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NVMI GENERAL SCHOOL INFORMATION 

NVMI Mission Statement 
The North Valley Military Institute College Preparatory Academy 
(NVMI) develops leaders of character by providing a rigorous seven-
year college preparatory program to promote excellence in the four 
pillars of academics, leadership, citizenship, and athletics.   

NVMI Philosophy Statement 
NVMI’s four pillars are ACADEMICS, LEADERSHIP, CITIZENSHIP, and 
ATHLETICS.  Using a military framework, the goal of NVMI is to graduate 
cadets who are capable of meeting the admissions requirements for any 
college in the nation and who are prepared for their roles as future 
leaders of character. 
 
The demanding ACADEMIC program consists of language arts, math, 
science and history, as well as world languages, fine arts, leadership, and 
physical fitness training.  NVMI supports students who have ambition 
and wish to take responsibility for their own learning. NVMI also offers 
honors, advanced placement, and college level courses.  We also 
understand that some of our cadets enter NVMI performing below grade 
level, and we require these students to accelerate learning through 
before school, after school, Saturday, and summer academic support 
programs. We also have a robust Special Education program that 
supports students with disabilities to achieve the same academic 
standards as all NVMI cadets. Through hard work, determination, and a 
positive attitude all students are expected to do whatever it takes to 
meet NVMI’s rigorous academic standards and achieve proficiency on 
the Common Core State Standards.  We partner with parents to 
communicate about student progress and help all students succeed to 
the best of their abilities.  Parents have a set of duties to fulfill their role 
as the primary educators of their children.   
 
The military framework of the school develops LEADERSHIP and 
promotes a sense of pride and community as it requires cadets to wear a 
proper complete uniform each school day and begin each day with a 
formation that includes patriotic exercises.  All cadets participate as 
members of the NVMI Cadet Corps and are assigned to units within a 
military chain of command (squads, platoons, companies, and 
battalions, within the Battalion Corps of NVMI Cadets).  Cadets assume 
increased responsibility through various positions of leadership during 
their tenure at NVMI.  Each academic classroom uses military protocols 
and cadet leadership structures to promote good order and discipline.  
Cadets also learn military customs and courtesies and achieve 
promotions and awards for their accomplishments.  The military 
dimension of the school promotes patriotic spirit and respect for the 
democratic ideals of our society.   
 
Cadets learn what is expected of them at the Entrance Camp prior to 
their enrollment at NVMI, a camp which thoroughly introduces new 
students to the CITIZENSHIP expectations of the school. The 
disciplinary system, patterned after the military model, is fair, 
consistent, and predictable.  It uses a merit and demerit system that 
provides both positive and negative consequences. All cadets share 
a common set of duties they are expected to fulfill as well as a code 
of honor requiring absolute integrity.  Cadets also participate in a 
variety of school and community service activities that attempt to 
make our school and world a better place. Cadets who do not meet 
our expectations for conduct, integrity, and/or who do not fulfill 
their duties forfeit their opportunity to attend NVMI.   
 
ATHLETICS are an integral part of the total educational experience 
here at NVMI that strives to promote all of the dimensions of 
personal fitness and wellness.  NVMI cadets are provided frequent 

opportunities to participate in interscholastic/intramural team 
athletic development activities and competition.  In addition to 
fulfilling physical fitness goals, being involved in athletics provides 
cadets with opportunities to develop leadership skills and to learn 
the ideals of fair play and ethical behavior necessary for competition 
and cooperation in our society.  It also provides our students with 
unique opportunities for self-discipline and self-sacrifice, as well as 
loyalty to the community, the school, and the team. 
 
Through the four pillars of ACADEMICS, LEADERSHIP, CITIZENSHIP, 
AND ATHLETICS, NVMI prepares students for successful admission to 
college, completion of college, and entry into the adult world as 
leaders of character who make our world a better place, do the right 
thing, and treat others the way they want to be treated. 

NVMI Cadet Code of Honor 
At North Valley Military Institute, cadets learn and behave by a code 
of conduct that will serve them well during their time at the 
academy and long after they have graduated.  It is simple and should 
govern everything cadets do both on and off campus. Violating the 
cadet code will lead to disciplinary action and disciplinary 
consequences which may include suspension or expulsion from the 
North Valley Military Institute. 
 
“A CADET IS RESPECTFUL AND WILL NOT LIE, CHEAT, STEAL, OR 
TOLERATE THOSE WHO DO.”  
 
To be respectful is to honor the fundamental infinite dignity and 
worth of each individual. It means to treat oneself, others, and the 
property of others the way we would like to be treated. Respect is at 
the heart of the golden rule, “Do unto others as you would have 
done unto you.” Cadets do not engage in physical, verbal, or 
emotional abuse of others. This includes peers, school staff, and 
members of the community. They do not bully, harass, or intimidate 
others. They keep their environment clean and free from vandalism. 
 
To lie is to make an untrue statement, intending to deceive or 
produce a false impression. The statement can be oral, written or 
implied by action. Making a statement that is only half-true or 
attempting to give a false impression by leaving out pertinent 
information is lying. 
 
To cheat is to attempt or to aid in an attempt to gain unfair 
advantage over others. For instance, using the work of another 
person as one’s own is cheating.  Likewise, allowing someone else to 
claim one’s work as theirs is another form of cheating. 
 
To steal is to knowingly take a property or service, temporarily or 
permanently, without consent. Taking or borrowing without 
permission is stealing. 
 
To tolerate is to ignore the dishonorable actions of other cadets. A 
cadet who knows that another cadet violated the Honor Code has an 
obligation to report it. A cadet who sees another cadet be 
disrespectful, lie, cheat, or steal and does not report the incident has 
also violated the honor code. 

NVMI Cadet Creed 
 I am a North Valley Military Institute Cadet.  I will always 

conduct myself to bring credit to my family, country, academy, 
and corps of cadets. 

 I am loyal and patriotic.   
 I am the future of the United States of America. 
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 I do not lie, cheat, or steal and will always be accountable for 
my actions and deeds. 

 I will work hard to improve my mind and strengthen my body. 
 I will seek the mantle of leadership and stand prepared to 

uphold the Constitution of the United States of America. 

Duties of an NVMI Cadet 
1. Learn and strive for academic excellence 
2. Set goals and work hard to achieve them 
3. Respect oneself and others 
4. Demonstrate integrity and good character 
5. Accept responsibility and the mantle of leadership 
6. Follow instructions 
7. Wear the uniform properly and with pride 
8. Use military courtesy 
9. Care for the NVMI campus 
10. Work well as a member of teams 
11. Serve the school and community 
12. Prepare for success in college 
13. Celebrate and take pride in success 
14. Be physically fit and active 
15. Get involved in school activities 

Duties of an NVMI Parent 
1. Ensure your child wears the correct and complete uniform daily 

and complies with all grooming and appearance standards. 
2. Require your child to adhere to the cadet code of honor at all 

times. 
3. Promote daily, proper use of the school planner and check 

homework daily for completeness. 
4. Read the entire planner and act upon the weekly parent 

bulletin. Refer to the school calendar and website often in 
order to be up-to-date on important NVMI events. 

5. Be aware of the status of your child’s demerits, attendance, 
and grades by regularly checking the online parent portal and 
the planner page with permanent demerit entries. 

6. Ensure your child attends school every day on time and only 
misses class for very serious reasons. 

7. Participate in Parent Advisory Council activities and complete 
voluntary parent service hours, including attending student led 
conferences, general parent meetings, and other activities. 

8. Praise your child’s achievements and celebrate triumphs. 
9. Communicate with teachers when you have questions and 

respond to contacts from the school. 
10. Encourage your child to do always the right thing, treat others 

with respect, and make NVMI a better place. 
11. Ensure your child attends and participates fully in academic 

support classes when assigned and takes those classes 
seriously.  

12. Help your child believe that attending a four-year 
college/university and postsecondary education is desirable 
and achievable. 

13. Communicate through your child’s TAC team any concerns or 
questions you may have. 

14. Ensure your child participates in athletics and other extra-
curricular programs and attend events in which your child is 
involved. 

15. Ensure your child eats the healthy meals/snacks from the 
school’s food service provider or has healthy food when at 
school.   

Duties of an NVMI Staff Member 
1. Strive to provide academic excellence 

2. Promote daily, proper use of the school planner 
3. Work well as a member of teams and departments 
4. Offer engaging lessons that prepare students for college 
5. Communicate with colleagues, students, and parents about 
student progress 
6. Demonstrate integrity and professionalism 
7. Set and uphold high expectations for your students 
8. Be an active participant in the school community 
9. Practice honest professional judgment  
10. Show pride in your work and appearance 
11. Uphold the Cadet Code of Honor 
12. Follow the three NVMI Golden Rules: Do the right thing, be 
respectful, make NVMI a better place 
13. Provide positive reinforcement for a college-going culture 
14. Respect all four pillars: Academics, Athletics, Leadership, 
Citizenship 
15. Practice self-care and reflection of your professional practices 

NVMI Anonymous Reporting System 
To report bullying, misconduct, concerns, or anything anonymously 
to the NVMI student services team, please call or text our SpeakUp 
line at 1-747-267-5618. 

National Suicide Prevention Lifeline 
We can all help prevent suicide. The Lifeline provides 24/7, free and 
confidential support for people in distress, prevention and crisis 
resources for you or your loved ones, and best practices for 
professionals. 1-800-273-8255 
 
 
 
NVMI reserves the right to change policies and 
procedures outlined in this handbook.  Notice of such 
changes will be provided in the Hawk Weekly and 
posted to the NVMI website. 
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Expected Schoolwide Learner Outcomes (SLOs) 
 
NORTH VALLEY MILITARY INSTITUTE CADETS WILL 
Academics 
1. think critically and creatively  

a. by solving complex mathematical problems 
b. by designing experiments to answer specific 

questions and engage in scientific inquiry 
c. by understanding complex patterns and symbolism in 

literature and art 
d. by applying knowledge to solve real world problems 

2. demonstrate effective oral communication skills  
a. by serving as a student leader 
b. by employing academic language in effective oral 

communication 
c. by learning another language 

3. write coherent, organized, and grammatically correct 
compositions 

a. by writing effectively in a variety of genres 
b. by writing effectively for a variety of audiences 
c. by writing effectively for a variety of purposes 

4. read, analyze, and comprehend a wide variety of written 
materials 

a. by acquiring reading proficiency in discipline-centered 
texts, literature genres, and media genres 

b. by developing the academic language demanded by 
each discipline 

c. by evaluating and synthesizing information from a 
variety of texts 

5. investigate and solve problems through a variety of logical 
means 

a. by using mathematical algorithms effectively 
b. by using research and data  
c. by using logical argumentation, inference, and 

deduction to solve problems 
d. by utilizing scientific methods and inquiry to solve 

theoretical and real-world problems 
6. possess enough content knowledge to succeed in post-

secondary education 
a. by achieving content knowledge needed for State of 

California “high school exit exam” or equivalent  
b. by acquiring vocabulary and other content knowledge 

necessary for College entrance exams  
c. by meeting the University of California, A-G 

requirements 
7. use a variety of technology resources successfully in academic 

and real-world settings 
a. by acquiring fundamental knowledge and skills of 

computer software and hardware  
b. by evaluating and analyzing internet information 

 
Leadership 
1. work successfully for a greater purpose as a member or leader 

of a team 
a. by sacrificing self-interest for the overall success of 

the team when needed 
b. by ensuring the individual success of each team 

member 
c. by practicing organizational, planning, and leadership 

skills at the squad, platoon, company, battalion, and 
Battalion levels 

2. envision and set goals  
a. by organizing and prioritizing tasks to achieve goals 
b. by setting interim objectives 
c. by adjusting goals and objectives as appropriate  

3. display confidence and poise  
a. by speaking effectively in front of peers and adults 
b. by accepting leadership roles within school 
c. by reacting responsibly in times of challenge or stress 
d. by demonstrating military courtesy  

 
Citizenship 

1. be an honorable person 
a. by examining one’s values 
b. by having the courage to live by those values 
c. by making and keeping commitments 
d. by fulfilling the fifteen duties of an NVMI cadet 

2. respect yourself and others 
a. by being courteous to others 
b. by using the appropriate language for school, social, 

and work environments 
c. by recognizing others’ physical and personal space 
d. by ensuring your own lifelong physical well-being, 

health, and fitness 
3. believe in the core values of justice, moderation, wisdom, 

patriotism, democracy, and compassion  
a. by obeying the cadet creed 
b. by encouraging others to live by these values 
c. by being a role model for others 
d. by valuing the views and cultural backgrounds of 

others 
4. support the local and greater community of humankind 

a. by participating in community service projects 
b. by acting for positive change in the school or 

local community 
c. by developing awareness of the needs of a global 

society 
5. respect the environment in which we all live 

a. by maintaining a safe and clean school campus 
b. by participating in various environmentally 

sound practices such as recycling 
c. by participating in environmentally helpful 

service projects 
 
Athletics 

1. pursue victory with C.L.A.S.S.  
a. C = Character 
b. L = Leadership 
c. A = Attitude   
d. S = Scholarship  
e. S = Service 

2. work successfully for a greater purpose as a member of an 
NVMI interscholastic and intramural sports team  

a. by competing fairly with the highest standards 
b. by striving to achieve your personal best 
c. by setting individual and team fitness goals   
d. by representing NVMI in a positive fashion at all 

times 
e. by developing the characteristics of poise, 

confidence, initiative, self-control, loyalty, 
sacrifice, cooperation, and hard work  
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History of NVMI 
The North Valley Military Institute celebrates Founder’s Day on the 
anniversary of its official approval as the first public charter military 
school in the Los Angeles Unified School District on 22 April.  The 
charter was granted in 2013.  This was accomplished with the 
support of Governor Jerry Brown, the founder of the Oakland 
Military Institute (OMI). Prior to Founder’s Day, the school operated 
as the North Valley Charter Academy (NOVA) and as Imagine 
Academy before then.  
 
Three women of vision - NOVA Principal Diane French, Dean Gina 
Wilson, and Operations Director Kellie Jackson – approached Dr. 
Mark Ryan, then Superintendent of OMI, with the idea of replicating 
the OMI model at NOVA and creating NVMI.  Mrs. Diane French 
served as head of school for the inaugural year and Dr. Ryan became 
the first NVMI Superintendent on March 1, 2014.  
 
NOVA, and later NVMI, were located on the campus of Saint Andrew 
and Saint Charles Episcopal Church in Granada Hills. In July of 2015, 
NVMI relocated to the campus of Sun Valley High School, where it 
continues to grow. NVMI is now chartered for the period from 1 
July 2018 through 30 June 2023 by the Los Angeles County Board of 
Education. 

Notice of Non-Discrimination Policy 
North Valley Military Institute is committed to providing a safe 
school environment where all individuals in education are afforded 
equal access and opportunities. NVMI’s academic and other 
educational support programs, services and activities shall be free 
from discrimination, harassment, intimidation, and bullying of any 
individual based on the person’s actual race, color, ancestry, 
national origin, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, 
gender, gender identity, or gender expression; the perception of one 
or more of such characteristics; or association with a person or 
group with one or more of these actual or perceived characteristics. 
Specifically, state law prohibits discrimination on the basis of gender 
in enrollment, counseling, and the availability of physical education, 
athletic activities, and sports.  Transgender students shall be 
permitted to participate in gender-segregated school programs and 
activities (e.g., athletic teams, sports competitions, and field trips) 
and to use facilities consistent with their gender identity.  NVMI 
assures that lack of English language skills will not be a barrier to 
admission or participation in NVMI programs. Complaints of 
unlawful discrimination, harassment, intimidation, or bullying are 
investigated through the Uniform Complaint Process. Such 
complaints must be filed no later than six months after knowledge 
of the alleged discrimination was first obtained. For a complaint 
form or additional information, contact: Kellie Jackson at 
kjackson@novamil.org or 818-368-1557. 
 
The NVMI Logo 
 
The NVMI logo has an image of our mascot, the California Red Hawk.  
(See https://www.allaboutbirds.org/guide/Red-tailed_Hawk/id for 
information about the red-tailed hawk). The words of the NVMI 
motto, Per Ardua Ad Astra, are inscribed below the hawk. Per Ardua 
Ad Astra (pronounced Pear Ar-dyu-ah Ahd Ah-strah) is the Latin for 
“Through hard work, to the stars.”   The motto reminds us that we 
can achieve our highest goals through hard work in our personal, 
academic, and professional lives. 

 

The NVMI Colors 
Black and red are the official NVMI colors. Black is the color of 
absolutes. Our honor code not to lie, cheat or steal challenges our 
corps of cadets to absolute integrity in all they undertake. Red is the 
color of leadership. Our cadets make every effort to develop 
leadership skills that will take them into college, community and 
adulthood. 

The NVMI Alma Mater 
To the Hymn Tune, Jerusalem 
Words by Dr. Mark Ryan 
(Introduced May 2013) 
 
We are the Hawks, we reach for the stars 
Striving to do our best each day 
We are a Corps, above all the rest 
Achieving goals, passing life’s tests 
We are a team, we seek the light 
Fighting for justice, truth, and right 
We seek great heights, hard work is our norm 
Per ardua ad a-a-stra 
 
We are the Hawks, we search for the truth 
Integrity shall guide our lives 
We are a Corps, we live by a code 
That steers us down a better road 
We are a team, we win the race 
Making our world a better place 
We seek great heights, hard work is our norm  
Per ardua ad a-a-stra 
 
We are the Hawks, a force for good 
Treating our neighbor as we should 
We are a Corps, we shine with pride 
We’ve done our best and always tried 
We are a team, N-V-M-I 
For higher goals, we always strive 
We seek great heights, hard work is our norm 
Per ardua ad a-a-stra 

The NVMI Distinctive Unit Insignia 
 
The NVMI Distinctive Unit Insignia 
(DUI) is registered with The 
Institute of Heraldry (TIOH) of the 
United States Army. It contains 
the lamp of knowledge to 
represent the NVMI pillar of 
ACADEMICS, the laurel wreath to 
represent ATHLETICS, the eagle to 
represent LEADERSHIP, and the 
globe to represent CITIZENSHIP.  

mailto:kjackson@novamil.org
https://www.allaboutbirds.org/guide/Red-tailed_Hawk/id
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The NVMI Patch 
The NVMI patch is also registered with 
The Institute of Heraldry (TIOH) of the 
United States Army and contains the 
NVMI Hawk, four stars representing the 
four NVMI pillars, and the words NORTH 
VALLEY. Both full color and utility 
uniform subdued versions of the patch 
are authorized for wear on the 
appropriate uniforms. 
 

THE ACADEMICS PILLAR 

Academic Courses 
All NVMI cadets will participate in coursework stressing 
fundamental, core subjects.  Cadets will attend courses in subject 
areas of language arts, mathematics, history, reading, science, 
foreign language, electives, and Leaders of Character/physical 
education. 
 
Cadets should expect to take numerous tests and quizzes during 
their years at NVMI.    Comprehensive quarter and semester 
examinations are required in all courses not only for evaluation of 
the semester's work, but also to provide the cadet with the 
experience of taking major exams under strict time requirements.  
No cadet may take a delayed semester examination except for 
reasons of proven illness or family emergency.   

Grades and Report Cards 
Grades represent an assessment of the cadet's work and potential 
for success.   They are devices for measuring and reporting progress 
and achievement.  They aid cadets in determining their individual 
strengths and weaknesses, and they are incentives to greater 
academic growth. Cadets or parents who have a question regarding 
a grade should first attempt to resolve the problem with the teacher 
concerned.   The request for a grade review must be made in writing 
within one month of the grade being issued.  If the dispute is not 
resolved, the teacher and/or cadet/parent may appeal to the 
Academic Dean who will make the final decision. 
 
In addition to grades, progress reports include a “Citizenship Point 
Average (CPA)” based on the number of permanent demerits a 
student has earned at that point in the academic year, as compared 
to the number of allowable permanent demerits at that point in the 
year (e.g. week 12 of the year, a cadet should not exceed 12 
permanent demerits). To calculate a CPA, create a fraction with the 
denominator equal to the school week number, and the numerator 
equal to the difference between that school week number and the 
number of permanent demerits the cadet has earned. Convert that 
fraction to a decimal and multiply that times 4. For example, if we 
are in the twelfth week of the school year, that is the denominator. 
If I earned 5 permanent demerits total as of the end of that week, 
the fraction would be 7/12 because I would have a difference of 12-
5  =7.  7/12 as a decimal is 0.583333 which multiplied by 4 gives me 
a CPA of 2.333, or roughly the equivalent of a “C” citizenship 
average. 

Academic Progress Reporting 
NVMI’s Academic Year is structured as follows: 

• Fall Semester consists of 16 weeks divided into four 
grading periods of four weeks each. The first two grading 
periods are considered QUARTER ONE and the second two 
grading periods are considered QUARTER TWO. All grades 
issued during the first three of the 4-week grading periods 
are considered progress report grades; only grades issued 
at the end of the semester are considered “final.” 

• A winter session lasting five weeks occurs between fall and 
spring semesters. This is an opportunity for credit recovery 
for individuals who did not successfully complete one or 
more courses in the fall. It is also an opportunity for 
additional college coursework to be completed, job 
internships to be accomplished, and elective coursework 
to be taken. 

• Spring Semester consists of 16 weeks divided into four 
grading periods of four weeks each. The first two grading 
periods are considered QUARTER THREE and the second 
two grading periods are considered QUARTER FOUR. All 
grades issued during the first three of the 4-week grading 
periods are considered progress report grades; only grades 
issued at the end of the semester are considered “final.” 

• Summer has a six-week session occurring between spring 
and fall semesters. This is another opportunity for credit 
recovery for individuals who did not successfully complete 
one or more courses in the spring. It is also an opportunity 
for additional college coursework to be completed, job 
internships to be accomplished, and elective coursework 
to be taken. 

NVMI issues final grades at the end of each semester (generally at 
the end of December and beginning of June annually).  In addition, 
NVMI issues progress reports once every four weeks during the fall 
and spring semesters.  These dates are indicated on the school 
calendar.  The intention of progress reports is to ensure that all are 
aware of student progress.   It is as important to know when a child 
is doing well, as well as it is to know where areas of improvement 
are needed.  Consult the school calendar so that you know when to 
expect your cadet’s progress report.   If by any chance you do not 
receive progress reports from your child, please contact his or her 
teachers or TAC Team. Please note that NVMI does not mail report 
cards.  Parents are expected to attend Student Led Conferences 
and/or other published parent conference times as published in the 
school calendar in order to pick up report cards.   

Description of Grades 
NVMI’s system of standards-referenced grading creates an 
environment in which students receive feedback from formative 
assessments in terms of their progress towards demonstrating 
mastery of specific standards.  Factors such as student behavior and 
effort and extra credit or penalties for late work are not included in 
the reporting of student achievement in core academic classes.  
Standards-referenced grades are based upon the proficiency of 
students with respect to California State Standards, and Common 
Core State Standards (ELA, Mathematics, and Literacy in History, 
Science and Technical Subjects).  In those courses for which State 
Standards do not exist, students are assessed based upon internally 
developed course standards.  Daily assignments, benchmark 
assessments, progress reports, final course summative grades, and 
credit for courses is awarded according the following grading scale 
and rubric: 
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Grade 
Label 

Grade 
Point Description 

Eligibility for 
College 

Admission 
A 4 Advanced:   In addition to 

exhibiting the performance 
required for a “B”, the 
student’s responses 
demonstrate in-depth 
inferences and applications 
that go beyond what was 
taught in class. 

Indicates superior 
proficiency and 
achievement – a 
college 
recommending 
grade 

B 3 Proficient:  The student’s 
responses demonstrate no 
major errors or omissions 
regarding any of the 
information and/or processes 

Indicates above 
average 
proficiency and 
achievement –  
college 
competitive grade 

C 2 Basic:  The student’s responses 
indicate major errors or 
omissions regarding the more 
complex ideas and processes; 
however, they do not indicate 
major errors or omissions 
relative to the simpler details 
and processes 

Indicates fair 
proficiency and 
achievement – 
minimum 
acceptable 
college 
admissions grade 

NM 0 (Standards not met) is a 
temporary/transitional grade 
indicating that at of the end of 
the course the student had not 
yet demonstrated satisfactory 
mastery of content standards 

 

F 0 Below Basic or Far Below 
Basic (not passing):  The 
student provides little or no 
response. Even with help the 
student does not exhibit a 
partial understanding of the 
knowledge. 

no credit given 
(Note that NVMI 
does not issue 
“D” grades.) 

 
The following specific grading policies have been adopted by the 
NVMI Governing Board regarding assignment of grades and 
remediating non-passing grades: 
 
Grading Scale (Grade Points):  A (4) – B (3) – C (2) – NM (0) 
When a student reaches the end of an academic semester and has 
not yet demonstrated mastery of all content standards, a grade of 
NM may be issued if in the opinion of the teacher, the student can 
demonstrate mastery of remaining content standards in a 
reasonable time period (not generally more than six weeks). 
Regarding Grades of NM: NMs do not meet eligibility requirements. 
NMs may be remediated at any time during the student’s 
enrollment at NVMI. NMs may be remediated to C/70%/Grade Pt = 
2 by: 

• standard credit recovery 
• Validation, i.e. by demonstrating satisfactory mastery of 

content standards of higher-level coursework 
• Grades 6, 7, 8, and 11 SBAC ELA or Math score of Level 3 

(Standard Met) or above [applies only to same grade level 
NMs] 

• Grade 8 CAST score indicating Standard Met or above 
(beginning 2018-2019) [applies only to Sci 8A and Sci 8B] 

• High School CAST score indicating Standard Met or above 
in the course for which NM was earned   

 
NMs may remediated to a grade higher than C/70% by: 

• examination 

• retaking the NVMI course 
• retaking the course with another approved program 

 
When a course grade of NM is remediated: 

• The grade of NM is replaced with an updated final grade 
and course credit is awarded 

• Only the updated final grade is used in the calculation of 
GPA 

• The student’s transcript will reflect that the final course 
grade was earned by remediation of the NM grade. 

 
Final Course Grade of F 
Fs are not generally used as a final grade at the completion of NVMI 
coursework unless a student’s performance is sufficiently low as to 
require them to completely retake the course. 
Upon withdrawal from NVMI, all unremediated NMs are reported as 
Fs. A student with unremediated NMs, but who has completed all 
required coursework (i.e. has no NMs in required courses) but has 
earned enough credits to graduate will be awarded an NVMI 
diploma. Note that all NMs are reported as Fs on final transcripts if 
they have not been remediated.  
 
Courses from previous schools are transcribed using 

• Previous school’s course name 
• Previous school’s course grade (including F) 
• Grade level at which course was taken 
• NVMI equivalent credits 
• NVMI Grade Points 

 
Remediating previous school’s Fs 
Previous school’s Fs may be remediated at any time during the 
student’s enrollment at NVMI. Fs from a previous school may be 
remediated to C/70%/Grade Pt = 2 by: 

• standard credit recovery 
• Validation, i.e. by demonstrating satisfactory mastery of 

content standards of higher-level coursework 
• Grades 6, 7, 8, and 11 SBAC ELA or Math score of Level 3 

(Standard Met) or above [applies only to same grade level 
NMs] 

• Grade 8 CAST score indicating Standard Met or above 
(beginning 2018-2019) [applies only to Sci 8A and Sci 8B] 

• High School CAST score indicating Standard Met or above 
in the course for which F was earned (beginning 2018-
2019) 

 
Fs from a previous school may remediated to a grade higher than 
C/70% by: 

• examination 
• retaking the course at NVMI 
• retaking the course with another approved program 

 
When a previous school’s course grade of F is remediated: 

• The previous school’s grade of F remains on the student’s 
transcript  

• A corresponding NVMI course is entered into the student’s 
historical grades  

• Course credit is awarded 
• Both the previous school’s F and the corresponding NVMI 

course grade are included in the calculation of GPA 
• The student’s transcript will reflect that the NVMI course 

remediates the previous school’s course grade of F.  
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Class Ranking 
A cadet’s class rank is calculated using three components. Class rank 
is calculated beginning in a student’s junior year. 
• ACADEMIC COMPONENT SCORE (ACS): 70% for cumulative 

Grade Point Average, inclusive of all courses taken, 
• LEADERSHIP COMPONENT SCORE (LCS): Demonstrated 

Leadership is evaluated based on a cadet’s rank, assigned 
leadership position, and performance in the NVMI Cadet Corps 
organization (10%), school service (5%), and community service 
(5%). 

• PHYSICAL COMPONENT SCORE (PCS): Physical Fitness Activities 
include participation in Intramural and Interscholastic Athletics 
(5%) and scores on the annual Fitnessgram Physical Fitness 
Assessment (5%). 

Honor Roll 
Cadets are named to the Honor Roll if they complete a semester 
earning a TOTAL GPA as indicated below in their courses. 
• High Honors:   GPA of 3.5 or better.  
• Honors: GPA of 3.0 or better. 

Community College Classes 
In partnership with Los Angeles Mission College (LAMC), NVMI offers 
community college courses on both the NVMI and Mission College 
campuses.  Students earn credits toward high school graduation and 
toward an associate degree for courses they successfully complete.  
Because Mission College must abide by privacy laws, NVMI and 
parents of NVMI students are not given access to a student’s 
academic records without a release signed by the student.  Parents 
are encouraged to direct their children to provide them with access 
to the Mission College Portal so parents can track college course 
progress.  Students may also be required by parents to provide such 
access to the NVMI college counselor.  Students and parents should 
check their PowerSchool historical grades to ensure that NVMI has 
properly credited community college coursework to their high 
school transcript.  Please allow a minimum of 10 business days for 
community college coursework to appear in historical grades in 
PowerSchool. The following specific policies are also in place 
regarding Mission College courses: 
1. Students must complete a dual enrollment form, and have it 

signed by the Superintendent or his designee prior to 
enrollment and by the published deadline. 

2. All English and math courses require students to comply with 
placement requirements established by LAMC. 

3. Some courses require prerequisites prior to enrollment. NVMI 
will publish those prerequisites and assist students in meeting 
them but cannot waive them under any circumstances. 

4. It is NVMI’s goal that all students graduate with at least nine (9) 
semester community college credits (generally three courses) 
and having completed any necessary high school English and 
math courses so they can successfully enroll in college level 
English and math immediately upon graduation from NVMI (if 
they have not already completed those courses through 
NVMI/LAMC dual enrollment. 

5. NVMI will support students who participate in online and 
hybrid courses with a mandatory “personal organization” 
session prior to the first day of classes. These sessions are 
designed to help students plan out their workload for the 
semester, take note of due dates, break up larger assignments 
into small, more manageable pieces, etc. 

6. LAMC limits enrollment to no more than nine units per fall, 
spring, or summer session. An LAMC Academic Dean and the 

NVMI Superintendent must both approve any waiver of those 
limits. 

Independent Study On-line Courses 
The PowerSchool Parent Portal does not report student progress in 
independent study online courses, e.g. Shmoop.  However, students 
and parents can track student progress in these courses via the 
course’s online reporting system or seek assistance from the 
Academic Counselor or Dean. 

Academic Probation 
Full commitment to academics is mandatory.  Students must try 
their best, pursue a standard of excellence, and ask for teacher help 
when needed.  Any cadet who receives an “F” at any semester is 
automatically placed on academic probation.  Therefore, it is 
essential that parents remain active in their child’s education, 
monitoring grades, speaking with teachers, and taking advantage of 
academic assistance.  Consequences of academic probation may 
include any of the following: 
• Conference with the Superintendent/Academic Dean as 

requested 
• Required parent-teacher conferences 
• Special mentoring 
• Assignment to Academic Support and/or Saturday School 
• Ineligibility for participation in extracurricular activities, 

athletics, non-academic field trips and other activities 
• Ineligibility for cadet promotions 

Before School Homework Help 
Each day for about an hour before morning formation, homework 
help is offered to all students and is generally in select NVMI math 
classrooms. Teachers and tutors are available for support in 
mathematics as well as all other academic subjects.  

Daily Progress Checks 
Daily progress check forms are available at TAC Teams and at the 
Main Office and Counseling Office for cadets whose parents request 
such checks of attendance, academic progress, and behavior. Such 
checks can also be required by Cadet Success Teams, the 
Superintendent, Academic Dean, Dean of Students, the 
Commandant, or TAC Teams. Failure to return a daily/weekly check 
will result in a demerit. Since it is imperative that parents/guardians 
work closely with NVMI to make these daily reports impactful, NVMI 
recommends the following home follow through on the daily 
reports. 
1. Parents should require their student to bring home a report 

every single school day. 
2. The report should be filled out completely for each period of 

instruction, including zero period or after school Academic 
Support if the student is assigned to those programs.  

3. Parents should develop a rewards and consequences system for 
their child based on these four levels of success on the daily 
report: 
• the child brought home a report 100% completed and with 

entirely positive remarks from all teachers 
• the child brought home a report 100% completed with 

almost entirely positive remarks from teachers 
• the child brought home a report that is not completed by 

all teachers 
• the child did not bring home a report at all. 

Recommended rewards include fun family activities (bowling, 
movies, mini-golf, hiking, family games, family meals, etc.), extended 
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home privileges, and financial rewards such as college fund deposits. 
Recommended consequences include restrictions on home and 
social activities, including access to technological tools and games 
(cell phones, computers, social media, etc.).   

Access to Academic Counseling and Conferences with 
School Administrators 
Full time Academic Counselors are available at the Student Services 
Office.  An Academic Counselor will support students in the 
development and implementation of Personal Learning Plans (PLPs) 
to ensure on time graduation as well as support for the process of 
applying to and affording college. Parents are critical partners in the 
development of Personal Learning Plans as well as the college 
application, admission, and financial aid processes. To that end, an 
Academic Counselor will solicit active involvement of parents 
throughout a child’s academic experiences at NVMI. 
 
It is NVMI’s philosophy to provide open lines of communication 
between parents and the school administration.  However, to 
accommodate the needs of the total school population, parents are 
asked to schedule appointments prior to coming in for a conference 
with the school administration.   Every effort will be made to 
schedule an appointment as quickly as possible.  Parents are 
encouraged to first speak with a child’s teacher before scheduling a 
conference with the Academic Dean. 

Homework 
It is our belief that good study habits and consistent completion of 
homework are necessary for success in college. Absence from school 
does not excuse cadets from completing or turning in homework.  
Completion of homework is mandatory.   
 
The purpose of homework at NVMI is to reinforce material covered 
in class, to accelerate learning outside of class, and to prepare 
cadets for the next lesson.  Homework is one of many means by 
which NVMI teachers assess student learning.  Cadets must 
complete homework assignments regularly and to the best of their 
ability.  Cadets in all grades are required to record in their planners 
and maintain accurate information about due dates for homework 
and other assignments.  Mission College, Advanced Placement and 
honors classes will require more homework than the typical class.   
It is worth repeating that being absent from school does not excuse 
cadets from completing homework or from meeting deadlines.  If 
absent, the cadet is expected to check the class websites and/or 
email the teacher and/or contact a fellow student for assignments. 
 
Specific homework assignments and due dates can be accessed 
through PowerSchool, and students’ individual Student Planners.  
Cadets are also encouraged to contact a classmate for appropriate 
assignments.  In the event a cadet is suspended from school, the 
school posts daily teacher lesson plans and homework on the school 
website and the parent/guardian may request homework 
assignments through the school office. The school will make a 
reasonable attempt to provide those assignments to the parent. 

Student Led Conferences and Four Pillars Conferences 
The school will conduct Student Led Conference sessions after about 
eight weeks of the fall and spring semesters.  Parents are REQUIRED 
to attend these conferences at which progress report cards are 
handed out.  These conferences are NOT TYPICAL PARENT TEACHER 
CONFERENCES.  They are intended to be an opportunity for students 
to take personal responsibility for their grades, present examples of 
their work, explain the reasons for their grades, and explain how 

they, their parents, and their teacher can collaborate for their 
success.  When a parent/student are unable to attend, NVMI will 
make every effort to offer makeup conferences at times convenient 
to families, including early mornings, late evenings, and weekends.  
Should a parent desire a conference with a teacher, they should 
contact that teacher directly, ideally through email.  Note that NVMI 
DOES NOT MAIL REPORT CARDS except at the end of the academic 
year (second semester). Teachers and TAC Teams will schedule 
parent-teacher conferences on an as-needed basis.  Parents are also 
encouraged to schedule parent-teacher-student conferences 
whenever they wish to discuss academic concerns with a child’s 
teachers.  If conferences are desired, parents should email the 
teacher directly.  Phone calls to NVMI Are also an option, but emails 
are best.   Teachers will strive to return/respond to all emails and 
phone calls within 24 hours. Conferences may be scheduled ½ hour 
before school begins or after school ends. 
 
In addition to student-led conferences, NVMI will schedule a “Four 
Pillars Conference” in early January for each cadet to receive a 
detailed update on their progress in each of NVMI’s four pillars of 
ACADEMICS, LEADERSHIP, CITIZENSHIP, and ATHLETICS. At these 
conferences, students and parents receive a FOUR PILLARS 
HANDBOOK with detailed information about requirements for 
commencement/graduation, expectations for each of the pillars, 
cadet progress in each pillar, and other critical information. It is an 
expectation all parents and students attend to receive this 
information. When a parent/student are unable to attend, NVMI will 
make every effort to offer makeup conferences at times convenient 
to families, including early mornings, late evenings, and weekends.  
 
Additionally, NVMI will schedule an opportunity in the spring for 
parents and students to select courses for the following academic 
year and meet with counselors and TAC teams regarding student 
progress. 

Official Parent and Student Email Accounts 
All NVMI students are assigned an official NVMI email account. The 
username format is:  #####@cadet.novamil.org.  The initial 
password is set at NVMI1234.  Students must change the initial 
password on first login.  Students are expected to check this email 
account daily and respond as appropriate to emails received from 
the school.   
 
Students are also given login information and access to their 
individual accounts in PowerSchool at Enrollment/Registration.  
Students are encouraged to visit their PowerSchool accounts 
regularly to check attendance, missing assignments, current grades, 
and grade history. 
 
All NVMI parents are also assigned an official NVMI email account.  
The username format #####@parent.novamil.org.  The initial 
password is set at NVMI1234.  Parents must change the initial 
password on first login.   
 
PowerSchool Parent Portal accounts are also created for parents to 
access information about their student’s grades, attendance, and 
citizenship.  Separate Parent Portal accounts are created for each 
student if more than one child in the family is enrolled at NVMI.  
Parents will receive login information for these accounts at 
Registration as well as training in how to access the Portal. 
 

mailto:NVMICadet
mailto:
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All school to parent communication will be conducted via the official 
email account.  Parents are expected to check this email account 
daily and respond as appropriate to emails received from the school.   

Parent Online Access to Grades 
All parents are given access codes at registration to the PowerSchool 
Parent Portal where they can access their child’s academic, 
attendance, and disciplinary records. Parents who need assistance 
with accessing the parent portal may contact the school office or 
any school administrator.  Special training is offered at the annual 
Parent Orientation, and at Back to School night each school year.  
PowerSchool can be set up to send automatic emails regarding 
student grades to send parents.  Those emails are only sent to the 
official NVMI parent emails, #####@parent.novamil.org.   

Policy for Participation in Annual 
Orientation/Enrollment 
Students are expected to participate (with their parent or guardian) 
in the annual orientation/enrollment process, which generally takes 
place the week before academic classes begin.  At that 
orientation/enrollment, students receive uniforms if they are 
returning cadets, are measured for uniforms if they are pledges, 
receive textbooks and their planner, take and receive their ID photo, 
complete various mandatory forms, take any necessary academic 
assessments, and receive important information about their 
upcoming school year. In order to participate, students must meet 
the wear and appearance/grooming standards outlined in this 
planner, and they will be prohibited from participating if their hair or 
other element of appearance does not meet these standards. This 
ensures that the student’s ID photo meets cadet appearance 
standards.   

