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Foreword
Information contained within this handbook has been carefully prepared and presented
for parents and students at Cave Springs School. We ask for your help and cooperation in our
efforts to make this a profitable and enjoyable one. Also, we have attempted to provide
information that will you need in planning your work. Enclosed within this handbook are rules
and regulations that have been established to make the school’s programs as effective as
possible. Many of the questions that arise daily can be answered by referring to this Handbook.
The goal of Cave Springs Public School is to educate the whole child. Therefore, the program of
Cave Springs School is designed to expose each child to his/her fullest potential, both socially
and academically. Please read this Handbook with your children. At the end you will find a
signature page for you and your children to sign stating that you have fully read, understand, and
will abide with the contents inside.

Mission Statement
It is the mission of Cave Springs Public Schools to graduate students who have academic
knowledge, skills, and behaviors necessary for high school and beyond. In order to achieve our
Mission Statement, Cave Springs Public Schools is committed to helping all students:
1.
2.
3.
4.
5.
6.
7.
8.

Acquire and utilize the basic academic and communication skills necessary to become independent problem solvers
and lifelong learners
Establish and sustain a respect for self and others
Demonstrate a comprehension of and a responsibility to local, national and international issues
Develop and express personal technology, literacy and life skills
Recognize the historical significance and contributions of the ethnic cultures that make up our national citizenry
Possess and practice personal technology, literacy and life skills
Acquire an awareness of career opportunities and attain the vocational and /or academic skills necessary for
employment
Practice responsible mental and physical health

5

VACCINE INFORMATION STATEMENT
Meningococcal ACWY Vaccines — MenACWY
Hojas de Información Sobre Vacunas están disponibles en español y en muchos otros idiomas.
Visite www.immunize.org/vis
1 Why get vaccinated?
Meningococcal disease is a serious illness caused by a type of bacteria called Neisseria
meningitidis. It can lead to meningitis (infection of the lining of the brain and spinal cord) and
infections of the blood. Meningococcal disease often occurs without warning — even among
people who are otherwise healthy.
Meningococcal disease can spread from person to person through close contact (coughing or
kissing) or lengthy contact, especially among people living in the same household.
There are at least 12 types of N. meningitidis, called “serogroups.” Serogroups A, B, C, W, and
Y cause most meningococcal disease.
Anyone can get meningococcal disease but certain people are at increased risk, including:
• Infants younger than one year old
• Adolescents and young adults 16 through 23 years old
• People with certain medical conditions that affect the immune system
 • Microbiologists who routinely work with isolates of N. meningitidis
• People at risk because of an outbreak in their community
Even when it is treated, meningococcal disease kills about 10 to 20 out of every 100. And those
who survive, about 10 to 20 out of every 100 will suffer disabilities such as hearing loss, brain
damage, kidney damage, amputations, nervous system problems, or severe scars from skin
grafts.
Meningococcal ACWY vaccines can help prevent meningococcal disease caused by serogroups
A, C, W, and Y. A different meningococcal vaccine is available to help protect against serogroup
B.
2 Meningococcal ACWY Vaccines
There are two kinds of meningococcal vaccines licensed by the Food and Drug Administration
(FDA) for protection against serogroups A, C, W, and Y: meningococcal conjugate vaccine
(MenACWY) and meningococcal polysaccharide vaccine (MPSV4).
Two doses of MenACWY are routinely recommended for adolescents 11 through 18 years old:
the first dose at 11 or 12 years old, with a booster dose at age 16. Some adolescents, including
those with HIV, should get additional doses. Ask your healthcare provider for more information.
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In addition to routine vaccination for adolescents, MenACWY vaccine is also recommended for
certain groups of people:
• People at risk because of a serogroup A, C, W, or Y meningococcal disease outbreak
• Anyone whose spleen is damaged or has been removed
• Anyone with a rare immune system condition called “persistent complement component
deficiency”
• Anyone taking a drug called eculizumab (also called Soliris®)
• Microbiologists who routinely work with isolates of N. meningitidis
• Anyone traveling to, or living in, a part of the world where meningococcal disease is common,
such as parts of Africa
• College freshmen living in dormitories
• U.S. military recruits
Children between 2 and 23 months old, and people with certain medical conditions need multiple
doses for adequate protection. Ask your healthcare provider about the number and timing of
doses, and the need for booster
MenACWY is the preferred vaccine for people in these groups who are 2 months through 55
years old, have received MenACWY previously, or anticipate requiring multiple doses.
MPSV4 is recommended for adults older than 55 who anticipate requiring only a single dose
(travelers, or during community outbreaks).
U.S. Department of Health and Human Services Centers for Disease Control and
Prevention
 3 Some people should not get this vaccine
Tell the person who is giving you the vaccine:
• If you have any severe, life-threatening allergies.
If you have ever had a life-threatening allergic reaction after a previous dose of meningococcal
ACWY vaccine, or if you have a severe allergy to any part of this vaccine, you should not get
this vaccine. Your provider can tell you about the vaccine’s ingredients.
• If you are pregnant or breastfeeding.
There is not very much information about the potential risks of this vaccine for a pregnant
woman or breastfeeding mother. It should be used during pregnancy only if clearly needed.
 If you have a mild illness, such as a cold, you can probably get the vaccine today. If you are
moderately or severely ill, you should probably wait until you recover. Your doctor can advise

7

you.
4 Risks of a vaccine reaction
With any medicine, including vaccines, there is a chance of side effects. These are usually mild
and go away on their own within a few days, but serious reactions are also possible.
As many as half of the people who get meningococcal ACWY vaccine have mild problems
following vaccination, such as redness or soreness where the shot was given. If these problems
occur, they usually last for 1 or 2 days. They are more common after MenACWY than after
MPSV4.
A small percentage of people who receive the vaccine develop a mild fever.
 Problems that could happen after any injected vaccine:
• People sometimes faint after a medical procedure, including vaccination. Sitting or lying down
for about 15 minutes can help prevent fainting, and injuries caused by a fall. Tell your doctor if
you feel dizzy, or have vision changes or ringing in the ears.
• Some people get severe pain in the shoulder and have difficulty moving the arm where a shot
was given. This happens very rarely.
• Any medication can cause a severe allergic reaction. Such reactions from a vaccine are very
rare, estimated at about 1 in a million doses, and would happen within a few minutes to a few
hours after the vaccination.
As with any medicine, there is a very remote chance of a vaccine causing a serious injury
or death. The safety of vaccines is always being monitored. For more information, visit:
www.cdc.gov/vaccinesafety/
 5 What if there is a serious reaction?
What should I look for?
• Look for anything that concerns you, such as signs of a severe allergic reaction, very high
fever, or unusual behavior.
Signs of a severe allergic reaction can include hives, swelling of the face and throat, difficulty
breathing, a fast heartbeat, dizziness, and weakness — usually within a few minutes to a few
hours after the vaccination. What should I do?
• If you think it is a severe allergic reaction or other emergency that can’t wait, call 9-1-1 and get
to the nearest hospital. Otherwise, call your doctor.
• Afterward, the reaction should be reported to the “Vaccine Adverse Event Reporting System”
(VAERS). Your doctor should file this report, or you can do it yourself through the VAERS web
site at www.vaers.hhs.gov, or by calling 1-800-822-7967.
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VAERS does not give medical advice.
6 The National Vaccine Injury Compensation Program
The National Vaccine Injury Compensation Program (VICP) is a federal program that was
created to compensate people who may have been injured by certain vaccines.
Persons who believe they may have been injured by a vaccine can learn about the program and
about filing a claim by calling 1-800-338-2382 or visiting the VICP website at
www.hrsa.gov/vaccinecompensation. There is a time limit to file a claim for compensation.
7 How can I learn more?
• Ask your healthcare provider. He or she can give you the vaccine package insert or suggest
other sources of information.
• Call your local or state health department.
• Contact the Centers for Disease Control and Prevention (CDC): - Call 1-800-232-4636
(1-800-CDC-INFO) or - Visit CDC’s website at www.cdc.gov/vaccines
Vaccine Information Statement Meningococcal ACWY Vaccines
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Faculty
Payge Kester _________________________________Pre-K/Kindergarten Teacher
Amy Downing________________________________Pre-K/ Kindergarten Assistant
Joy Randle __________________________________1st & 2nd Grade Teacher
Brandy Foreman _____________________________ 3rd & 4th Grade Teacher
Teresa Buzzard ______________________________ Middle School Social St.
Felicia Choate ________________________________ Middle School Language Art
Bobbie Caughman ___________________________ Middle School Art/ Langauge Art
Melissa Newman ____________________________ Middle School Math
Ashley Miller ____________________________ H.S. Counselor/Soc. Stu./Dean of Students
Brenda Jimenez ____________________________ H.S. Math
Peggy Flute _______________________________ H.S. Language Arts
Susan Adair _______________________________ H.S. Science
Kody Whiteley ____________________________ H.S. Ag./ Dean of Students
Krystin James _____________________________ H.S. Computers
Tom Osburn ______________________________M.S.Science H.S. Coach
Preston Hudson ___________________________Special Education
Bonny Hudson ___________________________ Special Education
Cayce Coleman___________________________ Speech Path.
Julie Newman ____________________________ H.S. English
Chance Price_____________________________ Coach
Angi Matthews___________________________ Special Education
Shody Hudson ___________________________ Special Education
Tera Cheater _____________________________ Assistant
Brian Morton______________________________ H.S. Science/Coach

