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

31 U.S.C. §§ 7501-7507 Single Audit Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

BCC-1 APPOINTED BOARD OFFICIALS -
https://simbli.eboardsolutions.com/SU/AVUSKBowvHPO7MAeslsh1gNow==
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BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure DJB-AP(1): PETTY CASH ACCOUNTSAdministrative Procedure DJB-AP(1): PETTY CASH ACCOUNTS Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 02/19/2007

1.         Only the principal or trained designee may handle or distribute the building's petty cash. The
bookkeeper will be notified at the beginning of the year of all persons authorized and trained by each
principal to access the building's petty cash account.

2.         Ultimately, the principal is responsible for providing the bookkeeper balances and appropriate
documentation. All petty cash accounts must be reconciled monthly.

3.         The superintendent reserves the right to end the use of petty cash in any building or to reassign
responsibility for the petty cash in any building.

4.         The petty cash will be securely stored in a locked container and kept in a locked storage area,
preferably a safe.

5.         The cash-on-hand cannot exceed ________. If the cash-on-hand ever exceeds that amount, a deposit
must be made into district accounts.

6.         Receipts and cash-on-hand must always total the authorized fund amount. All disbursements from
such funds are to be supported by receipted bills or other evidence documenting the expenditure in a
form available for audit.

7.         Disbursements and deposits will be acknowledged by the signature of the individual receiving petty
cash or the person paying money into the petty cash fund.

8.         Each disbursement or deposit to the petty cash account will be attributed to the appropriate budget
code prior to the deposit or disbursement.

9.         A request to replenish the petty cash fund will be accompanied by a summary sheet, signed by the
custodian responsible for the fund, with all expenditures properly accounted.

10.       Employees cannot distribute petty cash to themselves. If the principal or trained employee needs
petty cash for district purposes, another trained employee must disburse the funds.

11.       Examples of acceptable petty cash purchases include:

            ►          Food purchases, including tipping delivery persons.

            ►          Necessary emergency supplies that could not be anticipated.

            ►          Postage.

12.       Examples of unacceptable uses of petty cash include:

            ►          Purchases that exceed $50, regardless of whether the purchase is made in one (1) or several
installments.

            ►          Paying a vendor who is charging the district sales tax. Employees must provide all vendors
copies of the district's tax exempt letter.

            ►          Paying consultants or paying for services rendered other than authorized tipping.

            ►          Purchasing furniture or equipment including, but not limited to, VCRs, cameras, televisions,
computer equipment, etc.

            ►          Reimbursing an employee.

Board Policy Manual
Spokane R-VII

Printed: 06/01/2022 12:40 PM

25



            ►          Cashing checks.

            ►          Loaning money to any person.

* * * * * * *

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.
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Administrative Procedure DJF-1-AP(1): PURCHASINGAdministrative Procedure DJF-1-AP(1): PURCHASING Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 03/12/2020

The district operates using funds collected from taxpayers for the benefit of the district's educa on program, and it is
impera ve that all Board members and district employees strictly adhere to district policies and procedures when
making purchases for the district.

Laws Regarding Federal Awards

In addi on to the requirements of policy DJF and this procedure, when a purchase involves federal funds or a federal
award, the rules detailed in policy DJFA and related procedures must also be followed.

Definitions

Compe ve Bidding  – A process of obtaining products or services where the district contacts providers or adver ses,
and interested providers submit quotes, offers, bids or sealed bids from which the district chooses. Competitive
bidding may include the solicita on and submission of offers electronically or through a web-based system. The
requirement for providers to submit sealed bids is one type of competitive bidding.

Compe ve Nego a on  – A process of obtaining a contract for products or services where the district contacts
providers or adver ses a request for proposals (RFP) detailing the scope, specifica ons, terms and condi ons of the
proposed contract and the criteria on which the proposals will be analyzed, then nego ates separately with each
responsive provider to award the contract.

Debarred – Exclusion from state or federal government contracting and subcontracting for products or services.

Lowest or Best Bid or Offer  – The provider with the best product or service based on district criteria that may include
price, value, quality of product, history of performance, recommenda ons and other quali es important to the
district.

Products – All physical property other than real estate including, but not limited to, supplies, books, furniture,
machinery and equipment.

Provider – A vendor of products or an independent contractor providing services to the district.

Purchase – Obtaining or procuring products or services for the district in exchange for money or anything of value.

Purchasing Card – A credit card in the district's name on which the district has placed automa c restric ons such as
the amount that can be charged per day, where the card may be used or the type of purchases that can be made
with the card.

Sealed Bids – A form of compe ve bidding in which providers submit offers in a sealed envelope or package that is
publicly opened at an adver sed place and me or submit offers using a web-based system that protects the
confidentiality of each submitted bid until the date and time of the bid opening.

Services – All providers of labor or professional exper se other than that provided by district employees in the scope
of their du es including, but not limited to, services such as construc on, audi ng, bond underwri ng, consul ng,
legal services, janitorial services and food services.

Purchasing Supervision

The chief financial officer will serve as the district's purchasing officer or will designate a purchasing officer. The
district purchasing officer will supervise district purchasing and may authorize purchases on behalf of the district that
conform to the Board-adopted budget.

General Rules

 

1.         All funds received by district staff on behalf of the district shall be deposited in district accounts. All funds
deposited with the district, regardless of source, are considered district funds. Any purchases made with
these funds must comply with district policies and procedures.
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2.         Although buildings, departments and divisions are allocated budgets for a given period, the expenditure of
those budgetary amounts is still subject to law and district policies and procedures.

 

3.         No contract will be entered into or bill paid without the proper documenta on and an affirma ve vote from a
majority of the whole Board. Even without a contract, no unbudgeted purchase will be made without prior
Board approval except in accordance with the Emergency Situations subsection of this procedure.

 

4.         Regardless of the purchase method used, the district will select the lowest or best bid or offer. The district
reserves the right to waive minor technical defects in a bid, reject any and all bids, reject any part of a bid,
adver se for new bids, or make the purchase on the open market if the product or service can be obtained at
a be er price. If the scope of the purchase changes substan ally, the district will rebid the product or service
unless this procedure specifically provides otherwise.

 

5.         Purchases may be made only through a purchase order, credit or purchasing card, or through pe y cash,
when appropriate. In rare circumstances when one of these methods of payment is not available, the district
may reimburse an employee for a purchase made with the employee's personal funds. Employees should
contact the district business office prior to making a purchase outside the authorized methods to ensure
reimbursement.

 

6.         All purchases must receive approval from the principal or other appropriate supervisor responsible for the
budget code from which the purchase is made. The principal or supervisor will compare requests to prevent
the purchase of duplica ve or unnecessary items. The following items require addi onal approval prior to
making the purchase, regardless of the cost:

 

            ►          Computer hardware and software must be approved by the district's technology director.

 

            ►          Materials purchased with grant funds must be approved by the person designated as the grant
administrator.

 

            ►          Construction or maintenance of district facilities must be approved by the district's facilities director.

 

            ►          The purchasing officer must approve travel expenses such as airline tickets and hotel reservations.

 

7.         All purchases must be a ributed to a budget code, and funds must be available in that code prior to making
the purchase. Federal funds will be iden fied in accordance with the district's procedure for cash
management of federal funds.

 

8.         If the requested expenditure does not fit into a budget code or would go beyond the approved amount in that
budget code, the request will be forwarded to the superintendent's office for review. If the superintendent
determines that the request is reasonable but will require an amendment to the current budget, the
superintendent will include the request as an agenda item at the next Board meeting.
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9.         All purchases must be appropriately documented consistent with auditing guidelines and this procedure.

 

10.       District staff will provide the district's tax-exempt le er to vendors before making any purchase that may be
taxed.

 

11.       Purchase orders will expire within three months of the date of issuance if not redeemed.

Competitive Purchasing

District staff will research all purchases and compare prices prior to making decisions regarding the expenditure of
district funds. Unless otherwise addressed in this procedure, employees are expected to contact mul ple providers
before making a purchasing decision under $5,000.

If the es mated expenditure is more than $5,000 but less than $50,000, the employee authorized to make the
purchase must:

 

1.         No fy the purchasing officer of the needed purchase. The purchasing officer may send electronic no ces of
the proposed purchase to all providers on the district provider list. The purchasing officer may decide to
directly conduct or oversee the purchase or allow the authorized employee to conduct the purchase.

 

2.         Obtain bids, quotes or offers from at least three providers. The employee may solicit bids, quotes or offers
directly from providers and may u lize bids, quotes or offers received by fax, telephone and e-mail. In
addition, the employee may use catalogs and websites to make comparisons.

 

3.         Document instances where fewer than three providers sell or provide the service or product and consult the
available provider(s).

 

4.         Provide the purchasing officer with the proper documenta on, including documenta on of which provider
was chosen and the reasons for selecting that provider.

Sealed Bids

If the es mated expenditure is $50,000 or more, the purchase will be made a er receiving sealed bids through the
purchasing officer.

 

1.         The district employee authorized to make the purchase must first no fy the purchasing officer of the
purchasing need. The purchasing officer will directly conduct or oversee the purchase.

 

2.         If the expenditure is for construc on, the district will follow the bidding requirements of the law. Otherwise,
at least five business days before the bids are to be opened, the purchasing officer will adver se the
proposed purchase in a newspaper or through an electronic medium available to the general public and post
no ce of the proposed purchase in the same loca on as pos ngs for School Board mee ngs. The purchasing
officer will send electronic notices of proposed purchases to all businesses on the district's provider list.
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3.         The purchasing officer may also solicit sealed bids directly from providers.

 

4.         It is the provider's responsibility to ensure that bids are received by the district no later than the appointed
date and hour. Late bids will not be considered and will be returned unopened to the bidder.

 

5.         The purchasing officer or designee will publicly open all bids received and will maintain all documenta on of
the purchase, including which provider was chosen and the reasons for selecting that provider.

 

6.         If the purchasing officer has received bids in accordance with this procedure and later finds the same product
or service at a lower cost through a catalog or an online vendor that did not submit a bid, the purchasing
officer may advise the Board to reject all sealed bids and purchase through the catalog or online vendor,
unless formal or sealed bidding is required by law.

Bid Specifications

Bid specifica ons will include a clear and accurate descrip on of the technical requirements for the material, product
or service desired and will iden fy all requirements and all other factors that will be used in evalua ng bids or
proposals.

Changing Specifications without Rebidding

Except as prohibited by law, such as when bidding construc on services, the district may change the scope of the
purchase and accept a provider's offer without rebidding the purchase when bids received are unreasonable, have
unacceptable terms and conditions, are noncompetitive, or when the low bid exceeds available funds. The purchasing
officer must first determine in wri ng that me or other circumstances will not permit the delay required to resolicit
compe ve bids. Each responsive bidder who submi ed a bid under the original solicita on must be no fied of the
change and given a reasonable opportunity to modify his or her bid and submit a best and final bid. In cases where
the bids received are noncompe ve or the low bid exceeds available funds, the ul mate amount agreed upon must
be lower than the lowest rejected bid of any responsive bidder under the original solicitation.

Exceptions to the Regular Competitive Purchasing Process

 

1.         Competitive Negotiations and Proposals

 

The district may purchase products or services through an RFP if the purchasing officer determines that the
purchase requires—or that the district would benefit from using—compe ve nego a ons rather than
compe ve bidding. Requests for proposals will be adver sed and solicited in the same manner as
competitive bids, depending on the anticipated cost.

 

The district will select the lowest or best offer as determined by the evalua on criteria established in the RFP
and any subsequent nego a ons. In determining the lowest or best offer, nego a ons may be conducted
with responsive providers for the purpose of understanding and clarifying the proposal and verifying that the
proposal responds to the district’s needs. All providers submi ng proposals shall be accorded fair and equal
treatment with respect to any opportunity for nego a on and subsequent revision of proposals. Revisions
may be permi ed a er submission and before award for the purpose of obtaining best and final offers. The
purchasing officer shall have the right to reject any or all proposals and adver se for new proposals or
purchase the required products or services on the open market if they can be obtained at a better price.

 

2.         Single Source or Unique Circumstance Purchases
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The purchasing officer may waive the requirement of compe ve bids or proposals when he or she
determines in wri ng that there is only a single feasible source for the purchase. Immediately upon
discovering that other feasible sources exist, the purchasing officer shall rescind the waiver and proceed to
procure the products or services through the compe ve process as described in this procedure. A single
feasible source exists in any of the following circumstances:

 

            ►          Products or services are proprietary and available only from the manufacturer or a single distributor.

 

            ►          Based on past procurement experience, it is determined that only one distributor services the region
in which the products or services are needed.

 

            ►          Purchases are available at a discount from a single distributor for a limited period of me, and the
discount is significant based on the current market price and/or the last price paid for the product or
service.

 

            ►          Specific parts or authorized maintenance must be utilized to maintain validity of a warranty.

 

            ►          The services of a particular provider are unique, such as speakers on a particular topic or authors.

 

3.         Approved Providers

 

In some circumstances where products and services are rou nely needed, the purchasing officer may
compe vely bid or nego ate for the product or service for use throughout the school year, based on past
usage of the product or service. Such circumstances include, but are not limited to, the purchase of food,
textbooks, office supplies or services such as bus maintenance or plumbing. The purchasing officer will use
the single source purchasing process for unique products or services. Once a provider has been approved,
district employees may purchase the designated products or services from the approved provider without
additional competitive bidding.

 

Before designa ng approved providers, the purchasing officer will first determine that the district will receive
quality products and services from the providers at a reasonable cost to the district. The purchasing officer
will review and redesignate approved providers annually to ensure that the prices of the products and
services provided remain compe ve. Textbook providers will be designated as approved providers only if all
statutory requirements are met. Approved providers may be designated at any time.

 

4.         Cooperative Purchasing

 

Coopera ve purchasing, including local and state intergovernmental agreements, should be u lized when it is
determined to be to the financial advantage of the district. Before joining a coopera ve purchasing program,
the purchasing officer will conduct an analysis to determine whether the coopera ve purchasing program will
result in a cost savings to the district based on the district's history of expenditures. This analysis will be
conducted on an annual basis to determine whether the district should continue to participate in the program.
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5.         Real Estate Brokers and Other Real Estate Services

 

In situa ons where the district will discuss or make decisions regarding the lease, purchase or sale of real
estate in closed session as allowed by law, the district is not required to publicly adver se and seek sealed
bids for the services of a licensed real estate broker or other services incident to the sale, regardless of the
ul mate cost of the service provided. Instead, the purchasing officer will contact at least two service
providers to obtain bids or quotes for services and make a recommenda on to the Board, or the district may
contract with a real estate broker or other service provider that has previously provided services to the
district. This excep on does not apply to services required to be publicly bid by law, such as construc on
services, or other services for which there is a specified selec on process in law or policy, such as
architectural, engineering and land surveying services.

 

6.         Emergency Situations

 

Unless compe ve bidding is required by law, the superintendent may waive the requirement of compe ve
bids or proposals when he or she determines that there exists a threat to life, property, public health, or
public safety or when immediate expenditure is necessary to protect against further loss of or damage to
property or prevent or minimize a serious disruption in services.

 

Emergency purchases shall be made with as much compe on as is prac cal under the circumstances, which
may include calling known providers to obtain a quote or e-mailing vendors on the provider list and requiring
an immediate response. Emergency purchases will be made only to the extent necessary to alleviate the
emergency.

Leasing, Renting or Lease-Purchasing

Lease, rent or lease-purchase arrangements are subject to compe ve bidding requirements in the same manner as
other purchases. The Board may purchase apparatus, equipment and furnishings by entering into lease-purchase
agreements with providers. Any agreement that results in school district ownership of the leased object must contain
a provision that allows the district an op on to terminate the agreement on at least an annual basis without penalty.
All expenditures related to lease-purchase agreements shall be considered expenditures for capital outlay.

Legal Compliance

In addi on to the bidding requirements of this procedure, the district will comply with all laws with respect to
acquiring products and services including, but not limited to, the following:

 

1.         All construc on projects that may exceed an expenditure of $50,000 shall be adver sed in a newspaper of
general circula on and compe vely bid, in accordance with law, and may also be adver sed in business,
trade or minority newspapers or by using other modes of communica on, such as the district's website. Bid
specifica ons and contracts for construc on projects will include all elements required by law including, but
not limited to, a requirement to pay the prevailing wage or public works contrac ng minimum wage,
mandatory training, mandatory affidavits regarding the employment of authorized labor, and bonding
requirements when applicable. See §§ 107.170, 177.086, 285.530, 290.210 - .340, 292.675, RSMo.

 

2.         All purchasing of architectural, engineering or land surveying services must be adver sed, bid and selected in
accordance with Board policy and law. See §§ 8.285 - .291, RSMo.
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3.         Construc on management, construc on manager at risk and design-build contractor services must be
adver sed, bid and selected in accordance with Board policy and law. See §§ 8.675 - .687, 67.5050, .5060,
RSMo.

 

4.         The district must compe vely bid audi ng services and select an auditor who meets the qualifica ons set by
the Department of Elementary and Secondary Education (DESE). See 5 C.S.R. 30-4.030.

 

5.         Health and life insurance contracts will be competitively bid at least every three years. See § 67.150, RSMo.

 

6.         General liability and other forms of insurance contracts will be compe vely bid at least every six years. See
§ 376.696, RSMo.

 

7.         Depositories of district funds will be competitively bid at least every five years. See §§ 165.201 - .291, RSMo.

 

8.         The selec on of food service management companies will be made in accordance with bidding requirements
in state and federal law. See 7 C.F.R. § 210.16; 5 C.S.R. § 30-680.010.

 

9.         When purchasing services using federal E-Rate Funds, the district will comply with federal law detailing the
competitive bidding process. See 47 C.F.R. § 54.503.

 

10.       Transac ons with School Board members or employees, their spouses, dependent children in their custody
and businesses they are associated with will only be conducted as required by law and Board policy. See
§§ 105.454, .458, 171.181, RSMo.

 

11.       As a condi on for the award of a contract to provide the district services in excess of $5,000, the provider
must submit a sworn affidavit and documenta on affirming enrollment in E-Verify and sta ng that the
provider does not knowingly employ any person who is not authorized to work in the United States. See
§ 285.530, RSMo.

 

12.       The district shall not contract with or otherwise use the services of an independent contractor for any work
that regularly requires teacher or administrator certification by law. See § 161.855, RSMo.

Purchasing Preferences

In accordance with law, the district will comply with all purchasing preference requirements in this sec on.
Purchases made with federal funds must also comply with the requirements of policy DJFA and, in the case of
conflict among the requirements, the provisions of DJFA will govern such purchases.

 

1.         When contrac ng for any job or service, the district will give preference to Missouri businesses, or businesses
that maintain Missouri offices or places of business, when the quality of performance promised is equal to or
be er than and the price quoted is the same as or less than that of the other responsive providers. See
§ 34.073, RSMo.
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2.         The district will give preference to all commodi es manufactured, mined, produced or grown within the state
and to all Missouri firms, corpora ons or individuals who supply commodi es when quality and price are
approximately the same. See § 171.181, RSMo.

 

3.         The Board encourages district staff to purchase products manufactured, assembled or produced in the United
States of America. See § 34.353, RSMo.

 

4.         The district will purchase, to the maximum extent prac cable, domes c commodi es or products for its
nutri on program. "Domes c commodity" means an agricultural commodity that is produced in the United
States of America, and "domes c product" means a food product that is processed in the United States of
America substan ally using agricultural commodi es that are produced in the United States of America. See 7
C.F.R. §§ 210.21, 220.16.

 

5.         When contrac ng for any job or service, the district will give a three-point bonus preference to service-
disabled veteran businesses that are Missouri businesses or businesses that maintain Missouri offices or
places of business. See § 34.074, RSMo.

 

6.         When purchasing food or beverages to be processed or served in a building or room owned or operated by
the district, the Board will give preference to those that contain a higher level of calcium if they are equal or
lower in price and of the same type and nutri onal quality. This considera on is in addi on to any
requirements of the U.S. Department of Agriculture under the Na onal School Lunch Program or the School
Breakfast Program. See § 34.375, RSMo.

 

7.         When purchasing coal for fuel purposes, the district must purchase coal mined in the state of Missouri or an
adjoining state, if the cost is not greater than the cost of coal mined in any other state or states, including the
cost of transportation. See § 34.080, RSMo.

 

8.         Employees responsible for the purchase of cleaning products will consult DESE guidelines on environmentally
friendly products prior to purchase. See § 161.365, RSMo.

Provider Lists

The purchasing officer or designee will maintain lists of providers interested in receiving electronic no ces of
proposed district purchases. Any provider may request to be added to the list. It is the provider's responsibility to
update contact information.

The purchasing officer will not include providers who have been suspended or debarred at the state or federal level,
and the purchasing officer will remove providers when the district discovers that the provider has been suspended or
debarred. The purchasing officer may remove providers from the provider list if they have not submi ed a bid or
proposal in more than one year or have proven to be unreliable or unqualified. The purchasing officer will a empt to
notify removed vendors using the last known e-mail address.

Debarred or Suspended Providers

The district will not do business with providers who have been suspended or debarred on a state or federal level. If
the district is currently under contract with a provider who becomes suspended or debarred, the district will comply
with all legal obliga ons to the provider, but will not do business with the provider in the future un l the provider is
no longer suspended or debarred.

The purchasing officer will monitor the state and federal informa on regarding suspension and debarment and will
immediately no fy staff members if a provider with whom the district regularly does business is suspended or

34



debarred. Before making purchasing decisions, district staff will consult the purchasing officer for confirma on that
the desired provider is in good standing.

Purchase Documentation

Documenta on related to purchases must be maintained in accordance with the Missouri Secretary of State's
reten on manual and maintained in a centralized loca on so that there is a clear audit path linking the solicita on,
evaluation, award and payment. When applicable, documentation should include:

 

1.         A statement justifying the method of bid solicitation (competitive, sealed bids, RFP, etc.).

 

2.         Bid specifications.

 

3.         Newspaper advertisements or posted notices.

 

4.         List of providers contacted.

 

5.         Original or copy of each written bid received.

 

6.         Bid record/tabulation summary sheets.

 

7.         Correspondence concerning the purchase.

 

8.         Evaluation report, including an explanation if the bid accepted was from someone other than the low bidder.

 

9.         Description of the emergency condition that existed if bids were obtained due to an emergency situation.

 

10.       Rationale for a single feasible source purchase.

 

11.       An explanation if the bid accepted was from a non-Missouri manufacturer or service provider.

Receiving Products

All district buildings will have a designated receiving area where all products are delivered. Each building
supervisor/administrator will designate two employees who will sign for products received at that building. An
employee will not sign for receipt of a product that the employee requisi oned or ordered. Therefore, all employees
must no fy the employees designated to receive products when an item is ordered. However, if there is a ques on
as to whether the product was ordered or there is a mistake in the order, the employee ordering the product will be
consulted prior to consen ng to the delivery. The designated employee will verify that sales tax was not charged
before giving consent to a delivery.

As soon as possible a er receipt of a product, the employee who ordered it will inspect the product to ensure that
the district received the appropriate quality and quan ty of the product, that the product was delivered in a mely
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Policy Reference Disclaimer:Policy Reference Disclaimer:

manner and that the price and quan ty on the invoice matches the receipt. If the product is acceptable and the
purchase was made by purchase order, the employee who ordered it will send proof of receipt to the purchasing
officer so that the purchase order can be paid. If a par al shipment is received, the employee will send the receipt to
the purchasing officer and will include no fica on that the en re order has not been received. If the purchase was
made by credit or purchasing card, the employee issued the card will submit the receiving slip to the purchasing
officer with the card statement. If the statement has already been paid prior to receipt, the employee issued the card
will submit the receiving slip to the central office for documentation.

If the product is not what was ordered, the employee who ordered it will contact the provider immediately for
correc on. If the product cannot be replaced or the error corrected before the expira on of the purchase order, the
employee will no fy the purchasing officer immediately so that the first purchase order is canceled and a new
purchase order is issued. If the provider refuses to correct the error, the employee will contact the purchasing officer
immediately so that payment can be withheld or a protest filed with the credit or purchasing card issuer.

The building supervisor/administrator will designate one or more employees to verify all products received over the
summer or in other situa ons where the employee who ordered a product is absent for an extended period of me.
The person(s) designated will stand in place of the person ordering the product and perform the du es detailed
above. The designated person(s) will a empt to no fy the person who ordered the product, in addi on to the
purchasing officer, if there are any concerns.

All products received over the summer or in other situa ons where employees who ordered products are absent for
an extended period of me will be stored in a secure, locked loca on and may be removed only by the employees
who ordered the products or by other employees upon direc on of the building supervisor/administrator or
designee.

Receiving Services

In general a service provider will be paid only a er the employee who requested the service verifies that the service
has been rendered in accordance with the specifications. Exceptions may be made for purchases such as membership
dues, registra on fees and travel expenses such as airline ckets. Employees will contact the purchasing officer if
there are concerns regarding the quality of the service provided or if the service is not completed in a timely manner.

Payment

Because by law the Board must approve the payment of all bills, the purchasing officer will work with regular
providers to arrange for a billing cycle that allows for official Board approval before payment, and yet protects the
district from incurring late fees or interest payments.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 34.375, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 8.675-.687, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 177.082-.088, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 34.073-.080, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 34.350-.359, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§§ 432.070-.080, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 8.285-.291, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.301, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.041, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§171.181, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§285.530, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§292.675, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§393.310, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R. 30-4.030 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

5 C.S.R.30-680.010 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

MO COURT
Mercantile Bank of Illinois v. Sch. Dist. of Osceola, 834 S.W.2d 737 (Mo.
1992) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. § 200.317-.322 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

40 C.F.R. Part 247 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 C.F.R. §§ 54.501-.513 E-Rate -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.21 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 220.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

ADF DISTRICT WELLNESS PROGRAM -
https://simbli.eboardsolutions.com/SU/J9q9slshe377kuYA5O6zutDVQ==

ADF-AP(1) DISTRICT WELLNESS PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/EVblUTOqWqYKTBPvG2vEGg==

BBFA
BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL
DISCLOSURE -
https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==

EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach
Response Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==
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EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==

FEB
SELECTION OF ARCHITECTURAL, ENGINEERING AND LAND SURVEYING
SERVICES -
https://simbli.eboardsolutions.com/SU/bqnInf2oQLQOGun1Mslsh5pjA==

FEC SELECTION OF CONSTRUCTION MANAGEMENT SERVICES -
https://simbli.eboardsolutions.com/SU/TYbJNmOVGyaeVBQVPt4png==

FED SELECTION OF A CONSTRUCTION MANAGER AT RISK -
https://simbli.eboardsolutions.com/SU/xqlRpYY0v5Xxq4MQyplussSEg==

FEE SELECTION OF A DESIGN-BUILD CONTRACTOR -
https://simbli.eboardsolutions.com/SU/azxE9Ij1wPjvplusx3bvpiFnw==

FEF-1 CONSTRUCTION CONTRACTS BIDDING AND AWARDS -
https://simbli.eboardsolutions.com/SU/slshIey6ajeKwbasslshE7LQv6Nw==

FEF-1-AP(1) CONSTRUCTION CONTRACTS BIDDING AND AWARDS - (Soliciting Bids)
- https://simbli.eboardsolutions.com/SU/LK0u2FO0sWiyCxPAnDy7Mw==

GBCA STAFF CONFLICT OF INTEREST -
https://simbli.eboardsolutions.com/SU/Nr8JJkIzZ8ZpdWmZr6lJeA==

GBCB STAFF CONDUCT -
https://simbli.eboardsolutions.com/SU/5uOQnYfNM35HgxhCiVMWMQ==
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Administrative Procedure DJFA-AP(1): FEDERAL PROGRAMS AND PROJECTS -Administrative Procedure DJFA-AP(1): FEDERAL PROGRAMS AND PROJECTS -
(Managing Federal Funds—Allowable Expenses)(Managing Federal Funds—Allowable Expenses)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/17/2016

The purpose of this procedure is to ensure that federal funds received by the district are used in a manner consistent
with underlying agreements, program objec ves, the terms and condi ons of federal awards, and federal law. The
superintendent may delegate the responsibility for implementa on of all or parts of this procedure to other
appropriately trained employees. The superintendent or designee will u lize available resources from the Missouri
Department of Elementary and Secondary Educa on (DESE) and the U.S. Department of Educa on to determine
allowable costs and appropriate cost allocations.

Grant Development and Budget Process

During the development of any federal grant proposal and the accompanying budget, the superintendent or designee
will include only those costs considered allowable as defined below. The superintendent or designee will determine
the indirect cost rate and, to the extent possible, iden fy each item in the proposed budget as either direct or
indirect, in accordance with law.

Allowable Costs

In order to be allowable, costs must be necessary and reasonable for successful implementa on of the federal award.
In addition, all costs must:

 

1.         Be allocable to the federal award pursuant to the cost principles established by law;

 

2.         Conform to any limita ons or exclusions in law and specific to the award as to the type or amount of cost
items;

 

3.         Be consistent with state and district policies and procedures that apply uniformly to both federally financed
and other district activities;

 

4.         Be applied consistently (a cost that is applied as an indirect cost cannot be applied later as a direct cost for
the same purpose under like circumstances);

 

5.         Be determined in accordance with generally accepted accoun ng principles to the extent that those
principles are applicable to school districts in Missouri;

 

6.         Not be included as a cost or to meet the cost-sharing or matching requirements of any other federally
financed program in either the current or a prior period; and

 

7.         Be adequately documented.

Costs that are not allowable include, but are not limited to, alcoholic beverages, entertainment, goods or services for
personal use, and payment of interest on the use of district funds.

Reasonable Costs

A cost is reasonable if it does not exceed that which would be incurred by a prudent person under the circumstances
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prevailing at the me the decision was made to incur the cost, in both nature and amount. When determining
whether a cost is reasonable, the superintendent or designee will consider the following:

 

1.         Whether the cost is of a type generally recognized as ordinary and necessary for the opera on of the district
or the proper and efficient performance of the federal award;

 

2.         The restraints and requirements of sound business prac ces, arm's-length bargaining, applicable laws and
regulations, and the terms and conditions of the federal award;

 

3.         Market prices for comparable goods or services for the geographic area;

 

4.         Whether the individuals concerned acted with prudence in the circumstances considering their
responsibilities to the district, its employees, the students and the public at large; and

 

5.         Whether the district significantly deviates from its established prac ces and policies regarding the incurrence
of costs, which may unjustifiably increase the cost of the federal award.

Allocable to the Federal Award

A cost is allocable to the par cular federal award if the goods or services involved are chargeable or assignable to the
federal award in accordance with the relative benefits received. This standard is met if the cost:

 

1.         Is incurred specifically for the federal award;

 

2.         Benefits both the federal award and other district work and can be distributed in propor ons that may be
approximated using reasonable methods; and

 

3.         Is necessary to the overall operation of the district and is assignable in part to the federal award in accordance
with federal law.

If the federal award benefits from indirect costs of the district, the district will receive an appropriate alloca on for
those indirect costs in accordance with law.

Multiple Federal Awards

Any cost allocable to a par cular federal award may not be charged to other federal awards to overcome fund
deficiencies, to avoid restric ons in federal law or the terms and condi ons of the award, or for other reasons.
However, the district may shi  costs that are allowable under two or more federal awards in accordance with law
and the terms and conditions of the federal awards.

If a cost benefits two or more projects or ac vi es in propor ons that can be determined without undue effort or
cost, the cost must be allocated to the project based on the propor onal benefit. If the work is so interrelated that
the propor onal benefit cannot be determined, the cost may be allocated on any responsible documented basis. If
the contract is subject to the Cost Accounting Standards, those standards will apply when allocating costs.

Direct and Indirect Costs

Federal funds may be used to pay direct costs, but may only be used to pay indirect costs to the extent that the
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indirect costs are within the established indirect cost rate and can be allocated to the federal award. The degree to
which the cost is specifically iden fied with the federal award is the determining factor in dis nguishing direct and
indirect costs.

Costs incurred for the same purpose in like circumstances will be treated consistently as either direct or indirect.
Salaries claimed as a direct cost may not also be claimed as an indirect cost.

Direct Costs

To determine whether a cost is direct, the superintendent or designee will consider the following factors:

 

1.         Whether the cost can be iden fied with a specific federal award or other internally or externally funded
activity;

 

2.         Whether the cost can be directly assigned to such awards or ac vi es rela vely easily with a high degree of
accuracy;

 

3.         Whether the purchase was specifically authorized by the federal award in circumstances where the cost is for
the purchase of equipment or other capital assets that may be used by the district for purposes not related to
the federal award after the project or activity funded by the federal award has ended; and

 

4.         When the cost is for the salaries of administrative or clerical staff, whether the:

 

            ►          Services of the administrative and clerical staff are integral to the project activity;

 

            ►          Services of the administra ve and clerical staff can be specifically iden fied with the project or
activity;

 

            ►          Costs were explicitly included in the budget; and

 

            ►          District received prior written permission from the federal awarding agency to include the costs.

Examples of direct costs are the compensa on and fringe benefits of employees who work on the federal award or
the costs of materials and supplies incurred for the federal award.

Indirect Costs

Indirect costs are those that do not meet the defini on of a direct cost because they have been incurred for common
or joint purposes and cannot be iden fied with a par cular final cost objec ve without an effort that is
dispropor onate to the results achieved. Common indirect costs include general administra ve costs, the cost of
opera ng facili es, and deprecia on on buildings and equipment. Federal funds may be used to pay for some indirect
costs through an indirect cost alloca on plan. The rate used to calculate the indirect costs depends on the type of
grant.

Expenditures

All federal funds must be spent in accordance with the approved plan, budget and expenditure report. Invoicing and
approval of expenditures of federal money are governed by the district's policy and procedure for purchasing,
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including the requirement that all requests for payment be accompanied by documentation supporting the request.

Purchases using federal funds will not be approved without wri en confirma on from the superintendent or
designee that the intended purchases are allowable.

Allowability of Compensation and Leave

Employee compensa on will be paid using a federal award only if the compensa on is reasonable for the services
rendered and meets all other federal requirements for allowability. All employees who are paid with federal funds
will be hired, compensated and provided leave in accordance with the policies and procedures applicable to
employees who are paid through nonfederal funds. If the services provided by the employee being compensated
through a federal award are not comparable to any other posi on in the district, then that compensa on, including
benefits and leave, shall be in accordance with local market standards for the type of service performed.

The superintendent or designee will maintain accurate records of all compensa on, including benefits, provided to
employees who are paid with federal funds. If an employee is paid par ally through a federal award, the records will
specify the amounts paid through the federal award and those paid from other sources.

Certification

All proposals, reports or requests for payment pertaining to any project or ac vity financed by federal funds shall be
accompanied by a certification signed and dated by the superintendent or designee, in accordance with law.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 8.675-.687, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 105.450-.458, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 34.073-.080, .350.359, .375 State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 432.070-.080, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 8.285-.291, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.301, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.041, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§171.181, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§285.530, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§292.675, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§393.310, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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5 C.S.R. 30-4.030 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. § 200,.22,.23,.38.,92,.112,.113,.317,.318 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

20 U.S.C. § 6321 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

40 C.F.R. Part 247 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 C.F.R. § 54.503 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.21 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 220.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BBFA BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE
- https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

BCC-1 APPOINTED BOARD OFFICIALS -
https://simbli.eboardsolutions.com/SU/AVUSKBowvHPO7MAeslsh1gNow==

FEF-1 CONSTRUCTION CONTRACTS BIDDING AND AWARDS -
https://simbli.eboardsolutions.com/SU/slshIey6ajeKwbasslshE7LQv6Nw==

FEF-1-AP(1) CONSTRUCTION CONTRACTS BIDDING AND AWARDS - (Soliciting Bids) -
https://simbli.eboardsolutions.com/SU/LK0u2FO0sWiyCxPAnDy7Mw==

GBCA STAFF CONFLICT OF INTEREST -
https://simbli.eboardsolutions.com/SU/Nr8JJkIzZ8ZpdWmZr6lJeA==

IGBCB PROGRAMS FOR MIGRATORY STUDENTS -
https://simbli.eboardsolutions.com/SU/nw14QcBLmjfu9oslshRhAa87A==

IGBCB-AP(1) PROGRAMS FOR MIGRATORY STUDENTS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/h5VXqY0Rr03zfYClvKh1Ig==

IGBH PROGRAMS FOR ENGLISH LEARNERS -
https://simbli.eboardsolutions.com/SU/plusASxMueyFGvOE0Jj6Dw3Gg==
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Administrative Procedure DJFA-AP(2): FEDERAL PROGRAMS AND PROJECTS -Administrative Procedure DJFA-AP(2): FEDERAL PROGRAMS AND PROJECTS -
(Managing Federal Funds—Cash Management)(Managing Federal Funds—Cash Management)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/17/2016 | Last Revised Date:| Last Revised Date: 05/21/2018

The purpose of this procedure is to promote proper stewardship of taxpayer dollars by using fiscal control and fund
accoun ng procedures that ensure proper disbursement of and accoun ng for federal funds. The superintendent
may delegate the responsibility for implementa on of all or parts of this procedure to other appropriately trained
employees. The superintendent or designee will maintain a financial management system that meets the standards
for fund control and accountability as required by federal law for the use of federal funds.

Requesting Federal Funds and Payment

The district will request a drawdown of federal funds using the system required by the Missouri Department of
Elementary and Secondary Educa on (DESE) only a er payment for the expenditure has been made. Authorized
district personnel who submit a request for a disbursement of federal funds must iden fy the specific funds to be
accessed, the type of expenditure and the date on which payment was made.

To the extent available, funds from program income will be disbursed before addi onal cash drawdowns are
requested. In situa ons where the district receives federal funds that do not reimburse the district for previous
expenditures, those funds must be deposited and maintained in insured, interest-bearing accounts in accordance
with law. Interest earned on those funds will be remi ed to the federal government, through DESE, as required by
law.

Financial Management

The district's financial management system will be sufficient to permit the prepara on of reports required by the
terms and condi ons of the program and to establish that funds have been used according to federal statutes,
regulations, and the terms and conditions of the federal award.

Identification

The superintendent or designee will, in all district accounts, iden fy all federal awards received and expended and
the federal programs under which they were received. Revenues and expenditures will be separately iden fied with
codes and must not be commingled with other state, federal or local funds. Federal funds maintained in district
accounts will be identified by the:

 

1.         Catalog of Federal Domestic Assistance (CFDA) title and number;

2.         Federal Award Identification Number (FAIN);

3.         Fiscal year of the award;

4.         Name of the federal agency; and

5.         Name of any pass-through entity involved.

Disclosure

The superintendent or designee will provide for accurate, current and complete disclosure of the financial results of
each federal award or program in accordance with federal reporting requirements.

Source and Application of Funds

The superintendent or designee will maintain records that clearly iden fy the source of federal funds and the
applica on of the funds for federally funded ac vi es. These records must contain informa on pertaining to federal
awards, authoriza ons, obliga ons, unobligated balances, assets, expenditures, income and interest, and they must
be supported by source documentation.

Control and Accountability
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The superintendent or designee will maintain effec ve control over, and accountability for, all funds, property and
other assets. The district will adequately safeguard all assets and ensure that they are used solely for authorized
purposes, using effective internal controls as discussed below.

Budget and Expenditure Comparison

The superintendent or designee will rou nely compare expenditures with the budgeted amount for each federal
award. In addi on, the superintendent or designee will submit a Final Expenditure Report (FER) to DESE on or before
September 30 each year. The FER will reconcile what was submi ed in the approved budget with the actual
expenditures and obliga ons incurred for the school year. Expenditures will be reported by both object and func on
codes. Expenditures in approved object codes will not exceed ten percent of the total amount budgeted within each
of the approved programs.

Internal Controls

The superintendent or designee will establish and maintain effec ve internal controls over federal awards received
that provide reasonable assurance that the district is managing the federal award in compliance with law and the
terms and condi ons of the award. The superintendent or designee will consult with DESE for compliance assistance
when applicable.

The superintendent or designee will evaluate and monitor the district's compliance. If the superintendent or designee
iden fies instances of noncompliance, including noncompliance iden fied in audit findings, he or she will take prompt
action and take steps to rectify the situation and bring the district into compliance.

As part of its internal control system, the superintendent or designee will establish reasonable measures to safeguard
protected personally iden fiable informa on and other informa on the federal awarding agency or pass-through
en ty designates as sensi ve or that the district considers sensi ve consistent with applicable federal, state and local
laws regarding privacy and obliga ons of confiden ality, including the Family Educa onal Rights and Privacy Act
(FERPA).

Budget

The approved budget for the federal award summarizes the financial aspects of the project or program as approved
in the federal award process. The budget must be related to performance for program evalua on purposes whenever
appropriate.

Once the budget for any federal award has been approved, the district will report devia ons from the budget, project
scope or objective and request prior approvals from federal awarding agencies for revisions as listed below.

Non-Construction Awards

For non-construc on awards, prior approval or a waiver of that approval from the awarding agency is required for
one or more of the following reasons:

 

1.         There is a change in scope or the objective of the project or program, even if there is no budget revision.

 

2.         A key person specified in the award application changes.

 

3.         The project is suspended for more than three months or there is a 25 percent reduc on in me devoted to
the project by the project director or, in the case of research awards, the principal investigator.

 

4.         Costs that require prior approval are added.

 

5.         Funds will be transferred that were budgeted for par cipant support costs, such as s pends or travel
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expenses.

 

6.         The district subcontracts out, transfers or contracts out for any work under the award that was not described
in the applica on for the award, other than the acquisi on of supplies, materials, equipment or general
support services.

 

7.         There are changes to previously approved matching or cost-sharing provisions.

 

8.         Additional federal funds are required to complete the project.

Construction Awards

For construc on awards, prior approval by the awarding federal agency is required for one or more of the following
reasons:

 

1.         The revision results in a change in the scope or objective of the project or program.

 

2.         The need arises for additional federal funds to complete the project.

 

3.         The revision involves specific costs for which prior wri en approval requirements may be imposed consistent
with federal Office of Management and Budget (OMB) cost principles.

Reporting

The superintendent or designee will monitor ac vi es under each program, func on or ac vity funded by federal
awards for compliance with applicable federal requirements and to ensure performance expecta ons are being
achieved. Part of these monitoring ac vi es includes providing performance reports as required by law, including
accurate, current and complete disclosure of the financial results.

All reports will be submi ed by required due dates and must be supported by appropriate documenta on when
necessary. The district will cooperate with state and federal authori es when monitoring or evalua ng the district's
performance.

Non-Construction Performance Reports

The superintendent or designee will submit performance reports at the interval required by the federal awarding
agency or pass-through en ty and in the manner directed under federal law. A copy of the reports will be provided
to the Board of Educa on. Unless other informa on collec ons are approved by OMB, these reports, for each
federal award, will contain brief information:

 

1.         Comparing actual accomplishments to the objectives of the federal award established for the period, including
quantified cost information and trend data when requested;

 

2.         Explaining the reasons established goals were not met, if appropriate; and

 

3.         Providing addi onal per nent informa on including, when appropriate, analysis and explana on of cost
overruns or high unit costs.
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Construction Performance Reports

Construc on performance reports will include on-site technical inspec ons, cer fied data showing the percentage of
completion, and any other information requested by the awarding agency.

Significant Developments

The district may be required to make addi onal reports when events that have a significant impact on the federal
award occur between the scheduled repor ng dates. In addi on to scheduled and requested performance reports,
the superintendent or designee will report the following to the federal awarding agency as soon as the condi ons
become known:

 

1.         Problems, delays or adverse condi ons that will materially impair the ability to meet the objec ve of the
federal award. This disclosure must include a statement of the ac on taken or contemplated and any
assistance needed to resolve the situation; and

 

2.         Favorable developments that enable mee ng me schedules and objec ves sooner or at less cost than
anticipated or producing more or different beneficial results than originally planned.

Records

The district will maintain all required records in accordance with law for a minimum of three years following
submission of the FER. The district will provide DESE access to all records regarding state and federal funds and will
readily make records available to parents/guardians and the public upon request.

Audits

The district will conduct audits of federal funds when required by law or when an audit is required as a condi on of
the funds received.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 8.675-.687, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 105.450-.458, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 34.073-.080, .350.359, .375 State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 432.070-.080, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 8.285-.291, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.301, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.041, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§171.181, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§285.530, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§292.675, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§393.310, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R. 30-4.030 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. § 200,.22,.23,.38.,92,.112,.113,.317,.318 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

20 U.S.C. § 6321 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

40 C.F.R. Part 247 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 C.F.R. § 54.503 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.21 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 220.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BBFA BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE
- https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

BCC-1 APPOINTED BOARD OFFICIALS -
https://simbli.eboardsolutions.com/SU/AVUSKBowvHPO7MAeslsh1gNow==

FEF-1 CONSTRUCTION CONTRACTS BIDDING AND AWARDS -
https://simbli.eboardsolutions.com/SU/slshIey6ajeKwbasslshE7LQv6Nw==

FEF-1-AP(1) CONSTRUCTION CONTRACTS BIDDING AND AWARDS - (Soliciting Bids) -
https://simbli.eboardsolutions.com/SU/LK0u2FO0sWiyCxPAnDy7Mw==

GBCA STAFF CONFLICT OF INTEREST -
https://simbli.eboardsolutions.com/SU/Nr8JJkIzZ8ZpdWmZr6lJeA==

IGBCB PROGRAMS FOR MIGRATORY STUDENTS -
https://simbli.eboardsolutions.com/SU/nw14QcBLmjfu9oslshRhAa87A==

IGBCB-AP(1) PROGRAMS FOR MIGRATORY STUDENTS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/h5VXqY0Rr03zfYClvKh1Ig==

IGBH PROGRAMS FOR ENGLISH LEARNERS -
https://simbli.eboardsolutions.com/SU/plusASxMueyFGvOE0Jj6Dw3Gg==
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Administrative Procedure DJFA-AP(3): FEDERAL PROGRAMS AND PROJECTS - (TimeAdministrative Procedure DJFA-AP(3): FEDERAL PROGRAMS AND PROJECTS - (Time
and Effort)and Effort)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 06/27/2019

 

The purpose of this procedure is to create internal controls for documenting employee time spent on federal
programs and projects. Such controls must provide reasonable assurance regarding the achievement of the
objectives of the federal grant. The superintendent or designee will monitor and verify that compensation for
personal services is made in accordance with this procedure.