Special Education and Section 504 
NVMI is a member of the El Dorado County Charter Special 
Education Local Plan and complies with all state and federal laws 
and regulations regarding students with disabilities, including the 
policy known as “child find” which obligates NVMI to find and assess 
all children who NVMI knows or suspects may have a disability.  If 
any parent suspects their child may have a learning difference or 
disability, they should contact the NVMI Director of Special 
Education immediately, who will provide individual support and 
assistance with the process to request services.  NVMI has a strong 
desire to faithfully serve students with disabilities and partners with 
parents in their role as primary educators of their children. If at any 
point any parent has concern about their child’s eligibility for special 
education or services for special education or services under Section 
504, that parent may contact the Director of Special Education or 
Superintendent directly for prompt resolution to the concern.  

Statewide Testing Notice 
California students take several mandated statewide tests. These 
tests provide parents/guardians, teachers, and educators with 
information about how well students are learning and becoming 
college and career ready. The test results may be used for local, 
state, and federal accountability purposes. 
 
California Assessment of Student Performance and Progress  
• Smarter Balanced Assessment Consortium Assessments 
The California Assessment of Student Performance and Progress 
(CAASPP) computer adaptive assessments are aligned with the 
Common Core State Standards (CCSS). English language arts/literacy 
(ELA) and mathematics tests are administered in grades three 
through eight and grade eleven to measure whether students are on 

track to college and career readiness. In grade eleven, results from 
the ELA and math assessments can be used as an indicator of college 
readiness. 
• California Science Tests (CAST) 
The new, computer-based CAST measures student acquisition of the 
California Next Generation Science Standards. It is administered in 
grades five and eight, and once in high school. The new computer-
based CAST replaces the California Standards Tests (CST) for Science 

• California Alternate Assessments (CAA) 
The computer-based CAA for ELA and CAA for mathematics is 
administered to students with the most significant cognitive 
disabilities in grades three through eight and grade eleven. Test 
items are aligned with the CCSS and are based on the Core Content 
Connectors. The instructionally embedded CAA for Science is 
administered in grades five and eight, and once in high school.  
 
• Standards-based Tests in Spanish (STS) for Reading/Language 

Arts 
California offers the optional STS for Reading/Language Arts, which 
are multiple-choice tests that allow Spanish-speaking English 
learners to demonstrate their knowledge of the California content 
standards. The California Spanish Assessment (CSA) will replace the 
optional STS. The CSA will be a computer-based assessment that is 
aligned with the California CCSS en Español. 
 
Pursuant to California Education Code Section 60615, 
parents/guardians may annually submit to the school a written 
request to excuse their child from any or all of the CAASPP 
assessments. 
 
English Language Proficiency Assessments for California  
California has now transitioned to the English Language Proficiency 
Assessments for California (ELPAC). The ELPAC is aligned with the 
2012 California English Language Development Standards. It consists 
of two separate English Language Proficiency (ELP) assessments: one 
for the initial identification of students as English learners and the 
other for the annual summative assessment to identify students’ 
English language proficiency level and to measure their progress in 
learning English.  
 
Physical Fitness Test 
The physical fitness test (PFT) for students in California schools is the 
FitnessGram®. The main goal of the test is to help students in 
starting lifelong habits of regular physical activity. Students in grades 
five, seven, and nine take the fitness test. 

Schedule and Company Change Policy 
Students or parents who wish to request a change of a student’s 
academic schedule must do so during the first FIVE SCHOOL DAYS of 
enrollment in a course by completing and submitting to the 
Academic Counselor a Schedule Change form with an explanation of 
the rationale for the proposed change.  No requests will be 
considered after the first five days of enrollment, except in cases of 
NVMI staff placement or systems error.   
 
Changes of a cadet from one company to another are only made in 
exceptional circumstances.  The Commandant of Cadets and 
Superintendent must approve requests for company change. 
Parents must submit such requests in writing to both the 
Commandant and Superintendent with an explanation of the 
rationale for the change.  Generally, the only acceptable reasons to 
change a company are to purposely place siblings in or not in the 
same company OR to change a student into or out of the Music 

mailto:NVMIParent
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Company for musical reasons.  Changes are generally made only at 
the beginning of an academic year.   

Grades 6-8: Promotion to the Next Grade Level 
NVMI is a college preparatory school dedicated to academic 
excellence.  In keeping with our commitment to rigorous academics 
and preparation for college, NVMI requires that cadets demonstrate 
both academic success and motivation to achieve in order to be 
selected to continue to the next grade level.  Cadets selected to 
attend the next grade level must receive passing grades in their 
courses. Students earn 5 credits for each semester course passed. 
Students do not receive credit if they receive an ‘F’ in a course.  
Cadets deficient 5 or more credits in any middle school year are 
subject to retention (being held back in the same grade the 
following year). 

Participation in 8th Grade Culmination 
In order to participate in 8th grade culmination, cadets must meet all 
of the following requirements: 
1. Earned passing grades in all required courses for an NVMI 

middle school diploma 
2. Demonstrate satisfactory attendance as evidenced by no more 

than 2 unexcused absences in any school year. 
3. Demonstrate satisfactory citizenship as evidenced by no more 

than 40 permanent demerits in any school year. 
4. Demonstrate athletic wellness by: 

• successful completion of the NVMI Indoor Obstacle Course 
Test (IOCT) in five minutes or less 

• participating successfully in one NVMI interscholastic sport 
during grades 6-8 

• participating actively in the NVMI intramural sports 
program all three years of middle school. 

5. Demonstrate compliance with leadership pillar expectations 
including attaining the published minimum rank requirement 
for 8th graders of C/SGT and participating in at least one parade 
each semester. 

Grades 9-12:  Earning Credits Toward High School 
Graduation 
There are minimum credit requirements that students must 
complete in order to graduate from NVMI.  Students must pass a 
course in order to receive credit for the course.  These requirements 
also reflect the minimum "a-g" requirements that are the 
coursework necessary for admission into the University of California 
and California State University systems. The intent of the “A-G” 
subject requirements is to ensure that students have attained a 
body of general knowledge that will provide breadth and 
perspective to new, more advanced study. 
 
Courses from California high schools and online schools used to 
satisfy the "a-g" subject requirements must be approved by UC and 
appear on the institution's "a-g" course list. NVMI’s course list is 
publicly available on the UC Office of the President website. These 
courses are to be academically challenging, involving substantial 
reading, writing, problems and laboratory work (as appropriate), and 
show serious attention to analytical thinking, factual content and 
developing students' oral and listening skills. The following are the 
A-G subject requirements: 
 
 
 

• History/social science (“a”) – Two years, including one year of 
world history, cultures and historical geography and one year of 
U.S. history, or one-half year of U.S. history and one-half year of 
American government or civics. 

• English (“b”) – Four years of college preparatory English that 
integrates reading of classic and modern literature, frequent 
and regular writing, and practice listening and speaking. 

• Mathematics (“c”) – Three years of college-preparatory 
mathematics that include or integrate the topics covered in 
elementary and advanced algebra and two- and three-
dimensional geometry. 

• Laboratory science (“d”) – Two years of laboratory science 
providing fundamental knowledge in at least two of the three 
disciplines of biology, chemistry and physics. One course must 
be in biological/life science (medical biology for instance) and 
one must be in physical/chemical science (chemistry or physics 
for instance). 

• Language other than English (“e”) – Two years of the same 
language other than English or equivalent to the second level of 
high school instruction. 

• Visual and performing arts (“f”) – One year chosen from dance, 
music, theater or the visual arts. 

• College-preparatory elective (“g”) – One year chosen from the 
“a-f” courses beyond those used to satisfy the requirements 
above, or courses that have been approved solely in the 
elective area. 

 
The NVMI high school graduation requirements are listed below. 
• English – 4 years (8 semesters) 
• Math – 3 years (6 semesters), including Algebra 1, Geometry, 

and Algebra 2 (NVMI recommends four years of math through 
at least Pre-Calculus) 

• History/Social Studies – One semester geography, one year of 
World History, one year of U.S. History, and one semester of 
Government and one semester of Economics 

• Languages other than English – 2 years (4 semesters) (NVMI 
recommends 3 or more years) 

• Science – 2 years (4 semesters); one of Biological Sciences 
(Biology) and one of Physical Sciences (Chemistry or Physics) 

• Visual/Performing Arts – 1 year (2 semesters) 
• LOC/PE – 4 years (8 semesters) – students must take and pass 8 

semesters of Leaders of Character and 8 semesters of physical 
education while enrolled at NVMI – students who enroll after 
ninth grade may have elements of this requirement waived at 
the discretion of the school 

• Electives – Sufficient electives to result in a total of 260 credits 
for graduation (5 credits per class per semester) 

 
In addition, cadets must comply with the following graduation 
requirements: 
1. Earned passing grades in all required courses for an NVMI high 

school diploma 
2. Demonstrate satisfactory attendance as evidenced by no more 

than 2 unexcused absences in any school year. 
3. Demonstrate satisfactory citizenship as evidenced by no more 

than 40 permanent demerits in any school year. 
4. Demonstrate athletic wellness by: 
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a. successful completion of the NVMI Indoor 
Obstacle Course Test (IOCT) in five minutes or 
less 

b. participating successfully in one interscholastic 
sport during grades 9-10 and an interscholastic 
sport in grades 11-12 

c. participating actively in the NVMI intramural 
sports program all four years of high school. 

5. Demonstrate compliance with leadership pillar 
expectations including attaining the published minimum 
rank requirement for seniors of C/SSG and participating in 
at least one parade each semester. 

Military Family Exemptions 
If you are a military family under the definition of children of military 
families found in EC 49701, your cadet may qualify for an exemption 
from local graduation requirements that are beyond the California 
State requirements. Please make an appointment with your cadet’s 
company counselor to review your child’s options for graduation.  

Advancement to the Next Grade Level 
To have 10th grade standing, cadets must have completed 70 credits 
prior to enrollment for their 10th grade year.  
To have 11th grade standing, cadets must have completed 140 
credits prior to enrollment for their 11th grade year.  
To have 12th grade standing, cadets must have completed 210 
credits prior to enrollment for their 12th grade year. 

Participation in Middle School Culmination and 8th 
Grade Activities 
In order to culminate as an 8th grader, participate in culmination 
ceremonies and 8th grade activities, and receive an 8th grade 
culmination certificate, students must complete all culmination 
requirements as listed in this NVMI Parent/ Cadet Handbook. In 
addition, students must complete the Athletic requirements noted 
under culmination requirements and adhere to all citizenship and 
attendance standards.  Students whose academic, athletic, 
attendance or citizenship status indicates they are not eligible for 
culmination lose the privilege of participating in special 8th grade 
activities. 

Participation in High School Graduation and Senior 
Activities 
In order to graduate, participate in graduation ceremonies and 
senior activities, and receive a diploma, students must complete all 
graduation requirements as listed in this NVMI Parent/ Cadet 
Handbook. In addition, students must complete the Athletic 
requirements noted under graduation requirements and adhere to 
all citizenship and attendance standards.  Students whose academic, 
athletic, attendance or citizenship status indicates they are not 
eligible for graduation lose the privilege of participating in special 
senior activities such as prom, Senior Grad Night, Senior 
Baccalaureate, Junior/Senior breakfast, etc. 

The After School Program 
The After-School program at NVMI is designed to establish a safe, 
nurturing, and engaging environment for students to participate in 
after regular school hours. The program strives to provide active and 
engaged learning that stimulates students with academic, 
recreational, and enrichment activities. These activities are led by 
quality staff whose goal is to ensure NVMI students feel welcomed 
and are participating in learning that is meaningful. Some of the 
activities available for the students include Tutoring, Credit 
Recovery, Cooking, Cheer, Sports, Gamers Club, Art, and more. 
Furthermore, the After-School program maintains a safe space while 
students wait to be picked up by buses. 

NVMI Notebook and Backpack Policies 
It is NVMI’s expectation that each student’s backpack be neatly 
organized at all times.  NVMI will inspect backpacks randomly to 
ensure that they are neat and organized.  Specific expectations 
about backpacks include: 
• They contain only those items necessary for school academic, 

leadership, citizenship, or athletic activities 
• They contain necessary quadrille or composition books 

provided by the school. 
• They contain the student’s planner. 
• They contain no extraneous papers or other items that cause 

the backpack to appear disorganized. 
NVMI provides free quadrille ruled graphing notebooks for all math 
and science classes and college/wide ruled composition notebooks 
for all English and History/Social Science classes in grades 6-9. NVMI 
will provide these, within budget limitations, for all students in 
grades 6-9 at the beginning of each quarter or semester as directed 
by academic teachers.  Additional or replacement notebooks may be 
purchased with cash or merits at the Hawk Exchange.  No student 
will ever be denied the opportunity to receive a notebook if they 
cannot afford the cash or merits.  
 
It is the expectation of NVMI that all notebook entries meet these 
ten criteria: 
• In pencil 
• Labeled with the date 
• Labeled with the entry number 
• Labeled with a proper title 
• Written very neatly 
• Clearly legible 
• Followed by a horizontal line to separate entries on a single 

page 
• Written to maximize the use of each page 
• Representative of the student’s best effort 
• Complete 
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Missed Assignment Study Hall (MASH) 
Missed Assignment Study Hall is offered approximately 30 Saturdays 
during the academic year. It is NOT required, but may be 
recommended by teachers, and some parents may opt to require 
their children to attend. MASH is run from 0800-1200. Cadets must 
wear complete and proper PT uniform and comply with wear and 
appearance standards. They are also expected to comply with all 
normal NVMI behavior standards. Cadets who come to MASH will 
have the opportunity to work on missed assignments, and teachers 
have the right to only accept assignments completed during MASH if 
those teachers recommended a cadet attend MASH. Teacher 
recommendations for MASH will be emailed to the student and 
parent not later than midnight the Thursday prior to the MASH 
opportunity. Some teachers may opt to have students write MASH 
in their planners, but students and parents are advised to check 
emails at minimum on Friday mornings to see if MASH has been 
recommended by one or more teachers. The Dean may also 
decrement permanent demerits at a rate of one demerit decrement 
per COMPLETE hour of MASH attendance. 

Independent Study Policies 
Though the North Valley Military Institute’s (NVMI) primary method 
of instructional delivery is classroom-based instruction, occasionally, 
it becomes necessary, appropriate, or desirable for a student and 
his/her parent/guardian to opt for independent study. Such 
circumstances may include as an accommodation for student travel 
or illness, or for students who are suspended or pending an 
expulsion hearing.  It is the intent of this independent study policy to 
be in full compliance with all applicable state and federal laws and 
policies. 
 

Policies: 
1. The maximum length of time between an assignment being 

given and the due date for that assignment shall be 14 calendar 
days (regardless of holidays, weekends, etc.). 

2. Any time a student misses more than three assignments, the 
Academic Dean or Superintendent will make an evaluation of 
whether the student should remain in independent study. 

3. The Master Agreement must be kept on file for each student 
requesting independent study. 

4. Independent study is to be substantially equivalent in quality 
and quantity to classroom instruction and shall not be provided 
as an alternative curriculum. 

5. The employee pupils-to-certificated employee ratio may not 
exceed 25:1. 

6. Independent study must use materials aligned to the California 
content standards. 

7. The certificated teacher(s) of independent study must meet the 
same requirements as classroom-based teachers. 

8. Students participating in independent study will have the same 
access to existing services and resources and equality of rights 
and privileges as other students. 

9. Students will have contact with teachers through email, face-
to-face meetings, by phone, or online on a sufficiently frequent 
basis for the teachers to provide needed instruction, 
adequately judge student progress, and make appropriate 
modifications.   

ESSA Title 1 Notification 
NVMI receives Title I federal funds through the Elementary and 
Secondary Education Act (ESEA). At the beginning of each school 
year, local educational agencies receiving Title I funds are required 
to notify parents whose student(s) attend a Title I school that they 

may request, and the agency will provide the parents on request 
(and in a timely manner), information regarding the professional 
qualifications of the student’s classroom teachers, including at a 
minimum:  

1. Whether the student’s teacher: 
a. Has met State qualification and licensing criteria 

for the grade levels and subject areas in which 
the teacher provides instruction; 

b. Is teaching under emergency or other provisional 
status through which State qualification or 
licensing criteria have been waived; and 

c. Is teaching in the field of discipline of the 
certification of the teacher. 

2. Whether the child is provided services by paraprofessionals 
and, if so, their qualifications. 

If you would like this information, please contact Dr. Mark Ryan at 
323-217-4481. 

Classroom Protocols 
The purpose of classroom protocols is to teach habits of behavior 
that promote academic achievement.  These are foundational 
behaviors of academic achievement that are repeated in all NVMI 
classrooms. As a cadet matures and moves into high school classes, 
these habits of behavior should have become second nature.  The 
NVMI classroom protocols guide cadets from the moment they 
approach a classroom, through the daily learning activities, and as 
the cadets leave the classroom. The highest ranked cadet in each 
class will normally serve as the Class Leader.  Each class will have a 
Class Leader assigned by the teacher; this position may rotate at the 
discretion of the teacher. 
 
Entrance 
Each cadet will line up outside their classroom at the position of 
REST prior to the ringing of the tardy bell.   During this time, the 
cadet may talk with peers. As the tardy bell rings, cadets 
automatically assume the position of Parade, REST and the class 
leader will immediately give the command, Class, ATTENTION and 
File from the Left/Right Column Left/Right, MARCH to enter the 
classroom. Cadets will stand at their assigned seat. Talking inside the 
classroom at this time is not allowed.  The class leader will give the 
command, Take, SEATS and cadets will respond with the NVMI 
motto, PER ARDUA AD ASTRA or another teacher-directed phrase. 
Cadets store their gear in silence, get their materials out, and begin 
their class “STARTER” activity. The class leader, who is seated by the 
classroom door, will assist the teacher with attendance, monitor 
student “passes” into/out of the classroom, and encourage student 
cooperation throughout the class period. 
 
Class leaders are evaluated by their teachers and by the adult NCOIC 
as part of their “Leadership Component Score (LCS).” 
 
Note about tardiness: If a cadet is not in line at the position of REST 
by the time the class leader calls the class to ATTENTION, the cadet 
is tardy. Class leaders report tardies to the teacher.   Cadets who 
arrive after the class has entered the room must report to the class 
leader at the door by saying, “Cadet(pledge) LAST NAME, requests 
permission to enter class tardy.” Class Leaders will monitor 
planner/hall pass entries for tardy students. 



15 
 

Learning Activity Behaviors: 
Although each teacher may employ a wide variety of learning 
activities to assist the students in attaining the daily learning goals, 
middle school students and high school freshmen use four primary 
ways of responding, doing, and behaving in class. The teacher 
instructs the students as to which one of these four classroom 
learning activity behaviors is to be used during which element of the 
day’s learning activities. 
 
Quiet Work: This classroom behavior includes listening to a teacher’s 
instructional lesson, taking notes, writing an essay, taking a test, or 
listening to a student presentation. No talking is allowed.  Within 
quiet work, cadets may be required to take notes using one of three 
preferred methods (Cornell Notes for class lectures, a Graphic 
Organizer, or Reader Apprenticeship Notes when responding to 
written text). 
 
Stand and Deliver: When called upon, a student responds by 
standing next to their desk and, in a clear and strong voice, answers 
the question, contributes to the discussion, or asks a question. In 
some cases, this behavior will include going to the whiteboard to 
complete assigned tasks (such as a math or science problem, 
identifying a geographic location, or writing a dictated sentence). 
 
Teamwork:  Students work together in small teams to accomplish a 
goal.  The teacher may have assigned specific tasks to members of 
the team or organize the teams in various ways.  
Students must cooperate with each member of the team, perform 
the assigned task, listen to each team member’s ideas or questions, 
respect the ideas of the other teammates, and be a helpful 
contributor to the overall success of the team. These teams will 
generally be subsets of students assigned military squads. 
 
Open Discussion: Students are free to contribute their ideas to a 
class discussion by listening to each other’s comments thoughtfully, 
waiting for the appropriate time to contribute their ideas, and 
practicing polite discussion interaction. 
 
Preparation for End of Class: 
The class leader will announce to the teacher that “class is 
concluding” when three minutes remain in a class period. The 
teacher will make any final comments or give any final assignments. 
The class leader will check each student’s planner to make sure 
homework and other required planner entries have been made. 
There is no talking during this time.  One minute before the bell is to 
ring, the class leader will command “Secure your gear.” When the 
dismissal bell sounds, the class leader commands “Class, Attention”, 
and cadets are dismissed by the cadet leader (sometimes by 
rows/tables at the discretion of the teacher and class leader). 

Attendance Procedures and Policies 
Parents are encouraged to clear only legitimate absences. A 
fundamental premise is that cadets must attend class constructively 
and consistently to benefit from the instructional program. 
Accordingly, the following expectations and policies have been 
instituted at the North Valley Military Institute. Please read them 
thoroughly and review them with your son or daughter. 
 
Attendance 
Attendance policies take effect the first day of classes of the school 
year for all registered students.  Students are required to be in 
school for the entire school day.  This includes scheduled assemblies 
and field trips that are considered an important and integral part of 

the North Valley Military Institute educational program and 
therefore considered mandatory.  
 
Reporting Absences 
NVMI urges parents to make sure their children attend school regularly 
and to schedule medical and other appointments after school or during 
school holidays. NVMI also asks that travel or other absences be avoided 
during the time school is in session. The higher NVMI’s daily attendance 
rate, the more a student will learn and the greater the amount of 
funding that NVMI will receive from the state for classroom instruction 
and academic programs. The school calendar is designed to minimize 
problems for families which plan vacations around traditional holiday 
periods, and thereby minimize student absences. 
 
Following an absence, a student is required to bring a written excuse 
from home when returning to school. Illnesses, and doctor and dental 
appointments are considered excused absences. Absences without a 
written excuse are recorded as unexcused. 
Parents are required to call the NVMI Attendance Office at the 24-hour 
line at 818-368-1557 on the day their son/ daughter is absent from 
school. A phone call on the day of absence coupled with a written note 
from the parent ensures that the cadet will have a documented absence 
to each class. If a parent is unable to call on the day of absence, a call on 
the following day is acceptable. ALL ABSENCES MUST BE CLEARED 
WITHIN 48 HOURS. Clearing an absence consists of BOTH a phone call 
from the parent/guardian AND a written note of explanation for the 
absence.  If the absence is not cleared within 48 hours, the School will 
consider the absence unexcused. Parents must inform the Academic 
Dean and the student’s teachers in advance of any unavoidable, 
prolonged absence so that both student and parents can take proactive 
measures to remain current with instruction and be informed of options 
for independent study and any academic consequences that may result. 
 
School Notification of Absences to Home 
Every attempt will be made to notify parents in a timely fashion that 
their child is absent from school.  The school uses the information 
submitted on the Emergency Contact form during registration.  
Parents should make certain that the school has the correct and 
updated phone contact information. NVMI may use an automated 
phone dialer to notify parents of period or full day absences. 
 
Truancies 
Since attendance is essential to achieving success, the staff at NVMI 
expects cadets to attend all classes. A cadet who is absent from 
school without a valid excuse for three full days in one school year 
or tardy or absent for more than a 30-minute period during the 
school day without a valid excuse on three occasions in one school 
year, or any combination thereof, shall be considered truant, and 
reported as truant to the NVMI Superintendent. State law authorizes 
the County district attorney to prosecute parents who do not send 
their school age children to school after a School Attendance 
Referral Board (SARB). NVMI maintains a School Attendance Review 
Board (SARB) that reviews referrals regarding severe attendance 
problems. 
Any time a cadet leaves campus during school time, s/he must be 
accompanied by an adult staff member unless the cadet is in 
possession of written permission to leave campus. 
 An NVMI cadet is considered habitually truant if they have been 
reported as truant three or more times per school year despite 
conscientious efforts by NVMI staff to hold at least one 
parent/guardian/student conference.  For this reason, it is 
imperative that parents/guardians maintain contact with the school 
attendance office each time a student is absent and provide written 
excuse notes for each absence. 
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Excused Absences 
Pursuant to Education Code Section 48205, students are excused 
from school when the absence is: 
(1) Due to the pupil's illness. 
(2) Due to quarantine under the direction of a county or city health 
officer. 
(3) For the purpose of having medical, dental, optometrical, or 
chiropractic services rendered. 
(4) For the purpose of attending the funeral services of a member of 
the pupil's immediate family, so long as the absence is not more 
than one day if the service is conducted in California and not more 
than three days if the service is conducted outside California. 
(5) For the purpose of jury duty in the manner provided for by law. 
(6) Due to the illness or medical appointment during school hours of 
a child of whom the pupil is the custodial parent, including absences 
to care for a sick child for which the school shall not require a note 
from the doctor. 
(7) For justifiable personal reasons, including, but not limited to, an 
appearance in court, attendance at a funeral service, observance of 
a holiday or ceremony of the pupil's religion, attendance at religious 
retreat (not totaling more than four hours in a semester), 
attendance at an employment conference, or attendance at an 
educational conference on the legislative or judicial process offered 
by a non-profit organization when the pupil's absence is requested 
in writing by the parent or guardian and approved by the 
Superintendent or Academic Dean of NVMI. 
(8) For the purpose of serving as a member of a precinct board for 
an election pursuant to Section 12302 of the Elections Code. 
(9) For the purpose of spending time with a member of the pupil's 
immediate family who is an active duty member of the uniformed 
services, as defined by Section 49701, and has been called to duty 
for, is on leave from, or has immediately returned from, deployment 
to a combat zone or combat support position. Absences granted 
pursuant to this paragraph shall be granted for a period of time to 
be determine at the discretion of the NVMI Superintendent. 
(10) For the purpose of attending a pupil's naturalization ceremony 
to become a US citizen. 
(11) Authorized at the discretion of the NVMI Superintendent. 
Pupils with excused absences as noted above shall be allowed to 
complete all assignments and tests missed during the absences that 
can reasonably be provided, and, upon satisfactory completion 
within a reasonable period of time, shall be given full credit therefor. 
The teacher of the class from which a pupil is absent shall determine 
which tests and assignments shall be reasonably equivalent to, but 
not necessarily identical to, the tests and assignments that the pupil 
missed during the absence.  Note that while the above absences are 
excused, students DO NOT qualify for perfect attendance awards 
when they experience such excused absences.  Such excused 
absences for students DO qualify them for NVMI exceptional 
attendance awards. 
 
Tardy Policies 
A cadet is tardy if he or she is not in the battalion formation at the 
prescribed time and/ or in line or seated ready to work in class when 
the tardy bell rings. After five minutes, a student will be marked 
absent.  Tardies will count as 1-point demerits as explained later in 
this handbook.  Note that cadets automatically receive demerits for 
all unexcused tardies and will NOT receive demerit slips for tardies. 
When a cadet has a legitimate excuse for being tardy (such as being 
with an adult staff member), the cadet has the responsibility for 
having that adult write a tardy excuse in the cadet’s planner on the 
date corresponding to the tardy.  This ensures that the cadet has a 

permanent record of excused tardies and will prevent a cadet from 
having to serve detention for unexcused tardies. 
 
Tardies to School  
If a cadet arrives late to campus after the prescribed time for 
battalion formation, they must report directly to the attendance 
office to receive a tardy slip before going to class. All unexcused 
tardies earn demerits. If a parent wishes to excuse a tardy to school, 
such an excuse must be made in writing and presented either to the 
Attendance Office or the gate guard at the time of arrival. 
 
Sports/Activities Participation and Attendance 
Students must be in attendance in school for at least the final half of 
the school day to be eligible to participate in or attend any school 
related sport, activity or function scheduled that day.   
 
Permission to Leave Campus 
If a cadet becomes ill or has an appointment during the day, he/she 
must first report to the main office. If it is determined that the student 
should leave campus, the necessary arrangements will be made by the 
attendance staff. Cadets may not leave campus without written 
permission from the school office.  Cadets who leave without permission 
will be marked “truant” and may be subject to discipline pursuant to the 
Cadet Code of Conduct or referral to the Student Attendance Referral 
Board (SARB).  Parents may not call their children on student cell phones 
or send text/multimedia messages to them during the school day to 
notify the cadet of an appointment or to tell the cadet to report to the 
office for permission to leave campus. Parents should contact the main 
office to request permission for a student to leave campus during the 
school day. This includes cases where a student must miss assigned 
academic support.  Assigned academic support is considered part of the 
regular school day for attendance purposes. Written permission is 
issued to those cadets who must leave before the end of scheduled 
classes due to illness, doctor appointments or special circumstances.  
Written permission forms are available from the Attendance Office and 
will not be issued without the consent of the parent or guardian. For 
appointments, the parent or guardian must call the school before the 
expected dismissal time.  Cadets must report to the main office before 
leaving campus. 
 
Eighteen-Year-Old Cadets 
Any cadet who is 18 years old, may clear his/her own absence. 
Parents of 18-year-old cadets are reminded that those cadets may 
sign permission slips for field trips and other documents because of 
their status as legal adults. Abuse of this right by 18-year old cadets 
may lead to further consequences.  
 
Forging Notes / Calls 
Forging telephone calls, falsifying, altering or illegal possession of 
school forms, or the use of forged notes or excuses will be cause for 
immediate disciplinary action, up to and including expulsion. 
 

Absence from assigned Academic Support 
A student who is present during the school day is expected to attend any 
assigned after school or Saturday Academic Support in the same way they 
are expected to attend any academic class.  Any student who attempts to 
leave campus after their last class period without attending assigned 
academic support will be considered truant.  If a parent wishes to excuse a 
student from assigned academic support, they must check in to the main 
office as they would for any early release request.  Parents are asked to 
remember that attendance at assigned academic support is not optional 
and is an integral part of how NVMI achieves its mission.  Should a parent 
exhibit a pattern of requesting early release from assigned academic 
support for their child the Superintendent/Academic Dean may require a 
parent conference to discuss causes of and solutions to this problem. 
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THE LEADERSHIP PILLAR 

 The NVMI Corps of Cadets 
NVMI’s Corps of Cadets is 
organized under section 530 of 
the California Military and 
Veterans code as a “military 
academy, having not less than 80 
students, uniformed, drilled, and 
instructed in strict accordance 
with the tactics of the regular 
United States Army, and in which 
the instruction is conducted in 
accordance with military 
principles.” 

 
 
Introduction  
North Valley Military Institute was awarded a JROTC program 
starting academic year 2019 - 2020.  The US Army Junior Reserve 
Officers' Training Corps (JROTC) is one of the largest character 
development and citizenship programs for youth in the world. As 
congressionally mandated by Title 10 United States Code, Section 
2031, each military service must have a JROTC program to “instill in 
students the values of citizenship, service to the United States, 
personal responsibility and a sense of accomplishment.” JROTC’s 
mission, To Motivate Young People to Better Citizens, is the 
guidepost for the program's success. The Army's JROTC program 
currently operates in approximately 1,700 public and private high 
schools, and military institutions throughout the United States and 
overseas. As JROTC students (Cadets) progress through the program, 
they experience opportunities to lead other Cadets. The JROTC 
faculty is led by nearly 4,000 Instructors (Senior Officers & Non-
Commissioned Officers) who are retired from active duty Army 
service. Instructors are trained and qualified in accordance with the 
National Defense Authorization Act of 2007 to teach and mentor 
approximately 314,000 JROTC Cadets. Since 2005 Instructors have 
been using curriculum accredited by AdvancED to teach and mentor 
Cadets.  
 
JROTC Curriculum  

JROTC curriculum provides 
equitable and challenging 
academic content and 
authentic learning 
experiences for all Cadets. 
All lessons are designed 
using a four-part model to 
motivate the Cadet, allow 
the Cadet to learn new 
information, practice the 
competency and apply the 
competency to a real-life 

situation. Moreover, the four-part model requires Cadets to 
collaborate, reflect, and develop critical thinking skills, and integrate 
content with other disciplines. JROTC curriculum includes lessons in 
leadership, health and wellness, physical fitness, first-aid, 
geography, American history and government, communications, and 
emotional intelligence. The curriculum is rigorous and relevant to 
21st Century Education. In fact, many high schools grant core credits 
for some of the subjects taught in JROTC. The JROTC curriculum 

meets the standards of Common Core State Standards and in many 
states, it aligns with Career and Technical Education clusters.  
 
Cadets use JROTC technologies to complete summative and 
formative assessments, present presentations, and play educational 
games. Outside the classroom Cadets can extend their use of 
technology. Cadets must participate in integrated curricular 
activities to reinforce what is learned in the classroom. Integrated 
Curricular Activities. Cadets participate in integrated curricular 
activities to demonstrate their attainment of lesson outcomes. Some 
of the integrated curricular activities include military drill 
competitions, air rifle competitions (optional), JROTC Leadership and 
Academic Bowl, and a physical fitness competition known as Cadet 
Challenge. Cadets who complete four years of JROTC integrated 
curricular activities and its challenging curriculum will be college 
and/or career ready. 
 
College Opportunities  
With assistance from an organization working independently of 
JROTC, the College Options Foundation can help Cadets locate 
colleges offering credits for completing JROTC. Additionally, Army 
ROTC (not JROTC) offer college scholarships to Cadets who qualify 
for their scholarship program. For more information visit 
www.collegeoptionsfoundation.net or www.goarmy.com/rotc/high-
school-students.html . 
 
JROTC Impact 
Arguably, JROTC is the most successful and has the most significant 
impact on America's youth than any other youth-oriented program.  
JROTC's five Quality Indicators— attendance, graduation, 
indiscipline, drop out, and GPA—are used to measure the 
effectiveness of the program in high schools. JROTC exceeds schools’ 
averages in each of these categories.  JROTC coupled with North 
Valley Military Institute promotes the development of leaders 
methodology and excellence in the four pillars of academics, 
leadership, citizenship and athletics.   
 
Notable JROTC Alumni:  
William J. Bordelon, 1938, staff sergeant, U.S. Marine Corps, 
awarded the Medal of Honor; Harry B. Harris Jr., Admiral, U.S. Navy; 
first Asian-American to achieve the rank of admiral in the Navy; 
served as commander of U.S. Pacific Command; Baldomero Lopez, 
first lieutenant, U.S. Marine Corps, awarded the Medal of Honor; 
James Cartwright, General, U.S. Marine Corps, Vice Chairman of the 
Joint Chiefs of Staff; Thomas E. White, Brigadier General, U.S. Army, 
Secretary of the Army, 2001–2003.   

New Cadet Orientation 
The purpose of the new cadet orientation is to provide a means by 
which new students at NVMI can better assimilate into the culture 
of the school. Through this orientation, new students develop pride 
in their school and in becoming a member of their designated 
military company. 
 
Before a new student matriculates at NVMI, he/she must 
successfully complete an entrance camp process, during which time, 
the student is called a "candidate".  The entrance camp experience 
prepares new students in military protocols, procedures, and 
academic preparation.   
 
 
 
 

http://www.collegeoptionsfoundation.net/
http://www.goarmy.com/rotc/high-school-students.html
http://www.goarmy.com/rotc/high-school-students.html
https://en.wikipedia.org/wiki/William_J._Bordelon
https://en.wikipedia.org/wiki/Staff_sergeant
https://en.wikipedia.org/wiki/Medal_of_Honor
https://en.wikipedia.org/wiki/Harry_B._Harris_Jr.
https://en.wikipedia.org/wiki/Admiral_(United_States)
https://en.wikipedia.org/wiki/U.S._Pacific_Command
https://en.wikipedia.org/wiki/Baldomero_Lopez
https://en.wikipedia.org/wiki/First_lieutenant
https://en.wikipedia.org/wiki/James_Cartwright
https://en.wikipedia.org/wiki/General
https://en.wikipedia.org/wiki/Vice_Chairman_of_the_Joint_Chiefs_of_Staff
https://en.wikipedia.org/wiki/Vice_Chairman_of_the_Joint_Chiefs_of_Staff
https://en.wikipedia.org/wiki/Shoshana_Johnson
https://en.wikipedia.org/wiki/Thomas_E._White
https://en.wikipedia.org/wiki/Brigadier_General
https://en.wikipedia.org/wiki/Secretary_of_the_Army
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Entrance Camp - 
During Entrance Camp, candidates will be required to successfully 
complete a written test of names of key NVMI adult and cadet 
leader personnel, military courtesies and customs, and NVMI 
history.  Candidates are also required to complete a series of 
performance tasks such as reciting the Pledge of Allegiance, Singing 
the National Anthem, reciting the 15 Duties of an NVMI cadet, 
marching at attention, and performing basic stationary drill 
movements. Candidates also must successfully complete a “Hawk 
Walk.” The Hawk Walk takes place in front of the company student 
leaders.  Each candidate stands in front of his/her review board and 
completes a set of tasks as a means of proving to the student 
leaders that he/she is ready to assume the responsibility that comes 
with being a member of a military company. Each student is notified 
at the beginning of Entrance Camp what tasks the Board will require 
of him or her.   Tasks include singing the NVMI Alma Mater, reciting 
the NVMI Creed and General Orders, and demonstrating marching 
techniques and a proper salute. Only when a candidate successfully 
completes entrance camp does s/he becomes a “pledge.” 
 
At the Entrance Camp graduation, the NVMI Superintendent reads 
an entry from the Book of Traditions, and officially proclaims the 
candidates no longer candidates, but pledges for their respective 
military companies. 
 
Pledge Status -  
Pledges will be assigned to a designated military company. They are 
not considered full members of the company at that time. Instead, 
they must continue to learn about NVMI and military traditions, 
procedures, and protocols. The student leaders and the TAC teams 
will teach these to them. During this time, they may be required to 
spend time after school for additional training and practical 
application.   
 
During these weeks of training, pledges must demonstrate a 
willingness to “join” the company, cooperate with student leaders, 
and participate actively in company routines, sports, and 
ceremonies.  Also, during this time, these “pledge” cadets wear their 
entrance camp uniforms and are not authorized to wear the 
uniforms of a full-fledged cadet. Pledges will take the first rank 
promotion test from Recruit to Cadet after approximately 3-4 weeks 
of the school year.   The test consists of properly identifying the 
elements of the Cadet Code, identifying all cadet and adult rank 
insignia, knowing the history and insignia of the Corps of Cadets, and 
other essential basic cadet knowledge. Successful completion of this 
test with a minimum score of 80% is a requirement for acceptance 
into the company and continued enrollment at NVMI. 
 
When a pledge passes his/her Recruit to Cadet promotion test, 
he/she will be officially inducted into the company and receive all 
the uniforms of an NVMI cadet. New cadets are formally inducted 
into their military companies at a Ringing In Ceremony normally 
conducted at a Pass in Review ceremony.  During that ceremony, the 
Superintendent of the Academy reads this entry from the Book of 
Traditions and by his/her authority as the Superintendent of the 
Academy, proclaims these new cadets no longer pledges, but full-
fledged members of their military companies and the NVMI Corps of 
Cadets. By ringing their company bells for the first time and shaking 
the hands of key company cadet leaders, new cadets ceremonially 
join their military companies. These cadets will hopefully ring their 
company achievement bells many times during their cadet lives, to 
signify achievements in the four NVMI pillars of ACADEMICS, 
LEADERSHIP, CITIZENSHIP, and ATHLETICS. 

 
Cadets ring their bells the final time at their senior 12th grade 
military ceremony when they ring out of their companies and are 
sent forth to college and career success as leaders of character who 
are academically prepared to serve the world, treat others as they 
wish to be treated, and do the right thing.   

Organization 
NVMI’s Corps is subdivided into cadet companies of approximately 
160 cadets each including a band. Companies are subdivided further 
into platoons corresponding to the grade level of the cadets.   Each 
platoon is divided into squads of about eight cadets and each of 
these levels of organization has corresponding cadet leadership 
positions with increasing responsibility and authority as cadets rise 
in rank. 

Military Courtesy 
Proper display of military courtesy is an expectation for all 
cadets/pledges.    Courtesy is respect for and consideration of 
others.  In the military, the various forms of courtesy are customary 
and traditional.  It is important to render these courtesies correctly.  
Failure to show military courtesy will affect a cadet’s grade in their 
Military Science/Leader of Character class and can result in 
demerits.  Cadet leaders failing to display proper military courtesy 
are subject to consequences including demotion and denial of the 
opportunity for promotion. 
 