Cafeteria Personnel
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Carol Drumm
Keisha Newman
Mary Cowett
Office Personnel
Debbie Newman _________________________ Administrative Assistant
Kay Duvall ___________________________ Secretary
Custodial-Maintenance-Bus Personnel
Dale Winkler ___________________________ Maintenance/Bus Driver
Terrye Bunch ___________________________ Maintenance/ Bus Driver
Jeff Eubanks ___________________________ Bus Driver
Leroy Farris ___________________________ Bus Driver
Nadine Cooley _________________________ Maintenance/ Bus Driver
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The School Day
Classes will begin at 8:00 am. Students are to be in their seats and ready to begin working at 8:05
am. School is Dismissed at 3:45 for the day.
Lunch Times
Elementary 11:15-11:45
Middle School 11:30- 12:05
High School 12:25- 12:55

In the morning, Pre-K and Kindergarten students will report to their classroom and their teacher
will take them to breakfast. Students in 1st-8th are to report to the cafeteria. After breakfast these
students will be dismissed to the playground or old gym, depending on the weather. High School
students will go to the cafeteria if they wish to eat or assemble in front of the gym or in the gym
depending on the weather conditions.
Lunch will be served at

Minute of Silence
In compliance with Senate Bill 815, Cave Springs School will implement the “Minute of
Silence” Law. The law requires that all schools observe approximately one minute of silence
each day for the purpose of allowing each student the opportunity to exercise individual choice
to reflect, meditate, pray, or encourage in any other silent activity that does not interfere with,
distract, or impede other students in the exercise of their individual choices.
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Immunization Requirements

13

General Behavior
The of the state of Oklahoma places the school “In Loco Parentis” which means, in place
of the parent; this means that any student enrolled in the school comes under the protection and
guidance of the school Administration and Teachers. Students are expected to follow and abide
by the request of Teachers, Support staff, and Administrators. Administrators, Teachers and
Support Staff have the authority over Cave Springs Students at all times during the school day
and at all school sponsored activities away and at home events.
Bus Rules
Students should never tamper with the bus or any of its equipment
Maintain possession of books, lunches, or other articles and keep the aisle clear
Do not throw objects out or into the bus
Remain in your seat while the bus is in motion
Refrain from horseplay and fighting on the bus
Be courteous to fellow students and the bus driver
Remain on the bus during road emergencies, except when it may be hazardous to your
safety
8. After leaving the bus go at least 10 feet in front of the bus and stop, check for traffic, and
wait for the driver’s signal to cross the road
9.  Go Home Immediately, staying clear of traffic
10. Help look after the safety and comfort of small children
1.
2.
3.
4.
5.
6.
7.

Out-Of-School-Activities
Cave Springs Schools provides field trips, class trips, sports related trips, out-of-school
learning experiences and activities. Students that have been suspended will not be allowed to
participate in off campus activities during the time of their suspension. These and other
extracurricular school events are privileges that are available to all students and are subject to the
Cave Springs Schools policies and procedures as outlined in this handbook.
Class Trips
To be eligible to attend the 8th or Senior trip, students must first earn the point total as
follows:
1. The student must earn the total number of points needed to attend the class trip. The
class sponsor will clarify how many points are needed to attend the class trip.
2. Each point represents one dollar earned or profited for the applicable fund.
3. No refunds will be given if the student fails to make the required amount of money for
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the trip or the points needed or if the student fails to attend the class trip.
ABSENCE ON DAY OF ACTIVITY
To be eligible to participate in extracurricular activities, a student must be present in all classes
the day an activity is scheduled or the preceding school day if the activity is scheduled on a
weekend, holiday or an all day school activity.  Any exception to this policy must be approved
by the principal.
Dress and Appearance
1.  Dress and grooming should be clean and in keeping with healthy and sanitary practice.
2. Students may not wear clothing or hairstyles that can be hazardous to them in their
educational activities, such as art or physical education.
3. Good standards of dress and grooming reflect sound judgement, poise and increase in
maturity. All students, regardless of gender, must dress modestly, properly, and neatly.
4. Students regardless of gender are not to wear hat, caps, or other headgear in the
classrooms.
5. NO midriffs and transparent clothing will be allowed. Leggings can be worn only if the
student is wearing a skirt, dress or shirt of proper length.
6. The instructor will determine extracurricular activities dress and appearance
7. Clothing displaying disruptive, violent, suggestive lettering or symbols is considered
inappropriate and will not be permitted.
8. Items advertising alcoholic beverages, drugs and tobacco products will not be permitted.
9. Items worn by students that could be hazardous to their health or to other students will
not be allowed. This will be determined by the Superintendent.
10.  Oversized clothing will be allowed as long as no nudity or undergarments are showing.
11.  Regardless of gender shorts, dresses and skirts must be fingertip length for students in
grades 5-12.
12. No spaghetti strap shirts or blouses for students in grades 5-12.
13.  Holes in pants must be below fingertips.
Rules for the Student Body
1.
2.
3.
4.
5.
6.
7.
8.