"Personal services" are those activities performed by a district employee in support of one or more federal programs
and projects.

Compensation for personal services includes all remuneration, paid currently or accrued, for services of employees
rendered during the period of performance under the federal award including, but not necessarily limited to, wages
and salaries.

Compensation

The total cost of compensation for personal services will be reasonable for the services provided and consistent with
the policies of the district. Compensation costs will be determined and supported by appropriate documentation.
Employee compensation will be charged against a federal award based on budget estimates that reasonably
approximate the amount of time and effort employees will provide in support of the grant.

Employee Reporting

All employees, including teachers, paraprofessionals, administrators and other staff paid with federal funds are
required to document the time and effort they spend working within a federal program. Time and effort reporting is
required when any part of an individual's salary is charged to a federal program or used as a match for a federal
program.

Employees working under a schoolwide pool or early learning blended funding system are not required to keep such
records.

Employee reports will include only actual hours, rather than budgeted hours, of activity the employee performed for
the federal program. Reports will be submitted to the employee's supervisor on the dates designated by the
supervisor.

Single Award or Cost Objective

Employees who are expected to work solely on a single federal award or cost objective will complete a semiannual
certification and submit it to the employee's supervisor. The certification must be signed by the employee or a
supervisor having firsthand knowledge of the work performed by the employee after the services have been
provided. While certification is semiannual, employees are expected to maintain ongoing records to ensure accuracy.

Multiple Awards or Cost Objectives

When employees work on multiple awards or cost objectives, they will submit monthly personnel activity reports
(PARs) coinciding with a regular pay period. PARs must be signed by the employee and a supervisor having firsthand
knowledge of the work performed by the employee after the services have been provided.

Substitute System

The district may develop a substitute system for reporting time and effort, but any such system must be approved by
the Department of Elementary and Secondary Education prior to implementation.

Reconciliation and Payment Submission

The superintendent or designee will regularly reconcile the actual hours against the budgeted hours based on the
amount the superintendent or designee determines is worth charging against the federal award. Final compensation
submissions must be based on reconciled amounts, not budget estimates, and must be accurate, allowable and
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properly allocated.

The superintendent or designee will submit records for payment of services only if the services have already been
provided.

Record Retention

Records pertaining to time and effort will be retained for three years after submission of the final expenditure report.

* * * * * * *

Note: The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 8.675-.687, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 105.450-.458, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 34.073-.080, .350.359, .375 State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 432.070-.080, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 8.285-.291, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.301, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.041, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§171.181, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§285.530, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§292.675, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§393.310, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R. 30-4.030 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. § 200,.22,.23,.38.,92,.112,.113,.317,.318 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

20 U.S.C. § 6321 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

40 C.F.R. Part 247 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 C.F.R. § 54.503 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 210.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==
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7 C.F.R. § 210.21 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 220.16 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BBFA BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE
- https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

BCC-1 APPOINTED BOARD OFFICIALS -
https://simbli.eboardsolutions.com/SU/AVUSKBowvHPO7MAeslsh1gNow==

FEF-1 CONSTRUCTION CONTRACTS BIDDING AND AWARDS -
https://simbli.eboardsolutions.com/SU/slshIey6ajeKwbasslshE7LQv6Nw==

FEF-1-AP(1) CONSTRUCTION CONTRACTS BIDDING AND AWARDS - (Soliciting Bids) -
https://simbli.eboardsolutions.com/SU/LK0u2FO0sWiyCxPAnDy7Mw==

GBCA STAFF CONFLICT OF INTEREST -
https://simbli.eboardsolutions.com/SU/Nr8JJkIzZ8ZpdWmZr6lJeA==

IGBCB PROGRAMS FOR MIGRATORY STUDENTS -
https://simbli.eboardsolutions.com/SU/nw14QcBLmjfu9oslshRhAa87A==

IGBCB-AP(1) PROGRAMS FOR MIGRATORY STUDENTS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/h5VXqY0Rr03zfYClvKh1Ig==

IGBH PROGRAMS FOR ENGLISH LEARNERS -
https://simbli.eboardsolutions.com/SU/plusASxMueyFGvOE0Jj6Dw3Gg==
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Administrative Procedure EBAB-AP(1): HAZARDOUS MATERIALS - (Asbestos Control)Administrative Procedure EBAB-AP(1): HAZARDOUS MATERIALS - (Asbestos Control) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/18/2016

The district will comply with all state and federal laws regarding the iden fica on, management and abatement of
asbestos in district buildings. This procedure outlines compliance measures but is not intended to expand or conflict
with applicable federal law.

Definitions

Asbestos-Containing Material (ACM)  – When referring to school buildings, any material or product that contains more
than one percent asbestos.

Asbestos-Containing Building Material (ACBM)  – Surfacing ACM, thermal system insula on ACM or miscellaneous
ACM that is found in or on interior structural members or other parts of a school building.

Friable – When referring to material in a school building, material that, when dry, may be crumbled, pulverized or
reduced to powder by hand pressure, including previously nonfriable material a er such previously nonfriable
material becomes damaged to the extent that, when dry, it may be crumbled, pulverized or reduced to powder by
hand pressure.

School Building – Any property the district leases, owns or otherwise uses in the following manner:

 

1.         Any structure suitable for use as a classroom, including school facili es such as laboratories, libraries, ea ng
facilities or facilities used for the preparation of food.

 

2.         Any gymnasium or other facility that is specifically designed for athle c or recrea onal ac vi es for an
academic course in physical education.

 

3.         Any other facility used for the instruc on or housing of students or for the administra on of educa onal or
research programs.

 

4.         Any maintenance, storage or u lity facility, including any hallway, essen al to the opera on of any facility
mentioned in items 1–3 above.

 

5.         Any portico, covered exterior hallway or walkway.

 

6.         Any exterior portion of a mechanical system used to condition interior space.

Asbestos Manager

The maintenance director is the district's designated asbestos manager. The asbestos manager will coordinate district
efforts to comply with state and federal laws regarding the identification, management and abatement of asbestos.

The asbestos manager will receive training in:

 

1.         The health effects of asbestos.

2.         The detection, identification and assessment of ACM.
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3.         Options for controlling ACBM.

4.         Asbestos management programs.

5.         Relevant state and federal laws concerning asbestos.

Asbestos Management Plan and Recordkeeping

The district is required by law to have an asbestos management plan for each school building containing asbestos.
The asbestos manager will work with an accredited professional to create, maintain and update the district's asbestos
management plans to keep them current with ongoing opera ons and maintenance, periodic surveillance, inspec on,
reinspection, and response action activities, as required by law.

Each management plan must contain a true and correct statement, signed by the asbestos manager, that cer fies
that the district's responsibilities under the law have been or will be met.

Copies of the management plans will be available in the superintendent's office and in the individual school building
covered by the plan. If all ACBM has been removed from a building, the district will retain the records for six years.

Inspections, Reinspections and Sampling

All buildings the district owns, leases or otherwise uses must be inspected for asbestos. The asbestos manager will
coordinate an inspec on for any new school building prior to use, unless it is an emergency situa on. In an
emergency, the inspection will occur within 30 days of use.

At least once every three years a er a management plan is in effect, the asbestos manager will coordinate a
reinspection of all friable and nonfriable known or assumed ACBM in each school building.

All inspec ons and reinspec ons will be done by an accredited inspector and conducted as required by law. The
inspec ons and reinspec ons will include the collec on of samples that will be analyzed by accredited laboratories,
as required by law. The inspector will provide a wri en report to the asbestos manager for inclusion in the district's
asbestos management plan.

Response Actions

The asbestos manager will arrange for an accredited person to review the results of each inspec on, reinspec on
and assessment and make recommenda ons to the superintendent on appropriate district response ac ons to
protect students, staff and the environment from friable asbestos. The district will take immediate ac on to preserve
the safety of students and others using the district's buildings when necessary or required by law.

At the conclusion of any ac on to remove, encapsulate or enclose ACBM or material assumed to be ACBM, the
asbestos manager will visually inspect each area to determine whether the ac on has been properly completed.
Unless the project is of a small scale or short dura on, the asbestos manager or designee will collect air samples to
be analyzed for asbestos using laboratories approved as required by law.

Surveillance

At least once every six months a er a management plan is in effect, the asbestos manager or designee will conduct
periodic surveillance in each school building that contains ACBM or is assumed to contain ACBM.

Each person performing periodic surveillance shall:

 

1.         Visually inspect all areas that are identified in the management plan as ACBM or assumed to contain ACBM.

 

2.         Record the date of the surveillance, the name of the person conduc ng the surveillance and any change in the
condition of the materials.

 

3.         Submit to the asbestos manager a written report, which will be included in the district's management plan.
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Warning Labels

The asbestos manager or designee shall a ach a warning label immediately adjacent to any friable and nonfriable
ACBM and suspected ACBM assumed to be ACM located in rou ne maintenance areas at each school building. All
labels will meet the requirements of the law, shall be prominently displayed in readily visible loca ons and shall
remain posted until the ACBM that is labeled is removed.

Information and Notification

The district will annually provide wri en no fica on to parent/guardian, teacher and employee organiza ons of the
availability of management plans. In the absence of any such organiza ons, the district will provide no ce to
parents/guardians, teachers and employees of the availability of management plans. The district will annually no fy
employees and other persons working in the building that has asbestos and parents/guardians and students about
inspec ons, response ac ons and post-response ac on ac vi es, including periodic reinspec on and surveillance
activities that are planned or in progress.

Short-term workers, such as independent contractors, who may come in contact with asbestos in a school building
will be provided information regarding the locations of ACBM and suspected ACBM assumed to be ACM.

Operations, Maintenance and Repair Program

The district will implement the following program whenever any friable ACBM is present or assumed to be present in
a school building so that ACBM is maintained in good condi on, asbestos fibers are cleaned and the further release
of asbestos fibers is prevented.

Worker Protection and Training

All members of the district's maintenance and custodial staff who may work in a building that contains ACBM will
receive awareness training of at least two hours, regardless of whether they are required to work with ACBM. New
custodial and maintenance employees shall be trained within 60 days a er commencement of employment. Training
shall include, but not be limited to:

 

1.         Information regarding asbestos and its various uses and forms;

2.         Information on the health effects associated with asbestos exposure;

3.         Locations of ACBM identified throughout each school building in which the staff work;

4.         Recognition of damage, deterioration and delamination of ACM; and

5.         The name and telephone number of the district's asbestos manager.

Maintenance and custodial staff who conduct any ac vi es that will result in the disturbance of ACBM will also
receive an additional 14 hours of training that will include, but not be limited to:

 

1.         Descriptions of the proper methods of handling ACBM;

 

2.         Information on the use of respiratory protection and other personal protection measures;

 

3.         The legal requirements for cleaning and maintaining asbestos materials; and

 

4.         Hands-on training in the use of respiratory protec on, other personal protec on measures and good work
practices.
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Maintenance and custodial staff who have a ended asbestos training approved by the Environmental Protec on
Agency (EPA) or received equivalent training for opera on, maintenance and periodic surveillance ac vi es involving
asbestos shall be considered trained for the purposes of this section.

Cleaning

Unless the building has been cleaned using equivalent methods within the previous six months, all areas of a school
building where friable ACBM, damaged or significantly damaged thermal system insula on ACM, or friable suspected
ACBM assumed to be ACM are present shall be cleaned at least once a er the comple on of the inspec on and
before the initiation of any response action according to the following procedures:

 

1.         HEPA vacuum or steam clean all carpets;

2.         HEPA vacuum or wet clean all other floors and all other horizontal surfaces; and

3.         Dispose of all debris, filters, mopheads and cloths in sealed, leak-tight containers.

The management planner used by the district shall make a wri en recommenda on to the district on whether
additional cleaning is needed and, if so, the methods and frequency of such cleaning.

Operations and Maintenance Activities Disturbing Friable Asbestos

Whenever operations and maintenance activities disturb friable ACBM, district employees will:

 

1.         Restrict entry into the area by persons other than those necessary to perform the maintenance project, either
by physically isolating the area or by scheduling;

 

2.         Post signs to prevent entry by unauthorized persons;

 

3.         Shut off or temporarily modify the air-handling system and restrict other sources of air movement;

 

4.         Use work prac ces or other controls, such as wet methods, protec ve clothing, HEPA vacuums, mini-
enclosures and glove bags, as necessary to inhibit the spread of any released fibers;

 

5.         Clean all fixtures or other components in the immediate work area; and

 

6.         Place the asbestos debris and other cleaning materials in a sealed, leak-tight container.

The response ac on for any maintenance ac vi es disturbing friable ACBM, other than small-scale, short-dura on
maintenance ac vi es, shall be designed by persons accredited to design response ac ons and conducted by persons
accredited to conduct response actions.

Fiber Release Episodes

When an incident occurs where asbestos fibers are released, district employees will take the following actions.

When less than three square or linear feet of friable ACBM falls or is dislodged, district employees will:

 

1.         Thoroughly saturate the debris using wet methods;
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2.         Clean the area as prescribed in the asbestos management plan or other plan developed by an accredited
person;

 

3.         Place the asbestos debris in a sealed, leak-tight container; and

 

4.         Repair the area of damaged ACM with asbestos-free materials or implement the appropriate response ac on
as determined in the asbestos management plan.

When friable ACBM exceeding three square or linear feet falls or is dislodged, district employees will:

 

1.         Restrict entry into the area and post signs to prevent entry into the area by persons other than those
necessary to perform the response action;

 

2.         Shut off or temporarily modify the air-handling system to prevent the distribu on of fibers to other areas in
the building; and

 

3.         Follow the response ac on that has been designed by a person accredited to conduct asbestos response
actions.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 643.225-.265, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§190.1005, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§640.120, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§643.225, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§701.200 RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

10 C.S.R. 10-6.240 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

10 C.S.R. 25-16.273 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

10 C.S.R. 60-15.060 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==
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Federal ReferencesFederal References DescriptionDescription

15 U.S.C. §§ 2641-2654 Asbestos School Hazard Abatement Reauthorization Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 2641-2656 The Asbestos Hazard Emergency Response Act of 1986 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1910.1200 FEDERAL REGULATION -
https://simbli.eboardsolutions.com/SU/b4bcAesbO1cVV9hUkuekqQ==

40 C.F.R. Part 763 Asbestos -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

GBE STAFF HEALTH AND SAFETY -
https://simbli.eboardsolutions.com/SU/kxdWVcplusrfQoXVmPeeC3Lmw==
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Administrative Procedure EBAB-AP(2): HAZARDOUS MATERIALS - (Handling andAdministrative Procedure EBAB-AP(2): HAZARDOUS MATERIALS - (Handling and
Disposal of Mercury)Disposal of Mercury)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/18/2016

The purpose of this procedure is to reduce the risk of mercury exposure to students, staff and visitors of the district.
Mercury is a neurotoxin that can damage the nervous system and kidneys as well as other systems and organs.
District staff must respond to a mercury spill immediately and appropriately since mercury can be absorbed through
the skin, mercury vapor is easily and rapidly absorbed through the lungs, and children with developing nervous
systems are more susceptible to mercury's effects.

Procurement

No employee of the district will purchase mercury-containing products when mercury-free subs tutes are available.
Where mercury-free products are not available, lower-mercury products will be used.

Inventory

The superintendent or designee will conduct an audit to iden fy and document possible sources of elemental
mercury in district facili es using the Mercury Audit Checklist from the Missouri Department of Natural Resources
(DNR) or a similar document from another appropriate source. The results of the audit will be shared with building
administrators.

Disposal

Unwanted mercury-containing materials will be disposed of using universal waste procedures. Unwanted laboratory
chemicals, including jars of elemental mercury, must be managed as hazardous waste and packaged, labeled,
transported and disposed of in accordance with state regulations. Fluorescent lamps will be recycled.

Preparation

The superintendent or designee will purchase commercial mercury spill kits and place them in every building that
contains mercury. As an alterna ve to purchasing a commercial kit, the superintendent or designee may create a kit
by assembling the following items:

 

1.         Rubber, nitrile or vinyl gloves

2.         Safety glasses

3.         Eye dropper or syringe (no needle)

4.         Playing cards

5.         Rubber squeegee

6.         Duct tape or other heavy duty tape

7.         Plastic container with lid or heavy-duty plastic zip bags

8.         Flashlight

9.         Mercury-absorbent powder

Training

The superintendent or designee will regularly train a minimum of two district staff members who regularly work in
each building that contains mercury on the:

 

1.         Sources of mercury in the building.
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2.         Location of the mercury spill kits.

3.         Process for appropriately cleaning mercury spills as outlined in this procedure.

Small Spill Procedures

Note: Never use a vacuum cleaner or broom to clean up a mercury spill and never dump mercury down the drain or
place it in the trash.

 

1.         Evacuate the area of the spill, avoiding the contaminated areas and leaving clothes, shoes and other ar cles
splashed with mercury at the spill site.

 

2.         Wash skin exposed to mercury with soap and water.

 

3.         Turn off heating/air conditioning to prevent mercury vapors from spreading.

 

4.         Isolate the spill site.

 

5.         Ven late the spill area by opening windows and using exhaust fans that ven late to the outdoors, and
continue to ventilate for 24 hours after clean up.

 

6.         Remove jewelry from hands and wrists and put on protec ve gloves, safety glasses and clothing that can be
easily discarded if contaminated.

 

7.         Inspect the area with the flashlight to locate the mercury.

 

8.         Pick up the mercury drops by following the direc ons in the commercial spill kit or by using the squeegee or
playing cards to concentrate the spill in a small area.

 

9.         Once concentrated, the beads can be picked up using the dropper or syringe.

 

10.       Place the beads in the plastic container or zip bag. Do not dispose of mercury in sinks or floor drains.

 

11.       After all visible beads have been picked up, reinspect with the flashlight and continue cleaning if necessary.

 

12.       Double-bag all mercury and contaminated substances.

 

13.       Call the Missouri DNR's 24-hour Environmental Emergency Response Hotline at 573-634-2436.
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Large Spill Procedures

For spills of greater than one pound, follow steps one through five above and then contact the DNR.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 643.225-.265, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§190.1005, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§640.120, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§643.225, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§701.200 RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

10 C.S.R. 10-6.240 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

10 C.S.R. 25-16.273 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

10 C.S.R. 60-15.060 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

15 U.S.C. §§ 2641-2654 Asbestos School Hazard Abatement Reauthorization Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 2641-2656 The Asbestos Hazard Emergency Response Act of 1986 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1910.1200 FEDERAL REGULATION -
https://simbli.eboardsolutions.com/SU/b4bcAesbO1cVV9hUkuekqQ==

40 C.F.R. Part 763 Asbestos -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

GBE STAFF HEALTH AND SAFETY -
https://simbli.eboardsolutions.com/SU/kxdWVcplusrfQoXVmPeeC3Lmw==
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Administrative Procedure EBAB-AP(3): HAZARDOUS MATERIALS - (Chemical HazardAdministrative Procedure EBAB-AP(3): HAZARDOUS MATERIALS - (Chemical Hazard
Communication Program)Communication Program)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/18/2016

The chemical hazard communica on program was created to ensure district employees and other persons are
adequately informed about the chemicals used in their workplace. This procedure applies to any hazardous chemical
that is known to be present in the workplace in such a manner that employees may be exposed under normal
conditions of use or in a foreseeable emergency.

This procedure and all labels and Safety Data Sheets (SDSs) are open records and available to the public as well as
any investigating state or federal agency.

Definition

Hazardous Chemical – Any substance or mixture of substances that are classified by state or federal law as a physical
hazard or health hazard, simple asphyxiant, combustible dust, pyrophoric gas or other hazard.

Labels

Each container of hazardous chemicals in the workplace will be labeled, tagged or marked with either 1) the
informa on that is required by law to iden fy and explain the hazards of the chemical or 2) a product iden fier and
words, pictures, symbols or a combina on thereof that provides at least general informa on regarding the hazards of
the chemicals, with the understanding that the employees have immediate access to addi onal specific informa on
regarding the physical and health hazards of the chemical.

The district may use signs, placards, process sheets, batch ckets, opera ng procedures or other wri en materials in
lieu of affixing labels to individual sta onary process containers as long as the alterna ve method iden fies the
containers to which it is applicable and conveys the informa on required to be on a label by law. The district will
make these wri en materials readily accessible to employees in their work areas throughout each work shi . If an
employee transfers a hazardous chemical from a labeled container, a label is not required if the transfer is intended
for the immediate use of that particular employee.

All labels or other forms of warning will be legible, in English and prominently displayed on the container or readily
available in the work area throughout each work shi . The district may add labels in other languages as well. When
the district is informed of any significant informa on not contained on the exis ng labels regarding the hazards of a
chemical in the district, the district will revise the labels for the hazardous chemical within six months of receiving the
information.

No employee may remove or deface labels on containers of hazardous chemicals unless the container is immediately
marked with the informa on required above. Employees are required to no fy their supervisors or the appropriate
designated employee immediately if a label is missing or defaced so that the container may be relabeled.

Safety Data Sheets

The district will maintain an SDS in the workplace for each hazardous chemical the district uses. The SDS will be
readily accessible during each work shi  to employees when they are in their work area. The district may provide
access electronically as long as each employee has immediate access. Each workplace will maintain a list of the
hazardous chemicals known to be present using a product iden fier that is referenced on the appropriate SDS. There
can be one list for the entire workplace or lists compiled for individual work areas.

If an employee's work is carried out at more than one geographical loca on, the SDS may be kept in the employee's
primary workplace facility as long as the employee can immediately obtain the required information in an emergency.

The district will immediately obtain an SDS any me the district receives a shipment of hazardous chemicals that
does not include the SDS. If the district purchases a hazardous chemical from a retail distributor that is not required
to have an SDS on file, the district will request from the retail distributor the name, address and telephone number of
the chemical manufacturer, importer or distributor from which an SDS can be obtained.

Employee Information and Training

The district will provide employees with effec ve informa on and training on hazardous chemicals in their work
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areas at the me of their ini al assignment and whenever a new chemical hazard on which employees have not
previously been trained is introduced into their work area. Informa on and training may be designed to cover
categories of hazards or specific chemicals. Chemical-specific informa on will always be available to employees
through labels and SDSs.

Employees will be informed of:

 

1.         The district's chemical hazard communication program;

 

2.         Any operations in their work area where hazardous chemicals are present; and

 

3.         The loca on and availability of the wri en hazard communica on program, including the required list(s) of
hazardous chemicals and SDSs.

Employee training will minimally include:

 

1.         Methods and observa ons that may be used to detect the presence or release of a hazardous chemical in the
work area, such as district monitoring, monitoring devices, visual appearance or odor of hazardous chemicals
when being released;

 

2.         The physical, health, simple asphyxia on, combus ble dust and pyrophoric gas hazards, as well as hazards not
otherwise classified, of the chemicals in the work area;

 

3.         The measures employees can take to protect themselves from these hazards, including specific procedures
the district has implemented to protect employees from exposure to hazardous chemicals, such as
appropriate work practices, emergency procedures and personal protective equipment to be used;

 

4.         The details of the chemical hazard communica on program, including an explana on of the labels received on
shipped containers and the workplace labeling system used by the district; and

 

5.         The SDS, including the order of informa on and how employees can obtain and use the appropriate hazard
information.

Independent Contractors

When independent contractors or individuals employed by someone other than the district are working in the district
and may be exposed to hazardous chemicals in the district, the superintendent or designee will inform the contractor
or employer of how the SDSs may be accessed, the chemical labeling system the district uses, and any precau onary
measures that need to be taken to protect employees during the district's normal opera ng condi ons and in
foreseeable emergencies. All communica ons regarding hazardous chemicals and all safety equipment will be
maintained so that they are available to all persons working in the district, regardless of whether the person is
employed by the district.

Consequences

The district takes employee and student safety seriously and considers this procedure an important part of the
district's safety program. Any employee who violates this procedure may be disciplined or terminated.
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* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 643.225-.265, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§190.1005, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§640.120, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§643.225, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§701.200 RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

10 C.S.R. 10-6.240 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

10 C.S.R. 25-16.273 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

10 C.S.R. 60-15.060 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

15 U.S.C. §§ 2641-2654 Asbestos School Hazard Abatement Reauthorization Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 2641-2656 The Asbestos Hazard Emergency Response Act of 1986 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1910.1200 FEDERAL REGULATION -
https://simbli.eboardsolutions.com/SU/b4bcAesbO1cVV9hUkuekqQ==

40 C.F.R. Part 763 Asbestos -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

GBE STAFF HEALTH AND SAFETY -
https://simbli.eboardsolutions.com/SU/kxdWVcplusrfQoXVmPeeC3Lmw==
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Administrative Procedure EBAC-AP(1): INTEGRATED PEST MANAGEMENTAdministrative Procedure EBAC-AP(1): INTEGRATED PEST MANAGEMENT Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/18/2016

In accordance with Board policy, the district will u lize a system of integrated pest management (IPM) for controlling
insects, rodents, weeds and other pests. Integrated pest management is the use of a variety of methods for effec ve
pest control while minimizing or eliminating pesticide use.

Definitions

Chemical Pes cides – Pheromones; insect growth regulators; repellants; dusts, soaps and oils; synthe c or botanical
insec cides, fungicides and other similar substances. For the purposes of this procedure, chemical pes cides do not
include the applica on of an microbial pes cides, disinfectants, sani zing agents, water purifiers, swimming pool
chemicals or self-applied personal insect repellants. Insec cide or roden cide baits in premanufactured, tamper-
resistant containers and insec cide baits in gel or paste form are not considered pes cides as long as they are placed
in areas inaccessible to children and their containers are clearly labeled.

Pest – Includes, but is not limited to: weeds, insects, arachnids, rodents, rep les, birds and other animals other than
those used in classroom instruction.

Pest Tolerance Level – The level of pests deemed tolerable before action will be taken.

IPM Program Coordinator

The maintenance director is designated as the IPM program coordinator. The IPM program coordinator will be
appropriately trained in IPM, pesticide safety and recordkeeping and will implement the district's IPM program.

Integrated Pest Management Plan

The IPM program coordinator will work with representa ves of school food service, facili es management,
maintenance services, building administrators and a school nurse to develop an integrated pest management plan
that will be submi ed to the superintendent for approval. When developing the plan, the IPM coordinator will
consider the type and frequency of pests common to the district. The plan will include pest tolerance levels for the
types of pests common to the area. The IPM plan will be reviewed regularly.

Application of Pest Control Tactics

 

1.         The IPM program coordinator will iden fy and correct or cause to be corrected any current prac ces that
contribute to pest problems. To prevent pest problems, district staff and students will:

 

            ►          Use plastic and glass storage. Cardboard boxes and paper bags will not be used for storage.

 

            ►          Store all food products off the ground.

 

            ►          Remove food waste from the building in a timely manner.

 

            ►          Refrain from keeping food in desks and lockers.

 

            ►          Keep indoor plants healthy and remove them at the first sign of an infestation.
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            ►          Report any pest sigh ngs or any condi ons that might contribute to a pest problem, such as standing
water or accumulated trash.

 

2.         The IPM program coordinator will direct the erec on of physical barriers to prevent pests. Physical barriers
include:

 

            ►          Closing doors when not in use.

            ►          Closing food storage containers when not in use.

            ►          Caulking, sealing or repairing cracks.

            ►          Using plastic liners and keeping lids on trash cans.

            ►          Installing or repairing screens.

            ►          Installing or repairing weather stripping.

            ►          Fixing water leaks and drips.

            ►          Keeping trash receptacles in working order.

            ►          Moving trash receptacles away from buildings.

 

3.         Ac on will not be taken to eradicate a pest using chemical pes cides un l the pest tolerance level has been
exceeded.

The least toxic form of appropriate chemical control will be applied first. Increasingly toxic chemicals will only be
used if the problem con nues to exceed established tolerance levels. Treatment will be confined to the smallest area
possible to achieve intended results.

Only cer fied pes cide applicators, licensed under Missouri law and trained in integrated pest management, will
apply pesticides on district properties.

Notice

No ce of chemical applica on will be posted prior to applica on in buildings where the treatment is scheduled,
unless an emergency exists. Each no ce will include the date of the applica on, targeted pest, pes cide to be used,
applicator name, cer fica on number of applicator, phone number of applicator/company, and the date and me re-
entry is authorized. For emergency situations, postings must be placed as soon as practical.

Assessment of Control Methods

The IPM program coordinator will determine the effec veness of each pest control tac c used before moving to the
next tactic. No further action will be taken until pest numbers again exceed established tolerance levels.

Training

The IPM program coordinator will prepare informa onal materials on the district’s IPM program and preven on of
pests in schools, which will be posted on the district's website, included in student and staff handbooks or otherwise
communicated to staff and students. Pest preven on informa on will also be integrated into the curriculum as
appropriate and included in staff training.

Recordkeeping

The IPM program coordinator will maintain records of all monitoring and mi ga on efforts, including records of all
chemical pes cide treatments. Records will include the name of the pes cide applicator, copies of pes cide
applicator cer fica ons, the product name, the product's Environmental Protec on Agency (EPA) registra on
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Policy Reference Disclaimer:Policy Reference Disclaimer:

number, quan ty used, date and me of applica on, loca on, applica on method, and the targeted pest. The district
will maintain the Safety Data Sheet (SDS) for each pesticide used.

The IPM program coordinator will also maintain records of staff training. All records will be kept for a minimum of
three years.

Pesticide Storage

The district will purchase pes cides in limited amounts calculated to meet the district's needs for no more than one
year. Pes cides and other chemicals used pursuant to this procedure will be stored in the original container and will
have complete label instruc ons. All pes cides and chemicals used pursuant to this procedure will be stored in a
loca on that is inaccessible to students and unauthorized staff. Disposal of unused chemicals will be in accordance
with applicable state and federal laws and label directions.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 281.040-.115, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

2 C.S.R. 70-25.010-.020 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

29 C.F.R. § 1910.1200 FEDERAL REGULATION -
https://simbli.eboardsolutions.com/SU/b4bcAesbO1cVV9hUkuekqQ==
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Administrative Procedure EBBA-AP(1): ILLNESS AND INJURY RESPONSE ANDAdministrative Procedure EBBA-AP(1): ILLNESS AND INJURY RESPONSE AND
PREVENTION - (First Aid Guidelines)PREVENTION - (First Aid Guidelines)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 06/24/2021 | Last Reviewed Date:| Last Reviewed Date: 06/24/2021

General Directives for Illness and Injury
Students should notify any available staff member of illness or injury. Staff members will promptly address the
situation or seek assistance from the nurse or designee. Employees or others who become ill or injured while on
district property should report to the nurse's or principal's office for assistance. Employees may also report to their
supervisors.
 

Minor Student Illnesses or Injuries
 

1. If the illness or injury is minor, the school nurse or designee will administer first aid care to the student.
If the nurse or designee determines it is appropriate for the student to remain in school for the
remainder of the day, the principal, nurse or other designee will contact the parents/guardians to
inform them of the situation. If a parent/guardian cannot be reached, the principal, nurse or other
designee will use the alternate contacts provided on the emergency form.

 

2. If a student requires nonemergency medical attention that cannot be provided at school, the principal,
nurse or other designee will notify the parents/guardians, who will be responsible for securing the
required medical attention.

 

Serious Student Illnesses or Injuries
 

1. If an illness or injury is serious enough to require emergency care, any district employee aware of the
situation will contact emergency medical services (EMS) and notify the nurse and building principal. The
cost of EMS will be the responsibility of the parent/guardian.

 

2. The principal, nurse or other designee should be prepared to give rescue officials the student's
emergency information form.

 

3. The principal, nurse or other designee will ascertain the destination or hospital to which the student is
taken.

 

4. The principal, nurse or other designee will contact the parents/guardians or other appropriate parties.

 

Transportation
No sick or injured student will be transported home by another student without parental consent. In addition, no sick
or injured student will be knowingly left alone at home without parental consent. When it is deemed to be in the best
interest of the student, district personnel may refrain from leaving the student alone despite parental consent to do
so.

Providing for transportation and adult supervision is the responsibility of parents/guardians except as otherwise
provided in this procedure.
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Emergency Forms
The district will annually request that students and their parents/guardians provide the district with current
information on any medical conditions that may impact the student's education or require medical care during the
school day or during district activities. In addition, the district will request emergency contact information for the
parents/guardians and other persons authorized by the parents/guardians to respond in an emergency. Information
will be requested at the beginning of each school year and retained in a location readily accessible to the appropriate
district personnel. Parents/Guardians are encouraged to provide additional medical information throughout the year
as they deem necessary for district staff to assist the student.

The district will also request that each employee provide information on any medical conditions of which the district
needs to be aware for accommodation purposes or to adequately assist the employee in an emergency. Employees
will be asked to designate persons the district may contact in an emergency.
 

Medical Emergencies
 

1. Cardiopulmonary Resuscitation (CPR) – The school nurse may maintain a list of staff members who
have submitted certification that they are trained in CPR and provide the list to appropriate personnel.

 

2. Automated External Defibrillators (AEDs) – If the district is equipped with AEDs, the superintendent or
designee will:

 

Provide for training on use of the device;

 

Ensure that the locations of all AEDs comply with any applicable regulations governing placement;

 

Ensure that the equipment is maintained and tested according to the manufacturer's instructions and
tested at least every two years and after each use; and

 

Ensure an inspection is made of all AEDs on the premises every 90 days. The inspection will focus on
potential operational issues including a blinking light or other obvious defects that may indicate a loss
of functionality.

 

3. Pre-Filled Epinephrine Auto Syringes – The school nurse or another employee trained and supervised
by the school nurse may administer pre-filled epinephrine auto syringes, when available, to students in
accordance with written protocols provided by the authorized prescriber.

 

4. Asthma-Related Rescue Medications – When available, asthma-related rescue medications may be
administered by the school nurse or another employee trained and supervised by the nurse when the
nurse or trained employee believes, based on training in recognizing an acute asthma episode, that a
student is having a life-threatening asthma episode.

 

5. Opioid Antagonists – Naloxone (brand name Narcan) will be administered, when available, by nurses
and others trained in the administration of naloxone to individuals suspected of having an opioid-
related drug overdose.

19



Policy Reference Disclaimer:Policy Reference Disclaimer:

Note:   The reader is encouraged to review policies and/or forms for related
information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§167.621, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.624, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.630, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.635, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.005, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.310, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

GBEA WORKERS' COMPENSATION -
https://simbli.eboardsolutions.com/SU/slshiACWTrknNA9IxvMmWXslshUg==

GBEBA DRUG-FREE WORKPLACE -
https://simbli.eboardsolutions.com/SU/upoP83eCHO4xQni5HtplusrhA==

JFCA STUDENT DRESS CODE -
https://simbli.eboardsolutions.com/SU/UUUKKjt6HF6JgwMJu8tslshaA==

JHC STUDENT HEALTH SERVICES AND REQUIREMENTS -
https://simbli.eboardsolutions.com/SU/lmR94eon3wm6AN2si6e26A==

JHCD ADMINISTRATION OF MEDICATIONS TO STUDENTS -
https://simbli.eboardsolutions.com/SU/zMxm0vKpQ44wfKzxslsh580Tg==

JHCD-AP(1) ADMINISTRATION OF MEDICATIONS TO STUDENTS -
https://simbli.eboardsolutions.com/SU/CexCOaUP9hjKwslshSa27mOYA==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

20



Administrative Procedure EBC-1-AP(1): EMERGENCY DRILLS - (Emergency Closings)Administrative Procedure EBC-1-AP(1): EMERGENCY DRILLS - (Emergency Closings) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

Students will be informed of the appropriate ac on to take in an emergency. Emergency drills for fire, weather, and
other disasters shall be conducted each school year in accordance with the requirements of coun es, municipali es,
or fire protec on districts in which district buildings are located. In any case, a minimum of two fire, two tornado and
two bus evacuation drills each shall be conducted regularly during the academic school year.

Each a endance center shall develop and maintain a wri en plan containing emergency and disaster procedures.
The plan will be communicated and reviewed with employees. The emergency plan shall include:

 

1.         Assignment of employees to specific tasks and responsibilities.

 

2.         Instructions relating to the use of alarm systems and signals.

 

3.         Specific provisions for warning and evacuation of individuals with specialized needs.

 

4.         Information concerning methods of fire containment.

 

5.         Systems for notification of appropriate persons and agencies.

 

6.         Information concerning the location and use of firefighting equipment.

 

7.         Specification of evacuation routes and procedures.

 

8.         Posting of plans and procedures at suitable locations throughout the facility.

 

9.         Evacuation drills which include the actual evacuation of individuals to safe areas.

 

10.       An evaluation for each evacuation drill.

No fica on of school closings due to inclement weather will be announced on local radio, television sta ons and on
the district's website.

Similar announcements will also be made if the opening of any or all schools will be delayed or if any schools will be
dismissed due to weather conditions and/or other emergencies.

On days when school is not in session because of inclement weather or other emergency closings, there will be no
student-related activities in the school buildings, unless approved by the superintendent.

* * * * * * *
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Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§170.315, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§320.010, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R.30-261.010 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Cross ReferencesCross References DescriptionDescription

IC ACADEMIC CALENDAR -
https://simbli.eboardsolutions.com/SU/BFF3YWeitUyXpiVmF47KSw==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure ECA-1-AP(1): BUILDING AND GROUNDS SECURITYAdministrative Procedure ECA-1-AP(1): BUILDING AND GROUNDS SECURITY Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 03/13/2017

Building Security

The superintendent or designee will ensure that all district buildings are secured at all mes. The principal or
designee of each school building will ensure that all doors other than the main entrance are secured during the
school day.

All doors will be secured a er regular business hours unless there is an ac vity scheduled. During a scheduled
activity, the portions of the building not used for the activity will be secured to the extent possible.

The building administrator will designate employees responsible for locking, unlocking and regularly monitoring the
doors. Teachers will be responsible for securing windows and doors in their classrooms. It is essen al that all district
employees and volunteers maintain security in district buildings, enforce building access rules, and take ac on when
doors are left unsecured or district security is otherwise compromised.

Property Access

Employees

Employees may be provided keys or electronic access in accordance with Board policy. The superintendent or
designee will immediately take ac on to retrieve keys or terminate the electronic access of any employee who
resigns or is otherwise terminated from employment. Employees who resign or are otherwise terminated will be
required to immediately return all keys and access cards to their supervisors or the district's designated security
office. If an employee fails to return all keys or access cards, the superintendent or designee will take ac on to
secure district property including, but not limited to, changing access codes, changing locks and contac ng local law
enforcement.

Outside Entities

In general, outside en es using district property should not be given keys or electronic access, and district
employees will be designated to provide access to outside en es. The superintendent may provide outside en es
with keys or electronic access when, in the opinion of the superintendent, doing so will not result in misuse or
damage to property or pose a threat to students, staff or visitors. The superintendent will keep a current list of all
outside en es who have keys or electronic access, including a record of the key number, access code or card
number. The superintendent or designee will retrieve keys or terminate electronic access as soon as the outside
entity no longer needs access.

No officer or employee of the district other than the superintendent is authorized to provide keys or electronic
access to outside entities.

Security of School Grounds

District administrators and maintenance personnel will be responsible for conduc ng regular security inspec ons of
school facili es and grounds for condi ons that could poten ally compromise school security. Regular inspec ons
will minimally include the following:

 

1.         All locks and latches on doors, windows and other means of entry will be checked for functionality.

 

2.         All building features that could aid in unauthorized building or roof access, such as downspouts, window
ledges, fire escapes and maintenance access areas will be noted. Features that cannot be changed will be
given attention in regular school security procedures.

 

3.         All school grounds that could aid in unauthorized access or provide blind spots or hiding places such as
landscaping, fences and design of parking areas will be noted. Features that cannot be changed will be given
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attention in regular school security procedures.

Buildings and property that pose security concerns but are not covered by the above will be iden fied, and specific
plans will be developed for those buildings and property. The district will seek the assistance of law enforcement
representa ves in iden fying poten al hindrances to school security and will amend the security inspec on list as
necessary.

Whenever possible, the district will take measures to correct any areas that compromise school security.

Firearms

The school will provide a secured area for storage of firearms permi ed on campus under Missouri law. All firearms
will be unloaded before storage and stored separately from ammuni on. Par cipants in "school-sanc oned firearm
events," as allowable under the law and Board policy, will not be permi ed to check out their firearms prior to the
start of the event and must be under direct supervision of a district staff member at all mes while in possession of a
firearm. Under no circumstances will unsecured firearms be left unattended on school grounds.

Reporting Vandalism, Damages and Theft

The building administrator will prepare a full and complete report of any the  of items on school property or
vandalism or damage to school buildings, facili es, furniture, equipment or other school property. Copies of the
report will be forwarded to the superintendent and the appropriate law enforcement agency.

The superintendent or building administrator may sign a complaint against the person or persons involved in the act
of the , vandalism or damage to school property when deemed necessary. The superintendent or building
administrator will also seek restitution for any loss or damage.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§537.045, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§571.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§571.107, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§574.085, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§610.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

11 C.S.R.75-17.10-040 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. § 200.313 Federal Regulation -
https://simbli.eboardsolutions.com/SU/b4bcAesbO1cVV9hUkuekqQ==

Cross ReferencesCross References DescriptionDescription

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

24



DID INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/kAW04G5dEplusOrYmBfzplusslshwHg==

DID-AP(1) INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/hTVhXVkplush1TISz75lkK5UA==

JFCJ WEAPONS IN SCHOOL -
https://simbli.eboardsolutions.com/SU/rh8MDyslshBmzh0plusZov0yvfgA==

JGD STUDENT SUSPENSION AND EXPULSION -
https://simbli.eboardsolutions.com/SU/tFaENPxNqyXa58LFX2UTEw==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==

KK VISITORS TO DISTRICT PROPERTY/EVENTS -
https://simbli.eboardsolutions.com/SU/gFAKOpi0kVmN4FXxvJjfeQ==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==
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Administrative Procedure ECA-2-AP(2): BUILDING AND GROUNDS SECURITY - (SchoolAdministrative Procedure ECA-2-AP(2): BUILDING AND GROUNDS SECURITY - (School
Protection Officers)Protection Officers)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 06/29/2020

 

In order to promote a safe learning and working environment for students and staff, the district may designate one or
more elementary or secondary teachers or administrators as school protection officers (SPOs).

Qualifications

Before being designated as an SPO, the teacher or administrator must have successfully completed an SPO training
program approved by the director of the Missouri Department of Public Safety and be authorized by the Board to
carry a concealed firearm.

Teachers and administrators in the district who wish to be designated as SPOs must submit a request in wri ng to
the superintendent. In addi on to this request, teachers and administrators seeking to carry a concealed firearm on
school property must also submit proof that they have a valid concealed carry endorsement or permit and a
cer ficate of comple on from an SPO training program approved by the director of the Missouri Department of
Public Safety. The cer ficate shall demonstrate that the individual has successfully completed the training
requirements established by the Peace Officer Standards and Training (POST) Commission in accordance with law.

Within 30 days of designa ng a teacher or administrator as an SPO, the superintendent or designee shall provide
written notification of the designation to the director of the Missouri Department of Public Safety.

The iden es of SPOs or iden fying informa on regarding SPOs are not records open to the public under the
Sunshine Law.

Duties

The primary duty of SPOs is to respond to threatening situa ons where a weapon might be necessary to protect
individuals on district property. SPOs have the authority to detain or use reasonable force against any person on
school property in accordance with law and the officer's training.

The responsibili es associated with this designa on are voluntary and in addi on to the normal responsibili es and
duties of the teachers or administrators.

SPOs are required to keep their firearms under their personal control at all mes. An SPO who fails to do so will be
immediately removed from the classroom and face subsequent discipline, including termination proceedings.

SPOs who detain a person or brandish or use a weapon shall immediately notify a school administrator and either law
enforcement or, if applicable, the school resource officer. If the person detained is a district student, an administrator
shall immediately notify the student's parents/guardians. SPOs shall not detain an individual for more than one hour.

SPOs may also be required to work with local law enforcement or the district's school resource officer to create
emergency response plans and conduct drills.

Revocation of Designation

If the Board revokes an employee's designa on as an SPO, the superintendent or designee will immediately no fy
the SPO in wri ng of the revoca on. Within 30 days of the revoca on, the superintendent or designee shall provide
wri en no fica on of the revoca on of the designa on of such person as an SPO to the director of the Missouri
Department of Public Safety.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
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State ReferencesState References DescriptionDescription

§§ 177.011-.031, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.665, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.201, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§211.181, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§211.185, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§211.188, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§537.045, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§571.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§571.107, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§574.085, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§610.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

11 C.S.R.75-17.10-040 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

2 C.F.R. § 200.313 Federal Regulation -
https://simbli.eboardsolutions.com/SU/b4bcAesbO1cVV9hUkuekqQ==

Cross ReferencesCross References DescriptionDescription

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

DID INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/kAW04G5dEplusOrYmBfzplusslshwHg==

DID-AP(1) INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/hTVhXVkplush1TISz75lkK5UA==

JFCJ WEAPONS IN SCHOOL -
https://simbli.eboardsolutions.com/SU/rh8MDyslshBmzh0plusZov0yvfgA==

JGD STUDENT SUSPENSION AND EXPULSION -
https://simbli.eboardsolutions.com/SU/tFaENPxNqyXa58LFX2UTEw==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==

KK VISITORS TO DISTRICT PROPERTY/EVENTS -
https://simbli.eboardsolutions.com/SU/gFAKOpi0kVmN4FXxvJjfeQ==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==
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Administrative Procedure EEA-AP(1): STUDENT TRANSPORTATION SERVICES - (StudentAdministrative Procedure EEA-AP(1): STUDENT TRANSPORTATION SERVICES - (Student
Transportation in Private Vehicles/Common Carriers)Transportation in Private Vehicles/Common Carriers)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 12/20/2012 | Last Revised Date:| Last Revised Date: 06/24/2021 | Last Reviewed Date:| Last Reviewed Date: 06/24/2021

Section 304.060, RSMo., authorizes vehicles other than approved school buses to be used for transportation of
students subject to regulations adopted by the State Board of Education. The district, its officers and employees,
volunteers and every person employed under contract by a school district shall be subject to these regulations. All
contracts executed for transporting children in school buses on behalf of the district shall include a reference to
these regulations. The following is a copy of Missouri Regulation 5 C.S.R. 30-261.045:
 

I. Requirements for Transportation of Students in Vehicles Designed for Transporting more than Ten
Passengers Including the Driver

After July 1, 2001, newly purchased, newly leased, newly contracted vehicles or vehicles replaced under contracted
services with a rated capacity, as defined by the manufacturer, to carry more than ten passengers including the driver
that are used to transport students to or from school or to transport students to or from any place for educational
purposes or school purposes shall meet state and federal specification and safety standards applicable to school
buses. Contract common carriers meeting federal Department of Transportation standards may be used for field trips
as outlined in Section III of this procedure.
 