Saluting 
Tradition tells us that warriors raised their visors with their right 
hands to show that they were unarmed and to reveal their faces as 
friends rather than foes.  Today, the exchange of the salute is a 
visible sign of good discipline and mutual respect.  Saluting indicates 
that cadets not only recognize their leaders, but that they also 
respect them.  A proper salute occurs with the right hand with 
fingers and thumb extended and joined, palm canted slightly 
downward.  The tip of the right forefinger touches the rim of a PT 
cap, glasses, or the eyebrow. 
Salutes are rendered at a reasonable distance when one recognizes 
an officer in or out of uniform.  This is generally accomplished within 
a radius of twenty feet but not less than six steps. 
• Cadets will look toward the person saluted and greet them 

verbally. 
• When an officer approaches a group of cadets who are out-of-

doors, it is the duty of the first cadet (regardless of rank) who 
recognizes him or her to call “Attention”.  The cadet calling 
attention then faces the officer and salutes. 

• Cadets who are walking render the salute without stopping. 
• Cadets who are running will slow to a walk before saluting. 
• If both hands are occupied or if the right arm or hand is injured, 

the cadet will look toward the officer, and nod his/her head and 
say “Good morning sir or ma’am’ or “good afternoon sir or 
ma’am” as appropriate. 

• When an officer approaches a unit that is in formation, the 
senior member calls the unit to attention, and salutes for the 
group. 

• Salutes will be rendered as prescribed in TC 3-21.5 (Drill and 
Ceremonies). 

• Cadet Non-Commissioned Officers exchange salutes during 
accountability formations. 

• The Superintendent is authorized a salute outdoors.   He will 
acknowledge the salute with a salute or a verbal 
acknowledgement. 



19 
 

• Adult Staff Officers and Cadet Officers will receive/recognize 
salutes outside buildings.  During the academic passing periods 
inside buildings, an acknowledgment/greeting of the day is 
required. 

 
Entering or Leaving an Office 
A cadet called to report to the Superintendent’s or Commandant’s 
office will remove his or her hat, knock twice on the door, enter 
when directed, move to within two steps and center on the desk or 
person, hold his or her hat with the left hand (lower left arm is 
extended horizontally forward at the waist level, with the hat resting 
on upturned palm of the left hand), salute, and report. 
When a member of the staff, faculty or visiting adult addresses a 
seated Cadet, they will rise to the position of attention or parade 
rest while responding to the adult. 
 

Bugle Calls and Formations 
The following bugle calls are the “normal” “A” Schedule bugle call 
schedule: 

0740 FIRST CALL (alert that students should begin 
moving to formation) 

0744 ASSEMBLY (alert that students should 
already be in formation at the position of 
REST) 

0745 FIRST SERGEANT’S CALL (accountability 
processes begin; cadets are tardy if not in 
formation by last note) 

0750 ATTENTION (formation is called to 
ATTENTION and Present ARMS) 

0750:30 REVEILLE (The flag is raised) 
0800 Ships Bells to end formation (and all classes) 
Beginning of 
each lunch 
period  

MESS CALL 

End of last class 
period  

ASSEMBLY 5 min later FIRST SERGEANT’S 
CALL (indicates tardy to formation at last 
note) 

1530  ATTENTION 
1530:20 RETREAT (Flag is lowered) 

 

All formations take place on the blacktop adjacent to NVMI Leader’s 
Field except as otherwise directed. The following procedures will be 
followed: 
• A bugle call will announce first call, and cadets will assemble 

into formation for accountability, announcements and 
organized movement to training or classes. 

• Cadet company staff will be in the formation area 5 minutes 
prior to the morning formation. 

• A cadet arriving after the tardy bell has rung will report to a 
tardy gathering area or, in the case of reporting after the 
academic periods have begun, will report to the Office for a 
tardy slip. All cadets who are not present at formation and not 
accounted for will be reported absent by their cadet leader and 
verified by adult staff members.  Such absences from formation 
earn one demerit. 

• The fact that a visitor is present will not excuse any cadet from 
formation, unless he/she has received written permission from 
the appropriate staff/faculty member. Cadets do not have the 
authority to excuse other cadets from formation for any reason. 

• Honors to the nation will be accomplished by cadets assigned 
to raise the colors on NVMI Leader’s Field at the morning 
formation and the end of the day. 

 

A bugle call will announce the retreat ceremony, and all cadets will 
stand at the position of attention, face the flagpole and salute (if 
indoors, cadets will stand at the position of attention) as the colors 
are lowered.   
 

Cadets receive daily grades for participation in formations.  Those 
grades include points for being present on time, being in the correct 
uniform, and for actively participating and paying attention to the 
events within formation.  These points are part of a cadet’s LOC grade 
as well as honor unit competitions described later in this section. 

Pass in Review Participation 
NVMI conducts approximately five Pass in Review ceremonies each 
school year. Participation in these ceremonies is an essential part of 
the NVMI culture. Cadets receive academic grades for their full and 
active participation and those grades represent a significant portion of 
their semester final course grades in both Leaders of Character and 
Physical Education courses. Part of full and active participation in the 
ceremony is being in the proper and complete uniform and 
participating in the drill commands and marching with pride (in step to 
the music/cadence). Cadets failing to participate actively and fully in a 
Pass in Review ceremony may be subject to failing grades for LOC at 
the semester. In addition, unless notified in advance, all Pass in Review 
days are full academic days and students are expected to remain in 
school for the entire school day including any after school activity such 
as detention or academic support that may be scheduled. Only those 
students and parents who have made previous arrangements for 
compelling circumstances with the Commandant may be excused 
after the Pass in Review is completed. 

The NVMI Corps Cadet Code L-E-A-D-E-R-S-H-I-P 
 Loyalty – Cadets bear true faith and allegiance to the United 

States Constitution, the State of California Constitution, the 
NVMI Cadet Corps, and the units to which they belong.  They 
exhibit a patriotic spirit and pride in our American way of life 
and heritage. 

 Education – Cadets do their best at school, they follow school 
rules, and know the current events going on in their city, the 
State of California, the U.S. and the world.  They learn as much 
as they can about being a good cadet and they know the 
importance of high school graduation and attending college. 

 Ambition – Cadets try to earn as many ribbons and as much 
rank as possible.  They strive to attain the highest cadet 
positions possible. They set high goals for themselves and make 
long-range plans for college and employment that will make 
the world a better place. 

 Duty – Cadets fulfill their obligations.  They can be counted on 
to get the job done.  They are trustworthy and hard-working.  
They take their duty assignments seriously by following their 
general orders and obeying all lawful orders they receive from 
superior officers and non-commissioned officers. 

 Enthusiasm – Cadets are passionate about their jobs as 
students and as cadets.  They share their excitement about life 
with others, especially subordinates.  Even tasks that seem 
boring are taken seriously and accomplished according to 
expectations. 

 Respect – Cadets live the “Golden Rule” to treat others the way 
they would like to be treated.  They are good sports on the 
athletic field, appreciative of the diversity and contributions of 
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the many people in our society.  They are friendly, tactful, and 
courteous.    

 Service – Cadets give of their time, talents, and other resources 
to help others, especially the less fortunate.  They do so 
selflessly and with a positive spirit.  Cadets willingly participate 
in regular and meaningful service to their schools and 
communities. 

 Healthy – Cadets strive for high levels of health, wellness, and 
fitness.   They get enough sleep, they eat healthy food, they 
participate in a variety of fitness activities, both individually and 
in groups, and they look out for their emotional well-being.  
They strive to be well-rounded individuals. 

 Integrity – Cadets do what is right, both legally and morally.  
They are clean-minded, and they set an example for others to 
follow.  They do not lie, cheat, or steal, nor do they tolerate 
those who do these things.  Cadets place a high value on 
honesty.   

 Personal Courage – Cadets face physical and moral danger with 
confidence.  That does not mean they are not afraid; rather it 
means they face their fears and are able to be heroic in 
situations of physical danger and remain faithful to their values 
in situations requiring moral courage.  They know when to say 
“no” to something they know to be wrong.   

The Army Values 

The NVMI Corps Cadet Code of L-E-A-D-E-R-S-H-I-P  
is actually an extension of the seven Army Values that 
spell out a truncated acronym:  
 

 

NVMI Cadet Leader’s Code 
 
I become a cadet leader by what I do. I know my strengths and my 
weaknesses, and I strive constantly for self-improvement. I live by a 
moral code and set an example that others can follow. I know my 
job, and I carry out the spirit as well as the letter of the orders I 
receive. 
 
I take the initiative and seek responsibilities and I face situations 
with boldness and confidence. I estimate the situation and make my 
own decisions as to the best course of action. No matter what the 
requirements, I stay with the job until the job is done; no matter 
what the results, I assume full responsibility. 
 

I train my cadets as a team and lead them with tact, enthusiasm, and 
justice. I command their confidence and their loyalty: they know I 
would not assign them any duties I, myself, would not perform. I 
make sure they understand their jobs and I follow through 
energetically to ensure their duties are completed fully; I keep my 
cadets informed, and I make their welfare one of my prime 
concerns. These things I do selflessly in fulfillment of the obligations 
of leadership and for the achievement of the group goal. 

Cadet Pay 
 
Cadets are awarded merits based on their rank, like how military 
personnel are paid based on “pay grade.”  Monthly, the cadet 
Battalion S8 (finance officer) conducts a pay call based on rank for 
cadets whose chain of command and TAC teams attest that they 
have performed their assigned duties satisfactorily.  When a cadet’s 
chain of command or TAC team believes a cadet’s performance has 
been substandard, written counseling statements to that effect will 
be produced, and, as appropriate, pay will be docked. 
• PFC = 5 merits per month 
• C/CPL = 15 merits per month 
• C/SGT = 25 merits per month 
• C/SSG = 40 merits per month 
• C/SFC = 50 merits per month 
• C/MSG, C/1SG, C/SGM, C/CSM = 65 merits per month 
• C/2LT = 100 merits per month 
• C/1LT = 115 merits per month 
• C/CPT = 125 merits per month 
• C/MAJ = 150 merits per month 
• C/LTC = 200 merits per month 
• C/COL = 250 merits per month 

Color Day/Week Duties 
 
The following duties are assigned to companies on their respective 
Company Color Days/Weeks as noted in the school calendar: 
1. Flag detail at AM and PM formation 
2. Cadet guard before school 
3. Cadet guard at lunch 
4. Set up for assemblies/events on that day 
5. Clean up for assemblies/events on that day 
6. Lunch program assistance during both lunches 
7. Clean campus 
8. Recycling/composting program management 
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Standards for Uniforms and Appearance 

Philosophy 
The NVMI uniform standards are intended to further the mission of 
the Institute, to minimize disruption and promote the health, safety 
and welfare of all students. Any deviation from the uniform 
standards is incompatible with the mission of the Institute. 
 
Because NVMI is a military academy and standards of personal 
appearance are integral to the successful operation of any military 
organization, a cadet’s refusal to comply with established grooming 
and uniform regulations is regarded as an act of defiance.  
Therefore, all such acts of non-compliance are grounds for 
suspension and/or expulsion.  NVMI reserves the right to send home 
any cadet whose appearance, in the opinion of the school 
administration, constitutes a blatant disregard for the spirit and/or 
letter of these appearance/uniform standards. The administration is 
the final authority in determining whether a cadet’s appearance 
warrants being sent home to correct deficiencies, being suspended 
or expelled. 
 
NVMI expects cadets to wear the complete and proper uniform from 
the time they leave their homes in the morning, until the time they 
return to their homes after school hours, except in cases where a 
cadet changes for school-sponsored athletic practices or games.  
Cadets are held accountable for their appearance and conduct both 
on and off campus when in uniform.  NVMI cadets always represent 
themselves and the Academy and are expected to do so with pride. 

Basic Descriptions 
The NVMI Corps of Cadets has seven basic uniforms.  
 
Class A Uniform: 
The Class A uniform is worn by high school cadets for all formal 
occasions during the school year, including Pass in Reviews, the 
Cadet Ball, and other times as directed. It may also be worn by 
middle school students assigned to special duties or 
situations/leadership roles. The Class A Uniform as issued includes 
the Four- Button Coat, dress pants, white or gray short or long-
sleeved shirt, black four-in-hand tie or female neck tab, black dress 
shoes, black dress belt with brass buckle and black garrison cap.  
Accessories worn include a plain white crewneck T-shirt, black dress 
socks, and appropriate undergarments.   Female cadets may use an 
authorized plain black purse and may wear a black skirt of adopted 
design. Cold weather accessories (with the exception of the beanie 
and ear caps) are allowed as explained in this handbook. 
 
Class B Uniform: 
The Class B Uniform as issued includes dress pants, dress short-
sleeved shirt, black dress shoes, black dress belt with brass buckle 
and black garrison cap.  Accessories worn include a plain white 
crewneck T-shirt, black dress socks, and appropriate undergarments.    
Female cadets may use an authorized plain black purse. Cold 
weather accessories are allowed as explained in this handbook. 
 
Physical Training (PT) Uniform: 
The PT uniform includes authorized black NVMI logoed shorts, black 
NVMI logoed PT pants, red NVMI logoed t-shirt, and black NVMI 
logoed PT jacket.  Accessories worn include all black athletic shoes 
without design or logo (with all black shoelaces), crew length all 
white athletic socks, and appropriate undergarments. Female cadets 
may use an authorized plain black purse.  Cold weather accessories 
are allowed as explained in this handbook. 

 
Relaxed Dress Uniform: 
A Relaxed Dress Uniform is worn by selected cadets approximately 
three times a year. This uniform is not an item of issue.  It includes 
conservative blue jeans, conservative belt and buckle, the red NVMI 
t-shirt, all black athletic shoes, white crew length athletic socks, the 
PT jacket in cold weather, and appropriate undergarments.  No 
headgear is worn with this uniform.  Female cadets may use an 
authorized plain black purse. 
 
Utility Uniform: 
A Utility uniform (known as the Class C uniform) is occasionally 
issued to and worn by cadets for field activities only.   This uniform 
includes a tan (middle school) or OCP (high school) BDU shirt and 
trousers and BDU or another cap as issued.  Accessories include 
black or sand colored boots, crew length athletic socks, a white or 
black crew neck t-shirt, and appropriate undergarments. 
 
Candidate Uniform: 
This uniform is primarily not an item of initial issue. The Candidate 
uniform is worn by prospective students who have completed all 
phases of the application process.  It is worn during the NVMI 
entrance camp.  The Candidate uniform is composed of a NVMI 
entrance camp cap, a plain heather gray crew neck t-shirt, heather 
gray shorts, heather gray sweatshirt and heather gray sweatpants (if 
necessary), all-white crew-length athletic socks, and all-black athletic 
shoes. 
 
Pledge Uniform: 
This uniform is primarily not an item of initial issue.  The Pledge 
uniform is worn by prospective students who have completed 
entrance camp but have not yet successfully joined their 
companies by passing Promotion Boards.  The Pledge uniform is 
identical to the Candidate uniform. Approved cold weather 
outerwear and any available NVMI accessories are authorized for 
purchase and wear by Pledges. 
 
Requests for assistance to procure non-issued uniforms can be made 
to the Commandant. Requests will be kept confidential. 

Manner of Wear 
Uniform regulations always apply when a cadet is in uniform, 

whether on campus or off campus,  
during school time and during non-school time. 

 
Class A Uniform:  
NVMI Cadet SOP and Army Regulation 670-1 govern the proper wear 
of Cadet Class A Uniforms.  The following information is designed to 
summarize standards for wear outlined in that regulation.  Garrison 
Cap – the cap is worn centered square on the head one inch above 
the eyebrows.  It fits snugly and comfortably without distortion or 
gaps.  The garrison cap will have no writing or adornments except 
the cadet’s name, which will be written in special marker at the time 
of initial issue. When the cap becomes frayed or torn or there is 
additional writing on the cap, it must be replaced at cadet/parent 
expense. 
• The white short-sleeve shirt is always worn clean and pressed 

and tucked in.  All buttons are closed and there are seven sharp 
vertical military creases (three evenly horizontally spaced on 
the back, two centered on the front pockets, and one on each 
sleeve without going through the patch(es). Creases must be 
made by IRONING and may not be sewn or glued in place. 



22 
 

Appropriate rank insignia is worn on the epaulets. When the 
shirt becomes frayed or torn or buttons are lost, it/they must 
be replaced at cadet/parent expense. 

• A clean white crew neck short sleeve t-shirt without design or 
logo or pocket is always worn  under the white short-sleeve 
uniform shirt.  No other undershirt may be worn.  Long sleeve 
shirts, thermal shirts, and colored t-shirts are expressly 
prohibited. T-shirts shall be worn “right side out.” Cadets 
wearing these items will be asked to remove them prior to 
admission to campus. 

• A black four-in hand tie is worn by male cadets. Female cadets 
may wear the four-in hand tie or an optional black neck tab. 

• A black four-button coat with US or California Eureka buttons is 
worn over the white shirt and tie.  The coat is worn 
professionally dry cleaned and pressed with rank insignia and 
other accouterments as prescribed in SOP/regulation. 
Authorized ribbons and medals are worn as prescribed in 
SOP/Regulation. The Class Unit Insignia (CUI) is worn centered 
1⁄8 inch above the top of the right pocket flap, or 1⁄4 inch 
above any unit awards. 

• The cadet identification badge is always worn and is clipped to 
the center of the right upper lapel.  The ID badge is always 
worn visibly on the outermost garment. 

• A black web belt with brass tip and a highly shined brass buckle 
are worn in accordance with NVMI SOP.  Excess length (not 
more than 4 inches) of web belt will be worn tucked behind the 
buckle. 

• Dress poly/rayon blend pants will be worn clean and pressed 
and are worn on the waist level or above so as not to present a 
sagging or drooping appearance.  The pants must be hemmed 
on a diagonal line to reach a point one inch above the top of 
the shoe heel. Trousers will have a slight break of the crease in 
the front of the pant.  Trousers will be worn with a military 
crease (front and back) from the waist to the hem. When the 
pants become frayed or torn, they must be replaced at 
cadet/parent expense. 

• Female cadets may wear a black skirt of adopted design 
(McCalls pattern 3830) provided the skirt falls to within two 
inches of the center of the knee. 

• Black dress shoes and black crew length dress socks 
(completely covering the ankle and lower calf) and appropriate 
undergarments are worn. 

• Female cadets may purchase a plain black purse for wear with 
this uniform.  The purse must be used as designed and may not 
have designs, stickers, clips, or other attachments or 
adornments added.  It may not be stuffed so full as to prevent it 
from closing normally. 

• The general wear and appearance standards explained below 
apply while in this uniform. 

• Requests for assistance to procure non-issued uniforms can be 
made to the Commandant or Superintendent. Requests will be 
kept confidential.  

 
Class B Uniform:  
NVMI SOP and AR 670-1 govern the proper wear of Cadet Class B 
Uniforms.    The following information is designed to summarize 
standards for wear outlined in that regulation.     
• Garrison Cap – (as designated to be worn) the cap is worn 

centered square on the head one inch above the eyebrows.  It 
fits snugly and comfortably without distortion or gaps.  The 
garrison cap will have no writing or adornments except the 
cadet’s name, which will be written in special marker at the 

time of initial issue.  When the cap becomes frayed or torn or 
there is additional writing on the cap, it must be replaced at 
cadet/parent expense. 

• The white or gray short-sleeve shirt is always worn clean and 
pressed and tucked in.  All buttons except the top button are 
closed and there are seven sharp vertical military creases (three 
evenly horizontally spaced on the back, two centered on the 
front pockets, and one on each sleeve without going through 
the patch(es).  Creases must be made by IRONING and may not 
be sewn or glued in place. Appropriate rank insignia is worn on 
the epaulets. When the shirt becomes frayed or torn, it must be 
replaced at cadet/parent expense. The Class Unit Insignia (CUI) 
is worn centered 1⁄8 inch above the top of the right pocket 
flap, or 1⁄4 inch above any unit awards. 

• As directed, high school cadets may be issued a black four-in-
hand tie for wear with the white Class B shirt for special 
occasions. 

• A clean white crew neck short-sleeve t-shirt without design or 
logo or pocket is always worn under the white short-sleeve 
uniform shirt.  No other undershirt may be worn.  Long sleeve 
shirts, thermal shirts, and colored t-shirts are expressly 
prohibited.  Cadets wearing these items will be asked to 
remove them prior to admission to campus. 

• The cadet identification badge is always worn and is clipped to 
the center of the right collar of the shirt.  The ID badge is 
always worn visibly on the outermost garment. 

• A black web belt with brass tip and a highly shined brass buckle 
are worn in accordance with NVMI SOP.  Excess length (not 
more than 4 inches) of web belt will be worn tucked behind the 
buckle. 

• Dress poly/rayon blend pants will be worn clean and pressed 
and are worn on the waist or above so as not to present a 
sagging or drooping appearance.  The pants must be hemmed 
on a diagonal line to reach a point one inch above the top of 
the shoe heel.  Trousers will have a slight break of the crease in 
the front of the pant.  Trousers will be worn with a military 
crease (front and back) from the waist to the hem.  When the 
pants become frayed or torn, they must be replaced at 
cadet/parent expense. 

• Female cadets may wear a black skirt of adopted design 
(McCalls pattern 3830) provided the skirt falls to within two 
inches of the center of the knee. 

• Black dress shoes and black crew length dress socks 
(completely covering the ankle and lower calf) and appropriate 
undergarments are worn. 

• For warmth and protection from the elements, cadets may 
purchase an NVMI Black Cold-Weather coat which may be worn 
over the Class B shirt, or they may wear their PT jacket.  The 
Cold-Weather coat or PT jacket shall be worn zipped at least ¾ 
of the way up. Students who are cold have the option of 
layering an all-black crew neck sweatshirt for upper body 
warmth.  However, the black sweatshirt must be worn 
UNDERNEATH the PT jacket or the NVMI cold-weather coat. 
The black sweatshirt shall not be worn as the outermost 
garment in any circumstance. No other sweatshirts, pullovers, 
sweaters, or civilian jackets are authorized with this uniform. 
NO JACKETS OR SWEATSHIRTS WITH HOODIES ARE ALLOWED 
AT ANY TIME ON THE NVMI CAMPUS. 

• Female cadets may purchase a plain black purse for wear with 
this uniform.  The purse must be used as designed and may not 
have designs, stickers, clips, or other attachments or 
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adornments added.  It may not be stuffed so full as to prevent it 
from closing normally. 

• The general wear and appearance standards explained below 
apply while in this uniform. 

 
PT Uniform:  

The PT uniform consists of the following. 
• The black PT shorts and pants are worn on the waist or above 

so as not to present a sagging or drooping appearance. The 
shorts and pants shall always be clean. When the shorts or 
pants become frayed or torn, they must be replaced at 
cadet/parent expense.  Cadets may not wear other garments 
under their PT pants except for the black PT shorts.  In cold 
weather below 50 degrees Fahrenheit, cadets may wear a pair 
of thermal underwear if it does not protrude from the waist or 
pant leg openings.  Cadets may also purchase plain black 
gloves.   

• A clean red NVMI-logoed crew neck short sleeve t-shirt is 
always worn under the PT jacket. No other undershirt may be 
worn.  Long sleeve shirts, thermal shirts, and colored t-shirts 
are expressly prohibited.   Cadets wearing these items may be 
asked to remove them prior to admission to campus.  Cadets 
may only wear ONE t-shirt at a time. 

• On designated College T-shirt Thursdays, cadets may wear an 
appropriate college t-shirt.  Cadets may also wear a Company-
issued Company Color College T- shirt. 

• A cadet who is an active member of an interscholastic athletic 
team may add their jersey over their PT shirt on any PT uniform 
day during their season of sport. 

• Cadets may be required to remove their PT pants for physical 
fitness activities when the weather permits. Cadets refusing to 
do so will receive a failing grade for the day’s PE class.  Shorts 
will be worn at waist level or above and will not present a 
sagging or drooping appearance.   

• All black athletic shoes without design or logo (with all black 
shoelaces) and white crew length athletic socks (completely 
covering the ankle and lower calf) and appropriate 
undergarments are worn. 

• For warmth and protection from the elements, cadets may 
purchase an NVMI Black Cold-Weather coat which may be worn 
over the PT jacket.  The Cold-Weather coat shall be worn 
buttoned and zipped at least ¾ of the way up  

• The ID badge is always worn visibly on the outermost garment. 
• Cadets may also purchase NVMI logoed gloves, scarves, 

beanies, and ear caps from the school store only and wear 
these items during cold weather EXCEPT at formations, special 
ceremonies, and designated special event days.  No other 
sweatshirts, pullovers, sweaters, civilian jackets, or other NVMI 
jackets are authorized with this uniform.  Cold weather gear 
may not be worn in classrooms if, in the opinion of the 
supervising adult, the temperature in the room is comfortable 
enough to prohibit such wear. 

• When a cadet is an active member of an NVMI athletic team, 
when directed by the Athletic Director, s/he may wear their 
team “jersey” over their red NVMI PT t-shirt in lieu of their PT 
jacket on days of home or away athletic competition.  This 
allowance is ONLY for the PT uniform.  No other athletic 
uniform items may be worn with the PT uniform. 

• Female cadets may purchase a plain black purse for wear with 
this uniform.  The purse must be used as designed and may not 
have designs, stickers, clips, or other attachments or 

adornments added.  It may not be stuffed so full as to prevent it 
from closing normally. 

• The general wear and appearance standards explained below 
apply while in this uniform. 

 
Special Rules for Cold Weather: 
• NVMI sweatshirts, gloves and NVMI scarves, will be available 

for purchase from the Hawk Exchange (HX), may only be worn 
with the cold-weather jacket. Gloves and scarves may not be 
worn with the Class A uniform. 

• The cold weather jacket may not be worn with the Class A 
uniform. 

• Each time cold weather gear/clothing is referenced in this 
handbook, it is intended to include BOTH NVMI logoed and 
plain black cold weather gear. 

 
Relaxed Dress Uniform:  
The Relaxed Dress Uniform is worn approximately three times a year 
as published in the school calendar. It consists of 
• Conservative Blue Jeans worn above the hip.  Jeans must not be 

oversized or excessively tight. They may not have extensive 
colors, designs or images/graphics. 

• All jeans will be secured with a conservative, dark colored belt 
such as blue, black, or brown without design. 

• Red NVMI colored t-shirt, worn tucked into the jeans. 
• The same black athletic shoes worn with the PT uniform 
• White athletic socks (the same as worn with the PT uniform) 
• No hat is required. 
• No jewelry is authorized. 
• Female cadets may purchase a plain black purse for wear with 

this uniform.  The purse must be used as designed and may not 
have designs, stickers, clips, or other attachments or 
adornments added.  It may not be stuffed so full as to prevent it 
from closing normally. 

• The general wear and appearance standards explained below 
apply while in this uniform. 

 
Utility Uniform:  

NVMI SOP and AR 670-1 governs the proper wear of Cadet Class C 
(Utility) Uniforms.  The following information is designed to 
summarize standards for wear outlined in that regulation.   

• Patrol Cap – the patrol cap is worn as designed centered square 
on the head covering the forehead parallel to the ground.  It fits 
snugly and comfortably without distortion or gaps.  The patrol 
cap will have no writing or adornments. 

• The BDU shirt is worn clean and pressed with the shirt 
untucked.  All buttons except the top button are closed and 
there are no creases in this uniform.  Appropriate rank insignia 
is worn on the center of the blouse with the top of the rank 
aligned with the top seam of the breast pockets. 

• BDU pants are worn with the pant legs bloused or tucked into 
the boots as directed. 

• A clean white or black (as designated) crew neck short sleeve t-
shirt without design or logo or pocket is always worn under the 
BDU shirt.  No other undershirt may be worn.  Long sleeve 
shirts, thermal shirts, and colored t-shirts are expressly 
prohibited. 

• The cadet identification badge is always worn and is clipped to 
the center of the right collar of the shirt. The ID badge is always 
worn visibly on the outermost garment. 

• A black web belt with brass tip and a highly shined brass buckle 
are worn in accordance with NVMI SOP.    Excess length (not 
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more than 4 inches) of web belt will be worn tucked behind the 
buckle. 

• Black or tan boots (not an item of issue) and crew length 
athletic socks (completely covering the ankle and lower calf) 
and appropriate undergarments are worn. 

• For warmth and protection from the elements, cadets may 
purchase an NVMI Black Cold-Weather coat which may be worn 
over the Class C shirt.  Black gloves and scarves may be 
purchased from the Hawk Exchange and worn with this 
uniform. The Cold-Weather coat shall be worn buttoned and 
zipped at least ¾ of the way up. No sweatshirts, pullovers, 
windbreakers, civilian jackets, other NVMI jackets, or sweaters 
are authorized with this uniform. 

• The general wear and appearance standards explained below 
apply while in this uniform. 

 
Candidate Uniform: 
The Candidate uniform is worn every day of summer/entrance camp 
and consists of the following items. 
• NVMI entrance camp cap (with NVMI logo). The cap shall be 

worn squarely on the head, covering the forehead and parallel 
to the ground. At the time of issue, the cap will have the 
candidate’s name written in special marker inside the crown. 
The cap may not have any other writing or adornments (i.e., in 
the crown, under the visor, etc.). 

• Plain heather gray crewneck, short sleeve t-shirt. The t-shirt 
shall be worn as designed (i.e., right side out) and tucked into 
the plain heather gray shorts.  Undershirts may be worn as long 
as they are not visible at the collar or sleeves (i.e., presents the 
appearance of wearing only the NVMI white t-shirt). 

• No other shirts may be worn (i.e., long sleeve shirts, thermal 
shirts, other colored shirts, etc.). 

• Plain heather gray athletic shorts. The shorts shall be worn at 
waist level or above.  The length of the shorts must come to 
within 2 inches of the center of the candidate’s knees.  All 
Candidates will be expected to be physically active as a part of 
the training program.  Candidates may be required to remove 
their sweatpants for physical fitness activities when the 
weather permits.  Shorts may not present a “sagging” or 
“drooping” appearance. Shorts may not be made of a “see-
through” material. Shorts must always be worn. 

• Plain heather gray crewneck sweatshirt. The sweatshirt shall be 
worn as designed (for example: right side out and sleeves fully 
down). 

• No other outerwear may be worn over the sweatshirt (i.e., 
pullovers, multiple sweatshirts, jackets, scarves, gloves, 
beanies, or any other cold weather gear authorized for regular 
NVMI uniform wear). 

• Candidates MAY NOT WEAR ANY NVMI JACKET until they have 
reached Pledge status. 

• Special exceptions for Extreme Cold Weather are explained 
below. 

• Plain heather gray sweatpants.  The sweatpants shall be worn 
at waist level or above.  Sweatpants may not present a 
“sagging” or “drooping” appearance. 

• Except for the plain heather gray athletic shorts (and 
underwear), no other garments may be worn under the 
sweatpants. 

• White crew-length athletic socks. The socks shall be all-white in 
color, without any designs or logos. The correct length socks 
should reach up on to the mid-calf when worn properly. DO 
NOT wear “short” socks, labeled as any of the following: NO-

SHOW, LOW CUT, ANKLE, QUARTER TOP, or SHORT CREW. DO 
NOT wear “tall” socks, labeled as any of the following: KNEE 
HIGH or sometimes TUBE. 

• Black athletic shoes. The shoes shall be all-black in color, 
without any designs or logos, with all black shoelaces. 

• Appropriate undergarments. 
 
Special exceptions for Extreme Cold Weather:   
Extreme cold weather is defined as weather that drops to and 
maintains at 50 degrees Fahrenheit or lower. In the event the 
temperature climbs above 50 degrees Fahrenheit, the Commandant, 
at his discretion, may require students to change out of their 
extreme cold weather gear. 
• Candidates are authorized to wear a pair of thermal underwear 

(long underwear) as long as they are not visible underneath the 
sweatshirt and/or sweatpants. 

• With the sweatshirt, the thermal underwear should not 
protrude from the collar, sleeves, or waist of the sweatshirt. 

• With the sweatpants, the thermal underwear should not 
protrude from the waist or pant leg openings of the 
sweatpants. 

Long sleeve shirts worn with uniforms 
Note that long sleeved shirts of any type may NEVER be worn such 
that they are visible under any NVMI uniform. 
 
Pledge Uniform: 
After successful completion of NVMI summer camp, the Pledge 
uniform is worn every day until a pledge passes their Promotion 
Boards and becomes a full-fledged member of NVMI. The Pledge 
uniform is identical to the Candidate uniform, with the following 
additions and adaptations. 
• PE class/program.  Pledges may be required to remove their 

sweatpants for physical fitness activities when the weather 
permits. Pledges refusing to do so will receive a failing grade for 
that day’s PE class. Shorts may not present a “sagging” or 
“drooping” appearance. Shorts may not be made of a “see- 
through” material. Shorts must always be worn. 

• Cold Weather Outerwear & Accessories. 
• Pledges may purchase and wear any & all the authorized Cold 

Weather Outerwear & Accessories available for purchase at the 
Hawk Exchange, including the NVMI black cold- weather coat, 
NVMI gloves, scarves, beanies, and ear caps. Cold weather gear 
may not be worn in classrooms if, in the opinion of the 
supervising adult, the temperature in the room is comfortable 
enough to prohibit such wear. 

o These cold weather items may be worn anytime 
EXCEPT at formations, special ceremonies, and 
designated special event days. 

o No other sweatshirts, pullovers, sweaters, civilian 
jackets, or other NVMI jackets may be worn with the 
Pledge uniform. 

 
Special exceptions for Extreme Cold Weather. 
• Extreme cold weather is defined as weather that drops to and 

maintains at 50 degrees Fahrenheit or lower. In the event the 
temperature climbs above 50 degrees Fahrenheit, the 
Commandant, at their discretion, may require students to 
change out of their extreme cold weather gear. 

o Pledges are authorized to wear a pair of thermal 
underwear (long underwear) if they are not visible 
underneath the sweatshirt and/or sweatpants. 
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o With the sweatshirt, the thermal underwear should 
not protrude from the collar, sleeves, or waist of the 
sweatshirt.  

o With the sweatpants, the thermal underwear should 
not protrude from the waist or pant leg openings of 
the sweatpants. 

General Wear and Appearance Policies and Standards 
 

Uniform regulations always apply when a cadet is in uniform, 
whether on campus or off campus, 

during school time and during non-school time. 
 

ALL UNIFORM ITEMS should be kept and worn  
CLEAN always. 

 
General wear and appearance policies and standards  

ALWAYS APPLY WHILE WEARING ANY UNIFORM. 
 

Whenever ANY UNIFORM ITEM is lost or becomes 
unserviceable, 

it must be replaced at the individual’s own expense. 
 
Definition of “UNSERVICEABLE” 
When an item becomes “unserviceable” it is no longer fit to be 
worn. Because NVMI is built on a military structure, we have HIGH 
EXPECTATIONS as to how our students should look and present 
themselves.  What may be “OK” to wear somewhere else may not 
be acceptable to wear as a uniform. Examples of “unserviceable” 
items are: frayed, torn, stained, ripped, scuffed, broken, etc. 
 

Non-uniform (non-authorized) items of clothing or equipment 
ARE NOT ALLOWED at any time with ANY UNIFORM. 

 
When entering campus wearing or carrying an unauthorized uniform 
item, ALL STUDENTS will be (1) asked to remove the item and turn it 
in for parent pickup, and (2) be given demerits for wearing the 
unauthorized uniform item. 
The NVMI administration is the final authority in determining 
whether a cadet’s appearance is within the spirit of the NVMI 
policies and standards. 
 
Jewelry: 
Both female and male cadets are not allowed to wear any jewelry in 
their ears, nose, face, eyebrow, neck, or other visible area while in 
any NVMI uniform. No other body pierced items are authorized 
(e.g., nose/lip rings, tongue rings, eyebrow ring, etc.). Rings, 
necklaces, rosary beads, or bracelets are not authorized. A discrete 
religious medallion on a chain may be worn under t-shirts such that 
it is not visible.  An inexpensive watch that is black or neutral in color 
(less than $15) may be worn with all uniforms. A “smart watch” 
maybe worn if it is all black, but NVMI is not responsible for lost, 
stolen or damaged smart watches.   
 
 
Earrings:  
No earrings of any type are allowed in an NVMI uniform at any time. 
In lieu of jewelry, plastic transparent “spacers” no larger than 1/8 
inch in diameter may be worn for a period not to exceed two weeks 
if a cadet gets a piercing during the school year.  Such passes must 
be obtained from the TAC team IN ADVANCE; if a cadet fails to get 
this permission in advance, the cadet will be denied the opportunity 

to wear the spacer.  No extensions are allowed beyond the two-
week period. No “gauges” may be worn at any time.  No bandages 
or band- aids or other “disguises” may be worn to hide piercings or 
jewelry. 
 
NVMI Cold Weather Uniform Policies 
1. Students who are cold have the option of layering ALL BLACK 

CREW NECK SWEATERS (as many as they like) for upper body 
warmth. The only caveats are that the sweater be ALL BLACK 
CREW NECK without design or logo AND that the OUTERMOST 
GARMENT is either the PT jacket or the BLACK ALL WEATHER 
JACKET (available for purchase from the Hawk Exchange). If a 
student wishes to wear a black military pullover sweater, that is 
also authorized (however “security guard” sweaters with badge 
holders are NOT acceptable). 

2. Students who require more warmth on the lower body may 
wear BLACK “long johns” or “thermal long underwear” as long 
as it is not visible. 

3. Students who require gloves or a beanie may wear ones that 
are all black without design or logo. Cold weather gear may not 
be worn in classrooms if, in the opinion of the supervising adult, 
the temperature in the room is comfortable enough to prohibit 
such wear. 

4. Umbrellas are neither part of the military culture, nor are they 
safe in close environments with many students. Several unsafe 
conditions can occur with students misusing umbrellas and, in 
some cases, using them as weapons. 

5. NO OTHER OUTSIDE JACKETS may be worn. Long sleeve 
undershirts may not be worn. No jackets with hoodies may be 
worn. 

6. The above policies are in place to ensure UNIFORMITY. The root 
of uniform is UNI, meaning ONE. All students should appear in 
ONE form while on campus. 

 
Footwear Policies 
Students at NVMI should have ALL BLACK ATHLETIC SHOES for the 
purposes of physical training. Athletic shoes are designed for sports 
or other forms of physical exercise to help with comfort and safety. 
They are more flexible, with extra cushioning to handle the greater 
impact of physical activity and have arches. Even if a shoe is all black, 
it may not be acceptable for physical activity. Students who are not 
wearing athletic shoes will be assessed demerits and have parents 
contacted for repeated offenses. The shoes pictured below are some 
examples of styles that DO NOT qualify as athletic shoes.  
 

 
 
 
 
 

 
NOT ACCEPTABLE SHOE TYPE 3     NOT ACCEPTABLE SHOE TYPE 4 

NOT ACCEPTABLE SHOE 
TYPE 1 

NOT ACCEPTABLE SHOE TYPE 2 
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Eyewear:  
Prescription eyewear is authorized with all uniforms. Sunglasses or 
non-prescription eyewear is not authorized at any time in uniform 
on campus.  Contact lenses, if worn, must be a natural eye color and 
may not have designs or other symbols, logos, inscriptions, etc. on 
them.    Eyeglasses should be conservative in design and color. 
 
General Hair Style Policies:  
The requirement for hair grooming standards is necessary to maintain 
military uniformity.  Many hairstyles are acceptable if they are neat and 
conservative. Hairstyles that do not allow cadets to wear the headgear 
properly are prohibited. Please note that NVMI complies with the 
provisions of SB 188 (The Crown Act) which went into effect January of 
2020, which defines race in Education Code 212.1 as “inclusive of traits 
historically associated with race, including but not limited to, hair texture 
and protective hairstyles.” Protective hairstyles include, but are not 
limited to, such hairstyles as braids, locks, and twists. Extreme, eccentric, 
or trendy haircuts or hairstyles are not authorized.  Dyes, tints, or 
bleaches are strongly discouraged but if used, they must choose those 
that result in natural hair colors and look like human hair.  Colors that 
detract from a military appearance are prohibited.  Applied hair colors 
that are prohibited include, but are not limited to, purple, pink, blue, 
green, orange, bright (fire-engine) red, and fluorescent or neon colors.  
Hair gels or sprays may not be used to spike or otherwise shape the hair 
in an extreme fashion, including making the hair stand straight up, 
Mohawks, faux-hawks, patches, etc.  Cadets will not cut designs or parts 
into their hair, eyebrows, or scalp. Hair may not be two-tone or multiple-
tones.  Hair must be all one color. 
 