All drinks are prohibited in the classrooms and halls except for special occasion parties.
No hats, caps, other headwear, or sunglasses to be worn in the classrooms
Be courteous and respectful and no profanity
No running, playing or sliding in the halls, on steps, or on rails and banisters
In the lunchroom walk, talking should be kept to a minimum, and be neat with food
No horseplay, hitting, pushing, etc.
No writing notes or writing on the walls, desk, bleachers, etc.
No pop in the cafeteria.
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9. No running to and from the bus.
10. Athletic lockers are furnished for students in 5th-12th grade. Students must provide their
own lock. The students must also provide the office with a key or combination.
11. No toy, knives, i-pods, or game boys allowed at any time.
12. Individual classroom rules are in addition to these rules.
Students Leaving School
1. Students should not be released from class to anyone unless it is cleared in the office.
2. Students m
 ay not check themselves out at any time.
3. Parents must notify the office if their child is allowed to leave school early.
Students going somewhere other than Normal Destination
1. Students will not be allowed to go anywhere except their normal destination without a
signed note from their parents, countersigned by the office.
2. A copy of this note must be presented to the teacher, who will give it to the bus driver.
Students who Drive
1. Students who drive to school will be required to park in the parking lot by the football
field. The gate to the football field will be locked at 8:20 and unlocked at 3:30.
2. If the student arrives at school late he/she will check in at the office and then go park
his/her vehicle.
3. If the student has to leave early for any reason:
a. The student’s parent/caregiver must contact the school and speak with
Debbie Newman or Geary Brown
b. The student will then sign out in the office and be released
Attendance
1. Regular class attendance is essential for the student to achieve at the best of his/her
ability. Only necessary and legitimate reasons for being out of school are considered
excused. These absences could be for illness of the student, serious illness in his/her
family, the funeral of a family member, or some other pressing emergency.
2. The office will only accept official doctor’s notes.
3. If the student is absent for more than 9 times in a class during a semester this could result
in grade of inadequate attendance. This means the student will not receive a grade or
credit for that class.
Truancy
If or when a student accumulates 3 unexcused absences during a semester the school will phone
and/or send a letter to a parent/caregiver regarding the absences and policy.
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If the student accumulates 5 unexcused absences during a semester the Truancy officer will make
a home visit and the school will send a letter notifying the parent/caregiver of an impending
citation and a copy will be sent to the District Attorney and the office of Juvenile Affairs.
If or when the student has 7 unexcused absences during a semester the Truancy officer will issue
the parent/caregiver a citation for truancy. A copy of the citation will be sent to the District
Attorney and the Office of Juvenile Affairs.
If the students has more than 7 unexcused absences during a semester, then the issue will be dealt
with through the District Attorney's Office.
Examples of Excused Absences
1. Sick with a doctor’s note
2. Transportation Problems-note from parents
3. Doctor’s visit of any kind-note from the doctor
Examples of Unexcused Absences
1. Three tardies
2. Sick without a doctor’s note
3. Skipping class
Perfect Attendance
Students with perfect attendance at the end of each nine weeks will be treated to an ice cream
party, pizza party or trip at the end of the nine weeks. Students who have perfect attendance for
the week will have their name in a drawing for a cash prize of $5.00, these drawings will be held
once a month in the gym.
Extra Curricular Activities
In order to participate in extracurricular activities students must attain and hold a grade point
average of 60% or higher. Also, the student must abide by the rule and guideline put in place by
the district school board.
How eligibility to participate in extracurricular activities will be determined:
1. Weekly grade check is for the cumulative grade a student has earned for all of the time
he/she has been in school during a semester.
2. The period of ineligibility is defined as beginning the Monday following the day grades
are checked and continuing through the next Sunday.
3. Once a student becomes ineligible he/she will remain ineligible for a period defined by
the rule to be from Monday through the next Sunday.
4. A student must be passing in all subjects he/she is enrolled in during a semester. If a
student is not passing all subjects enrolled in on the day of the grade check, he/she will be
placed on probation for the next one-week period.
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5. If a student is still failing one or more classes during the next week on the grade check
day, he/she will be ineligible to participate during the next one-week period.
6. A student’s grade average must be 60% or higher in all classes he/she is enrolled in to
participate in extracurricular activities.
Basketball and Football Homecoming
Students must be eligible to participate in games to be eligible for homecoming royalty.
A student can only be Queen or Attendant one time during a school year.
Scholastic Eligibility Grades
Oklahoma Secondary School Activities Association Scholastic eligibility standards are required
of all students participating in extracurricular activities programs.
Section 1 Semester Grades
1. A student must have received a grade of 60% in any five subjects counted for credit that
he or she was enrolled in during the last semester he or she attended fifteen or more days
2. If a student does not meet the minimum scholastic standard he or she will not be eligible
to participate during the first six weeks of the next semester they attend.
3. A student who does not meet the above minimum scholastic standard may regain his or
her eligibility by achieving a grade of 60% in all subjects that he or she is enrolled in at
the end of a six-week period
4. Pupils enrolled for the first time must comply with the same requirements of scholarship.
The passing grade required for the preceding semester should be obtained from the
records in the last school attended
Section 2 Student Eligibility During a Semester
1. Teachers will submit student failing lists to the Principal's Office each Friday. A student
failing in one subject will be placed on probation for a one week period. If a grade of “F”
is submitted the following week, the student will not be eligible. This applies to all
students in any school-sponsored activity.
Section 3 Special Provisions
1. A 12th grade student may maintain eligibility if he or she is passing the classes required
for graduation. The number of classes can be no less than four.
2. Incomplete grades will be considered to be the same as grades below 60% average in
determining scholastic eligibility. School administrators are authorized to make an
exception to this provision if the incomplete grade was caused by an unavoidable
hardship. (Examples of such hardships would be illness, injury, death in the family and
natural disaster.) A maximum of two weeks apply to this exception.
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Academic Information
Numerical grades will be given in all subjects except P.E., Driver’s Education, and other
applicable classes. Grades for P.E. will be given as an S or U and grades for Driver’s Education
will be P or F. The level of performance will be shown on the student’s report card. Quarterly
report cards will be given to the students and semester reports cards will be mailed to the parents
or guardian. The report cards should be given to your parents or guardian for examination.
F Below 60

A+

100-97 C+

79-77

A

96-94

C

76-74

A-

93-90

C-

73-70

B+

89-87

D+

69-67

B

86-84

D

66-64

B-

83-80

D-

63-60
Progress Reports

Approximately every four weeks a written report of student’s progress will be sent home to
parents. This report is not a report card, but should include the following information:
1.
2.
3.
4.
5.

Objectives taught during these 4 weeks
Objectives the student has mastered
Objectives the student has not mastered
Assignments the student has not turned in
Number of days the student has missed in class