II. Requirements for Transportation of Students in Vehicles Designed for Transporting Ten Passengers or
Fewer, Including the Driver

 

A. The number of passengers, including students and driver, that may be transported at any one time shall
be limited to the number the manufacturer suggests as appropriate for that vehicle in accordance with
§ 304.060, RSMo., or if not posted in the vehicle, then limited to the number of seat belts in the vehicle.

 

B. The driver and each passenger shall be properly secured with the appropriate seat restraint at all times
while the vehicle is in motion.

 

C. Motor vehicles designed for enclosed passenger transportation may be used subject to approval by the
local board of education.

 

D. Motor vehicles shall be licensed according to law and shall display a current state safety inspection
sticker.

 

E. The driver of a district-owned or district-contracted vehicle shall have a valid Missouri operator's
license for the motor vehicle and comply with § 302.272, RSMo., and 5 C.S.R. 30-261.010(2)(A) 1-3,
not to include a parent or guardian transporting only their children under a written contract with the
district and who is not compensated by the district. The parent or guardian shall have a valid Missouri
operator's license for the vehicle operated as per 5 C.S.R. 30-261.010(2)(A).

 

F. The driver of a privately owned vehicle who is not compensated by the school district to transport
students to and from school or school-related events shall have a valid Missouri operator's license for
the vehicle operated as per 5 C.S.R. 30-261.010(2)(A). This shall include any person who transports
school children as an incident to employment with a school or school district, such as a teacher, coach,
administrator, secretary, school nurse or janitor unless such person is under contract with or employed
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by a school or school district as a school bus operator as per § 302.010(19), RSMo. Compensation shall
be defined for the purpose of this section as any reimbursement received by the driver that exceeds
the average cost of operating a car per mile as established by the American Automobile Association.

 

G. Motor vehicles shall have liability insurance coverage in accordance with § 537.610, RSMo., and as
required by the local board of education.

 

H. When transportation service in motor vehicles other than those licensed as school buses is contracted,
there shall be a written contract between the district and the individual or firm providing the service.

 

III. Requirements for Transportation of Students in Authorized Common Carriers

 

A. Authorized common carriers shall only be used to transport students to and from field trips or other
special trips for educational purposes and shall not be used to transport students to and from school.
Authorized common carriers, as used in this procedure, are over-the-road, intercity-type coaches
equipped with reclining seats and air conditioning. Authorized common carriers must also hold authority
from the Missouri Department of Transportation Motor Carrier Services or the Federal Motor Carrier
Safety Administration.

 

B. There shall be a written contract between the district and individual or firm providing the vehicle.

 

C. All contracts with authorized common carriers shall include:

 

1. Proof of liability insurance in the amount of five million dollars per accident.

 

2. Proof of safety inspections and compliance with applicable Federal Motor Carrier
Safety Regulations.

 

D. The driver of an authorized common carrier shall hold a valid Missouri commercial driver's license or a
similar license valid in any other state and shall comply with all applicable driver qualifications of the
Federal Motor Carrier Safety Regulations.

Note:   The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 162.670-.955, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 167.231-.251, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§161.670, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§163.161, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§178.510, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§301.010, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§302.272, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§304.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§304.060, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§569.155, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R.30-261.010 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

MO COURT McVey v. Hawkins, 258 S.W. 2d 927 (Mo. banc 1953) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

42 U.S.C. §§ 11431-11435 McKinney - Vento Homeless Children's Assistance Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Luetkemeyer v. Kaufman, 364 F. Supp. 376 (W.D. Mo. 1973) -
https://simbli.eboardsolutions.com/SU/uecn5slshPdGfC9e2NyvAe46g==

Cross ReferencesCross References DescriptionDescription

GBEA WORKERS' COMPENSATION -
https://simbli.eboardsolutions.com/SU/slshiACWTrknNA9IxvMmWXslshUg==

GBEBB-4 EMPLOYEE ALCOHOL AND DRUG TESTING -
https://simbli.eboardsolutions.com/SU/fuYgpFRgRZiolDvo8OBmkQ==

GBEBB-4-AP(3)
EMPLOYEE ALCOHOL AND DRUG TESTING - (Driver Testing—Drug and
Alcohol Clearinghouse) -
https://simbli.eboardsolutions.com/SU/NXCplusjNWEssOiR9mPPfLn4g==

IGBCA PROGRAMS FOR HOMELESS STUDENTS -
https://simbli.eboardsolutions.com/SU/l83OOYKFYSeRp86nzOsYZA==

JFCC STUDENT CONDUCT ON SCHOOL TRANSPORTATION -
https://simbli.eboardsolutions.com/SU/jezqoGllSyAoLfZT6i2VAA==
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Administrative Procedure EF-AP(1): FOOD SERVICE MANAGEMENT - (Meal Charges)Administrative Procedure EF-AP(1): FOOD SERVICE MANAGEMENT - (Meal Charges) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/21/2014 | Last Revised Date:| Last Revised Date: 06/27/2019

The purpose of this procedure is to create internal controls for documenting employee time spent on federal
programs and projects. Such controls must provide reasonable assurance regarding the achievement of the
objectives of the federal grant. The superintendent or designee will monitor and verify that compensation for
personal services is made in accordance with this procedure.

"Personal services" are those activities performed by a district employee in support of one or more federal programs
and projects.

Compensation for personal services includes all remuneration, paid currently or accrued, for services of employees
rendered during the period of performance under the federal award including, but not necessarily limited to, wages
and salaries.

Compensation

The total cost of compensation for personal services will be reasonable for the services provided and consistent with
the policies of the district. Compensation costs will be determined and supported by appropriate documentation.
Employee compensation will be charged against a federal award based on budget estimates that reasonably
approximate the amount of time and effort employees will provide in support of the grant.

Employee Reporting

All employees, including teachers, paraprofessionals, administrators and other staff paid with federal funds are
required to document the time and effort they spend working within a federal program. Time and effort reporting is
required when any part of an individual's salary is charged to a federal program or used as a match for a federal
program.

Employees working under a schoolwide pool or early learning blended funding system are not required to keep such
records.

Employee reports will include only actual hours, rather than budgeted hours, of activity the employee performed for
the federal program. Reports will be submitted to the employee's supervisor on the dates designated by the
supervisor.

Single Award or Cost Objective

Employees who are expected to work solely on a single federal award or cost objective will complete a semiannual
certification and submit it to the employee's supervisor. The certification must be signed by the employee or a
supervisor having firsthand knowledge of the work performed by the employee after the services have been
provided. While certification is semiannual, employees are expected to maintain ongoing records to ensure accuracy.

Multiple Awards or Cost Objectives

When employees work on multiple awards or cost objectives, they will submit monthly personnel activity reports
(PARs) coinciding with a regular pay period. PARs must be signed by the employee and a supervisor having firsthand
knowledge of the work performed by the employee after the services have been provided.

Substitute System

The district may develop a substitute system for reporting time and effort, but any such system must be approved by
the Department of Elementary and Secondary Education prior to implementation.

Reconciliation and Payment Submission

The superintendent or designee will regularly reconcile the actual hours against the budgeted hours based on the
amount the superintendent or designee determines is worth charging against the federal award. Final compensation
submissions must be based on reconciled amounts, not budget estimates, and must be accurate, allowable and
properly allocated.

The superintendent or designee will submit records for payment of services only if the services have already been
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provided.

Record Retention

Records pertaining to time and effort will be retained for three years after submission of the final expenditure report.

* * * * * * *

Note: The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§167.201, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.211, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

42 U.S.C. §§ 1751-1760 Richard B. Russell National School Lunch Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

42 U.S.C. §§ 1777-1785 Child Nutrition Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

ADF DISTRICT WELLNESS PROGRAM -
https://simbli.eboardsolutions.com/SU/J9q9slshe377kuYA5O6zutDVQ==

ADF-AP(1) DISTRICT WELLNESS PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/EVblUTOqWqYKTBPvG2vEGg==

DLB SALARY DEDUCTIONS -
https://simbli.eboardsolutions.com/SU/AbBQebZDQCPTc9GWJiQQJQ==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==
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Administrative Procedure EHB-AP(1): TECHNOLOGY USAGE - (Technology Safety)Administrative Procedure EHB-AP(1): TECHNOLOGY USAGE - (Technology Safety) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 01/18/2018

Student Users

All student users and their parents/guardians must sign or electronically consent to the district's User Agreement
prior to accessing or using district technology resources, unless otherwise excused by this policy or the
superintendent or designee. Students who are 18 or who are otherwise able to enter into an enforceable contract
may sign or consent to the User Agreement without addi onal signatures. Students who do not have a User
Agreement on file with the district may be granted permission to use the district's technology resources by the
superintendent or designee.

Employee Users

No employee will be given access to the district's technology resources unless the employee agrees to follow the
district's User Agreement prior to accessing or using the district's technology resources. Authorized employees may
use the district's technology resources for reasonable, incidental personal purposes as long as the use does not
violate any provision of district policies or procedures, hinder the use of the district's technology resources for the
benefit of its students or waste district resources. Any use that jeopardizes the safety, security or usefulness of the
district's technology resources or interferes with the effec ve and professional performance of the employee's job is
considered unreasonable. Unless authorized by the employee's supervisor in advance, employees may not access,
view, display, store, print or disseminate informa on using district technology resources that students or other users
could not access, view, display, store, print or disseminate.

External Users

Consultants, legal counsel, independent contractors and other persons having business with the district may be
granted user privileges at the discre on of the superintendent or designee a er consen ng to the district's User
Agreement and for the sole, limited purpose of conduc ng business with the school. External users must abide by all
laws, district policies and procedures.

General Rules and Responsibilities

The following rules and responsibilities will apply to all users of the district's technology resources:

 

1.         Applying for a user ID under false pretenses or using another person's ID or password is prohibited.

 

2.         Sharing user IDs or passwords with others is prohibited except when shared with the district's technology
department for the purpose of support. Individuals who share IDs or passwords may be disciplined and will be
held responsible for any ac ons taken by those using the ID or password. A user will not be responsible for
theft of passwords and IDs, but may be responsible if the theft was the result of user negligence.

 

3.         Deleting, examining, copying or modifying district files or data without authorization is prohibited.

 

4.         Dele ng, examining, copying or modifying files or data belonging to other users without their prior consent is
prohibited.

 

5.         Mass consumption of technology resources that inhibits use by others is prohibited.

 

6.         Use of district technology for solici ng, adver sing, fundraising, commercial purposes or financial gain is
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prohibited, unless authorized by the district or in accordance with policy KI. Use of district technology
resources to advocate, support or oppose any ballot measure or candidate for public office is prohibited.

 

7.         Accessing fee services without permission from an administrator is prohibited. A user who accesses such
services without permission is solely responsible for all charges incurred.

 

8.         Users are required to obey all laws, including criminal, copyright, privacy, defama on and obscenity laws. The
district will render all reasonable assistance to local, state or federal officials for the inves ga on and
prosecution of persons using district technology in violation of any law.

 

9.         The district prohibits the use of district technology resources to access, view or disseminate informa on that
is pornographic, obscene, child pornography, harmful to minors, obscene to minors, libelous, or pervasively
indecent or vulgar.

 

10.       Accessing, viewing or dissemina ng informa on on any product or service not permi ed to minors is
prohibited unless under the direction and supervision of district staff for curriculum-related purposes.

 

11.       The district prohibits the use of district technology resources to access, view or disseminate informa on that
cons tutes insul ng or figh ng words, the very expression of which injures or harasses other people (e.g.,
threats of violence, defama on of character or of a person's race, religion or ethnic origin); presents a clear
and present likelihood that, because of their content or their manner of distribu on, they will cause a material
and substan al disrup on of the proper and orderly opera on and discipline of the school or school ac vi es;
or will cause the commission of unlawful acts or the violation of lawful district policies and procedures.

 

12.       The district prohibits any use that violates any person's rights under applicable laws, and specifically prohibits
any use that has the purpose or effect of discrimina ng against or harassing any person on the basis of race,
color, religion, sex, na onal origin, ancestry, disability, age, gene c informa on, pregnancy or use of leave
protected by the Family and Medical Leave Act (FMLA).

 

13.       The district prohibits any unauthorized inten onal or negligent ac on that damages or disrupts technology,
alters its normal performance or causes it to malfunc on. The district will hold users responsible for such
damage and will seek both criminal and civil remedies, as necessary.

 

14.       Users may install and use only properly licensed so ware and audio or video media purchased by the district
or approved for use by the district. All users will adhere to the limita ons of the district's technology licenses.
Copying for home use is prohibited unless permitted by the district's license and approved by the district.

 

15.       At no me will district technology or so ware be removed from district premises, unless authorized by the
district.

 

16.       All users will use the district's property as it was intended. Technology resources will not be moved or
relocated without permission from a building administrator. All users will be held accountable for any damage
they cause to district technology resources.
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Technology Security and Unauthorized Access

 

1.         All users shall immediately report any security problems or misuse of the district's technology resources to a
teacher or administrator.

 

2.         Use of district technology resources in a emp ng to gain or gaining unauthorized access to any technology
system or the files of another is prohibited.

 

3.         Use of district technology to connect to other systems, in evasion of the physical limita ons of the remote
system, is prohibited.

 

4.         The unauthorized copying of system files is prohibited.

 

5.         Inten onal or negligent a empts, whether successful or unsuccessful, to interfere with the ability of others to
utilize any district technology are prohibited.

 

6.         Users will be granted access privileges to district technology resources as determined appropriate by the
superintendent or designee. Any a empt to secure a higher level of privilege without authoriza on is
prohibited.

 

7.         The introduc on of computer viruses, hacking tools or other disrup ve or destruc ve programs into a district
computer, network or any external networks is prohibited.

Online Safety and Confidentiality

Curricular or noncurricular publica ons distributed using district technology will comply with the law and Board
policies on confidentiality.

All district employees will abide by state and federal law, Board policies and district rules when using district
technology resources to communicate informa on about personally iden fiable students. Employees will take
precautions to prevent negligent disclosure of student information or student records.

All students will be instructed on the dangers of sharing personal informa on about themselves or others over the
Internet and are prohibited from sharing such informa on unless authorized by the district. Student users shall not
agree to meet with someone they have met online without parental approval and must promptly disclose to a
teacher or another district employee any message the user receives that is inappropriate or makes the user feel
uncomfortable.

Electronic Mail and Messaging

A user is generally responsible for all e-mail and other electronic messages origina ng from the user's accounts;
however, users will not be held responsible when the messages origina ng from their accounts are the result of the
account being hacked.

 

1.         Forgery or attempted forgery of electronic messages is illegal and prohibited.
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2.         Unauthorized attempts to read, delete, copy or modify electronic messages of other users are prohibited.

 

3.         When communica ng electronically, all users must comply with district policies, regula ons and procedures
and adhere to the same standards expected in the classroom.

 

4.         Users must obtain permission from the superintendent or designee before sending any districtwide electronic
messages.

Communication Devices

Employees and others to whom the district provides mobile phones or other electronic communica on devices must
use them professionally and in accordance with district policies, regula ons and procedures. These devices shall not
be used in a manner that would distract the employee or other user from adequate supervision of students or other
job duties.

Exceptions

Excep ons to district rules will be made for district employees or agents conduc ng an inves ga on of a use that
poten ally violates the law, district policies or procedures. Excep ons will also be made for technology
administrators who need access to district technology resources to maintain the district's resources or examine and
delete data stored on district computers as allowed by the district's retention policy.

Waiver

Any user who believes he or she has a legi mate educa onal purpose for using the district's technology in a manner
that may violate any of the district's policies, regula ons or procedures may request a waiver from the building
principal, superintendent or their designees. In making the decision to grant a waiver to a student, the administrator
shall consider the student's purpose, age, maturity and level of supervision involved.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 569.095-.099, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 610.010-.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.051, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§182.817, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§431.055, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§537.525, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§542.402, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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Ch. 109, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Ch. 573, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MO COURT
Parents, Families, and Friends of Lesbians and Gays, Inc V Camdenton R-III
Sch Dist. 85 3F.Supp. 2d 888 (W.D. Mo. 2012) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

18 U.S.C. §§ 2510-2520 Electronic Communications Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

18 U.S.C. §§ 2701-2711 Stored Communications Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 6312 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

47 C.F.R. § 54.520 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 C.F.R. §§ 54.501-.513 E-Rate -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 U.S.C. § 254(h) Child Internet Protection Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Fed. Rules Civ. Proc. Rule 34 E-Discovery -
https://simbli.eboardsolutions.com/SU/qck5nBf05IplussislshSgO3BeSw==

FEDERAL COURT Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675 (1986) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Beussink v. Woodland R-IV Sch. Dist., 30 F. Supp. 2d 1175 (E.D. Mo 1998) -
https://simbli.eboardsolutions.com/SU/buIeBac7vUQEPkDzL6PLwg==

FEDERAL COURT Biby v. Bd. of Regents of the Univ. of Nebraska, 419 F.3d 845 (8th Cir. 2005)
- https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

FEDERAL COURT Bystrom v. Fridley High Sch. Ind. Sch. Dist., 822 F.2d 747 (8th Cir. 1987) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

FEDERAL COURT City of Ontario v. Quon, 560 U.S. 746 (2010) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT FCC v. Pacifica Foundation, 438 U.S. 726 (1978) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Reno v. ACLU, 521 U.S. 844 (1997) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Ginsberg v. New York, 390 U.S. 629 (1968) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Sony Corp. of America v. Universal City Studios, Inc., 464 U.S. 417 (1984) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Henerey v. City of St. Charles Sch. Dist., 200 F.3d 1128 (8th Cir. 1999) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

MSIP ReferencesMSIP References DescriptionDescription

I-11 MSIP STANDARDS -
https://simbli.eboardsolutions.com/SU/S0bzILx4sBCbA6juaIeHdA==
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Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

DID INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/kAW04G5dEplusOrYmBfzplusslshwHg==

DID-AP(1) INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/hTVhXVkplush1TISz75lkK5UA==

DN-1 SURPLUS DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/HugqwRxCXA8sDkpve8UA1A==

GBAD TELEWORK -
https://simbli.eboardsolutions.com/SU/TlsNUG1ttngYdd7EsCY8DQ==

GBAD-AP(1) TELEWORK -
https://simbli.eboardsolutions.com/SU/rhZpe0rogGUeEMjCKCWnIw==

GBCC STAFF USE OF COMMUNICATION DEVICES -
https://simbli.eboardsolutions.com/SU/gmslsh568VoNXXJnSrHlHXQgA==

GBH STAFF/STUDENT RELATIONS -
https://simbli.eboardsolutions.com/SU/IZNWZZRxU8AMH3e4jlWhwA==

IGAEB SEXUAL HEALTH INSTRUCTION -
https://simbli.eboardsolutions.com/SU/teQtH1HXb6DbP31y16pluslfA==

IGDB STUDENT PUBLICATIONS -
https://simbli.eboardsolutions.com/SU/poKwAPAGe6VcvAVJdqslshawg==

IGDBA DISTRIBUTION OF NONCURRICULAR STUDENT PUBLICATIONS -
https://simbli.eboardsolutions.com/SU/eAL3joJcBdplusidBJplusCx6sug==

JFCF BULLYING -
https://simbli.eboardsolutions.com/SU/lnt87IVjLHSYPcNYLxNL1Q==

JFCG HAZING -
https://simbli.eboardsolutions.com/SU/QCRhnDXogAvFE0Cs7slshmosQ==

JFG SEARCHES OF STUDENTS -
https://simbli.eboardsolutions.com/SU/rBalRdjolLPCZ5VDjI4Q0g==

JFG-AP(1) SEARCHES OF STUDENTS - (Drug-Detection Dogs) -
https://simbli.eboardsolutions.com/SU/6uj3TiuplusXrZVk4oCC7oFoQ==

JG-R1 STUDENT DISCIPLINE -
https://simbli.eboardsolutions.com/SU/doi7cuuh5ZeKdfgUjOslshpog==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure EHB-AP(2): TECHNOLOGY USAGE - (Access to Blocked orAdministrative Procedure EHB-AP(2): TECHNOLOGY USAGE - (Access to Blocked or
Filtered Content)Filtered Content)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 01/18/2018

This procedure allows students, employees or other users to request that the district review or adjust the content
filter to allow access to a website or specific Internet content.

Unblocking Content

District technology users who believe that a website or web content has been inappropriately blocked by the
district's content filter must use the following process to request access to the blocked Internet content:

 

1.         Users must submit a request, by e-mail or anonymously in wri ng, to the superintendent or designee for
access. The request should include reasoning in support of the request.

 

2.         Requests will be acted on within ten business days of the superintendent or designee receiving the request.
The superintendent or designee will unblock access to the content unless there is an ar culated and legal
reason not to do so. The superintendent or designee may consult the district's a orney prior to making a
decision. Unless the request was made anonymously, the user reques ng access will be no fied of the
decision.

 

3.         If access is denied, the user may request to be put on the agenda for the next Board mee ng to discuss the
issue. The Board has the discre on to grant or deny the agenda request. The requested material will remain
blocked until the Board makes a decision, if any.

Disabling Content Filters

The superintendent or designee may fully or par ally disable the district's content filter to enable access for an adult
who is authorized to use district Internet resources to access content for bona fide research or other lawful
purposes. Adult users must use the following process to request that a content filter be disabled:

 

1.         Adult users must submit a wri en request to the superintendent or designee to have the content filter
disabled. The request should include reasoning in support of the request.

 

2.         Requests will be acted on within ten business days of the superintendent or designee receiving the request.
The filter will be disabled only if the superintendent or designee determines that it will serve a legi mate
educational purpose or otherwise benefit the district. The adult user will be notified of the decision.

 

3.         If the request is denied, the adult user may request to be put on the agenda for the next Board mee ng to
discuss the issue. The Board has the discre on to grant or deny the agenda request. The requested material
will remain blocked until the Board makes a decision, if any.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
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policy.

State ReferencesState References DescriptionDescription

§§ 569.095-.099, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 610.010-.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.051, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§182.817, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§431.055, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§537.525, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§542.402, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Ch. 109, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Ch. 573, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MO COURT
Parents, Families, and Friends of Lesbians and Gays, Inc V Camdenton R-III
Sch Dist. 85 3F.Supp. 2d 888 (W.D. Mo. 2012) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

18 U.S.C. §§ 2510-2520 Electronic Communications Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

18 U.S.C. §§ 2701-2711 Stored Communications Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 6312 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

47 C.F.R. § 54.520 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 C.F.R. §§ 54.501-.513 E-Rate -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

47 U.S.C. § 254(h) Child Internet Protection Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Fed. Rules Civ. Proc. Rule 34 E-Discovery -
https://simbli.eboardsolutions.com/SU/qck5nBf05IplussislshSgO3BeSw==

FEDERAL COURT Bethel Sch. Dist. No. 403 v. Fraser, 478 U.S. 675 (1986) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Beussink v. Woodland R-IV Sch. Dist., 30 F. Supp. 2d 1175 (E.D. Mo 1998) -
https://simbli.eboardsolutions.com/SU/buIeBac7vUQEPkDzL6PLwg==

FEDERAL COURT Biby v. Bd. of Regents of the Univ. of Nebraska, 419 F.3d 845 (8th Cir. 2005)
- https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

FEDERAL COURT Bystrom v. Fridley High Sch. Ind. Sch. Dist., 822 F.2d 747 (8th Cir. 1987) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==
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FEDERAL COURT
City of Ontario v. Quon, 560 U.S. 746 (2010) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT FCC v. Pacifica Foundation, 438 U.S. 726 (1978) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Reno v. ACLU, 521 U.S. 844 (1997) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Ginsberg v. New York, 390 U.S. 629 (1968) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Sony Corp. of America v. Universal City Studios, Inc., 464 U.S. 417 (1984) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Hazelwood Sch. Dist. v. Kuhlmeier, 484 U.S. 260 (1988) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Henerey v. City of St. Charles Sch. Dist., 200 F.3d 1128 (8th Cir. 1999) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

MSIP ReferencesMSIP References DescriptionDescription

I-11 MSIP STANDARDS -
https://simbli.eboardsolutions.com/SU/S0bzILx4sBCbA6juaIeHdA==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

DID INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/kAW04G5dEplusOrYmBfzplusslshwHg==

DID-AP(1) INVENTORY MANAGEMENT -
https://simbli.eboardsolutions.com/SU/hTVhXVkplush1TISz75lkK5UA==

DN-1 SURPLUS DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/HugqwRxCXA8sDkpve8UA1A==

GBAD TELEWORK -
https://simbli.eboardsolutions.com/SU/TlsNUG1ttngYdd7EsCY8DQ==

GBAD-AP(1) TELEWORK -
https://simbli.eboardsolutions.com/SU/rhZpe0rogGUeEMjCKCWnIw==

GBCC STAFF USE OF COMMUNICATION DEVICES -
https://simbli.eboardsolutions.com/SU/gmslsh568VoNXXJnSrHlHXQgA==

GBH STAFF/STUDENT RELATIONS -
https://simbli.eboardsolutions.com/SU/IZNWZZRxU8AMH3e4jlWhwA==

IGAEB SEXUAL HEALTH INSTRUCTION -
https://simbli.eboardsolutions.com/SU/teQtH1HXb6DbP31y16pluslfA==

IGDB STUDENT PUBLICATIONS -
https://simbli.eboardsolutions.com/SU/poKwAPAGe6VcvAVJdqslshawg==

IGDBA DISTRIBUTION OF NONCURRICULAR STUDENT PUBLICATIONS -
https://simbli.eboardsolutions.com/SU/eAL3joJcBdplusidBJplusCx6sug==

JFCF BULLYING -
https://simbli.eboardsolutions.com/SU/lnt87IVjLHSYPcNYLxNL1Q==

JFCG HAZING -
https://simbli.eboardsolutions.com/SU/QCRhnDXogAvFE0Cs7slshmosQ==

JFG SEARCHES OF STUDENTS -
https://simbli.eboardsolutions.com/SU/rBalRdjolLPCZ5VDjI4Q0g==
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JFG-AP(1)
SEARCHES OF STUDENTS - (Drug-Detection Dogs) -
https://simbli.eboardsolutions.com/SU/6uj3TiuplusXrZVk4oCC7oFoQ==

JG-R1 STUDENT DISCIPLINE -
https://simbli.eboardsolutions.com/SU/doi7cuuh5ZeKdfgUjOslshpog==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure EHBC-AP(1): DATA GOVERNANCE AND SECURITY - (IncidentAdministrative Procedure EHBC-AP(1): DATA GOVERNANCE AND SECURITY - (Incident
and Data Breach Response Plan)and Data Breach Response Plan)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 01/18/2018 | Last Revised Date:| Last Revised Date: 10/23/2019

The goal of the district is to eliminate security incidents and avoid any breach of district data. For that reason, all
district employees and agents are required to immediately report to the informa on security officer (ISO) or designee
when they know or suspect that a security incident or data breach has occurred. The superintendent, the ISO and
their designees are authorized to contact the district's a orney or other necessary resources to quickly and
appropriately address a security incident.

Definitions

Data Breach, Breach of Security or Breach  – A security incident in which there was unauthorized access to and
unauthorized acquisi on of personal informa on maintained in computerized form that compromises the security,
confiden ality or integrity of the informa on. A breach includes, but is not limited to, incidents in which confiden al
or cri cal data has poten ally been accessed without authoriza on or stolen; confiden al or cri cal data has been
compromised; or a network hack or intrusion has occurred. Good-faith acquisi on of personal informa on by a
district employee or agent for a legi mate district purpose is not a breach of security provided that the personal
informa on is not used in viola on of applicable law or in a manner that harms or poses an actual threat to the
security, confidentiality or integrity of the personal information.

Personal Informa on – An individual's first and last name or first ini al and last name in combina on with any one or
more of the following:

 

1.         Social Security number.

 

2.         Missouri Student Iden fica on System (MOSIS) number, driver's license number or other unique iden fica on
number created or collected by the district or any other government body.

 

3.         Financial account number, credit card number or debit card number in combina on with any required security
code, access code or password that would permit access to an individual's financial account.

 

4.         Unique electronic iden fier or rou ng code, in combina on with any required security code, access code or
password that would permit access to an individual's financial account.

 

5.         Any informa on regarding an individual's medical history, mental or physical condi on or medical treatment
or diagnosis by a healthcare professional.

 

6.         An individual's health insurance policy number, subscriber iden fica on number or any unique iden fier used
by a health insurer to identify an individual.

Personal informa on does not include informa on that is encrypted, redacted or altered in such a manner that the
name or data elements are unreadable or unusable. It also does not include informa on that is lawfully obtained from
publicly available sources or from government records made available to the general public.

Security Incident – An event that 1) actually or poten ally jeopardizes the confiden ality, integrity or availability of an
informa on system or the informa on the system processes, stores or transmits, or 2) cons tutes a viola on or
imminent threat of violation of security policies, security procedures or acceptable-use policies.

Incident Response
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Once no fied of an event, the ISO or designee will iden fy and remedy the weakness that allowed the security
incident to occur, repair any damage that has been done, minimize risk associated with the event, and determine who
caused the incident. If the incident was inten onal or occurred because a user violated district policies, procedures or
training, the individual will be referred to the superintendent or designee for discipline and/or other consequences.

Data Breach

The district's primary goal when a data breach occurs is to recover as much data as possible, provide appropriate
no fica ons of the data breach and prevent further disclosure and harm to district students, employees and business
operations.

The ISO or designee will inves gate the incident immediately and make a determina on as to whether a breach did
occur. If a breach did occur, the following steps will be taken as quickly as possible:

 

1.         The superintendent and other appropriate administra ve staff will be no fied immediately. The
superintendent or designee will contact the district's legal counsel, law enforcement and the district's
insurance carrier when appropriate.

 

2.         The ISO will determine the status of the breach and will take all appropriate measures to prevent addi onal
loss of data and future breaches.

 

3.         If possible, the ISO will preserve any and all evidence of the breach for future inves ga on, prosecu on,
insurance claims and other legal action.

 

4.         The ISO will determine the scope of the breach and will work with law enforcement (when appropriate), the
superintendent and the district's legal counsel to determine whether district staff, impacted
parents/guardians and students, or the public need to be no fied and whether addi onal government
agencies need to be involved.

 

5.         Once the district's data has been secured, the ISO, the superintendent and other relevant staff will meet to
evaluate the incident, determine the probable causes of the incident and determine what ac on should be
taken to prevent future incidents.

Notice of Breach of Personal Information

Breaches of confiden al personal informa on are par cularly problema c, and the district will take addi onal steps
to prevent the  or fraud. The superintendent and the ISO will ensure that vic ms of security breaches are
appropriately notified as required by law.

If the superintendent or designee, a er an appropriate inves ga on or consulta on with the relevant federal, state
or local agencies responsible for law enforcement, determines that iden ty the  or other fraud is not reasonably
likely to occur as a result of the breach, such a determina on shall be documented in wri ng and will be maintained
for five years. If the superintendent or designee determines that iden ty the  is reasonably likely, the district will
notify, without unreasonable delay, any person whose information may have been accessed.

This no ce may be delayed if a law enforcement agency informs the superintendent or designee that no fica on
may impede a criminal inves ga on or jeopardize na onal or homeland security, provided that such request by law
enforcement is made in wri ng or the superintendent or designee documents such request contemporaneously in
wri ng, including the name of the law enforcement officer making the request and the officer's law enforcement
agency engaged in the inves ga on. Once the law enforcement agency communicates that no ce may be provided,
the notice will be provided without unreasonable delay.

If the district must provide no ce to more than 1,000 individuals, the district will also no fy the A orney General's
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Office and all consumer repor ng agencies that compile and maintain files on consumers on a na onwide basis. The
district will report to these en es the ming, distribu on and content of the no ce sent to the persons whose
information may have been compromised.

Student Personal Information

In addi on to the requirements above, if there is a breach of data maintained in electronic form that includes
personal informa on about a student, the district shall send wri en no fica on to the student's parent/guardian, the
Department of Elementary and Secondary Education, and the state auditor.

Notice Content

The notice provided to persons whose information was breached shall minimally include:

 

1.         A description of the incident in general terms.

 

2.         A description of the type of personal information that was obtained as a result of the breach of security.

 

3.         A telephone number that affected consumers may call for further information and assistance, if one exists.

 

4.         Contact information for consumer reporting agencies as defined by law.

 

5.         Advice that directs affected consumers to remain vigilant by reviewing account statements and monitoring
free credit reports.

The no ce may be made in wri ng or by e-mail if the person has agreed to receive communica ons from the district
electronically in accordance with federal law. Telephone no ce may be used if contact is made directly with the
affected person.

Subs tute no ce may be used if the cost of providing no ce would exceed $100,000 or if the district needs to no fy
more than 150,000 individuals. The district may also use subs tute no ce for individuals the district is unable to
iden fy or for whom the district does not have sufficient contact informa on, but the district will use the regular
notice for all other affected individuals.

Substitute notice shall include:

 

1.         E-mail notice when the district has an e-mail address.

 

2.         Conspicuous posting of the notice or a link to the notice on the district's website.

 

3.         Notification to major statewide media.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.
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Policy Reference Disclaimer:Policy Reference Disclaimer: These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 43.540, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§109.260, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.261, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.150, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.865, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§407.1500, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§576.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

15 U.S.C. § 7001-7006 Electronic Signatures In Global And National Commerce Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 6501-6506 The Children's Online Privacy Protection Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 7926 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1630.14 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

BDDL RELEASE OF INFORMATION -
https://simbli.eboardsolutions.com/SU/UzsBwRoYF9CMGw3SYjWpluszw==

DJF-1 PURCHASING -
https://simbli.eboardsolutions.com/SU/Ooy4qAoyHnrTyzf05P0TslshQ==

DJF-1-AP(1) PURCHASING -
https://simbli.eboardsolutions.com/SU/7JSGCslshhLNs6hfKYjUWZplusmg==

GBEBC CRIMINAL BACKGROUND CHECKS -
https://simbli.eboardsolutions.com/SU/4fuiMULUslshcG1XJcsAZRDUQ==

GBEBC-AP(1) CRIMINAL BACKGROUND CHECKS - (Security) -
https://simbli.eboardsolutions.com/SU/FHIiYzkC0Q7ajaUoP5l4Zw==

GBL PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/UMzLRVk3meTmesyAtFinxw==
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GBL-AP(1)
PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/K7l0dYQQtDtSmBF85uIprA==

GBLB REFERENCES -
https://simbli.eboardsolutions.com/SU/oFoExhQGIAkvGwfyVTz2fg==

IGBA-1 SPECIAL EDUCATION -
https://simbli.eboardsolutions.com/SU/yGx0Grbslshl3weQ3e9JRUYzw==

IGBA-1-AP(1) SPECIAL EDUCATION - (Services for Incarcerated Youth) -
https://simbli.eboardsolutions.com/SU/ihn2IBIemczNAQqS2oNfslshQ==

IGBA-1-AP(2)
SPECIAL EDUCATION - (Evaluation Criteria for District and Independent
Evaluations) -
https://simbli.eboardsolutions.com/SU/26MplusDy8hRPCfgPUhAQYgfw==

JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==
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Administrative Procedure EHBC-AP(2): DATA GOVERNANCE AND SECURITY - (DataAdministrative Procedure EHBC-AP(2): DATA GOVERNANCE AND SECURITY - (Data
Management)Management)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 01/18/2018

The effec ve educa on of students and management of district personnel o en require the district to collect
informa on, some of which is considered confiden al by law and district policy. In addi on, the district maintains
informa on that is cri cal to district opera ons and that must be accurately and securely maintained to avoid
disrup on to district opera ons. Because it is important that the district, district employees and all users of district
data are good stewards of this informa on, the district has created a program to ensure that all data, including
confidential and critical information, is accessed and maintained appropriately.

Definitions

Confidential Data/Information – Informa on that the district is prohibited by law, policy or contract from disclosing or
that the district may disclose only in limited circumstances. Confiden al data includes, but is not limited to,
personally identifiable information (PII) regarding students and employees.

Cri cal Data/Informa on  – Informa on that is determined to be essen al to district opera ons and that must be
accurately and securely maintained to avoid disrup on to district opera ons. Cri cal data is not necessarily
confidential.

Data Inventory and Classification

The informa on security officer (ISO) or designee will iden fy all systems containing district data, such as student
informa on systems, financial systems, payroll systems, transporta on systems, food-service systems, e-mail
systems, instruc onal so ware applica ons and others. The ISO or designee will iden fy the data files and data
elements maintained in those files within the systems and iden fy confiden al and cri cal informa on the district
possesses or collects. All district employees are directed to assist the ISO or designee in iden fying confiden al and
cri cal informa on and explain the sources of the data and the purposes for which the data is collected and used so
that file classification is accurate.

Once the data files and data elements are iden fied, the ISO will classify the data as confiden al or cri cal so that
those files and the informa on they contain can be more closely monitored. Addi onal classifica ons may be added
as necessary to assist in monitoring and data governance.

Once the data is classified, the ISO or designee will create a data inventory. The data inventory will include
documenta on of the loca on of the files, the persons assigned to manage the files, and the employees or employee
categories that have access to the files. The ISO will maintain the district's data inventory in both electronic and
printed form and will update it annually.

Creating, Accessing and Using Data

Data will be collected, maintained and used by the district only when it is needed for the district to fulfill its
educa on mission. Authorized district employees, volunteers, district agents and vendors may create, access and use
district data when necessary to provide services to the district, but they must do so in a manner that ensures that the
data is accurate, complete, mely and relevant. Authorized users must obtain permission from the district to use the
data for other purposes, including personal purposes.

The security of confiden al informa on, including confiden al PII and cri cal informa on, is par cularly important,
and authorized users of this informa on may access the informa on only when necessary to perform their du es for
the district. The district's security administrator will work with the superintendent and relevant supervisors to
determine which persons are authorized to create, access and use confiden al or cri cal informa on. Confidential
and cri cal informa on can only be used in accordance with state and federal confiden ality laws and district policies
and procedures regarding confiden al informa on. Confiden ality laws include, but are not limited to, the Family
Educa onal Rights and Privacy Act, the Protec on of Pupil Rights Amendment, the Children's Online Privacy
Protec on Act, the Missouri Safe Schools Act, the Missouri Sunshine Law, and various criminal statutes. Relevant
policies include, but are not limited to, the policies cross-referenced in policy EHBC.

Unless permission has been granted by the security administrator, no employee, vendor or other person may remove
confiden al or cri cal data from the district's premises or the district's network, remove a device containing
confiden al or cri cal data from the district's premises, or modify or copy confiden al or cri cal data for use outside
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the district. If permission is given, the data may be accessed only on a district-provided device with appropriate
security controls or through a secure virtual private network (VPN). When users access confiden al or cri cal data
from a remote loca on, the user must take precau ons to ensure that the confiden al or cri cal data is not
downloaded, copied or otherwise used in a manner that would compromise the security and confiden ality of the
information.

Maintaining Data

Confiden al and cri cal informa on will be saved and maintained in a secure manner using encryp on or other
password-protected security measures. Likewise, when data is transmi ed, the district will use encryp on or
password-protected security measures.

Dissemination and Disclosure of Data

District data is collected and maintained to further the district's educa on mission. A district employee or other
authorized user of the district's data may use and disseminate it in furtherance of his or her job du es with the
district as long as confiden ality laws and district policies and procedures are followed. Authorized users must obtain
permission from the district before dissemina ng data for other purposes, including personal purposes. All requests
for district informa on by the media or members of the public under the Missouri Sunshine Law will be directed to
the district's custodian of records, who will respond to those requests as required by law.

Authorized users of confiden al informa on are prohibited from dissemina ng the informa on to unauthorized
persons unless the user is required by law to share the informa on, is authorized in Board policy or procedure to do
so, or is directed by his or her supervisor to do so. Confiden al and cri cal informa on that is disseminated
electronically must be encrypted or password-protected.

In some circumstances confiden al informa on can be shared when it has been redacted or altered so that the
informa on is not personally iden fiable and is no longer considered harmful or an invasion of privacy. An authorized
user has the responsibility of verifying with his or her supervisor or the district security administrator whether the
information has been sufficiently altered or redacted prior to releasing the information.

Authorized users of cri cal informa on that is not confiden al may disseminate the informa on in accordance with
their du es or when required by law, but such dissemina on must be done in a manner that protects the security and
integrity of the information.

Retaining, Archiving and Destroying Data

Retaining and Archiving Information

The ISO, in consulta on with the district's custodian of records, data managers and other qualified staff, shall
establish a reten on schedule for the regular archiving and dele on of data stored on district technology resources.
The reten on schedule must comply with the Public School Records Reten on Schedule  and the General Records
Retention Schedule published by the Missouri Secretary of State.

Permanent records may be maintained by storing such records in a digital or electronic format for the manufacturer-
suggested or recommended period of me. If the ISO chooses to store permanent records electronically, the district
will follow all guidelines, suggestions or recommendations set forth by the manufacturer.

Litigation Hold

If the district's a orney no fies the district that, due to li ga on, certain records cannot be deleted, the direc ve will
be communicated to the ISO and the relevant staff. Once no fied, no employee, volunteer, agent or vendor is
allowed to alter, delete or destroy any informa on that might be relevant to the pending li ga on, regardless of how
the information is maintained.

Destruction of Information

Once data is no longer needed, the ISO will work with the data managers to ensure that it is appropriately destroyed.
Special care will be taken to ensure that confiden al informa on is destroyed appropriately and in accordance with
law. Confiden al paper records will be destroyed using methods that render them unreadable, such as shredding.
Confiden al digital records will be destroyed using methods that render the record unretrievable. The ISO is
authorized to use the district's procurement process to contract with an independent contractor with exper se in
the area for records disposal.
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Removal of Information from Devices

Before a computer, tablet or other device is sold as surplus property, transferred to another person or used for a
different purpose than originally intended, the ISO or designee will remove all confiden al and cri cal informa on
from the device.

Monitoring Release of Confidential Information

The ISO will work with data managers to monitor how confiden al data is used and released and to verify that
district policies and procedures governing access to the information are being followed.

Monitoring Service Providers

The district uses a orneys and other specialized service providers as independent contractors. When necessary,
these service providers are given access to confiden al and cri cal informa on electronically or in other forms. The
ISO will periodically audit the agreements and working rela onships with these contractors to determine whether
access to confiden al or cri cal informa on is necessary and ensure that the data is appropriately used and
protected.

Monitoring Vendors of Electronic Services

District employees are prohibited from installing so ware or using any online system that stores, collects or shares
confiden al or cri cal data un l the ISO approves the vendor and the so ware or service used. This applies even if
the so ware or system is free. All users must comply with copyright and licensing requirements and are prohibited
from copying or using district licenses at home or for personal use unless authorized by the ISO.

The ISO will establish a process for ensuring that so ware and systems the district purchases or uses comply with
the district's data security principles. The ISO will maintain a copy of all contracts with vendors that impact the
district's data or data security. All contracts with vendors will conform with the requirements of state and federal law
and will require the vendor to appropriately secure district data.

Before authorizing the use of a vendor, so ware or service in which confiden al or cri cal data will be stored,
collected or shared, the ISO will ensure that the vendor, so ware or service will adequately protect the district's data
and act in the district's interests. All vendors, so ware or services used must conform to the following unless
otherwise authorized by the superintendent or Board:

 

1.         The district con nues to own the data shared with the vendor, and all data must be available to the district
upon request.

 

2.         The vendor's access to and use of district data is limited; the data cannot be used for marke ng, adver sing or
data mining; and the data cannot be shared with third par es unless allowed by law and authorized by the
district.

 

3.         If metadata is collected, it will be protected to the same extent as the district's confiden al or cri cal
information.

 

4.         District data will be stored only on servers in the United States.

 

5.         District data will be maintained in a secure manner by applying appropriate technical, physical and
administrative safeguards to protect the data.

 

6.         The vendor, software or service will detail how and when district data will be destroyed.
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7.         In the event of a data breach, the vendor will immediately no fy the ISO. Further, the vendor will assume
liability for any breach of data when such data is being collected or manipulated by the vendor or is in the
possession or control of the vendor.

 

8.         There must be consequences and penal es if the vendor or online system discloses or uses district data
inappropriately, without authorization or in violation of the law.

 

9.         The district is en tled to monitor and audit the vendor or online system to ensure compliance with the
agreement.

 

10.       Products and services provided by the vendor will be provided in a manner that accommodates persons with
disabili es in accordance with the requirements of the Americans with Disabili es Act and other applicable
state and federal laws.

The ISO or designee will periodically review the overall performance of vendors and determine whether the:

 

1.         Vendor is in compliance with the contract.

2.         District is receiving value.

3.         District's data is maintained securely.

4.         Vendor has addressed any concerns raised by the district.

Free Electronic Services

District employees are prohibited from sharing confiden al informa on or requiring students or other employees to
share their confiden al informa on using free online services unless the ISO has verified that the service complies
with the same expecta ons as those listed in this procedure for paid vendor services and that the service is operated
in compliance with confidentiality laws and district policies.