 
Male Hairstyles:  

Male cadets should receive regular 
haircuts while attending NVMI in 
order to remain in compliance. The 
hair on the top of the head must be 
neatly groomed using a military style. 
In general, for candidates and 
pledges, this means the top of the 
head will require nothing longer than 

a barber’s size 2, size 1, or size 0 cut and the back and sides of the head 
will require no longer than a size 1 or size 0. For cadets, this means the 
top of the head will require nothing longer than a barber’s size 4 cut and 
the back and sides of the head will require no longer than a size 2. Hair 
that requires a comb is considered excessive in length.    
 
Note that NVMI may provide haircuts to students as services of available 
barbering/cosmetology students are available. Generally, these services 
will be provided monthly during the academic year. Cadets/pledges will 
be charged 50 merits for the haircut.  
 
Facial hair:  
Males who wear sideburns will keep them neatly trimmed.  
Sideburns, if worn, will not extend below the lowest part of the 
exterior ear opening or be flared.  The base of the sideburn will be a 
clean-shaven, horizontal line.  Neatly trimmed mustaches are 
authorized, but clean-shaven faces are preferred.  Mustaches will 
not present a chopped or bushy appearance, and no portion of the 
mustache will cover the upper lip line or extend sideways beyond a 
vertical line drawn upward from the corners of the mouth.  No 
beards or goatees are permitted. 

 
Female Hairstyles:   
Female cadets will ensure their hair is neatly 
groomed, that the length and bulk of the hair are 
not excessive, and that the hair does not present 
a ragged, unkempt, or extreme appearance.  
Trendy styles that result in shaved portions of 
the scalp other than the neckline or designs cut 
into the scalp are prohibited.  Female cadets 
may wear braids and cornrows if the braided 

style is conservative, the braids and cornrows lie snugly on the head, 
and any hair-holding devices comply with the standard described 
below. The hair will be pulled away from the face and gathered into 
a bun or braid at the back of the head and not fall over the ears and 
eyebrows or extend below the bottom edge of the collar at any time 
during normal activity.  No bangs are allowed. Long hair will be 
neatly and inconspicuously fastened or pinned so no free-hanging 
hair is visible.  This includes styles worn with the physical fitness 
uniform.  Styles that are lopsided or distinctly unbalanced are 
prohibited.  Ponytails, pigtails, or braids that are not secured to the 
head (allowing hair to hang freely), widely spaced individual hanging 
locks, and other extreme styles that protrude from the head are 
prohibited. In all cases, female hairstyles shall never impede the 
proper wear of headgear while in uniform (including a garrison cap, 
beret, service cap, baseball cap, or other uniform headgear).  
 
Religious Head Coverings: Cadets are authorized to wear religious 
head coverings including, but not limited to, hijabs (head scarves) 
turbans, and yarmulkes. Head coverings must be plain black in color 
without adornment, and shall be worn underneath military 
headgear, unless doing so interferes with a proper military 
appearance. Accommodations may be authorized by the 
Commandant to adjust for an appropriate fit and/or appearance. 
Extensions, weaves, wigs, and hairpieces are authorized; however, 
these additions must have the same general appearance as the 
individual’s natural hair.  Additionally, any wigs, extensions, 
hairpieces, or weaves must comply with the grooming policies as 
described. Hair holding devices are authorized only for the purpose 
of securing the hair.  Cadets will not place hair-holding devices in the 
hair for decorative purposes.  All hair-holding devices must be plain 
and of a color as close to the cadet’s hair as possible or black.  
Authorized devices include, but are not limited to small, plain 
scrunchies, barrettes, combs, pins, and clips.  Devices that are 
conspicuous, excessive, or decorative are prohibited.  Some 
examples of prohibited devices include, but are not limited to, 
rubber bands, headbands (rubber, fabric or plastic), large, lacy 
scrunchies; beads, bows or claw clips; devices with butterflies, 
flowers, sparkles, gems, or scalloped edges; and bows made from 
hairpieces. 
 
Cosmetics:  
As with hairstyles, the requirement for standards regarding 
cosmetics is necessary to maintain uniformity and to avoid an 
extreme appearance.  Cadets are authorized to wear cosmetics with 
the uniform, provided they are applied conservatively and in good 
taste and complement the uniform and the cadet’s complexion.  
False eyelashes are not permitted. Lotion with glitter, temporary or 
permanent tattoos, stickers, or designs on the body are prohibited. 
Cadets will not wear shades of lipstick and nail polish that distinctly 
contrast with their complexion, that detract from the uniform, or 
that are extreme.  Some examples of extreme colors include, but are 
not limited to, purple, gold, blue, black, white, bright (fire-engine) 
red, khaki, camouflage colors, and fluorescent colors.  Cadets will 
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not apply designs to nails or apply two-tone, French-tip or multi- 
tone colors to nails.  “Fake” nails are not permitted. All cadets will 
keep fingernails clean and neatly trimmed.  Cadets (male and 
female) will NOT exceed a nail length of ¼ inch as measured from 
the tip of the finger. 
 
Tattoos:  
Cadets may not have permanent tattoos that are visible when in any 
NVMI uniform. 
 
Pockets:  
Articles carried in pockets will not protrude from the pocket or 
present a bulky appearance.  Keys or key chains will not be attached 
to the uniform, belt, belt loops, or waistband. Cadets will also not 
generally keep their hands in their pants pockets except as needed 
to retrieve an item. 
 
Electronic Devices and Items on the Belt:   
Cadets may not wear electronic or other items clipped to their belts, 
nor may they have a chain with a wallet attached to the uniform, 
belt, belt loops, or waistband. Cell phone ear “buds” are not 
authorized in uniform, except when they are being used as part of 
an academic class activity at the direction of a teacher. 
 
Lanyards:   
Cadets may not wear lanyards with any uniform except authorized 
NVMI lanyard possibly available for purchase in the Hawk Exchange.   
Lanyards must be worn tucked inside the outermost garment. 
 
Vulgar Language:  
At all times, cadets are expected to comport  
themselves in a professional and appropriate manner.  Use of vulgar 
language is always prohibited.  Such language significantly detracts 
from the outward appearance of cadets. 
 
Red Beret:    
Cadets who have earned the red beret for successfully completing a 
survival training program, are authorized to wear the beret with any 
of the above uniforms. The red beret is NEVER worn indoors. 
 
Gang Attire:   
Generally, all clothing that constitutes gang-related apparel is 
prohibited.  Such apparel may include, but is not limited to the 
following: 
• Hats or headgear during the academy day other than the issued 

military headgear (cadets participating in sports requiring a hat 
may wear the school’s athletic hat as part of their sport 
activity). 

• Chains 
• Monikers or other gang markings. 
• Clothing or jewelry w/ gang or drug symbols. 
• Rosary beads. 
• Any combination of clothing law enforcement agencies 

currently considers gang related. 
 

Backpacks:  
Parents will provide a black single-color backpack (hand carried or 
rolling and without design or logo) for school textbooks and 
supplies.  Cadets who require more storage may carry a second 
backpack or tote bag that is a single-color black bag without design 
or logo.   NVMI sanctioned buttons may be worn on the backpack.   

Writing, drawing, and marking on backpacks, other than a simple, 
plain notation of the cadet’s name, is not allowed. 
 

Camelpacks:  
Students may use “camelpack” water hydration systems provided 
they are all black in color with no camouflage or other designs and 
only contain water.  No other liquid substance or combination of 
liquid substances are allowed in camelpacks. 
 

Umbrellas and Ponchos:   
Cadets may not use umbrellas or ponchos on campus. Instead, they 
can wear the heavy-duty outerwear jacket with hood.  If cadets 
bring an umbrella on campus, they should store it in their company 
classrooms until the end of the school day. 
 

Personal Hygiene:  
All Cadets will maintain good personal hygiene and grooming daily 
and wear the uniform so as not to detract from their overall military 
appearance.  Cadets will wear appropriate undergarments with all 
uniforms. 
 

Athletic Letters:  
Cadets who have earned a varsity NVMI athletic letter may wear 
that letter on their black dress jacket which will be available for 
purchase, sewn centered on the left chest.  NVMI will provide free 
sewing service for attaching these letters.  Athletes may also be 
issued sport- specific “tabs” identifying the sport in which they 
“lettered” or achievements such as “all league” or “league 
champions”, etc. Such tabs will be affixed to the varsity letter. 
 

Class Year Tabs:  
Cadets who have entered their junior year and who have been 
awarded a Class Year Tab by NVMI may wear their Class Year Tab on 
their black dress jacket sewn centered on the right shoulder sleeve 
one inch from the shoulder seam. NVMI will provide free sewing 
service for attaching these class year tabs. 
 

Writing of Names in/on Uniform/other Items:  
Each company has permanent fabric markers in silver and gold that 
should be used to write cadet names inside hats, jackets, sweaters, 
etc. There should be no writing other than a cadet’s name on such 
items (this includes drawings, symbols, nicknames, etc). Company 
Support NCOs and cadet supply officers/sergeants can assist cadets 
with writing names in these uniform items.  In addition, these 
markers can be used to mark names on backpacks, purses, and other 
personal belongings.  Items with other than authorized writing or 
markings are subject to confiscation. To the extent possible, NVMI 
will also attempt (at school expense) to embroider cadet last names 
and/or student ID numbers into appropriate items.  
 

Special Cadet Leadership Uniforms:  
Cadets in identified leadership positions may be authorized special 
uniform items such as polo shirts.  Standard Operating Procedures 
(SOPs) will be published regarding when and how those special 
uniforms will be worn. 
 

Loaner Uniform Items:  
Cadets who forget an item or for whatever reason do not have an item 
of issue may receive a loaner item using the Hawk Exchange Loaner 
System, located at the HX – room 113A. Cadets receive one-point 
demerits if they require loaners for reasons other than legitimate 
emergencies or unavoidable situations. Cadets are expected to return 
loaner items at PM formation or when they depart campus if they 
leave for any reason before PM formation. Cadets who fail to return 
loaner items on the day they are issued are subject to two-point 
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permanent demerits if items are not returned the next morning upon 
check in. Cadets who fail to return loaner items on successive days 
earn 3, 4, or 5-point permanent demerits. Lost loaner items must be 
replaced with merits or at cadet/parent expense.   
 

Non-uniform items of clothing are not authorized at any time on 
campus or with any of the above uniforms. 

Company Achievement Awards 
The goal of the NVMI company achievement awards program is to 
promote student leadership, teamwork, sportsmanship, 
participation, and excellence. Companies compete for awards, 
honor, and distinction. 
 

Honor Organization: The highest honor given to a company. The 
award is given during the last week of school to that company who has 
achieved the highest total of points during the school year. Companies 
generally receive 100 points for each streamer they earn during the 
year except for the SBAC Test Streamer (worth either 1000 or 300 
points). Streamers are awarded weekly, monthly, and quarterly so a 
great many points can be earned by companies during the year.  The 
award includes a standing trophy and the right for each cadet in the 
company to wear the honor unit ribbon on the dress uniform for the 
duration of his/her enrollment at NVMI.  An appropriate bronze 
numeral attachment shall be awarded for subsequent awards.  Points 
are posted by the Battalion Staff on an Honor Unit Bulletin board.  In 
addition, companies can award a platoon honor streamer to recognize 
significant achievement by a platoon. 
 

Superintendent Streamer:  Given at the discretion of the 
Superintendent.  The streamer will be carried on the company 
guidon until awarded to another company. 
 

Academic Dean Streamer:  Given at the discretion of the Academic 
Dean.  The streamer will be carried on the company guidon until 
awarded to another company. 
 

Commandant   Streamer:  Given at the discretion of the 
Commandant. The streamer will be carried on the company guidon 
until awarded to another company.  
 

Senior NCO Streamer:  Given at the discretion of the adult senior 
NCO. The streamer will be carried on the company guidon until 
awarded to another company. 
 

Academic Streamer:  Given quarterly to the company with the 
highest total GPA achieved during the preceding quarter in credit 
classes. The streamer will be carried on the company guidon until 
awarded to another company. 
 

Leadership Streamer:  Given to the company with the highest  
percentage of cadets participating in events, including bivouacs, 
leadership schools, drill competition, and IMAs.  This streamer may 
also be awarded at the discretion of the Commandant for 
demonstrated leadership of cadets and/or TAC Teams.  This 
streamer is given approximately once per month (dependent on the 
activity).  The streamer will be carried on the company guidon until 
awarded to another company. 
 
Physical Fitness Streamer:  Given to the company with the best 
performance in Physical Education coursework and/or the 
Fitnessgram test (most cadets in the Healthy Fitness Zone).  The 
streamer will be carried on the company guidon until awarded to 
another company. 
 

Drill and Ceremonies Streamer:  Given weekly to the company with 
the highest points achieved during the evaluation of performance 
that week.  The streamer will be carried on the company guidon 
until awarded to another company. 
 

Attendance Streamer:  Given each three weeks to the company with 
the best attendance for the last grading period.  The streamer will 
be carried on the company guidon until awarded to another 
company. 
 

SBAC TEST Streamer:  The first award of the year is presented to the 
company with the highest percentage of cadets scoring at proficient 
or above on the previous spring’s test.  This first award is worth 
1000 points.  Subsequent awards are given during the Spring for the 
company with the highest average score on practice SBAC tests 
during the weeks prior to school-wide state testing in May. Each of 
these awards is worth 300 points. The streamer will be carried on 
the company guidon until awarded to another company. 
 

Uniform Inspection Streamer:  Given weekly to the company with 
the most cadets in compliance with the established wear and 
appearance standards as evaluated during the daily a.m. formation 
inspection as well as the LOC class period that week.  The streamer 
will be carried on the company guidon until awarded to another 
company. 
 

Clean Campus Streamer:  Given weekly to the company with the 
highest number of points during the evaluation of campus 
cleanliness on their designated day.  The streamer will be carried on 
the company guidon until awarded to another company. 
Esprit de Corps Streamer:  Given to the company with the highest 
percentage/score or best performance in a motivational activity 
showing pride in company or school.  The streamer will be carried on 
the company guidon until awarded to another company. 
 

Intramural Streamer:  Given weekly to the company with the most 
match wins in intramurals.  The streamer will be carried on the 
company guidon until awarded to another company. 
 

Parent Participation Streamer:  Given to the company with the 
highest percentage of parents in attendance at Parent Advisory 
Council (PAC) meetings, Parent Education Series workshops, and 
other parent events.  The streamer will be carried on the company 
guidon until awarded to another company. 
 

Wellness Streamer:  Given to the company with the highest points 
achieved during spot-check evaluations of cadet wellness journals.  
The streamer will be carried on the company guidon until awarded 
to another company. 
 

Patriotism Streamer:  Given to the company with the highest points 
achieved during evaluation of performance of Flag Detail on their 
designated days.  May also be awarded for highest percentage of 
participation in parades and other patriotic events. The streamer will 
be carried on the company guidon until awarded to another 
company. 
 
Citizenship Streamer:  Given quarterly by the Dean of Students to 
the company with the highest number of merit points achieved 
during the preceding quarter. The streamer will be carried on the 
company guidon until awarded to another company 
 

Pass-In-Review Streamer:  Given at each scheduled ceremony to the 
company with the highest points achieved during the evaluation of 
performance before and during the ceremony.  The streamer will be 
carried on the company guidon until awarded to another company. 
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Pass in Review is held about 5 times a year as noted in the calendar.  
This is a military ceremony at which cadets demonstrate esprit de 
corps, discipline, morale, and proficiency at Drill and Ceremonies.  
Pass in Review is also an opportunity to present decorations and 
awards and to recognize individual and company achievements. 
 

Discipline Streamer:  Given quarterly by the Dean of Students to the 
company with the lowest total number of demerit points earned 
during the preceding quarter.  The streamer will be carried on the 
company guidon until awarded to another company. 
 

Knowledge Streamer:  Given the first week of October to the 
company with the highest percentage of pledges who score 80% or 
higher on the Cadet test.  Given to the company with the highest 
average score on the LOC Benchmark tests.  The streamer will be 
carried on the company guidon until awarded to another company. 
 

Community Service Streamer:  Given to the company with the 
highest level of participation in community service drives and 
projects, including parades.  The streamer will be carried on the 
company guidon until awarded to another company. Each grade 
level participates in community service projects designed to give the 
cadets a variety of experiences.  All cadets participate in a minimum 
of 10 hours of service per school year. 
 

School Service Streamer:  Given weekly to the company who has the 
highest points achieved during evaluation of performance of school 
event set-up/tear down, Cadet Guard, and Sun Valley High School 
Cafeteria Service on their designated day.  The streamer will be 
carried on the company guidon until awarded to another company. 
 

Cadet Promotion Requirements 
 
NVMI’s Leaders of Character Curriculum prepares students for 
promotion within the Corps of Cadets.  While the Commandant may 
waive one or more of these expectations, the following outlines the 
promotional expectations: 
 
Grade 6 – After approximately the first three weeks of sixth grade, 
pledges may be promoted to CADET (a black epaulette without 
insignia) provided they pass a test on uniform wear expectations and 
the NVMI planner.  At the conclusion of the first semester of grade 
6, cadets may earn promotion to CADET PRIVATE (one stripe) by 
passing their semester LOC and PE exams with scores of 80% or 
higher, including all applicable performance task assessments 
(PTAs). At the conclusion of the second semester of grade 6, Cadets 
may earn promotion to CADET PRIVATE FIRST CLASS (One stripe and 
one rocker) by passing their semester LOC and PE exams with scores 
of 80% or higher, including all applicable performance task 
assessments (PTAs) and successful completion of Basic Non-
Commissioned Officer Course (BNCOC). 
 
Grade 7 - At the conclusion of the first semester of grade 7, cadets 
first class may earn promotion to CADET CORPORAL (two stripes) by 
passing their semester LOC and PE exams with scores of 80% or 
higher, including all applicable performance task assessments 
(PTAs). At the conclusion of the second semester of grade 7, Cadet 
Corporals may earn promotion to CADET SERGEANT (three stripes) 
by passing their semester LOC and PE exams with scores of 80% or 
higher, including all applicable performance task assessments (PTAs) 
and successful completion of the Advanced Non-Commissioned 
Officer Course (ANCOC). 
 

Grade 8 - At the conclusion of the first semester of grade 8, cadet 
Sergeants may earn promotion to CADET STAFF SERGEANT (three 
stripes and one rocker) by passing their semester LOC and PE exams 
with scores of 80% or higher, including all applicable performance 
task assessments (PTAs). At the conclusion of the second semester 
of grade 8, Cadet Staff Sergeants may earn promotion to CADET 
SERGEANT FIRST CLASS (three stripes and two rockers) by passing 
their semester LOC and PE exams with scores of 80% or higher, 
including all applicable performance task assessments (PTAs) and 
successful completion of the Senior Non-Commissioned Officer 
Course (SNCOC). 
 
As cadets enter high school and become members of the JROTC 
program, they must pass a competency test (both written and 
performance) to retain ranks previous earned. 
 
Grade 9 - At the conclusion of the first semester of grade 9, cadet 
Sergeants First Class may earn promotion to CADET MASTER 
SERGEANT (three stripes and three rockers) by passing their 
semester LOC and PE exams with scores of 80% or higher, including 
all applicable performance task assessments (PTAs). At the 
conclusion of the second semester of grade 9, Cadet Master 
Sergeants may earn promotion to CADET SECOND LIEUTENANT 
(silver pip) by passing their semester LOC and PE exams with scores 
of 80% or higher, including all applicable performance task 
assessments (PTAs) and successfully completing Officer Candidate 
School. 
 
Grade 10 - At the conclusion of the first semester of grade 10, cadet 
Second Lieutenants may earn promotion to CADET FIRST 
LIEUTENANT (two silver pips) by passing their semester LOC and PE 
exams with scores of 80% or higher, including all applicable 
performance task assessments (PTAs). At the conclusion of the 
second semester of grade 10, Cadet First Lieutenants may earn 
promotion to CADET CAPTAIN (three silver pips) by passing their 
semester LOC and PE exams with scores of 80% or higher, including 
all applicable performance task assessments (PTAs) and successfully 
completing a cadet leadership role in planning and implementing 
Entrance Camp. 
 
Grade 11 - At the conclusion of the first semester of grade 11, cadet 
Captains may earn promotion to CADET MAJOR (single silver 
diamond) by passing their semester LOC and PE exams with scores 
of 80% or higher, including all applicable performance task 
assessments (PTAs). At the conclusion of the second semester of 
grade 11, Cadet Majors may earn promotion to CADET LIEUTENANT 
COLONEL (two silver diamonds) by passing their semester LOC and 
PE exams with scores of 80% or higher, including all applicable 
performance task assessments (PTAs) and successfully completing 
an Advanced School of their choice at Camp Pendleton Summer 
Camp. 
 
Grade 12 – Cadets in grade 12 may earn promotion to CADET 
COLONEL (three silver diamonds) by successfully fulfilling roles as 
cadet Battalion leaders. 
 
Cadets who enter at times other than 6th grade – When a cadet 
enters NVMI at a grade other than grade 6, they will work with their 
TAC teams and cadet leaders to attempt to “catch up” to the 
appropriate rank without regard to “time in grade.”  However, IN NO 
CASE shall someone be allowed to promote without successfully 
completing all semester examinations (including Performance Task 
Assessments – PTAs) for each rank they wish to advance.  Web-
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based study guides, instructional materials, and assessments will be 
made available to help cadets interested in advancing to “Catch up” 
to their grade level peers.  In no case will cadets be allowed to 
promote beyond the maximum ranks listed herein for their 
respective grade level and semester. 
 
Special Notes: Cadets attempting any promotion past the rank of 
C/SSG must have passed the most recent administration of the 
Fitnessgram and must be academically eligible using the 
Athletic/Extracurricular eligibility policy (including both grades and 
citizenship. 

NVMI Cadet Leadership Roles and Responsibilities  
 
Cadet Battalion Commander 
• The Cadet Battalion Commander is directly responsible for the 

command, control, health, welfare, morale, esprit de corps, 
discipline, safety and training (proficiency) of all cadets.  

• Provides command guidance and supervises all training, 
planning, and execution of Battalion operations.  

• Serves as an ambassador by representing the Battalion on/off 
campus and briefs visiting guests on the status on the Battalion. 

• Participates in the monthly governing board and SSC meetings.  
• Promotes esprit-de-corps and is responsible for 

implementation of the cadet curriculum to comply with the 
expectations of the NVMI Cadet Corps.  

• Leads cadet officer calls weekly.  
• Serves as the ceremonial leader of all formations & ceremonies.  
• Sets the example. 
 
Cadet Executive Officer/Chief of Staff 
• The Cadet Battalion Executive Officer serves as the Cadet 

Battalion Commander's principal staff officer responsible for 
directing and supervising staff coordination and ensuring 
effective and prompt staff actions.  

• Responsible for establishing, managing, and enforcing the staff 
planning timeline which conforms to the mission and is in 
accordance with the Cadet Battalion Commander's guidance.  

• Monitors the staff's discipline and morale and supervises the 
integration of risk management across the entire staff for 
planning and execution of all operations and training events.  

• Supervises all tasks assigned to the staff and serves as the 
acting Cadet Battalion Commander in his/her absence.  

• Participates in monthly SSC meetings.  
• Sets the example. 
 
Cadet Battalion Deputy Commander for Academics 
• Celebrates cadets on the honor roll and manages the 

academic shoulder cords and superior scholarship ribbons 
• Ensures all Battalion and company level leaders are working 

to pass all classes, remain academically eligible, take 
advantage of academic supports, and receive necessary 
tutoring and credit recovery options 

• Encourages cadet participation in academic support 
offerings 

• Announces the Word of the Day and encourages members of 
the school community to learn and use that word 

• Works with the Academic Dean to recognize academic 
achievements and support cadets who are struggling 
academically 

• Promotes academic competitions 
• Promotes credit recovery opportunities 
• Promotes SAT/ACT/PSAT testing and test preparation 

efforts 
• Participates in monthly board and SSC meetings 

Cadet Battalion Deputy Commander for Leadership 
• Supervises cadet promotion efforts and works to maximize 

cadet promotion rates 
• Manages entrance camp curricula and the red, white. Blue 

phases of entrance camp 
• Works to maximize passage rates for all promotion tests and 

PTAs 
• Promotes all Battalion activities with the S5 and encourages 

maximum cadet participation in field training exercises 
• Manages the honor unit system with the cadet CSM and adult 

NCOIC, including regular awarding of honor unit streamers 
• Manages the Camp Pendleton, Entrance Camp, and event 

honor unit systems 
• Works with TAC teams to manage LOC curricula 
• Manages with the cadet S1 and promotes the awards (ribbons) 

program 
• Promotes participation in parades and community and school 

service activities 
• Promotes participation in color guards, armed and unarmed 

drill teams, and other military interscholastic activities 
(orienteering, archery, marksmanship, etc) 

• Participates in monthly board and SSC meetings 
 
Cadet Battalion Deputy Commander for Citizenship 
• Chairs the Cadet Respect and Honor Council 
• Promotes cadet accumulation and use of merits 
• Recognizes cadets with low and no demerits and low and no 

permanent demerits 
• Manages the detention program with the cadet MPs 
• Manages the citizenship ribbon and citizenship shoulder cord 

program, as well as perfect attendance awards 
• Works with the other Deputy Commanders to promote the 

honor unit systems and takes charge of appropriate elements 
of the honor unit streamer program 

• Participates in monthly board and SSC meetings 
 
Cadet Battalion Deputy Commander for Athletics 
• Promotes cadet participation in intramurals and manages the 

intramurals program and awards 
• Promotes cadet participation in interscholastic athletics and 

manages with the Athletic Director appropriate elements of the 
interscholastic athletic program 

• Promotes the varsity letter and letterman jacket program with 
all of its components 

• Encourages school community support for all interscholastic 
athletic events, including participation as spectators at events 
and participation in athletic rallies 

• Promotes and organizes grade level fitness challenges 
• Promotes and organizes the Indoor Obstacle Course Test (IOCT) 

program 
• Promotes and manages athletic awards systems and events 
• Participates in monthly board and SSC meetings 
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Cadet Battalion Command Sergeant Major 
• The Cadet Battalion Command Sergeant Major (CSM) is 

Responsible for providing the Cadet Battalion Commander with 
personal, professional, and technical advice on cadet (enlisted) 
matters and the Cadet noncommissioned officer (NCO) corps.  

• Executes established policies and standards concerning cadet 
performance, training, appearance, and conduct.  

• Establishes and maintains communications with subordinate 
cadet NCOs and other cadet enlisted personnel through CDT 
NCO channels.  

• Provides counsel and guidance to CDT NCOs and administers 
and chairs unit promotion boards for CDT enlisted personnel.  

• Monitors and recommends actions as necessary on the morale 
and discipline of the Cadet Battalion.  

• Conducts weekly cadet NCO calls.  
• Promotes military courtesy throughout the Battalion.  
• Chairs Cadet Citizenship Council.  
• Leads the color guard and flag details for the battalion.  
• Manages flag detail and color guard roster and records.  
• Participates in the monthly SSC meetings.  
• Sets the example. 
 
Cadet Battalion S1 
• The Cadet Battalion S1 is responsible for monitoring and 

advising the Cadet Battalion Commander on all personnel 
issues and actions to include promotions, awards, and duty 
assignments.  

• Prepares all cadet service records and 201 (personnel) files.   
• Manages the school’s master cadet filing system.  
• Prepares and submits monthly strength and activities reports.  
• Prepares annexes and appendices to plans and orders in 

support of mission accomplishment and training events.   
• Advises the Battalion Commander and staff on regulations and 

policies which govern cadet personnel actions.  
• Participates in the monthly SSC meeting.  
• Sets the example. 
 
Cadet Battalion S2 
• The Cadet Battalion S2 is responsible for safety and security.   
• Manages the Cadet Guard activities, the morning and afternoon 

tardy platoon, special event parking and escorts, and the 
school’s emergency operations plan.   

• Manages school service records.  
• Serves as a member and leader of the Campus Emergency 

Response Team and Incident Management Team.  
• Conducts risk management and risk mitigation activities for all 

battalion operations. Ensures security of LOC/PE areas, supplies 
and equipment.  

• Advises the Battalion Commander and staff on regulations and 
policies which govern cadet safety and security.   

• Participates in the monthly SSC meeting.  
• Sets the example. 
 
Cadet Battalion S3 
• The Cadet Battalion S3 Serves as the principal staff officer for all 

matters concerning training, plans, and operations.  
• Responsible for preparing and supervising the execution of the 

training schedule and all training activities within the Battalion.  
• Prepares training guidance for the commander's approval. 

Identifies training requirements and ensures training is oriented 

on setting conditions for improving individual training 
proficiency levels across all classes/grade levels.  

• Works with the Battalion staff in preparing, coordinating, 
authenticating, publishing, and distributing the command SOP and 
ensures risk management is integrated into all training events. 

• Participates in the monthly SSC meeting.  
• Sets the example. 
 
Cadet Battalion S4   
• The Cadet Battalion S4 is Responsible for all logistical 

operations in the areas of supply, services and resource 
management in support of Battalion operations and training 
events.  

• Coordinates the requisitioning, acquisitioning, and storage of all 
supplies and equipment, and the maintenance of supply 
records IAW applicable Cadet Regulations, Policies, and SOPs.  

• With the cadet S2, maintains security of assigned equipment 
within the Battalion.  

• Ensures proper clothing records for all cadets in the Battalion 
and special equipment records for any equipment or supplies 
checked out from the Battalion central issuance facility (CIF).   

• Participates in the monthly SSC meetings.  
• Sets the example. 
Cadet Battalion S5 
• The Cadet Battalion S5 is Responsible for all civic, public, and 

military relations within the Battalion.   
• Publishes information regarding the Battalion in the weekly 

Hawk Newsletter.  
• Promotes positive relationships with the news media, 

neighborhood (including neighborhood councils), City of Los 
Angeles officials, and County of Los Angeles officials.   

• Works with the S6 on the school’s website. Invites and manages 
attendance of VIPs (civic and military) at Battalion events.   

• Manages Battalion community service activities.  
• Chairs the Cadet Activities Board. Participates in the monthly 

SSC meetings.  
• Sets the example. 
 
Cadet Battalion S6   
• The Cadet Battalion S6 is responsible for computers and 

communication within the Battalion.   
• Assists the school technology coordinator with tasks as needed 

and serves as the principal content and design manager for the 
Battalion web site.   

• Manages electronic music for ceremonies and all audio-visual 
support for Battalion activities.    

• Participates in the monthly SSC meetings.  
• Sets the example. 
 
Cadet Battalion S7   
• The Cadet Battalion S6 is responsible for running the Cadet 

Activities Board 
• Plans social activities that promote unit morale and cohesion.   
• Plans annual events such as the Dining In, Cadet Ball, Spirit 

Week, Athletic Rallies, Halloween Carnival, Spring Carnival, 
school dances, etc.    

• Participates in the monthly SSC meetings.  
• Sets the example. 
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Cadet Battalion S8 
• The Cadet Battalion S8 is responsible for all financial operations 

of the cadet Battalion.   
• Issues receipts for all monies collected greater than $5 for 

cadet activities, etc. Conducts monthly cadet pay call.   
• Maintains accurate records of all monies coming into or going 

out of the cadet Battalion treasury.   
• Participates in the monthly SSC meetings.  
• Sets the example. 
 
Cadet Company Commanders  
• Oversee Cadet welfare & safety 
• Serve as ceremonial leaders of company formations 
• Oversees morning and afternoon accountability of Company 
• Ensures mission accomplishment 
• Promotes morale, proficiency, discipline and esprit de corps 

within the company 
• Supervises all training   
• Manages cadet “Color Day” duties with the cadet staff sections 

responsible for various components 
• Receives tasks from Cadet Battalion Commander and Assigns 

appropriately to Company 
• Sets the example 
 
Cadet Company Executive Officer 
• Oversees Cadet welfare & safety 
• Oversees morning and afternoon accountability of Company Staff 
• Assigns tasks appropriately to company staff sections 
• Second in command; assumes command and commander 

responsibilities in the Cadet Company Commander's absence 
• Free the company commander from routine details and passes 

pertinent data, information and insight to the commander 
• Ensures dates and timelines are met by the platoon leaders 
• Responsible for the safety and risk assessment of all company 

events 
• Manages cadet “Color Day” duties with the cadet staff sections 

responsible for various components 
• Supervises company awards program and promotes company 

honor unit point attainment 
• Performs all other duties as assigned by the company 

Commander 
• Sets the example. 
 
Cadet Company S1 
• The Cadet Company S1 is responsible for monitoring and 

advising the Cadet Company Commander on all personnel 
issues and actions to include promotions, awards, and duty 
assignments.  

• Prepares all cadet service records and 201 (personnel) files.   
• Manages the company’s master cadet filing system 
• Prepares and submits monthly strength and activities reports.  
• Sets the example 
 
Cadet Company S2 
• The Cadet Company S2 is responsible for safety and security. 
• S/he manages the Cadet Guard activities 
• Manages the morning and afternoon tardy platoon 
• Manages special event parking and escorts 
• Manages the company’s involvement in the emergency 

operations plan.   

• Serves as a member and leader of the Campus Emergency 
Response Team and Incident Management Team.  

• Ensures security of LOC/PE areas, supplies and equipment.   
• Sets the example 
 
Cadet Company S3 
• The Cadet Company S3 Serves as the principal staff officer for 

all matters concerning training, plans, and operations.  
• Responsible for preparing and supervising the execution of the 

weekly company level training schedule and all training 
activities within the company.  

• Sets the example  
 
Cadet Company S4   
• The Cadet Company S4 is Responsible for all logistical 

operations in the areas of supply, services and resource 
management in support of company operations and training 
events.  

• With the cadet S2, maintains security of assigned equipment 
within the company.  

• Ensures proper clothing records for all individual cadets in the 
company and special equipment records for any equipment or 
supplies checked out from the company central issuance facility 
(CIF).  

• Sets the example. 
 
Cadet Company S5 
• The Cadet Company S5 is Responsible for all civic, public, and 

military relations within the company.   
• Publishes information regarding the company in the weekly 

Hawk Battalion Newsletter.  
• Works with the S6 on the school’s website.   
• Manages company community service programs.   
• Sets the example. 
 
Cadet Company S6 
• The Cadet Company S6 is Responsible for all computer and 

radio operations of the company.   
• Ensures set up of PA systems for AM and PM formations on 

company color weeks 
• Maintains accurate accountability and proper maintenance of 

computer equipment.   
• Sets the example. 
 
Cadet Company S7 
• The Cadet Company S7 is the company representative to the 

Cadet Activities Board.   
• Solicits input from cadets in the company for cadet activities 

and communicates that input to CAB. 
• Attends weekly CAB meetings. 
• Communicates CAB activity information to all cadets in the 

company. 
• Plans and implements cadet activities as a member of CAB. 
• Sets the example. 
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Cadet Company S8 
• The Cadet Company S8 is Responsible for all financial 

operations of the company.   
• Issues receipts for all monies collected greater than $5 for 

cadet activities, etc.  
• Conducts monthly cadet pay call.   
• Maintains accurate records of all monies coming into or going 

out of the cadet company treasury.   
• Sets the example. 
 
Cadet First Sergeant 
• Oversees Cadet welfare & safety 
• Always maintains cadet accountability  
• Takes morning and afternoon accountability of Company at 

formation and Reports to Sergeant Major 
• Coordinates with S4 for all supplies needed for company or 

cadets 
• Ensures Company timelines are kept 
• Supervises NCO (Squad Leader, Platoon Sergeant) Support 

Channel and always promotes proper use of military courtesy  
• Participates in Cadet Citizenship Council 
• Manages cadet “Color Day” duties with the cadet staff sections 

responsible for various components 
• Leads the color guards and flag details for the company 
• Always ensures cadet compliance with appearance and 

grooming standards  
• Encourages cadets to seek out promotional opportunities  
• Sets the example 
 
 

 

Cadet Platoon Leader 
• Oversees Cadet welfare & safety 
• Supervises morning and afternoon accountability of Platoon 
• Promotes mission accomplishment at the platoon level 
• Promotes cadet knowledge attainment and mastery of basic 

cadet knowledge 
• Receives tasks from Cadet Company Commander and Assigns 

appropriately to Platoon 
• Works to ensure all cadets in the platoon comply with 

standards for appearance and conduct 
• Encourages cadets in the platoon to seek out promotional 

opportunities  
• Promotes company attainment of maximum honor unit points 
• Sets the example 
 
Cadet Platoon Sergeant 
• Oversees Cadet welfare, safety and task success   
• Takes Morning and Evening accountability of Platoon at 

formation and Report to Platoon First Sergeant 
• Assigns and Overseas Squad Leaders; Grades Squad Leaders 
• Manages all tasks and guidance handed down from Platoon 

Leader, disseminates to squads and follows up  
• Promotes morale and esprit de corps within the platoon 
• Works to ensure all cadets in the platoon comply with 

standards for appearance and conduct 
• Ensures proper use of military courtesy by cadets 
• Encourages cadets in the platoon to seek out promotional 

opportunities  
• Promotes company attainment of maximum honor unit points 
• Sets the example 
• Promotes cadet knowledge attainment and mastery of basic 

cadet knowledge 
 
Cadet Squad Leader 
• Oversees Cadet welfare & safety 
• Takes morning and afternoon accountability of squad at 

formation and Report to Platoon Sergeant 
• Conducts Daily uniform inspections of Squad members and 

reports uniform deficiencies through the chain of command 
• Reiterates school rules and Company Policies to squad 
• Ensures proper use of military courtesy by cadets 
• Encourages cadets in the squad to seek out promotional 

opportunities  
• Promotes company attainment of maximum honor unit points 
• Promotes morale and esprit de corps within the squad 
• Promotes cadet knowledge attainment and mastery of basic 

cadet knowledge 
• Cadet leaders will not have access to grades, discipline, or other 

confidential pupil records covered by FERPA. 
• Sets the example 
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U.S. Military Service Songs   
 
The U.S. Army Song   
First to fight for the right, 
And to build the Nation's might, 
And The Army Goes Rolling Along. 
Proud of all we have done, 
Fighting till the battle's won, 
And the Army Goes Rolling Along. 
Then it's Hi! Hi! Hey! 
The Army's on its way. 
Count off your cadence loud and strong 
For where e'er we go, 
You will always know 
That The Army Goes Rolling Along 
 
The Marine’s Hymn 
"From the Halls of Montezuma 
To the Shores of Tripoli; 
We fight our country's battles 
On the land as on the sea; 
First to fight for right and freedom 
And to keep our honor clean; 
We are proud to claim the title 
Of United States Marine." 
 
Anchors Aweigh 
Anchors Aweigh, my boys 
Anchors Aweigh 
Farewell to college joys 
We sail at break of day, 'ay 'ay 'ay 
Thou our last night ashore 
Drink to the foam 
Until we meet once more 
Here's wishing you a happy voyage home! 
 
Semper Paratus (The U.S. Coast Guard Song) 
We're always ready for the call, 
We place our trust in Thee. 
Through surf and storm and howling gale, 
High shall our purpose be. 
"Semper Paratus" is our guide, 
Our pledge, our motto, too, so true 
We're always ready, do or die! 
Aye! Coast Guard, we fight for you. 
 
U.S. Air Force Song 
 
Off we go into the wild blue yonder,  
Climbing high into the sun;  
Here they come zooming to meet our thunder, 
 At 'em boys, Give 'er the gun! (Give 'er the gun now!)  
Down we dive, spouting our flame from under,  
Off with one terrible roar! Terrible roar! 
 We live in fame or go down in flame. 
 Hey! Nothing'll stop the U.S. Air Force! 