Written and verbal Notification to Parents
Notification to parents in writing and verbally will take place:
1. Student has more than 3 assignments out at one time
2. The student has drastic change in quality of work, (good or bad)
Valedictorian and Salutatorian
8th Grade
A student must attend Cave Springs Elementary for at least 3 Semesters prior to the selection of
the honors. Selection will be made at the end of the first semester of the 8th grade. The grade
point average for the Valedictorian and Salutatorian will be figured from total grades given in
grades 5th, 6th, 7th, and the 1st semester 8th.
12th Grade
A student must attend Cave Springs High School for at least 3 Semesters prior to the selection of
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the honors. Selection will be made at the end of the first semester of the 12th grade. All grades
are to be figured on a 12-point scale corresponding to A, B, C, and D. P’s and S’s are not
averaged when compiling the averages. Students taking college courses will be weighted with a
14 point scale
ACE Graduation Policy
The school district of Cave Springs requires that a minimum of 23 units of credits be earned in
the subject areas listed below to be eligible for graduation.
4 units of English
3 units of math
3 units of laboratory Science(Physical Science & Biology I)
3 units of HIstory
2 units of Foreign Language/Technology
1 additional unit
1 unit of art
6 Electives
½ Financial Literacy
CPR
In addition, in order to meet the state assessment requirement Cave Springs schools will give
Semester test in order ensure the proficiency of our students.
Student Classification
Pupils who are enrolled as regular high school students are classified as:
Freshman:       Until 5 credits are acquired
Sophomore:     Until 10 credits are acquired
Junior:              Until 15 credits are acquired
Senior:               Until 15 credits are acquired
ALL STUDENTS MUST BE ENROLLED FULL-TIME
Concurrent Enrollment
Concurrent enrollment is available to applicable, qualifying students who meet eligibility
criteria. Anyone interested in participating in concurrent enrollment should contact the
counselor.
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Telephone Calls and Messages
 Except in an emergency, students will not be called to the telephone or given a message while
he/she is in a class or assembly. A notice will be sent to the student called, so that the number
may be called during the student’s lunch break or recess. Students will only be allowed to use the
phone in cases of emergencies. Students are to request permission from the Superintendent or
person in charge before making calls. Students will not be allowed to call during school hours to
make arrangements to go home with other students.
Parent Visits/Contacting Teachers
Parents are required to go through the office to check out their children. They may not go
directly to the classrooms for any reason. Also, when calling the school to contact teachers,
please be aware that we will not interrupt their classes. If you will leave a message or contact
them on their plan time you will not have a problem getting in contact with them.
Drills
Fire, tornado, intruder, lockdown drills, and classroom safety are the responsibility of the
teacher. All pupils shall be instructed and taught the correct precaution to take in emergency
situations. A minimum of two fire, tornado, intruder and lockdown drills will be conducted each
school year. Additional drills may be conducted at the discretion of the superintendent. Fire and
tornado drills shall be conducted for the purpose of securing the safety and lifesaving of the
students, faculty, and the staff in the event of such emergencies. Lock down drills will be
conducted for the purpose of securing school buildings to prevent or mitigate injuries or death
that may result from a threat on or near school. The drills shall conform to the written plans and
procedures adopted by the districts as required by Section 681 of Title 63 of the Oklahoma
Statutes. All students and employees shall participate in the drills, with the extent of student
involvement to be determined by the district.
Emergency Dismissal
School may be dismissed for reasons of bad weather, (snow & ice), disaster, or other reasons,
which could affect the safety of the students. The Superintendent will evaluate weather
conditions. If school dismissal is required the announcement will be made through One Call
Phone Service, KTUL Channel 8, KOTV Channel 6, and KJRH Channel 2. On the enrollment
form be sure you have completed the section of where your child is to go if school should be let
out for some unforeseen event.
Pop Guidelines
a. No soft drinks during school hours except for special occasion.
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b. All drinks in classrooms and hallways are prohibited except for special occasion.
c. No p
 op in cafeteria
Prohibited Items
1. Toys are not allowed on school grounds unless requested by the teacher for a specific
purpose. There is no time during the school day for such things
2. Guns or dangerous weapons are never allowed on school premises. Students are not
allowed to carry pocket knives
3. Cell phones are not allowed in the classroom for any reason.
BULLYING /INTIMIDATION /HARASSMENT
The Cave Springs Public Schools’ student conduct code prohibits harassment,
intimidation, and bullying.  As used in the School Bullying Prevention Act, “harassment,
intimidation, and bullying” means any gesture, written or verbal expression, electronic
communication or physical act that a reasonable person should know will harm another
student, damage another student’s property, place another student in reasonable fear of
harm to the student’s person or damage to the student’s property, or insult or demean any
student or group of students in such a way as to disrupt or interfere with the school’s
educational mission or the education of any student.   Harassment, intimidation, and
bullying include, but are not limited to gestures, written, verbal, or physical acts, or
electronic communications.
 Bullying is a form of aggressive behavior that is intentional, hurtful, (physical and
psychological), and/or threatening and persistent (repeated).  There is an imbalance of
strength (power and dominance).  The mistreatment must be intentional, hurtful,
threatening, and occur more than once.  Students are encouraged to inform school
personnel if they are the victim of or a witness to acts of harassment, intimidation, or
bullying.  The matter should be reported to the building principal who will investigate the
report and determine if the school discipline code was violated.  If it is determined that the
school district’s discipline code has been violated, the building principal shall follow district
policies regarding the discipline of the student.
The bullying policy is found at FNCD, FNCD-R, FNCD-P, and FNCD-E in the school
district’s policy manual.  If you would like to receive a copy of the policy, please contact
Ernie Martens at 775-7761

Discipline
In order for students to reach their academic potential, they need to realize the vital
impact that each class period contributes to their own educational goals. The demands, which
colleges and a rapidly changing job market place on graduating seniors, have dictated that each
class at every level raise its expectations and standards.
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A high degree of educational intensity is essential in order to meet elevated standards.
Absences, tardiness, and classroom disruptiveness not only hamper the student who is involved,
but they also penalize the rest of the class by slowing the pace, therefore killing the momentum
and intensity of the class period. Cave Springs Schools, as a result, uses a variety of discipline
methods.
Definitions:
“Child with a disability” means a child who has been identified for educational purposes under
the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act.
“Controlled substance” means a drug or other substance identified under schedules I, II, III, IV
or V in section 202(c) of the Controlled Substances Act, 21 U.S.C. § 812(c).
“Disciplinary removal” means
A. Removal from school for out-of-school suspension.
B. Removal f rom school at the district’s request without an out-of-school suspension,
even if the child’s IEP, 504 Plan or Behavior Intervention Plan provides that the
child’s removal from school for a period of time is appropriate to address behavior
concerns.
C. Placement in an in-school intervention program, unless the child (i) is afforded the
opportunity to continue to progress appropriately in the general curriculum while in
in-school intervention; (ii) continues to receive the services specified in his or her IEP
or 504 Plan while in in-school intervention; and (iii) continues to participate with
nondisabled children while in in–school intervention to the extent the child would
have in the current placement.
D. Removal from the bus or other required school vehicle if bus/other transportation is
included as a part of the child’s IEP or 504 Plan, unless the school provides the child
with an alternate form of transportation during the removal.
“Illegal drug” means a controlled substance, but does not include a controlled substance that is
legally possessed or used under the supervision of a license health care professional or that is
legally possessed or used under any other authority under the Controlled Substances Act or under
any other provision of federal law.
“School day” means any day, including a partial day that children are in attendance at school for
instructional purposes.
“Serious bodily injury” means bodily injury that involves (a) a substantial risk of death; (b)
extreme physical pain; (c) protracted and obvious disfigurement; or (d) protracted loss or
impairment of the function of a bodily member, organ or mental faculty.
“Weapon” means a dangerous weapon as defined by 18 U.S.C. § 930(g)(2), specifically, a
weapon, device, instrument, material or substance, animate or inanimate, that is used for, or is

23

readily capable of, causing death or serious bodily injury, except that such term does not include
a pocket knife with a blade of less than 2 ½ inches in length.
DISCIPLINE PLAN:
LEVEL I- MINOR INFORACTION EXAMPLES:
A. Classroom disturbance: talking, mischief, failure to produce homework assignments
(first offense), etc.
B. Hall misconduct
C. Food or drink in an unauthorized area
D. Excessive display of passion
E. Leaving trash
LEVEL II EXAMPLES:
A. Disruptive behavior- class, assembly, cafeteria, playground, etc.
B. Improper bus conduct
C. Lying to school personnel
D. Use of tobacco or possession of tobacco
E. Willing neglect of assignments or homework
F. Unauthorized use of vehicles during school
G. Leaving school without proper check-out procedures
H. Willful disrespect of school rules, personnel, or property
I. Profanity
J. Cheating
K. Improper moral action
LEVEL III EXAMPLES- POSSIBLE SUSPENSION:
A. Willing and/ or continued disobedience
B. Fighting or verbal abuse
C. Vandalism of school property or the property of school officials and/ or personnel
D. After serving three (3) detentions, go directly to level IV
E. Repeated use of and/ or possession of tobacco
F. Making threats to other students
LEVEL IV EXAMPLES: POSSIBLE SUSPENSION OR EXPULSION
A. Extortion
B. Assault and/ or battery
C. Theft
D. Use of illegal drugs or alcohol
E. Possession, use, or dealing of illegal drugs or paraphernalia, alcohol, or other
controlled substances
F. Willful threats toward school personnel
G. Abuse of wireless communications policy
LEVEL V: EXPULSION
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A. Possession of weapons and/ or explosives, etc.
B. Repeated LEVEL IV offenses
Note: Please be advised that any serious violation of the rules of the school may result in an
increase of the level of discipline.
CORPORAL PUNISHMENT:
Corporal punishment is an option for discipline with violations of level two and above.
Corporal punishment should be used with discretion and prudence. Parental permission is not
required by law prior to administering corporal punishment. Parents will be notified when
corporal punishment has been administered.
GUIDELINES FOR ADMINISTERING CORPORAL PUNISHMENT
1.
2.
3.
4.
5.

All corporal punishment will be administered and witnessed by certified
personnel, preferable one being an administrator when possible.
Documentation must be signed by the certified personnel who administers the
punishment and the certified witness.
Documentation must include the reason for the punishment, the date
administered, and must include the time and place administered.
The certified personnel administering corporal punishment must return the
documentation to the principal on the same day as the punishment.
Corporal punishment will not exceed three swats.

SUSPENSION & REINSTATEMENT
Suspension from school is a serious penalty. The principal may recommend suspension to
the superintendent. A student who wishes reinstatement must meet all requirements set forth by
the principal.
A student may be suspended from school for improper moral action, for persistent
discipline problems, after reasonable proof of guilt in case of stealing, for improper respect to
teachers, for continued lack of interest and educational improvement or for any item listed under
the discipline plan. Students will be afforded all rights under “Due Process” and according to
state school laws.