Security Awareness Program

The ISO will work with data managers to develop and implement a security and privacy awareness program for all
staff who have access to the district's confiden al and cri cal data as part of their employment. The goals of the
security awareness program are to:

 

1.         Enhance district data security by improving awareness of the need to protect system resources.

 

2.         Develop skills and knowledge so computer users can perform their jobs more securely.

 

3.         Build in-depth knowledge, as needed, to design, implement or operate security programs.

The program will include training on a recurring basis, communica on of privacy policies, and communica on of the
process for reporting privacy incidents and submitting complaints.

Electronic Access Banners

The security and privacy awareness program will include the use of electronic messages (electronic access banners)
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Policy Reference Disclaimer:Policy Reference Disclaimer:

that appear when users access district data electronically and that regularly remind users of privacy and security
information, including the following notices:

 

1.         The user is accessing a district-provided information system.

 

2.         Usage of the system may be monitored, recorded and subject to auditing.

 

3.         Unauthorized use of the system is prohibited and may be subject to criminal and civil penalties.

 

4.         Use of the system constitutes agreement with the terms listed on the banner.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 43.540, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§109.260, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.261, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.150, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.865, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§407.1500, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§576.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

15 U.S.C. § 7001-7006 Electronic Signatures In Global And National Commerce Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 6501-6506 The Children's Online Privacy Protection Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==
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20 U.S.C. § 7926 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1630.14 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

BDDL RELEASE OF INFORMATION -
https://simbli.eboardsolutions.com/SU/UzsBwRoYF9CMGw3SYjWpluszw==

DJF-1 PURCHASING -
https://simbli.eboardsolutions.com/SU/Ooy4qAoyHnrTyzf05P0TslshQ==

DJF-1-AP(1) PURCHASING -
https://simbli.eboardsolutions.com/SU/7JSGCslshhLNs6hfKYjUWZplusmg==

GBEBC CRIMINAL BACKGROUND CHECKS -
https://simbli.eboardsolutions.com/SU/4fuiMULUslshcG1XJcsAZRDUQ==

GBEBC-AP(1) CRIMINAL BACKGROUND CHECKS - (Security) -
https://simbli.eboardsolutions.com/SU/FHIiYzkC0Q7ajaUoP5l4Zw==

GBL PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/UMzLRVk3meTmesyAtFinxw==

GBL-AP(1) PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/K7l0dYQQtDtSmBF85uIprA==

GBLB REFERENCES -
https://simbli.eboardsolutions.com/SU/oFoExhQGIAkvGwfyVTz2fg==

IGBA-1 SPECIAL EDUCATION -
https://simbli.eboardsolutions.com/SU/yGx0Grbslshl3weQ3e9JRUYzw==

IGBA-1-AP(1) SPECIAL EDUCATION - (Services for Incarcerated Youth) -
https://simbli.eboardsolutions.com/SU/ihn2IBIemczNAQqS2oNfslshQ==

IGBA-1-AP(2)
SPECIAL EDUCATION - (Evaluation Criteria for District and Independent
Evaluations) -
https://simbli.eboardsolutions.com/SU/26MplusDy8hRPCfgPUhAQYgfw==

JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==
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Administrative Procedure EHBC-AP(3): DATA GOVERNANCE AND SECURITY - (AccountAdministrative Procedure EHBC-AP(3): DATA GOVERNANCE AND SECURITY - (Account
Management)Management)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 01/18/2018

The informa on security officer (ISO) will implement the following procedures for gran ng, modifying and
termina ng access to the district's network or confiden al or cri cal district informa on. Such access is a privilege,
not a right, and access may be terminated by the ISO at any time for any legal reason.

Granting User Access

User access will be based solely on whether the individual needs access to the informa on and will not be based on
the person's posi on in the district or tle. For example, even the superintendent will not necessarily have access to
all information in the district at all times if such access is not necessary to perform his or her job responsibilities.

The human resources department will no fy the ISO when an employee is assigned to a new posi on or given
addi onal du es and will work with the ISO or designee to determine the appropriate level of employee access to
confidential or critical information.

Departments that engage independent contractors, vendors or volunteers who need to access the district's network
or secure files must contact the ISO. Contractors, vendors and volunteers will be granted access to the district's
network or secure files only a er agreeing in wri ng to maintain the confiden ality and security of the informa on
and follow the district's policies, procedures and security rules. Access will be limited to the informa on the
contractor, vendor or volunteer needs and will be terminated after a specific period of time.

Students may be granted access to limited por ons of the district's network. The ISO will work with building
principals to determine the extent of the access.

Requests for Greater Access

A user who desires greater access than has been granted must contact the ISO to request a change of creden als.
Access will not be granted unless the user demonstrates a need to know the informa on, as determined by the ISO
in consultation with the employee's supervisor.

The ISO will keep records of level of access by role or posi on and records of any excep ons made when addi onal
access is needed by a user. These records will be updated regularly.

Alternate or Emergency Access

District employees who work with cri cal business func ons or confiden al informa on are encouraged to designate
one or more alternate employees who will perform those func ons in their absence or in an emergency situa on.
The ISO will document these designa ons so that the alternate is given the necessary access immediately upon
notification that access is needed.

User Identification and Password Requirements

The district will require all users to have a unique user iden fica on and a secure password before accessing
confiden al or sensi ve district informa on. The district will require strong password controls of appropriate length
and complexity and will prevent users from relying on previously used passwords. The district will u lize the district's
network management system to enforce those requirements.

Passwords necessary to access district confiden al or cri cal data will be changed at least every 90 days. Passwords
to access other district data will be changed at least every six months. Users are prohibited from sharing their user
identifications and passwords with others or using another person's user identification and password.

Resetting Lost or Compromised Passwords

Users and employees who have reason to believe a password is lost or compromised must no fy the ISO or designee
as soon as possible. The technology department will verify the iden ty of the person reques ng the change before
resetting the password.

Terminating User Access
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When short-term users (such as subs tute employees, vendors and independent contractors) are provided access to
the district's network, the ISO or designee will document a date when access will end, if possible, or document a date
when the ISO or designee will inquire about continued access.

The human resources department will no fy the ISO or designee when an employee resigns or is terminated, put on
administra ve leave or deemed to be a security risk. Once no fied, the ISO or designee will terminate the
employee's access on the appropriate effective date.

Students will generally be given con nued, limited access to the district network un l they graduate from the district.
District principals or their designees will no fy the ISO or designee when a student withdraws, transfers, graduates,
is put on a long-term suspension, has lost technology privileges, or is deemed to be a security risk. The ISO or
designee will terminate the student's access on the appropriate effective date.

Monitoring and Reviewing Access

At least annually, the ISO or designee will audit user access to verify that the informa on a user has access to is
appropriate given the user's position. Based on the review, access rights may be added, changed or removed.

Monitoring Inactive Accounts

The ISO or designee will rou nely review account access logs for unusual ac vity or inac vity. If an employee has
been given access to an area but has not accessed informa on from that area for more than a year, the ISO will
consult with the employee's supervisor to determine whether access is still needed.

Concurrent Access

The ISO or designee will ensure that the district uses so ware controls, when available, to restrict concurrent access
to district systems so that a single user can access the district's informa on system at only one loca on at any given
time.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 43.540, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§109.260, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.261, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.150, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.865, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§407.1500, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§576.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription
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15 U.S.C. § 7001-7006 Electronic Signatures In Global And National Commerce Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 6501-6506 The Children's Online Privacy Protection Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 7926 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1630.14 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

BDDL RELEASE OF INFORMATION -
https://simbli.eboardsolutions.com/SU/UzsBwRoYF9CMGw3SYjWpluszw==

DJF-1 PURCHASING -
https://simbli.eboardsolutions.com/SU/Ooy4qAoyHnrTyzf05P0TslshQ==

DJF-1-AP(1) PURCHASING -
https://simbli.eboardsolutions.com/SU/7JSGCslshhLNs6hfKYjUWZplusmg==

GBEBC CRIMINAL BACKGROUND CHECKS -
https://simbli.eboardsolutions.com/SU/4fuiMULUslshcG1XJcsAZRDUQ==

GBEBC-AP(1) CRIMINAL BACKGROUND CHECKS - (Security) -
https://simbli.eboardsolutions.com/SU/FHIiYzkC0Q7ajaUoP5l4Zw==

GBL PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/UMzLRVk3meTmesyAtFinxw==

GBL-AP(1) PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/K7l0dYQQtDtSmBF85uIprA==

GBLB REFERENCES -
https://simbli.eboardsolutions.com/SU/oFoExhQGIAkvGwfyVTz2fg==

IGBA-1 SPECIAL EDUCATION -
https://simbli.eboardsolutions.com/SU/yGx0Grbslshl3weQ3e9JRUYzw==

IGBA-1-AP(1) SPECIAL EDUCATION - (Services for Incarcerated Youth) -
https://simbli.eboardsolutions.com/SU/ihn2IBIemczNAQqS2oNfslshQ==

IGBA-1-AP(2)
SPECIAL EDUCATION - (Evaluation Criteria for District and Independent
Evaluations) -
https://simbli.eboardsolutions.com/SU/26MplusDy8hRPCfgPUhAQYgfw==

JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==
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Administrative Procedure EHBC-AP(4): DATA GOVERNANCE AND SECURITY - (SecurityAdministrative Procedure EHBC-AP(4): DATA GOVERNANCE AND SECURITY - (Security
Controls)Controls)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 01/18/2018

Logical Security Controls

The district will use logical security controls, such as user iden fica on and password access, user authen ca on,
access rights and authority-level protocols, to maintain the security of the district's confiden al and cri cal
information. The district will use defenses to protect against viruses, malware, spyware, phishing and spam. Users are
prohibited from turning off or disabling district protection systems.

Physical Security Controls

The district will use physical security controls to maintain the security of the district's confiden al and cri cal
informa on. The informa on security officer (ISO) will create and maintain physical security controls that protect
district servers, network routers and essen al network equipment from unauthorized access or the  and damage
from fire, water, extreme temperature changes and power outages. The ISO will create locked, physical barriers to
this equipment, such as locked doors or cages.

The ISO will determine who will be allowed access to essen al district equipment. Those with authorized access will
be provided keys or access codes to the physical barriers. The keys and access codes cannot be shared without the
ISO's permission, and the ISO must be no fied immediately if the keys or access codes have been compromised. The
district will record who accesses essen al district equipment, electronically or otherwise, using appropriate security
devices, such as keys, electronic key logs, security cameras or other appropriate measures.

The ISO may temporarily grant access to a vendor or other person when determined necessary. The name of the
person, the reason for the access and the date and me of the access will be documented, and the ISO will
determine whether the person needs to be accompanied by district staff before access is granted.

Physical records that include cri cal and confiden al informa on will be stored in locked cabinets or in rooms with
limited access. The superintendent or designee will determine who will have access to these records and will
distribute keys or access codes.

Security Logs

The ISO will iden fy the types of security events the district will log and monitor and will ensure that the district's
network management system's logging se ngs are appropriately used. The district's incident logs will include
appropriate informa on so that the district can monitor significant system events. At a minimum, the district will log
access to sensitive or critical system resources or information, data breaches and compromised account credentials.

Security Audit

The ISO or designee will regularly audit the district's security controls and make adjustments as necessary. All audits
will be documented.

Business Continuity and Data Recovery Plan

Backing Up Data

The ISO will create a process by which cri cal district data will be backed up and stored in more than one loca on,
and one such loca on must be off district property or in a different building. The ISO will ensure that the backup data
is tested and validated to ensure that the backup is occurring and informa on can be restored. The ISO has iden fied
the following information as critical:

Financial reports, human resource databases, accounting program and administration files.

Alternative Data-Processing Site

Some events, such as a tornado or flood, prevent the district from using its own equipment to restore or process
backed-up data. For that reason, the district has designated the central office as its alternative data-processing site.

The ISO and designated employees will be trained in how to restore data using the alternative data processing site.
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Restoring Critical Systems and Data

If an event occurs that prevents district staff from accessing cri cal informa on, the ISO or designee will access and
restore the backup data. Because it will take me to restore massive amounts of data, unless the ISO determines
otherwise, data will be restored in the following order:

Accounting program and files.

Testing Continuity Plan

The ISO and designated staff will rou nely test the district's con nuity plans to ensure that they are effec ve, to
identify weaknesses in the plan, and to ensure that designated staff have received adequate training.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 43.540, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§109.260, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.261, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.150, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.865, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§407.1500, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§576.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

15 U.S.C. § 7001-7006 Electronic Signatures In Global And National Commerce Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

15 U.S.C. §§ 6501-6506 The Children's Online Privacy Protection Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 7926 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R. § 1630.14 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==
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Cross ReferencesCross References DescriptionDescription

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

BDDL RELEASE OF INFORMATION -
https://simbli.eboardsolutions.com/SU/UzsBwRoYF9CMGw3SYjWpluszw==

DJF-1 PURCHASING -
https://simbli.eboardsolutions.com/SU/Ooy4qAoyHnrTyzf05P0TslshQ==

DJF-1-AP(1) PURCHASING -
https://simbli.eboardsolutions.com/SU/7JSGCslshhLNs6hfKYjUWZplusmg==

GBEBC CRIMINAL BACKGROUND CHECKS -
https://simbli.eboardsolutions.com/SU/4fuiMULUslshcG1XJcsAZRDUQ==

GBEBC-AP(1) CRIMINAL BACKGROUND CHECKS - (Security) -
https://simbli.eboardsolutions.com/SU/FHIiYzkC0Q7ajaUoP5l4Zw==

GBL PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/UMzLRVk3meTmesyAtFinxw==

GBL-AP(1) PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/K7l0dYQQtDtSmBF85uIprA==

GBLB REFERENCES -
https://simbli.eboardsolutions.com/SU/oFoExhQGIAkvGwfyVTz2fg==

IGBA-1 SPECIAL EDUCATION -
https://simbli.eboardsolutions.com/SU/yGx0Grbslshl3weQ3e9JRUYzw==

IGBA-1-AP(1) SPECIAL EDUCATION - (Services for Incarcerated Youth) -
https://simbli.eboardsolutions.com/SU/ihn2IBIemczNAQqS2oNfslshQ==

IGBA-1-AP(2)
SPECIAL EDUCATION - (Evaluation Criteria for District and Independent
Evaluations) -
https://simbli.eboardsolutions.com/SU/26MplusDy8hRPCfgPUhAQYgfw==

JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==
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Administrative Procedure FEF-1-AP(1): CONSTRUCTION CONTRACTS BIDDING ANDAdministrative Procedure FEF-1-AP(1): CONSTRUCTION CONTRACTS BIDDING AND
AWARDS - (Soliciting Bids)AWARDS - (Soliciting Bids)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/21/2008 | Last Revised Date:| Last Revised Date: 03/12/2020

Definitions

Newspaper of General Circula on  – A newspaper that has a diverse group of subscribers and contains news of a
general character and interest to the community.

Qualified Newspaper – A newspaper that is published daily, triweekly, semiweekly or weekly; has been admi ed to
the post office as Periodicals Class ma er in the city of publica on; has been published regularly and consecu vely
for a period of three years; or is a successor newspaper. In first-class coun es, a qualified newspaper also includes
any newspaper deemed qualified in accordance with law.

Procedures

A er authoriza on from the Board, the superintendent or designee will publish no ce of construc on projects in
excess of $50,000 in a qualified newspaper of general circula on located in the city where the district is located or, if
there is no such newspaper, in a newspaper of general circula on in the county. If there is no such newspaper in the
county where the district is located, the bids may be published in an adjoining county. In addi on to the newspaper
no fica on required by law, the superintendent or designee may publish no ce of the project in other loca ons
likely to generate bids from contractors, including websites, public notice boards and other publications.

Notice will appear once a week for two consecutive weeks. The published notice will contain:

 

1.         The district's legal name.

 

2.         Contact information of the individual authorized to respond to questions.

 

3.         A statement that bids are being solicited.

 

4.         A description of the project or services for which bids are being solicited.

 

5.         Directions regarding how to obtain bid specifications.

 

6.         The date, time and place for receipt of bids.

Bid specifications will include:

 

1.         A copy of the contract the selected bidder will be required to sign.

 

2.         Any bid deposit, performance bond or security requirement.

 

3.         No ce that the contractor must follow all provisions of prevailing wage and public works contrac ng
minimum wage law when applicable and pay at least the hourly wage rate set out in the wage order(s) to all
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workers performing work under the contract. Contractors who do not comply with the law will forfeit a
penalty to the district of $100 per calendar day (or por on of a day) for each worker who is paid less than the
applicable hourly wage for any work done under the contract by the contractor or by any subcontractor.
Contractors and subcontractors will be required to complete an affidavit of compliance prior to final payment.

 

4.         Any pre-qualification requirements.

 

5.         The date, time and place of any pre-bidding meeting and whether attendance is required.

 

6.         A statement of the district's position on nonconforming bids.

 

7.         The date, time and place for opening of bids.

 

8.         A statement that all bids must be submitted in writing and sealed.

 

9.         A statement that the Board has the right to reject any and all bids.

 

10.       No ce that all contractors and subcontractors must provide on-site workers a ten-hour program in
construc on safety and health approved by the Occupa onal Safety and Health Administra on (OSHA) or a
similar program approved by the Missouri Department of Labor and Industrial Rela ons that is at least as
stringent as the OSHA program or have documenta on that the workers have previously completed the
required program. Bid specifica ons will also include no ce that failure to comply with the law will result in a
penalty in the amount of $2,500 plus $100 per employee for each calendar day (or por on of a day) the
employee is employed without the required training.

 

11.       No ce that all bidders for contracts that may exceed $5,000 must provide a sworn affidavit and suppor ng
documenta on that affirms the bidder's par cipa on in a federal work authoriza on program as well as an
affidavit that the bidder does not knowingly employ any person who is an unauthorized alien who will be
working on the project being bid. A contractor is not required to provide the affidavit to the district more than
once a year.

 

12.       No ce that "transient employers" as defined in § 285.230, RSMo., must file a financial assurance instrument
with the director of revenue and provide proof of compliance to the district before work begins, or otherwise
provide financial security to the district as required by law. Once work begins, a transient employer must post
in a prominent and easily accessible place at the worksite a clearly legible copy of:

 

            ►          The no ce of registra on for employer withholding issued to the transient employer by the director
of revenue.

 

            ►          Proof of coverage for workers' compensa on insurance or self-insurance signed by the transient
employer and verified by the Department of Revenue through the records of the Division of Workers'
Compensation.

4



Policy Reference Disclaimer:Policy Reference Disclaimer:

 

            ►          The notice of registration for unemployment security.

 

Bid specifica ons will also state that any transient employer failing to comply with these requirements will be
liable for a penalty of $500 per day un l the no ces required by this sec on are posted as required by
statute. Contractors u lizing transient employers as subcontractors are required to ensure that the
subcontractors are complying with state statute.

 

Contractors and subcontractors are required to report to the district the date and amount of any wage
subsidy, bid supplement or rebate for employment on a public works project received within 30 calendar days
of receipt of payment, as required by state law. Such subsidies, supplements or rebates are prohibited if they
reduce the wage rate below the prevailing wage rate. Contractors and subcontractors who do not comply will
owe the district a penalty as required by law.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 34.057, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§ 34.059, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§ 34.209, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§ 67.5060, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 290.210-.340, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 432.070-.080, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 493.010-.140, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§107.170, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§177.086, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§285.530, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§292.675, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§610.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

8 C.S.R.30-3.010-.070 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==
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Cross ReferencesCross References DescriptionDescription

BBFA
BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE
-
https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

DGA AUTHORIZED SIGNATURES -
https://simbli.eboardsolutions.com/SU/JB1ttqso6pGbASLbJ8YLwQ==

DJF-1 PURCHASING -
https://simbli.eboardsolutions.com/SU/Ooy4qAoyHnrTyzf05P0TslshQ==

DJF-1-AP(1) PURCHASING -
https://simbli.eboardsolutions.com/SU/7JSGCslshhLNs6hfKYjUWZplusmg==

DJFA FEDERAL PROGRAMS AND PROJECTS -
https://simbli.eboardsolutions.com/SU/MPitdZ7HZwY13caYLJ1ssw==

DJFA-AP(1)
FEDERAL PROGRAMS AND PROJECTS - (Managing Federal Funds—
Allowable Expenses) -
https://simbli.eboardsolutions.com/SU/T92TklBNTMBwUpVVm5KMTA==

DJFA-AP(2)
FEDERAL PROGRAMS AND PROJECTS - (Managing Federal Funds—Cash
Management) -
https://simbli.eboardsolutions.com/SU/vwDWjLLzv1lyXrplusRebV9eQ==

DJFA-AP(3) FEDERAL PROGRAMS AND PROJECTS - (Time and Effort) -
https://simbli.eboardsolutions.com/SU/6vms0chtxy8ajF37YWNcpw==

DK PAYMENT PROCESS -
https://simbli.eboardsolutions.com/SU/laj493A8NmR6XdtPr0rosg==

IGB ACCOMMODATION OF STUDENTS WITH DISABILITIES -
https://simbli.eboardsolutions.com/SU/1YslshQCDeZ2aO48OvtzsFNPA==

IGB-AP(1)
ACCOMMODATION OF STUDENTS WITH DISABILITIES - (Section 504 and
ADA Procedures) -
https://simbli.eboardsolutions.com/SU/QfLMAjQKtqn4H9IvcptNMQ==
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Administrative Procedure GBAD-AP(1): TELEWORKAdministrative Procedure GBAD-AP(1): TELEWORK Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/15/2020 | Last Reviewed Date:| Last Reviewed Date: 10/15/2020

 

For the purposes of this procedure, telework is defined as a flexible work arrangement where employees perform
some or all of their job duties from home or another approved worksite.

Telework Approval

Telework is not an en tlement and, unless there is a district emergency or disrup on of opera ons, will be approved
only when the district benefits from the arrangement and the employees can effec vely complete their job du es
remotely. Employees must have their supervisor's permission to telework before working remotely. The immediate
supervisor may revise or withdraw permission to telework.

Regular Telework

The employee's immediate supervisor will grant approval for regular telework only if the employee is able to fully
meet work expectations remotely.

Sporadic Telework

Telework may be approved by an employee's immediate supervisor for temporary or sporadic situa ons where it
would be beneficial to the district to have an employee telework rather than take leave, such as when inclement
weather renders an employee unable to reach the workplace.

Telework Accommodations Requests

Telework may be a reasonable accommoda on for an employee with a disability, as defined by law, in some
circumstances. Employees with disabili es may request such accommoda ons from their immediate supervisor. The
request will be documented by the supervisor and approved by the superintendent or designee to ensure that the
district's legal obliga ons are met. Telework is not a reasonable accommoda on of a disability if the employee
cannot complete the essen al func ons of the job through the telework arrangement, if the posi on is not suited to
telework, or if for reasons other than the disability the employee would not have been considered for telework.

Hours and Time Worked

Employees must be available by phone and email during expected work hours. Nonexempt employees are required
to accurately record the hours worked and obtain permission prior to working overtime.

Telework employees are required to request leave and provide no ce of absences to supervisors to the same extent
as other employees. Telework employees are required to a end applicable district mee ngs and ac vi es unless
excused by their supervisor and may be required to attend in person.

Work Location

The work loca on must be free of distrac ons and hazards. An employee may be required to consent to physical
inspec on of the workspace by a supervisor during business hours. Work-related injuries that occur in alterna ve
work se ngs while performing work on behalf of the district must be reported to the district in the same manner as
if they occurred on district property.

Equipment and Supplies

The district will work with teleworking employees to determine what equipment and supplies are needed.
Teleworking employees must take measures to protect district property and are responsible for property lost or
stolen due to the negligence of the employee. District supplies and equipment must be immediately returned to the
district upon demand.

District policies regarding technology usage and the district's authorized user agreements apply when using district
equipment for telework. This includes, but is not limited to, complying with all software license agreements.

The district is not responsible for maintaining or servicing an employee's personal equipment and accepts no
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responsibility for damage or repairs to employee-owned equipment if the employee chooses to use it for district
purposes.

Data Security

Employees are responsible for following all laws and rules regarding the confiden ality of district data and protec ng
the integrity of the district's cri cal informa on. Teleworking employees must take precau ons to ensure that this
data is protected including, but not limited to, maintaining files in locked cabinets or desks, using a secure internet
connec on, using unique passwords to access district files, avoiding commingling of district data with personal
informa on, and prohibi ng unauthorized persons from viewing or accessing cri cal or confiden al informa on. A
data breach must be reported to the district immediately.

An employee is required to immediately return all district files and data upon request. Records created while
teleworking may be subject to the Missouri Sunshine Law.

Student Contact

Teleworking employees are required to maintain professional boundaries with students and follow the limita ons on
electronic communications with students in policy GBH.

District Emergency or Disruption of Operations

If telework is required as part of the district's emergency opera ons plan, an employee's supervisor will provide the
employee the necessary equipment and provide reasonable supports to assist employees transitioning to telework.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms to related information in this administrative area.

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

EHB TECHNOLOGY USAGE -
https://simbli.eboardsolutions.com/SU/i8pU70lzaYeRXwWKFkKMHg==

EHB-AP(1) TECHNOLOGY USAGE - (Technology Safety) -
https://simbli.eboardsolutions.com/SU/gjraf3D18ZulpPHeBPAw3g==

EHB-AP(2) TECHNOLOGY USAGE - (Access to Blocked or Filtered Content) -
https://simbli.eboardsolutions.com/SU/Xy7YgHUrEaAFNxyluK0Fyw==

EHBA
STUDENT USE OF PERSONAL ELECTRONIC DEVICES FOR INSTRUCTIONAL
PURPOSES -
https://simbli.eboardsolutions.com/SU/EN8Q6rcoIB15eWd0SHXFfQ==

IC ACADEMIC CALENDAR -
https://simbli.eboardsolutions.com/SU/BFF3YWeitUyXpiVmF47KSw==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==
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Administrative Procedure GBEBB-4-AP(3): EMPLOYEE ALCOHOL AND DRUG TESTING -Administrative Procedure GBEBB-4-AP(3): EMPLOYEE ALCOHOL AND DRUG TESTING -
(Driver Testing—Drug and Alcohol Clearinghouse)(Driver Testing—Drug and Alcohol Clearinghouse)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/15/2020 | Last Reviewed Date:| Last Reviewed Date: 10/15/2020

 

The district will register for and par cipate in the Federal Motor Carrier Safety Administra on Commercial Driver's
License Drug and Alcohol Clearinghouse (Clearinghouse) as required by law.

Clearinghouse Queries

Pre-Employment Queries

The district will conduct a pre-employment full query of the Clearinghouse prior to allowing any driver to perform
safety-sensi ve func ons. A full query provides access to informa on in the Clearinghouse per nent to the driver
being queried. The driver must submit electronic consent through the Clearinghouse to allow the superintendent or
designee to obtain the following information about the driver:

 

1.         Any verified positive, adulterated or substituted controlled substances test

2.         Any alcohol confirmation test with a concentration of 0.04 or higher

3.         Any refusal to submit to a test in violation of law

4.         Pre-duty or on-duty alcohol use in violation of law

5.         Alcohol or controlled substance use following an accident in violation of law

6.         Whether an employer reported actual knowledge that the driver used alcohol on duty

Limited Queries

In addi on to the pre-employment query, the district will annually conduct a limited query of all drivers. A limited
query indicates that informa on is available but does not reveal the informa on. Drivers must give wri en or
electronic consent at the time of hiring for the annual limited query.

Full Queries

If the limited query indicates that addi onal informa on is available for any driver, the superintendent or designee
will conduct a full query of that driver within 24 hours. If the full query is not conducted within 24 hours, the driver
will not be permi ed to perform safety-sensi ve func ons un l the full query is conducted. Drivers must provide
consent electronically through the Clearinghouse for the superintendent or designee to conduct the full query.

Limitations on Safety-Sensitive Functions

Drivers who refuse to provide the consent necessary to conduct required queries will not be permi ed to perform
safety-sensi ve func ons. Drivers who are unable to perform the essen al func ons of their posi on as a result of
being prohibited from performing safety-sensi ve func ons may be suspended or terminated. This does not preclude
suspension or termination for other reasons.

The superintendent or designee will not permit any driver to perform safety-sensi ve func ons unless a query of the
Clearinghouse demonstrates that the driver has completed any educa on and treatment process required by law or
the district agrees to assist the driver with completion.

Clearinghouse Submissions

The superintendent or designee will report the following to the Clearinghouse by the close of the third business day
following the date on which the information was received:
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1.         An alcohol confirmation test with a concentration of 0.04 or higher

2.         A negative return-to-duty test result

3.         A refusal to submit to a test as required by law

4.         A report that the driver has completed all required follow-up tests

The superintendent or designee will report the following viola ons to the Clearinghouse by the close of the third
business day after the district obtained actual knowledge:

 

1.         Pre-duty or on-duty alcohol use

2.         Pre-duty or on-duty use of a controlled substance

3.         Alcohol use following an accident

Records

Records of Clearinghouse queries and the information received will be retained for three years.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms to related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§287.120, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

21 U.S.C. § 802(6) Federal Statute -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

49 C.F.R. Parts 40, 382, 383

Procedures for Transportation Worplace Drug and Alcohol Teasting
Program;, Controlled Substances and Alcohol Use and Testing; Commercial
Driver's Lice -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

49 U.S.C. § 31306 Omnibus Transportation Employee Testing Act of 1991 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

EEA STUDENT TRANSPORTATION SERVICES -
https://simbli.eboardsolutions.com/SU/FOAslsh6JyVrKD328cZpPKPfQ==

EEA-AP(1)
STUDENT TRANSPORTATION SERVICES - (Student Transportation in
Private Vehicles/Common Carriers) -
https://simbli.eboardsolutions.com/SU/5cQ8L6H2XLFplusx4jNyQtYeA==
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Administrative Procedure GBEBC-AP(1): CRIMINAL BACKGROUND CHECKS - (Security)Administrative Procedure GBEBC-AP(1): CRIMINAL BACKGROUND CHECKS - (Security) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/18/2016 | Last Revised Date:| Last Revised Date: 03/18/2019 | Last Reviewed Date:| Last Reviewed Date: 03/18/2019

In accordance with law and to protect the district's students, the district will conduct criminal background checks on
persons who are employed, volunteer or otherwise work in the district, using the Missouri Automated Criminal
History Site (MACHS). The district and district employees will comply with state and federal law, rules, procedures
and policies regarding the receipt, use and dissemination of criminal history record information of any individual.

Definitions

Authorized Persons – Individuals determined by the superintendent or designee to need access to or need to view
criminal history record information in their official capacity with the district.

Criminal History Record Informa on (CHRI)  – A criminal history of an individual obtained through the Missouri State
Highway Patrol (MSHP) and/or the Federal Bureau of Inves ga on (FBI) using the individual's fingerprints. CHRI
includes informa on on the arrest, deten on, complaint, indictment or former criminal charge of an individual as well
as the disposition of any charges.

Rap Back – A program designed to provide school districts automa c criminal history updates about individuals who
have been previously fingerprinted. "Rap" is an acronym for "record of arrest and prosecu on." Rap Back is available
on the state and federal level.

Security Incident – An act of viola ng an explicit or implied security policy regarding CHRI including, but not limited
to:

 

1.         Attempts (either failed or successful) to gain unauthorized access to a system or its data.

 

2.         Unwanted disruption or denial of service.

 

3.         The unauthorized use of a system for the processing or storage of data.

 

4.         Changes to system hardware, firmware or so ware characteris cs without the district's knowledge,
instruction or consent.

Privacy Rights

Before reques ng CHRI on any individual, the district will give the individual wri en no fica on that his or her
fingerprints will be used to obtain the CHRI of the individual, and the district will provide the individual a copy of the
statement "Noncriminal Jus ce Applicant's Privacy Rights" and the FBI's "Privacy Act Statement." All employees
must agree in wri ng to allow the district to share their informa on with state and federal Rap Back criminal
background check programs according to the terms of those programs.

Use

The district and its employees, officers and agents will only obtain CHRI when authorized by law and will only use
CHRI or the personally iden fiable informa on first obtained by the district in CHRI for the purposes of determining
whether a person should be employed by or volunteer with the district or be employed by a contractor doing
business with the district, as allowed by law.

Opportunity to Correct

Before releasing informa on regarding an individual to another district or taking adverse ac on against a person
because of CHRI, the district will no fy the individual who is the subject of the CHRI and give that person a
reasonable opportunity to dispute and correct the record unless the person has declined to do so. If the individual is
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an applicant for employment with the district or a contractor doing business with the district and the posi on needs
to be filled quickly, the district will not delay the employment decision solely because the individual seeks to correct
his or her CHRI.

Access and Retention

Only authorized persons within the district may access, view or use CHRI. Authorized persons may not share or
otherwise disclose informa on contained in CHRI to unauthorized persons unless explicitly allowed for in this
procedure.

In general, the district will not print or electronically store CHRI within the district and instead will leave the
informa on on the MSHP's secure website. The district will note in an employee's, volunteer's or applicant's
personnel file that the background check was completed and whether the person was determined to be cleared for
employment or assignment. In rare situa ons, the district may print or electronically share records when necessary to
determine whether the person is authorized to work in or with the district. In those situa ons, the physical or
electronic copy will be destroyed immediately after the decision is made.

The district will release CHRI to DESE or to other Missouri public school districts seeking to employ the subject of
the CHRI upon request by the individual if the district s ll has access to the informa on on the MSHP's secure
website. The information will be sent by U.S. Mail or encrypted e-mail.

The district may run a background check on employees of or applicants for employment with a contractor that does
business with the district, but the district will not provide CHRI to the contractor. Instead, the district will provide a
clearance le er no fying the contractor whether the employee is cleared to provide services in the district. The
district will not disseminate CHRI across state lines.

Upon request the district will provide a copy of the CHRI to the person who is the subject of the background check.
The CHRI will only be released to the individual and not to rela ves, spouses or friends. The district will note in the
dissemination log that a copy was provided to the individual.

Recordkeeping

Authorized district employees will document when CHRI is disseminated to the individual who is the subject of the
CHRI or any authorized person other than DESE or other Missouri public schools. Dissemina on logs will minimally
include the name of the subject of record, the person or agency reques ng the informa on, a descrip on of the
record that was shared, the purpose for the request, how the record was sent or received, the date the informa on
was released, and the name of the person who disseminated the informa on. This log will be retained for a minimum
of three years or until the district is audited, unless the log is needed for other purposes.

Security

The district will provide for the security of any CHRI received, including the appropriate administra ve, technical and
physical safeguards to provide for the security and confiden ality of the informa on. This includes, but is not limited
to, the following:

 

1.         The district will not rou nely maintain physical copies of CHRI; however, in the rare instance where the
district has physical copies of CHRI, the district will restrict access to authorized persons only. Physical copies
of CHRI, if any, will be maintained in a controlled, secure environment, such as a locked cabinet in a room that
is free from public or unauthorized access. The room or the locked cabinet will include an "Authorized
Personnel Only" sign.

 

2.         The district will not rou nely maintain electronic copies of CHRI; however, in the rare instance where the
district has electronic copies of CHRI, the district will restrict access to authorized persons only. Electronic
data will be protected with encryp on as designed by the state or federal government or will only be
accessible by individual password. Computers, printers and monitors used to access CHRI must be situated to
prevent unauthorized viewing of the informa on. CHRI cannot be accessed using computers available to the
general public or personal devices. CHRI will not be stored on a server that is unprotected or accessible by an
unauthorized entity.
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3.         CHRI will not be relocated, transmi ed or transported outside a secure loca on unless encrypted according
to FBI standards or transported in a locked container or in folders where the informa on is not visible to the
public. A log must be kept if electronic informa on systems, such as a laptop, flash drive or CD with CHRI
information on it, leave a secured area.

 

4.         The district will dispose of records securely. Physical records will be cross-shredded or incinerated. If the
district contracts out for record destruc on, the destruc on must be supervised. Electronic records will be
deleted and overwritten as required by the state.

 

5.         The district will not provide auditors access to CHRI unless the auditor is authorized by the MSHP or the FBI.

Security Incident Response Plan

All district employees will immediately report informa on security incidents—such as the the  or loss of physical
records or the hacking or failure of electronic systems—or suspicions that an incident has or will take place to the
designated security officer. The security officer will document receipt of all reports, inves gate incidents and report
incidents to the MSHP.

CHRI Security Officer

The district designates the following individual to act as the district's CHRI security officer, also referred to as the
local agency security officer (LASO) by the MSHP:

Human Resources Director

167 Kentling Ave.

Highlandville, MO 65669

In the event the CHRI security officer is unavailable or is the subject of a report that would otherwise be made to the
security officer, reports of security incidents should instead be directed to the acting CHRI security officer:

Bookkeeper

167 Kentling Ave.

Highlandville, MO 65669

The security officer shall:

 

1.         Maintain a list of users who have access to CHRI.

 

2.         Iden fy and maintain a list of persons who are authorized to use the approved hardware, so ware and
firmware to access CHRI from the MSHP and ensure no unauthorized individuals have access to this
technology.

 

3.         Identify and document how the equipment is connected to the state system.

 

4.         Ensure that personnel security screening procedures are being followed.

 

9



Policy Reference Disclaimer:Policy Reference Disclaimer:

5.         Ensure that approved and appropriate security measures are in place and working as expected.

 

6.         Promptly notify the MSHP of any security incidents.

 

7.         Support any district security audits.

Training

The district will train all employees who have access to CHRI on the rules and responsibili es for the receipt, use and
dissemination of the information.

Consequences

Failure to follow this procedure or any laws or rules regarding the access, receipt, use or dissemina on of CHRI for
any individual will result in appropriate discipline and may result in termination and criminal charges.

Applicability

Applicants and employees fingerprinted before the district's Rap Back ac va on date or before July 1, 2015, must be
fingerprinted to be included in the state and na onal Rap Back programs. All current district employees who fall into
this category shall be fingerprinted in a timely manner.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms to related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 163.018, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§ 43.540, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§ 43.543, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§105.669, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.071, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.133, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§576.050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==

EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach
Response Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==
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EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==

IICC SCHOOL VOLUNTEERS -
https://simbli.eboardsolutions.com/SU/3NdnKV9iaweGIq59f91Hyw==

IICC-AP(1) SCHOOL VOLUNTEERS -
https://simbli.eboardsolutions.com/SU/NXhhSEL2o6DVV9noCL76jw==
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Administrative Procedure GBL-AP(1): PERSONNEL RECORDSAdministrative Procedure GBL-AP(1): PERSONNEL RECORDS Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 01/18/2018

Master Employee Personnel File

A master employee personnel file may contain, but is not limited to:

 

1.         Applications.

 

2.         Evaluations and other performance documentation.

 

3.         Salary records, including wage and tax statements (W-2 forms).

 

4.         Payroll withholding records, including withholding allowance certificates (W-4 forms).

 

5.         Leave requests, summary records of leaves taken, and leave balance reports.

 

6.         Personal informa on including, but not limited to: name, address, telephone number, emergency numbers and
spouse.

 

7.         Individual employment contract.

 

8.         Employee benefit records.

 

9.         Time and attendance records.

 

10.       Equal Employment Opportunity (EEO) records.

 

11.       Training records.

 

12.       Unemployment insurance case file.

 

13.       Workers' Compensation case file.

All personnel records will be retained in accordance with the most current versions of the Public School Records
Retention Schedule and the General Records Reten on Schedule , both of which are published by the Missouri Secretary
of State.
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Immigration Records File

Each employee must complete an Eligibility Verifica on (I-9) Form and produce documents that establish his or her
iden ty and eligibility to work. Form I-9 contains a list of documents that will fulfill this requirement. The district will
retain I-9 forms for three years or the length of employment plus one year, whichever is greater, and shall maintain
them in a separate file from the employee's other personnel records.

The district will also par cipate in a federal work authoriza on program to further verify the employment eligibility
of every employee. This verifica on only applies to employees hired a er the district's enrollment in the program.
The district will retain a copy of the dated verifica on report in the same file and for the same length of me as the
employee's I-9 form.

The district will also retain documentation associated with a Social Security Administration no-match letter.

Employee Health and Medical File

Employee health and medical records shall be kept in a file separate from the employee's other personnel records.
The employee health and medical file may contain, but is not limited to:

 

1.         Medical examination records and related documentation.

 

2.         Records pertaining to an employee's disability, including documentation of employer accommodations.

 

3.         Documentation of work-related illnesses or injuries.

 

4.         Records of exposure to hazardous conditions or materials.

 

5.         Drug-testing records.

 

6.         Physician statements.

 

7.         First aid incident reports.

 

8.         FMLA-related records.

Record Access

Personnel records are closed, as authorized by law. Only authorized school officials shall have access to an
employee's personnel records without the wri en consent of the employee. Medical records and I-9 forms will be
available only to school officials who need to know the informa on contained in those records. Board members will
have access to an employee's personnel file only in accordance with Board policy GBL.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.
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Policy Reference Disclaimer:Policy Reference Disclaimer: These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§168.128, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§610.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 6312 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 C.F.R Part 516 Fair Labor Standarss Act -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

29 C.F.R. § 1630.14 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

29 U.S.C. § 216(c) Fair Labor Standards Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

8 U.S.C. § 1324 Immigration Reform and Control Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Garcia v. San Antonio Metro. Transit Aut., 469 U.S. 528(1985) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

ACA SEXUAL HARASSMENT UNDER TITLE IX -
https://simbli.eboardsolutions.com/SU/hmqrplusplusdKlEplusldppDNi49ig==

BBFA BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE -
https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

CBG EVALUATION OF THE SUPERINTENDENT -
https://simbli.eboardsolutions.com/SU/6Njmxh0pHNk4PWfxTcuOVg==

CFB EVALUATION OF PRINCIPALS -
https://simbli.eboardsolutions.com/SU/zypDWfslshaj4plusplus8slshxGqNRoVg==

CFB-AP(1) EVALUATION OF PRINCIPALS -
https://simbli.eboardsolutions.com/SU/lOh58UVRTos2kKzA3VkJKg==

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==

EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach Response
Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==

EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==
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KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure GCBC-AP(1): PROFESSIONAL STAFF FRINGE BENEFITS -Administrative Procedure GCBC-AP(1): PROFESSIONAL STAFF FRINGE BENEFITS -
(Determining Full-Time Employee Status for Health Coverage; Look-Back Measurement(Determining Full-Time Employee Status for Health Coverage; Look-Back Measurement
Method)Method)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 08/19/2013 | Last Revised Date:| Last Revised Date: 07/18/2016

The Spokane R-VII School District seeks to provide all full- me professional staff members access to district-
sponsored health insurance or a group health plan ("health coverage") when required by law to do so. For the
purposes of health coverage, a "full- me" employee is one who is credited with an average of 30 hours of service or
more per week or 130 hours of service or more per month.

For employees who are salaried, the district will use the look-back measurement method to regularly determine
whether the employees are eligible for health coverage and whether they will con nue to be eligible for health
coverage. When the district reasonably expects that an employee new to the district will be a full- me employee,
the district will provide access to health coverage when the employee begins the posi on, a er the appropriate
wai ng period. The district is not required by law to offer health coverage to part- me, variable-hour or seasonal
employees un l the district has determined that they have worked full- me using the look-back measurement
method described below.

Hour of Service

An hour of service is each hour for which an employee is paid, or en tled to payment, for the performance of du es
for the district, and each hour for which an employee is paid, or en tled to payment by the district, for a period of

me during which no du es are performed due to vaca on, holiday, illness, incapacity (including disability), layoff,
jury duty, military duty or leave of absence as defined by law. An hour of service does not include services performed
by bona fide volunteers, as defined in the law.

Look-Back Measurement Method

In accordance with law, the district will set a measurement period to give the district an opportunity to evaluate the
employees' hours. Employees who are credited with an average of 30 hours of service or more per week or 130
hours of service or more per month during the measurement period will be offered access to district-sponsored
health coverage during a stability period.

Standard Measurement, Administrative and Stability Periods

For ongoing employees, the standard measurement period begins on June 1 and ends on May 31.

Immediately following the standard measurement period is a standard administra ve period that begins on June 1
and ends on June 30. During the standard administra ve period, the district will analyze the number of hours the
employee worked during the standard measurement period and contact the employee regarding his or her eligibility
to join the district's health coverage.

If the employee is eligible, the employee will be given an opportunity to enroll in and remain on the district's health
coverage for the standard stability period that begins on July1 and ends on June 30, as long as the employee
con nues to be employed by the district, regardless of the number of hours of service credited to the employee
during that time period unless otherwise exempted by law as described below.

Initial Measurement, Administrative and Stability Periods

For new employees, the ini al measurement period begins on the first day of the month immediately following the
first day of employment; however, if the employee begins employment on the first day of a month, that date will be
used. The ini al measurement period ends on a date 12 months later. The district is not required to offer district-
sponsored health coverage during the ini al measurement period unless the district reasonably expects the
employee to work full-time.

Immediately following the ini al measurement period is an ini al administra ve period that lasts one calendar month.
During the ini al administra ve period, the district will analyze the number of hours the employee worked during the
ini al measurement period and contact the employee regarding his or her eligibility to join the district's health
coverage.

If the employee is eligible, he or she will be given an opportunity to enroll in and remain on the district's health
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coverage for the ini al stability period that lasts 12 months, as long as the employee con nues to be employed by
the district. Once an employee has completed the ini al measurement, administra ve and stability periods, the
standard measurement, administra ve and stability periods will be used to determine the full- me status of the
employee.

Employment Break Periods and Special Unpaid Leave

Employment Break Period –  An employment break period is a period of at least four consecu ve weeks during which
an employee is not credited with hours of service for the district, excluding special unpaid leave.

Special Unpaid Leave  – Special unpaid leave is unpaid leave that is 1) subject to the Family and Medical Leave Act, 2)
subject to the Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA) or 3) due to jury
duty.