THE CITIZENSHIP PILLAR 

Philosophy 
The North Valley Military Institute College Preparatory Academy 
believes that each young person wants to succeed and achieve to 
the greatest extent possible. Our mission is to train cadets to be 
LEADERS OF CHARACTER, COMPETENCE, and PRESENCE. 
 
Character can be complex to define, but for our purposes, character 
is HOW cadets live out their core values.   How cadets treat 
themselves and others and live in the ever-changing and very 
demanding adult world. 
 
Competence is the ability to do your job well.  While in school, a 
cadet’s primary job is to do well in classes, but another important 
job is to do well in assigned leadership roles as cadet squad leaders, 
platoon-level leaders, company-level leaders, or Battalion-level 
leaders. This also includes what are termed “executive functioning 
skills” summarized here: 

 
 
Presence is the way an individual looks, acts, dresses, walks, and 
talks. Leaders of presence are immediately recognized as people 
others want to follow for all of the right reasons. 
 
Together these three leadership characteristics embody our 
definition of a cadet with good citizenship. 
 
We also believe that all persons, from time to time, make poor 
choices and must face consequences for those choices. It is our 
belief in the inherent goodness of people coupled with our 
awareness of the human condition that prompts us to provide a 
citizenship program which rewards positive choices and actions, and 
which provides clear, fair, consistent, and appropriate consequences 
for poor choices and actions. 
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It is critical that cadets develop skills of self-discipline so that upon 
graduation from NVMI, the character traits they have been taught at 
NVMI can become lived reality in the adult world. 
 
In human psychology, the theory of Behaviorism is present when a 
system of rewards and punishments is meted out to learners.  The 
theories of Cognitive Psychology say that learners learn best by 
observing positive modeling by peers and caring adults.   The theory 
of Socio-cultural development says that learning is best 
accomplished by humans having meaningful interaction with peers 
and more knowledgeable adults who can shape a less-experienced 
learner’s behavior by both modeling and counseling.  The NVMI 
Citizenship Program takes each of these theories and integrates 
them into a unified effort with four goals: 

 
Goal 1: Cadets experience positive modeling and counseling from 
peers, senior ranking cadets, and adult mentors. 
 
Goal 2:  Cadets receive rewards for positive choices that benefit the 
individual and the larger school community. 
 
Goal 3: Cadets receive fair, consistent and appropriate 
consequences for poor choices. 
 
Goal 4: Cadets receive intensive, non-judgmental support to 
understand the value of self-discipline and to make necessary 
changes in behavior that result in success at school and in life. 
 
While NVMI can must maintain its identity as a military academy, 
with the appropriate level of military discipline, proficiency, esprit 
de corps, and morale, it is worth noting that because NVMI knows it 
serves a population of students who have been disproportionately 
affected by Adverse Childhood Experiences, (see 
https://www.cdc.gov/violenceprevention/childabuseandneglect/ace
study/index.html) NVMI emphasizes a trauma-sensitive climate and 
provides significant socioemotional supports for all students, 
including company level TAC Teams, company level counselors, a 
robust counseling department, and training for all school employees 
on ACEs and being a Trauma-Sensitive School. Rather than an 
emphasis on what some might term “blind obedience,” NVMI 
emphasizes helping cadets understand why the military structure 
can and will help them develop into leaders of character 
competence, and presence. 
 
For the purposes of the Citizenship Section of this handbook, the 
term “Cadet” shall also refer to “pledges” and “candidates.” 

The Merit and Demerit System 
Cadets are at a critical developmental stage in which they require 
encouragement, support, motivation, nurturing, inspiration, and 
occasional behavior modification.  Merits are reward points that 
acknowledge effort, enthusiasm, hard work, and contribution to the 
school community. Conversely, demerits are negative consequence 
points that are assigned to cadets for inappropriate behavior and 
poor choices. 
 
Merits 
Merit points are awarded when cadets make positive choices and 
help further the mission and goals of the school.  Merit points are 
not necessarily awarded for every good deed a cadet does.  Instead, 
when an adult observes a cadet doing something positive and would 
like to recognize that behavior, the adult may choose to award merit 

points.  Only adult staff members of the Academy may award merit 
points; this is accomplished by submission of an electronic mail 
message.  The merit email must be turned into the correct 
electronic mailbox within one school day of issue for processing.  
Merit points are awarded using the following guidelines.  
 
Earning Merit Points 
M101   One merit point (per cadet per day) may be awarded by 
classroom teachers for notable achievements in classroom work, 
such as perfect or high scores on assignments, insightful comments 
or questions in class discussions, obvious diligence in completing 
assignments or complying with classroom expectations, or for 
exceptional work on a class activity or assignment. [Any classroom 
teacher or instructional aide may assign.] 
M102   One merit point may be awarded for participating in school 
spirit activities such as attending an NVMI interscholastic athletic 
event to cheer on school-mates. [Athletic Director or his designee 
may assign.] 
M103   Ten merit points may be awarded each time a cadet 
successfully answers questions on the Hawk Weekly online quiz (2 
points per question). [Awarded automatically based on online 
responses.] 
M104   One merit point may be awarded for cadets who return 
requested documents or forms requiring parent signatures to the 
school office, counseling office, Academic Dean, Superintendent’s 
Office, or Commandant’s Office within 24 hours of the 
form/document being given to the cadet. [Adult requesting the 
document/form may assign.] 
M105   One merit point may be awarded each time a cadet 
participates in any club meeting. [Club moderator may award.] 
M106   Ten merit points may be awarded each time a cadet 
participates in Cadet Activity Board (CAB) activities. [CAB Advisors 
may award.] 
M107   One merit point may be awarded each time a cadet correctly 
participates in the Word of the Day Challenge. 
M108   One merit point may be awarded for each 15 minutes of 
service to the school OUTSIDE of class time (or major fraction 
thereof). [Any adult staff member may award.] 
M109   Ten merits may be awarded each time a cadet responds to 
an email challenge from the Superintendent or other administrator. 
[Administrators may award.]. 
M110   One merit point may be awarded for each canned food, 
toiletry item, or similar item brought during a community service 
drive.  [TAC Team may award.] 
M111   Five merit points may be awarded to cadets who exhibit 
exceptionally courteous behavior with NVMI campus guests 
[Academic Dean or Commandant may award.] 
M112   Ten merits may be awarded to each cadet on his or her 
birthday when they are present at morning formation. 
[Commandant will award.] 
M113   Up to ten merit points may be awarded at the end of each 
month (September through May) for exceptional performance in a 
cadet leadership role (squad leader, platoon, company, or battalion 
level leader or staff member). [TAC Officers/NCOs] 
M114   Twenty-five merit points may be awarded by a teacher when 
a student scores well on a standardized benchmark exam. 
M115   Up to twenty-five merit points may be awarded each time a 
cadets’ parent/guardian participates in an NVMI parent meeting, 
parent education program, or similar event. [Principal or designee 
may award.] 
M116   Fifty merits points may be awarded each athletic season to 
cadets who complete an entire season as a member of an 
interscholastic sports team. [Athletic Director may award.] 

https://www.cdc.gov/violenceprevention/childabuseandneglect/acestudy/index.html
https://www.cdc.gov/violenceprevention/childabuseandneglect/acestudy/index.html
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M117   Up to fifty merit points may be awarded per semester for 
cadets who act as Peer Mentors or Counselors [Peer Mentor 
Sponsor may award.] 
M118   Up to fifty merit points may be awarded per semester for 
cadets who act as Admissions Ambassadors [Enrollment Director 
may award.] 
M119   One hundred merits may be awarded for each SBAC Test on 
which the cadet earns a score of PROFICIENT (3) or higher. 
M120   One hundred merits may be awarded for each SBAC Test on 
which the cadet went up a proficiency level. 
M121   One hundred merits may be awarded to Cadets of the Month 
(cadets may only be Cadets of the month once per school year) 
(Superintendent will award.) 
M122   Up to one hundred merit points may be awarded to cadets 
for notably exemplifying the NVMI Creed or fulfilling Cadet Duties. 
(Only a school administrator may award. Other school staff who 
witness such acts should inform a school administrator.)          
M123   Up to one hundred merit points may be awarded each 
academic semester to any cadet based upon the GPA for that 
semester, provided the cadet does not have any failing grade(s) 
during that quarter according to the following: 
[Superintendent/Academic Dean or designee] 

2.00-2.50 GPA = 10 merits 
2.51-2.99 = 20 merits 
3.00-3.49 = 30 merits 
3.50-3.99 = 50 merits 
4.00 or higher = 100 merits 

Up to one hundred merit points may also be awarded each 
academic semester to any cadet based upon the Citizenship Point 
Average CPA for that semester according to the following: [Dean or 
designee] 

2.00-2.50 CPA = 10 merits 
2.51-2.99 = 20 merits 
3.00-3.49 = 30 merits 
3.50-3.99 = 50 merits 
4.00 = 100 merits 

School administrators may award merit points for activities not 
explicitly listed in the foregoing section.  If any staff member wishes 
to award in excess of twenty merits for a single cadet on a single 
occasion, they must have prior approval from an administrator. 
 
Use of Merits 
Merits can be used for four major purposes. 
1. Merits that are available in a student account are 

automatically applied to “reconcile” one-point demerits at an 
exchange rate of 4 merits to 1 demerit.  This allows a cadet to 
waive the commensurate amount of detention time.  In these 
circumstances, the corresponding number of merits is 
“erased” from the cadet’s total merit points.   

2. Cadets may use merit points to make certain purchases at the 
Hawk Exchange, including gift certificates for local businesses 
and retail stores/chains.  Items that can be purchased with 
merit points are clearly marked.  In these circumstances, the 
corresponding number of merits is also “erased” from the 
cadet’s total merit points. 

3. Beginning May 1 of each academic year, cadets may purchase 
special privileges with their remaining merit points.  The 
school administration will announce privileges which can be 
purchased with merit points and their corresponding “cost.” 

4. Cadets may pay for school and Battalion or state level cadet 
activities THAT OCCUR OUTSIDE THE SCHOOL DAY 
AND ARE ENTIRELY OPTIONAL with merits at a value of 

10 cents per merit. When necessary and authorized, cadets 
may use a combination of cash and merits to pay for such 
trips. 

 
On June 1 of each year, cadets who have accumulated 1000 or more 
merits are eligible for the ESSAYONS Ribbon.  The cadet in the school 
with the most merits earned in the year is awarded the Captain 
Steven Diab Citizenship Plaque. Merits are not transferable to other 
cadets, nor are they transferable to subsequent school years. All 
merits are erased at the end of each academic year. 
 
Demerits 
Demerits may only be assigned by adult staff members of the 
school.  Demerits are earned when cadets make poor choices while 
on school grounds, going to or from school, during lunch, during a 
school sponsored activity, or while going to or from, a school-
sponsored activity. Parents are sent an automated email informing 
them of demerits each time they are earned.  These emails are sent 
to the email on file in our student information system.  It is the 
responsibility of parents to ensure that we have an accurate email 
for critical information such as this. There are two categories of 
demerits: ONE POINT demerits and PERMANENT demerits. 
 
One-point demerits may be reconciled with detention or merit 
points. 
 
 Permanent demerits are those with a value of 2 points or higher. 
Cadets do not need to serve detention for permanent demerits, as 
those are permanently on a cadet’s record and can never be 
removed, except by successful appeal. On occasion, special 
opportunities for permanent demerit decrement are provided at the 
discretion of the dean. 
 
Accumulated permanent demerits are considered part of a cadet’s 
total demerit count for an academic year. Once a cadet has earned a 
permanent demerit, it remains on that cadet’s citizenship record for 
the year and is considered in determining a variety of disciplinary 
consequences, including, but not limited to whether a cadet is 
placed on disciplinary probation, strict disciplinary probation, or is 
subject to an expulsion hearing. Any violation deemed serious may 
lead to an immediate recommendation for suspension or expulsion. 
 
Demerits are generally added to the cadet’s citizenship account 
within one school day of being issued. A cadet will be informed 
when he/she is being given a demerit, for what reason, and the 
cadet will have the opportunity to tell the staff member his/her 
version of events prior to the issuance of the demerit.  Staff 
members must ensure any permanent demerit is written in the 
cadet’s planner and should make every effort to communicate 
directly with parents regarding the incident that led to the 
permanent demerit. In cases where a student does not have a 
planner with them when being assigned a permanent demerit, the 
staff member will make a notation of that fact in the remarks section 
of the demerit entry so that the dean and parents are aware the 
cadet did not have a planner in which the staff member could record 
the permanent demerit. Ideally, one-point demerits are also 
recorded in a cadet’s planner. The exceptions to this occur for 
tardies to class and demerits for which teachers submit class lists of 
cadets (for example, no homework or class misconduct).  In the case 
in which a teacher is assigning demerits on a class list, the teacher 
has the responsibility to verbally notify the cadet of the demerits 
issued.  Cadets can and should assume that if they have failed to 
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complete a homework assignment or are tardy to class, a demerit 
will automatically be issued. 
 
Adults issuing 2, 3, or 4-point demerits for serious uniform 
infractions will make every effort to make a notation in the cadet’s 
planner, but because inspections sometimes must occur very 
quickly, such notation is not a requirement. In all cases, a cadet will 
be verbally told they are receiving permanent uniform infraction 
demerits. Demerits are also automatically issued for each tardy.  
Cadets do NOT receive a notation in their planner for ANY tardies to 
class or to formation. 
 
Demerit Records 
Parents are sent an email each time their child receives a demerit. In 
addition, each Monday that school is in session, students will have 
their total number of permanent demerits sent home in a summary 
email which includes their total number of merits, demerits for the 
most recent week, and total number of permanent demerits to date. 
Each week with the Hawk Weekly email, a link to an online quiz is 
emailed to all parents/guardians and cadets which includes 
questions about the Hawk Weekly, and which asks respondent to 
indicate the number of one point demerits the child has earned for 
the academic year thus far, the number of permanent demerits 
earned by the child for the entire academic year thus far, and 
whether or not the child has detention assigned for this week. In 
addition, the Hawk Weekly quiz includes 2 questions on the content 
from the Hawk Weekly bulletin. In all there are five questions on 
each Hawk Weekly quiz and each question is worth 2 merits for a 
possible 10 merits per respondent. NVMI will award up to THIRTY 
merits for each week per cadet (a maximum of two adult 
parent/guardian responses and one cadet response), It is the 
responsibility of parents to ask their cadets for the planner each 
Monday so parents can see the total number of permanent demerits 
their child has accumulated. 
 
Demerit Appeals 
If a cadet believes s/he was given a demerit unjustly or in error, s/he 
must complete a Demerit Appeal Form in its entirety and turn it in 
by HAND CARRYING the form to the Dean of Students within one 
school day of demerit issuance, but in no case later than by the end 
of lunch on the day that the demerits appear on the detention list 
(Wednesday).  Demerits should be appealed within one day of 
receiving the demerit.  No late appeals will be accepted.  The 
Demerit Appeal Form requires cadets to state the reason(s) they 
believe the demerit should be removed and to certify that they have 
discussed the demerit with the adult who initially issued it and 
includes the recommendation of the issuing adult regarding the 
appeal request.  Copies of Demerit Appeal Forms are maintained in 
each LOC classroom and the main office and counseling offices.  The 
Demerit Appeal Form will be reviewed by the Dean of Students, who 
may meet with or gather more information from the cadet and the 
adult who issued the demerit, and the results of the appeal will be 
available from the dean by the end of the next school day.  The dean 
will file the completed Demerit Appeal Form in the cadet’s 
citizenship file.   
 
1 point non-permanent demerits – minor infractions (these 
demerits only become permanent if the cadet fails to attend an 
assigned detention for them) 
D101   Planner Check - no parent signature 
D102   Tardy to class or formation (A cadet is tardy to class if he or 
she is not standing in his or her assigned place in line ready to enter 

the classroom by the ringing of the first tone of the tardy bell.  A 
cadet is tardy to formation if he or she is not standing in his or her 
assigned place in formation by the ringing of the first tone of the 
tardy bell) 
D103   Talking in class or formation without permission 
D104   Minor uniform/appearance violations or violation of relaxed 
dress policies (cadets may lose relaxed dress privileges for the 
remainder of the school year at the discretion of the Dean of 
Students) 
D105   Uniform violation (Head Gear) 
D106   Uniform violation (ID Badge) 
D107   Uniform violation (Hair, including fixing hair in class which is 
not permitted) 
D108   Uniform violation (Nails) 
D109   Uniform violation (Inappropriate Makeup or applying makeup 
in class) 
D110   Uniform violation (Shoes) 
D111   Uniform violation (Socks) 
D112   Uniform violation (Shorts) 
D113   Uniform violation (Shirt) 
D114   Uniform violation (Sweatpants) 
D115   Uniform violation (Sweatshirt) 
D116   Uniform violation (Belt) 
D117   Uniform violation (Incorrect Uniform) 
D118   Uniform violation (Hygiene) 
D119   General class misconduct (receiving 3 or more warnings in all 
school classrooms) 
D120   Littering or leaving an eating area in disorder 
D121   Sleeping in class 
D122   Failure to follow directions or arguing disrespectfully with an 
adult 
D123   Lack of preparation for class (materials, missing homework, 
etc.) 
D124   Out of class w/o a completely filled out hall pass 
D125   Textbook not covered 
D126   Chewing gum at any time on campus or at a school event 
(this includes chewing objects, or giving the appearance of chewing 
gum or other objects) 
D127   Eating food/candy in formation or a school building without 
permission 
D128   Abandonment of property OR failure to check company 
message bulletin board 
D129   Spitting (in a place other than a garbage can) 
D130   Inattention in class 
D131   Failure to show military courtesy 
D132   Minor violation of rules/policies in the Cadet/Parent 
handbook 
D133   Possession /use of a cell phone, or other electronic device 
without teacher instruction (the device is subject to confiscation and 
will be returned only to a parent/guardian) 
D134   Failure to return a requested document by the deadline, 
including absence excuse from parent 
D135   Failure to return loaner uniform item 
D136   Uniform violation (Class B Pants) 
D137   Uniform violation (Class B Shirt) 
This list is not exhaustive and depending on the offense, a cadet may 
receive demerits for misconduct not specified above 
 
2, 3- or 4-point demerits at discretion of the Dean of Students – 
Moderately serious offenses 
D201   Not having school planner – 2 pts 
D202   Out of bounds, including exiting and entering through an 
unauthorized door or gate – 2 pts 
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D203   Offensive language or obscene gestures – 2 pts 
D303   Offensive language or obscene gestures – 3 pts 
D403   Offensive language or obscene gestures – 4 pts 
(Note for demerit codes D203, D303, and D403, offensive language includes 
such as calling someone “gay” or “retarded” or racist comments) 
D204   Insubordination or disrespect toward others, including 
written, physical, verbal, or electronic (this includes not following 
directions a second time for the same offense, such as chewing gum 
in the same teacher’s class after a previous warning) – 2 pts 
D304   Insubordination or disrespect toward others, including 
written, physical, verbal, or electronic – 3 pts 
D404   Insubordination or disrespect toward others, including 
written, physical, verbal, or electronic – 4 pts 
D205   Withholding the truth – 2 pts 
D305   Withholding the truth – 3 pts 
D405   Withholding the truth – 4 pts 
D206   Neglect of duty –2 pts 
D306   Neglect of duty – 3 pts 
D207   Copying another person’s homework or in class assignment 
other than a quiz or test – 2 pts 
D307   Copying another person’s homework or in class assignment 
other than a quiz or test – 3 pts 
D407   Copying another person’s homework or in class assignment 
other than a quiz or test – 4 pts 
D208   Improper care of school property – 2 pts 
D308   Improper care of school property – 3 pts 
D408   Improper care of school property – 4 pts 
D209   Extreme uniform violation (including defacing any NVMI 
headgear and failure to wear/bring the NVMI student ID badge) – 2 pts 
D309   Extreme uniform violation – 3 pts 
D409   Extreme uniform violation, including improper wear of 
uniform off campus – 4 pts 
D210   Horseplay, including not keeping hands to oneself, or serious 
misconduct in a school science lab – 2 pts 
D310   Horseplay, including not keeping hands to oneself, or serious 
misconduct in a school science lab – 3 pts 
D410   Horseplay, including not keeping hands to oneself, or serious 
misconduct in a school science lab – 4 pts 
D211   Public displays of affection – 2 pts 
D311   Public displays of affection – 3 pts 
D411   Public displays of affection – 4 pts 
D212   Inappropriate and/or disrespectful behavior using technology 
(email, social media, text messaging, etc)  – 2 pts 
D312   Inappropriate and/or disrespectful behavior using technology 
(email, social media, text messaging, etc)  – 3 pts 
D412   Inappropriate and/or disrespectful behavior using technology 
(email, social media, text messaging, etc)  – 4 pts 
D213   Inappropriate conduct or disrespect during formations, 
ceremonies, assemblies, or Pass in Reviews – 2 pts 
D313   Inappropriate conduct or disrespect during formations, 
ceremonies, assemblies, or Pass in Reviews – 3 pts 
D413   Inappropriate conduct or disrespect during formations, 
ceremonies, assemblies, or Pass in Reviews – 4 pts 
D314   Third offense of a documented 1-point demerit or other 
demerit of 3 pts 
D414   Fourth offense of a documented 1-point demerit or other 
demerit of 4 pts 
D415   Disrespect to a guest teacher – 4 pts 
D416   Selling items for personal profit on campus without 
permission – 4 pts 
D217   Inappropriate conduct on the school bus – 2 pts 
D317   Inappropriate conduct on the school bus – 3 pts 
D417   Inappropriate conduct on the school bus – 4 pts 

D218   Non return of a loaner item despite reminders and warnings 
– 2 pts 
D318   Non return of a loaner item despite multiple reminders and 
warnings– 3 pts 
D418   Non return of a loaner item despite numerous warnings and 
reminders – 4 pts 
This list is not exhaustive and depending on the offense, a cadet may 
receive demerits for misconduct not specified above or for the 
second offense of a documented 1-point demerit  
 
5 point demerits – serious offenses, most of which could be 
grounds for suspension/expulsion in addition to the demerits – ALL 
SUCH OFFENSES REQUIRE THE WITNESSING ADULT/STUDENT TO 
COMPLETE AND FILE AN INCIDENT REPORT 
D501   Lying 
D502   Cheating on quizzes or tests 
D503   Plagiarism 
D504   Significant classroom disruption after repeated warnings 
D505   Willful disobedience or defiance (including serious 
misconduct of an unsafe nature in a school science laboratory) 
D506   Ditching – not being in assigned classroom but being 
somewhere else on campus without permission 
D507   Violation of the Computer Network Use Agreement, including 
changing NVMI computer settings without explicit permission, or 
recording activities on campus without administrative approval 
D508   Minor physical altercation and/or minor act of aggression 
D509   Forgery (first offense) 
D510   Disobedience during a fire drill or other emergency drill 
D511   Gambling 
D512   Possession of permanent marker/spray paint, perfume, 
aerosol, stink bomb, pepper spray, or mace in a manner contrary to 
NVMI policy, state, or federal law 
D513   Play fighting, including water fights and food fights 
D514   Cheering on a fight 
D515   Being a witness to an act of bullying, harassment, or other 
serious misconduct and not reporting it to an adult 
D516   Repeated failure to return loaner items despite a multitude of 
warnings and reminders 
D520 Dean’s Discretionary Demerit for a serious offense which a 
cadet has, after due process, been found guilty 
This list is not exhaustive and depending on the offense, a cadet may 
receive demerits for misconduct not specified above 
 
10-point demerits – very serious offenses, any of which could be 
grounds for suspension/expulsion in addition to the demerits – ALL 
SUCH OFFENSES REQUIRE THE WITNESSING ADULT/STUDENT TO 
COMPLETE AND FILE AN INCIDENT REPORT 
D901   Theft, robbery, or extortion or possession of stolen articles 
(or attempted theft or robbery) including possession of a garrison or 
flex-fit cap with a name lined out or purchasing items using another 
person’s identification card 
D902   Destruction of school or private property, graffiti/tagging 
D903   Truancy – off campus without permission 
D904   Fighting 
D905   Forgery (second and subsequent offenses) 
D906   Tampering with the school’s attendance/grading system or 
merit/demerit system 
D907   Possession, selling, or otherwise providing any weapon or 
imitation weapon including laser pens 
D908   Unlawfully possessing, using, selling or otherwise providing 
alcohol, intoxicants or controlled substances, including prescribed 
medication 
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D909   Delivering, providing or selling items which are claimed to be 
alcohol, intoxicants or controlled substances but were not such 
items 
D910   Unlawfully possessing, offering, arranging for, or negotiating 
to sell any drug items 
D911   Possessing, providing, or using tobacco or any item 
containing tobacco or nicotine products, including “e-cigarettes” 
D912   Arson or possession of an incendiary device, including 
matches or a lighter 
D913   Obscenity, including possession or viewing of pornography, 
vulgar language, behaviors, or gestures, including by electronic 
means 
D914   Extreme disruption or defiance (includes recording of 
inappropriate campus activities for posting to the internet) 
D915   Sexual harassment, harassment or hazing, including by 
electronic means 
D916   Hate crimes 
D917   Assault/battery 
D918   Gang activity 
D920   Cheating on semester exam or exam of similar importance 
D921   False fire alarm or tampering with school safety/security 
system, including fire extinguishers 
D922   Destruction of, tampering with, or stealing a teacher’s grade 
book or a teacher’s personal property 
D923   Bullying, threats, or intimidation of others, including doing so 
by electronic means 
D924   Making terrorist threats against school officials or property or 
both 

Detention 
Cadets earn 15 minutes of detention for each one-point demerit.   
There is no detention for demerits higher than one point. Detention is 
generally held on Fridays after school (B schedule days).  Detention 
lists will be posted on company bulletin boards by Tuesday morning.  
Cadets must check these lists while in their LOC class.  Posted lists 
contain student ID numbers but not student names.  Students are 
expected to know their student number so they can properly identify 
whether they have earned detention.  When practical, parents and 
cadets may receive an email notification of detention being assigned.  
If a cadet wishes to appeal demerits based on the posted detention 
roster, such appeals must be submitted to the Dean of Students by 
1545 hours on Thursday.  No appeals may be submitted for any 
demerits (one pointers or permanents) later than 1545 on the 
Thursday before detention is to be served, except in cases of an 
excused absence which prevented a student from submitting an 
appeal. 
 
Serving a detention “erases” one-point demerits.  Two through ten-
point demerits DO NOT require detention, but those demerits remain 
on a cadet’s cumulative demerit total. Depending on the offense, 2-
10-point permanent demerits may be accompanied by a requirement 
from the assigning adult for the student to complete a reflective essay 
or participate in individual or small group counseling to consider 
reasons for poor choices and appropriate alternatives. 
 
Detention sessions last up to 2.5 hours which means a cadet can 
reconcile up to 10 one-point demerits in a single detention session.  
Cadets who accumulate more than 10 demerits in a single week will 
only be able to remove up to 10 demerits unless they work out a plan 
with their TAC Team to perform additional detention during that week 
(for example performing additional lunch clean up). Students may only 
“remove” demerits with point values of ONE.  Failure to attend an 
assigned detention results in the point value for those demerits being 

permanently added to the cadet’s accumulated total. Demerits which 
become “permanent” as a result of failure to attend may be 
decremented by cadets making arrangements with TAC teams to 
perform “makeup” detention at times such as before school, lunch, or 
after school or on weekends. Generally, such detention will involve 
campus cleaning tasks. 
 
Detentions are conducted beginning at PM formation on B schedule 
Fridays and run for up to 2.5 hours, depending on how long a student 
must serve.  Cadets who are tardy to their scheduled detention time 
receive no credit for the time they are late. 
 
No talking, sleeping, eating, or drinking is allowed during detention. As 
appropriate, cadets will receive individual or small group counseling 
about better conduct choices.  Failure to follow directions during 
detention results in detention time being negated and the permanent 
addition of those un-reconciled demerits to the cadet’s demerit total 
or a requirement the cadet make up detention as noted above. 
 
All cadets must wear their correct/complete uniform of the day to 
detention.  Failure to do so results in additional demerits or denial of 
admission to the detention session (which results in the permanent 
addition of un-reconciled demerits to the cadet’s demerit total). 
 
Detentions assigned on the Tuesday detention list must be completed 
the same Friday.  The only valid excuse to miss a detention is an 
absence from school all day on Friday.  When a student misses a 
detention, s/he must serve detention the following Friday; however, 
students and parents should note than a maximum of 10 demerits 
may be reconciled in a single Friday and any demerits received in 
excess of 10 are automatically added to a cadet’s permanent 
cumulative total.  For example:  a cadet is assigned detention for 7 
demerits on Friday, January 6 and she is out ill that day. She may serve 
the detention the following Friday; however, if she accumulates more 
than 3 demerits in the following week, any demerits in excess of the 
total 10 would become permanent parts of her cumulative total. 

Actions Leading to Disciplinary Probation 
Each 5- or 10-point demerit earned results in a phone call home 
from the issuing adult, dean, or the cadet’s TAC Team. In cases 
where a TAC Team is unable to reach a parent, a written copy of the 
infraction will be emailed to the parent. 
 
When a cadet accumulates 5 permanent demerit points in an 
academic year the TAC Team will contact the cadet’s parents either 
by phone or a letter mailed (or emailed) to the address on file 
explaining the cadet’s current citizenship status and the next steps 
in the progressive discipline system should the cadet continue to 
accumulate permanent demerits. During this and all conferences 
and hearings the cadet will have the opportunity to respond to 
demerits received. 
 
When a cadet accumulates 10 permanent demerit points in an 
academic year, the TAC Team will mail or email a letter to the 
address on file explaining the cadet’s current citizenship status and 
the next steps in the progressive discipline system should the cadet 
continue to accumulate permanent demerits. During this and all 
conferences and hearings the cadet will have the opportunity to 
respond to demerits received. 
 
When a cadet accumulates 15 permanent demerit points in an 
academic year the TAC Team will mail or email a letter to the 
address on file explaining the cadet’s current citizenship status and 
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the next steps in the progressive discipline system should the cadet 
continue to accumulate permanent demerits. During this and all 
conferences and hearings the cadet will have the opportunity to 
respond to demerits received. 
 
When a cadet accumulates 20 permanent demerit points in an 
academic year, the cadet will appear before a Cadet Honor and 
Respect Council consisting of elected and selected cadet leaders 
from each company.  This Council will provide advice and counsel to 
the cadet, create a written action plan for the cadet to avoid future 
demerits, and select from a list of disciplinary probation 
consequences to assign to the cadet. A copy of the written 
Disciplinary Probation plan will also be sent home to be signed by 
the parent. 
 
Consequences from which the Cadet Honor and Respect Council will 
select for disciplinary probation and strict disciplinary probation 
include, but are not limited to requirements that cadets: 
1. complete school service or additional duties (flag details, 

campus clean up, etc) (such service does not qualify for 
awards or decorations.) 

2. be restricted from participating in extracurricular activities or 
trips.  If a cadet has already paid for such activities, refunds 
will only be granted at the discretion of the Commandant.  
Such payments are also not transferable to another cadet. 

3. be restricted from participation in cadet social activities, 
including dances. 

4. be restricted by coaches or sponsors from trying out for 
interscholastic sports teams, drama productions, or other 
activities in which s/he represents the school. 

5. have a daily and/or weekly progress check form. 
6. attend a weekly counseling session with a member of the TAC 

team. 
7. participate in peer and/or professional mentoring/counseling 

sessions as directed. 
8. be demoted in rank and in the case of a C/CPL or higher, be 

denied the use of a locker 
9. be removed from leadership positions they currently hold. 
10. complete an anger management, conflict mediation, drug or 

alcohol intervention or similar program. 
Such probationary terms may be enacted for a period ranging from 
one quarter to the remainder of the school year.  After the 
probationary period is completed, a cadet regains the privileges lost 
but is subject to Strict Disciplinary Probation if s/he accumulates 
additional permanent demerits. 
 
APPROACHING STRICT DISCIPLINARY PROBATION 
When a cadet accumulates 25 or more permanent demerit points 
in an academic year, the TAC Team holds a parent conference. 
During this conference, the parent will be reminded of the 
implications of an expulsion hearing and the action plan to avoid 
further demerits.  During this and all conferences and hearings, the 
cadet will have the opportunity to respond to demerits received. 
 
STRICT DISCIPLINARY PROBATION 
When a cadet accumulates 30 permanent demerit points in an 
academic year, the cadet will appear before the Cadet 
Respect/Honor Council consisting of elected and selected cadet 
leaders from each company.  This Council will provide advice and 
counsel to the cadet, create a written action plan for the cadet to 
avoid future demerits, and select from a list of disciplinary probation 
consequences to assign to the cadet. A copy of a written Strict 
Disciplinary Probation plan will also be sent home to be signed by 

the parent. Consequences from which the Cadet Respect/Honor 
Council will select include those noted above. 
 
APPROACHING DISMISSAL CONFERENCE 
A cadet who accumulates 35 or more permanent demerits in a 
school year will have a preliminary discipline board hearing (defined 
below) to explain the implications of reaching 40 demerits.  The 
hearing will be conducted by the Dean or the Dean’s designee.  At 
the discretion of the Dean, the cadet may be referred to the Cadet 
Respect/Honor Council for this meeting, who will make a 
recommendation to the Dean regarding disciplinary consequences 
for the cadet. Cadet non-commissioned officers and cadet 
commissioned officers are subject to demotion and/or removal from 
leadership positions if they accumulate more than 35 permanent 
demerits. 
NOTE: During all conferences and hearings the cadet will have the 
opportunity to respond to demerits received. 
 

NOTE REGARDING ACCUMULATION OF DEMERITS 
It is NVMI’s expectation that a student accumulates no more than 

10 permanent demerits in an academic quarter  
(9 weeks in duration).  

Students who accumulate demerits in excess of 10 per quarter are 
subject to a recommendation for an expulsion hearing. 

 
It should be noted that sometimes a cadet accumulates permanent 
demerits so quickly that the above interventions cannot be 
implemented in a timely manner.  NVMI will make every effort to 
comply with the provisions of the interventions noted in this 
handbook, but ultimately, parents are responsible for monitoring 
their child’s demerit total by  
1) reviewing the emails sent each time a cadet receives demerits; 
2) reviewing the weekly planner notations; 
3) contacting the TAC Team and 
4) reviewing active demerit records on the school’s web-based 
student information service. 
 
CADETS WHO ENTER NVMI AT TIMES OTHER THAN THE FIRST DAY 
OF SCHOOL 
The Dean may determine that a cadet who enrolls in NVMI at a time 
other than the beginning of the academic year is subject to an 
expulsion hearing at a point proportional to their date of 
enrollment.  In other words, if a cadet enrolls at the end of the first 
semester (halfway through the academic year), the cadet may be 
subject to an expulsion hearing at 20 permanent demerits (half of 
the demerits that would trigger an expulsion hearing).  Generally, 
NVMI does not admit cadets after the start of the academic year; 
however, should such an enrollment occur, the cadet and parent will 
be notified in writing of the proportional number of allowable 
demerits at the time of enrollment.  
 
DISMISSAL AND THE DISCIPLINE BOARD 
A cadet who accumulates 40 or more permanent demerits in a 
school year may be subject to immediate recommendation for an 
expulsion hearing.  In such cases, a Discipline Board Hearing will be 
held at which no less than 3 certificated members of the NVMI staff 
shall consider whether to recommend expulsion or, whether an 
alternative to an expulsion is appropriate.  The Discipline Board can 
recommend continued enrollment at NVMI with special provisions 
such as an extension of Strict Disciplinary Probation, an allowance 
for a cadet to finish a grading period prior to an expulsion hearing, 
loss of special activities such as prom, 8th grade graduation 
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ceremony, etc., and/or an allowance for additional demerits prior to 
another Discipline Board hearing.  The Discipline Board may also 
require a cadet to complete school service to receive decrements of 
permanent demerits or may require attendance at special 
workshops or counseling sessions in exchange for decrement of 
permanent demerits. The members of the Discipline Board may 
consider alternatives to suspension or expulsion, including behavior 
contracts, Summer Camp, Saturday School, on-campus suspension, 
campus clean up duties, and/or community service. Special 
Considerations for Seniors:  In the case of seniors, the Discipline 
Board is required to seriously consider alternatives to expulsion.  
Such alternatives can include revocation of senior privileges such as 
first in the lunch line, etc.  It can also include loss of participation in 
special events such as, prom, grad night, and Senior Baccalaureate 
and graduation ceremonies. The Discipline Board at NVMI serves as 
an expulsion panel and is chaired by a neutral officer (such as a 
retired judge or commissioner). That individual will ensure the pupil 
has a fair opportunity to present testimony, evidence, and witnesses 
and confront and cross-examine adverse witnesses, and at which the 
pupil has the right to bring legal counsel or an advocate in 
compliance with AB1360 (2017, Bonta). 

Suspension and Expulsion Procedures 
This Pupil Suspension and Expulsion Policy has been established in 
order to promote learning and protect the safety and well-being of 
all cadets at the Charter School. In creating this policy, the Charter 
School has reviewed Education Code Section 48900 et seq. which 
describes the non-charter schools’ list of offenses and procedures to 
establish its list of offenses and procedures for suspensions and 
expulsions.  The language that follows closely mirrors the language 
of Education Code Section 48900 et seq. The Charter School is 
committed to annual review of policies and procedures surrounding 
suspensions and expulsions and, as necessary, modification of the 
lists of offenses for which students are subject to suspension or 
expulsion. 
 
When the Policy is violated, it may be necessary to suspend or expel 
a student from regular classroom instruction. This policy shall serve 
as the Charter School’s policy and procedures for student 
suspension and expulsion and it may be amended from time to time 
without the need to amend the charter so long as the amendments 
comport with legal requirements. Charter School staff shall enforce 
disciplinary rules and procedures fairly and consistently among all 
students. This Policy and its Procedures will be printed and 
distributed as part of the Cadet Handbook and will clearly describe 
discipline expectations. Corporal punishment shall not be used as a 
disciplinary measure against any student. Corporal punishment 
includes the willful infliction of or willfully causing the infliction of 
physical pain on a student. For purposes of the Policy, corporal 
punishment does not include an employee’s use of force that is 
reasonable and necessary to protect the employee, students, staff 
or other persons or to prevent damage to school property.  
 
The Charter School administration shall ensure that students and 
their parents/guardians are notified in writing upon enrollment of all 
discipline policies and procedures.  The notice shall state that these 
Policy and Procedures are available on request at the 
Superintendent’s office as well as in the Cadet Handbook. 
Suspended or expelled cadets shall be excluded from all school and 
school-related activities unless otherwise agreed during the period 
of suspension or expulsion. 
 

A cadet identified as an individual with disabilities or for whom 
NVMI has a basis of knowledge of a suspected disability pursuant to 
the Individuals with Disabilities Education Improvement Act of 2004 
(“IDEIA”) or who is qualified for services under Section 504 of the 
Rehabilitation  Act  of  1973  (“Section  504”) is subject to the same 
grounds for suspension and expulsion and is accorded the same due 
process procedures applicable to regular education cadets except 
when federal and state law mandates additional or different 
procedures.  NVMI will follow all applicable federal and state laws 
when imposing any form of discipline on a cadet identified as an 
individual with disabilities or for whom NVMI has a basis of 
knowledge of a suspected disability or who is otherwise qualified for 
such services or protections in according due process to such cadets. 
 
In suspension cases, which do not involve “enumerated offenses,” it 
is at the discretion of the Commandant and/or Dean of Students to 
offer alternatives to suspension at the suspension conference. 
Alternatives may include school or community service, campus clean 
up duties, Saturday School, and/or in-school suspension. 
Alternatives may also include additional tasks such as research on 
the dangers of particular offenses, the creation of Public Service 
Announcements/posters/presentations regarding cadet misconduct, 
and counseling/mentoring sessions. 
 