DISCIPLINARY REMOVAL OF CHILDREN WITH DISABILITIES:
A child with a disability, whose misconduct is found to be unrelated to his/her disability
and whose Individual Education Program (IEP), program and services are appropriate to address
the child's needs, may be subject to the regular discipline code of consequences, provided that
the child continues to receive Free Appropriate Public Education (FAPE).
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The purpose of this selection is to explain how Cave Springs Schools complies with the
requirements of federal and state law and regulations when it seeks to implement the disciplinary
removal of a child with a disability.
DISCIPLINARY REMOVAL DAYS:
District personnel will keep track of the number of disciplinary removal days for each
child with a disability during each school year.  For disciplinary removals that are less than a full
school day in length, district personnel will keep track of the number of school hours of removal.
CHANGE IN PLACEMENT:
When a proposed disciplinary removal would constitute a change of placement for a child
with a disability, district personnel will follow the process identified in this policy.
By law, a change of placement for a child with a disability occurs when (a) the
disciplinary removal is for more than ten (10) consecutive school days during the school year; or
(b) the child has been subject to a series of disciplinary removals during the school year that
constitutes a pattern.
When reviewing a series of disciplinary removals to determine whether a pattern exists,
district personnel will consider the following factors:
A. The series of removals total more than ten (10) school days in a school year;
B. The c hild’s behavior is substantially similar to the child’s behavior in previous
incidents that resulted in the series of removals; and
C. Such additional factors as the length of each removal, the total amount of time the
child has been removed and the proximity of the removals to one another.
CASE-BY-CASE DETERMINATION:
District personnel shall consider any unique circumstances on a case-by-case basis when
determining whether a change of placement is appropriate for a child with a disability who has
violated Cave Springs Schools, code of student conduct.
SHORT-TERM DISCIPLINARY REMOVAL:
District personnel may remove a child with a disability who has violated the Cave
Springs Schools code of student conduct from the child’s current placement to (a) an appropriate
interim alternative educational setting; (b) another setting; or (c) suspension, for not more than
ten (10) consecutive school days.  This removal is not a change of placement.
In addition, district personnel may subject the child to additional removals of not more
than ten (10) consecutive school days in the same school year for separate incidents of
misconduct as long as those additional removals do not constitute a change of placement.
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EDUCATIONAL SERVICES DURING SHORT-TERM DISCIPLINARY REMOVAL:
During removals for ten (10) school days or less during the school year, Cave Springs
Schools will provide a child with a disability the same level of services it provides to children
without disabilities.
After Cave Springs Schools has removed a child with a disability from the child’s current
placement for ten (10) school days during a school year, if the school imposes another
disciplinary removal of ten (10) consecutive school days or less and determines that that removal
is not a change of placement, then district personnel, in consultation with the child’s special
education teacher, will determine the extent to which the child needs services during that
removal.  In making this decision, district personnel will consider whether services are needed to
enable the child (a) to continue to appropriately progress in the general curriculum, although in
another setting, and (b) to advance appropriately toward meeting the goals set out in the child’s
IEP or Section 504 Plan.  Cave Springs Schools will provide whatever services the group
determines necessary during the removal.
NOTICE TO PARENTS:
When the school imposes a disciplinary removal for a child with a disability that
constitutes a change of placement, Cave Springs Schools will immediately take certain actions.
On the day it makes the decision to impose a disciplinary removal that constitutes a
change of placement, district personnel will notify the child’s parent of the decision and provide
the parent a copy of the appropriate IDEA or Section 504 procedural safeguards form.
MAKING A MANIFESTATION DETERMINATION:
Within ten (10) school days of any district decision to change the placement of a child
with a disability for a violation of the Cave Springs Schools, code of student conduct, the child’s
IEP or 504 team will meet to conduct a manifestation determination.  The purpose of the
manifestation determination is to determine whether the child’s behavior is a manifestation of the
child’s disability.
In making the manifestation determination, the IEP or 504 team will review all relevant
information in the child’s file, including (a) the IEP or 504 Plan; (b) any teacher observations;
and (c) any relevant information provided by the parents.  The team will determine:
A. If the conduct in question was caused by, or had a direct and substantial relationship
to, the child’s disability; or
B. If the conduct in question was the direct result of Cave Springs Schools failure to
implement the IEP or 504 Plan.
The team will determine that the conduct is a manifestation of the child’s disability if the team
determines that either (a) or (b), above, is correct.
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If the team determines that the conduct in question was the direct result of the schools failure to
implement the IEP or 504 Plan, Cave Springs Schools will take immediate steps to remedy those
deficiencies.
SPECIAL CIRCUMSTANCES:
Cave Springs Schools may remove a child with a disability to an interim alternative
educational setting for up to 45 school days whether or not the behavior is determined to be a
manifestation of the child’s disability, if the child:
A. Carries or possesses a weapon at school, on school premises, or to or at a school
function;
B. Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled
substance at school, on school premises or at a school function; or
C. Has inflicted serious bodily injury upon another person while at school, on school
premises or at a school function.
TEAM DETERMINES THAT BEHAVIOR IS A MANIFESTATION OF CHILD’S
DISABILITY:
If the IEP or 504 team determines that the child’s behavior was a manifestation of the
child’s disability, the team will either:
A. Seek parental consent to conduct a functional behavior assessment (FBA), unless
Cave Springs Schools already conducted a FBA before the behavior that resulted in
the change of placement occurred and the team determines that further FBA is
unnecessary, and develop and implement a behavior intervention plan (BIP) for the
child; or
B.  If a BIP has already been developed, review the BIP and modify it, as necessary, to
address the behavior.
If the team determines that the behavior is a manifestation of the child’s disability, then
Cave Springs Schools will not implement the disciplinary removal, unless Special Circumstances
exist, as discussed above.
Unless Special Circumstances exist, the IEP or 504 team will return the child to the
placement from which the child was removed, unless the parent and Cave Springs Schools agree
to a change of placement as part of modifying the child’s BIP.
TEAM DETERMINES THAT BEHAVIOR IS NOT A MANIFESTATION OF A
DISABILITY:
If the IEP or 504 team determines that the child’s behavior is not a manifestation of the
child’s disability, then district personnel may apply the relevant disciplinary procedures to that
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child in the same manner and for the same time period as the procedures would be applied to
children without disabilities, subject to the requirement identified below.
EDUCATIONAL SERVICES DURING LONG-TERM DISCIPLINARY REMOVAL:
During a long-term disciplinary removal, a child with a disability identified under the
IDEA will:
A. Continue to receive educational services so as to enable the child to continue to
progress appropriately in the general education curriculum, although in another
setting, and to advance appropriately toward achieving the goals set out in the child’s
IEP; and
B. Receive, as appropriate, a FBA and behavior intervention services and modifications
that are designed to address the behavior violation so that it does not recur.
The child’s IEP team will determine appropriate services and the location in which
services will be provided.  These services may be provided in an interim alternative educational
setting determined by the IEP team.
During a long-term disciplinary removal, a child with a disability identified only under
Section 504 will receive educational services to the same extent that a child without disabilities
would receive educational services during a disciplinary removal for the same offense.
APPEAL TO HEARING OFFICER UNDER THE IDEA:
The parent of a child eligible for special education and related services under the IDEA
who disagrees with any decision regarding placement or the manifestation determination may
appeal the decision by filing a due process hearing complaint seeking an expedited hearing.
Cave Springs Schools may also appeal the decision if district personnel believe that maintaining
the current placement of the child is substantially likely to result in injury to the child or others.
In making the determination, the hearing officer may
A. Return the child to the placement from which the child was removed, if the hearing
officer determines that the removal violated the IDEA or that the child’s behavior was
a manifestation of the child’s disability; or
B. Order a change of placement of the child to an appropriate interim alternative
educational setting for not more than 45 school days if the hearing officer determines
that maintaining the child’s current placement is substantially likely to result in injury
to the child or others.
These procedures may be repeated, if Cave Springs Schools believes that returning the
child to the original placement is substantially likely to result in injury to the child or others.
When either the parent or the school requests an appeal to a hearing officer, the child will
remain in the interim alternative educational setting pending the hearing officer’s decision or
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until the time period set for the placement expires, whichever occurs first, unless the parent and
Cave Springs Schools agree otherwise.
Cave Springs Schools may also seek a court order to remove a child with a disability
from school or to change the child’s current educational placement if district personnel believe
that maintaining the child’s current placement is substantially likely to result in injury to the
child or others.
PROVIDING RECORDS TO DISCIPLINARY DECISION-MAKER:
If Cave Springs Schools initiates discipline that would constitute a change of placement
for a child with a disability, district personnel will ensure that the child’s special education and
disciplinary records are provided for consideration to the school personnel making the final
determination regarding the disciplinary action.
ADDITIONAL  DISCIPLINE MEASURES:
AFTER-HOUR ACTIVITIES:
Students who attend night activities will be the responsibility of the parents. If the school
administration has to take charge of a student, the administration will discipline and expel that
student, if necessary, from the activity.
SUBSTANCE ABUSE:
Cave Springs Schools recognizes its obligations to the students and community regarding
substance-related problems. Any student found to be using, consuming, possessing, or being
under the influence of, selling, transferring, distributing, or bartering any narcotic drug,
stimulant, barbiturate, depressant, hallucinogen, opiate, inhalant, counterfeit rug, or any other
controlled or non-controlled dangerous substance, or any alcoholic beverage or low-point beer as
defined by state law may be suspended or expelled according to school policies and/ or state
laws.
TOBACCO:
The use and/ or possession of tobacco products is prohibited by State Law and any
student who violates this rule is subject to the provisions of the Student Discipline and Conduct
Code. The rules apply to students on buses to and from school, during the lunch hour, at school
activities, and during the school day.
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  PUPILS