The district will determine the average hours of service for a measurement period by first excluding any period of
me a ributed to any special unpaid leave or employment break period during the measurement period. The district

will then calculate the average hours of service per week during the remaining period of me. The district will
mul ply that average weekly rate by the number of weeks of special unpaid leave and credit the employee with
those hours of service. The district will also mul ply that average weekly rate by the number of weeks in any
employment break period and credit the employee with those hours of service up to 501 hours. The district will then
add the hours of service credited to the employee for any period of special unpaid leave and employment break
period to the hours of service accumulated during the measurement period and divide this number by the number of
weeks or months in the en re measurement period to determine the average hours of service for the measurement
period and the employee's eligibility for health coverage.

Other Breaks and Absences

In accordance with law, the district will use the following rules in determining the full- me employment status of a
professional staff member:

Rule of Parity  – If a new employee is employed by the district for less than eight consecu ve weeks and then does
not provide an hour of service for eight consecu ve weeks or more, the district may consider the employee
terminated and rehired once the employee has returned. The number of weeks ini ally employed is calculated a er
application of averaging methods related to employment break periods and special unpaid leave when applicable.

Re-Employment Rule  – If an employee is not credited with an hour of service for a period of at least 26 consecu ve
weeks and then resumes providing services to the district, the district may consider the employee as having
terminated employment during the break and been re-employed as a new employee for the limited purpose of
determining eligibility for health coverage. Applicable wai ng periods for insurance may apply if the employee is
considered a new employee.

Change in Employment Position or Status Exception

In accordance with law, if a district employee who has worked full- me for the district transi ons to a part- me
posi on or status, the district may apply the monthly measurement method when calcula ng con nuing eligibility for
health coverage. This excep on applies only in situa ons where the employee was offered health coverage following
the employee's first three full calendar months of employment with the district and continued to be offered coverage
un l the employee's posi on or status changed to less than full- me. Further, the employee must actually average
less than 30 hours of service per week for each of the three full calendar months following the change in posi on or
status.

If these condi ons are met, the district may use the monthly measurement method beginning the first day of the
fourth full calendar month following the change in position or status to determine the employee's eligibility for health
coverage. Under the monthly measurement method, the district will determine whether an employee is eligible for
health coverage by coun ng the hours of service credited to the employee for each calendar month. An employee is
only considered a full- me employee eligible for health coverage if the employee is credited with 130 hours of
service or more in the month. This means that an employee who otherwise would have received health coverage
throughout the stability period due to the employee's previous full- me service with the district might not be eligible
for health coverage in months when the monthly measurement method is used and the employee works on a part-
time basis.

The district will con nue to use the monthly measurement method through the first full measurement and
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administra ve periods that would have applied had the employee remained under the applicable look-back
measurement method. A er that, the district will return to using the look-back measurement method for
determining the employee's full-time status.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 67.150, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§ 67.210, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§169.590, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§376.428, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§376.453, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

26 U.S.C. § 125 Federal Statute -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

26 U.S.C. § 4980H Federal Statute -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

42 U.S.C. §§ 300bb-1-8 Public Health Services Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==
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Administrative Procedure GCN-AP(1): EVALUATION OF PROFESSIONAL STAFFAdministrative Procedure GCN-AP(1): EVALUATION OF PROFESSIONAL STAFF Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 11/19/2012

<p style="text-align: justify"><span style="font-weight: bold">Evaluation of Educators</span></p>
<p style="text-align: justify">&#160;</p>
<p style="text-align: justify">The Spokane R-VII School District shall evaluate all educators in accordance with
applicable district
policy, state laws and regulatory guidelines. The district educator evaluation process shall be aligned
with the seven essential components of the Elementary and Secondary Education Act (ESEA) waiver
requirements.  The Network for Educator Effectiveness (NEE)  system exceeds the seven essential
components requirement set forth in the ESEA waiver. </p>

<p style="text-align: justify"><span style="font-weight: bold"><i>Observation of Teaching/Classroom Instruction</i>
</span></p>
<p style="text-align: justify">&#160;</p>
<p style="text-align: justify">The observation component is intended to gauge the effectiveness of each educator's
instructional
and pedagogical strategies; curriculum implementation; ability to teach critical thinking, maintain
a positive classroom learning environment and demonstrate effective communication; and use of
assessment data to improve student learning.  All educators shall be observed by their principals, or
when necessary, the principal's designated assistant principal and/or other observers. </p>

<p style="text-align: justify">The purpose of an individual observation is to provide an opportunity for the evaluator
to observe
the educator as he or she engages in classroom instruction and then to evaluate the instructional
practices demonstrated by the educator against the observation scoring guides.  During the
observation event the observer will typically be focused on a few specific indicator scoring guides. 
The observer may gather data on other indicators while in the classroom setting.</p>

<p style="text-align: justify"><span style="font-weight: bold"><i>Unit of Instruction Analysis</i></span></p>

<p style="text-align: justify">The unit of instruction analysis component is intended to determine the level of
instructional
planning and organization each educator has in his or her area of responsibility.  The rating inputs
for educator unit of instruction analysis include items submitted to the evaluator or designee based
on a list of artifacts provided during the evaluator training.</p>

<p style="text-align: justify">Inputs for the teacher unit of instruction analysis component for the evaluation shall be
educator-selected.  However, the educator may only select a unit of instruction for analysis that is
aligned to his or her primary responsibility, and the educator must justify his or her selection by
showing how the input accurately measures his or her instructional planning and organization of
curriculum-related materials for use in the classroom.  The educator must select the input (the
specific unit of instruction) no later than the end of the first semester of each school year.</p>

<p style="text-align: justify"><span style="font-weight: bold"><i>Analysis of Professional Development Plan (PDP)
</i></span></p>

<p style="text-align: justify">The professional development analysis component is intended to determine the level of
planning and
organization of the educator's professional development plan (PDP), the level of implementation of
the PDP, and the level of impact the growth plan had on the educator's students' learning.  The blank
template and sample exemplar PDP will be provided during evaluator training and are available at
http://nee.missouri.edu/ in the resources section.</p>

<p style="text-align: justify"><span style="font-weight: bold"><i>Student Growth and Achievement Data</i>
</span></p>
<p style="text-align: justify">&#160;</p>
<p style="text-align: justify">The student performance data source will not be immediately used.  When the process
has been more
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extensively vetted and the data provided is uniform and consistent, it will be offered to the district
for upload into the NEE database.</p>

<p style="text-align: justify"><span style="font-weight: bold"><i>Stakeholder (Student) Perceptions</i></span></p>

<p style="text-align: justify">The stakeholder perception component is intended to gather information from students
and/or other
stakeholders on the educator's demonstration of teaching, instructional and/or classroom engagement
practices that have been shown by research to positively affect student achievement.  The inputs for
the student perception component will include information from validated and reliable surveys of
students in grades 4-12.  Surveys used for the student component of the evaluation shall be validated
to ensure that the items included in the survey directly address research-based best practices of
teaching and student and classroom engagement.  Educators of the students to be surveyed will be
provided with information on the purpose of the surveys used to measure student perceptions.</p>

<p style="text-align: justify"><span style="font-weight: bold">Evaluation Process</span></p>

<p style="text-align: justify">The evaluation process shall address the five areas of the state model of educator
evaluation: </p>
<p style="text-indent: -0.5in; margin-left: 0.5in">&#160;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">1.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Model Data Measures;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">2.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Required Training and
Certification;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">3.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Providing Evaluation Information
to Teachers;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">4.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Improving Practice/Seeking
Professional Growth Support; and</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">5.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Use of System Data for
Improvement of Educators, Programs, Schools and Districts.</p>

<p style="text-align: justify"><i><span style="font-weight: bold">Model Data Measures</span></i></p>

<p style="text-align: justify">As described above, the evaluation data collected include measures of these five
components:</p>
<p style="text-indent: -0.5in; margin-left: 0.5in">&#160;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">1.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Observation of
Teaching/Classroom Instruction;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">2.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Unit of Instruction Analysis;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">3.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Analysis of Planned Learning;
</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">4.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Student Growth and
Achievement Data; and</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">5.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>Student Perceptions of
Instruction.</p>

<p style="text-align: justify"><i><span style="font-weight: bold">Training</span></i></p>

<p style="text-align: justify">All users of the NEE system must be trained to ensure accurate and reliable data is
entered.  Training
is also required to make sure all evaluators follow standardized protocols in all aspects of the
evaluation process, from collaboratively setting building level goals to conducting end of year (EOY)
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conferences.  To make the system effective and meaningful in respect to all stakeholders, the system
training must address several perspectives.</p>

<p style="text-align: justify"><i><span style="font-weight: bold">Providing Evaluation Information to
Educators</span></i></p>

<p style="text-align: justify">Pertinent education-related and organizational management research indicates timely
and consistent
supervisor feedback has the maximum impact on changing adult behaviors.  Consequently,
observations will be frequent and focused on a small number of indicators and follow-up will be
timely.  The supervisor should meet with the educator within 24 hours to conduct a structured
dialogue session where specific factual and evidence-based feedback can be provided.</p>

<p style="text-align: justify">The evaluator will meet and conference with each of the educators they are assigned to
evaluate at
least three times during the school year:</p>
<p style="text-indent: -0.5in; margin-left: 0.5in">&#160;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">1.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>A beginning of year (BOY)
conference where the evaluator and the educator review specific
documents to make sure both are clear on the expectations for the year and content-related
measurable instructional goals are in writing.  For returning educators in the district, the
evaluator will review the previous year's evaluation report with the educator and clearly
define areas of improvement based on the report.  This BOY conference will also include a
review and discussion regarding the educator's PDP and establish clear expectations of the
impact of the plan on the educator's classroom.</p>
<p style="text-indent: -0.5in; margin-left: 0.5in">&#160;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">2.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>The middle of year (MOY)
conference shall involve a review of student formative
assessment data focused on areas related to the measurable instructional goals by the
educator and evaluator.  The educator will also review his or her progress toward completing
the PDP and show the evaluator evidence of how the plan has made a positive impact on a
majority of his or her students.  If needed, the evaluator may prescribe new and more intense
professional growth supports to assist the educator in improving his or her effectiveness.  A
formative data report from the NEE system will be reviewed by the educator and evaluator,
and a copy will be provided to the evaluator for their records.</p>
<p style="text-indent: -0.5in; margin-left: 0.5in">&#160;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in">3.
<span>&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;&#160;</span>The EOY conference will be
conducted just prior to the contract renewal period.  During this
session, the educator and evaluator will review student formative assessment data and
determine whether the instructional goals were met and what impact the educator's PDP had
on the majority of students in the educator's class.  A summative report based on data in the
educator professional growth evaluation system and other data sources available to the
educator will be reviewed with the educator during the EOY conference.  </p>

<p style="text-align: center">* * * * * * *</p>
<p style="text-indent: -0.5in; margin-left: 0.5in">&#160;</p>
<p style="text-align: justify; text-indent: -0.5in; margin-left: 0.5in"><span style="font-weight: bold"><i>Note:
<span>&#160;&#160;</span>The reader is encouraged to review policies and/or forms for related information in
this
administrative area.</i></span></p>

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription
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§160.045, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.128, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.410, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R.20-400.375 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

MSIP ReferencesMSIP References DescriptionDescription

6.5.2 MSIP STANDARDS -
https://simbli.eboardsolutions.com/SU/S0bzILx4sBCbA6juaIeHdA==
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Administrative Procedure GDBC-AP(1): SUPPORT STAFF FRINGE BENEFITS -Administrative Procedure GDBC-AP(1): SUPPORT STAFF FRINGE BENEFITS -
(Determining Full-Time Employee Status for Health Coverage; Look-Back Measurement(Determining Full-Time Employee Status for Health Coverage; Look-Back Measurement
Method)Method)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 08/19/2013 | Last Revised Date:| Last Revised Date: 07/18/2016

The Spokane R-VII School District seeks to provide all full- me support staff members access to district-sponsored
health insurance or a group health plan ("health coverage") when required by law to do so. For the purposes of health
coverage, a "full- me" employee is one who is credited with an average of 30 hours of service or more per week or
130 hours of service or more per month.

For employees who are hourly, the district will use the look-back measurement method to regularly determine
whether the employees are eligible for health coverage and whether they will con nue to be eligible for health
coverage. When the district reasonably expects that an employee new to the district will be a full- me employee,
the district will provide access to health coverage when the employee begins the posi on, a er the appropriate
wai ng period. The district is not required by law to offer part- me, variable-hour or seasonal employees health
coverage un l the district has determined that they have worked full- me using the look-back measurement method
described below.

Hour of Service

An hour of service is each hour for which an employee is paid, or en tled to payment, for the performance of du es
for the district, and each hour for which an employee is paid, or en tled to payment by the district, for a period of

me during which no du es are performed due to vaca on, holiday, illness, incapacity (including disability), layoff,
jury duty, military duty or leave of absence as defined by law. An hour of service does not include services performed
by bona fide volunteers, as defined in the law.

Look-Back Measurement Method

In accordance with law, the district will set a measurement period to give the district an opportunity to evaluate the
employees' hours. Employees who are credited with an average of 30 hours of service or more per week or 130
hours of service or more per month during the measurement period will be offered access to district-sponsored
health coverage during a stability period.

Standard Measurement, Administrative and Stability Periods

For ongoing employees, the standard measurement period begins on June 1 and ends on May 31.

Immediately following the standard measurement period is a standard administra ve period that begins on June 1
and ends on June 30. During the standard administra ve period, the district will analyze the number of hours the
employee worked during the standard measurement period and contact the employee regarding his or her eligibility
to join the district's health coverage.

If the employee is eligible, the employee will be given an opportunity to enroll in and remain on the district's health
coverage for the standard stability period that begins on July 1 and ends on June 30, as long as the employee
con nues to be employed by the district, regardless of the number of hours of service credited to the employee
during that time period unless otherwise exempted by law as described below.

Initial Measurement, Administrative and Stability Periods

For new employees, the ini al measurement period begins on the first day of the month immediately following the
first day of employment; however, if the employee begins employment on the first day of a month, that date will be
used. The ini al measurement period ends on a date 12 months later. The district is not required to offer district-
sponsored health coverage during the ini al measurement period unless the district reasonably expects the
employee to work full-time.

Immediately following the ini al measurement period is an ini al administra ve period that lasts one calendar month.
During the ini al administra ve period, the district will analyze the number of hours the employee worked during the
ini al measurement period and contact the employee regarding his or her eligibility to join the district's health
coverage.

If the employee is eligible, he or she will be given an opportunity to enroll in and remain on the district's health
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coverage for the ini al stability period that lasts 12 months, as long as the employee con nues to be employed by
the district. Once an employee has completed the ini al measurement, administra ve and stability periods, the
standard measurement, administra ve and stability periods will be used to determine the full- me status of the
employee.

Employment Break Periods and Special Unpaid Leave

Employment Break Period –  An employment break period is a period of at least four consecu ve weeks during which
an employee is not credited with hours of service for the district, excluding special unpaid leave.

Special Unpaid Leave  – Special unpaid leave is unpaid leave that is 1) subject to the Family and Medical Leave Act, 2)
subject to the Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA) or 3) due to jury
duty.

The district will determine the average hours of service for a measurement period by first excluding any period of
me a ributed to any special unpaid leave or employment break period during the measurement period. The district

will then calculate the average hours of service per week during the remaining period of me. The district will
mul ply that average weekly rate by the number of weeks of special unpaid leave and credit the employee with
those hours of service. The district will also mul ply that average weekly rate by the number of weeks in any
employment break period and credit the employee with those hours of service up to 501 hours. The district will then
add the hours of service credited to the employee for any period of special unpaid leave and employment break
period to the hours of service accumulated during the measurement period and divide this number by the number of
weeks or months in the en re measurement period to determine the average hours of service for the measurement
period and the employee's eligibility for health coverage.

Other Breaks and Absences

In accordance with law, the district will use the following rules in determining the full- me employment status of a
support staff member:

Rule of Parity  – If a new employee is employed by the district for less than eight consecu ve weeks and then does
not provide an hour of service for eight consecu ve weeks or more, the district may consider the employee
terminated and rehired once the employee has returned. The number of weeks ini ally employed is calculated a er
application of averaging methods related to employment break periods and special unpaid leave when applicable.

Re-Employment Rule  – If an employee is not credited with an hour of service for a period of at least 26 consecu ve
weeks and then resumes providing services to the district, the district may consider the employee as having
terminated employment during the break and been re-employed as a new employee for the limited purpose of
determining eligibility for health coverage. Applicable wai ng periods for insurance may apply if the employee is
considered a new employee.

Change in Employment Position or Status Exception

In accordance with law, if a district employee who has worked full- me for the district transi ons to a part- me
posi on or status, the district may apply the monthly measurement method when calcula ng con nuing eligibility for
health coverage. This excep on applies only in situa ons where the employee was offered health coverage following
the employee's first three full calendar months of employment with the district and continued to be offered coverage
un l the employee's posi on or status changed to less than full- me. Further, the employee must actually average
less than 30 hours of service per week for each of the three full calendar months following the change in posi on or
status.

If these condi ons are met, the district may use the monthly measurement method beginning the first day of the
fourth full calendar month following the change in position or status to determine the employee's eligibility for health
coverage. Under the monthly measurement method, the district will determine whether an employee is eligible for
health coverage by coun ng the hours of service credited to the employee for each calendar month. An employee is
only considered a full- me employee eligible for health coverage if the employee is credited with 130 hours of
service or more in the month. This means that an employee who otherwise would have received health coverage
throughout the stability period due to the employee's previous full- me service with the district might not be eligible
for health coverage in months when the monthly measurement method is used and the employee works on a part-
time basis.

The district will con nue to use the monthly measurement method through the first full measurement and
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administra ve periods that would have applied had the employee remained under the applicable look-back
measurement method. A er that, the district will return to using the look-back measurement method for
determining the employee's full-time status.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§ 67.150, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§169.590, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§376.428, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§376.453, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

26 U.S.C. § 4980H Federal Statute -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

42 U.S.C. §§ 300bb-1-8 Public Health Services Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==
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Administrative Procedure IF-AP(1): CURRICULUM DEVELOPMENTAdministrative Procedure IF-AP(1): CURRICULUM DEVELOPMENT Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

The district will review and revise wri en curriculum on a rota ng basis. Curriculum guides for math, social studies,
science, English, foreign language*, fine arts, health/physical educa on, and voca onal educa on will be re-evaluated
every four (4) years in the following manner:

 

►          Subject areas will be reviewed and revised beginning in 2006 according to the following schedule:

Year Subjects Reviewed

2006-07 Math, Communication Arts, Technology

2007-08 Science, Social Studies, Health/P.E.

2008-09 Fine Arts

2009-10 F.A.C.S.

2010-11  

2011-12

(repeat cycle)

Math, Communication Arts, Technology

2012-13 Science, Social Studies, Health/P.E.

 

►          A commi ee of teachers represen ng all grade levels concerned with a par cular subject area will be
responsible for the review and revision. Commi ee members will be appointed by the superintendent or
designee. One (1) member will be designated as chair for the committee.

 

►          At the discre on of the superintendent or designee, an administrator, counselor or other member of the
school staff may also be appointed to serve on any curriculum review and revision committee.

 

►          At the discre on of the superintendent or designee, a member of the community may also be appointed to
serve on any curriculum review and revision committee.

 

►          Commi ee members will be provided adequate resources to complete the review and revision process.
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These resources will include, but are not limited to the following: paid release me; informa on regarding
disaggregated results of the district assessment program for each curricular area; informa on regarding state
and federal curriculum requirements; a copy of the state and district gradua on requirements; and access to
other curriculum guides.

The district is commi ed to a curriculum designed to meet the needs of the community and of students. The
curriculum revision and review committees will base revisions on the following (in no particular order):

 

►          Analysis of assessment scores disaggregated by each of the following: race/ethnicity, gender, iden fied
disability, and migrant and/or Limited English Proficiency (LEP) status. A category need not be analyzed for a
particular grade level if the school district has fewer than five (5) students in the category.

 

►          Analysis of assessment scores by level of proficiency as measured against the Show-Me Standards.

 

►          State and federal law.

 

►          Teacher recommendation.

 

►          District goals.

 

►          Results of educational research.

 

►          Community standards.

At the conclusion of the review and revision process, the chair of the commi ee shall prepare a report detailing the
findings made and ac ons taken by the commi ee. A copy of this report shall be presented to the superintendent
and the Board of Education.

 

*          English and foreign language can be combined and labeled “communication arts” as MAP does.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

Cross ReferencesCross References DescriptionDescription

AD SCHOOL DISTRICT MISSION -
https://simbli.eboardsolutions.com/SU/FQBpAppluscWZj5slsh3n2slshslshv65A==

GBB STAFF INVOLVEMENT IN DECISION MAKING -
https://simbli.eboardsolutions.com/SU/9spg7mpi7DRycsW40ZEZeQ==
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Administrative Procedure IGAEA-AP(1): TEACHING ABOUT DRUGS, ALCOHOL ANDAdministrative Procedure IGAEA-AP(1): TEACHING ABOUT DRUGS, ALCOHOL AND
TOBACCO - (Tobacco Use Prevention Education)TOBACCO - (Tobacco Use Prevention Education)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 05/21/2012

 

1.         Tobacco use preven on educa on will be taught in all grade levels with par cular focus on grades four (4)
through eight (8). Instruc onal ac vi es will be par cipatory and developmentally appropriate. Tobacco use
prevention education programs will be designed to:

 

            ►          Instruct about immediate and long-term undesirable physiological, cosme c and social consequences
of tobacco use.

 

            ►          Decrease the social acceptability of tobacco use.

 

            ►          Address reasons why young people smoke.

 

            ►          Teach students how to recognize and refute adver sing and other social influences that promote
tobacco use.

 

            ►          Develop students' skills for resisting social influences that promote tobacco use.

 

            ►          Develop necessary asser veness, communica on, goal-se ng and problem-solving skills that may
enable students to avoid tobacco use.

 

2.         __________________ ( tle) will provide referrals to community resources and programs to help students and
staff overcome tobacco addiction.

 

3.         School counselors or community agencies are encouraged to establish voluntary tobacco cessa on programs
at school, but a endance or comple on of a tobacco cessa on program will not be used as a penalty.
However, a endance or comple on of a tobacco cessa on program is allowed as a voluntary subs tute to
suspension for possession or use of tobacco.

 

4.         Students, staff members and visitors are prohibited from possessing or using tobacco in accordance with
Board policy. No student may leave the school campus during the school day to use a tobacco product. The
principal will no fy students, families, educa on personnel and school visitors of the tobacco-free policy in
handbooks and on no ces or signs posted at every school entrance and other appropriate loca ons, as well as
by other efficient means.

 

5.         District authori es will consult with local law enforcement agencies to enforce laws that prohibit the
possession of tobacco by minors within the immediate proximity of district grounds.
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6.         Students and employees who violate the district's tobacco-free policies will be subject to disciplinary ac ons
in accordance with Board policy. All district staff will be trained on the correct and fair enforcement of
tobacco-free policies.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. §§ 111-113 Federal Statute -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 6312 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. §§ 7118 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

ADF DISTRICT WELLNESS PROGRAM -
https://simbli.eboardsolutions.com/SU/J9q9slshe377kuYA5O6zutDVQ==

ADF-AP(1) DISTRICT WELLNESS PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/EVblUTOqWqYKTBPvG2vEGg==

AH USE OF TOBACCO AND VAPING PRODUCTS -
https://simbli.eboardsolutions.com/SU/pPdqQ8f5R3IOnJGplusmFRoDg==

JFCH STUDENT ALCOHOL/DRUG ABUSE -
https://simbli.eboardsolutions.com/SU/PylfTslsh2YvNIpxjSpiPYzaQ==
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Administrative Procedure IGB-AP(1): ACCOMMODATION OF STUDENTS WITHAdministrative Procedure IGB-AP(1): ACCOMMODATION OF STUDENTS WITH
DISABILITIES - (Section 504 and ADA Procedures)DISABILITIES - (Section 504 and ADA Procedures)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/22/2018

The purpose of this procedure is to assist district personnel in complying with the requirements of Sec on 504 of the
Rehabilita on Act of 1973 (Sec on 504) and the Americans with Disabili es Act (ADA). In general, students with
disabili es who qualify under Sec on 504 also qualify under the ADA, and this procedure is designed to iden fy
those students in need of accommodation and provide them necessary accommodations.

Definitions

504 Evalua on – A process where the 504 team determines whether a student has a disability and needs a 504 plan
in accordance with Sec on 504. A 504 evalua on must draw on informa on from a variety of sources in the area or
areas of concern. An evaluation must be conducted before the 504 team makes an educational placement or makes a
significant change in the placement of a student. Evalua on may be based on exis ng informa on and observa on or
may include more formal assessment, including the administra on of tests and other specialized evalua on
instruments.

504 Plan or Accommoda on Plan  – A wri en document developed by the 504 team specifying the accommoda ons
necessary to provide a free and appropriate public education to a student with disabilities in accordance with law.

504 Team  – A mul disciplinary group consis ng of two or more persons who have knowledge of the student, the
meaning of the evalua on data and the placement op ons. This group could include school employees, necessary
professionals, the parent/guardian, or others who have knowledge of the student. The 504 team decides eligibility,
the accommoda ons necessary to provide a student with disabili es a free and appropriate public educa on, and the
placement of the student.

Accommodations – Modifica ons and related aids, benefits and services that will allow a student with disabili es an
equal opportunity to participate in the district's programs.

Major Life Ac vi es  – Include, but are not limited to, caring for oneself, performing manual tasks, seeing, hearing,
ea ng, sleeping, walking, standing, li ing, bending, speaking, breathing, learning, reading, concentra ng, thinking,
communica ng and working. Major life ac vi es also include the opera on of major bodily func ons including, but
not limited to, the func ons of the immune and reproduc ve systems; normal cell growth; diges ve, bowel, bladder,
neurological, brain, respiratory, circulatory and endocrine systems; and other major bodily functions.

Parent/Guardian – For the purposes of this procedure and related forms, a biological parent, guardian or person
ac ng as a parent in the absence of a biological parent or guardian. A student who is 18 and otherwise competent
assumes the rights of the parent.

Students with Disabili es – For the purposes of this procedure, students who have a physical or mental impairment
that substantially limits one or more major life activities.

Substan ally Limited – Unable to perform a major life ac vity that the average person in the general popula on can
perform, or significantly restricted as to the condi on, manner or dura on under which an individual can perform a
par cular major life ac vity as compared to the condi on, manner or dura on under which the average person in the
general popula on can perform that same major life ac vity. In determining whether a student is substan ally limited
in a major life activity:

 

1.         The district will interpret "substantially limited" broadly, in favor of expansive coverage.

 

2.         Determina ons about whether a disability that is episodic or currently in remission would substan ally limit a
major life activity will be made as if the disability were currently active.

 

3.         Except for ordinary glasses and contacts, the district will not consider the ameliora ve effects of mi ga ng
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measures such as medica ons, assis ve technology, auxiliary aids, prosthe cs, hearing aids, cochlear implants,
mobility devices or oxygen therapy when determining whether a disability substan ally limits a major life
activity.

General

The district seeks to iden fy and evaluate students who may have disabili es, as defined by Sec on 504 and the
ADA. The district will provide students with disabili es a free and appropriate public educa on as required by law.
No qualified student with a disability shall, on the basis of disability, be excluded from par cipa on in, be denied the
benefits of, or otherwise be subjected to discrimina on under any district program, including nonacademic services
and extracurricular activities.

This procedure will not be applied to students with disabili es who are eligible for services under the Individuals with
Disabili es Educa on Act (IDEA). Those students will receive services in accordance with the IDEA, regula ons
interpreting the IDEA, the Missouri State Plan, and district policies and procedures implementing the IDEA.

Compliance Officer

The district's compliance officer designated in policy AC is also the district's 504 and ADA compliance officer.

Identification

The district will take measures to iden fy and locate every student with disabili es and take steps to no fy the
students and their parents/guardians of the district's obliga ons to provide the student educa on and
accommodations, if necessary.

District staff will contact the district's compliance officer or designee immediately when:

 

1.         Due to a student's medical condi on or impairment, a parent/guardian asks for a change of schedule, change
of facilities or other accommodation that is not routinely provided to students.

 

2.         A parent/guardian no fies the district that a student has a medical condi on or impairment that could require
accommodation.

 

3.         Based on a student's medical condi on or impairment, a teacher, nurse or other employee recommends an
accommodation that may be necessary for the student to participate in the district's programs.

Evaluation

The district will conduct a 504 evalua on of any student who needs or may need accommoda on due to a disability
before making an educational placement or making a significant change in the placement of the student.

Once no fied and provided informa on that a student may have a physical or mental impairment that could qualify
as a disability, the compliance officer will organize a 504 team. The compliance officer or designee will contact the
parent/guardian and the classroom teacher(s) for addi onal informa on for the 504 team to consider and will
provide the parent/guardian and/or student a copy of the procedural safeguards (IGB-AF1) and no ce of evalua on.
The compliance officer or designee will obtain wri en consent for any addi onal formal assessment. If the
parent/guardian refuses to consent, the district may request a due process hearing as described below.

The 504 team will meet to examine the exis ng informa on and determine whether addi onal informa on or tes ng
is necessary and, if so, what informa on should be obtained before making a decision. The compliance officer or
designee will assist the 504 team in obtaining addi onal informa on. The compliance officer or designee is
responsible for ensuring that:

 

1.         Tests and other evalua on materials have been validated for the specific purpose for which they are used and
are administered by trained personnel in conformance with the instructions provided by their producer.
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2.         Tests and other evalua on materials include those tailored to assess specific areas of educa onal need and
not merely those that are designed to provide a single general intelligence quotient.

 

3.         Tests are selected and administered so as to best ensure that when a test is administered to a student with
impaired sensory, manual or speaking skills, the test results accurately reflect the student's ap tude,
achievement level or whatever other factor the test purports to measure, rather than reflec ng the student's
impaired sensory, manual or speaking skills (except where those skills are the factors that the test purports to
measure).

Eligibility

The 504 team will decide if the student is eligible for accommoda ons under the law. To be eligible as a student with
a disability, the student must have a physical or mental impairment that substan ally limits one or more major life
ac vi es. Not all students with medical impairments are eligible as disabled under the law. In interpre ng evalua on
data, determining eligibility, and making placement decisions, the 504 team shall:

 

1.         Draw upon informa on from a variety of sources, including ap tude and achievement tests, teacher
recommendations, physical condition, social or cultural background and adaptive behavior.

 

2.         Ensure that information obtained from all such sources is documented and carefully considered.

 

3.         Make a placement decision that complies with the law.

When making a determina on, the 504 team will consider the effect the impairment has on the student's
performance in comparison with children at the same age or grade in the general popula on. The 504 team will not
consider mitigating measures except for ordinary eyeglasses or contacts.

Once the 504 team determines whether the student is eligible, the district will no fy the parents/guardians of the
decision in wri ng and will document the reasons for the decision. If the 504 team determines that the student has a
disability as defined in law, the 504 team will determine educational placement.

Educational Placement

The 504 team will decide the educa onal placement necessary to provide a free and appropriate public educa on.
The accommoda ons or services determined necessary by the 504 team and the details regarding those
accommoda ons will be recorded in the 504 plan, provided to the parents/guardians in wri ng and maintained by
the district. Informa on regarding the 504 plan will be provided to all district staff as necessary to ensure that the
accommodations are provided to the student. Accommodations will include, but are not limited to, the following:

 

1.         Academic Se ng – Students with disabili es must be educated to the maximum extent appropriate in the
regular educa on environment with students who do not have disabili es unless it is demonstrated by the
district that an appropriate educa on cannot be achieved in the regular environment with the use of
supplementary aids and services. This may require modifica ons to desks, sea ng arrangements, methods of
communication or flexibility to leave the room.

 

2.         Nonacademic Setting – Students with disabili es will have the same opportunity to par cipate in nonacademic
ac vi es and services (including meals, recess periods, counseling opportuni es and other services) as
students without disabili es and will par cipate in those ac vi es and services with students without
disabilities to the maximum extent appropriate.
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3.         Facilities Accommodation – The district must provide facili es to students with disabili es that are comparable
to the facili es provided to students without disabili es. Students must have access to restroom facili es,
cafeterias, playgrounds and classrooms. When the 504 team places a student in a se ng other than the
regular educa onal environment, it must take into account the proximity of the alternate se ng to the
student's home.

 

4.         Transportation – Students with disabili es will be provided appropriate transporta on at a cost that is no
greater than the cost of transportation provided to students without disabilities.

Extracurricular and Nonacademic Services

The district shall provide nonacademic and extracurricular services and ac vi es in such a manner as is necessary to
afford students with disabili es an equal opportunity for par cipa on in such services and ac vi es. These services
may include, but are not limited to: personal, academic or voca onal counseling; athle cs; transporta on; health
services; recrea onal ac vi es, special interest groups or clubs; referrals to agencies; and employment of students,
including employment by the district or assistance in outside employment. Students with disabili es may par cipate
in physical educa on and athle c ac vi es to the same extent as students without disabili es. The district may offer
students with disabili es physical educa on and athle c ac vi es that are separate or different from those offered
to students without disabili es when necessary; however, no qualified student with a disability will be denied the
opportunity to compete for teams or to participate in courses that are not separate or different.

Preschool, Summer School and Adult Education

The district will not exclude qualified students with disabili es from preschool, summer school or adult educa on and
will take into account the needs of the students in determining the aids, benefits or services to be provided.

Re-Evaluation

A student with disabili es receiving accommoda ons under this procedure will be re-evaluated minimally every three
years and before making any significant change in placement. The compliance officer will provide the
parent/guardian and/or student a copy of the procedural safeguards at the me of the re-evalua on. The scope and
extent of the re-evaluation will be determined by the 504 team.

Access to Records

Parents/Guardians will have an opportunity to examine all relevant records, including personally iden fiable
education records, in accordance with law and as outlined in Board policy and district administrative procedures.

Parental Involvement

The district will involve parents/guardians throughout the accommoda on process. The compliance officer or
designee will provide no ce to parents/guardians before conduc ng an ini al evalua on of a student. The
parents/guardians will be invited to par cipate in the eligibility determina on mee ng and any mee ng during which
their child's program is designed and placement is determined, but their participation is not required.

Disciplining Students with Disabilities

Students with disabilities will be disciplined in accordance with policy JGE and the accompanying procedures.

Grievance Procedures

All complaints alleging discrimina on, viola on of law or failure to follow district policies or procedures regarding the
educa on or accommoda on of students with disabili es will be made to the compliance officer and will be
inves gated immediately. The district will use the grievance procedure outlined in policy AC. Complaints may be
made at any time to the U.S. Department of Education, Office for Civil Rights.

Impartial Due Process Hearing

In the event the parent/guardian or district wishes to contest an ac on with regard to the iden fica on, evalua on
or placement of a student with a disability under law, either party may initiate a due process hearing. The district may

10



Policy Reference Disclaimer:Policy Reference Disclaimer:

do so by no fying the parent/guardian in wri ng. The parent/guardian may do so by no fying the district's
compliance officer in wri ng. The request for a due process hearing must be made within 30 days of the ac on the
parent/guardian or district wishes to contest and include a detailed statement as to the nature of the dispute. Both
parties will have the opportunity to participate in the hearing and be represented by counsel.

The district will immediately secure the services of an impar al hearing officer. The hearing officer will set a date for
the hearing and may request addi onal clarifica on from either party as to the nature of the dispute. The hearing
officer has the authority and the responsibility to create reasonable rules governing the hearing to ensure that
relevant informa on is presented, but that a decision is made as expedi ously as possible. The hearing officer will
provide each party a copy of the wri en decision within 15 calendar days a er comple on of the hearing. The
decision is binding on both parties unless determined otherwise by a court of competent jurisdiction.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

Federal ReferencesFederal References DescriptionDescription

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 104 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

ECG ANIMALS ON DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/5qaTAFve2oplusuvxQgplus6IIYw==

FB FACILITIES PLANNING -
https://simbli.eboardsolutions.com/SU/HbU8plusWqZO4MQ2lR5c67l9w==

FEF-1 CONSTRUCTION CONTRACTS BIDDING AND AWARDS -
https://simbli.eboardsolutions.com/SU/slshIey6ajeKwbasslshE7LQv6Nw==

FEF-1-AP(1) CONSTRUCTION CONTRACTS BIDDING AND AWARDS - (Soliciting Bids) -
https://simbli.eboardsolutions.com/SU/LK0u2FO0sWiyCxPAnDy7Mw==

JGE DISCIPLINE OF STUDENTS WITH DISABILITIES -
https://simbli.eboardsolutions.com/SU/plussfmRmQ224cK3yiMKyaVfA==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==
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Administrative Procedure IGBA-1-AP(1): SPECIAL EDUCATION - (Services forAdministrative Procedure IGBA-1-AP(1): SPECIAL EDUCATION - (Services for
Incarcerated Youth)Incarcerated Youth)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 09/03/2008 | Last Revised Date:| Last Revised Date: 10/22/2018

Pursuant to law and Board policy, the district will provide a free and appropriate public educa on to students with
disabili es between the ages of 3 and 21 who are residents of the district, including students incarcerated in local,
city or county jails. This procedure does not apply to students incarcerated in adult prisons under the supervision of
the Missouri Department of Correc ons, those in juvenile correc on facili es under the supervision of the Missouri
Division of Youth Services, or students whose educa on program is the responsibility of the Department of Mental
Health.

Definitions

Child or Student with Disabili es  – Students eligible for special educa on and related services pursuant to Part B of
the Individuals with Disabilities Education Act (IDEA) and applicable law.

Consent – Written consent from parents, a guardian or the student if the student is 18.

Facility – The local, city or county jail where the student is incarcerated.

Procedures

Any district employee who learns that a student with a disability has been incarcerated in a local, city or county jail
will no fy the special educa on director or designee. Addi onally, any me a student with a disability is absent for
more than three days and the district has not been informed of the reason for the absence, the student's case
manager, or building administrator if there is no case manager, will make every effort to ascertain informa on about
the student's absence. If the case manager or administrator learns that the student has been incarcerated in a local,
city or county jail, the case manager or administrator will notify the special education director or designee.

A er verifying that the student is incarcerated, the special educa on director or designee will obtain wri en consent
from the parents/guardians (or the student if over 18) to reveal the student's special educa on status to facility
personnel as necessary to provide services while the student is incarcerated.

If consent is not provided, the special educa on director or designee will document that refusal. If consent is
provided, the individualized educa on program (IEP) team will be convened to determine a method for providing
special educa on and related services, including transi on services if appropriate, to the incarcerated student. The
special educa on director or designee will contact the individual in charge of the facility where the student is
incarcerated to obtain wri en permission to provide educa onal services and arrange the details of how those
services will be delivered. If the student is incarcerated in a jail outside the district, the special educa on director
may work with the school district in which the jail is located to provide services.

If permission to provide service is denied by the facility representa ve, that denial will be documented, and the IEP
team will convene to determine what, if any, compensatory services are required as a result.

The school resource officer will be u lized when appropriate to locate incarcerated youth, contact facili es where
students are incarcerated or assist in delivery of services.

Students in Juvenile Facilities

As part of its Child Find responsibili es, the district will iden fy students in need of special educa on services who
are being held in juvenile facili es within the district and provide free and appropriate educa on directly or by
contract.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
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policy.

State ReferencesState References DescriptionDescription

§161.850, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.670-.999, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MISSOURI STATE PLAN FOR SPECIAL
EDUCATION

State Regulation -
https://simbli.eboardsolutions.com/SU/olplus28DGQvrTdO2NIXVnM6A==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 104 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

34 C.F.R Part 300 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

DGA AUTHORIZED SIGNATURES -
https://simbli.eboardsolutions.com/SU/JB1ttqso6pGbASLbJ8YLwQ==

ECG ANIMALS ON DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/5qaTAFve2oplusuvxQgplus6IIYw==

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==

EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach Response
Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==

EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==

JCC-1 TRANSFERS OUTSIDE THE DISTRICT -
https://simbli.eboardsolutions.com/SU/KhTmRWSKOmYutcnmCDslshkcw==

JEC SCHOOL ADMISSIONS -
https://simbli.eboardsolutions.com/SU/BPSRM33N6mKkcTn14nL77A==

JECC-1 ASSIGNMENT OF STUDENTS TO GRADE LEVELS/CLASSES -
https://simbli.eboardsolutions.com/SU/MuNslsh5rIb6rYHsaplusc3j5K2g==

JGE DISCIPLINE OF STUDENTS WITH DISABILITIES -
https://simbli.eboardsolutions.com/SU/plussfmRmQ224cK3yiMKyaVfA==

JHCF
STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==
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JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==
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Administrative Procedure IGBA-1-AP(2): SPECIAL EDUCATION - (Evaluation Criteria forAdministrative Procedure IGBA-1-AP(2): SPECIAL EDUCATION - (Evaluation Criteria for
District and Independent Evaluations)District and Independent Evaluations)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/19/2010 | Last Revised Date:| Last Revised Date: 10/22/2018

Parents/Guardians of a student with a disability who disagree with the district's evalua on of the student may obtain
an independent evalua on of the student at public expense, subject to the same qualifica ons the Spokane R-VII
School District uses when it ini ates an evalua on. A parent/guardian is en tled to only one independent
educa onal evalua on (IEE) at district expense each me the district conducts an evalua on with which the
parent/guardian disagrees. An IEE is an evalua on conducted by a qualified examiner who is not employed by the
district.

If a parent/guardian requests an IEE at public expense, the district must either (1) ini ate a due process hearing to
demonstrate that its evalua on is appropriate or (2) ensure that an independent evalua on that meets the criteria
listed in this procedure is provided.

Notice and Explanation

The district requests that the parents/guardians no fy the special educa on director or designee that they are
seeking an independent evalua on before an IEE is conducted, but such no fica on is not required. The special
educa on director will ask the parents/guardians to explain why they object to the district's evalua on, but such
explanation is not required.

Once no fied, the special educa on director will provide the parents/guardians the district's criteria for IEEs and
informa on on where an IEE may be obtained, so that the parent/guardian can select an IEE for which the district
will pay.

Criteria for District and Independent Educational Evaluations

District evalua ons and IEEs must meet all requirements detailed in this sec on. The district will pay for IEEs only
when these requirements are met.

Criteria 1: Evaluator Qualifications

Type of Assessment Qualifications

Intellectual/Cognitive Masters degree in specific course work in
assessment

Adaptive Behavior Certified Teacher with Bachelors Degree

Achievement Certified Special Education Teacher

Speech/Language Speech/Language Pathologist

Social/Emotional/

Behavioral

Certified Teacher

Vision Optometrist
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Use of Residual Vision
and Orientation/Mobility

VI Teacher/O&M Specialist

Visual Perceptual Certified Special Education Teacher

Hearing Audiologist

Auditory Perceptual Audiologist

Health Registered Nurse

Motor Occupational Therapist

Psychological Licensed Psychologist

Assistive Technology Certified Special Education Teacher,
Credentialed Related-Service Provider or
DESE-Approved Agency

Criteria 2: Evaluator Location Limitations

Evaluators used by the district or u lized for independent evalua ons must be located within 50 miles of the central
office. Evaluators outside this area will be approved only in exceptional circumstances.

Criteria 3: Evaluation Cost Limitations

The district will pay for IEEs only when they are obtained at or below the maximum cost listed in this subsec on;
however, the district will pay for an IEE that exceeds these limita ons if the district determines that an appropriate
IEE cannot be obtained within these limita ons in light of the student's unique needs and other unique
circumstances.

As a condi on for payment, all evaluators must agree in wri ng to release their assessment informa on and results
to the district prior to receipt of payment for services.

The total allowable charge for an independent educational evaluation is $500. Reimbursement will be as follows:

Type of Assessment Maximum Cost

Intellectual/Cognitive $55/hour

Adaptive Behavior $55/hour

Achievement $55/hour
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Speech/Language $55/hour

Social/Emotional/

Behavioral

$55/hour

Vision $55/hour

Use of Residual Vision
and Orientation/Mobility

VI - $70/hour

O/M - $65/hour

Visual Perceptual $200

Hearing $400/evaluation

Auditory Perceptual $400/evaluation

Health $100

Motor $56/hour

Psychological $400/evaluation

Assistive Technology $400

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§161.850, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.670-.999, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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MISSOURI STATE PLAN FOR SPECIAL
EDUCATION

State Regulation -
https://simbli.eboardsolutions.com/SU/olplus28DGQvrTdO2NIXVnM6A==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 104 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

34 C.F.R Part 300 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

DGA AUTHORIZED SIGNATURES -
https://simbli.eboardsolutions.com/SU/JB1ttqso6pGbASLbJ8YLwQ==

ECG ANIMALS ON DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/5qaTAFve2oplusuvxQgplus6IIYw==

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==

EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach Response
Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==

EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==

JCC-1 TRANSFERS OUTSIDE THE DISTRICT -
https://simbli.eboardsolutions.com/SU/KhTmRWSKOmYutcnmCDslshkcw==

JEC SCHOOL ADMISSIONS -
https://simbli.eboardsolutions.com/SU/BPSRM33N6mKkcTn14nL77A==

JECC-1 ASSIGNMENT OF STUDENTS TO GRADE LEVELS/CLASSES -
https://simbli.eboardsolutions.com/SU/MuNslsh5rIb6rYHsaplusc3j5K2g==

JGE DISCIPLINE OF STUDENTS WITH DISABILITIES -
https://simbli.eboardsolutions.com/SU/plussfmRmQ224cK3yiMKyaVfA==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

JHDA SURVEYING, ANALYZING OR EVALUATING STUDENTS -
https://simbli.eboardsolutions.com/SU/slshXwTIqCEy2xvzBZxJXzb3g==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==
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JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==
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Administrative Procedure IGBCB-AP(1): PROGRAMS FOR MIGRATORY STUDENTS - (K-Administrative Procedure IGBCB-AP(1): PROGRAMS FOR MIGRATORY STUDENTS - (K-
12 Districts)12 Districts)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 06/22/2015 | Last Revised Date:| Last Revised Date: 10/22/2018

To ensure that migratory students, including migratory preschool-age students, receive services for which they are
eligible in compliance with district policy, the Spokane R-VII School District provides the following procedures.