Grounds for Suspension and Expulsion of Cadets 
A cadet may be suspended or expelled for prohibited misconduct if 
the act is related to school activity or school attendance occurring at 
any time including but not limited to: a) while on school grounds; b) 
while going to or coming from school; c) during the lunch period; d) 
during, going to, or coming from a school- sponsored activity. 
 
Enumerated Offenses 
In addition to the demerit system, NVMI will also follow a traditional 
student discipline structure, where cadets can be suspended or 
expelled for the enumerated offenses listed below. 
 
1. Discretionary Suspension Offenses. Students may be 

suspended for any of the following acts when it is determined 
the pupil: 

a. Caused, attempted to cause, or threatened to cause 
physical injury to another person. 

b. Willfully used force of violence upon the person of 
another, except self-defense. 

c. Unlawfully possessed, used, sold or otherwise 
furnished, or was under the influence of any 
controlled substance, as defined in Health and Safety 
Code 11053-11058, alcoholic beverage, or intoxicant 
of any kind. 

d. Unlawfully offered, arranged, or negotiated to sell 
any controlled substance as defined in Health and 
Safety Code Sections 11053-11058, alcoholic 
beverage or intoxicant of any kind, and then sold, 
delivered or otherwise furnished to any person 
another liquid substance or material and represented 
same as controlled substance, alcoholic beverage or 
intoxicant. 

e. Committed or attempted to commit robbery or 
extortion. 

f. Caused or attempted to cause damage to school 
property or private property. 

g. Stole or attempted to steal school property or private 
property. 
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h. Possessed or used tobacco or products containing 
tobacco or nicotine products, including but not 
limited to cigars, cigarettes, miniature cigars, clove 
cigarettes, e-cigarettes, hookah pens, smokeless 
tobacco, snuff, chew packets and betel. This section 
does not prohibit the use of his or her own 
prescription products by a pupil, provided the school 
has been properly notified by the parent/guardian of 
the prescription and its directions for administration. 

i. Committed an obscene act or engaged in habitual 
profanity or vulgarity. 

j. Unlawfully possessed or unlawfully offered, arranged, 
or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code Section 11014.5. 

k. Disrupted school activities or otherwise willfully 
defied the valid authority of supervisors, teachers, 
administrators, other school officials, or other school 
personnel engaged in the performance of their 
duties. Note that in compliance with the provisions of 
state law which became effective July 1, 2020, cadets 
in grades 6-8 may not be suspended for disrupting 
school activities or otherwise willfully defying the 
valid authority of those school personnel engaged in 
the performance of their duties. This offense, 
however, does apply to cadets in grades 9-12. 

l. Knowingly received stolen school property or private 
property. 

m. Possessed an imitation firearm, i.e.: a replica of a 
firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a 
firearm. 

n. Committed or attempted to commit a sexual assault 
as defined in Penal Code Sections 261, 266c, 286, 288, 
288a or 289, or committed a sexual battery as 
defined in Penal Code Section 243.4. 

o. Harassed, threatened, or intimidated a student who is 
a complaining witness or witness in a school 
disciplinary proceeding for the purpose of preventing 
that student from being a witness and/or retaliating 
against that student for being a witness. 

p. Unlawfully offered, arranged to sell, negotiated to 
sell, or sold the prescription drug Soma. 

q. Engaged in or attempted to engage in hazing.  For the 
purposes of this subdivision, “hazing” means a 
method of initiation or preinitiation into a pupil 
organization or body, whether or not the organization 
or body is officially recognized by an educational 
institution, which is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or 
prospective pupil.  For purposes of this section, 
“hazing” does not include athletic events or school-
sanctioned events. 

r. Made terroristic threats against school officials 
and/or school property.  For purposes of this section, 
“terroristic threat” shall include any statement, 
whether written or oral, by a person who willfully 
threatens to commit a crime which will result in 
death, great bodily injury to another person, or 
property damage in excess of one thousand dollars 
($1,000), with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of 

actually carrying it out, which, on its face and under 
the circumstances in which it is made, is so 
unequivocal, unconditional, immediate, and specific 
as to convey to the person threatened, a gravity of 
purpose and an immediate prospect of execution of 
the threat, and thereby causes that person 
reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family’s safety, or 
for the protection of school property, or the personal 
property of the person threatened or his or her 
immediate family. 

s. Committed sexual harassment, as defined in 
Education Code Section 212.5.  For the purposes of 
this section, the conduct described in Section 212.5 
must be considered by a reasonable person of the 
same gender as the victim to be sufficiently severe or 
pervasive to have a negative impact upon the 
individual’s academic performance or to create an 
intimidating, hostile, or offensive educational 
environment. This section shall apply to pupils in any 
of grades 4 to 12, inclusive. 

t. Caused, attempted to cause, threaten to cause or 
participated in an act of hate violence, as defined in 
subdivision (e) of Section 233 of the Education 
Code.  This section shall apply to pupils in any of 
grades 4 to 12, inclusive. 

u. Intentionally harassed, threatened or intimidated a 
student or group of students to the extent of having 
the actual and reasonably expected effect of 
materially disrupting class work, creating substantial 
disorder and invading student rights by creating an 
intimidating or hostile educational environment. This 
section shall apply to pupils in any of grades 4 to 12, 
inclusive. 

v. Engaged in an act of bullying, including, but not 
limited to, bullying committed by means of an 
electronic act (defined as the transmission of a 
communication, including, but not limited to, a 
message, text, sound, or image, or a post on a social 
network Internet Web site, by means of an electronic 
device, including, but not limited to, a telephone, 
wireless telephone or other wireless communication 
device, computer, or pager) directed specifically 
toward a pupil or school personnel.  “Bullying” means 
any severe or pervasive physical or verbal act or 
conduct, including communications made in writing 
or by means of an electronic act, and including one or 
more acts committed by a student or group of 
students which would be deemed hate violence or 
harassment, threats, or intimidation, which are 
directed toward one or more students that has or can 
be reasonably predicted to have the effect of one or 
more of the following: 

i. Placing a reasonable student (defined as a 
student, including, but is not limited to, a 
student with exceptional needs, who 
exercises average care, skill, and judgment 
in conduct for a person of his or her age, or 
for a person of his or her age with 
exceptional needs) or students in fear of 
harm to that student’s or those students’ 
person or property 
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ii. Causing a reasonable student to experience 
a substantially detrimental effect on his or 
her physical or mental health. 

iii. Causing a reasonable student to experience 
substantial interference with his or her 
academic performance. 

iv. Causing a reasonable student to experience 
substantial interference with his or her 
ability to participate in or benefit from the 
services, activities, or privileges provided by 
the Charter School. 

w. A pupil who aids or abets, as defined in Section 31 of 
the Penal Code, the infliction or attempted infliction 
of physical injury to another person may be subject to 
suspension, but not expulsion, except that a pupil 
who has been adjudged by a juvenile court to have 
committed, as an aider and abettor, a crime of 
physical violence in which the victim suffered great 
bodily injury or serious bodily injury shall be subject 
to discipline pursuant to subdivision (1) of Section 31 
of the Penal Code. 

x. Possessed, sold, or otherwise furnished any knife 
unless, in the case of possession of any object of this 
type, the student had obtained written permission to 
possess the item from a certificated school employee, 
with the Superintendent or designee’s concurrence. 

y. Accumulating excessive permanent demerits in a 
quarter (greater than 10 permanent demerits) or 
more than 40 permanent demerits in a school year. 

 
2. Non- Discretionary Suspension Offenses: Students must be 

suspended and recommended for expulsion for any of the 
following acts when it is determined the pupil engaged in any 
of the following: 

a. Possessed, sold, or otherwise furnished any firearm, 
explosive, or dangerous object unless, in the case of 
possession of any object of this type, the student has 
obtained written permission to possess the item from 
a certificated school employee with the 
Superintendent or designee’s concurrence. 

b. Causing serious physical injury to another person, 
except in self-defense. 

c. Possession of any knife or other dangerous object of 
no reasonable use to the pupil. 

d. Unlawful possession of any controlled substance 
listed in Chapter 2 (commencing with Section 11053) 
of Division 10 of the Health and Safety Code, except 
for either of the following: 

i. The first offense for the possession of not 
more than one avoirdupois ounce of 
marijuana, other than concentrated 
cannabis. 

ii. The possession of over-the-counter 
medication for use by the pupil for medical 
purposes or medication prescribed for the 
pupil by a physician. 

e. Robbery or extortion. 
f. Assault or battery, as defined in Sections 240 and 242 

of the Penal Code, upon any school employee. 
g. Possessing, selling, or otherwise furnishing a firearm.  
h. Brandishing a knife at another person. 

i. Unlawfully selling a controlled substance listed in 
Chapter 2 (commencing with Section 11053) of 
Division 10 of the Health and Safety Code. 

j. Committing or attempting to commit a sexual assault 
as defined in subdivision (n) of Section 48900 or 
committing a sexual battery as defined in subdivision 
(n) of Section 48900. 

k. Possession of an explosive. 
 
3. Discretionary Expellable Offenses:  Students may be expelled 

for any of the following acts when it is determined the pupil: 
a. Caused, attempted to cause, or threatened to cause 

physical injury to another person. 
b.  Willfully used force of violence upon the person of 

another, except self-defense. 
c. Unlawfully possessed, used, sold or otherwise 

furnished, or was under the influence of any 
controlled substance, as defined in Health and Safety 
Code Sections 11053-11058, alcoholic beverage, or 
intoxicant of any kind. 

d. Unlawfully offered, arranged, or negotiated to sell 
any controlled substance as defined in Health and 
Safety Code Sections 11053-11058, alcoholic 
beverage or intoxicant of any kind, and then sold, 
delivered or otherwise furnished to any person 
another liquid substance or material and represented 
same as controlled substance, alcoholic beverage or 
intoxicant. 

e. Committed or attempted to commit robbery or 
extortion. 

f. Caused or attempted to cause damage to school 
property or private property. 

g. Stole or attempted to steal school property or private 
property. 

h. Possessed or used tobacco or products containing 
tobacco or nicotine products, including but not 
limited to cigars, cigarettes, e cigarettes, hookah 
pens, miniature cigars, clove cigarettes, smokeless 
tobacco, snuff, chew packets and betel. This section 
does not prohibit the use of his or her own 
prescription products by a pupil. 

i. Committed an obscene act or engaged in habitual 
profanity or vulgarity. 

j. Unlawfully possessed or unlawfully offered, arranged, 
or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code Section 11014.5. 

k. Accumulated excessive demerits in a school year 
(more than ten in an academic quarter or more than 
40 in an academic year). 

l. Knowingly received stolen school property or private 
property. 

m. Possessed an imitation firearm, i.e.: a replica of a 
firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a 
reasonable person to conclude that the replica is a 
firearm. 

n. Committed or attempted to commit a sexual assault 
as defined in Penal Code Sections 261, 266c, 286, 288, 
288a or 289, or committed a sexual battery as 
defined in Penal Code Section 243.4. 

o. Harassed, threatened, or intimidated a student who is 
a complaining witness or witness in a school 
disciplinary proceeding for the purpose of preventing 
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that student from being a witness and/or retaliating 
against that student for being a witness. 

p. Unlawfully offered, arranged to sell, negotiated to 
sell, or sold the prescription drug Soma. 

q. Engaged in or attempted to engage in hazing.  For the 
purposes of this subdivision, “hazing” means a 
method of initiation or preinitiation into a pupil 
organization or body, whether or not the organization 
or body is officially recognized by an educational 
institution, which is likely to cause serious bodily 
injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or 
prospective pupil.  For purposes of this section, 
“hazing” does not include athletic events or school-
sanctioned events. 

r. Made terrorist threats against school officials and/or 
school property.  For purposes of this section, 
“terroristic threat” shall include any statement, 
whether written or oral, by a person who willfully 
threatens to commit a crime which will result in 
death, great bodily injury to another person, or 
property damage in excess of one thousand dollars 
($1,000), with the specific intent that the statement is 
to be taken as a threat, even if there is no intent of 
actually carrying it out, which, on its face and under 
the circumstances in which it is made, is so 
unequivocal, unconditional, immediate, and specific 
as to convey to the person threatened, a gravity of 
purpose and an immediate prospect of execution of 
the threat, and thereby causes that person 
reasonably to be in sustained fear for his or her own 
safety or for his or her immediate family’s safety, or 
for the protection of school property, or the personal 
property of the person threatened or his or her 
immediate family. 

s. Committed sexual harassment, as defined in 
Education Code Section 212.5.  For the purposes of 
this section, the conduct described in Section 212.5 
must be considered by a reasonable person of the 
same gender as the victim to be sufficiently severe or 
pervasive to have a negative impact upon the 
individual’s academic performance or to create an 
intimidating, hostile, or offensive educational 
environment.   

t. Caused, attempted to cause, threaten to cause or 
participated in an act of hate violence, as defined in 
subdivision (e) of Section 233 of the Education Code.    

u. Intentionally harassed, threatened or intimidated a 
student or group of students to the extent of having 
the actual and reasonably expected effect of 
materially disrupting class work, creating substantial 
disorder and invading student rights by creating an 
intimidating or hostile educational environment. This 
section shall apply to pupils in any of grades 4 to 12, 
inclusive. (Note the following from Education Code 
Section 48900.4: In addition to the grounds specified 
in Sections 48900 and 48900.2 , a pupil enrolled in 
any of grades 4 to 12, inclusive, may be suspended 
from school or recommended for expulsion if the 
superintendent or the principal of the school in which 
the pupil is enrolled determines that the pupil has 
intentionally engaged in harassment, threats, or 
intimidation, directed against school district 

personnel or pupils, that is sufficiently severe or 
pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating 
substantial disorder, and invading the rights of either 
school personnel or pupils by creating an intimidating 
or hostile educational environment. 

v. Engaged in an act of bullying, including, but not 
limited to, bullying committed by means of an 
electronic act (defined as the transmission of a 
communication, including, but not limited to, a 
message, text, sound, or image, or a post on a social 
network Internet Web site, by means of an electronic 
device, including, but not limited to, a telephone, 
wireless telephone or other wireless communication 
device, computer, or pager) directed specifically 
toward a pupil or school personnel.  “Bullying” means 
any severe or pervasive physical or verbal act or 
conduct, including communications made in writing 
or by means of an electronic act, and including acts 
one or more acts committed by a student or group of 
students which would be deemed hate violence or 
harassment, threats, or intimidation, which are 
directed toward one or more students that has or can 
be reasonably predicted to have the effect of one or 
more of the following: 

i. Placing a reasonable student (defined as a 
student, including, but is not limited to, a 
student with exceptional needs, who 
exercises average care, skill, and judgment 
in conduct for a person of his or her age, or 
for a person of his or her age with 
exceptional needs) or students in fear of 
harm to that student’s or those students’ 
person or property. 

ii. Causing a reasonable student to experience 
a substantially detrimental effect on his or 
her physical or mental health. 

iii. Causing a reasonable student to experience 
substantial interference with his or her 
academic performance. 

iv. Causing a reasonable student to experience 
substantial interference with his or her 
ability to participate in or benefit from the 
services, activities, or privileges provided by 
the Charter School 

w. A pupil who aids or abets, as defined in Section 31 of 
the Penal Code, the infliction or attempted infliction 
of physical injury to another person may be subject to 
suspension, but not expulsion, except that a pupil 
who has been adjudged by a juvenile court to have 
committed, as an aider and abettor, a crime of 
physical violence in which the victim suffered great 
bodily injury or serious bodily injury shall be subject 
to discipline pursuant to subdivision (1). 

x. Possessed, sold, or otherwise furnished any knife 
unless, in the case of possession of any object of this 
type, the student had obtained written permission to 
possess the item from a certificated school employee, 
with the Superintendent or designee’s concurrence. 

y. Accumulated 10 permanent demerits in a quarter or 
40 permanent demerits in an academic year. 

 
 

https://1.next.westlaw.com/Link/Document/FullText?findType=L&originatingContext=document&transitionType=DocumentItem&pubNum=1000205&refType=LQ&originatingDoc=I896005b0027911e881c2aa677db06731&cite=CAEDS48900
https://1.next.westlaw.com/Link/Document/FullText?findType=L&originatingContext=document&transitionType=DocumentItem&pubNum=1000205&refType=LQ&originatingDoc=I896005b1027911e881c2aa677db06731&cite=CAEDS48900.2
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Non -Discretionary Expellable Offenses: Students must be expelled 
for any of the following acts when it is determined pursuant to the 
procedures below that the pupil: 

z. Possessed, sold, or otherwise furnished any firearm, 
explosive, or other dangerous object unless, in the 
case of possession of any object of this type, the 
students had obtained written permission to possess 
the item from a certificated school employee, with 
the Superintendent or designee’s concurrence. 

 
If it is determined by the Board of Directors that a student has brought 
a fire arm or destructive device, as defined in Section 921 of Title 18 
of the United States Code, on to campus or to have possessed a 
firearm or dangerous device on campus, the student shall be expelled 
for one year, pursuant to the Federal Gun Free Schools Act of 1994. 
 
The term “firearm” means (A) any weapon (including a starter gun) 
which will or is designed to or may readily be converted to expel a 
projectile by the action of an explosive; (B) the frame or receiver of 
any such weapon; (C) any firearm muffler or firearm silencer; or (D) 
any destructive device. Such term does not include an antique 
firearm. 
 
The term “destructive device” means (A) any explosive, incendiary, 
or poison gas, including but not limited to: (i) bomb, (ii) grenade, (iii) 
rocket having a propellant charge of more than four ounces, (iv) 
missile having an explosive or incendiary charge of more than one-
quarter ounce, (v) mine, or (vi) device similar to any of the devices 
described in the preceding clauses. 
 
Suspension Procedures 
Suspension shall be imposed only when other means of correction 
fail to bring about proper conduct.  NVMI actively uses numerous 
other means of correction designed to change both the student’s 
mindset and behavior. Intensive counseling services and various 
other forms of student support (adult mentoring, peer mentoring, 
social service referrals, etc) are provided before suspension unless 
the student’s presence is determined to cause a danger. NVMI will 
document the other means of correction used and place that 
documentation in the pupil’s record. However, a pupil, including an 
individual with exceptional needs, may be suspended, subject to 
Section 1415 of Title 20 of the United States Code, for any of the 
reasons enumerated above upon a first offense, if the 
superintendent determines that the pupil's presence causes a 
danger to persons. Suspensions shall be initiated according to the 
following procedures: 
 
Suspension Conference 
Suspension shall be preceded, if possible, by a conference 
conducted by the Dean or the Dean’s designee with the cadet and 
his or her parent and, whenever practical, the teacher, supervisor or 
school employee who referred the cadet to the Dean.  The 
conference may be omitted if the Dean or designee determines that 
an emergency exists which involves a clear and present danger to 
the lives, safety or health of cadets or school personnel.  If a cadet is 
suspended without this conference, both the parent/guardian and 
cadet shall be notified of the cadet’s right to return to school for the 
purpose of a conference. 
At the conference, the cadet shall be informed of the reason for the 
disciplinary action and the evidence against him or her and shall be 

given the opportunity to present his or her version and evidence in 
his or her defense. 
 
This conference shall be held within two school days, unless the 
cadet waives this right or is physically unable to attend for any 
reason including, but not limited to, incarceration or hospitalization.  
No penalties may be imposed on a cadet for failure of the cadet’s 
parent or guardian to attend a conference with school officials.  
Reinstatement of the suspended cadet shall not be contingent upon 
attendance by the cadet’s parent or guardian at the conference. 
 
Suspension Notice to Parents/Guardians 
At the time of suspension, the Dean or designee shall make a 
reasonable effort to contact the parent/guardian by telephone or in 
person.   Whenever a cadet is suspended, the parent/guardian shall 
be notified in writing of the suspension and the date of return 
following suspension. This notice shall state the specific offense 
committed by the cadet.  In addition, the notice may also state the 
date and time when the cadet may return to school.   If school 
officials wish to ask the parent/guardian to confer regarding matters 
pertinent to the suspension, the notice may request that the 
parent/guardian respond to such requests without delay. 
 
Suspension Time Limits/Recommendation for Expulsion 
Suspensions, when not including a recommendation for expulsion, 
shall not exceed five (5) consecutive school days per suspension. 
NVMI will encourage and allow students to complete homework and 
access instructional resources during suspension. The maximum 
number of days per year that a student may be suspended is 20. 
 
Upon a recommendation of Expulsion by the Dean or Dean’s 
designee, the cadet and the cadet’s guardian or representative will 
be invited to a conference to determine if the suspension for the 
cadet should be extended pending an expulsion hearing.   This 
determination will be made by the Dean or designee upon either of 
the following determinations:  

• the cadet’s presence will be disruptive to the education 
process; or  

• the cadet poses a threat or danger to others.   
Upon either determination, the cadet’s suspension will be extended 
pending the results of an expulsion hearing. 
 
Authority to Expel 
A cadet may be expelled by the NVMI Superintendent upon the 
recommendation of the Discipline Board. The Discipline Board will 
consist of at least three members who shall be certificated NVMI 
employees who are not a teacher of the cadet or retired 
administrators and certificated teachers from other public schools.  
No member of the NVMI Governing Board will serve on the 
Discipline Board. The Discipline Board may recommend expulsion of 
any cadet found to have committed an expellable offense or any 
cadet who has accumulated 10 or more permanent demerits in a 
quarter or 40 or more permanent demerits in a school year. The 
Discipline Board at NVMI serves as an expulsion panel and is chaired 
by a neutral officer (such as a retired judge or commissioner). That 
individual will ensure the pupil has a fair opportunity to present 
testimony, evidence, and witnesses and confront and cross-examine 
adverse witnesses, and at which the pupil has the right to bring legal 
counsel or an advocate in compliance with AB1360 (2017, Bonta). 
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Expulsion Procedures 
Cadets recommended for expulsion, either due to the accumulation 
of 10 or more permanent demerits in a quarter or 40 or more 
permanent demerits in a school year or for an enumerated offense 
outlined in this section, are entitled to a hearing to determine 
whether the cadet should be expelled. Unless postponed for good 
cause, a Discipline Board Hearing shall be held within thirty (30) 
school days after the Dean or designee determines that the cadet 
has committed an expellable offense or has accumulated 10 or more 
permanent demerits in a quarter or 40 or more permanent demerits 
in a school year. 
 
The Discipline Board will make a recommendation to the NVMI 
Superintendent for a final decision whether to expel. The Discipline 
Board Hearing shall be held in closed session unless the cadet makes 
a written request for a public hearing three (3) days prior to the 
hearing. 
 
Written notice of the Discipline Board Hearing shall be forwarded to 
the cadet and the cadet’s parent/guardian at least ten (10) calendar 
days before the date of the hearing. Upon mailing the notice, it shall 
be deemed served upon the cadet. The notice shall include the date 
and place of the Discipline Board Hearing as well as the following: 
• A statement of specific facts, charges and offenses upon which 

the proposed expulsion is based; 
• A copy of NVMI’s disciplinary rules which relate to the alleged 

violation; 
• Notification of the cadet’s or parent/guardian’s obligation to 

provide information about the cadet’s status at the school to 
any other school district or school to which the cadet seeks 
enrollment; 

• The opportunity for the cadet or the cadet’s parent/guardian to 
appear in person or to employ and be represented by counsel 
or a non-attorney advisor; 

• The right to inspect and obtain copies of all documents to be 
used at the hearing; 

• The opportunity to confront and question all witnesses who 
testify at the hearing; 

• The opportunity to question all evidence presented and to 
present oral and documentary evidence on the cadet’s behalf 
including witnesses. 

 
Special Considerations for Sexual Assault or Battery Cases 
NVMI may, upon finding a good cause, determine that the disclosure 
of either the identity of the witness or the testimony of that witness 
at the hearing, or both, would subject the witness to an 
unreasonable risk of psychological or physical harm. Upon this 
determination, the testimony of the witness may be presented at 
the Discipline Board Hearing in the form of sworn declarations which 
shall be examined only by the NVMI Discipline Board. Copies of 
these sworn declarations, edited to delete the name and identity of 
the witness, shall be made available to the cadet. 
 
The complaining witness in any sexual assault or battery case must 
be provided with a copy of the applicable disciplinary rules and 
advised of his/her right to (a) receive five days’ notice of his/her 
scheduled testimony, (b) have up to two (2) adult support persons of 
his/her choosing present in the hearing at the time he/she testifies, 
which may include a parent, guardian, or legal counsel, and (c) elect 
to have the hearing closed while testifying. 

 
NVMI must also provide the victim a room separate from the 
hearing room for the complaining witness’ use prior to and during 
breaks in testimony. 
 
At the discretion of the person or panel conducting the hearing, the 
complaining witness shall be allowed periods of relief from 
examination and cross-examination during which he or she may 
leave the hearing room. 
 
The person conducting the Discipline Board Hearing may also 
arrange the seating within the hearing room to facilitate a less 
intimidating environment for the complaining witness. 
 
The person conducting the Discipline Board Hearing may also limit 
time for taking the testimony of the complaining witness to the 
hours he/she is normally in school, if there is no good cause to take 
the testimony during other hours. 
 
Prior to a complaining witness testifying, the support persons must 
be admonished that the Discipline Board Hearing is confidential. 
Nothing in the law precludes the person presiding over the hearing 
from removing a support person whom the presiding person finds is 
disrupting the hearing. The person conducting the hearing may 
permit any one of the support persons for the complaining witness 
to accompany him or her to the witness stand. 
 
If one or both support persons is also a witness, NVMI must present 
evidence that the witness’ presence is both desired by the witness 
and will be helpful to NVMI. The person presiding over the Discipline 
Board Hearing shall permit the witness to stay unless it is 
established that there is a substantial risk that the testimony of the 
complaining witness would be influenced by the support person, in 
which case the presiding official shall admonish the support person 
or persons not to prompt, sway, or influence the witness in any way. 
Nothing shall preclude the presiding officer from exercising his or 
her discretion to remove a person from the hearing whom he or she 
believes is prompting, swaying, or influencing the witness. 
 
The testimony of the support person shall be presented before the 
testimony of the complaining witness and the complaining witness 
shall be excluded from the hearing room during that testimony. 
Especially for charges involving sexual assault or battery, if the 
Discipline Board Hearing is to be conducted in the public at the 
request of the cadet being expelled, the complaining witness shall 
have the right to have his/her testimony heard in a closed session 
when testifying at a public meeting would threaten serious 
psychological harm to the complaining witness and there are not 
alternative procedures to avoid the threatened harm. The 
alternative procedures may include videotaped depositions or 
contemporaneous examination in another place communicated to 
the hearing by means of closed-circuit television. 
 
Evidence of specific instances of a complaining witness’ prior sexual 
conduct is presumed inadmissible and shall not be heard absent a 
determination by the person conducting the hearing that 
extraordinary circumstances exist requiring the evidence be heard. 
Before such a determination regarding extraordinary circumstances 
can be made, the witness shall be provided notice and an 
opportunity to present opposition to the introduction of the 
evidence. In the hearing on the admissibility of the evidence, the 
complaining witness shall be entitled to be represented by a parent, 
legal counsel, or other support person. Reputation or opinion 
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evidence regarding the sexual behavior of the complaining witness is 
not admissible for any purpose. 
 
Record of Discipline Board Hearing 
A record of the Discipline Board Hearing shall be made and may be 
maintained by any means, including electronic recording, as long as 
a reasonably accurate and complete written transcription of the 
proceedings can be made. 
 
Presentation of Evidence 
While technical rules of evidence do not apply to Discipline Board 
Hearings, evidence may be admitted and used as proof only if it is 
the kind of evidence on which reasonable persons can rely in the 
conduct of serious affairs.  A recommendation by the Discipline 
Board to expel must be supported by substantial evidence that the 
cadet committed an expellable offense or accumulated 10 or more 
permanent demerits in a quarter or 40 or more permanent demerits 
in a school year. 
 
Findings of fact shall be based solely on the evidence at the hearing. 
While hearsay evidence is admissible, no decision to expel shall be 
based solely on hearsay and sworn declarations may be admitted as 
testimony from witnesses of whom the NVMI Discipline Board 
determines that disclosure of their identity or testimony at the 
hearing may subject them to an unreasonable risk of physical or 
psychological harm. If, due to a written request by the accused 
cadet, the hearing is held at a public meeting, and the charge is 
committing or attempting to commit a sexual assault or committing 
a sexual battery as defined in Education Code § 48900, a 
complaining witness shall have the right to have his or her testimony 
heard in a session closed to the public.  The decision of the Discipline 
Board shall be in the form of written findings of fact and a written 
recommendation to the NVMI Superintendent who will make a final 
determination regarding the expulsion. The final decision by the 
NVMI Superintendent shall be made within ten (10) school days 
following the conclusion of the hearing. The Decision of the NVMI 
Superintendent is final. 
 
Appeals of the Superintendent’s decision to expel may be made in 
writing within 10 days to the NVMI Governing Board. The scope of 
the review of the Board shall be limited to the following questions: 
• Whether NVMI acted without or in excess of its jurisdiction; 
• Whether there was a fair hearing; 
• Whether there was a prejudicial abuse of discretion in the 

hearing; and 
• Whether there is relevant and material evidence which, in the 

exercise of reasonable diligence, could not have been produced 
or was improperly excluded at the hearing. 

Such appeals must be submitted to the Superintendent and will be 
heard at the next scheduled meeting of the NVMI Governing Board.  
The cadet shall be considered expelled and not permitted to return 
to NVMI during an appeal process. 
 
If the Discipline Board decides not to recommend expulsion, the 
cadet shall immediately be returned to his/her educational program 
and may be mandated to comply with the provisions of strict 
disciplinary probation. 
 
 
 
 
 

Written Notice to Expel 
The Dean or designee following a decision of the Superintendent to 
expel shall send written notice of the decision to expel within 10 
school days including the Superintendent’s findings of fact, to the 
cadet or parent/guardian. This notice shall also include the 
following: 
1. Notice of the specific offense committed by the cadet 
2. Notice of the cadet’s or parent/guardian’s obligation to inform 

any new district in which the cadet seeks to enroll of the 
cadet’s status with NVMI. 

3. The reinstatement eligibility review date 
4. A copy of the student’s rehabilitation plan 
5. The type of educational placement during the period of 

expulsion and notice of appeal rights/procedures, if any. 
The Superintendent or designee shall send a copy of the written 
notice of the decision to expel to the District and the student’s 
school district of residence. This notice shall include the following: 
The cadet’s name and the specific expellable offense committed by 
the cadet. Additionally, in accordance with Education Code Section 
47605(d)(3), upon expulsion of any student, NVMI shall notify the 
superintendent of the school district of the pupil’s last known 
address within thirty (30) days, and shall, upon request, provide that 
school district with a copy of the cumulative record of the pupil, 
including a transcript of grades or report card and health 
information. 
 
No Right to Appeal - The cadet shall have no additional right of 
appeal from expulsion from NVMI other than the NVMI Governing 
Board as specified above. 
 
Special Considerations for Special Education/Section 504 Students -
All cadets with an IEP or a 504 plan will be allowed to reconcile all 
demerits determined to be a manifestation of their disabilities at the 
discretion of the Dean of Students in consultation with the Director 
of Special Education and/or IEP/504 Team and/or the 
Superintendent/Academic Dean. In cases where a parent 
determines that a demerit was issued for a behavior or action that 
the parent believes is a manifestation of the cadet’s disability as 
outlined in the IEP or 504 plan, the parent can request a meeting 
with the Dean of Students and/or the IEP/504 team and/or the 
Director of Special Education to collaboratively decide whether the 
demerit should be categorized as a manifestation and authorized for 
demerit decrement. In cases where a student is in the process of 
being assessed for an IEP or 504, the administration and parent will 
work collaboratively to determine the appropriateness of allowing a 
student to reconcile demerits. 
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THE ATHLETICS PLLAR 

Participation in NVMI Athletics Pillar 
Cadet participation in all aspects of the NVMI Athletics Pillar is a 
requirement for graduation, passage of LOC and PE classes, and 
advancement in grade level.  Specific expectations include: 
• Full and active participation in the intramurals program of 

NVMI each school year the student is enrolled 
• Participation in the grade level physical challenges (which result 

in award of the NVMI Grade Level Physical Challenge Badge and 
attachments for each grade level challenge successfully 
completed): 

o Grade 6 – mile cadence run 
o Grade 7 – High ropes course 
o Grade 8 – 5K run 
o Grade 9 – 35+ mile bike ride 
o Grade 10 – White water river rafting 
o Grade 11 – Hiking the Angelus Crest Trail 
o Grade 12 – Running a marathon or half marathon 

• Participation in and successful completion of the NVMI Indoor 
Obstacle Course Test (IOCT) 

• Successful participation in one interscholastic team during 
grades 6-8, one interscholastic team during grades 9-10 and 
one interscholastic team during grades 11-12. 

 
NVMI Subscribes to the Principles of Pursuing Victory with Honor, 

The Operating Principles of the CIF 

 
 
1. The essential elements of character building and ethics in CIF 

sports are embodied in the concept of sportsmanship and six 
core principles:  trustworthiness, respect, responsibility, 
fairness, caring and good citizenship.  The highest potential of 
sports is achieved when competition reflects these “six pillars 
of character.” 

2. It is the duty of School Boards, superintendents, school 
administrators, parents and school sports leadership – including 
coaches, athletic administrators, program directors and game 
officials – to promote sportsmanship and foster good character 
by teaching, enforcing, advocating and modeling these “six 
pillars of character.” 

3. To promote sportsmanship and foster the development of good 
character, school sports programs must be conducted in a 
manner that enhances the academic, emotional, social, physical 
and ethical development of student-athletes and teaches them 
positive life skills that will help them become personally 
successful and socially responsible. 

4. Participation in school sports programs is a privilege, not a 
right.  To earn that privilege, student-athletes must abide by 
the rules and they must conduct themselves, on and off the 
field, as positive role models who exemplify good character. 

5. School Boards, superintendents, school administrators, parents 
and school sports leadership shall establish standards for 
participation by adopting and enforcing codes of conduct for 
coaches, athletes, parents and spectators. 

6. All participants in high school must consistently demonstrate 
and demand scrupulous integrity and observe and enforce the 
spirit as well as the letter of the rules. 

7. The importance of character, ethics and sportsmanship should 
be emphasized in all communication directed to student-
athletes and their parents. 

8. School Boards, superintendents, school administrators, parents 
and school sports leadership must ensure that the first priority 
of their student-athletes is a serious commitment to getting an 
education and developing the academic skills and character to 
succeed. 

9. School Boards, superintendents, principals, school 
administrators and everyone involved at any level of 
governance in the CIF must maintain ultimate responsibility for 
the quality and integrity of CIF programs.  Such individuals must 
assure that education and character development 
responsibilities are not compromised to achieve sports 
performance goals and that the academic, social, emotional, 
physical and ethical well-being of student-athletes is always 
placed above desires and pressure to win. 

10. All employees of member schools must be directly involved and 
committed to the academic success of student-athletes and the 
character-building goals of the school. 

11. Everyone involved in competition including parents, spectators, 
associated student body leaders, and all auxiliary groups have a 
duty to honor the traditions of the sport and to treat other 
participants with respect.  Coaches have a special responsibility 
to model respectful behavior and the duty to demand that their 
student-athletes refrain from disrespectful conduct including 
verbal abuse of opponents and officials, profane or belligerent 
trash-talking, taunting and inappropriate celebrations. 

12. School Boards, superintendents, and school administrators of 
CIF member schools must ensure that coaches, whether paid or 
voluntary, are competent to coach.  Training or experience may 
determine minimal competence.  These competencies include 
basic knowledge of: 1) The character building aspects of sports, 
including techniques and methods of teaching and reinforcing 
the core values comprising sportsmanship and good character. 
2)  The physical capabilities and limitations of the age group 
coached as well as the first aid required for typical sports 
emergencies.  3)  Coaching principles and the rules and 
strategies of the sport. 

13. Because of the powerful potential of sports as a vehicle for 
positive personal growth, a broad spectrum of school sports 
experiences should be made available to all of our diverse 
communities. 

14. To safeguard the health of athletes and the integrity of the 
sport, school sports programs must actively prohibit the use of 
alcohol, tobacco, drugs and performance enhancing 
substances, as well as demand compliance with all laws and 
regulations, including those related to gambling and the use of 
drugs. 
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15. Schools that offer athletic programs must safeguard the 
integrity of their programs.  Commercial relationships should be 
continually monitored to ensure against inappropriate 
exploitation of the school’s name or reputation.  There should 
be no undue influence of commercial interests.  In addition, 
sports programs must be prudent, avoiding undue dependency 
on companies or sponsors. 

16. The profession of coaching is a profession of teaching.  In 
addition to teaching the mental and physical dimensions of 
their sport, coaches, through words and example, must also 
strive to build the character of their athletes by teaching them 
to be trustworthy, respectful, responsible, fair, caring and good 
citizens. 

NVMI Eligibility 
In keeping with the California Interscholastic Federation 
Philosophies on Student Eligibility for Interscholastic Athletic 
Competition (CIF Bylaw 200) the following principles are adopted:  
 
NVMI affirms that participation in athletics and other extra-
curricular activities is an important part of both the high school and 
middle school experience and that participation in extracurricular 
activities is a privilege. The privilege of participation is available to 
students in public or private schools who meet the democratically 
established standards of qualification as set forth by the governing 
Board of NVMI in keeping with the principles of the California 
Interscholastic Federation (CIF) Council. 
 
CIF Bylaws governing student eligibility are a prerequisite to 
participation in interscholastic athletics because they: 
• Keep the focus on athletic participation as a privilege, not a 

right. 
• Reinforce the principle that students attend school to receive 

an education first; athletic participation is secondary. 
• Protect the opportunities to participate for students who meet 

the established standards. 
• Provide a fundamentally fair and equitable framework in which 

interscholastic athletic competition can take place. 
• Provide uniform standards for all schools to follow in 

maintaining athletic competition. 
• Serve as a deterrent to students who transfer schools for 

athletic reasons and to individuals who recruit student athletes. 
• Serve as a deterrent to students who transfer schools to avoid 

disciplinary action. 
• Maintain an ethical relationship between high school athletic 

programs and others who demonstrate an interest in high 
school athletes. 

• Support the Principles of “Pursuing Victory with Honor” 
 

NVMI Standards of Eligibility (CIF Bylaw 201) 
NVMI adopts all CIF standards, including the following for eligibility 
to participate in interscholastic athletics and extra- curricular 
activities. These policies apply to extra-curricular activities that 
require a cadet to be absent from any portion of the school day 
(Monday through Friday and Saturdays of Saturday School) and/or 
represent NVMI in any public forum of competition/contest, 
meeting, or demonstration. NVMI has determined that the following 
activities, programs, and events are considered extra-curricular for 
the purposes of this policy: 
• All interscholastic athletic teams 
• Competitive drill teams and color guards 
• Competitive rifle teams 

• Competitive archery teams 
• Competitive orienteering teams 
• Competitive marching band events 
• Competitive events such as local, state or national drill 

competitions, CERT competition, Academic, Athletic, or 
Marksmanship Competitions, and Individual Major Awards 
competitions. 

• Participation in a performance off campus requiring the student 
to miss any portion of the school day or Saturday School 

• Participation in any performance or event on or off the NVMI 
campus which, in the judgment of the Superintendent, should 
require students to meet minimum academic and/or citizenship 
standards 

 
NVMI has determined that the following are NOT considered extra-
curricular for the purposes of this policy: 
• Band activities required for an academic grade 
• Cadet unit or Battalion activities occurring on weekends that do 

not require a cadet to be absent from school for more than 
one-half day (i.e. leadership school, drill academy, or bivouac) 

• Participation in a parade as a member of a marching unit as 
required by the LOC class for a grade 

• Performances on the NVMI campus required as part of an 
academic class for an academic grade 

• Academic field trips required for an academic grade 
 
The NVMI Board has further clarified the following eligibility policies 
by stating that: 
 
CITIZENSHIP:  Students may not have “excessive permanent 
demerits” as defined by having more than the equivalent of one 
permanent demerit per school week that has elapsed (in other 
words, in week 7 of the school year, a student may not have 
exceeded seven permanent demerits; in week 25 of the school year, 
a student may not have exceeded 25 permanent demerits).  If a 
student has exceeded that number of allowable permanent 
demerits, they are ineligible until such time as their number of 
permanent demerits meets this requirement.  A student may appeal 
this standard to the dean who can create a “demerit decrement 
plan” at the dean’s discretion.  The dean will decide whether the 
student can be eligible for extracurricular activities during the period 
they are decrementing demerits or whether the student must have 
successfully completed the decrement process prior to being eligible 
for competition/participation.  This decision will be based on the 
student’s historical citizenship record, overall attitude, evidence of a 
desire to change behavior, the seriousness of the situation(s) that 
resulted in the permanent demerit, and the input of TAC Teams and 
academic teachers regarding the level of overall “buy in” the student 
is expressing to the NVMI pillars. 
 