- SEARCHES

The Superintendent, Principal, teacher, or security personnel of any public school in the State of
Oklahoma, upon reasonable suspicion, shall have the authority to detain and search or authorize
the search of any pupil or property in the possession of the pupil when said pupil is on any
school premises or while in transit under the authority of the school, or while attending any
function sponsored or authorized by the school, for dangerous weapons or controlled, dangerous
substances, as defined in the Uniform Controlled Dangerous Substances Act, intoxicating
beverages, low-point beer, as defined by Section 163.2 of Title 37 of the Oklahoma Statutes,
wireless telecommunication devices, or for missing or stolen property, if said property be
reasonably suspected to have been taken from a pupil, a school employee or the school during
school activities.  The search shall be conducted by a person of the same sex as the person being
searched and shall be witnessed by a least one other authorized person, said person to be of the
same sex if practicable.
Pupils shall not have any reasonable expectation of privacy towards school administrators or
teachers in the contents of a school locker, desk, or other school property.  School personnel
shall have access to school lockers, desks, and other school property in order to properly
supervise the welfare of pupils.  School lockers, desks, and other areas of school facilities may
be opened and examined by school officials at any time and no reason shall be necessary for
such search.  Schools shall inform pupils in the student discipline code that they have no
reasonable expectation of privacy rights towards school officials in school lockers, desks, or
other school property. (70-24-102)
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Parent Signature Page
Parents;
Cave Springs School has as part of its discipline plan the administering of corporal
punishment or swats.  Other alternatives are always considered first before choosing this option.
This letter is to have on file in the Administration office whether or not a parent/guardian wishes
their child to have this punishment given.  The alternative to this punishment will be to suspend
the student from school, or other disciplinary measures administered by the administrative staff.
Swats will be administered in the office with certified staff witnessing the event.  We will not
make special provisions such as only certain people that can give swats, etc.  If not returned, the
school will assume your child will be allowed to receive swats.

Please fill out the bottom portion of this letter and return it to school.
Student’s name _________________________________________
Yes ________ can have swats.  No ________ cannot have swats.
             (Students name)

(Students name)

Parent/Guardian signature _________________________________
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Drug Policy
School officials will suspend any student who possesses, sells, or uses illegal drugs on school
property.
Procedure
1. The Superintendent will immediately remove the student suspected of possession or
selling drugs or any alcoholic beverage on school property from contact with other
students.  Law enforcement officials may be notified. (Federal or Local)
2. The Superintendent or school officials in charge will immediately remove the student
suspected of being under the influence of illegal drugs or alcoholic beverages from
contact with other students.  An attempt to contact the parents or legal guardians will be
made.
3. If the Superintendent or school official in charge cannot contact the parents or legal
guardians, they will take whatever action they think is necessary in the interest and
welfare of the student and the student body: e.g., calling the physician listed by the
parents or the emergency ward of the local hospital.  Law enforcement officials may be
notified. (Federal or Local)
4. The Superintendent upon consultation with the student and parents or guardian will
determine the student admittance.
The possession, selling and use of illegal drugs or alcoholic beverages are considered a serious
problem, which involves not only lawbreaking but endangers health as well.  If a teacher has
reasonable cause to suspect that a student may be under the influence or that said student is in
his/her possession of, low point beer, alcoholic beverages, or a controlled dangerous substance as
defined by law, that teacher shall immediately notify the Superintendent of such suspicions.  The
subsequent disciplinary action shall be subject to school policy.
Discipline Procedure
Possession
1st offense