Definitions

Migratory Student Eligible for Services – A student who meets all of the following conditions:

 

1.         The student is not older than 21 years of age.

 

2.         The student is either en tled to a free, public educa on pursuant to Missouri law or is below the age of
compulsory attendance.

 

3.         The student is a migratory agricultural worker or migratory fisher or has a parent/guardian or spouse who is a
migratory agricultural worker or migratory fisher.

 

4.         The student has moved in the preceding 36 months in order to seek or obtain qualifying work or to
accompany or join a parent/guardian or spouse who is a migratory agricultural worker or migratory fisher who
moved to seek or obtain qualifying work.

 

5.         The student has moved from one school district to another.

Qualifying Work – Any "agricultural or fishing ac vity," as defined in federal regula ons, that is the principal means of
livelihood and is seasonal or temporary and plays an important part in providing a living for the worker and his or her
family. The work need not be the most important or only type of work performed by family members during the
year.

Agricultural Work  – The produc on or ini al processing of crops, dairy products, poultry or livestock, as well as the
cultivation or harvesting of trees, that is performed for wages or personal subsistence.

Fishing Work – The catching or ini al processing of fish or shellfish, as well as the raising or harves ng of fish or
shellfish at fish farms, that is performed for wages or personal subsistence.

Temporary Employment – Employment that lasts for a limited period of me, usually a few months, but no longer than
12 months. Some such work, though available on a year-round basis, may s ll be temporary if the worker is not likely
to remain permanently at the job because of working condi ons or intermi ent periods of slack demand. Work may
also be considered temporary when the Department of Elementary and Secondary Educa on (DESE) has determined
the position to be temporary due to a significant turnover rate.

Seasonal Employment – Employment that occurs only during a certain period of the year because of the cycles of
nature and that, by its nature, may not be continuous or carried on throughout the year.

Program Components

Screening, Identification and Notification

All students will, as part of the enrollment process, be asked ques ons designed to help iden fy migratory students.
Responses indicating potential migrant status will be forwarded to the superintendent or designee.
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The superintendent or designee will no fy the Migrant Educa on and English Language Learning (MELL) supervisor
of migrant iden fica on and recruitment regarding any student who may be eligible for migrant services. A MELL
recruiter will then determine whether the student is eligible for migrant services. Once a student is iden fied, the
district will contact the family to determine whether the family also has students of preschool age so that those
students can be offered available services as well.

Recruitment

To assist in the district's effort to iden fy and recruit migratory students, the superintendent or designee will provide
informa on about the district's migrant educa on program (MEP) to employers in the district that hire seasonal or
temporary workers and request that the employer make the informa on available to their workers. In addi on, the
district will place informa on about the MEP in loca ons where migratory workers may be, such as hotels and
grocery stores.

Educational Services

The district will coordinate the MEP with other district programs that provide services to students including, but not
limited to, services for students with disabili es (including Child Find ac vi es under the Individuals with Disabili es
Educa on Act), the district's English learner (EL) program, and school nutri on services. Migratory students will have
access to the full range of educa onal services for which they are eligible. Services provided to migratory students
will supplement, not replace, district programs.

Needs Assessment and Advocacy

The superintendent or designee will assess the educa onal, health and social needs of each iden fied student,
including preschool students, to determine whether services other than educa onal services are required in order for
the student or preschool student to succeed. Based on the needs assessment, the district will inform migratory
students and their families of, and advocate for them to gain access to, health, nutri on, social and other educa onal
services. Such services will include Parents as Teachers (PAT); Head Start; Family Services; the Women, Infants and
Children (WIC) program; and services offered by local and county health departments, as applicable. To the extent
feasible, the district will establish family literacy programs designed to serve family members of migratory students.

The superintendent or designee will use a combina on of the following methods to determine student and family
needs:

 

1.         Family interviews.

2.         Language proficiency assessments.

3.         A skills checklist.

4.         Referrals from district employees.

5.         Surveys and questionnaires.

6.         Input from parents/guardians.

7.         Review of attendance and academic records.

Diagnostic assessments will be age appropriate.

Parent Involvement

Parents/Guardians of students in the MEP will be involved in the development, implementa on, opera on and
evalua on of the program. This procedure will be provided to all parents/guardians of MEP students and, if
practicable, will be provided in a language they can understand.

Parents/Guardians of MEP students will be regularly consulted regarding program components and will be given the
opportunity to have input on the evalua on of the program. Parental involvement will be facilitated through a
combina on of ac vi es, which may include general mee ngs, conferences, phone contact, home visits and wri en
surveys.
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If the district's migrant program extends for the dura on of the school year, the superintendent or designee will
establish a local migrant parent advisory council (MPAC) that all parents/guardians of migratory students will be
encouraged to join.

 

1.         The MPAC will consist primarily of parents/guardians of migratory students, but district staff members who
work with and know the needs of migratory students may also be involved.

 

2.         At least one mee ng will be held annually during which school officials will offer informa on and respond to
questions about the MEP.

 

3.         Meetings will be scheduled for the convenience of the parents/guardians who are members.

 

4.         The MPAC may request training from regional MELL personnel to assist them in carrying out their
responsibili es; request copies of laws, regula ons and reports created by the district or DESE pertaining to
the program; and make recommendations for planning, implementing and evaluating the program.

 

5.         One or more members of the district MPAC will a end the regional MPAC mee ng scheduled by MELL
officials. While teachers and administrators may also a end the mee ng, the majority of the vo ng members
must be parents/guardians.

Professional Development

The superintendent or designee will arrange for professional development for all teachers on mee ng the needs of
migratory students. Professional development may include providing current informa on about the special needs of
migratory students; onsite, offsite or online training; or a combina on of informa on and training. The
superintendent or designee will no fy district personnel of their obliga on to par cipate in MELL-required
professional development.

Continuation of Services

A student who ceases to be a migratory student during a school term shall be eligible for services un l the end of the
term. If comparable services are not available, a student who is no longer migratory may con nue to receive services
for an addi onal school year. Secondary school students who are eligible for services may con nue to receive those
services through credit-accrual programs until graduation.

The superintendent or designee will no fy the regional MELL recruiter when the district becomes aware that a
resident student between the ages of 16 and 21 who is eligible for migrant services drops out or fails to enroll in the
district.

Priority for Services and Action Plan

Pursuant to law, the district must priori ze the federal funds it receives for migratory students who are in the
greatest need. Students receiving the highest priority are those who are failing or at risk of failing to meet the state's
challenging academic standards and whose educa on has been interrupted during the school year. These students
will be classified as priority for service (PFS) students.

An "educa onal interrup on" occurs when a student who, in the immediately preceding 12-month period, has
changed schools or missed ten or more days of school during the regular school year due to the child's or family's
migrant lifestyle. This will be documented upon review of all available data sources. The district will review
a endance records and consider informa on obtained from the family, such as medical problems and problems with
housing or transportation, in determining whether the student has experienced an educational interruption.

When determining whether a student is failing or at risk of failing, the district will consider whether the student:
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1.         Scored at "Below Basic" on the state assessment.

2.         Is an English learner.

3.         Has an age and/or grade discrepancy.

4.         Was retained.

5.         Has an unweighted GPA of 2.0 or below or insufficient credits for promotion or graduation.

Migratory students who are at risk of not being promoted or gradua ng in a mely manner due to low grades or
insufficient credits will be given priority above other PFS students even though they are at grade level, have not
been retained, are not EL students and have scored at proficient or above on the Missouri Assessment Program
(MAP) test.

The Spokane R-VII School District's ac on plan for ensuring that MEP funds and other resources are used to address
the needs of PFS students before meeting the needs of other migratory students includes the following steps:

 

1.         The superintendent or designee will develop and provide schools with a report that includes MAP results,
reten on data, GPA, EL status, absenteeism, age/grade discrepancy, and credit accrual data for all migratory
students enrolled in a particular school. PFS students will be flagged on the report.

 

2.         PFS migratory students iden fied on the report will be provided with one or more of the following support
services based on available resources and individual student needs:

 

            ►          Administra on of formal, informal and alterna ve student assessments and analysis of test data and
student performance.

 

            ►          Monitoring of a endance, follow-up assistance and implementa on of interven ons to increase
attendance.

 

            ►          Referral to other district or community programs.

 

            ►          Access to individual and/or small group supplementary instruction provided by an effective teacher.

 

            ►          Access to computer-assisted and/or online instruction.

 

            ►          Participation in tutoring before, during and after school.

 

            ►          Participation in extended-day learning programs and extended school-year programs.

 

            ►          Access to family literacy resources, training and follow-up assistance.
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            ►          Access to take-home reading materials and reading incentive programs.

 

3.         Migrant advocates, aides and school social workers will document services that have been provided to PFS
migratory students on a PFS report that will be maintained at school sites. A copy of the report will be
provided to MELL twice a year.

 

4.         The superintendent or designee will evaluate this ac on plan by analyzing MAP assessment results and
promotion, retention and graduation data as part of the overall evaluation of the district's MEP.

Records

The superintendent or designee will maintain and regularly update educa on and health records of migratory
students. Each record will include the date the student was iden fied and approved for services and the services
provided. Informa on will be provided to DESE for entry into the state database, and all student records, including
health records, will be provided upon request to a school where a migratory student who previously a ended the
district is enrolled or enrolling. Maintained records will be subject to the provisions of the Family Educa onal Rights
and Privacy Act. The superintendent or designee will also maintain records of all other aspects of the MEP, including
teacher training, use of community resources, and program evalua ons. Records of parent and family involvement
activities, including copies of notices, agendas and meeting minutes, will also be maintained.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. §§ 6391-6399 Elementary and Secondary Education Act of 1965 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

DJFA FEDERAL PROGRAMS AND PROJECTS -
https://simbli.eboardsolutions.com/SU/MPitdZ7HZwY13caYLJ1ssw==

DJFA-AP(1)
FEDERAL PROGRAMS AND PROJECTS - (Managing Federal Funds—Allowable
Expenses) -
https://simbli.eboardsolutions.com/SU/T92TklBNTMBwUpVVm5KMTA==

DJFA-AP(2)
FEDERAL PROGRAMS AND PROJECTS - (Managing Federal Funds—Cash
Management) -
https://simbli.eboardsolutions.com/SU/vwDWjLLzv1lyXrplusRebV9eQ==

DJFA-AP(3) FEDERAL PROGRAMS AND PROJECTS - (Time and Effort) -
https://simbli.eboardsolutions.com/SU/6vms0chtxy8ajF37YWNcpw==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==
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JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==
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Administrative Procedure IGBE-AP(1): STUDENTS IN FOSTER CARE - (Dispute ResolutionAdministrative Procedure IGBE-AP(1): STUDENTS IN FOSTER CARE - (Dispute Resolution
Process)Process)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/22/2018

Definitions

Parent – A legal, putative or biological parent.

Disputant – A parent, as defined in this procedure, or the educational decision maker.

Dispute Resolution Process

A disputant may appeal placement and transporta on decisions pertaining to foster care students by using the
following procedure:

 

1.         Any disputant who does not agree with the district's decision regarding the placement of or transporta on for
a foster care student may ini ate the dispute resolu on process by no fying the foster care liaison (liaison)
designated in policy IGBE.

 

The liaison will provide the following information in writing:

 

            ►          An explana on of the basis for the best-interest determina on, transporta on decisions or any other
disputed issue.

 

            ►          An assurance that the student will con nue to a end the school of origin, receiving all appropriate
educational services, including transportation, until the dispute reaches its final resolution.

 

            ►          A copy of this procedure that details the district-level dispute resolution process.

 

            ►          No ce that the disputant may appeal the district's decision to the Department of Elementary and
Secondary Education (DESE).

 

2.         The disputant must file a wri en appeal by e-mail or by delivering the complaint to any building in the district
within ten days of receiving the informa on from the liaison. The wri en appeal will specify the nature of the
complaint and will include the name and contact informa on of the disputant. If the appeal is submi ed by e-
mail, the subject line should include the words "Foster Care Appeal." All documents submi ed in the dispute
process must include the date of the document. Any building that receives a complaint will immediately
forward the complaint to the foster care liaison.

 

3.         Upon receiving the wri en appeal, the liaison will arrange a conference between the disputant and the
superintendent or designee as soon as possible, but no later than ten days a er the complaint is received. The
student's case manager or point of contact will a end the conference, and the student will be included if
appropriate. The superintendent or designee will be provided all documenta on per nent to the dispute. The
superintendent or designee will provide the disputant and others who a ended the conference a wri en
decision, using the contact informa on provided in the appeal le er, within five days of the conference. The
decision will include a copy of everything considered in the appeal, a wri en explana on of the decision and
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notice about appealing the decision to DESE.

Appealing the District's Decision to DESE

The disputant may appeal the district's decision to DESE.

 

1.         The disputant must inform the district liaison of the intent to appeal the superintendent's or designee's
decision to DESE within five days of receipt of the decision. If the disputant does not provide no ce of the
appeal within five days, the student will be enrolled and provided all appropriate educa onal services as
determined by the district.

 

2.         The disputant may submit an appeal of the district's decision to the State Foster Care Coordinator
(coordinator) for DESE at:

 

State Foster Care Coordinator/Point of Contact

Federal Programs

P.O. Box 480

Jefferson City, MO 65102-0480

 

The appeal must be in the form of a dated le er that includes the school in which enrollment is sought, the
basis for seeking enrollment in that school and the name and contact informa on (phone, e-mail and mailing
address) for the disputant. The le er must be submi ed with a subject line that reads "Foster Child Appeal."
The le er must also be submi ed to the district superintendent via e-mail or delivered to any building in the
district to the a en on of the superintendent. Both le ers must be submi ed within five days of receiving
the district's decision.

 

In addi on to the le er, the disputant must provide DESE with the best-interest determina on mee ng notes
and reports, a copy of the previous appeal le er submi ed by the disputant and a copy of the district's
decision.

 

3.         The district has an addi onal five days from its receipt of the disputant's appeal to submit its response to the
appeal letter to the coordinator via e-mail with "Foster Child Appeal" in the subject line.

 

4.         Documents submitted by either party after the applicable deadlines will not be considered.

 

5.         The student shall remain in the school of origin un l the dispute reaches its final resolu on. The student shall
be provided with all appropriate educa onal services for which the student is eligible during the dispute
process. Students a ending their school of origin during the pendency of the dispute will be en tled to
receive transporta on pursuant to the local transporta on procedures developed collabora vely between the
district and local child welfare agencies.

 

6.         The appeal to DESE will be decided by a three-person panel that includes the coordinator, another DESE staff
member and a representa ve of the Children's Division of the Missouri Department of Social Services. The
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panel will make a final decision within 30 days of receipt of the dispute, although every effort will be made to
resolve the complaint in the shortest possible time.

 

7.         The coordinator will forward the final wri en decision to the disputant. The wri en decision will include a
copy of all the informa on considered by the panel and an explana on of how the panel reached that
decision.

 

8.         The panel will also no fy the district superintendent, who will begin implemen ng the panel's findings
immediately.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.1990, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.018, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.019, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.1050, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.760, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

JCC-1 TRANSFERS OUTSIDE THE DISTRICT -
https://simbli.eboardsolutions.com/SU/KhTmRWSKOmYutcnmCDslshkcw==

JEC SCHOOL ADMISSIONS -
https://simbli.eboardsolutions.com/SU/BPSRM33N6mKkcTn14nL77A==

JECA ELIGIBILITY TO ENROLL -
https://simbli.eboardsolutions.com/SU/ecXG3eTvCfoQVM6OvUQGxA==

JECA-AP(1) ELIGIBILITY TO ENROLL - (Foreign Exchange Students) -
https://simbli.eboardsolutions.com/SU/1FJeLOVHsaSd7DITCslshGJTQ==

JECC-1 ASSIGNMENT OF STUDENTS TO GRADE LEVELS/CLASSES -
https://simbli.eboardsolutions.com/SU/MuNslsh5rIb6rYHsaplusc3j5K2g==

JED STUDENT ABSENCES AND EXCUSES -
https://simbli.eboardsolutions.com/SU/LhEBvKQkmR81SDc957tQaw==

JHCB IMMUNIZATION OF STUDENTS -
https://simbli.eboardsolutions.com/SU/JWT6RIB9878RslshvPzh6lslshqQ==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==
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JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==
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Administrative Procedure IGBG-AP(1): HOMEBOUND INSTRUCTIONAdministrative Procedure IGBG-AP(1): HOMEBOUND INSTRUCTION Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 11/19/2007

Special Education Students

Placement decisions, including homebound placement, for students receiving services pursuant to the Individuals
with Disabili es Educa on Act (IDEA) or Sec on 504 of the Rehabilita on Act of 1973 (Sec on 504) will be made by
the student's individualized educa on program (IEP) or 504 team. The content and method of instruc on as well as
the plan to transi on the student back to onsite services, if appropriate, will also be in accordance with the student's
IEP or 504 plan. Other than placement and instruc onal decisions covered by an IEP or 504 plan, provision of
homebound services will utilize the same procedures as for students without disabilities.

Students without Disabilities

The school principal or designee will determine the necessary services a er consulta on with appropriate
professional staff. All instruc on must be meaningful and provided in a manner that allows the student to con nue to
progress in the curriculum. At the onset of services, the school principal or designee will develop a plan to transi on
the student back to onsite services when appropriate. The transi on plan will be re-evaluated a er each grading
period and adjusted as appropriate.

Procedures for Provision of Homebound Instruction

 

1.         Requests for homebound services will be made to the school principal along with documenta on from a
medical provider if the request is based on a medical need.

 

2.         The school principal will consult with teachers, counselors, nurses and other appropriate staff as well as the
student's parents/guardians regarding the request and will forward a recommenda on to the superintendent
or designee. If, a er consulta on, the school principal determines that the student meets the criteria for
homebound instruc on as outlined in Board policy, he or she will recommend that homebound services be
provided.

 

3.         The superintendent or designee will secure the services of a qualified homebound instructor or instructors.

 

4.         The homebound student will be enrolled in and counted for attendance in the school where onsite attendance
would have been in accordance with rules adopted by the Department of Elementary and Secondary
Education (DESE).

 

5.         The district's homebound instructor will consult with the student's parents/guardians to determine the best
me and loca on for instruc on to occur. The district will not provide services unless a parent/guardian or

other person approved by the district is present.

 

6.         Homebound instructors will keep a log of instruc onal me spent with the student and submit the log to the
superintendent or designee weekly.

 

7.         Grades and credit will be awarded by classroom teachers in consultation with homebound instructors.

* * * * * * *
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Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.
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Administrative Procedure IGCD-AP(1): VIRTUAL COURSES - (Enrollment Requests)Administrative Procedure IGCD-AP(1): VIRTUAL COURSES - (Enrollment Requests) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/22/2018 | Last Revised Date:| Last Revised Date: 06/24/2021 | Last Reviewed Date:| Last Reviewed Date: 06/24/2021

A student or the student's parent/guardian must request district approval before the student may enroll in a district-
sponsored virtual course or a Missouri Course Access and Virtual School Program (MOCAP) course through the
district. The principal or designee, in consulta on with the student's parents/guardians and other relevant staff (such
as the school counselor), will determine whether a requested course is appropriate or there is good cause to refuse
the student enrollment in the course. When applicable, a student's individualized educa on program (IEP) or Sec on
504 team will make the initial decision on whether a student with a disability is approved to enroll in a virtual course.
 

Request Deadlines
Students seeking to enroll in virtual courses provided by or paid for by the district must submit the request in writing
within the following time periods:

Fall semester:  Ten days prior to the first day of the semester through the first five days of the semester
Spring semester:  Ten days prior to the end of the Fall semester through the first five days of the Spring semester

Requests submitted after that date will be approved only for new students, students whose current schedule or
courses are not meeting their needs, or other good cause.

The district will act on all requests in a timely manner and either approve or deny initial MOCAP requests within ten
business days from the date the principal or designee receives the request unless the student has an IEP or a Section
504 plan. If the request is denied, the district will document in writing the reasons for the denial.
 

Virtual Course Education and Information
The principal or designee will educate the student and the student's parents/guardians about how virtual instruction
is provided and the key differences between virtual and in-person instruction. The principal or designee will discuss
the virtual course options available to the student, determine which course or courses interest the student and how
the course or courses will help the student meet academic and personal goals. The principal or designee will also
inform the student and the student's parents/guardians of whether the course is available in person, whether the
student must complete any prerequisites prior to taking a particular course and whether the prerequisite courses are
offered by the district virtually or in person.
 

Best Educational Interest Considerations
District staff should, at a minimum, consider the following when deciding whether a virtual course is in the best
educational interest of a student but may consider other factors not listed.
 
District Course Availability (Not Relevant for MOCAP)
 

1. If the course is offered onsite by the district, are there extenuating circumstances that make it difficult
or impossible for the student to take the onsite course offered by the district?

 

2. If the course is offered onsite by the district and the student is able to take that course, what are the
reasons the student wants to take the virtual course?

 
Virtual Course Characteristics
 

1. Does the course meet or exceed district curriculum standards and graduation requirements?
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2. Does the course align with the student's career goals and the student's individual career and academic
plan (ICAP)?

 

3. If the course is for remediation, will it personalize instruction to the student's specific needs?

 

4. Is the district aware of any complaints or concerns regarding the quality of the course, and have those
complaints or concerns been resolved?

 

5. Has the district had difficulty working with the course instructor or provider to ensure that a student
with disabilities receives the required accommodations or modifications?

 
Student Skills Necessary for Success in Virtual Courses
 

1. Has the student demonstrated time-management skills that indicate that the student is capable of
submitting assignments and completing course requirements without reminders?

 

2. Has the student demonstrated persistence in overcoming obstacles and a willingness to seek assistance
when needed?

 

3. Has the student demonstrated verbal or written communication skills that would allow the student to
succeed in an environment where the instructor may not have sufficient nonverbal cues to indicate the
student's level of understanding?

 

4. Does the student have the necessary computer or technical skills to succeed in a virtual course?

 
Other Relevant Factors
 

1. Does the student have adequate access to computers, Internet and other necessary technology
resources to participate in a virtual course and complete assignments?

 

2. If the student has previously attempted a virtual course and struggled with or failed the course, have
the issues that caused the student to struggle or fail been identified and addressed?

Note:   The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§161.670, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§610.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 104 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

34 C.F.R Part 300 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

BDC CLOSED MEETINGS, RECORDS AND VOTES -
https://simbli.eboardsolutions.com/SU/lFbsy1KOGK38Grg3cJ51wA==

BDDH-1 PUBLIC PARTICIPATION AT BOARD MEETINGS -
https://simbli.eboardsolutions.com/SU/9gpWbUDFIDA8hx9eCV4Paw==

JEA COMPULSORY AND PART-TIME ATTENDANCE -
https://simbli.eboardsolutions.com/SU/aHXad5EJD40tNpy3i4OI4g==

JECC-1 ASSIGNMENT OF STUDENTS TO GRADE LEVELS/CLASSES -
https://simbli.eboardsolutions.com/SU/MuNslsh5rIb6rYHsaplusc3j5K2g==

JFCF BULLYING -
https://simbli.eboardsolutions.com/SU/lnt87IVjLHSYPcNYLxNL1Q==

JHD STUDENT COUNSELING PROGRAM -
https://simbli.eboardsolutions.com/SU/Gbj5Pplusehuxnqqrplusp6J8yEg==
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Administrative Procedure IGD-AP(1): DISTRICT-SPONSORED EXTRACURRICULARAdministrative Procedure IGD-AP(1): DISTRICT-SPONSORED EXTRACURRICULAR
ACTIVITIES AND GROUPSACTIVITIES AND GROUPS

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 05/21/2012

Any student, teacher or other district personnel who wishes to form a new district-sponsored extracurricular ac vity
or group must:

 

1.         Select an individual to sponsor the ac vity or group. The sponsor may be a district employee or an individual
who is not employed by the district. An individual who is not employed by the district must be approved by
the superintendent and the Board prior to serving as a sponsor. Students may not serve as sponsors.

 

2.         Ensure that the individual selected to sponsor the ac vity or group submits to a criminal background check if
one is not already on file.

 

3.         Submit an applica on to the relevant building administrator for approval. The applica on must include all
applicable cons tu ons and bylaws that will govern the ac vity or group as well as an es mate of the
anticipated cost of maintaining the activity or group.

The individual who submi ed the applica on and the person designated as the sponsor will be no fied as to whether
the application is approved. If the activity or group is approved, the sponsor must:

 

1.         Ensure that the ac vity or group operates within the framework of the law, Board policy, administra ve
procedures and the parameters of the instructional program.

 

2.         Be present at all meetings and activities of the group.

 

3.         No fy the building principal of the dates, mes and loca ons of mee ngs and ac vi es for inclusion on the
school calendar.

 

4.         Upon request, prepare and submit an annual report to the relevant building principal that includes a list of the
members of the group and the activities undertaken.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related informa on in support of this administra ve
area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.2000, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§162.063, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.765, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 4071-4072 Boy Scout Equal Access Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Westside Community Bd. of Educ. v. Mergens, 496 U.S. 226 (1990) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

ACA SEXUAL HARASSMENT UNDER TITLE IX -
https://simbli.eboardsolutions.com/SU/hmqrplusplusdKlEplusldppDNi49ig==

JFCF BULLYING -
https://simbli.eboardsolutions.com/SU/lnt87IVjLHSYPcNYLxNL1Q==

JFCG HAZING -
https://simbli.eboardsolutions.com/SU/QCRhnDXogAvFE0Cs7slshmosQ==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==

36



Administrative Procedure IGD-AP(2): DISTRICT-SPONSORED EXTRACURRICULARAdministrative Procedure IGD-AP(2): DISTRICT-SPONSORED EXTRACURRICULAR
ACTIVITIES AND GROUPS - (Athletics—K-12 Districts)ACTIVITIES AND GROUPS - (Athletics—K-12 Districts)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 05/21/2012

The interscholastic athletic program of the district will be organized under the following guidelines:

 

1.         The district athle c program is an integral part of the district's overall program and comes under the authority
of the principal.

 

2.         The district's par cipa on in interscholas c athle cs, including membership in any leagues, associa ons or
conferences, is subject to approval by the Board.

 

3.         The district is a member of the Missouri State High School Ac vi es Associa on (MSHSAA) and will adhere
firmly to MSHSAA's rules and regula ons and the philosophy of interscholas c athle cs that MSHSAA
encourages.

 

4.         Students must meet all eligibility requirements established by the district and, when applicable, MSHSAA.

 

5.         Students may not prac ce for or otherwise par cipate in any athle c program un l they have provided
cer fica on that they are physically able to par cipate in athle cs. The cer ficate must be signed by a
physician or a nurse practitioner or physician's assistant in collaboration with a physician.

 

6.         The district will require a release from a healthcare provider before allowing a student to par cipate in
athletics if the district is aware of an injury or illness that could be exacerbated by participation.

 

7.         Students with suspected concussions or brain injuries will only be allowed to par cipate in accordance with
law.

 

8.         Students may not par cipate in athle cs un l all required documents have been submi ed, including
parent/guardian consent forms.

 

9.         The district will, on an annual basis, distribute informa on about concussions and brain injuries to each
student par cipa ng in district athle c ac vi es along with a form for acknowledging receipt of the
information. The form must be signed and returned to the district by the parent/guardian, or the student if he
or she is at least 18 years old or otherwise legally permi ed to contract, before the student will be permi ed
to participate in any athletic practice or competition.

 

10.       Students who par cipate in the district's athle c ac vi es must provide proof of accident and injury
insurance coverage, or equivalent coverage by some other means, prior to participation.

* * * * * * *
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Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.2000, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.063, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.765, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 4071-4072 Boy Scout Equal Access Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Westside Community Bd. of Educ. v. Mergens, 496 U.S. 226 (1990) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

ACA SEXUAL HARASSMENT UNDER TITLE IX -
https://simbli.eboardsolutions.com/SU/hmqrplusplusdKlEplusldppDNi49ig==

JFCF BULLYING -
https://simbli.eboardsolutions.com/SU/lnt87IVjLHSYPcNYLxNL1Q==

JFCG HAZING -
https://simbli.eboardsolutions.com/SU/QCRhnDXogAvFE0Cs7slshmosQ==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==
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Administrative Procedure IGD-AP(3): DISTRICT-SPONSORED EXTRACURRICULARAdministrative Procedure IGD-AP(3): DISTRICT-SPONSORED EXTRACURRICULAR
ACTIVITIES AND GROUPS - (Participation of Part-Time Students in MSHSAA-GovernedACTIVITIES AND GROUPS - (Participation of Part-Time Students in MSHSAA-Governed
Activities)Activities)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 05/21/2018

Students who a end the Spokane R-VII School District at the high-school level on a part- me basis while also
a ending another private, parochial, virtual or home school on a part- me basis may be allowed to par cipate in
district-sponsored extracurricular ac vi es or sports that are governed by the Missouri State High School Ac vi es
Association (MSHSAA). However, participation is conditioned upon the student:

 

1.         Enrolling in, attending and completing the requisite number of credits required by MSHSAA and the district;

 

2.         Earning adequate grades; and

 

3.         Mee ng MSHSAA and district eligibility requirements including, but not limited to, the requirements of this
procedure.

Participation Privilege and Expectations

Par cipa on in district-sponsored extracurricular ac vi es is a privilege, not a right. The district is commi ed to
honest and fair opportuni es for all eligible, enrolled students to par cipate and compete in district ac vi es. The
district has a responsibility to compete fairly with other districts or schools and follow and enforce MSHSAA rules
and the rules governing other compe ve conferences. Therefore, the district will consider a student ineligible and
will not allow the student to participate in the activity when the district:

 

1.         Has a good-faith reason to believe that a student might not be eligible;

 

2.         Does not receive timely information about the student's education; or

 

3.         Has any indica on that a student, parent/guardian, school or individual educa ng a student is not conveying
true information or is withholding relevant information.

All students deemed eligible under this procedure are required to meet the same district requirements and
expecta ons as full- me district students including, but not limited to, those pertaining to good behavior and
ci zenship, adequate grades and regular a endance, as well as any addi onal expecta ons of teachers, coaches and
ac vity sponsors. These requirements and expecta ons will be the same regardless of the school or educa on
environment. For example, a student who exhibits poor behavior in a private school may be suspended or removed
from an extracurricular ac vity in the Spokane R-VII School District if a student enrolled full- me in the district
would have received the same consequence for the same behavior.

District Course Credits

A student must enroll in the Spokane R-VII School District and register for a minimum of two credit-bearing, seat-
me courses that equal at least one high school credit with the district each semester in which the student seeks to

par cipate in an extracurricular or cocurricular ac vity. The student must regularly a end and pass the courses in
which he or she is enrolled in order to remain eligible for extracurricular ac vi es. Students seeking to par cipate in
band, orchestra, choir, debate or other cocurricular ac vi es must enroll in, regularly a end and pass the class
associated with the activity.

District policies and procedures regarding the enrollment and attendance of part-time students apply.
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Credits Taken from Outside Sources

In addi on to requisite district courses the student enrolls in and a ends, the student must enroll in and a end
enough courses in one or more private, parochial, virtual or home schools that the total number of credits meets
MSHSAA and district requirements for eligibility. The district is responsible for verifying eligibility with MSHSAA and
will require evidence from the private, parochial, virtual or home school of the student's a endance, grades and
other information relevant to student eligibility.

Private, Parochial and Virtual Schools

The district will require the following evidence of eligibility as a condi on of par cipa on in district ac vi es for
students enrolled in private, parochial and virtual schools. The parent/guardian or student must:

 

1.         Direct all schools the student a ended in the previous semester, as defined by the district, to send the
principal or designee a transcript that includes courses the student has taken and grades and credits awarded.

 

2.         Have any school that the student is currently a ending or will a end during the season of the ac vity verify
in wri ng that the student is registered for the appropriate number of course credits and provide the names
and content of the courses.

 

3.         Instruct the school(s) to release to the Spokane R-VII School District, upon request by the district, other
relevant informa on or records and answer any ques ons the district might have regarding the student. Such
information may include, but is not limited to, enrollment, attendance rates, grades and discipline.

The district will not accept informa on from another school unless it is mailed, e-mailed or otherwise communicated
directly from the other school to the appropriate district principal or designee. Informa on delivered through the
student or parent/guardian will not be accepted. It is the responsibility of the parent/guardian and student to ensure
that this informa on is provided to the district in a mely manner. If the informa on is delayed, the student will not
be considered eligible and will not be allowed to participate.

To determine eligibility, the principal or designee will consult appropriate district staff to interpret records sent to
verify eligibility. If necessary, the principal or designee will contact the school(s) to clarify informa on required to
determine eligibility.

The principal or designee will determine whether the student is eligible and no fy the parent/guardian, the student
and the district's athle c/ac vity director of the decision. Parents/Guardians or students who disagree with the
decision may bring the issue to the superintendent or designee to review. The superintendent's or designee's
decision will be final.

If the student is determined eligible for the ac vity and par cipates in the ac vity, the principal or designee will
request one or more reports, and any other relevant informa on, from the other school(s) during the semester to
verify that the student is s ll enrolled in and regularly a ending courses that are worth the appropriate credits.
These reports will be requested in conjunc on with the district's scheduled release of progress reports to district
parents/guardians and will help the district determine eligibility and continued participation.

Home Schools

The district will require the following evidence of eligibility as a condi on of par cipa on in district ac vi es for
home-schooled students:

 

1.         The parent/guardian and the student must sign a wri en declara on verifying the courses the student took in
the previous semester, as defined by the district, and the student's grades in those courses. In addi on to the
declara on, the parent/guardian and student must provide the principal or designee other evidence that the
student completed the courses, such as test results, completed assignments, work logs and a endance logs. If
the parent/guardian and student do not produce sufficient paperwork to verify that a course was actually
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taken, the district may refuse to allow the student to par cipate or may test the student in the subject area or
otherwise assess the student to verify that the student has been educated sufficiently in the subject area.

 

2.         The parent/guardian and the student must sign a wri en declara on to verify that the student will be
educated in enough courses in the current or future semester to cons tute the requisite number of credits
necessary for eligibility as required by MSHSAA. The declaration must:

 

            ►          Include a list of the subjects the student is being educated in;

 

            ►          State when the education in the subject will begin and end;

 

            ►          List how many hours per week will be spent on the subject; and

 

            ►          Explain how the student will be assessed.

 

In addi on to the declara on, the parent/guardian and student must provide the principal or designee other
evidence of course work, such as a curriculum, copies of syllabi, names of textbooks or other educa on
resources that will be used, and descriptions of assignments or assessments.

To determine eligibility, the principal or designee will consult appropriate district staff to interpret informa on
provided to verify eligibility. If necessary, the principal or designee will interview the parent/guardian providing the
educa on to obtain addi onal informa on. The parent/guardian is required to fully cooperate. If complete
informa on is not provided to the district in a mely manner, the student will be considered ineligible and will not be
allowed to participate.

The principal or designee will determine whether the student is eligible and no fy the parent/guardian, the student
and the district's athle c/ac vity director of the decision. Parents/Guardians or students who disagree with the
decision may bring the issue to the superintendent or designee to review. The superintendent's or designee's
decision will be final.

If the student is deemed eligible for the ac vity and par cipates in the ac vity, the district will require the
parent/guardian and the student to sign a declara on and provide other relevant informa on one or more mes
during the semester to verify that the student is s ll being educated in the courses previously represented to the
district. In addi on to the declara on, the parent/guardian and the student must provide the principal or designee
other evidence that the student is taking the courses, such as completed assignments or assessments, work logs and
a endance logs. This informa on will be requested in conjunc on with the district's scheduled release of progress
reports to parents/guardians and will help the district determine eligibility and continued participation.

Transferring Credits to the District

Students who seek to enroll full- me in the district or seek to transfer credits to the district so that they may
graduate with a district diploma must meet state guidelines for credit transfers and district requirements for
transferring credit as outlined in policies JECC and IKF.

In accordance with MSHSAA rules, a student who enrolls part- me in the district and part- me in a private,
parochial, virtual or home school and intends to par cipate in extracurricular ac vi es must transfer to the student's
district transcript a minimum of three units of credit or 80 percent of what was a empted, whichever is greater,
from the prior semester. After the first semester of eligibility, the student is no longer required to transfer credit from
the private, parochial, virtual or home school to the student's district transcript but must verify those credits in
accordance with this procedure. Even if a student is not seeking a district diploma, the district will include in a
student's transcript only credits that the district would otherwise have recognized for a district diploma.
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Circumvention of Eligibility Requirements

The district will not allow a student to par cipate in district-sponsored ac vi es under this procedure if the district
has reason to suspect that the student is using this procedure in an a empt to circumvent MSHSAA or district
eligibility requirements or avoid consequences for poor grades, poor a endance or discipline. For example, if a
student was enrolled in the district full- me but drops classes he or she is not performing well in and becomes a
part- me district student, the district may consider the student ineligible and prohibit the student from par cipa ng
in district-sponsored ac vi es for at least one full school year even if the student otherwise would have been eligible
to participate as a part-time student under this procedure and MSHSAA or district rules.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.2000, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.063, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.765, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 4071-4072 Boy Scout Equal Access Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Westside Community Bd. of Educ. v. Mergens, 496 U.S. 226 (1990) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

ACA SEXUAL HARASSMENT UNDER TITLE IX -
https://simbli.eboardsolutions.com/SU/hmqrplusplusdKlEplusldppDNi49ig==

JFCF BULLYING -
https://simbli.eboardsolutions.com/SU/lnt87IVjLHSYPcNYLxNL1Q==

JFCG HAZING -
https://simbli.eboardsolutions.com/SU/QCRhnDXogAvFE0Cs7slshmosQ==

JHCF STUDENT ALLERGY PREVENTION AND RESPONSE -
https://simbli.eboardsolutions.com/SU/9c7nICkIUh2nDy0Bw9BD7w==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==
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Administrative Procedure IGDA-AP(1): STUDENT-INITIATED GROUP USE OF DISTRICTAdministrative Procedure IGDA-AP(1): STUDENT-INITIATED GROUP USE OF DISTRICT
FACILITIES - (K-12 Districts)FACILITIES - (K-12 Districts)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

Student-initiated groups at the secondary level seeking to utilize school facilities during non-instructional time must:

 

►          Submit to the principal an applica on to use district's facili es, and receive wri en permission prior to the
event. The principal may authorize more than one (1) meeting per request.

 

►          Secure a school employee to monitor facility use and student conduct. This employee must be present at all
meetings and activities of the organization on school property.

 

►          Operate within the law, Board policy, and administra ve procedures. School officials may intercede to
discipline students who do not follow these guidelines.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

160.2500 State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 4071-4072 Boy Scout Equal Access Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Westside Community Bd. of Educ. v. Mergens, 496 U.S. 226 (1990) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

U.S. Const. amend. I U.S. Constitution -
https://simbli.eboardsolutions.com/SU/BahLMEbzGORzsaRbDVEg3Q==

Cross ReferencesCross References DescriptionDescription

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==
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Administrative Procedure IIA-AP(1): INSTRUCTIONAL MATERIALS - (Textbook SelectionAdministrative Procedure IIA-AP(1): INSTRUCTIONAL MATERIALS - (Textbook Selection
and Adoption)and Adoption)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

Selection of Textbooks

Basic textbooks should be selected which provide material current in the field. Selec on will be made with the
coopera on of the faculty and administra on, under the direc on of the elementary and secondary curriculum
directors. Textbooks will be selected in the following manner:

 

1.         A selec on commi ee will be established, composed of the teachers directly involved with and represen ng
all grade levels affected by the selec on of the materials, the administra on of the school or schools, and the
curriculum director. The superintendent or designee shall direct the purchase of the selected textbooks
within the limits of the district's adopted budget.

 

2.         Specific needs for a course of study will be established in wri ng, and the book selected will be the one that
best meets the needs in the opinion of the selec on commi ee. During the evalua on of materials, the value
and impact of textbooks will be judged as a whole, taking into account the purpose of the material rather than
individual and isolated expressions or incidents of the work. Mul -cultural, disability-aware and gender-fair
concepts will also be criteria for selection of materials.

 

3.         All companies will be invited to submit examina on copies of appropriate materials to the selec on
committee, but only textbooks filed with the State Board of Education, pursuant to law, will be considered.

 

4.         Sufficient me will be allowed to evaluate thoroughly all materials submi ed by the vendors. The district will
preferen ally procure educa onal materials from vendors who make the materials available in either Braille
format or electronic format which is computer-readable in a form approved by the Department of Elementary
and Secondary Education, at no greater cost than for regular materials.

 

5.         A wri en evalua on of the recommended material will be submi ed to the superintendent. Following an
audit of all claims, the superintendent or designee will submit the recommenda ons to the Board for formal
approval and authorization of payment.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 170.051-.171, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

DK PAYMENT PROCESS -
https://simbli.eboardsolutions.com/SU/laj493A8NmR6XdtPr0rosg==
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DN-1 SURPLUS DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/HugqwRxCXA8sDkpve8UA1A==

KLB
PUBLIC QUESTIONS, COMMENTS OR CONCERNS REGARDING DISTRICT
INSTRUCTIONAL/MEDIA/LIBRARY MATERIALS -
https://simbli.eboardsolutions.com/SU/NmYfSbGAUMM5b7rCkWK4XQ==
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Administrative Procedure IICC-AP(1): SCHOOL VOLUNTEERSAdministrative Procedure IICC-AP(1): SCHOOL VOLUNTEERS Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 03/12/2020

Definitions

Volunteer – Any person who provides uncompensated service to the district. As used in this procedure, a "volunteer"
does not include students par cipa ng in a district-sponsored program, such as tutoring or ac ng as an office or
teaching assistant.

Chaperone – A volunteer, usually a parent or guardian, who assists the district staff and is under the direct control of
district staff but is never le  alone with a student. Chaperones include room parents or persons who volunteer to
assist with field days, field trips, class parties or other special occasions.

Screened Volunteer – A volunteer who may be periodically le  alone with students or who may be granted access to
some student educa on records. Usually, screened volunteers commit to assist the school on a regular basis.
Examples of a screened volunteer include persons who regularly assist in the office or library, mentor or tutor
students, coach or supervise a school-sponsored ac vity before or a er school, or chaperone students on an
overnight trip.

All Volunteers

Volunteering in the district is a privilege, not a right. The Board, superintendent, principal or designee may decline or
terminate the services of a volunteer for any legal reason. Building principals or designees are responsible for
approval of the screened volunteers to be placed in their buildings. Teachers may select and organize chaperones
unless directed otherwise by the principal.

All volunteers must receive training appropriate to the func on they will serve while volunteering. If a volunteer is
disrup ve or acts inappropriately around the students, the teacher or principal will refuse the volunteer's services
and notify the superintendent or designee immediately.

Volunteers will provide support services but are not subs tutes for district staff. Volunteers will work under the
direc on and supervision of district and building staff. Even screened volunteers who are le  alone with a student
will have an employee contact person or supervisor to monitor activities with students.

All volunteers will be given a copy of the following rules:

 

1.         Volunteers must follow the same dress code applicable to students.

 

2.         Volunteers will not lend money or bring gi s other than s ckers and gree ng cards to individual students
unless authorized by the building principal or designee.

 

3.         Volunteers will not transport students.

 

4.         Volunteers will not photograph or videotape students unless authorized by the building principal or designee.

 

5.         Volunteers will not date students, have sexual rela onships with students or arrange to meet students outside
the regular school day or during school-sponsored events or ac vi es. The district expects all adult
volunteers to maintain the same professional boundaries with students that are expected of staff members,
as detailed in policy GBH.
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6.         Volunteers will not dress students, change diapers, provide personal hygiene assistance or supply medica on
to students.

 

7.         Volunteers will use universal precautions to avoid contact with body fluids.

 

8.         Volunteers will receive district policies and procedures on computer use and will sign an authorized user form
prior to having access to the district's computers.

 

9.         In accordance with district policy, volunteers will not discriminate against or harass any person and will report
all harassment or discrimination observed.

 

10.       Volunteers will not search students or student property.

 

11.       Volunteers will not direct a student to remove an emblem, insignia or garment, including a religious emblem,
insignia or garment. If the volunteer believes a student's clothing is disrup ve or promotes disrup ve
behavior, the volunteer will contact a staff member immediately.

 

12.       Volunteers must sign in and out of the office when entering or leaving the school and must document the
hours volunteered in the school.

 

13.       Volunteers must report suspected cases of abuse or neglect to the building principal.

 

14.       Volunteers will follow all the policies, procedures and other rules established in the district and all applicable
laws.

Screened Volunteers

 

1.         District staff must direct persons wishing to serve as a screened volunteer to the superintendent's or
designee's office for volunteer cer fica on. Supervisors of ac vi es that may require overnight volunteers
are encouraged to recruit and cer fy volunteers at the beginning of the school year because the process may
take several weeks or months to complete.

 

2.         Screened volunteers must consent to and complete a criminal background check as required in policy GBEBC
prior to being le  alone with a student and may be required to submit addi onal informa on at the
superintendent's or designee's discre on. All informa on collected regarding screened volunteers will be
considered confiden al to the extent allowed by law and will be used only to protect the students or
minimize disruption to the educational environment.

 

3.         Only screened volunteers may have access to student educa on records. However, such access is limited to
instances where access is necessary for the volunteer to assist the district, and such access must be
supervised by staff members. Screened volunteers who are granted access to student records must keep all
information confidential.
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4.         The building principal or designee will provide appropriate training for all screened volunteers.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§168.133, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

ACA SEXUAL HARASSMENT UNDER TITLE IX -
https://simbli.eboardsolutions.com/SU/hmqrplusplusdKlEplusldppDNi49ig==

GBEBC CRIMINAL BACKGROUND CHECKS -
https://simbli.eboardsolutions.com/SU/4fuiMULUslshcG1XJcsAZRDUQ==

GBEBC-AP(1) CRIMINAL BACKGROUND CHECKS - (Security) -
https://simbli.eboardsolutions.com/SU/FHIiYzkC0Q7ajaUoP5l4Zw==
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Administrative Procedure IL-AP(1): ASSESSMENT PROGRAM - (State-Mandated ReadingAdministrative Procedure IL-AP(1): ASSESSMENT PROGRAM - (State-Mandated Reading
Assessment Program)Assessment Program)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

Definitions

Reading Assessment: Star Reading (3-5), Gates McGinty (6-8), AR (3-8), SRI (6-8), Terra Nova (3-8), Running Records,
DRA, daily observations, conferences.