ATTENDANCE:  Students may not have any unexcused absences 
from school or one or more classes during the current school year. 
An unexcused absence is defined as an absence for which the parent 
was unaware and/or did not write an excuse note.  Truancies, 
ditching, and/or failure to return an independent study contract and 
work will also be considered unexcused absences. Students with any 
unexcused absences must “clear” those with a parent note and IS 
contract/work prior to eligibility being reinstated. In cases where 
“clearing” is not possible due to truancy or ditching, the dean may 
propose one or more ways students will make up for the absence(s) 
through outside of school efforts such as Saturday or Sunday 
attendance and/or before and/or after school activities.  
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ACADEMICS:   
1. Student must have passed all classes during the most recent 

semester. If the student earned one or more NM (standard not 
met) marks, the NM must be remediated within the first three 
weeks of the following semester or the student is ineligible 
until such time as the NM grade(s) is/are remediated. 

2. In the case of historical grades of F or NP FOR REQUIRED 
COURSES for graduation (either at NVMI or another school), the 
student will be placed on an Individual Credit Recovery or 
Personal Learning Plan that includes specific and measurable 
benchmarks for what must be accomplished and by when.  Any 
historical F or NP required for graduation results in the student 
being declared ineligible until all NMs have been fully 
remediated. Note that historical grades of F or NP that are NOT 
in courses required for graduation do not make a student 
ineligible, unless the student is otherwise NOT on track to 
graduate on time.   

3. Students must be making “satisfactory progress toward middle 
school culmination/high school graduation” in order to be 
academically eligible.  Satisfactory progress is defined as having 
successfully completed all courses normally required of 
students at that grade level. Because NVMI requires so many 
more credits than traditional public schools to graduate from 
high school, in order to be considered a 10th grader, students 
must have completed no less than 70 credits. To be considered 
an 11th grader, students must have completed no less than 140 
credits. To be considered a 12th grader, students must have 
completed no less than 210 credits. 

4. An Academic Eligibility Committee consisting of at least three 
staff members (generally the Academic/College Counselor, 
Athletic Director, and Academic Dean) will meet to consider 
requests for CONDITIONAL ELIGIBILITY when a student has one 
or more NMs or Fs in a required course for 
culmination/graduation and/or has not made satisfactory 
progress toward middle school culmination/high school 
graduation.  The committee may establish one or more 
conditions for conditional eligibility.  Students will only be 
allowed one semester of conditional eligibility during their 
three middle school years and one semester of conditional 
eligibility during their high school years. Failure to comply with 
the conditions of conditional eligibility may result in denial of 
eligibility.  All decisions of the Eligibility Committee will be 
recorded in PowerSchool as an Academic Log Entry and 
communicated to parents and students as well as 
extracurricular activity sponsors/coaches in writing.  The 
Committee will appoint an adult who will be responsible for 
keeping track of student progress toward full eligibility and that 
adult will maintain records of progress and student/parent 
contact in PowerSchool.  At minimum, each three weeks, that 
adult monitor will check progress and make notes in 
PowerSchool as an Academic Log Entry. 

5. When students are retained due to excessive NMs from NVMI 
or Fs from another school, the Academic Eligibility Committee 
will decide whether the student is able to participate in 
extracurricular activities and will establish any conditions for 
such participation.   

Mandatory Legal Notices Regarding Athletics 
NVMI complies with applicable local, state, and federal laws and 
regulations relative to athletics programming, which include the 
following: 

1. All athletes and their parents are provided an annual notice 
about concussions – what they are, how to identify them, their 
signs and symptoms, why an athlete must be removed from 
play if s/he suffers from a possible concussion, and what to do 
if a child suffers a suspected concussion.  Athletes and parents 
must sign an acknowledgement of this information. NVMI takes 
its responsibility to care for all students and student athletes 
very seriously. 

2. All athletes and their parents are provided an annual notice 
about Sudden Cardiac Arrest – what it is, how to identify it, its 
signs and symptoms, and how to respond in the event of 
sudden cardiac arrest.  Athletes and parents must sign an 
acknowledgement of receiving this information. NVMI takes its 
responsibility to care for all students and student athletes very 
seriously. As such, NVMI has several automated external 
defibrillators on campus and that travel with athletes to/from 
home and away athletic contests to respond to sudden cardiac 
arrest were it to occur. 

3. All athletes and their parents are provided a factsheet 
regarding the risks and side effects of opioid use each school 
year. Athletes and parents must sign an acknowledgement of 
receiving this information.  

4. NVMI will provide free physical examinations by a licensed 
physician or physician’s assistant if families are unable to afford 
such an examination.  Participation in a physical examination is 
a requirement prior to participation in all competitive athletics 
as part of an NVMI team. 

5. Under state law, students who witness or are the victim of any 
wrongdoing condoned by the higher education athletic 
organization, have a right to make a report, file, or otherwise 
assist the reporting of  any violation of student athlete rights 
involving the program, participants, or staff.  This right to make 
such reports is guaranteed by the “Student Athlete Bill of 
Rights” and may not result in retribution or removal of any 
benefits if the report has been made in good faith and 
truthfulness. 

6. Under state law, school districts are required to ensure that all 
members of school athletic teams have accidental injury 
insurance that covers medical and hospital expenses. This 
insurance requirement can be met by the school district 
offering insurance or other health benefits that cover medical 
and hospital expenses. Some pupils may qualify to enroll in no-
cost or low-cost local, state, or federally sponsored health 
insurance programs. Information about these programs may be 
obtained by calling Medicaid and the Children's Health 
Insurance Program (CHIP) which provide no-cost or low-cost 
health coverage for eligible children in California. These 
programs provide health coverage for children so that they can 
get routine check-ups, immunizations and dental care to keep 
them healthy. Even if your child has been turned down in the 
past or you don't know if they qualify, you may be able to get 
health coverage now. Call 1-877-KIDS-NOW (1-877-543-7669) 
for enrollment information. 

7. Each school is mandated to make publicly available at the end 
of each school year the following information (which is 
provided for the 2019-2020 school year as of May 1, 2020) 

o Total enrollment by gender: Male = 414; Female = 
288 

o Number of pupils who participate in competitive 
athletics: Male = 203; Female = 176 

o Number of teams: Male = 21; Female = 22 
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Athlete, Coach, and Spectator Code of Conduct 
NVMI expects all its athletes, coaches, and spectators to act in a way 
to bring credit upon themselves and their school. The following 
specific expectations are in place at NVMI: 
 
COACHES: 
 
• Coaches will follow the guidelines set forth in the NVM 

Coaching handbook. Coaches should have a firm familiarity and 
understanding of the school policies and procedures 

• Coaches will provide for the health and safety of their athletes 
encouraging the physical, mental, educational, and emotional 
growth of each athlete 

• Each coach is directly accountable to the AD and NVMI 
Superintendent 

• Setup and breakdown of the gymnasium or athletic space is the 
responsibility of the coach 

• Coaches will ensure school or rented facilities and property are 
respected and left in the same order in which they were found 
(or better) 

• Coaches will ensure equipment and uniforms are safeguarded 
from loss or damage and that they are returned at the end of 
the season 

• Coaches will ensure that exterior entrances are securely locked 
during practice and ensure that no child allow entrance to 
anyone, even to persons known to them.  An adult must be 
asked to monitor the door during games. 

• Coaches set the example for our student athletes by 
exemplifying ethical behavior in coaching style, appearance, 
leadership and communication. 

• All coaches will demonstrate good sportsmanship and will 
respect the needs of other coaches and the athletes 

• Disputes with officials must be conducted in a professional, 
respectful, and calm manner 

• Coaches will publicly shake hands with opposing coaches and 
will have their players shake hands with opponents after a 
game 

• Coaches will always require appropriate conduct from each 
athlete  

• Coaches will be discrete when reprimanding athletes in front of 
spectators and his or her peers, understanding the different 
needs of the children – and taking into consideration various 
personalities and challenges 

• Coaches will always behave with courtesy and will not be 
physically or verbally abusive 

• All written communication to parents, students or colleagues 
must be submitted to the Athletic Director, before it is 
distributed, no exceptions 

• Any written or verbal communication which is offensive or 
denigrating to NVMI, its parents, students or colleagues will not 
be tolerated, including social media postings. 

• Coaches must never leave athletes unsupervised. This includes 
after practices and games; coaches may not leave until all 
student athletes have been picked up. 
 

ATHLETES: 
 
• All athletes are expected to represent themselves and NVMI in 

a courteous manner.  This applies to home games as well as 
games that are away…in fact, our students ALWAYS represent 
NVMI  

• All athletes are to be team players – get along with their 
teammates. They are to learn teamwork, sportsmanship and 
discipline.  

• All athletes are to learn the rules and play by them.  
• Athletes are always be a good sport, respecting their coach, 

their teammates, their parents, opponents and officials.  
• Athletes are never to argue with an official’s decision.  
• Athletes are to make a commitment to the team, coaches and 

our school. 
• Understand that during practices and games the coach is the 

supervisor. Listen to him/her when he/she asks for attention, 
obey his/her directions and never show him/her disrespect 

• Respect the calls and directions of game officials. Although you 
may not agree with their judgment, you must accept their 
decisions 

• You are part of a team; therefore, it is very important for you to 
attend practices and games. You must tell your coach in 
advance when you cannot make practices or games.  

• At no time may you show disrespect to coaches, other adults, 
your team or opposing team members; start or participate in a 
verbal or physical fight or use inappropriate language. 

• You may not show behavior that is unsportsmanlike.  This 
includes emotional outbursts, pushing or deliberately hurting 
another player whether of the same team or opposing team. 

• You must understand the eligibility and expectation standards 
for athletes and abide by them. 

 
PARENTS: 
 
• If a parent has a problem with a coach, it is suggested that 

together the parent and coach try to resolve the problem.  It is 
also suggested that some situations may be solved simply by 
the student athlete going to the coach with his or her concern.    

• Hopefully all of coaches are approachable and willing to listen.  
However, if the problem still cannot be resolved, the parent 
must submit in writing the nature of the complaint and send it 
to the Athletic Director. The Athletic Director will then contact 
the coach immediately and explain the nature of the complaint.  
The coach is entitled to know who it is that registered the 
complaint.  If a resolution can be attained between the coach, 
the Athletic Director and the parent, the issue will then be 
dropped. If no resolution is reached, the Athletic Director will 
then take the issue to the Superintendent, who will review the 
complaint and reach a decision.  

• Parents are responsible for getting student athletes to all 
practices and games.  Do not leave a student athlete for 
practices or games unless the coach is present.  Remind the 
student athlete to inform the coach if he/she cannot make a 
practice or game.   

• Be aware of practice times and pick up your student athlete 
promptly.  Coaches are not permitted to leave until every 
student athlete has been picked up.   

• Exhibit responsible behavior toward referees, coaches and all 
players, both our own and the opposition.  Remember that it is 
hard to instill ideas of good sportsmanship, fair play and team 
spirit if children hear adults berate and abuse other individuals.   

• Please be aware of the location of any non-NVMI children in 
your care while attending the games.   All young children must 
always be supervised.  

• Remember that children participate to have fun and that sports 
are for children, not adults. 
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• Be a positive role model for your child and encourage 
sportsmanship by showing respect and courtesy, and by 
demonstrating positive support for all players, coaches, officials 
and spectators at every game, practice or other sporting event.   
Likewise see that your guests do the same 

• Inform the coach of your child’s absence from school on days of 
scheduled games.    

• Demand that your child treats other players, coaches, and 
officials with respect, regardless of age, race, creed, color, sex, 
or ability. 

• Encourage good sportsmanship by demonstrating positive 
support for all children, coaches, and officials at every program, 
event, practice, or game. 

• Respect the officials and their authority during games and 
never question, discuss, or confront coaches at the game field, 
and will take time to speak with coaches at an agreed upon 
time and place.    

• Place the emotional and physical well-being of your children 
and the other children ahead of any personal desire to win, 
teaching your child that doing one’s best is more important 
than winning, so that your child will never feel defeated by the 
outcome of a game or his/her performance 

• Insist that your child play in a safe and healthy environment, 
free from drugs, tobacco, and alcohol and refrain from their use 
at programs or events. 

• Cooperate with the Athletic Director regarding any telephone 
calls or inquiries made regarding incidents or alleged violations 
of this Code of Conduct. 

• Attempt to resolve conflicts without hostility or violence, and if 
they are not resolved, address them to the School 
Administration and do not take matters into your own hands. 

• Abide by and accept any decision by the Athletic Director or 
Superintendent which forbids or bans my presence from 
attending any event(s) or program(s), or which conditions 
future or subsequent attendance. 

• Refrain from coaching your children during a practice or a 
game, unless you are an official NVMI coach. This also means 
calling out a child’s name and giving directions. It can be very 
confusing for the student athlete.    

• Do not engage in verbal or physical threats, abuse, or assault, 
directly or indirectly against your children or other children, 
parents, coaches, officials, spectators, Athletic Director, or 
NVMI School Administration, in any way, shape or form. 

• Do not engage in unsportsmanlike conduct, ridicule or yell at 
your child or other children. 

• Do not engage in any kind of unsportsmanlike conduct with any 
official, coach, player, or parent such as booing or taunting; 
refusing to shake hands; or using profane language or gestures.    

• Do not initiate any fight or scuffle with any person including but 
not limited to children, parents, coaches, officials, spectators, 
staff or Administration, in any way, shape or form. 

• Never ridicule or yell at your child or other participant for 
making a mistake or losing a competition.    

• Do not involve other parents in any dispute between your child 
and the coach, or between yourself and the coach 

 
 
 
 
 

 
Sudden Cardiac Arrest 
Sudden cardiac arrest (SCA) is when the heart stops beating, 
suddenly and unexpectedly.  When this happens, blood stops 
flowing to the brain and other vital organs.  SCA is not a heart attack; 
it is a malfunction in the heart’s electrical system, causing the victim 
to collapse.  The malfunction is caused by a congenital or genetic 
defect in the heart’s structure.  SCA is more likely to occur during 
exercise or sports activity, so athletes are at greater risk. These 
symptoms can be unclear and confusing in athletes. Often, people 
confuse these warning signs with physical exhaustion. If not properly 
treated within minutes, SCA is fatal in 92 percent of cases. In a 
school district, charter school, or private school that elects to 
conduct athletic activities, the athletic director, coach, athletic 
trainer, or authorized person must remove from participation a pupil 
who passes out or faints, or who is known to have passed out or 
fainted, while participating in or immediately following an athletic 
activity.  A pupil who exhibits any of the other symptoms of SCA 
during an athletic activity may be removed from participation if the 
athletic trainer or authorized person reasonably believes that the 
symptoms are cardiac related.  A pupil who is removed from play 
may not return to that activity until he or she is evaluated by, and 
receives written clearance from, a physician or surgeon. On a yearly 
basis, an acknowledgement of receipt and review of information 
regarding SCA must be signed and returned by the pupil and the 
pupil’s parent or guardian before a pupil participates in specific 
types of athletic activities which generally does not apply to those 
conducted during the regular schoolday or as part of a physical 
education course. 
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GENERAL SCHOOL POLICIES 
 
Aerosols, perfumes, pepper spray, stink bombs, mace, etc 
Because some individuals are particularly sensitive to smell, and in 
some cases are made sick by smells such as perfumes or aerosols, 
NVMI has adopted the policy that possession of items such as 
aerosols, perfume, and stink bombs are prohibited on campus or 
while at campus events and activities.  Possession of pepper spray or 
mace is only permitted within applicable state and federal law. 
 
Anaphylaxis 
Anaphylaxis is an allergic reaction to an antigen such as a bee sting 
or certain food products to which the body has become 
hypersensitive. NVMI keeps epinephrine auto-injectors (epi pens) in 
the Cadet Medical Clinic and takes these to certain field trips and 
away athletic contests to administer in the event of an anaphylactic 
reaction. NVMI staff and cadet medics are trained in the proper 
administration of these auto-injectors. We also encourage any 
student or staff member with a known allergy to antigens to carry 
and self-administer their own epi-pen. 
 
Asbestos Management 
NVMI operates on an LAUSD campus. LAUSD maintains and updates 
it management plan for asbestos-containing material in school 
buildings. For a copy of the asbestos management plan, please 
contact LAUSD Office of Environmental Health and Safety at 333 
South Beaudry Avenue, 21st Floor, Los Angeles, CA 90017’ Phone: 
(213) 241-3199; Fax: (213) 241-6816. 
 
Assemblies 
While NVMI conducts some all-school assemblies, generally middle 
school cadets and high school cadets gather separately.   Cadets are 
expected to comport themselves with dignity and respect for 
speakers and performers.   Assemblies scheduled throughout the 
year include character-themed assemblies, awards assemblies to 
recognize academic, attendance, and citizenship achievements, and 
fine arts and cultural performances.   During the first week of the 
school year, all cadets participate in assemblies to learn about 
changes to the school handbook and to remind them about 
citizenship, appearance, and general school policies.  Assembly dates 
are listed in the calendar portion of the planner and/or are 
announced in the Hawk Weekly parent bulletin. 
 
Athletic Varsity Letters 
High school cadets earn an athletic varsity letter, authorized for 
wear on the front left breast area of the dress windbreaker jacket, 
which is available for purchase, providing they participate in all 
athletic competitions, practices, and requirements for one season of 
a varsity sport.  The Athletic Director is the final authority on 
whether a cadet is eligible to receive an Athletic letter. The letter is 
earned by full participation for at least one entire athletic or activity 
season in a varsity level sport or activity.  At NVMI, activities 
qualifying for the “athletic” letter include band, color guard, drill 
teams, marksmanship, orienteering, or any competitive team which 
represents NVMI in competition with other high schools. 
 
Availability of Course Catalog 
The NVMI Course Catalog (prospectus) is available on the internet at 
http://www.novamil.org/content/director-instruction.  
 
 
 

Before and After School Programs 
The After School Education and Safety Program serves pupils in 
kindergarten through grade 9 at participating public schools, 
including charter schools.  The grades served by the program at 
participating schools may be determined by local needs.  Programs 
that charge family fees shall not charge for a child who is homeless 
or in foster care.  NVMI does NOT charge any such fees.  In any 
before or after school program, first priority for enrollment goes to 
pupils who are identified by the program as homeless at the time 
they apply or at any time during the school year, and pupils who are 
identified by the program as being in foster care; second priority in 
programs serving middle and junior high school pupils goes to those 
who attend daily.  The program must inform the parent or caregiver 
of a pupil of the right of homeless and foster children to receive 
priority enrollment and how to request priority enrollment. 
 
Breakfast and Lunch Programs 
NVMI participates in the National School Breakfast and Lunch 
programs. NVMI currently participates as a “Provision 2” school 
through the US Department of Agriculture, and as such, all NVMI 
students receive free breakfast and lunch (and supper if they are on 
campus during supper hours).  Cadets receive a free breakfast in 
their first period class (PE for middle school students and LOC for 
high school students) and must present their ID card in order to 
receive their free lunch in the cafeteria. Cadets who attempt to use 
another person’s ID card to get food are guilty of theft and will 
receive 10 demerits and a suspension and/or recommendation for 
expulsion. 
 
NVMI does NOT have microwaves or hot water available for student 
use.  Students who bring their own lunch must bring a lunch that 
does not require heating up or hot water. To foster students’ 
development of a sense of personal responsibility, NVMI 
discourages daily parent deliveries of lunch. Note that lunch will 
generally not be served on shortened school days that end before 
1:30 pm. 
 
Bullying and Anti-Hazing Policy 
The North Valley Military Institute is committed to providing a safe 
and civil learning and working environment. The school takes a 
strong position against bullying, hazing or any behavior that 
infringes on the safety and well-being of students and employees, or 
interferes with learning or teaching. The school prohibits retaliatory 
behavior against anyone who files a complaint or who participates in 
the complaint investigation process. The policy applies to all persons 
within the school’s jurisdiction.   
 

All students and staff have the inalienable right to attend campuses 
which are safe, secure and peaceful [Article 1, Section 28(c) of the 
California State Constitution]. The bullying and hazing policy, written 
in accordance with Federal guidelines and California Education Code, 
requires that all students and all personnel promote respect and 
acceptance.  This policy shall encompass behaviors and actions that 
occur among students, school employees, and associated adults. The 
policy is applicable in school, at school and District-related 
programs, activities and events, traveling to and from school, and all 
other areas of the school’s jurisdiction [Ed Code 489009(s)]. 
 

Bullying is any deliberate and unwanted severe or pervasive 
physical, verbal, or electronic act that has the intention of, or can be 
reasonably predicted to have the effect of, one or more of the 
following: 
 

http://www.novamil.org/content/director-instruction
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• Reasonable fear of harm to person or property. 
• Substantially detrimental effect on physical or mental health. 
• Substantial interference with academic performance. 
• Substantial interference with the ability to participate in or 

benefit from school services, activities, or privileges. 
 

Cyberbullying is conducted via electronic communication technology 
(e.g., texts, e-mails, blogs, postings) and meets the impact of 
bullying. A person who engages in cyberbullying at school or school-
related activities and events may be subject to disciplinary action. 
Cyberbullying that occurs off-campus but substantially disrupts the 
instructional environment of the school may fall under school 
jurisdiction. 
 

Bullying or bias based on religious affiliation is also expressly 
forbidden. 
 

Hazing is any humiliating or potentially harmful initiation, pre-
initiation, or rite of passage associated with membership in a 
student organization whether it is officially recognized by the 
educational institution.   
 

Retaliation against a student because the student filed a bullying 
complaint or assisted or participated in a bullying or harassment 
investigation or proceeding is prohibited.  
 

Students who knowingly file false bullying or harassment complaints 
or give false statements in an investigation shall be subject to 
discipline by measures up to and including suspension and 
expulsion, as shall any student who is found to have retaliated 
against another in violation of this policy. 
 
Parents and students are encouraged to put their concerns about 
bullying in writing and contact the school dean or Superintendent AS 
SOON AS POSSIBLE.  NVMI takes bullying seriously, and wants to 
take corrective action, but NVMI cannot correct a problem if 
students and parents are unwilling to report the situation and work 
with the NVMI administration to correct it. 
 
NVMI is committed to the prohibition of discrimination, harassment, 
intimidation, and bullying.  Annual training will be provided to all 
staff who work with students, to prevent bullying and 
cyberbullying.  You may find a list of education web pages describing 
the staff training 
at:  https://www.cde.ca.gov/ls/ss/se/bullyres.asp   If you or your 
child should experience any bullying on campus, at school events, or 
on the way to or from school, please contact our NVMI counseling 
liaison available to assist you in identifying and stopping this 
behavior at gwilson@novamil.org or report it anonymously as noted 
below. 

 
NVMI has implemented - Speak Up!, 
an anonymous anti-bullying 
monitoring and management 
platform enabling students, parents 
and community members to report 

bullying and cyber-bullying incidents.   This two-way communication 
system is completely anonymous, masking your phone number and 
contact information to school administrators receiving the message.  
When a message is received, the school will be alerted and able to 
respond.  Please do not be alarmed when you receive a response, as 
the messaging system masks the phone number while still allowing 
for two-way communication.   We hope with this system we can 
assist our students in reporting incidents quickly and allow the 

school to respond appropriately.  To report an incident, please call 
or text 1-747-267-5618.  If needed, you may wish to add this phone 
number to your address book for easy retrieval. If you have any 
questions, please feel free to contact Ms. Wilson, Dean of Students, 
at 818-368-1557 or Dr. Ryan at 323-217-4481. 
 
Cadets of the Month 
Generally, on the last day of each month during August through 
May, select cadets are recognized as Cadets of the Month for 
exceptional performance in academics and/or citizenship.  
Nominations for Cadet of the Month are made by teachers and final 
selections are made by the school administration. Cadets of the 
Month receive 100 merit points. 
 
Cal Grant and GPA Reporting Notification 
A Cal Grant is money for college that does not have to be paid 
back.  To qualify, a student must meet the eligibility and financial 
requirements as well as any minimum grade point average (GPA) 
requirements.  Cal Grants can be used at any University of California, 
California State University or California Community College.  Some 
independent and career colleges or technical schools in California 
also take Cal Grants. In order to assist students to apply for financial 
aid, all students in grade 12 are automatically considered a Cal Grant 
applicant and each grade 12 student’s GPA will be submitted by the 
October 1 deadline to the California Student Aid Commission (CASC) 
electronically by a school or school district official.  A student, or the 
parent or guardian of a student under 18 years of age, may 
complete a form to indicate that he or she does not wish for the 
school to electronically send CASC the student’s GPA.  Until a 
student turns 18 years of age, only the parent or guardian may opt 
out the student.  Once a student turns 18 years of age, only the 
student may opt himself or herself out, and can opt in if the parent 
or guardian had previously decided to opt out the student. 
Notification regarding CASC and the opportunity to opt out of being 
automatically deemed a Cal Grant applicant will be provided to all 
students and their parents or guardians by January 1 of the 
students’ 11th grade year. In order to be considered for a Cal Grant, 
California charter schools are required to submit a high school Grade 
Point Average (GPA) to the California Student Aid Commission by 
October 1 for all graduating seniors, unless the student or parent 
has opted out. California Education Code section 69432.9 requires 
NVMI to notify all grade 11 pupils and their parent/guardian (if 
under the age of 18), in writing and no later than January 1 of a 
pupil’s grade 11 academic year, that the pupil will be deemed a Cal 
Grant applicant unless the pupil has opted out prior to NVMI’s 
deadline of January 30. Students who do not opt out will have their 
GPA submitted to the Commission to be considered for a Cal Grant 
award.  
 
California High School Proficiency Examination 
The California High School Proficiency Exam (CHSPE) is a voluntary 
test that assesses proficiency in basic reading, writing, and 
mathematics skills taught in public schools. Eligible pupils who pass 
the CHSPE are awarded a Certificate of Proficiency by the State 
Board of Education. A pupil who receives a Certificate of Proficiency 
may, with verified approval from the parent or legal guardian, leave 
high school early. The Certificate of Proficiency is equivalent to a 
high school diploma; however, it is not equivalent to completing all 
course work required for regular graduation from high school. Pupils 
planning to continue his or her studies in a college or university 
should contact the admissions office of the institution to find out if 
the Certificate of Proficiency will meet admission requirements. 

https://www.cde.ca.gov/ls/ss/se/bullyres.asp
mailto:gwilson@novamil.org
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A pupil is eligible to take the CHSPE only if he or she meets one of 
the following requirements on the test date: 1) is at least 16 years 
old; 2) has been enrolled in the tenth grade for one academic year 
or longer; or 3) will complete one academic year of enrollment in 
the tenth grade at the end of the semester during which the CHSPE 
regular administration will be conducted.  A fee for each 
examination application shall not be charged to a homeless or foster 
youth under the age of 25.  For more information, including 
administration dates and registration deadlines, visit the following 
website: http://www.chspe.net/.  
 
California Scholarship Federation (C.S.F.) California Junior 
Scholarship Federation (C.J.S.F.) 
NVMI is establishing chapters of both the California Scholarship 
Federation for high school students and the California Junior 
Scholarship Federation for middle school students.   Founded in 
1921 to honor students especially outstanding in academic 
achievement in California’s secondary schools, the Federation sets 
high qualifications for membership during the first three weeks of 
each semester.  Eligibility is determined by the following criteria: 
• A = 3 points 
• B = 1 point. 
• C grades or below are not counted 
Subjects are divided into three lists: 
• List 1 includes all subjects that meet A-G requirements for 

admission to University of California and CSU System. 
• List 2 includes all other subjects which consistently require 

homework.  At NVMI, List 2 includes the LOC course. 
• List 3 includes all other subjects, except Physical Education and 

Teacher’s Aide. 
Additional CSF/CJSF Policies: 
• A student must earn 10 points. Seven of the 10 points must be 

earned in classes on Lists 1 and 2; 2 classes must be from List 1. 
• Only five courses will be counted. 
A grade of “F” in any course disqualifies a student. Honor 
membership in C.J.S.F. is earned through qualifying for membership 
three semesters or more during the 7th and 8th grade years and at 
least once during the 8th grade year. Honor members are eligible to 
apply for special C.J.S.F. scholarships and awards. A cadet who has 
been a C.J.S.F. member for six semesters earns a special 100% 
certificate and special notation on the active academic transcript. 
 
Life membership in C.S.F. is earned through qualifying for 
membership four semesters or more during the sophomore and 
junior years and at least once during senior year. Life members are 
eligible to apply for special C.S.F. scholarships to many colleges in 
and out of California. A cadet who has been a C.S.F. member for six 
semesters earns a special 100% certificate and special notation on 
the active academic transcript. 
 
Camera Surveillance 
For the safety of our students, staff and visitors, NVMI employs 
camera surveillance equipment for security purposes. This 
equipment may or may not be monitored at any time.  
  
Surveillance cameras will generally be utilized only in public areas 
where there is no “reasonable expectation of privacy.” Public areas 
may include school buses; building entrances; hallways; parking lots; 
front offices where students, employees, and parents come and go; 
gymnasiums during public activities; cafeterias; and supply rooms. 
However, it is not possible for surveillance cameras to cover all 
public areas of NVMI buildings or all NVMI activities.  

  
NVMI surveillance cameras will not be installed in “private” areas 
such as restrooms, locker rooms, changing areas, private offices 
(unless consent by the office owner is given), or classrooms. 
 
Career counseling and Course Selection Activities 
NVMI has a company counselor for ALL cadets in each military 
company who supports cadets in that assigned military company 
with course selection, career exploration, and courses leading to 
careers based on the interest and ability of the cadet. Parents and 
guardians are encouraged to participate in all such counseling 
sessions, and most especially in the annual “Four Pillars” and 
“Course Selection/Re-enrollment” conferences published in the 
school’s calendar and Hawk Weekly.  
 
Cell Phones, Watches, Earbuds, and other Electronic Signaling 
Devices 
Cadets may not use cell phones, Smartwatches, earbuds, or other 
electronic devices while on the school campus except for 
instructional purposes under the direction of a teacher.  Cadets 
found in possession of any such UNAUTHORIZED electronic devices 
are subject to demerits and confiscation of the item.  In such cases, 
the items will only be returned to the cadet’s parent or guardian.    
Cadets who bring cell phones on campus must have the device 
deactivated and put away in the student’s backpack or pocket. The 
private use of a cell phone during instructional time or at any other 
time on campus is expressly prohibited. The use of a cell phone or 
other electronic device to send messages on campus or make audio 
and/or video recordings of school activities is expressly forbidden 
and may result in disciplinary action up to and including a 
recommendation for expulsion.   NVMI does not assume liability if 
such devices are damaged, lost or stolen.  On the first occasion 
when a cell phone or other electronic device is heard or seen by a 
school staff member, it may be confiscated and only returned after a 
parent conference with the Dean of Students.  Such conferences will 
only occur at the convenience of the Dean and require a previously 
arranged appointment.  On the second occasion in a school year a 
cadet has the same electronic device confiscated, the item will be 
confiscated for the remainder of the school year and returned on 
the last day of school.   
 
Change of Address 
Cadets and parents must inform their TAC Team personnel and the 
school registrar of any change in their residential address.  Parents 
and cadets have the responsibility of ensuring that the mailing 
address on school record is correct and up to date.  Incorrect 
addresses can materially affect communication of essential school 
policies and activities as well as time sensitive information on a 
cadet status (e.g., academic probation, disciplinary action). 
 
Change of Command/Senior Military Ceremony 
Annually on a date to be announced, a special Pass in Review is held 
at which the graduating seniors receive special recognition and at 
which the outgoing cadet commander transfers command to the 
incoming cadet commander at both the company and Battalion 
levels. 
 
Child Abuse 
NVMI is committed to protecting all students in its care. All 
employees of NVMI are considered mandated reporters, required by 
law to report cases of child abuse and neglect whenever there is 
reasonable suspicion abuse or neglect has occurred. NVMI 
employees may not investigate to confirm a suspicion.   

http://www.chspe.net/
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All complaints must be filed through a formal report, over the 
telephone, in person, or in writing, with an appropriate local law 
enforcement agency (i.e., Police or Sheriff’s Department, County 
Probation Department, or County Welfare Department/County Child 
Protective Services).  Both the name of the person filing the 
complaint and the report itself are confidential and cannot be 
disclosed except to authorized agencies.  
Parents and guardians of students also have a right to file a 
complaint against a school employee or other person that they 
suspect has engaged in abuse of a child at a school site.  Complaints 
may be filed with the local law enforcement agency; you may also 
notify NVMI of an incident by contacting the Superintendent or any 
school counselor. Child abuse does not include an injury caused by 
any force that is reasonable and necessary for a person employed by 
or engaged in a school: 
1. To stop a disturbance threatening physical injury to people or 

damage to property; 
2. For purposes of self-defense; 
3. To obtain possession of weapons or other dangerous objects 

within control of a student; 
4. To exercise the degree of control reasonably necessary to 

maintain order, protect property, protect the health and safety 
of pupils, and maintain proper and appropriate conditions 
conducive to learning. 

Civility on School Grounds 
Any person who willfully disturbs any public school or any public 
school meeting is guilty of a misdemeanor, and shall be punished by 
a fine of not more than five hundred dollars ($500). It is unlawful for 
any person, except a parent/guardian acting toward his/her minor 
child, to intentionally or to attempt to injure, intimidate, interfere by 
force, threat of force, physical obstruction, or nonviolent physical 
obstruction with any person attempting to enter or exit any public 
or private school grounds. 
 
Closed Campus 
NVMI operates as a "closed campus" facility to maintain safety on 
the school grounds.  ALL VISITORS (INCLUDING PARENTS) MUST 
SIGN IN AT THE MAIN GATE OR MAIN OFFICE WHEN ENTERING THE 
CAMPUS. Upon arrival at school, cadets may not leave until the 
school day concludes unless signed out by a parent or guardian.  This 
rule remains in effect during the lunch period. No outside vendors 
are allowed to bring food onto the campus during the school day.  
Cadets who leave or attempt to leave campus without permission 
will be considered truant and will receive 10 point demerits. 
 
Clubs and Enrichment Activities 
Clubs meet after school or at lunch as scheduled.  A list of clubs and 
after school activities is made available through companies. 
Students who wish to start a club must submit a club proposal form 
through the Cadet Activities Board. 
 
Communication 
PowerSchool 
North Valley Military Institute utilizes PowerSchool; an internet-
based Student Information System. Each student and a 
parent/guardian for each family will be given a user id and 
password. Students and parents can access current attendance 
records, class work and homework assignments as well as current 
grades through PowerSchool.  It is also possible to email teachers 
directly from the student’s screen.   

 
Email 
All administrators, teachers, and staff can be contacted at their 
North Valley Military Institute Email address.  The teacher's address 
consists of the first letter of his/her first name followed by the last 
name. Following the teacher's name is NVMI’s mail server address, 
which is @novamil.org.  For example, Ms. Laura Stribling’s email 
address is lstribling@novamil.org.  Response time is usually within a 
24-hour period; this, of course would not include weekends or 
holidays. If you need a response within a certain time period, please 
call and leave a message with the main office. 
 
Phone and Voice Mail 
The North Valley Military Institute main office can be contacted at 
(818) 368-1557 on school days between the hours of 0630 and 1700 
pm. Parents and students may leave messages for teachers using 
North Valley Military Institute's Voice Mail system.  Voice mail is 
accessible through the main office number and is available 24 hours 
a day. If for any reason, a parent cannot reach the main office, they 
can also call Dr. Ryan’s cell phone at 323-217-4481.  
 
North Valley Military Institute Website 
Parents and students are encouraged to visit North Valley Military 
Institute's Web site.  Point your browser to www.novamil.org to 
learn the latest news about North Valley Military Institute, view 
photos, find teacher pages, keep up to date with the school 
calendar, and much more.  
 
Text Messages 
Notices regarding upcoming events and other important information 
will be sent regularly as text messages to parent/guardian cell 
phones. Please make sure that the office always has current cell 
phone information. 
 
Controlled Substance Abuse Policy 
The following constitutes a violation of the school’s policy on 
controlled substance abuse: 
• Possessing (on the student’s person, locker, backpack, and/or 

any object assigned to, owned by, or controlled by them), 
using, or being under the influence of alcohol and/or any 
dangerous or illegal drug. 

• Selling, transferring, or serving as an accessory to the sale or 
transfer of alcohol and/or any dangerous or illegal drug. 

• Possessing drug or alcohol paraphernalia. 
These activities are prohibited on school campus, in the area 
surrounding the school campus, or at any school-sponsored/related 
function.    
 
The primary responsibility of knowing and controlling the contents 
of student lockers or any personal items brought to school or to a 
school-sponsored/related function rests with the student and the 
student’s parents/guardians.  Students in violation of the controlled 
substance abuse policy will be suspended from school and have 
their case brought to the Office of the Dean of Students for review 
and determination of consequences.  In instances where there may 
be a violation of law, the police will be notified. 
 
Computer / Technology Use Policy 
In order to use a school computer, computer network and/or 
Internet services, each cadet is required to sign and return an 
"Acceptable Use" contract.  This contract requires a cadet's 
signature, as well as the signature of a parent/guardian.  Use of 
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school computers, networks and access to the Internet are privileges 
that may be restricted or revoked at any time. Obscene or offensive 
use of computer tools may result in disciplinary action. 
 
Confidential Medical Services 
NVMI may excuse any pupil in grades 7-12 from school for the 
purpose of obtaining confidential medical services without the 
consent of the pupil’s parent or guardian. 
 
Confiscated Items 
When an item is confiscated from a student, reasonable attempts 
will be made to contact the parent to inform the parent of the 
confiscation. Generally, parents or guardians will be required to 
come to school to retrieve the item from a school official.  NVMI is 
not responsible for loss, theft, or damage of confiscated items.   
 
Custody Issues 
Custody disputes must be handled by the courts. The school has no 
legal jurisdiction to refuse a biological parent access to his/her child 
and/or school records. The only exception is when signed restraining 
orders or proper divorce papers, specifically stating visitation 
limitations, are on file in the school office. Any student release 
situation which leaves the student’s welfare in question will be 
handled at the discretion of the site administrator or designee. 
Should any such situation become a disruption to the school, law 
enforcement will be contacted and an officer requested to 
intervene. Parents are asked to make every attempt not to involve 
NVMI in custody matters.  The school will make every attempt to 
reach the custodial parent when a parent or any other person not 
listed on the emergency card attempts to pick up a child. 
 
Dances and Social Events 
NVMI’s Cadet Activities Board sponsors several dances and social 
events throughout the school year.  Cadets must have a 2.0 GPA on 
the most recent report card and be in good citizenship standing 
(under 10 demerits Q1, under 20 demerits Q2, under 30 demerits 
Q3, and under 40 demerits Q4) in order to participate in dances and 
social events.  The Superintendent/Academic Dean will hear 
individual student appeals to the GPA requirement and grant them 
on a case-by-case basis once per school year per cadet.  The Dean of 
Students will hear individual student appeals to the demerit 
requirement and grant them on a case-by-case basis once per school 
year per cadet.   
The following rules apply to cadet participation in dances: 
• Cadets must arrive not later than 30 minutes after the 

scheduled start of a dance.  Cadets will not be admitted after 
that time. 

• Cadets may not leave the dance earlier than 30 minutes prior to 
the scheduled end of the dance. 