10 days suspension

2nd offense

Suspended for the semester

3rd offense

Suspended for the semester and following semester

Using
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 1st offense

10 days suspension

2nd offense

Suspended for the semester

3rd offense

Suspended for the semester and following semester

Possession/Selling
1st offense

suspended for the semester and following semester

Firearms & Dangerous Weapons
Any pupil who has been found in possession of any firearm and/or other dangerous weapons
while on school property or on a school bus will be suspended.
Student Search Policy
It is the policy of the Cave Springs School Board of Education, that administration and teachers,
upon reasonable suspicion, shall have the authority to detain and search or authorize the search
of any pupil or property in the possession of the pupil when said pupil is on any school premises,
while in transit under the authority of the school, while attending any function sponsored or
authorized by the school, for dangerous weapons, controlled dangerous substances, as defined in
the Uniform Controlled Dangerous Substances Act, intoxicating beverages, non intoxicating
beverages, as defined by section 163.2 of Title 37 of the Oklahoma Statutes. The search shall be
conducted by a person of the same gender as the person being searched and shall be witnessed by
at least one other authorized person, said person should be of the same gender or practicable.
The extent of any search conducted pursuant to this section shall be reasonably related to the
objective of the search and not excessively intrusive in light of age and gender of the student and
the nature of the infraction.  In no event shall a strip search of a student be allowed.  No student
clothing, except cold weather outerwear, shall be removed prior to or during the conduct of any
warrantless search.  The principal or teacher searching or authorizing the search shall have the
right to take the controlled dangerous substances, intoxicating beverages, non intoxicating
beverages, missing or stolen property that might be in the pupil’s possession including the
authority any persons they deem necessary to restrain such pupil.
Any pupil found to be in possession of dangerous weapons, controlled dangerous substances,
intoxicating beverages, non intoxicating beverages, missing or stolen property may be suspended
by the Superintendent for a period not to exceed the current school semester and the succeeding
semester.  Any pupil suspended under this section may appeal any such suspension to the board
of education of the Cave Springs School District.
Pupils shall not have any reasonable expectation of privacy towards school administrators or
teachers in the contents of a school locker, desk, or other school property in order to properly
supervise the welfare of pupils.  School lockers, desk, and other areas of school facilities may be
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opened and examined by school officials at anytime, and shall be subject to search.
Ban on Hazing and Bullying
The School Board of Cave Springs enacts this policy to maintain a safe learning environment for
students that is free from hazing.  The District shall not tolerate any hazing of students and
prohibits hazing at all times.
DEFINITION OF HAZING:  Hazing means any conduct or method of initiation of any
student, organization, or team, whether on public or private property, which willfully or
recklessly endangers the physical or mental health of any student or another person.  Such
conduct includes, whipping, beating, branding, forced calisthenics, forced consumption of any
food, liquor, beverage, drug, or other substance, any brutal treatment, or forced physical activity
that is likely to adversely affect the physical health or safety of any student or other person, or
that subjects such student or other person to extreme mental stress, including deprivation of
sleep, rest, or extended isolation.
STAFF RESPONSIBILITIES:  Administrators, teachers, volunteers, contractors, and other
District employees shall be alert to possible situations, circumstances, or events that may
constitute hazing.  Any such person who receives a report of, observes, has other knowledge, or
belief of conduct that may constitute hazing shall inform the school Principal or school
Superintendent immediately.  Teachers, Coaches, Administrators, volunteers, contractors, and
other District employees shall not plan, direct, encourage, aid in, engage in, permit, condone, or
tolerate hazing.
WHERE AND WHEN POLICY APPLIES:  This applies to behavior that occurs on or off
school property and during and after school hours.
FORMAL REPORTING PROCEDURE:  Any person who believes he or she has been the
victim of hazing or any person with knowledge or belief of conduct that may constitute hazing
shall report the alleged acts immediately to the school principal, the school district's Human
Rights Officer, or the Superintendent.
INFORMAL REPORTING PROCEDURE:  Students and staff may seek advice on matters
related to the hazing policy without having to file a formal complaint.  Students who feel that
they have been subjected to hazing should talk with a principal, teacher, coach, or advisor.  The
District intends to use this informal reporting procedure to try to stop hazing, not to determine
intent or blame.
SCHOOL DISTRICT INVESTIGATION:  Upon receipt of a formal complaint or report of
hazing, the school district shall undertake or authorize an investigation by school district officials
or a third party designated by the school district.  The investigation will be completed as soon as
possible and a report will be filed with the Superintendent within fifteen (15) days of completion
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of the investigation.
DISCIPLINE:  The school district will discipline or take appropriate action against any student,
teacher, administrator, volunteer, contractor, or other district employee who is found to have
violated this policy.  Such action may include, not limited to, warning, suspension, exclusion,
expulsion, transfer, remediation, termination, or discharge.
Health Service Plans
General
1. Cave Springs School has a population of approximately 190 students in grades Preschool
thru Twelfth grades. Our student population is composed of 95% Native American
children with the other 5% composed of Caucasian children.
2. The students of Cave Springs School have health care available through the W.W.
hastings Hospital, Wilma Mankiller Clinic, and also the Adair County Health
Department. These entities provide services to Cave Springs School such as needed shots,
head checks, lice medicine, aids prevention, health fairs, dental sealant, and many other
health related services too numerous to mention.
Meningococcal Meningitis Senate Bill 1457 Effective November 1, 2006
1. Information shall be distributed at the beginning of the school year to all Cave Springs
School parents of students in Grades Six through Eighth.
2. The information shall include at least the causes and symptoms of meningococcal
meningitis, how it is spread, sources for additional information about meningococcal
meningitis, and the availability, effectiveness, and risks of vaccination against the
disease.
Vision Screening
Beginning in the 2008/2009 school year, the parent or guardian of each student enrolled in
Kindergarten at Cave Springs School shall provide certification to school personnel that the
student passed a vision screening within the previous 12 months or during the school year. Such
screening shall be conducted by personnel listed on the statewide registry as maintained by the
State Department of Health
1. Vision screening certification for the first and third grades must be provided within 30
days of the beginning of the school year.
2. Vision screening certification for Kindergarten students may be done during their school
year.
3. Students failing the Vision Screening will be referred for a comprehensive eye
examination by an ophthalmologist or optometrist.
4. A report of the comprehensive eye examination will be forwarded to the student’s parent
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or guardian, school, and primary health care provider and shall include recommended
education adjustments.
5. No student shall be prohibited from attending school for the lack of a vision screening
certification or an eye examination.
6. Cave Springs school district will inform parents and guardians of this requirement
annually.
Administering Medication to Students
If a child is required by a physician to take medication during school hours and the parent
or guardian cannot be at school to administer the medication or if circumstances exist that
indicate that it is the best interest of the student that non prescribed medication be dispensed to
the student, only the school nurse, administrator, or the administrator’s designee may administer
the medication in compliance with regulations.
Self-Administration of Inhaled Asthma/ Anaphylaxis Med
 The Board of education of Cave Springs Public School adopts the following policy for
self-administration of inhaled asthma medication by a student for the treatment of asthma and the
self-administration of Anaphylaxis medication by a student for treatment of Anaphylaxis
1. The parent or guardian of the student must authorize in writing the students
self-administration of medication.
2. The parent or guardian must provide a written statement from the physician treating the
student that the student has asthma or anaphylaxis and is capable of, and has been
instructed in the proper method of, self-administration of medication.
3. The parent or guardian of the student must provide an emergency supply of the student’s
medication to be administered.
4. Cave Springs School district, employees, and agents shall incur no liability as a result of
any injury arising from self-administration of medication by the students.
5. The parent or guardian of the student must sign a statement acknowledging that the
school district shall incur no liability as a result of any injury arising from the
self-administration of medication by the student.
6. The permission for self-administration of asthma or anaphylaxis medication is effective
for the school year for which it is granted and shall be renewed each subsequent school
year upon fulfillment of these requirements.
A student who is permitted to self-administer asthma or anaphylaxis medication shall be
permitted to possess and use a prescribed inhaler or anaphylaxis medication, including but not
limited to an epinephrine injector at all times. All other prescribed medication must be turned
into the office upon arrival at school. When medication is to be taken home the student must
return to the office to get medication to take home.
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Report of Child Abuse
State Law requires every teacher of any student under the age of eighteen report promptly any
suspected child abuse to the proper authority.
Passport to Financial Literacy
House Bill 1476 that created the Passport to Financial Literacy Act of 2007 became
effective July, 1 2007. The law requires the Oklahoma students beginning with the seventh grade
in 2008-2009 shall fulfill the requirements for a Personal Financial Literacy Passport in order to
graduate from a public high school with a standard diploma. Requirements for a PFLP “shall be
satisfactory completion in all areas of instruction” during Grades 7 through 12.
Students shall fulfill the requirements for a PFLP in order to graduate from a public high
school with a standard diploma. Requirements for a PFLP shall be satisfactory completion and
demonstration of satisfactory knowledge in each of the 14 areas of instruction during grades 7
through 12 listed;
Earning an income
Understanding state and federal taxes
Banking and financial services
Balancing a checkbook
Savings and investing
Planning for retirement
Understanding loans and borrowing money, including predatory lending and payday
loans
8. Understanding interest, credit card debt, and online commerce
9. Identity fraud and theft
10.  Rights and responsibilities of renting or buying a home
11.   Understanding insurance
12.  Understanding the financial impact and consequences of gambling
13.  Bankruptcy
14.  Charitable giving
1.
2.
3.
4.
5.
6.
7.