Reading Improvement Plan:  A minimum of 30 hours of addi onal reading instruc on or prac ce outside of the regular
school day.

Summer School: A minimum of 40 hours of reading instruction and practice.

Exempted Students

The following students are exempt from the state-mandated reading assessment program:

 

►          Students receiving special educa on services under an Individualized Educa on Program (IEP) pursuant to
§ 162.670, RSMo.

 

►          Students receiving services pursuant to Sec on 504 of the Rehabilita on Act of 1973 whose service plan
includes an element addressing reading.

 

►          Students who have limited English proficiency.

 

►          Students who have been determined prior to the beginning of the school year to have a cogni ve ability
insufficient to meet the required reading levels set out in this sec on. The district must s ll provide reading
improvement plans to these students.

 

►          Students determined to be reading at or above grade level.

Reading Assessments

 

1.         All third grade students who have not demonstrated a reading ability at or above grade level will be
administered a reading assessment or set of assessments within 45 days of the end of the third-grade school
year. If the student is reading below the second-grade level, the district will design and implement a reading
improvement plan for the student’s fourth- grade year. The district may require the student to a end summer
school as a condition of promotion to fourth grade.

 

2.         Each fourth-grade student the district has previously assessed in third grade and for whom a reading
improvement plan has been designed or who has transferred into the district, shall be administered a reading
assessment within 45 days of the end of the fourth-grade year. If the student is reading below the third-grade
level, the student shall be required to attend summer school to receive reading instruction.

 

3.         At the end of summer school, each student shall be administered another reading assessment. If the student is
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reading below third-grade level, the student shall not be promoted to fi h grade and the parents or guardians
of the students shall be no fied. The district will design and implement a reading improvement plan for the
student’s repeated fourth-grade year.

 

4.         Each fourth-grade student for whom the district has designed a reading improvement plan and retained for
failing to meet the required reading standards shall be administered a reading assessment within 45 days of
the end of the repeated fourth-grade year. If the student is reading below the third-grade level, the student
shall be required to attend summer school to receive reading instruction.

 

5.         At the end of summer school, each student shall be administered another reading assessment. If the student is
s ll reading below a third-grade level, the district will design and implement a reading improvement plan for
the student’s fi h-grade year. The district cannot retain the student again solely because of his or her inability
to meet the reading assessment standards. The district may retain the student for other reasons when it is in
the best interests of the student.

 

6.         Each fi h-grade student for whom the district has designed a reading improvement plan or who has
transferred into the district, shall be administered a reading assessment within 45 days of the end of the fi h-
grade year. If the student is reading below the fourth-grade level, the student shall be required to a end
summer school to receive reading instruction.

 

7.         At the end of summer school, each student shall be administered a reading assessment. If the student is
reading below the fourth-grade level, the district will design and implement a reading improvement plan for
the student’s sixth-grade year.

 

8.         Each sixth-grade student for whom the district has designed a reading improvement plan or who has
transferred into the district shall be administered a reading assessment within 45 days of the end of the sixth-
grade year. If the student is reading below the fi h-grade level, the district shall place a nota on on the
student's permanent record advising that the student has not met the minimal reading standards. The
nota on shall remain on the record un l the district determines that the student has met minimal reading
standards. The district must make summer school available to all students who have a reading improvement
plan.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.257, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.518, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.570, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.572, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§167.645, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R.20-500.330 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 6312 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 6312 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

MSIP ReferencesMSIP References DescriptionDescription

I-2 MSIP STANDARDS -
https://simbli.eboardsolutions.com/SU/S0bzILx4sBCbA6juaIeHdA==

I-4 MSIP STANDARDS -
https://simbli.eboardsolutions.com/SU/S0bzILx4sBCbA6juaIeHdA==

Cross ReferencesCross References DescriptionDescription

JHD STUDENT COUNSELING PROGRAM -
https://simbli.eboardsolutions.com/SU/Gbj5Pplusehuxnqqrplusp6J8yEg==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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Administrative Procedure IND-AP(1): CEREMONIES AND OBSERVANCES - (Flag Displays)Administrative Procedure IND-AP(1): CEREMONIES AND OBSERVANCES - (Flag Displays) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006

The United States flag shall be flown during school hours each day of the year.

 

►          It will be lowered to half staff until noon on Memorial Day unless school is not in session.

 

►          It will be lowered to half staff on other memorial occasions as recommended by the federal or state
government, or as determined by the school district. All possible efforts will be made to comply with United
States flag display protocol.

 

►          It will not be flown in inclement weather unless it is an all-weather flag.

 

►          It will only be flown between the hours of sunrise and sunset unless the display area is lighted.

The flag will be handled with proper respect at all times.

 

►          It will be raised quickly and lowered ceremoniously.

 

►          It will be stored properly to prevent damage.

 

►          It will not be allowed to touch the ground.

 

►          A flag used in a procession will be on the right and raised higher than other flags in the procession.

 

►          A flag which is not in the proper condition for display will be destroyed in a dignified way.

Each school site may implement a program of instruc on concerning flag e que e which will include, but not be
limited to:

 

►          Times and occasions for flag display.

 

►          Proper position and manner of display.

 

►          Conduct to be used during handling.

 

►          Showing proper respect for the flag, including personal displays of respect and prohibited uses.
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* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 9.030, 9.040, 9.070-.072RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.360, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.946, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§170.049, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§171.021, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const. art.I §§ 5-7 State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const. art.I §§ 5-7 State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const. art.IX § 8 State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

36 U.S.C. § 106 Federal Statute -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT Santa Fe Independent Sch. Dist. v. Doe, 530 U.S. 290 (2000) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

U.S. Const. amend. I U.S. Constitution -
https://simbli.eboardsolutions.com/SU/BahLMEbzGORzsaRbDVEg3Q==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

GBCB STAFF CONDUCT -
https://simbli.eboardsolutions.com/SU/5uOQnYfNM35HgxhCiVMWMQ==

KG COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Fa3OwrBdGWwO7wYg511aHQ==

KG-AP(1) COMMUNITY USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/Z6pM4ACYwWDtxcqFtVslshUQw==
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Administrative Procedure JECA-AP(1): ELIGIBILITY TO ENROLL - (Foreign ExchangeAdministrative Procedure JECA-AP(1): ELIGIBILITY TO ENROLL - (Foreign Exchange
Students)Students)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2014

Foreign exchange students living within the boundaries of the school district who have obtained a J-1 visa and who
are sponsored by an organiza on listed on the Council on Standards for Interna onal Educa onal Travel (CSIET)
Advisory List will be allowed to enroll in the district without paying tui on. Compliance with district policies and
procedures is required before the district will enroll a foreign exchange student.

A foreign exchange student is defined as a foreign na onal having a residence in a foreign country who has been
granted a J-1 visa for temporary admission to the United States for the purpose of par cipa ng in an educa onal
exchange program.

District Requirements for Consideration and for Filing an Application

 

1.         The district will accept foreign exchange students from sponsoring agencies approved and published by the
CSIET. The district will only enroll foreign exchange students with a J-1 visa.

 

2.         Foreign exchange students must be proficient in both wri en and oral English. The district may deny
enrollment to a foreign exchange student if it appears that the student will have significant communica on
problems. It is the responsibility of the sponsoring agency to verify the English proficiency of foreign
exchange students in their program, and proof of English proficiency must be submitted to the district.

 

3.         Foreign exchange students must be between the ages of 15 and 18 at the time of enrollment.

 

4.         Foreign exchange students must live with a host family residing within the boundaries of the district.

 

5.         Foreign exchange students must file their registra on at the high school principal's office no later than July 1
prior to the start of the school year for which they are applying and no later than November 1 if applying for
the second semester.

 

6.         The exchange student or the sponsoring agency must supply the district with the following registra on
information:

 

            ►          A completed enrollment form.

 

            ►          A complete academic history of the student, including a completed academic transcript, translated
into English if necessary; the number of years of school completed prior to enrollment; the number of
years required in the student's home country for the comple on of secondary school; and proof of
English proficiency.

 

            ►          A signed medical release and proof of health insurance.

 

Board Policy Manual
Spokane R-VII

Printed: 06/01/2022 12:42 PM

3



            ►          The host family's name, address and telephone number.

 

            ►          The placement representative's name, address and telephone number.

 

            ►          The confirmation of the visa status of the student.

 

7.         Foreign exchange students must also provide proof of immuniza on and meet other enrollment requirements
as set forth in state law and Board policy.

 

8.         The superintendent will make the decision to admit or deny enrollment to any foreign exchange student.
Enrollment may still be denied even if all of the above information has been provided to the district.

General Rules

 

1.         All foreign exchange students will take a full academic course load.

 

2.         The district will assign foreign exchange students to grades and classes based upon the student's transcript
informa on. The district may reassign students if it later determines reassignment to be in the student's best
interest.

 

3.         Unless otherwise required by law, the sponsoring agency, not the district, will provide addi onal services that
the exchange student may require (e.g., tutors, special reading programs, etc.).

 

4.         All foreign exchange students shall be subject to all rules, regula ons and policies of the district. In addi on to
normal disciplinary sanc ons, viola ons of these rules may result in removal or expulsion of the foreign
exchange student from the high school, as well as referral to the sponsoring agency.

 

5.         The district may grant the foreign exchange student a diploma if it determines that the student has met all the
necessary requirements set forth by the Board of Educa on or if the student would have met all necessary
requirements for gradua on set forth in his or her home country. However, the foreign exchange student is
not guaranteed the right to graduate from the district or to receive a diploma.

District Requirements of Sponsoring Agencies and Parents of Foreign Exchange Students

 

1.         The sponsoring agency is responsible for obtaining all necessary records and information regarding the foreign
exchange student and for submi ng those records to the high school principal in accordance with district
deadlines.

 

2.         The sponsoring agency is responsible for the placement of students with appropriate families and for dealing
with any of the personal problems affec ng the exchange students in rela onship to their families and their
residential assignments.
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3.         The sponsoring agency is responsible for repor ng to the high school principal any change in the placement
of the foreign exchange students.

 

4.         The sponsoring agency and the parents of the foreign exchange student are jointly responsible for obtaining
and maintaining all required legal documentation.

 

5.         The sponsoring agency and the parents of the foreign exchange student are jointly responsible for
determining what, if any, credit is granted by any other school for academic work in the Spokane R-VII School
District.

 

6.         The sponsoring agency will be available to school personnel for consulta on and advice on any ma ers and
problems relative to their program and to those students who are enrolled in the district.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§167.895, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.898, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§431.058, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Cross ReferencesCross References DescriptionDescription

DFI-2 SETTING TUITION FOR DISTRICT PROGRAMS -
https://simbli.eboardsolutions.com/SU/KvC54a0CXk4ZolVHmZWN2Q==

IGBCA PROGRAMS FOR HOMELESS STUDENTS -
https://simbli.eboardsolutions.com/SU/l83OOYKFYSeRp86nzOsYZA==

IGBE STUDENTS IN FOSTER CARE -
https://simbli.eboardsolutions.com/SU/2gSSdFplusvB7KOleCH6rTslsh2A==

IGBE-AP(1) STUDENTS IN FOSTER CARE - (Dispute Resolution Process) -
https://simbli.eboardsolutions.com/SU/xxDy7xplus02MSeS1Ljy7ad5Q==

IHB CLASS SIZE -
https://simbli.eboardsolutions.com/SU/DKynJcJON1QSEMW00XXNEg==
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Administrative Procedure JFCL-AP(1): A+ SCHOOLS PROGRAMAdministrative Procedure JFCL-AP(1): A+ SCHOOLS PROGRAM Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 05/19/2014 | Last Revised Date:| Last Revised Date: 10/15/2020 | Last Reviewed Date:| Last Reviewed Date: 10/15/2020

The Spokane R-VII School District will follow the requirements established by state law and regula ons for the
administration of the A+ Schools Program. The district's A+ Schools Program coordinator is:

High School Teacher

1123 Spokane Rd.

Spokane, MO 65754

Phone: 417-443-3502/Fax: 417-443-7714

A+ Schools Partnership Plan

The coordinator shall organize a local advisory commi ee to develop a partnership plan to be approved by the
Board. The advisory commi ee shall include local businesspersons, labor leaders, teachers, senior ci zens, college
and postsecondary career/technical school representa ves, representa ves of nonpublic schools that are located in
the district and par cipate in the A+ Schools Program, and parents/guardians. The partnership plan shall specify a
mechanism to receive informa on on an annual basis from the plan developers and community leaders to update the
plan in order to best meet the goals of the A+ Schools Program.

The plan shall:

 

1.         Detail the procedures used to iden fy students who might drop out of school and the interven on services to
be used to meet the needs of such students.

 

2.         Outline counseling and mentoring services provided to students who will enter the workforce upon
graduation from high school.

 

3.         Contain procedures for the recruitment of community volunteers to serve in schools receiving program
grants.

 

4.         Address internship, apprenticeship programs and job shadowing opportunities.

Under the guidance of the coordinator, the advisory commi ee shall evaluate, review and update the partnership
plan annually.

Eligibility

To be eligible, a student must:

 

1.         Be a U.S. citizen or permanent resident of the United States.

 

2.         A end a designated A+ high school for two years prior to gradua on. Enrollment during the two years in
which the student was in a endance at an A+ designated high school must total a minimum of 80 percent of
the instruc onal days required by the high school from which the student graduates. Interrup ons in
enrollment cumula vely totaling no more than 20 percent of instruc onal days in the two years in which the
student was attending an A+ high school may occur consecutively or intermittently.
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A student who is an ac ve duty military dependent or a dependent of re red military personnel who relocate
to Missouri within one year of the date of re rement from ac ve duty is excused from the requirement to
a end a designated A+ high school for two years prior to gradua on if the student a ends a designated A+
school in the school year immediately preceding graduation and has met all other eligibility requirements.

 

3.         Graduate from a designated A+ high school with an overall grade point average of 2.5 or higher on a 4.0 scale
or the equivalent on another scale.

 

4.         Have at least a 95 percent a endance record overall for grades 9–12. Any student appropriately counted for
average daily attendance will be considered as in attendance, whether physically present or not.

 

5.         Perform 50 hours of unpaid tutoring or mentoring, of which up to 25 percent may include job shadowing,
prior to high school gradua on. However, the district may make an excep on and extend the me for
comple ng this requirement on a case-by-case basis when there are circumstances beyond the student's
control that prevent the student from comple ng this requirement. The length of the extension will be
determined by the district but will not exceed six months beyond high school graduation.

 

6.         Maintain a record of good ci zenship and avoid the unlawful use of alcohol and drugs, as defined by district
policy, while in grades 9–12.

 

7.         Achieve a score of proficient or advanced on the official Algebra I end-of-course exam or a higher-level,
DESE-approved, end-of-course exam in the field of mathema cs, or meet other criteria established by the
Coordina ng Board for Higher Educa on, unless the district has met all of the DESE requirements for a
waiver of the Algebra I end-of-course exam for the recipient.

 

8.         Prior to graduation, enter into a written agreement with the district to participate in the A+ Schools Program.

 

9.         Meet any additional eligibility requirement set out in state law.

 

10.       Make a good-faith effort to secure all sources of federal funding that could be applied to tui on
reimbursement by completing the Free Application for Federal Student Aid (FAFSA).

Appeals

If the coordinator determines that a student who has submi ed a par cipa on agreement has violated the terms of
that agreement or district policies or procedures regarding A+ par cipa on, the coordinator will no fy the student in
wri ng. The no ce will include a statement of which condi on was violated and the facts cons tu ng the viola on.
The student will be provided copies of documents or other evidence suppor ng the determina on. The coordinator
may put the student on probation or expel the student from the A+ Schools Program.

The student may appeal an expulsion from the program to the Board of Educa on, or a commi ee created by the
Board, by no fying the coordinator within seven working days of receiving the no ce. The coordinator will provide
no ce of the appeal to the Board along with a copy of the reason for the expulsion. The Board or the Board's
commi ee will hear the student's appeal in closed session within 20 working days of receiving the no ce of appeal.
The Board will notify the student of its decision in writing within five working days of hearing the appeal.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

Receipt of Funds

In order to receive A+ financial assistance, an eligible student must:

 

1.         Make a good-faith effort to secure all sources of federal funding that could be applied to tui on
reimbursement.

 

2.         Be admi ed and enrolled at a par cipa ng ins tu on on a full- me basis in accordance with law unless the
student is enrolled in all the available hours applicable to the student's program of study in a given term, the
student is par cipa ng in a required internship, or the student is enrolled in prerequisite courses that do not
require full-time enrollment.

 

3.         Not be enrolled in or intend to use the award to enroll in a course of study leading to a degree in theology or
divinity.

 

4.         Not have a criminal record preventing receipt of federal Title IV student financial aid.

 

5.         Meet the ins tu on's defini on of sa sfactory academic progress as determined by the ins tu on's policies
and law.

 

6.         Meet the course completion standards as required by law.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§160.545, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

5 C.S.R.20-100.200 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

6 C.S.R.10-2.190 State Regulation -
https://simbli.eboardsolutions.com/SU/Iyc2NlZPsdzgEk6V6aJ45g==

Cross ReferencesCross References DescriptionDescription

IGBD AT-RISK STUDENTS -
https://simbli.eboardsolutions.com/SU/0UzKAIAW58Pm9Hu5Q2NXVg==

8



Administrative Procedure JFG-AP(1): SEARCHES OF STUDENTS - (Drug-Detection Dogs)Administrative Procedure JFG-AP(1): SEARCHES OF STUDENTS - (Drug-Detection Dogs) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 10/15/2020 | Last Reviewed Date:| Last Reviewed Date: 10/15/2020

 

The primary purpose of this procedure is to protect the safety and health of the district's staff and students by
discouraging and detec ng the presence of illegal drugs and controlled substances on district property. The district
reserves the right to use trained dogs to conduct surveys for detecting prohibited items.

Control of Operation

The district will work in coopera on with law enforcement en es that provide appropriately trained drug-detec on
dogs. The district will maintain control and direction of the scope of the operation.

Scope of Operation

 

1.         As deemed necessary by district administrators, drug-detec on dogs may be used to survey all district
grounds, buildings and any other physical structure on district property.

 

2.         Prior to beginning the survey, the district shall obtain from the law enforcement en ty documenta on that
the handler and dog are properly trained. The district will retain a copy of the documentation.

 

3.         The superintendent or designee will be responsible for selec ng the loca ons to be surveyed and scheduling
the surveys.

 

4.         At no me will a drug-detec on dog be used to physically sniff students, and appropriate precau ons shall be
used to ensure the drug-detec on dog does not come into direct contact with any students during an
arranged survey. The survey will not target any person.

Procedure for Conducting Drug-Detection Dog Survey

 

1.         The district will make a video recording of the drug-detection dog survey and retain a copy of the recording.

 

2.         Students will not be present in the area or room while the drug-detec on dog is working. All students shall
depart the general area to be surveyed prior to the drug-detec on dog entering. District staff shall be present
to record the survey.

 

3.         When an area is surveyed, any students present shall leave all personal items in the area including, but not
limited to, smartphones and other electronic devices, backpacks, gym bags, book bags, purses and similar
items. After the students have left the general area, the handler and dog shall enter and conduct the survey.

 

4.         The handler will mark any item a drug-detection dog alerts to during a survey.

 

5.         The handler and drug-detec on dog will leave the building a er the survey is complete, and students and
staff will then be permitted to return.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

Procedure Following the Drug-Detection Dog Survey

At no me during the drug-detec on dog survey will a student's belongings be subject to a search by law
enforcement or school administrators. However, a drug-detec on dog alert will create reasonable suspicion for
district administrators to search the student's property a er the survey in accordance with policy JFG, Searches of
Students. The procedures for conducting such searches follow.

Search of Personal Items

 

1.         District administrators will confiscate any item identified by a drug-detection dog and marked by the handler.

 

2.         District administrators will then contact the student who owns or was last in possession of the item and
conduct a search of the item in front of them.

 

3.         If drugs or contraband are found, the district administrator will contact the student's parents/guardians, and
the student shall be subject to discipline according to district policy. The district will retain the results of the
search in the student's record.

 

4.         Prohibited items, such as controlled substances, drug paraphernalia and firearms, will be tagged for
identification and turned over to the proper authorities.

Search of Student Vehicles

The following procedure will be used if the drug-detection dog alerts on a student's vehicle:

 

1.         A district administrator will locate the driver of the vehicle.

 

2.         The driver will be present for the search.

 

3.         If the vehicle is locked and the student refuses to unlock it, the district administrator will make a report to
local law enforcement for further action.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§167.166, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.145, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§544.193, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MO COURT Burlisonv. Springfield Pub. Schs., 708 F3d 1034 (2013) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

FEDERAL COURT New Jersey vs. T.L.O., 469 U.S. 325 (1985) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

U.S. Const. amend. IV U.S. Constitution -
https://simbli.eboardsolutions.com/SU/BahLMEbzGORzsaRbDVEg3Q==

Cross ReferencesCross References DescriptionDescription

ECD TRAFFIC AND PARKING CONTROLS -
https://simbli.eboardsolutions.com/SU/woplusYY1bn8Z03JLSo2yujzQ==

ECG ANIMALS ON DISTRICT PROPERTY -
https://simbli.eboardsolutions.com/SU/5qaTAFve2oplusuvxQgplus6IIYw==

EHB TECHNOLOGY USAGE -
https://simbli.eboardsolutions.com/SU/i8pU70lzaYeRXwWKFkKMHg==

EHB-AP(1) TECHNOLOGY USAGE - (Technology Safety) -
https://simbli.eboardsolutions.com/SU/gjraf3D18ZulpPHeBPAw3g==

EHB-AP(2) TECHNOLOGY USAGE - (Access to Blocked or Filtered Content) -
https://simbli.eboardsolutions.com/SU/Xy7YgHUrEaAFNxyluK0Fyw==

GBCB STAFF CONDUCT -
https://simbli.eboardsolutions.com/SU/5uOQnYfNM35HgxhCiVMWMQ==

GCPD SUSPENSION OF PROFESSIONAL STAFF MEMBERS -
https://simbli.eboardsolutions.com/SU/CslshRslshHNC0aJfBGJm9plusnEZew==

GDPD SUSPENSION OF SUPPORT STAFF MEMBERS -
https://simbli.eboardsolutions.com/SU/P9aaHlGLYQFUNXtJgOAZVQ==

KNAJ RELATIONS WITH LAW ENFORCEMENT AUTHORITIES -
https://simbli.eboardsolutions.com/SU/CEpluslaTiRaOH7C9vQ3u2eWg==
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Administrative Procedure JHCD-AP(1): ADMINISTRATION OF MEDICATIONS TOAdministrative Procedure JHCD-AP(1): ADMINISTRATION OF MEDICATIONS TO
STUDENTSSTUDENTS

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 10/23/2019

 

Medication Administration

 

1.         All medica ons must be delivered to the school principal or designee by the parent/guardian in a properly
labeled container from the pharmacy or in the manufacturer's original packaging.

 

2.         All medications must be accompanied by a written administration request from the parent/guardian.

 

3.         Medica ons will be stored in an environmentally appropriate locked area to which the school nurse and
school principal have keys.

 

4.         The school nurse will maintain proper documenta on of all medica ons and their administra on.
Documentation will minimally include the:

 

            ►          Student's name.

 

            ►          Prescriber's name.

 

            ►          Pharmacy.

 

            ►          Prescription number.

 

            ►          Name of the medication.

 

            ►          Dosage.

 

            ►          Date and time administered.

 

            ►          Reasons for not giving medications as prescribed (e.g., vomiting, spills, refusal), if applicable.

 

            ►          Name and signature of person who actually administered the medication.
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Policy Reference Disclaimer:Policy Reference Disclaimer:

5.         To the extent practical, students shall be provided privacy when receiving medications.

 

6.         The school nurse will work with the student, parents/guardians and teachers in determining how best to
deliver the medication to the student during the school day.

 

7.         Emergency medica ons provided by parents/guardians for students who may have severe allergic reac ons
or anaphylaxis must be accompanied by a standing order from a licensed healthcare provider.

 

8.         If the district maintains naloxone, prefilled epinephrine auto syringes, or asthma-related rescue medica ons, a
list of students whose parents/guardians indicate that they cannot receive such medica ons will be kept with
the medications.

Handling and Disposal of Medications

 

1.         All medica ons shall be inventoried upon receipt. Schedule II controlled substances shall also be inventoried
daily by the person administering the drug.

 

2.         The record of the drug count shall be maintained in a log or on the student's medica on record. Any count
discrepancies shall be reported to the school nurse for further investigation.

 

3.         Controlled substances shall be kept in double-locked storage, such as a locked box within a locked cabinet, to
which the school nurse and the school principal or designee shall have keys.

 

4.         Expiration dates on all medications will be checked on a routine basis.

 

5.         Parents/Guardians may retrieve their student's medications from the school at any time during school hours.

 

6.         When possible, all unused, discon nued or expired medica on shall be returned to the parent/guardian and
the return documented.

 

7.         The school nurse may destroy medica ons if the parent/guardian consents, if a witness observes and if the
destruction is properly documented.

 

8.         All medications shall be returned to the parent/guardian or destroyed at the end of the school year.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
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for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 167.621-.635, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§§ 167.800-.824, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§192.945, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§192.947, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§335.016, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§335.066, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§338.059, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§577.625, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Mo. Const., art.XVI § 1 State Constitution -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

FEDERAL COURT Davis v. Francis Howell Sch. Dist., 138 F.3d 754 (8th Cir. 1998) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

FEDERAL COURT
DeBord v. Board of Educ. of Ferguson-Florissant Sch. Dist., 126 F.3d 1102
(8th Cir. 1997) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

Cross ReferencesCross References DescriptionDescription

AH USE OF TOBACCO AND VAPING PRODUCTS -
https://simbli.eboardsolutions.com/SU/pPdqQ8f5R3IOnJGplusmFRoDg==

EBB COMMUNICABLE DISEASES -
https://simbli.eboardsolutions.com/SU/rLp5ouQJ6bMysapZHuiZBA==

EBBA ILLNESS AND INJURY RESPONSE AND PREVENTION -
https://simbli.eboardsolutions.com/SU/34r3S5zs2slshmuaiJGU6aslshzg==

EBBA-AP(1)
ILLNESS AND INJURY RESPONSE AND PREVENTION - (First Aid
Guidelines) -
https://simbli.eboardsolutions.com/SU/EgipUHPhtAMqQqCT1Xyg2A==

KK VISITORS TO DISTRICT PROPERTY/EVENTS -
https://simbli.eboardsolutions.com/SU/gFAKOpi0kVmN4FXxvJjfeQ==
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Administrative Procedure JO-1-AP(1): STUDENT RECORDS - (K-12 Districts)Administrative Procedure JO-1-AP(1): STUDENT RECORDS - (K-12 Districts) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 05/19/2014 | Last Revised Date:| Last Revised Date: 03/12/2020

Definitions

For the purposes of this procedure, the following terms are defined:

Student – Any person who a ends or has a ended a school in the school district and for whom the district maintains
education records.

Eligible Student – A student or former student who has reached age 18 or is attending a postsecondary school.

Parent – A biological or adop ve parent of a student, a guardian of a student, or an individual ac ng as a parent or
guardian in the absence of the student's parent or guardian.

Educa on Record  – A record that is directly related to a personally iden fiable student and that is maintained by the
school district or an agent ac ng on behalf of the school district. An educa on record may include informa on that is
handwri en, in print or recorded using digital, electronic or other means and includes biometric records such as
fingerprints. Education records do not include:

 

1.         Records kept in the sole possession of the maker of the record, used only as a personal memory aid and not
accessible or revealed to any other person except a temporary substitute for the maker of the record.

 

2.         Records created and maintained by the school district law enforcement unit for law enforcement purposes.

 

3.         An employment record that relates exclusively to an individual in his or her capacity as an employee of the
school district and that is not available for use for any other purpose.

 

4.         Records that contain informa on about a student a er he or she is no longer in a endance at the district and
that are not directly related to the person's attendance as a student, such as alumni records.

 

5.         Grades on peer-graded papers before they are collected and recorded by a teacher.

Directory Informa on  – Informa on contained in an educa on record of a student that generally would not be
considered harmful or an invasion of privacy if disclosed. The school district defines directory informa on in policy
JO.

Health Records  – Any record rela ng to a student's health or disability including, but not limited to, doctor's orders,
doctor's notes, medical evalua ons, medical diagnoses, informa on regarding medica ons, Sec on 504 plans,
individualized educa on programs (IEP) and individualized health plans (IHP). A health record is a type of educa on
record.

School Official – A person who has a legitimate educational interest and who meets one of the following criteria:

 

1.         A person employed by the district as an administrator, supervisor, instructor or support staff member,
including health or medical staff.

 

2.         A School Board member of the Spokane R-VII School District.
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3.         A person paid by the district to perform a special task that requires access to student records, such as an
attorney, auditor, medical consultant or therapist.

 

4.         Members of the school district's law enforcement unit in accordance with federal guidance.

 

5.         A person serving on an official commi ee, such as a disciplinary commi ee, a care team, a threat-assessment
team or grievance committee, or who is assisting another school official in performing his or her tasks.

 

6.         A contractor, consultant, volunteer or other party performing services on behalf of the district if 1) the service
would have otherwise been performed by district employees, 2) the person or party is under the direct
control of the district regarding the use and maintenance of educa on records, and 3) the person or party
agrees to follow confiden ality laws regarding the redisclosure of informa on. In accordance with law,
volunteers must have successfully completed a background check to have access to student records.

Legitimate Educational Interest – A school official has a legitimate educational interest if the official is:

 

1.         Performing a task that is specified in his or her position description or by a contract.

 

2.         Performing a task related to a student's education in accordance with the school official's position.

 

3.         Performing a task related to the discipline of a student in accordance with the school official's position.

 

4.         Providing a service or benefit rela ng to the student or student's family, such as healthcare, counseling, job
placement or financial aid.

 

5.         Maintaining the safety and security of the campus.

 

6.         Under the direct supervision of a staff member and, with authoriza on from the district, assis ng a staff
member in performing his or her job.

Education Records

 

A.        General

 

            1.         Educa on records shall be retained according to the guidelines set forth in the reten on schedules
developed by the Office of the Missouri Secretary of State. The district will not destroy an educa on
record if there is an outstanding request by a parent or eligible student to review the record.

 

            2.         Teacher and staff comments on educa on records will be professional and for the limited purpose of
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serving the student.

 

            3.         Parents and/or students may refuse to disclose a student's Social Security number to the district unless
required by law.

 

            4.         Pursuant to state law, the permanent record of a student reading below the fi h-grade reading level at
the end of his or her sixth-grade year shall carry a nota on advising that such student has not met
minimal reading standards. The nota on shall stay on the student's record un l such me as the
district determines that the student has met minimal reading standards.

 

            5.         It is the responsibility of the principal and the professional staff of the school to see that such records
are kept secure and confidential and are utilized in accordance with the law.

 

B.        Review of Education Records by Parents or Eligible Students

 

            1.         Educa on records shall be open for inspec on by parents and eligible students. Both parents have
access to their child's school records un l and unless a court order, statute or legally binding document
limits or revokes these rights. Therefore, a copy of any applicable court order or other legal document
must be filed with the school principal in order to demonstrate to the district that a parent's access
rights are limited or denied. If a school employee has good reason to believe, based on personal
knowledge or informa on from a reliable source, that a parent's access rights have been limited by a
court order or other document that is not on file with the district, the employee may delay that
parent's access for a reasonable amount of me, but no longer than three business days, in order to
verify whether such an order has been issued or such a document exists. If no such order or document
is found, the parent's request will be granted.

 

            2.         The parents or the eligible student should submit to the school principal a wri en request that
iden fies as precisely as possible the record or records they wish to inspect. The principal (or
appropriate school official) will make the needed arrangements for access as promptly as possible and
no fy the parent or eligible student of the me and place where the records may be inspected. Access
must be given as soon as possible, but within three business days. However, the period for document
production may exceed three days for reasonable cause.

 

            3.         If a parent or eligible student requests an educa on record that contains informa on on more than one
iden fiable student, the district will not disclose the record unless the district is able to effec vely
redact informa on pertaining to the other student(s), all parents or eligible students consent to the
disclosure in writing, or the law otherwise allows for the disclosure.

 

            4.         If a parent or eligible student believes the educa on records related to the student contain informa on
that is inaccurate, misleading or in viola on of the student's privacy, the parent or eligible student may
ask the district to amend the record by following the appeals process outlined in this procedure.

 

C.        Transfer of Education Records
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            1.         The district will respond to a request for records from another school district enrolling a student within
five business days of receiving the request. However, if the student's record has been marked
pursuant to no fica on by the Missouri State Highway Patrol that the student has been classified as a
missing child, the record shall not be forwarded to the reques ng district, and the district will no fy
the missing persons unit of the Missouri State Highway Patrol of the record request.

 

            2.         Upon no fica on that a student has transferred to any other school district, the district will forward to
the superintendent of the new district any wri en no fica on the Spokane R-VII School District has
received from a juvenile officer, sheriff, chief of police or other appropriate law enforcement authority
that a pe on has been filed in juvenile court alleging that the student has commi ed an offense
listed in § 167.115.1, RSMo., and the notification of disposition of such case.

 

D.        Annual Notification of Rights to Parents and Students

 

            1.         The district shall annually no fy eligible students currently in a endance and parents of students
currently in a endance of their rights under the Family Educa onal Rights and Privacy Act (FERPA)
and FERPA regula ons by publica on in the student handbook(s) or by distribu ng no fica on to the
parents and eligible students at the beginning of the school year.

 

            2.         The district shall annually no fy eligible students currently in a endance and parents of students
currently in a endance of the directory informa on the district will release without wri en
permission.

 

            3.         The district shall no fy parents, and secondary school students who are at least 18, that the district is
required to release the student's name, address and telephone lis ng to military recruiters and
ins tu ons of higher educa on upon request. The district will also no fy parents, and secondary
school students who are at least 18, that they may request in wri ng that the district not release this
information, and the district will comply with the request.

 

            4.         The district will no fy parents at least annually of its policy on the collec on, disclosure or use of
personal informa on collected from students for the purposes of marke ng or for selling or otherwise
providing that informa on to others for a marke ng purpose, including arrangements to protect
student privacy that are provided by the district in the event of such collec on, disclosure or use (see
policies JHDA and KI). Parents will be directly no fied annually at the beginning of the school year of
the specific or approximate dates during the school year when such collec on, disclosure or use of
personal informa on is scheduled or expected to be scheduled. The district will also offer an
opportunity for the parent or eligible student to opt the student out of par cipa on in any such
activity.

 

E.        Annual Notification of Directory Information

 

            1.         The district shall annually no fy parents and eligible students of the directory informa on the district
will release without wri en consent. Parents or eligible students will have ten school days a er the
annual public no ce to provide no ce in wri ng to the school district that they choose to not have
this informa on released. Unless no fied to the contrary in wri ng within the ten-school-day period,
the school district may disclose any of those items designated as directory informa on without the
parent's or eligible student's prior wri en consent, including in print and electronic publica ons of the
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school district.

 

            2.         Even if parents or eligible students no fy the district in wri ng that they do not want directory
informa on disclosed, the district may s ll disclose the informa on if required or allowed to do so by
law. For example, the district may require students to disclose their names, iden fiers or district e-mail
addresses in classes in which they are enrolled, or students may be required to wear, publicly display
or disclose a student iden fica on card or badge that exhibits informa on that is designated as
directory information.

 

            3.         Directory informa on is considered a "public record" that must be released by the district to any
person who requests it under the Missouri Sunshine Law.

 

F.        Release of Education Records

 

Disclosure of informa on from a student's educa on records will be made only with the wri en consent of
the parent or eligible student, subject to the following excep ons. The district may disclose educa on record
information without consent in accordance with law, including when the disclosure is:

 

            1.         To school officials who have a legitimate educational interest in the records.

 

            2.         To officials of another school in which a student is enrolled or seeks or intends to enroll as long as the
disclosure is for purposes related to the enrollment or transfer.

 

            3.         Directory informa on. If the district annually no fies parents and eligible students that directory
informa on may be released without prior wri en consent and gives parents and eligible students the
opportunity to no fy the district in wri ng that they do not want the informa on released, the district
may release directory information without prior consent.

 

            4.         To military recruiters or ins tu ons of higher educa on that have requested the names, addresses and
telephone lis ngs of secondary school students. However, if a parent, or a secondary school student
who is at least 18, submits a wri en request, the district will not release the informa on without first
obtaining written consent from the parent or the student.

 

            5.         To organiza ons conduc ng studies for or on behalf of the district or other educa onal agencies or
ins tu ons to develop, validate or administer predic ve tests, administer student aid programs or
improve instruction if the legal requirements for disclosure are met.

 

            6.         To state and local authori es, when allowed by state statute, if the disclosure concerns law
enforcement's or juvenile jus ce authori es' ability to effec vely serve, prior to adjudica on, the
student whose records are released. The officials and authori es to whom such informa on is
disclosed may be required to cer fy in wri ng that the informa on will not be disclosed to any other
party except as allowed by law or with the written consent of the parent.
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            7.         To accrediting organizations to carry out their accrediting functions.

 

            8.         To parents of a dependent student, as defined in section 152 of the Internal Revenue Code of 1986.

 

            9.         To parents of a student who is not an eligible student unless a court order, statute or legally binding
document relating to divorce, separation or custody prohibits the release of the record.

 

            10.       To the student.

 

            11.       To comply with a judicial order or a lawfully issued subpoena. Unless otherwise ordered, and except in
cases where a parent is a party to a court proceeding involving child abuse or neglect or dependency
ma ers and the order or subpoena is issued in the context of that proceeding, the district will make a
reasonable effort to no fy the parent or eligible student of the order or subpoena in advance of
compliance, so that the parent or student may seek protective action.

 

            12.       In connec on with a student's request for or receipt of financial aid to determine the eligibility,
amount or conditions of the financial aid or to enforce the terms and conditions of the aid.

 

            13.       To authorized representa ves of the comptroller general of the United States, the a orney general of
the United States, the secretary of the U.S. Department of Educa on or state and local educa on
authori es in connec on with an audit or evalua on of federally or state-supported educa on
programs or for the enforcement of or compliance with federal legal requirements rela ng to these
programs.

 

            14.       To appropriate par es when there is an ar culable and significant threat to the health or safety of a
student or other persons. The nature of the threat and the persons to whom the informa on was
disclosed must be recorded.

 

            15.       To an agency, caseworker or other representa ve of a state or local child welfare agency or tribal
organiza on who has a right to access the student's case plan, as determined by the state or tribal
organiza on, when such agency or organiza on is legally responsible for the care and protec on of
the student. This disclosure is limited to student records or informa on from those records used for
the purpose of addressing the student's education needs.

 

            16.       To other persons authorized to receive educa on records pursuant to FERPA and 34 C.F.R., Part 99,
or other applicable laws.

 

G.       Redisclosure

 

In accordance with law, the district may disclose personally iden fiable informa on from educa on records
only on the condi on that the person to whom the informa on is disclosed will not redisclose the informa on
to other persons or en es without the prior consent of the parent or eligible student. When required by law,
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a party may be required to first sign a statement in which he or she agrees to abide by this provision and
agrees to use the informa on disclosed only for the purposes for which the disclosure was made. This
provision does not apply to disclosures made to the officers, employees and agents of the person or en ty to
which the informa on was released for the purposes for which the disclosure was made; disclosures made to
the student or parents of a dependent or minor student; disclosures made to comply with a judicial order or
subpoena; and disclosures of directory information.

 

H.       Recordkeeping

 

Unless exempted below, the school district will maintain a record of all requests for and disclosures of
informa on from a student's educa on records. The district will maintain the record of requests and
disclosures with the educa on records of the student as long as the records are maintained. The record will
indicate the name of the party making the request, any addi onal party to whom the informa on may be
redisclosed and the legi mate interest the party had in reques ng or obtaining the informa on. The record
may be reviewed by the parents or the eligible student.

 

When the district discloses personally iden fiable informa on from educa on records to third par es without
parental consent in a health or safety emergency, the district will record the ar culable and significant threat
to the health or safety of individuals that formed the basis for the disclosure and the par es to whom the
district disclosed the information.

 

The district is not required to maintain a record of requests by or disclosures to:

 

            1.         The parent or eligible student.

 

            2.         School officials within the district who have a legi mate educa onal interest in the student's educa on
records.

 

            3.         A party with written consent from the parent or eligible student.

 

            4.         A party seeking directory information.

 

            5.         A party seeking or receiving the records as directed by a law enforcement subpoena if the issuing
court or other issuing agency has ordered that the existence or the contents of the subpoena or the
information furnished in response to the subpoena not be disclosed.

 

I.         Charging Fees

 

The district may charge a fee for copies of student educa on records, unless the charge effec vely prevents a
parent or eligible student from exercising the right to inspect and review the student's educa on records. The
fee will not exceed the amount authorized under the Missouri Sunshine Law.
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J.         Appeals Procedures

 

Parents or eligible students have the right to request correc on of educa on records that they believe are
inaccurate, misleading or in viola on of their privacy rights. Following are the procedures for the correc on of
education records:

 

            1.         Parents or the eligible student must ask the school district to amend a record. In so doing, they must
iden fy the part of the record they want changed and specify why they believe it is inaccurate,
misleading or in viola on of the student's privacy rights. The request should be made to the building
principal.

 

            2.         The building principal or an employee designated by the superintendent will decide, within a
reasonable period of me a er receiving the request, whether to amend the record as requested. The
district will no fy the parents or eligible student of the decision and, if the request for amendment is
denied, will inform them of their right to a hearing to challenge the content of the student's educa on
records on the grounds that the informa on included is inaccurate, misleading or in viola on of the
student's privacy rights.

 

            3.         The school district will hold a hearing within a reasonable period of me a er a request for a hearing is
received. The district will no fy the parents or eligible student, reasonably in advance, of the date,
place and time of the hearing.

 

            4.         The hearing will be conducted by a hearing officer who is a disinterested party; however, the hearing
officer may be an official of the district. The parents or eligible student shall be afforded a full and fair
opportunity to present evidence relevant to the issues raised in the original request to amend the
student's educa on records. The parents or eligible student may be assisted by one or more
individuals of their choice, including an attorney.

 

            5.         The hearing officer will prepare a wri en decision based solely on the evidence presented at the
hearing and provide a copy to the district and the parents or the eligible student within a reasonable
period of me a er the hearing. The decision will include a summary of the evidence presented and
the reasons for the decision.

 

            6.         If the hearing officer decides that the informa on is inaccurate, misleading or in viola on of the
student's privacy rights, the district will amend the record and no fy the parents or eligible student of
the amendment in writing.

 

            7.         If the hearing officer decides that the challenged informa on is not inaccurate, misleading or in
viola on of the student's privacy rights, the district will no fy the parents or eligible student that they
have a right to place in the record a statement commen ng on the challenged informa on and/or a
statement se ng forth reasons for disagreeing with the decision. The statement will be maintained as
part of the student's educa on records as long as the contested por on is maintained. If the school
district discloses the contested portion of the record, it must also disclose the statement.

* * * * * * *
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Policy Reference Disclaimer:Policy Reference Disclaimer:

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 610.010-.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.020, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.022, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.115, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.122, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.123, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.133, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.115, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.865, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§452.375, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§452.376, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§589.664, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MO COURT
Oregon County R-VI Sch. Dist. v. LeMon, 739 S.W.2d 533 (Mo. Ct. App.
1987) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 7908 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 104 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==
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Cross ReferencesCross References DescriptionDescription

BBFA BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE -
https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

EFB FREE AND REDUCED-PRICE FOOD SERVICE -
https://simbli.eboardsolutions.com/SU/ZXyE1FSrD4D9yEP2bnOMNg==

EHB TECHNOLOGY USAGE -
https://simbli.eboardsolutions.com/SU/i8pU70lzaYeRXwWKFkKMHg==

EHB-AP(1) TECHNOLOGY USAGE - (Technology Safety) -
https://simbli.eboardsolutions.com/SU/gjraf3D18ZulpPHeBPAw3g==

EHB-AP(2) TECHNOLOGY USAGE - (Access to Blocked or Filtered Content) -
https://simbli.eboardsolutions.com/SU/Xy7YgHUrEaAFNxyluK0Fyw==

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==

EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach Response
Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==

EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==

GBAD TELEWORK -
https://simbli.eboardsolutions.com/SU/TlsNUG1ttngYdd7EsCY8DQ==

GBAD-AP(1) TELEWORK -
https://simbli.eboardsolutions.com/SU/rhZpe0rogGUeEMjCKCWnIw==

GBCB STAFF CONDUCT -
https://simbli.eboardsolutions.com/SU/5uOQnYfNM35HgxhCiVMWMQ==

GBCBB PROTECTED STAFF COMMUNICATIONS -
https://simbli.eboardsolutions.com/SU/Y5pxXtCDLapgAB26cDIsYg==

IGAB INSTRUCTIONAL INTERVENTIONS -
https://simbli.eboardsolutions.com/SU/5aeOyBaC7plusPA4g6q3FyzSw==

IGB ACCOMMODATION OF STUDENTS WITH DISABILITIES -
https://simbli.eboardsolutions.com/SU/1YslshQCDeZ2aO48OvtzsFNPA==

IGB-AP(1)
ACCOMMODATION OF STUDENTS WITH DISABILITIES - (Section 504 and
ADA Procedures) -
https://simbli.eboardsolutions.com/SU/QfLMAjQKtqn4H9IvcptNMQ==

IGBA-1 SPECIAL EDUCATION -
https://simbli.eboardsolutions.com/SU/yGx0Grbslshl3weQ3e9JRUYzw==

IGBA-1-AP(1) SPECIAL EDUCATION - (Services for Incarcerated Youth) -
https://simbli.eboardsolutions.com/SU/ihn2IBIemczNAQqS2oNfslshQ==

IGBA-1-AP(2)
SPECIAL EDUCATION - (Evaluation Criteria for District and Independent
Evaluations) -
https://simbli.eboardsolutions.com/SU/26MplusDy8hRPCfgPUhAQYgfw==

IGBCB PROGRAMS FOR MIGRATORY STUDENTS -
https://simbli.eboardsolutions.com/SU/nw14QcBLmjfu9oslshRhAa87A==

IGBCB-AP(1) PROGRAMS FOR MIGRATORY STUDENTS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/h5VXqY0Rr03zfYClvKh1Ig==

IGBE STUDENTS IN FOSTER CARE -
https://simbli.eboardsolutions.com/SU/2gSSdFplusvB7KOleCH6rTslsh2A==
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IGBE-AP(1) STUDENTS IN FOSTER CARE - (Dispute Resolution Process) -
https://simbli.eboardsolutions.com/SU/xxDy7xplus02MSeS1Ljy7ad5Q==

IGDB STUDENT PUBLICATIONS -
https://simbli.eboardsolutions.com/SU/poKwAPAGe6VcvAVJdqslshawg==

IIAC INSTRUCTIONAL MEDIA CENTERS/SCHOOL LIBRARIES -
https://simbli.eboardsolutions.com/SU/PKKy3VM9oyRLrQMlsDV3Jw==

IL-AP(1) ASSESSMENT PROGRAM - (State-Mandated Reading Assessment Program) -
https://simbli.eboardsolutions.com/SU/0mM4o9aLNAROqNVn4wdPrg==

IL-1 ASSESSMENT PROGRAM -
https://simbli.eboardsolutions.com/SU/3Ybpfslsh0fMIrnywXK8gRB6Q==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==

KDA CUSTODIAL AND NONCUSTODIAL PARENTS -
https://simbli.eboardsolutions.com/SU/X3rn6g6plusIhfFqHTZVJDU8w==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==

KNAJ RELATIONS WITH LAW ENFORCEMENT AUTHORITIES -
https://simbli.eboardsolutions.com/SU/CEpluslaTiRaOH7C9vQ3u2eWg==
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Administrative Procedure JO-1-AP(2): STUDENT RECORDS - (Disclosure of Photographs,Administrative Procedure JO-1-AP(2): STUDENT RECORDS - (Disclosure of Photographs,
Images and Recordings Maintained by the District)Images and Recordings Maintained by the District)

Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/12/2020

 

The district uses photographs, digital images and video and audio recordings ("images and recordings") for
educa onal and safety purposes. In general, these images and recordings are made for internal purposes to be
viewed by district staff and are not intended to be disclosed to parents, students, the media, law enforcement or
other interested persons.