Instruction in these 14 areas may be taught in a single Personal Financial Literacy course
or be integrated into other coursework, Grades 7 through 12, as decided by the local district.
Instruction must align and meet the Priority Academic Student Skills (PASS) for Personal
Financial Literacy as adopted by the Oklahoma State Board of Education. These PASS standards
are available on the Oklahoma State Department Department of Education Web site
www.ok.gov/sde.
The Cave Springs School District will teach Personal Financial Literacy in the middle
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and high schools, implementation will begin fall 2008. The Cave Springs School District shall
maintain a PFLP cumulative record for each student. The PFLP cumulative record shall be a
uniform document used by all school districts within the state. The State Department of
Education shall provide an electronic version of the PFLP cumulative record to the districts. The
PFLP cumulative record shall accompany the student when transferring to a new district.
Completion of the 14 areas of instruction of PFLP shall be documented on the student’s high
school transcript. Upon completion of the 14 PASS for PFLP, the student’s transcript shall state,
“The student has satisfactorily completed the 14 areas for Personal Financial Literacy”.
Statement of Rights
Parents and eligible students have the following rights under the family Education
Rights to review the student’s education record
1. The right to inspect and review the student's education record.
2. The r ight to exercise a limited control over the people’s access to the student’s
education record.
3. The right to seek to correct the student’s education records in a hearing, if
necessary.
4. The right to report violation of the FERPA to the department of health, education
and welfare.
5. The right to be informed about FERPA rights, all rights and protections given
under FERPA, and this policy transfer to the student when he/she reaches the age
of 18 or enrolls in a post-secondary school. The student then becomes an “eligible
student.”
Rights for Elementary, Middle, and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students”) certain rights with respect to the student's education records.
These rights are:
1. The right to inspect and review the student’s education records within 45 days of the day
the Cave Springs School receives a request for access.  Parents or eligible students should
submit to the Cave Springs School principal [or appropriate school official] a written
request that identifies the record(s) they wish to inspect.  The Cave Springs School
official will make arrangements for access and notify the parent or eligible student of the
time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or
eligible student believes is inaccurate or misleading.  Parents or eligible students may ask
the School to amend a record that they believe is inaccurate or misleading.  They should
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write the School principal [or appropriate official], clearly identify the part of the record
they want changed, and specify why it is inaccurate or misleading.  If the School decides
not to amend the record as requested by the parent or eligible student, the School will
notify the parent or eligible student of the decision and advise them of their rights to a
hearing regarding the request of amendment.  Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure
without consent.  One exception, which permits disclosure without consent, is disclosure
to school official with legitimate educational interest.  A school official is a person
employed by the school as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel);a person
serving on a school board; a person or company with whom the School has contracted to
perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her professional
responsibility.
4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School to comply with the requirements of FERPA.  The name and
address of the office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C.
Notice of Directory Information
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Cave
Springs School District, with certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from your child’s education records.  However,
Cave Springs School District may disclose appropriately designated “directory information”
without written consent, unless you have advised the District to the contrary in accordance with
District procedures.  The primary purpose of directory information is to allow the Cave Springs
School District to include this type of information from your child’s education records in certain
school publications.Examples include: A playbill, showing your student’s role in a drama
production; the annual yearbook; Honor Roll or other recognition list; Graduation programs; and
Sports activity sheets, such for wrestling, showing weight and height of team members.
Directory information, which is information that is generally not considered harmful or an
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invasion of privacy if released, can also be disclosed to outside organizations without a parent’s
prior written consent.  Outside organizations includes, but are not limited to, companies that
manufacture class rings or publish yearbooks.  In addition, two federal laws require local
educational agencies (LEAs) receiving assistance under the Elementary and Secondary
Education Act of 1965 information categories - names, addresses and telephone listings - unless
parents have advised the LEA that they do not want their student’s information disclosed without
their prior written consent.
Cave Springs School District has designated the following information as directory information:
[Note:an LEA may, but does not have to, include all the information listed below.]
Student’s name
Participation in officially recognized activities and sports
Address
Telephone listing
Weight and height of members of athletic teams
Electronic mail address
Photograph
Degrees, honors, and awards received
Date and place of birth
Dates of attendance
Grade level
The most recent educational agency or institution attended
Major field of study
School-Parent Compact
School Pledge
Cave Springs Public School is committed to the belief that all children can learn and
acknowledge that all of us - teachers, administrators, and parents - working together can make a
positive difference in student achievement.  The school district will provide an optimum learning
environment in which students will experience success and achieve excellence in learning.
Parents Pledge
As parents, we want our children to have the best possible education.  We, therefore, join with
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the school to provide an optimum learning environment for our children.
1. I will encourage my child to complete homework in a timely manner.
2. I w
 ill join with the school to enhance my child’s self-concept, emphasizing that “all
children can learn.”
3. I will become a participant in the educational process for my child:
It may include:
● Attending parent/teacher conferences
● Providing r egular, quiet, uninterrupted study time
● Discussing w
 hat my child has learned each day
Annual Notice of Family Ed. Rights and Privacy Act
Cave Springs School District has developed policies and procedures designed to meet the
provisions of the Family Educational Rights and Privacy Act(FERPA). These policies may be
found under section 500.15 Student Records in the Code of Federal Regulations. Copies of
district policies are available for review in the Special Service Room. The Cave Springs School
District will provide to parents and eligible students an annual notice of their rights under this
policy. These rights are as follows:
The right of a student’s parents and eligible students to inspect and review the student’s
educational records
The intent of the Cave Springs School District to limit the disclosure of information contained in
a student’s education records except:
● The prior written consent of the student’s parents of the eligible student may
utilize SDE form 11, Consent to Release information to Third Parties utilized to
meet this requirement.
● As directory information:
Information may be sent from one educational agency to another using SDE form
10.  This information may be released to school officials from another school
system, or post-secondary authorities, to accredited SDE employees and to the
Comptroller General of the United States or the Secretary of the United States
Department of Education.
The right of a student’s parent or an eligible student to seek to correct parts of the
student’s education record which he or she believes to be inaccurate, misleading, or in
violation of student’s request.
● The right to report violations of (FERPA)
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The Family Education Rights and Privacy Act Office
United States Department of Education
Room 45 11 Swilzer Building
Washington, DC 20202

Impact Aid
   The following policies and procedures related to tribal and parental involvement in the
education of children residing on Indian lands are hereby approved by the Board of Education of
the Cave Springs School.
1. Children living on Indian land participate in school programs on an equal basis with all
other children attending school in the Cave Springs School District. No teacher or
program director is to exclude or limit participation in any district activity on the basis of
race. The Cave Springs School will review school data and comments from tribal
officials and parents to assess the extent of Indian children’s participation in the
education program on an equal basis. An annual statistical study will be made in the
Education programs as needed to allow participation of all children.
2.  Pertinent program policies plan, application and evaluation will be disseminated through
the local newspaper and/or notices to the parents from school.
3. Mail notice in advance to tribal leaders and send handouts home to parents or Indian
children requesting their participation in meetings regarding education programs assisted
with funds provided under Public law 81-874.
4. Inform the Indian Community of events in education programs assisted with funds
provided under Public Law 81-874 through students’ handouts and/or the students’
newspaper and make greater use of the newspaper serving the Cave Springs School area.
5. Mail copies of an information summary sheet describing the Public Law 81-874
application and evaluation, programs plans and other information concerning education
programs assisted with funds provided under Public Law 81-874 to the tribe and send
copies home with children to all parents of Indian children when these items become
available, with a note saying that upon request to the Superintendent/Principal copies of
the original documents listed above will be provided.
6. By scheduling through the superintendent/principal’s office a place on the agenda of any
open meeting of the Cave Springs School District may:
● Present views regarding applications.
● Make recommendations concerning the needs of their children.
● Provide input into the planning and development of the educational programs and
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policies and procedures of the district.
     7. At least annually a Public hearing will be held at which parents of Indian
         children and/or tribal officials may discuss current status of school programs
         and desires directions for future development for Board consideration.
      8. Letter of invitation will be sent to the tribe(s) and parent living on Indian lands requesting
them to meet. A copy of that invitation with names and addresses of those in attendance will be
available in the office of the superintendent/principal of the school. The above-adopted policy
reflects the views of those tribal leaders and parents attending the meeting(s).
Board Approval
The Cave Springs School Board of Education approved this Student Handbook on the
12th day of July 2017
President               V.President

Clerk

Joanna Harris          Stephanie Ross          John Rose

  Member

       Member

Ross Wolfe

Charlie Stilwell

44

Appendix
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Proficiency Based Promotion

Students shall have the opportunity to demonstrate proficiency in the core areas at
least twice each year. This should be arranged through the counselor at enrollment
or before the school term and during the last 30 days of school (at the end of the
school term). Anyone interested should contact the counselor.
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Student Head Lice Policy
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Harassment Policy
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Medication Administering to Students
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Self-Administration of Inhaled
Asthma Medication
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