Images and recordings that the district maintains are subject to the Missouri Open Mee ngs and Records Act
("Sunshine Law"), and any person may request to view or obtain a copy of an image or recording by contac ng the
district's custodian of records. However, in some situa ons, images and recordings may be considered a closed,
confiden al record under state and federal law, par cularly when the image or recording is directly related to a
personally identifiable student.

This procedure provides guidance for administrators when handling requests for disclosure of images or recordings
the district makes or maintains that are directly related to a personally iden fiable student. This procedure does not
apply in situa ons where an image or recording is created and maintained by a parent, the news media or a person or
entity other than the district or district employees or agents acting on behalf of the district.

Definitions

Directly Related  – An image or recording is directly related to a student if a student is a focus of the image or
recording, or the image or recording is used for an official purpose including, but not limited to, discipline of a
student; proof that a student is a vic m; proof that a student has violated the law; or evidence of a health
emergency. An image or recording is also directly related to a student if the audio or visual content contains
personally iden fiable informa on contained in a student's educa on records. Typically an image or recording is not
directly related to a student if the student's image or voice is incidental or captured only as part of the background or
a student is shown par cipa ng in school ac vi es that are open to the public and the student is not the focus of the
recording.

Disclosure – Providing an image or recording or a copy of an image or recording to a person or en ty or allowing
them to listen to or view an image or recording.

Eligible Student – A student who is at least 18 years old or is attending a postsecondary institution.

Images or Recordings  – Any audiotape, digital sound, photograph, video or digital image maintained by the district or
on behalf of the district.

Isolated Images and Recordings  – Images or recordings that have been separated or cut from an original image or
recording so that one or more students are not personally identifiable.

Parent – A biological or adop ve parent of a student, a guardian of a student, or an individual ac ng as a parent or
guardian in the absence of the student's parent or guardian.

Personally Iden fiable Student  – A student who can be iden fied by a person in the school community with
reasonable certainty.

Redacted Images and Recordings  – Images or recordings that have been altered so that one or more students are not
personally identifiable.

Requests for Disclosure

All requests for disclosure of an image or recording by persons other than school officials with a legi mate
educa onal interest in the image or recording must be made to the district's custodian of records designated in
Board policy or to other persons designated by the superintendent. Any concerns regarding the legality of disclosing
an image or recording may be brought to the superintendent or designee so that the district's a orney may be
consulted.

Images and Recordings without Personally Identifiable Students

Board Policy Manual
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If there is no personally iden fiable student in the image or recording, the image or recording must be disclosed to
any person who requests it under the Sunshine Law unless it is considered a closed record under the Sunshine Law
or is confidential under another state or federal law.

Images and Recordings of Personally Identifiable Students

If an image or recording includes a personally iden fiable student and is directly related to the student, the district
will isolate or redact the image so that the student is no longer personally iden fiable if the district has the
technology and ability to do so without changing the meaning of the image or recording. The isolated or redacted
image or recording will be disclosed when required by law.

If an image or recording directly relates to a personally iden fiable student and the district is unable to isolate or
redact the image or recording as required above, the district will disclose the image or recording only if one or more
of the following exceptions apply:

 

1.         Disclosure to School Officials  – School officials, as defined in JO-AP1, may have access to images and
recordings of personally iden fiable students if the school officials have a legi mate educa onal interest in
the image or recording and are otherwise authorized to access student records.

 

2.         Disclosure to Parents or Eligible Students  – Parents may inspect records of their personally iden fiable student,
including images and recordings. Eligible students may inspect images and recordings of themselves. If an
image or recording is directly related to more than one personally iden fiable student, the district will
a empt to isolate or redact the image of the other students. However, if an image or recording is directly
related to more than one student and the recording cannot be isolated or redacted without destroying its
meaning, the recording must be disclosed to all eligible students and parents of students to which the
recording is directly related.

 

3.         Parent or Eligible Student Has Consented to the Disclosure  – If the parents or eligible students of all personally
iden fiable students depicted in the image or recording have consented in wri ng to the disclosure, the
district will disclose the image or recording. The wri en consent must be signed, dated and state the purpose
of the disclosure and the par es to whom the disclosure may be made. An electronic signature may be used if
it identifies and authenticates a particular person as the source of the consent.

 

4.         Disclosure of Images and Recordings as Directory Informa on  – The district some mes creates and maintains
images and recordings that are either intended to be disclosed to the public or are otherwise not considered
harmful or an invasion of privacy if disclosed to the public, even if the image or recording is directly related to
a personally iden fiable student. For example, the district, or agents of the district, frequently create images
and recordings of concerts, athletic performances and graduations.

 

If the district has no fied parents and students annually of the district's defini on of directory informa on in
policy JO and that defini on includes images and recordings, the district will disclose an image or recording of
one or more personally iden fiable students to any person or en ty as long as the image or recording is not
being used as a discipline record of a student or is not otherwise considered confiden al under law. However,
if the parents of a student or an eligible student have opted out of the disclosure of directory informa on and
the image or recording is directly related to that iden fiable student, the district will not disclose the image or
recording unless the district is able to isolate or redact the image or recording to protect the student's iden ty
or unless another excep on applies. The district will disclose the image or recording if a student is merely
pictured in a crowd at a public event and is not the subject of the image or recording.

 

5.         Disclosure to the Juvenile Office  – An image or recording may be disclosed to the juvenile office if it impacts
the juvenile authorities' ability to effectively serve, prior to adjudication, a student in the image or recording.
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6.         Disclosure to Law Enforcement  – An image or recording that includes a personally iden fiable student may be
disclosed to law enforcement officials other than the juvenile office if:

 

            ►          It impacts law enforcement's ability to effec vely serve, prior to adjudica on, the student whose
records are released;

 

            ►          The district has received written consent from the parents or eligible student for the disclosure;

 

            ►          There is a judicial order or subpoena for the image or recording; or

 

            ►          Another exception listed in this procedure or law applies.

 

7.         Disclosure Based on Judicial Order or Subpoena – The district may disclose an image or recording that includes a
personally iden fiable student in order to comply with a judicial order or a lawfully issued subpoena. When
required by law, the district will no fy the parent or eligible student of the order or subpoena in advance of
compliance.

 

8.         Disclosure to the Children's Division  – The district will disclose an image or recording to the Children's Division
(CD) of the Department of Social Services when necessary to comply with the state's mandated reporter laws
or when the CD is legally responsible for the care and protection of the student.

 

9.         Disclosure to Appropriate Par es in Connec on with an Emergency  – The district will disclose an image or
recording if the district determines there is an ar culable and significant threat to the health or safety of
students or other persons and the disclosure is to a person whose knowledge of the image or recording is
necessary to protect the health or safety of students or other individuals.

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§§ 610.010-.030, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.020, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.022, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.115, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==
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§167.122, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§167.123, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§168.133, RSMo State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.115, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§210.865, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§452.375, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§452.376, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§589.664, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

MO COURT
Oregon County R-VI Sch. Dist. v. LeMon, 739 S.W.2d 533 (Mo. Ct. App.
1987) -
https://simbli.eboardsolutions.com/SU/UbQL1xGtQpuhwEoCYu2lOw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1232g Family Educational Rights and Privacy Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1232h Protection of Pupil Rights Amendment -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

20 U.S.C. § 7908 Elementary and Secondary Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 104 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

Cross ReferencesCross References DescriptionDescription

BBFA BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL DISCLOSURE -
https://simbli.eboardsolutions.com/SU/Cza9cjxO2slshslshY5FRAGAFzdw==

EFB FREE AND REDUCED-PRICE FOOD SERVICE -
https://simbli.eboardsolutions.com/SU/ZXyE1FSrD4D9yEP2bnOMNg==

EHB TECHNOLOGY USAGE -
https://simbli.eboardsolutions.com/SU/i8pU70lzaYeRXwWKFkKMHg==

EHB-AP(1) TECHNOLOGY USAGE - (Technology Safety) -
https://simbli.eboardsolutions.com/SU/gjraf3D18ZulpPHeBPAw3g==

EHB-AP(2) TECHNOLOGY USAGE - (Access to Blocked or Filtered Content) -
https://simbli.eboardsolutions.com/SU/Xy7YgHUrEaAFNxyluK0Fyw==

EHBC DATA GOVERNANCE AND SECURITY -
https://simbli.eboardsolutions.com/SU/oNszMpeNW5fH2ZVjbezOcw==
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EHBC-AP(1)
DATA GOVERNANCE AND SECURITY - (Incident and Data Breach Response
Plan) -
https://simbli.eboardsolutions.com/SU/W71G6BshplusMJ83DFvINVxjw==

EHBC-AP(2) DATA GOVERNANCE AND SECURITY - (Data Management) -
https://simbli.eboardsolutions.com/SU/dnqTRGaslshH6Rxq7fIYWiSHg==

EHBC-AP(3) DATA GOVERNANCE AND SECURITY - (Account Management) -
https://simbli.eboardsolutions.com/SU/EwaKoecslshYj97Un1wcplusVsqg==

EHBC-AP(4) DATA GOVERNANCE AND SECURITY - (Security Controls) -
https://simbli.eboardsolutions.com/SU/QQg9vlzdKUkQ5sFwjo0bew==

GBAD TELEWORK -
https://simbli.eboardsolutions.com/SU/TlsNUG1ttngYdd7EsCY8DQ==

GBAD-AP(1) TELEWORK -
https://simbli.eboardsolutions.com/SU/rhZpe0rogGUeEMjCKCWnIw==

GBCB STAFF CONDUCT -
https://simbli.eboardsolutions.com/SU/5uOQnYfNM35HgxhCiVMWMQ==

GBCBB PROTECTED STAFF COMMUNICATIONS -
https://simbli.eboardsolutions.com/SU/Y5pxXtCDLapgAB26cDIsYg==

IGAB INSTRUCTIONAL INTERVENTIONS -
https://simbli.eboardsolutions.com/SU/5aeOyBaC7plusPA4g6q3FyzSw==

IGB ACCOMMODATION OF STUDENTS WITH DISABILITIES -
https://simbli.eboardsolutions.com/SU/1YslshQCDeZ2aO48OvtzsFNPA==

IGB-AP(1)
ACCOMMODATION OF STUDENTS WITH DISABILITIES - (Section 504 and
ADA Procedures) -
https://simbli.eboardsolutions.com/SU/QfLMAjQKtqn4H9IvcptNMQ==

IGBA-1 SPECIAL EDUCATION -
https://simbli.eboardsolutions.com/SU/yGx0Grbslshl3weQ3e9JRUYzw==

IGBA-1-AP(1) SPECIAL EDUCATION - (Services for Incarcerated Youth) -
https://simbli.eboardsolutions.com/SU/ihn2IBIemczNAQqS2oNfslshQ==

IGBA-1-AP(2)
SPECIAL EDUCATION - (Evaluation Criteria for District and Independent
Evaluations) -
https://simbli.eboardsolutions.com/SU/26MplusDy8hRPCfgPUhAQYgfw==

IGBCB PROGRAMS FOR MIGRATORY STUDENTS -
https://simbli.eboardsolutions.com/SU/nw14QcBLmjfu9oslshRhAa87A==

IGBCB-AP(1) PROGRAMS FOR MIGRATORY STUDENTS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/h5VXqY0Rr03zfYClvKh1Ig==

IGBE STUDENTS IN FOSTER CARE -
https://simbli.eboardsolutions.com/SU/2gSSdFplusvB7KOleCH6rTslsh2A==

IGBE-AP(1) STUDENTS IN FOSTER CARE - (Dispute Resolution Process) -
https://simbli.eboardsolutions.com/SU/xxDy7xplus02MSeS1Ljy7ad5Q==

IGDB STUDENT PUBLICATIONS -
https://simbli.eboardsolutions.com/SU/poKwAPAGe6VcvAVJdqslshawg==

IIAC INSTRUCTIONAL MEDIA CENTERS/SCHOOL LIBRARIES -
https://simbli.eboardsolutions.com/SU/PKKy3VM9oyRLrQMlsDV3Jw==

IL-AP(1) ASSESSMENT PROGRAM - (State-Mandated Reading Assessment Program) -
https://simbli.eboardsolutions.com/SU/0mM4o9aLNAROqNVn4wdPrg==

IL-1 ASSESSMENT PROGRAM -
https://simbli.eboardsolutions.com/SU/3Ybpfslsh0fMIrnywXK8gRB6Q==

KB PUBLIC INFORMATION PROGRAM -
https://simbli.eboardsolutions.com/SU/zoDkVE8xitplusslshvBu6ZLVVplusA==

KB-AP(1) PUBLIC INFORMATION PROGRAM - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/c9KPstlnO1sOCslshn4dADJjw==
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KDA CUSTODIAL AND NONCUSTODIAL PARENTS -
https://simbli.eboardsolutions.com/SU/X3rn6g6plusIhfFqHTZVJDU8w==

KI PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/AyyeOPozhwG5kIzcvIsTiw==

KKB AUDIO AND VISUAL RECORDING -
https://simbli.eboardsolutions.com/SU/PUIOliTlBWLBdGq0XdOplusaw==

KNAJ RELATIONS WITH LAW ENFORCEMENT AUTHORITIES -
https://simbli.eboardsolutions.com/SU/CEpluslaTiRaOH7C9vQ3u2eWg==
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Administrative Procedure KB-AP(1): PUBLIC INFORMATION PROGRAM - (K-12 Districts)Administrative Procedure KB-AP(1): PUBLIC INFORMATION PROGRAM - (K-12 Districts) Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 07/21/2014 | Last Revised Date:| Last Revised Date: 03/18/2019

In addi on to the informa on addressed in the district's communica ons plan and no ces provided to district
employees, the district will provide informa on to the public and the media as required by law, including the Missouri
Sunshine Law. The following information will be provided to the public upon request or as otherwise designated:

 

1.         No ce of all Board mee ngs and mee ngs of commi ees created by or at the direc on of the Board will be
posted at the district's administra ve offices and on the district's website when required by law. (§ 610.020,
RSMo.)

 

2.         All wri en Board policies, related documents and district handbooks will be available on the district's website.
(§ 162.208, RSMo.)

 

3.         A wri en copy of the district's discipline policy will be provided to the student and parent/guardian of every
student enrolled in the district at the beginning of every school year and made available in the
superintendent's office during normal business hours for inspection. (§ 160.261, RSMo.)

 

4.         A school accountability report card for each school building in the district and the district as a whole will be
produced in accordance with law and made available to the public on the district's website. The district will
provide informa on included in the report card to parents/guardians, community members, the print and
broadcast news media, and legislators by December 1 annually or as soon therea er as the informa on is
available to the district. The district will distribute the informa on in substan ve official communica ons such
as student report cards. The district will make reasonable efforts to supply copies of the reports or other
informa on regarding the reports to businesses such as real estate and employment firms, so that
parents/guardians and businesses from outside the district that may be contempla ng reloca on have access
to this information. (20 U.S.C. § 6311, § 160.522, RSMo.)

 

5.         The district's policy on student par cipa on in statewide assessments will be distributed to each student and
parents/guardians of minor students at the beginning of each year. A copy will also be maintained in the
district office for public viewing during business hours. At the beginning of each school year, the district shall
no fy the parents/guardians of each student that the district will provide, upon request and in a mely
manner, informa on regarding any state or district policy regarding student par cipa on in any assessments.
The no ce will include informa on on whether a parent/guardian can opt a student out of an assessment and,
if so, the procedure for doing so. (20 U.S.C. § 6312, § 160.570, RSMo.)

 

6.         The district shall post on the district's website and, where prac cable, on the website of each district school,
informa on on any assessments required by state or federal law, including any assessments required by the
district. The informa on shall include the subject ma er being assessed, the purpose for the assessment, the
source of the requirement for the assessment, and where the informa on on the assessment is available. The
informa on shall also include the amount of me students will spend taking the assessments, the schedule for
the assessments, and the me and format for dissemina ng the results, when such informa on is available.
(20 U.S.C. § 6312)

 

7.         Informa on, presented in terms understandable to a layperson, on the methods and materials used to teach
reading in kindergarten through fourth grade will be available in the district's administra ve offices.
(§ 167.645, RSMo.)
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8.         Informa on, presented in a way that does not permit personal iden fica on of any student or educa onal
personnel, on the number and percentage of students receiving remedia on because they have not met
reading standards on the state-mandated reading assessment will be available in the district's administra ve
offices. (§ 167.645, RSMo.)

 

9.         All human sexuality curriculum materials will be available to the public at the district's administra ve offices.
Parents/Guardians will be no fied regarding the basic content of sexuality instruc on and of their right to
remove the student from any aspect of the program. (§ 170.015, RSMo.)

 

10.       No fica on that the district does not tolerate illegal discrimina on or harassment and informa on about the
procedures for filing a harassment or discrimina on complaint will be posted in all buildings and included in
district publica ons in addi on to being available in the district's administra ve offices. (34 C.F.R. § 104.8,
106.8, 106.9; OCR Guidance)

 

11.       Informa on regarding schools iden fied as persistently dangerous under federal law and an explana on of
any op ons that parents/guardians have as a result of the designa on will be available in the district's
administrative offices. (Federal Guidance)

 

12.       Informa on on the district's obliga ons under the Individuals with Disabili es Educa on Act (IDEA) will be
provided to the public by conducting the following activities prior to November 1 each year:

 

            ►          Publish one public no ce on the district's website that describes the school district's responsibility to
provide special educa on and related services to children ages 3 to 21. The no ce must also describe
the district's responsibility to refer infants and toddlers suspected of having a disability to the state
early intervention system.

 

            ►          Air one public no ce on local radio and/or television sta ons during general viewing/listening hours
that describes the school district's responsibility to provide special educa on and related services to
children ages 3 to 21.

 

            ►          Place posters/no ces in all administra ve offices of each building operated by the school district that
describe the district's responsibility to provide special educa on and related services to children ages
3 to 21.

 

            ►          Provide wri en informa on through general distribu on to the parents/guardians of students
enrolled in the school district that describes the school district's responsibility to provide special
education and related services to children ages 3 to 21. (State Plan for Special Education)

 

13.       The district will provide informa on about the state children's health insurance program, MO HealthNet for
Kids (MHK), to parents/guardians enrolling students in the district. If a parent/guardian indicates on an
applica on for free and reduced-price meals that a child does not have health insurance, the district will
no fy the parent/guardian that the MHK program is available, if household income is within eligibility
standards. (§ 208.658, RSMo.)
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14.       The district will distribute informa on about the district's nutri on program, including breakfast, lunch and
snack programs administered pursuant to the Na onal School Lunch Program. Informa on about the School
Breakfast Program must be distributed just prior to or at the beginning of the school year. In addi on, schools
are encouraged to send reminders regarding the availability of the School Breakfast Program mul ple mes
throughout the school year. (7 C.F.R. § 210.12)

 

The district will publicly announce the eligibility criteria for free and reduced-price meals to each
parent/guardian at the beginning of each school year or within ten days a er the state no fies the district of
the approved eligibility criteria if such no ce is received a er the beginning of the school year. Any
subsequent changes in a school's eligibility criteria during the school year shall be publicly announced in the
same manner as the original criteria were announced. The announcement will be made in the following
manner:

 

            ►          Except in situa ons where students are directly cer fied for the program, on or about the beginning
of each school year, the district will distribute a free and reduced-price meals applica on and a le er
or no ce explaining the eligibility criteria for the Free and Reduced-Price Meals Program and other
details of the program to the parents/guardians of all children in attendance at the school.

 

            ►          On or about the beginning of each school year, the district will provide a public release containing the
same informa on supplied to parents/guardians, including free and reduced-price meals eligibility
criteria, to the informa onal media, the local unemployment office and any major employers
contempla ng large layoffs in the area. Copies of the public release shall be made available upon
request in the district's administrative offices to any interested persons. (7 C.F.R. § 245.5)

 

15.       The district will cooperate with Summer Food Service Program (SFSP) sponsors in the area, if any, to
distribute materials informing families of the availability and loca on of free SFSP meals for students when
school is not in session. (7 C.F.R. § 210.12)

 

16.       The district will provide wri en no ce of the district's procedure on unpaid meal charges to each household
in the district at the beginning of each school year and maintain a copy of the procedure on the district's
website. In addi on, a copy of the procedure will be provided to households of students who transfer into the
district during the school year. (Federal Guidance)

 

17.       The district will annually distribute informa on about concussions and brain injuries to each student
par cipa ng in district athle c ac vi es. Parents/Guardians must submit a signed acknowledgment of having
received the information before the student will be allowed to participate. (§ 167.765, RSMo.)

 

18.       The district will annually no fy parents/guardians and eligible students of their rights under the Family
Educational Rights and Privacy Act (FERPA). The district will also provide:

 

            ►          No ce of the categories of informa on the district has designated as public directory informa on. (34
C.F.R. §§ 99.7, 99.37)

 

            ►          No ce to parents/guardians of secondary school students of the district's obliga on to release the
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names, addresses and telephone lis ngs of secondary school students to representa ves from
ins tu ons of higher educa on and military recruiters. Parents/Guardians and secondary school
students who are at least 18 may submit a wri en request not to release the informa on without
prior written consent of the parent/guardian or student. (20 U.S.C. § 7908)

 

19.       The district will provide no ce to parents/guardians and students at the beginning of every school year, and
within a reasonable time after any substantive change to the district's policies, detailing the following:

 

            ►          No student, without prior parental consent, or the consent of the student if the student is an adult or
an emancipated minor, shall be required as part of any federally funded program to submit to a survey,
analysis or evalua on that reveals the poli cal affilia ons or beliefs of the student or student's
parent/guardian; mental or psychological problems of the student or student's family; sex behavior
and a tudes; illegal, an social, self-incrimina ng and demeaning behavior; cri cal appraisals of other
individuals with whom there is a close family rela onship; legally recognized privileges; income, unless
required to determine eligibility for financial aid or par cipa on in a program; or religious prac ces,
affiliations or beliefs of the student or the student's parent/guardian.

 

            ►          Prior no ce of a survey the district administers on any of the above subjects, even if they are not
federally funded, and information on how parents/guardians can opt their students out of the survey.

 

            ►          The right of a parent/guardian to inspect surveys before they are given and instruc onal material
upon request, and the procedures for doing so. (20 U.S.C. § 1232h)

 

20.       At the beginning of every school year, and within a reasonable me a er any substan ve change in the
district's policies, the district will no fy parents/guardians of the specific or approximate dates on which any
nonemergency invasive physical examina on or screening will be performed that is required as a condi on of
a endance, administered by the school, scheduled in advance, not necessary to protect the immediate health
or safety of the student and that exposes private body parts or includes incision, inser on or injec on into the
body. The no ce need not include hearing, vision or scoliosis screenings. The no ce will offer an opportunity
for the parents/guardians or a student of appropriate age to opt out of the ac vity. Currently the district does
not conduct such examinations, and there are no plans to initiate them in the future. (20 U.S.C. § 1232h)

 

21.       At the beginning of every school year, and within a reasonable me a er any substan ve change in the
district's policies, the district will no fy parents/guardians of the specific or approximate dates on which
personal informa on about students will be collected, disclosed or used if that informa on will be used for
marke ng or selling or otherwise provided to others for that purpose. The no ce will offer an opportunity for
the parents/guardians or a student of appropriate age to opt out of the activity. (20 U.S.C. § 1232h)

 

22.       The district will inform students or their parents/guardians about asbestos inspec ons, reinspec ons,
surveillance, response actions and post-response action activities at least once a year. (40 C.F.R. § 763.84)

 

23.       At the beginning of each school year the district will distribute earthquake informa on prepared by the
Federal Emergency Management Agency (FEMA), the State Emergency Management Agency (SEMA) or by
other agencies that are experts in the area of earthquake safety. (§ 160.455, RSMo.)
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24.       The district will provide current, accurate and complete informa on to each new employee regarding
eligibility for public service loan forgiveness. The no ce will be provided within ten days following the start of
employment. (§ 105.1445, RSMo.)

 

25.       The district will no fy parents/guardians at the me of ini al enrollment of their student in district-sponsored
preschools, daycare centers or nursery schools that they may request no ce from the district as to whether
any students currently enrolled in or a ending the facility have an immuniza on exemp on on file with the
district. (§ 210.003, RSMo.)

 

26.       The district will post in a public area of each school and in all student restrooms a sign that contains the toll-
free child abuse and neglect hotline number established by the Children's Division of the Department of
Social Services. The text of the signs will be in both English and Spanish, be on a poster at least 11 x 17
inches, contain large print and be placed at eye level to the student. (§ 160.975, RSMo.)

 

27.       The district will provide the address of the Department of Elementary and Secondary Educa on's (DESE)
website on the Trauma-Informed Schools Ini a ve to parents/guardians before October 1 of each school
year. (§ 161.1050, RSMo.)

 

28.       The district will provide annual no ce to students, parents/guardians and staff of policy JFCF, Bullying.
(§ 160.775, RSMo.)

 

29.       At the beginning of each school year, the district will no fy parents/guardians with students a ending a
school that receives Title I funds that they may request informa on regarding whether the student's teacher
is cer fied to teach in the grade levels and subject areas in which the teacher provides instruc on; whether
the student's teacher is teaching under emergency or other provisional cer fica on status; and whether the
student is provided services by a paraprofessional and, if so, the qualifica ons of the paraprofessional.
(20 U.S.C. § 6312)

 

30.       In accordance with federal law, if a student a ends a school that receives Title I funds and has been assigned
to or taught for four or more consecu ve weeks by a teacher who is not cer fied at the grade level and
subject area in which the teacher provides instruc on, the district will provide mely no fica on to the
student's parents/guardians. (20 U.S.C. § 6312)

 

31.       If the district receives a grant or subgrant from the U.S. Department of Educa on (ED) under the Elementary
and Secondary Education Act of 1965, the district will display in a public place the hotline contact information
for the Office of Inspector General of the ED, so that any individual who observes, detects or suspects
improper use of taxpayer funds can easily report such improper use. (20 U.S.C. § 7933)

 

32.       The district will disseminate no ce of the rights of homeless children and youth in loca ons frequented by
parents/guardians of such children and youth, and unaccompanied youth, including schools, shelters, public
libraries and soup kitchens. (42 U.S.C. § 11431)

 

33.       The district will use parent handbooks, registra on documents and the homepage of the district's website to
inform parents/guardians of their child's right to par cipate in the Missouri Course Access Program (MOCAP).
(§ 161.670, RSMo.)
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34.       The district will prominently post a copy of § 105.055, RSMo., the state "whistleblower" statute, in loca ons
where it can reasonably be expected to come to the attention of all employees. (§ 105.055, RSMo.)

 

35.       The district will develop, maintain and make publicly available, either on the district's website or through a
direct link to the DESE website, a searchable expenditure and revenue document or database detailing actual
income, expenditures and disbursements for the current calendar or fiscal year. The district shall update the
informa on at least quarterly, and the data shall be archived, accessible and searchable for a minimum of ten
years. (§ 160.066, RSMo.)

 

36.       If the district provides informa on on immuniza ons, infec ous diseases, medica ons or other school health
issues to parents/guardians of K–12 students, the district will also provide parents/guardians of K–12
students influenza and influenza vaccina on informa on that is iden cal or similar to that produced by the
Centers for Disease Control and Prevention. (§ 167.637, RSMo.)

 

37.       Prior to November 1 of each year, each high school in the district will provide its students with informa on
concerning occupa ons that have a cri cal need or shortage of trained personnel as provided by the State
Board of Education. (§ 167.902, RSMo.)

* * * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§105.055, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.522, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§160.570, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§161.670, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§162.208, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 1400-1417 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

29 U.S.C. § 794 Section 504 of the Rehabilitation Act of 1973 -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

34 C.F.R Part 300 Individuals with Disabilities Education Act -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==
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7 C.F.R. § 210.12 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

7 C.F.R. § 245.5 Federal Regulation -
https://simbli.eboardsolutions.com/SU/aJX5mfZD1pluss1btjfslshfEmXA==

Cross ReferencesCross References DescriptionDescription

BCB BOARD OFFICERS -
https://simbli.eboardsolutions.com/SU/ZCOQIFlPplus9LslshGwLZObDCdg==

BDDL RELEASE OF INFORMATION -
https://simbli.eboardsolutions.com/SU/UzsBwRoYF9CMGw3SYjWpluszw==

CH POLICY IMPLEMENTATION AND DISSEMINATION -
https://simbli.eboardsolutions.com/SU/B7Qzu0UaR7lf9G3TikOUuA==

DCB POLITICAL CAMPAIGNS -
https://simbli.eboardsolutions.com/SU/VFoO0slshSgDju1zi8jZnADpQ==

DI FISCAL ACCOUNTING AND REPORTING/ACCOUNTING SYSTEM -
https://simbli.eboardsolutions.com/SU/umMY4KJWF143WsYfSQDGKg==

DI-AP(1) FISCAL ACCOUNTING AND REPORTING/ACCOUNTING SYSTEM -
https://simbli.eboardsolutions.com/SU/fLnFLA6BDATHslsh2VLQqF5Og==

DI-AP(2)
FISCAL ACCOUNTING AND REPORTING/ACCOUNTING SYSTEM -
(Disposition of Abandoned Property) -
https://simbli.eboardsolutions.com/SU/9M1qyJPIjIRlWuyqblwteA==

DIE AUDITS -
https://simbli.eboardsolutions.com/SU/T0LhYDrbaDf9fQUw0DlwPw==

DIE-AP(1) AUDITS - (Audit Process) -
https://simbli.eboardsolutions.com/SU/sX5plusUYplus3DXMslshv2QcvpeIjQ==

EBC-1 EMERGENCY DRILLS -
https://simbli.eboardsolutions.com/SU/c6q5JtMGsplustYdqeYUmrY0w==

EBC-1-AP(1) EMERGENCY DRILLS - (Emergency Closings) -
https://simbli.eboardsolutions.com/SU/jB84plusMEjoIKe2oC5DOfPkQ==

EFB FREE AND REDUCED-PRICE FOOD SERVICE -
https://simbli.eboardsolutions.com/SU/ZXyE1FSrD4D9yEP2bnOMNg==

EHB TECHNOLOGY USAGE -
https://simbli.eboardsolutions.com/SU/i8pU70lzaYeRXwWKFkKMHg==

EHB-AP(1) TECHNOLOGY USAGE - (Technology Safety) -
https://simbli.eboardsolutions.com/SU/gjraf3D18ZulpPHeBPAw3g==

EHB-AP(2) TECHNOLOGY USAGE - (Access to Blocked or Filtered Content) -
https://simbli.eboardsolutions.com/SU/Xy7YgHUrEaAFNxyluK0Fyw==

GBH STAFF/STUDENT RELATIONS -
https://simbli.eboardsolutions.com/SU/IZNWZZRxU8AMH3e4jlWhwA==

GBL PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/UMzLRVk3meTmesyAtFinxw==

GBL-AP(1) PERSONNEL RECORDS -
https://simbli.eboardsolutions.com/SU/K7l0dYQQtDtSmBF85uIprA==

IGAEB SEXUAL HEALTH INSTRUCTION -
https://simbli.eboardsolutions.com/SU/teQtH1HXb6DbP31y16pluslfA==

IGBC PARENT AND FAMILY INVOLVEMENT AND ENGAGEMENT -
https://simbli.eboardsolutions.com/SU/pCHzYZEoBdcDqN1BYtKahg==

IL-AP(1) ASSESSMENT PROGRAM - (State-Mandated Reading Assessment Program) -
https://simbli.eboardsolutions.com/SU/0mM4o9aLNAROqNVn4wdPrg==

IL-1 ASSESSMENT PROGRAM -
https://simbli.eboardsolutions.com/SU/3Ybpfslsh0fMIrnywXK8gRB6Q==
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JHA STUDENT INSURANCE -
https://simbli.eboardsolutions.com/SU/8T7EBNzEZNwIzV3RmP9XTw==

JO-1 STUDENT RECORDS -
https://simbli.eboardsolutions.com/SU/o7Dif43RZlw4MAl1fjcevw==

JO-1-AP(1) STUDENT RECORDS - (K-12 Districts) -
https://simbli.eboardsolutions.com/SU/AOehTj4EzAlJbYaDrafpCQ==

JO-1-AP(2)
STUDENT RECORDS - (Disclosure of Photographs, Images and Recordings
Maintained by the District) -
https://simbli.eboardsolutions.com/SU/7qvl8h94bslsh5O9kxIsCxtzg==
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Administrative Procedure KG-AP(1): COMMUNITY USE OF DISTRICT FACILITIESAdministrative Procedure KG-AP(1): COMMUNITY USE OF DISTRICT FACILITIES Status:Status: ADOPTED

Original Adopted Date:Original Adopted Date: 03/13/2006 | Last Revised Date:| Last Revised Date: 01/18/2018

The Spokane R-VII School District permits the use of district facili es by individuals and groups as defined in policy
KG.

Application for Use

All individuals and groups permi ed to use district facili es in accordance with policy KG may reserve facili es by
comple ng an applica on and submi ng it to the superintendent. The applica on form is available on the district's
website and in all district offices.

 

1.         The application should be made at least two weeks prior to the date of requested use to allow for processing.

 

2.         The individual or group representa ve applying to use district facili es must be at least 21 years old and must
sign the district's application.

 

3.         The group representa ve must have the legal authority to bind the group contractually. This representa ve is
responsible for the ac ons of the group and is required to arrive prior to the gathering and remain un l all
persons leave.

 

4.         The applica on must be accompanied by proof of insurance in the same amount that the district carries, a
completed indemnity and hold harmless agreement signed by the individual or group representa ve, and any
applicable deposits and fees. The district may provide informa on regarding event insurance, when
applicable.

Once approved by the superintendent or designee, a copy of the applica on will be provided to the individual or
group to serve as a permit authorizing use of the facility.

Scheduling an Event

Before a emp ng to schedule an event, individuals and groups should consult the district's ac vity calendar,
available on the district's website, to determine the availability of facili es. This calendar reflects currently scheduled
district activities. Questions about the calendar should be directed to the superintendent's office.

Fees

Facility use fees are set annually by the Board. If the superintendent or designee determines that an employee is
necessary to assist an individual or group using district facili es, and that providing this assistance will disrupt the
employee's regular job duties or cause the employee to work extra hours, the district will charge for the cost incurred
by the district for providing the employee assistance. When an employee's presence is deemed necessary, individuals
and groups may not use the facility unless the designated employee is available at the requested me. Employees
may volunteer to provide such employee assistance only with the approval of their supervisor and only when
volunteering will not require the payment of over me or compensatory me and is otherwise permi ed pursuant to
the Fair Labor Standards Act.

Adequate police or security protec on, as determined by the superintendent or designee, may be required at the
expense of the individual or group using the district's facili es. A member of the district's food service staff must be
present when a kitchen used by the district for its food service program is used by an individual or group.

Available Spaces

Only the following spaces are available for use, unless an explicit excep on is granted by the superintendent or
designee:
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1.         Classrooms

2.         Auditoriums

3.         Stadiums

4.         Athletic fields

5.         Gymnasiums

6.         Playgrounds

7.         Cafeterias

8.         Kitchens

9.         Hallways

10.       Pools

11.       Lobby/Atrium

12.       Library/Media center

Day and Time Restrictions

The following rules apply unless an explicit exception is granted by the superintendent or designee:

 

1.         District-sponsored groups and ac vi es will receive priority over any other use. The district will deny
requests if the superintendent or designee determines that the use may disrupt a district-sponsored ac vity
or event nearby or otherwise distract from a district func on. A scheduled use may be canceled, and any fees
refunded, if a district-sponsored group needs to use the facility.

 

2.         Use during the school day will be approved only when the superintendent determines that the use would not
interfere with the orderly opera on of the district or create a safety issue to students or staff. Unless
otherwise approved by the superintendent or designee, community use of district facili es will begin no
earlier than 6:00 a.m. and conclude by 10:00 p.m.

 

3.         The superintendent or designee will maintain the official community use calendar and clearly designate any
days on which the district's facilities may not be used.

 

4.         When the district or the district building to be used is closed due to inclement weather or an emergency, all
uses will be canceled for that day and fees will be refunded.

 

5.         Individuals and groups must no fy the district of cancella ons at least 24 hours prior to the date of the
scheduled use to be eligible for a full refund of fees paid for facility use unless there are extenua ng
circumstances rendering such notice impossible.

Use Requirements and Restrictions

The following rules apply unless an explicit exception is granted by the superintendent or designee:
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1.         Approved applica ons will serve as permits to use district facili es. Users must make the permits available for
district staff to review during all authorized use periods. A permit to use district facili es granted to one
individual or group is not transferrable to a different individual or group.

 

2.         Groups and individuals will be provided access only to the rooms or spaces specifically requested in the
application and only for the dates requested and approved.

 

3.         Individuals and groups may use desks, chairs and tables located in the room or facility designated for the
individual's or group's use, but otherwise a permit to use district facili es does not give permission for the
individual or group to use district equipment, such as interac ve whiteboards, computers, electronic
equipment, projectors, kitchen appliances, scoreboards or athle c gear. The superintendent or designee may
provide access to equipment at his or her discre on and may charge a fee or a security deposit for such use.
The superintendent or designee may determine that some equipment may be used only by district staff. In
these cases, the individual or group will be charged for the cost of providing a knowledgeable employee
unless the employee volunteers to operate the equipment without charge subject to the limita ons stated
previously in this procedure.

 

4.         The person who made the reserva on is responsible for maintaining order and monitoring the behavior of
those a ending, including supervising any children in a endance. Excessive noise or disturbance to neighbors
of the facility or other persons using district facili es is prohibited. The district does not assume any liability
for the behavior or actions of individuals or groups.

 

5.         All individuals and groups using district facili es are required to follow the law; district policies, regula ons
and procedures; and direc ves from district staff. The use, possession or sale of alcoholic beverages, illegal
drugs, fireworks, explosives or weapons is prohibited. Persons under the influence of alcohol or illegal drugs
are not permitted on district property.

 

6.         Gambling is prohibited, except for raffles and sweepstakes conducted by charitable organiza ons in
accordance with law.

 

7.         Individuals and groups may not bring live animals onto district property unless they are service animals
allowed by law or pursuant to an exception granted by the superintendent or designee.

 

8.         Individuals and groups are not allowed to use district facilities for storage.

 

9.         Individuals and groups are expected to leave the facility neat, orderly and as clean as it was prior to use.
Nothing may be attached to the walls, ceilings or floors without prior approval.

 

10.       Users are prohibited from playing music, showing movies or using any copyrighted or trademarked work
without first obtaining permission from the copyright holder, securing a license for use or otherwise ensuring
that the use does not violate the law.

Consequences

Failure to obey district rules could result in forfeiture of security deposits or refunds and denial of all future requests
for use. In addition, the district will take all legal action to collect for any damage done.
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* * * * * *

 

Note:  The reader is encouraged to review policies and/or forms for related information in this administrative area.

 These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in the subject matter of the
policy.

State ReferencesState References DescriptionDescription

§115.646, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

§177.031, RSMo. State Statute -
https://simbli.eboardsolutions.com/SU/slshVClyWU73Tdpv4JZYxrPDw==

Federal ReferencesFederal References DescriptionDescription

20 U.S.C. § 7905 Boy Scout Equal Access Act -
https://simbli.eboardsolutions.com/SU/plusSLEkiEKYG9tr1Va3O8c8g==

FEDERAL COURT
Lamb's Chapel v. Center Moriches Union Free Sch. Dist., 508 U.S. 384
(1993) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT Good News Club v. Milford Central Sch., 533 U.S. 98 (2001) -
https://simbli.eboardsolutions.com/SU/wetoaJSTYbAplusslshomcUbe4pA==

FEDERAL COURT
Victory Through Jesus Sports Ministry Found. v. Lee's Summit R-7 Sch. Dist.,
640 F.3d 329 (8th Cir. 2011) -
https://simbli.eboardsolutions.com/SU/RxrCIKwX01SL2JnFxj29bw==

U.S. Const. amend. I U.S. Constitution -
https://simbli.eboardsolutions.com/SU/BahLMEbzGORzsaRbDVEg3Q==

Cross ReferencesCross References DescriptionDescription

AC
PROHIBITION AGAINST ILLEGAL DISCRIMINATION, HARASSMENT AND
RETALIATION -
https://simbli.eboardsolutions.com/SU/2rY00cplus0RslshslshwZYnnQuPgsQ==

AH USE OF TOBACCO AND VAPING PRODUCTS -
https://simbli.eboardsolutions.com/SU/pPdqQ8f5R3IOnJGplusmFRoDg==

DCB POLITICAL CAMPAIGNS -
https://simbli.eboardsolutions.com/SU/VFoO0slshSgDju1zi8jZnADpQ==

ECA-1-AP(1) BUILDING AND GROUNDS SECURITY -
https://simbli.eboardsolutions.com/SU/XSyDI06Fmc9ub7hvf20plusNw==

ECA-2 BUILDING AND GROUNDS SECURITY -
https://simbli.eboardsolutions.com/SU/41EXaXMdsWkRBBjxTGzbow==

ECA-2-AP(2) BUILDING AND GROUNDS SECURITY - (School Protection Officers) -
https://simbli.eboardsolutions.com/SU/hmbFMGlS0tslshKdN7TsBWaog==

EF FOOD SERVICE MANAGEMENT -
https://simbli.eboardsolutions.com/SU/0iMdFYSqaEIL9Bi1ypleEQ==

EF-AP(1) FOOD SERVICE MANAGEMENT - (Meal Charges) -
https://simbli.eboardsolutions.com/SU/I2F0So3PISryJplusEvQjPj2A==

GBCA STAFF CONFLICT OF INTEREST -
https://simbli.eboardsolutions.com/SU/Nr8JJkIzZ8ZpdWmZr6lJeA==

IGD DISTRICT-SPONSORED EXTRACURRICULAR ACTIVITIES AND GROUPS -
https://simbli.eboardsolutions.com/SU/DQnZ3t04hVxHc6rBNEgPag==
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IGD-AP(1) DISTRICT-SPONSORED EXTRACURRICULAR ACTIVITIES AND GROUPS -
https://simbli.eboardsolutions.com/SU/kVpHbfDNzOYb9CIRreAaGw==

IGD-AP(2)
DISTRICT-SPONSORED EXTRACURRICULAR ACTIVITIES AND GROUPS -
(Athletics—K-12 Districts) -
https://simbli.eboardsolutions.com/SU/BSamhUu8hxUgtcvT4UWYvQ==

IGD-AP(3)
DISTRICT-SPONSORED EXTRACURRICULAR ACTIVITIES AND GROUPS -
(Participation of Part-Time Students in MSHSAA-Governed Activities) -
https://simbli.eboardsolutions.com/SU/qvaDv013vijRcAAyj8kj2Q==

IGDA STUDENT-INITIATED GROUP USE OF DISTRICT FACILITIES -
https://simbli.eboardsolutions.com/SU/SPkjRRgmgg6oRRYr82Ryrg==

IGDA-AP(1) STUDENT-INITIATED GROUP USE OF DISTRICT FACILITIES - (K-12 Districts)
- https://simbli.eboardsolutions.com/SU/8dzNZvplusEUu7UjlKXcwFBMQ==

IND CEREMONIES AND OBSERVANCES -
https://simbli.eboardsolutions.com/SU/yyuY6yYpf8DjPULiLcvKPA==

IND-AP(1) CEREMONIES AND OBSERVANCES - (Flag Displays) -
https://simbli.eboardsolutions.com/SU/tGhQbfJgEPxrjhEMwOR7Qg==
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