• Cadets must have school identification to be admitted to the 
dance.  Guests must have school or government issued 
identification card. 

• When non-NVMI guests are permitted at a dance, cadets must 
obtain a guest pass prior to the dance and have an 
administrator at the cadet’s school approve that guest’s 
participation in the NVMI dance. 

• No cadet guests over age 18 are permitted at NVMI social 
events without prior permission from the Dean of Students. 

• Dancing at social events must not be inappropriate in nature.  
The administration of NVMI will be the final determinant as to 
whether dancing is lewd or sexually explicit. 

• NVMI off-campus dances require a student permission slip. 

• Alcohol, tobacco, and other items generally prohibited on 
campus are expressly forbidden at dances, even if a guest is 
over age 18. 

• Cadets may not go “in and out” of the dance. Once they have 
entered, they may not exit the facility. 

• Specific rules for prom may be published under separate cover. 
• Only music with “clean lyrics” shall be played. 
• Cadet attire at dances must not be provocative or 

inappropriate. The following guidelines will apply. 
o If a cadet chooses to wear a uniform to the dance, the 

complete uniform must be worn as designed and 
described in the Standards for Uniforms and Appearance 
section of this handbook. 

o No gang-affiliated clothing is to be worn 
o No clothing with offensive language or design is to be 

worn 
o No sexually provocative or revealing clothing is to be worn 
o No undergarments will be worn as outerwear and/or will 

be visible 
No clothing deemed inappropriate by School administrators will be 
authorized.  Any cadet who violates these parameters or is deemed 
to be dressed inappropriately will be sent home immediately. 
 
Dangerous Objects 
Often, students like to bring objects, such as a collector’s item, to 
school to show their friends.  Examples of these objects include, but 
are not limited to, laser pointers, mini baseball bats, martial arts 
weapons (e.g., nunchaku, throwing stars), or any other sharp, pointy 
objects.  Students should refrain from bringing objects that have the 
potential to inflict serious bodily injury to others.  
 
Deliveries during School Time 
Parents, guardians, and other family and friends may not deliver 
items to students during the school day except in an emergency. 
Lunches from fast food restaurants and obviously unhealthy lunches 
detract from NVMI’s efforts to maintain the health and well-being of 
all cadets.  Parents are asked to be sensitive to this policy when 
delivering lunches on an emergency basis. Classroom parties are not 
permitted without approval from the Superintendent and balloons, 
cupcakes, pizza, flowers, etc. may not be delivered during the school 
day, including for birthdays, Valentine’s Day, etc. 
 
Disaster Preparedness Educational Materials 
Natural and human-caused disasters affect everyone which is why it 
is important to be prepared at home, at school, at work, and in the 
community.  Parents and guardians are encouraged to review the 
safety educational materials provided on the California Department 
of Education Web page at:  
http://www.cde.ca.gov/ls/ss/cp/pupilsafetyeducmat.asp.  
The materials are available in multiple languages and can be used to 
help families prepare for different types of emergencies and crisis. 
 
Disclosure of Student Information for purposes of Marketing 
NVMI’s board prohibits the disclosure of student information to 
marketing or similar firms. 
 
Discouragement from Enrollment 
No charter school, including NVMI, may discourage enrollment for 
any of these reasons: low academic achievement, economic 
disadvantage, English non-proficiency, ethnicity, foster youth status, 
homelessness, nationality, status as a neglected or delinquent 
youth, race, sexual orientation, or disabilities. Charter schools, 

http://www.cde.ca.gov/ls/ss/cp/pupilsafetyeducmat.asp
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including NVMI, may not request records or require records to be 
submitted prior to enrollment, nor may they encourage 
disenrollment for any reason other than suspension or expulsion. In 
order to submit a complain, complete the Charter School Complaint 
Form and submit it to the Los Angeles County Office of Education 
Charter School Office at 562-922-8806.  
 
Drivers Training 
NVMI provides free drivers training for students but parents and 
guardians of students who take behind the wheel courses must 
obtain mandated liability insurance coverage due to potential civil 
liability. 
 
Drop Off and Pick Up 
Parents are asked to drop off and pick up students on Allegheny 
Street ONLY on the NORTH side of the street.  Please follow posted 
signs and instructions of adults on supervision and any cadet guards  
on duty.   
 
Eligibility for Financial Aid 
The Equity in Higher Education Act states that all persons, regardless 
of their disability, gender, gender identity, gender expression, 
nationality, race or ethnicity, religion, sexual orientation, hairstyles, 
immigration status, or any other specified characteristics shall have 
equal rights and opportunities to apply for financial aid for higher 
education. This does not guarantee any final eligibility, but simply an 
ability to apply for financial aid just like any other student, without 
discrimination. 
 
E-cigarettes 
NVMI prohibits the use of electronic nicotine delivery systems 
(ENDS) such as e-cigarettes, hookah pens, cigarillos, and other 
vapor-emitting devices, with or without nicotine content, that mimic 
the use of tobacco products on all district property and in district 
vehicles at all times.  ENDS are often made to look like cigarettes, 
cigars and pipes, but can also be made to look like everyday items 
such as pens, asthma inhalers and beverage containers. These 
devices are not limited to vaporizing nicotine; they can be used to 
vaporize other drugs such as marijuana, cocaine, and heroin. 
Students using, in possession of, or offering, arranging or negotiating 
to sell ENDS can be subject to disciplinary action, particularly 
because ENDS are considered drug paraphernalia, as defined by 
11014.5 of the Health and Safety Code.  Section 308 of the Penal 
Code also states that every person under 18 years of age who 
purchases, receives, or possesses any tobacco, cigarette, or cigarette 
papers, or any other preparation of tobacco, or any other 
instrument or paraphernalia that is designed for the smoking of 
tobacco, tobacco products, or any controlled substance shall, upon 
conviction, be punished by a fine of seventy-five dollars ($75) or 30 
hours of community service work. 
 
Emergency Contact Form 
It is imperative that the information contained on the emergency 
form is accurate and up to date.  In the event of illness or injury, this 
is often the only information that the office has for contacting 
parents or other designated individuals.  Whenever there are 
changes of address, telephone numbers or employment, the parent 
or guardian must submit this information to the main office 
immediately.  Parents can also update this information online using 
the parent online portal. 
 
 
 

Emergencies 
NVMI conducts Emergency drills regularly in accordance with state 
and local laws and best school practice.  NVMI conducts drills for 
“active shooters,” fires, intruders on campus, floods, chemical spills, 
“shelter in place,” and a wide variety of other possible emergencies. 
Cadets are required to comply with teacher directives during such 
drills, including the directive to remain completely silent.  Annually, 
NVMI conducts a large-scale emergency drill to test our readiness 
protocols. NVMI practices such elements of its plan as – student 
care, student request and release, medical services, search and 
rescue, and logistics.  Parents will be asked to participate in such 
drills, by coming to pick up their child if possible so that we can 
practice the student request and release process.  For that process 
and in any real emergency, parents report to the “REQUEST GATE” 
(along Allegheny Street near the main office at Cayuga Street) and 
must present proper identification.  After the request has been 
processed, the parent will be sent to the “RELEASE GATE” (along 
Allegheny Street just near the inspection gate at Kewen Avenue) 
where they will be reunited with their child.   
 
Federal Student Aid 
Under state law, school districts are to ensure that students prior to 
entering 12th grade are entitled to information on how to properly 
complete and submit the Free Application for Federal Student Aid 
(FAFSA) or the California Dream Act Application at least once. This 
information should be available in a timely manner as financial aid is 
awarded in order of submission according to deadlines, on a first-
come, first served basis.  All family and student personal information 
will be protected according to state and federal privacy laws and 
regulations. NVMI makes this information available through group 
classes in Leaders of Character (LOC) classes each year beginning in 
9th grade as well as through “Cash for College” workshops held twice 
per year for all seniors and their parents (to which the entire school 
community is invited). In addition, each company counselor works 
with families to support them in the application process for federal 
student aid.    
 
Notification of Rights under FERPA for Elementary and Secondary 
Schools 
 
The Family Educational Rights and Privacy Act (FERPA) affords 
parents and students who are 18 years of age or older ("eligible 
students") certain rights with respect to the student's education 
records.  These rights are: 
1. The right to inspect and review the student's education records 

within 45 days after the day the North Valley Military Institute 
receives a request for access. Parents or eligible students who 
wish to inspect their child’s or their education records should 
submit to the school superintendent a written request that 
identifies the records they wish to inspect.  The school official 
will make arrangements for access and notify the parent or 
eligible student of the time and place where the records may 
be inspected.  

2. The right to request the amendment of the student’s education 
records that the parent or eligible student believes are 
inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA. Parents or eligible 
students who wish to ask NVMI to amend their child’s or their 
education record should write the school Superintendent, 
clearly identify the part of the record they want changed and 
specify why it should be changed.  If the school decides not to 
amend the record as requested by the parent or eligible 
student, the school will notify the parent or eligible student of 
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the decision and of their right to a hearing regarding the 
request for amendment.  Additional information regarding the 
hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 

3. The right to provide written consent before the school discloses 
personally identifiable information (PII) from the student's 
education records, except to the extent that FERPA authorizes 
disclosure without consent. One exception, which permits 
disclosure without consent, is disclosure to school officials with 
legitimate educational interests.  A school official includes a 
person employed by the school or school district as an ad-
ministrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit 
personnel) or a person serving on the school board.  A school 
official also may include a volunteer,  contractor, or consultant 
who, while not employed by the school, performs an 
institutional service or function for which the school would 
otherwise use its own employees and who is under the direct 
control of the school with respect to the use and maintenance 
of PII from education records, such as an attorney, auditor, 
medical consultant, or therapist; a parent or student 
volunteering to serve on an official committee, such as a 
disciplinary or grievance committee; or a parent, student, or 
other volunteer assisting another school official in performing 
his or her tasks.  A school official typically has a legitimate 
educational interest if the official needs to review an education 
record in order to fulfill his or her professional responsibility. 
Upon request, the school discloses education records without 
consent to officials of another school or school district in which 
a student seeks or intends to enroll or is already enrolled if the 
disclosure is for purposes of the student’s enrollment or 
transfer.  [NOTE:  FERPA requires a school or school district to 
make a reasonable attempt to notify the parent or student of 
the records request unless it states in its annual notification 
that it intends to forward records on request or the disclosure 
is initiated by the parent or eligible student.] 

4. The right to file a complaint with the U.S. Department of 
Education concerning alleged failures by NVMI to comply with 
the requirements of FERPA.  The name and address of the 
Office that administers FERPA are: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202 
 
See the list below of the disclosures that elementary and secondary 
schools may make without consent. 
FERPA permits the disclosure of PII from students’ education 
records, without consent of the parent or eligible student, if the 
disclosure meets certain conditions found in § 99.31 of the FERPA 
regulations.  Except for disclosures to school officials, disclosures 
related to some judicial orders or lawfully issued subpoenas, 
disclosures of directory information, and disclosures to the parent or 
eligible student, § 99.32 of the FERPA regulations requires the 
school to record the disclosure.  Parents and eligible students have a 
right to inspect and review the record of disclosures.  A school may 
disclose PII from the education records of a student without 
obtaining prior written consent of the parents or the eligible student 
– 

• To other school officials, including teachers, within 
the educational agency or institution whom the 
school has determined to have legitimate educational 
interests.  This includes contractors, consultants, 

volunteers, or other parties to whom the school has 
outsourced institutional services or functions, 
provided that the conditions listed in § 
99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) are met. (§ 
99.31(a)(1)) 

• To officials of another school, school system, or 
institution of postsecondary education where the 
student seeks or intends to enroll, or where the 
student is already enrolled if the disclosure is for 
purposes related to the student’s enrollment or 
transfer, subject to the requirements of § 99.34.  (§ 
99.31(a)(2))   

• To authorized representatives of the U. S. 
Comptroller General, the U. S. Attorney General, the 
U.S. Secretary of Education, or State and local 
educational authorities, such as the State educational 
agency (SEA) in the parent or eligible student’s State.  
Disclosures under this provision may be made, 
subject to the requirements of § 99.35, in connection 
with an audit or evaluation of Federal- or State-
supported education programs, or for the 
enforcement of or compliance with Federal legal 
requirements that relate to those programs.  These 
entities may make further disclosures of PII to outside 
entities that are designated by them as their 
authorized representatives to conduct any audit, 
evaluation, or enforcement or compliance activity on 
their behalf, if applicable requirements are met.  (§§ 
99.31(a)(3) and 99.35) 

• In connection with financial aid for which the student 
has applied or which the student has received, if the 
information is necessary for such purposes as to 
determine eligibility for the aid, determine the 
amount of the aid, determine the conditions of the 
aid, or enforce the terms and conditions of the aid.  (§ 
99.31(a)(4)) 

• To State and local officials or authorities to whom 
information is specifically allowed to be reported or 
disclosed by a State statute that concerns the juvenile 
justice system and the system’s ability to effectively 
serve, prior to adjudication, the student whose 
records were released, subject to § 99.38.  (§ 
99.31(a)(5)) 

• To organizations conducting studies for, or on behalf 
of, the school, in order to: (a) develop, validate, or 
administer predictive tests; (b) administer student aid 
programs; or (c)  improve instruction, if applicable 
requirements are met.  (§ 99.31(a)(6)) 

• To accrediting organizations to carry out their 
accrediting functions.  (§ 99.31(a)(7)) 

• To parents of an eligible student if the student is a 
dependent for IRS tax purposes.  (§ 99.31(a)(8)) 

• To comply with a judicial order or lawfully issued 
subpoena if applicable requirements are met.  (§ 
99.31(a)(9)) 

• To appropriate officials in connection with a health or 
safety emergency, subject to § 99.36.  (§ 99.31(a)(10) 

• Information the school has designated as “directory 
information” if applicable requirements under § 
99.37 are met.  (§ 99.31(a)(11)) 

• To an agency caseworker or other representative of a 
State or local child welfare agency or tribal 



60 
 

organization who is authorized to access a student’s 
case plan when such agency or organization is legally 
responsible, in accordance with State or tribal law, for 
the care and protection of the student in foster care 
placement.  (20 U.S.C. § 1232g(b)(1)(L)) 

• To the Secretary of Agriculture or authorized 
representatives of the Food and Nutrition Service for 
purposes of conducting program monitoring, 
evaluations, and performance measurements of 
programs authorized under the Richard B. Russell 
National School Lunch Act or the Child Nutrition Act 
of 1966, under certain conditions.  (20 U.S.C. § 
1232g(b)(1)(K)) 

 
Family Educational Rights and Privacy Act (FERPA) 
Notice for Directory Information   
 
The Family Educational Rights and Privacy Act (FERPA), a Federal 
law, requires that NVMI, with certain exceptions, obtain your 
written consent prior to the disclosure of personally identifiable 
information from your child’s education records.  However, NVMI 
may disclose appropriately designated “directory information” 
without written consent, unless you have advised NVMI to the 
contrary in accordance with NVMI procedures.  The primary purpose 
of directory information is to allow NVMI to include information 
from your child’s education records in certain school publications.  
Examples include: 

• A playbill, showing your student’s role in a drama 
production; 

• The annual yearbook; 
• Honor roll or other recognition lists; 
• Graduation programs; and 
• Sports activity sheets, such as for wrestling, showing 

weight and height of team members. 
 
Directory information, which is information that is generally not 
considered harmful or an invasion of privacy if released, can also be 
disclosed to outside organizations without a parent’s prior written 
consent.  Outside organizations include, but are not limited to, 
companies that manufacture class rings or publish yearbooks.  In 
addition, two federal laws require local educational agencies (LEAs) 
receiving assistance under the Elementary and Secondary Education 
Act of 1965, as amended (ESEA) to provide military recruiters, upon 
request, with the following information – names, addresses and 
telephone listings – unless parents have advised the LEA that they 
do not want their student’s information disclosed without their prior 
written consent.  [Note:  These laws are Section 9528 of the ESEA 
(20 U.S.C. § 7908) and 10 U.S.C. § 503(c).]   
 
If you do not want NVMI to disclose any or all of the types of 
information designated below as directory information from your 
child’s education records without your prior written consent, you 
must notify NVMI in writing by August 15th of each school year for 
the school year beginning the following August (or within five days 
of enrollment if you enroll after the first day of school).  NVMI has 
designated the following information as directory information:    

• Student's name 
• Address 
• Telephone listing 
• Electronic mail address 
• Photograph 
• Date and place of birth 

• Dates of attendance 
• Grade level 
• Participation in officially recognized activities and sports 
• Weight and height of members of athletic teams 
• Degrees, honors, and awards received 
• The most recent educational agency or institution attended 
• Student ID number, user ID, or other unique personal 

identifier used to communicate in electronic systems but 
only if the identifier cannot be used to gain access to 
education records except when used in conjunction with 
one or more factors that authenticate the user’s identity, 
such as a PIN, password, or other factor known or 
possessed only by the authorized user 

• A student ID number or other unique personal identifier 
that is displayed on a student ID badge, but only if the 
identifier cannot be used to gain access to education 
records except when used in conjunction with one or more 
factors that authenticate the user's identity, such as a PIN, 
password, or other factor known or possessed only by the 
authorized user.   

 
Foster Youth 
NVMI proudly serves any foster youth desiring to attend the school. 
When a child in foster care enrolls at NVMI, they are assigned a case 
manager who helps the child and other adults involved in supporting 
the foster youth to understand their legal rights and access the full 
range of available supports to ensure the success of the foster youth 
in all of NVMI’s four pillars. The rights of foster youth include, but 
are not limited to the following: 
 

1. Stable school placements in the least restrictive education 
programs, with access to the academic resources, services, 
and extracurricular activities that are available to all 
pupils.  This includes the right to remain in the school of 
origin and the right to matriculate with his or her peers. 

2. Immediate enrollment in the school of origin or school 
where the foster youth is currently residing, whether in a 
licensed children’s institution, licensed foster home, or a 
family home following a commitment or placement under 
the Welfare and Institutions Code. 

3. Proper and timely transfer between schools.  This includes 
the coordination between the local educational agency 
and the county placing agency, and the transfer of 
educational information and records of the foster youth to 
the next educational placement. 

4. No lowering of grades if the foster youth is absent from 
school due to a decision by a court or placing agency to 
change his or her placement, or due to a verified court 
appearance or related court ordered activity.  

5. Issuance and acceptance of partial credits for courses that 
have been satisfactorily completed by the foster 
youth.  The foster youth shall not be required to retake the 
portion of the course already completed unless it has been 
determined that he or she is reasonably able to complete 
the requirements in time to graduate from high school. 

6. Not be required to retake a course the pupil has 
satisfactorily completed. 

7. Notified of the possibility of graduating within four years 
with reduced state requirements, if the foster youth 
transferred after the second year of high school, is credit 
deficient, and will not be able to graduate on time with 
local district requirements. 
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8. Invitation extended to the foster youth’s attorney and 
representative from the county child welfare agency to 
attend any extension of suspension meeting, the 
manifestation determination meeting (if applicable), and 
the expulsion hearing related to a disciplinary proceeding 
involving the foster youth. 

9. File a complaint of noncompliance with NVMI under the 
Uniform Complaint Procedures. 

 
Freedom of Speech Policy 
California Education Code Section 48907 
1. Pupils of the public schools, including charter schools, shall 

have the right to exercise freedom of speech and of the press 
including, but not limited to, the use of bulletin boards, the 
distribution of printed materials or petitions, the wearing of 
buttons, badges, and other insignia, and the right of expression 
in official publications 

2. The governing board or body of each school district or charter 
school and each county board of education shall adopt rules 
and regulations in the form of a written publications code. Pupil 
editors of official school publications shall be responsible for 
assigning and editing the news, editorial, and feature content of 
their publications subject to the limitations of this section. 
However, it shall be the responsibility of a journalism adviser or 
advisers of pupil publications within each school to supervise 
the production of the pupil staff, to maintain professional 
standards of English and journalism, and to maintain the 
provisions of this section. 

3. “Official school publications” refers to material produced by 
pupils in the journalism, newspaper, yearbook, or writing 
classes and distributed to the student body  

4. An employee shall not be dismissed, suspended, disciplined, 
reassigned, transferred, or otherwise retaliated against solely 
for acting to protect a pupil engaged in the conduct authorized 
under this section. 

 
Gun-free zone 
California prohibits any person from possessing a firearm on, or 
within 1,000 feet from, the grounds of a public or private school, 
unless it is with the written permission of the Superintendent of 
NVMI.  This does not apply to law enforcement officers, any active 
or honorably retired peace officers, members of the military forces 
of California or the United States, or armored vehicle guards 
engaged in the performance of, or acting in the scope of, their 
duties.  A person may also be in possession of a firearm on school 
grounds if the firearm is unloaded and in a locked container or 
within the locked trunk of a motor vehicle. A violation of this law is 
punishable by imprisonment in a county jail for up to six months, a 
fine of up to $1,000, or both imprisonment and fine. 
 
Hall Passes 
In order to ensure a safe and secure academic environment, cadets 
may not leave class without a legitimate reason, teacher permission 
and a hall pass through a signature in their school planner.  Only 
school planner hall passes are allowed, and those passes are not 
transferable from one cadet to another.  Students who do not have 
a planner are denied the privilege of having a hall pass.  Note that 
students who do not have their planners are subject to a two-point 
demerit. Upon check in at the gate, they will be issued their 2-point 
demerit and get a temporary planner page for the day. 
 
 
 

Governing Board 
North Valley Military Institute’s governing board meets generally the 
fourth Monday of each month (August through May) at 4PM in 
room 54. Meetings are open to the public and comply with the 
Brown Act. Agendas are emailed to all students and parents at least 
72 hours in advance of regular meetings and posted to the wall 
outside the main office and the school’s website. The public is 
always welcome to make public comment on agenda or non-agenda 
items by filling out a speaker card. Translation of the meetings is 
available by request at least 24 hours in advance of the meeting. 
Reasonable accommodations for persons with disabilities will also 
be made provided requests are received by the Superintendent at 
least 24 hours in advance of the meeting.  
 
Harassment Policy 
North Valley Military Institute’s commitment is to provide a learning 
environment that is free from harassment and to support students 
in developing appropriate communication strategies.  Harassment of 
any school community member by any other community member is 
strictly prohibited.  The school will treat allegations of harassment 
seriously and will review and investigate such allegations in a 
prompt, confidential and thorough manner.  A charge of harassment 
shall not, in and of itself, create the presumption of wrongdoing.   
 
However, substantiated act(s) of harassment will result in 
disciplinary action, up to and including expulsion.  Students found to 
have filed false or frivolous charges of harassment will also be 
subject to disciplinary action, up to and including expulsion. 
 
Harassment or bullying occurs when an individual is subjected to 
treatment or an environment which is hostile or intimidating or 
involves bullying behavior, because of the individual’s race, creed, 
color, age, national origin, physical disability, gender or sexual 
orientation.  Harassment and bullying can occur anytime during 
school or school-related activities.  It includes, but is not limited to, 
any of the following: 
 
Verbal Harassment or Bullying: Derogatory comments and jokes; 
threatening words spoken to another person. 
Physical Harassment or Bullying: Unwanted physical touching, 
contact, assault, deliberate impeding or blocking movements or any 
intimidating interference with normal work or movement. 
 
Cyber Harassment or Bullying: The use of any electronic means to 
insult, harass, threaten and demean another person or institution.  
Aside from the moral issues involved, there may be legal 
ramifications.  For example, a parent could be held legally liable for 
damages when a student posts libelous statements, with or without 
parental consent.  Additionally, a student who posts threats of any 
kind may be liable for criminal prosecution.  The school will take 
disciplinary action up to and including expulsion for any student who 
has posted any message, comment or picture that is deemed 
demeaning, derogatory, insulting or harassing of any student, staff 
member or the school in general.  Please be aware that such 
harassment occurring outside of school hours and off school 
grounds is treated in the same manner as that committed during 
school hours and on school grounds. 
 
Sexual Harassment: Includes unwelcome sexual advances, requests 
for sexual favors and other verbal or physical conduct of a sexual 
nature.  
It is the student’s responsibility to: 
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• Conduct himself or herself in a manner which contributes to a 
positive school environment. 

• Avoid any activity that may be considered discriminatory, 
intimidating or harassing. 

• Consider immediately informing anyone harassing him or her 
that the behavior is offensive and unwelcome. 

• Report all incidents of discrimination or harassment to the any 
faculty, staff, administrator, or the Dean of Students. 

• Discontinue immediately or refrain from any discriminatory, 
intimidating, harassing or unwelcome conduct of which he/she 
is accused. 

If the harassing behavior continues, the student is subject to further 
disciplinary action up to and including expulsion from school as 
described elsewhere in this handbook.  Depending on the severity of 
the offense, the student may also be subject to legal action. 
 
Harm or Destruction of Animals 
Any cadet with a moral objection to dissecting or otherwise harming 
or destroying an animal, or any part thereof, must inform his or her 
teacher of the objection. Objections must be substantiated by a note 
from the cadet’s parent or guardian. A cadet who chooses to refrain 
from participation in an education project involving the dissection or 
otherwise harming or destroying of an animal will receive an 
alternative educational project that allows the cadet to obtain the 
knowledge, information, and experience required by the course of 
study in question.  
 
Hawk Exchange 
The Hawk Exchange, known as the HX, is the “Student Store” at 
which students (cadets, pledges, and candidates) and their parents 
can purchase school supplies, uniform items, and healthy snacks 
with merits, cash, or credit card.  Current prices for HX are posted 
outside the HX and online at novamil.org.   
 
Health Insurance Coverage 
NVMI is required under state law to ensure that all members of 
school athletic teams have FREE accidental injury insurance that 
covers medical and hospital expenses. Some pupils may qualify to 
enroll in no-cost or low-cost local, state, or federally sponsored 
health insurance programs. Information about these programs may 
be obtained by visiting www.CoveredCA.com or by calling (818) 
701-8200. 
 
Healthy Meals/Off Campus Food 
NVMI always wants all students to eat healthy meals and snacks, 
especially while on the NVMI campus and under the care of NVMI 
personnel.  We expect students to either take advantage of the 
school’s breakfast, lunch, and supper programs (available free to all 
students) OR to be provided by their parents/guardians with healthy 
meals/snacks from home.  We do not allow delivery of food during 
the school day, nor do we wish to allow students to consume 
meals/snacks that are full of sugar and other unhealthy contents.  In 
the event a child brings an unhealthy snack or meal, the cadet’s TAC 
team will contact the parent to ask that the problem not be 
repeated.       
 
Identification Badges 
Identification badges are issued to all NVMI cadets at the beginning 
of each academic year and must always be worn on the right collar 
of the shirt or jacket in such a manner as to be visible.  The photo 
and cadet’s name, grade, and company of assignment must be worn 
forward facing.  ID badges may not be defaced with stickers, 

markers, etc.  A fee of $10 will be assessed to replace lost or 
damaged/defaced identification badges.  Cadets are expected to 
wear the ID badge with the provided clip. No other clip may be used.  
ID badges may not be worn with additional plastic covers. Cadets 
can obtain a replacement ID by paying 100 merits at the merit store 
or at the TAC Team OR they can pay $10 at the Hawk Exchange. At 
the discretion of TAC teams, cadets who exhibit a pattern of not 
bringing or wearing their ID badge may be issued a 2-point demerit 
for failure to fulfill the duties of an NVMI cadet. 
 
Immigration and Citizenship Status 
It is NVMI’s policy to protect the confidentiality of students’ 
immigration and citizenship status. At no time will NVMI inquire 
about such status, communicate with law enforcement or the local, 
state, or federal government about such status, or discriminate 
against families based on such status.  
 
Immunizations 
Students admitted at ages 7-17 years are required to have the 
following immunizations: 

 
 
Note that personal beliefs exemptions are no longer allowed. Any 
student not fully immunized may be temporarily excluded from 
school when that child has been exposed to a specified disease and 
whose documentary proof of immunization status does not show 
proof of immunization against one of the communicable diseases 
described above. Free or low cost immunization is available from Los 
Angeles County. Call 2-1-1 for information about a nearby clinic that 
provides free immunization for pupils under age 18. Further 
information regarding California law regarding immunizations can be 
found at Parents’ Guide to Immunizations Required for School Entry:  
English:  http://eziz.org/assets/docs/IMM-222School.pdf;  
Spanish:  http://eziz.org/assets/docs/IMM-222S_School.pdf  
 

http://www.coveredca.com/
http://eziz.org/assets/docs/IMM-222School.pdf
http://eziz.org/assets/docs/IMM-222S_School.pdf
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Indoor Obstacle Course Test 
All cadets will complete the Indoor Obstacle Course Test (IOCT) 
twice per academic year as part of their Physical Education program. 
Successful completion of the IOCT in under five minutes is a 
standard for graduation and successful completion of the NVMI PE 
program. Students with medical “profiles” may be exempt from this 
requirement, but only with advance coordination with the 
Commandant or Director of Athletics. 
 
Instruction for Pupils with Temporary Disabilities 
A pupil with a temporary disability which makes attendance in the 
regular day classes or the alternative educational program in which 
the pupil is enrolled impossible or inadvisable may receive 
individualized instruction provided in the pupil’s home for one hour 
a day. Please contact your child’s company counselor for further 
information.  A pupil with a temporary disability, who is in a hospital 
or other residential health facility, excluding a state hospital, may be 
deemed to have complied with the residency requirements for 
school attendance in the school district in which the hospital is 
located.  It is the responsibility of the parent or guardian to notify 
the school district in which the hospital or other residential health 
facility is located of the presence of a pupil with a temporary 
disability. Upon receipt of the notification, the district will within five 
working days determine whether the pupil will be able to receive 
individualized instruction pursuant to EC 48206.3 and, if so, provide 
the instruction within five working days or less.  A pupil with a 
temporary disability may remain enrolled in NVMI and may attend 
regular classes when not confined to the hospital setting, the total 
days of instruction may not exceed the maximum of five days with 
both school settings and attendance may not be duplicated. If 
necessary, the district of residence may provide instruction in the 
home for the days not receiving instruction in the hospital setting, 
depending upon the temporary doctor orders.  The supervisor of 
attendance shall ensure that absences from the regular school 
program are excused until the pupil is able to return to the regular 
school program. An honorary high school diploma from NVMI which 
is clearly distinguishable from the regular diploma of graduation may 
be awarded to a pupil who is terminally ill. 
 
NVMI may provide medical or hospital service through nonprofit 
membership corporations, defraying the cost of medical or hospital 
service, or through group, blanket, or individual policies of accident 
insurance or through policies of liability insurance for injuries of 
pupils arising out of accidents related to school activity or 
attendance. No pupil is required to accept such service without the 
consent of his/her parent or legal guardian. 
 
Insurance 
Some pupils may qualify to enroll in no-cost for low cost local, state, 
or federally sponsored health insurance plans.  Information for these 
programs, including Healthy Families, Medi-Cal and others may be 
obtained from the main office. 
 
Intramurals 
All cadets are required to participate and compete in intramural 
athletic competitions as part of their Physical Education classes. 
Intramural competitions are when company teams compete against 
each other for intramural honors. 
 
Library 
The NVMI library is in room 42 and will generally be open from 
0645-0745 each morning. Cadets are expected to comply with 
library rules, including not bringing food or drink, (including gum or 

candy) into the library at any time.  Cadets are expected to check 
out all books taken from the library and return them by the stamped 
due date.  Late books are fined at 10 cents per day (which may not 
be paid with merits) up to the cost of the book replacement.  Books 
lost from the library must be paid for at replacement cost.   
 
Lockers 
Lockers are currently not available on the Sun Valley HS campus in 
accordance with LAUSD policy.  
 
Lost and Found 
Cadets should put their names on their books and uniforms. Lost 
items will be turned into the office and may be claimed in the Lost 
and Found area.  Items not claimed within a reasonable amount of 
time will be given to charity.   
 
McKinney-Vento Homeless Act 
The goal of the McKinney-Vento Homeless Education Assistance Act 
is to ensure that each homeless child or youth has equal access to 
the same free, appropriate public education, including a public 
preschool education, as provided to other children and youths. 
 
Definition 
NVMI has adopted the McKinney-Vento Act definition of homeless 
children and youth: “individuals who lack a fixed, regular, and 
adequate nighttime residence or have a primary nighttime residence 
in a supervised, publicly or privately, operated shelter for temporary 
accommodations (including welfare hotels, congregate shelters, and 
transitional housing for the mentally ill), an institution providing 
temporary residence for individuals intended to be institutionalized, 
or a public or private place not designated for, or ordinarily used as, 
a regular sleeping accommodation for human beings.” This 
definition shall include: 
• children and youth who are sharing the housing of other 

persons due to loss of housing, economic hardship, or a similar 
reason; are living in motels, hotels, trailer parks, or camping 
grounds due to the lack of alternative adequate 
accommodations; are living in emergency or transitional 
shelters; are abandoned in hospitals; or are awaiting foster care 
placement; 

• children and youth who have a primary nighttime residence 
that is a public or private place not designed for or ordinarily 
used as a regular sleeping accommodation for human beings; 

• children and youth who are living in cars, parks, public spaces, 
abandoned buildings, substandard housing, bus or train 
stations, or similar settings;  

• Unaccompanied youth − a youth not in the physical custody of 
a parent or guardian. 

 

Liaisons 
The McKinney-Vento Act requires every school to designate a staff 
person to serve as the Homeless Education Liaison whose role it is to 
assist homeless students enroll in school and to ensure that they 
receive the educational services for which they are eligible. The 
NVMI Liaison is the Dean of Students. 
 

Enrollment 
School districts must immediately enroll homeless students in 
school, even if they do not have the documents usually required for 
enrollment − such as school records, medical records or proof of 
residency. Furthermore: 



64 
 

• homeless students have a right to either remain in their school 
of origin or to attend school where they are temporarily 
residing; 

• students who choose to remain in their school of origin have 
the right to remain there until the end of the school year in 
which they get permanent housing; 

• Homeless Education Liaisons must assist students who arrive 
without records by contacting the previously attended school 
system to obtain the required records. 

 

Transportation 
Schools must adopt policies and practices to ensure that 
transportation is provided, at the request of the parent, guardian or 
unaccompanied youth, to and from the school of origin. 
Furthermore: 
• if the homeless student continues to live in the area served by 

the district in which the school of origin is located, that district 
must provide or arrange transportation; 

• if the homeless student moves to an area served by another 
district, though continuing his or her education at the school of 
origin, the district of origin and the district in which the student 
resides must agree upon a method to apportion responsibility 
and costs for transportation to the school of origin; and 

• if the districts cannot agree upon such a method, the 
responsibility and costs must be shared equally. 

 

Access to Comparable Services 
Homeless students are to be provided services and education 
programs comparable to those received by other students and for 
which they meet eligibility criteria, such as services provided under 
Title I or similar state or local programs; programs for students with 
disabilities; programs for students with limited English proficiency; 
vocational or technical programs; gifted and talented programs; and 
school nutrition programs. NOTE: To expedite the delivery of 
nutritional benefits, school officials may accept documentation that 
students are homeless from the local educational liaison or the 
director of homeless shelter where the students reside as the 
determination of eligibility for free lunch. 
 
Medical Information and “Profiles” 
Each year, parents/legal guardians are required to fill out and return 
to the Registrar’s office the medical release form, which will allow 
NVMI to secure medical attention for a cadet when parents/legal 
guardians cannot be reached.  The release forms are sent to all 
cadets during the summer and must be returned by registration 
deadline.  NVMI will not be responsible for the fees incurred in case 
of an emergency where a cadet requires an ambulance or 
immediate medical attention. 
 

Parents must notify the Registrar’s office of any physical or medical 
condition that might affect the health or learning ability of the 
cadet.  Cadets’ physical education and other activities will be 
modified in accordance with doctors’ orders.  Doctors’ orders must 
specify the nature of any modifications recommended or required 
and must include the duration of those limitations. Parents are 
asked to provide such information as soon as practical to the school 
because this information is critical to teachers and staff as they 
assist the cadet with academic growth and personal wellness. 
Medical examination forms must be on file for every cadet attending 
NVMI who participates in a CIF sport.     Medical examination forms 
are available from the Athletic Director. 
 
 
 

Medical/Dental Appointments 
Appointments should be made outside of school time whenever 
possible.  Tardiness and absence impede scholastic progress.  When 
such appointments are impossible to obtain outside of school time, 
an excused absence is granted for medical and dental appointments 
only when official verification is received from the doctor or dentist 
and submitted by a parent in writing. 
 

Medications 
Parents/legal guardians must ensure that ALL medications to be 
used by students at school are administered through the front 
office. The primary responsibility for the administration of 
medication rests with the parent/guardian, student and medical 
professional. Medication shall be administered only during school 
hours if determined by a physician to be necessary. Medications 
must be: 
• Accompanied by a written statement from the physician 

detailing the name of the medication, amount, method and 
time schedules by which the medication is to be taken. This 
statement shall be updated at least annually or any time the 
medication, dosage, frequency of administration, or reason for 
administration changes. 

• Accompanied by a written statement from the parent/guardian 
indicating their desire that the school assist the pupil in the 
matters set forth in the physician’s statement. This statement 
shall be updated at least annually or any time the medication, 
dosage, frequency of administration, or reason for 
administration changes. 

• Clearly labeled and sent to the school in the container from the 
pharmacy. 

Students may carry and self-administer auto-injectable epinephrine 
or inhaled asthma medication if NVMI received both a written 
statement of instructions from the physician detailing the method, 
amount and time schedules by which such medication is to be taken 
and a written statement from the parent or guardian requesting that 
the student self-administer. All requests much be approved by Cadet 
Medical Clinic (CMC) staff prior to use. NVMI does not administer 
over-the-counter medication. 
 
NVMI encourages all parents to consider the following regarding 
medication administration. 
 

1. Talk to your child’s doctor about making a medicine 
schedule so that your child does not have to take medicine 
while at school. 

2. If your child is regularly taking medicine for an ongoing 
health problem, even if he or she only takes the medicine 
at home, give a written note to the Cadet Medical Clinic 
(CMC) at the beginning of each school year. You must list 
the medicine being taken, the current amount taken, and 
the name of the doctor who prescribed it (EC 49480).   

3. If your child must take medicine while at school, give the 
school a written note from you and a written note from 
your child’s doctor or other health care provider, who is 
licensed to practice in California. Provide new, updated 
notes at the beginning of each school year and whenever 
there is any change in the medicine, instructions, or doctor 
(EC 49423).  

4. As parent or guardian, you must supply the school with all 
medicine your child must take during the school day. You 
or another adult must deliver the medicine to school, 
except medicine your child is authorized to carry and take 
by him or herself. 
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5. All controlled medicine, like Ritalin, must be counted and 
recorded on a medicine log when delivered to the school. 
You or another adult who delivered the medicine should 
verify the count by signing the log.  

6. Each medicine your child must be given at school must be 
in a separate container labeled by a pharmacist licensed in 
the United States. The container must list your child’s 
name, doctor’s name, name of the medicine, and 
instructions for when to take the medicine and how much 
to take. 

7. Pick up all discontinued, outdated, and/or unused 
medicine before the end of the school year.  

 
Megan’s Law 
Information about registered sex offenders in California can be 
found on the California Department of Justice's website, 
http://meganslaw.ca.gov/. The website also provides information on 
how to protect yourself and your family, facts about sex offenders, 
frequently asked questions, and sex offender registration 
requirements in California. 
 
Mental Health Services 
In order to initiate mental health services for an NVMI cadet, you 
may contact Barrett Redelmanm LCSW via email at 
bredelman@novamil.org or Gina Wilson, Director of Student 
Support Services at gwilson@novamil.org. NVMI will remind 
members of the NVMI family of this availability of mental health 
services at least once during the spring semester of each academic 
year.  In addition to these on-campus services, Valley Coordinated 
Health can be reached at 818-708-4500 for community-based 
mental health services.  
 
Migrant Students 
NVMI ensures that all migrant students are afforded all educational 
opportunities available to all NVMI cadets and that parents of 
migrant students are afforded meaningful opportunities to 
participate in the education of their children. The rights of migrant 
students and their parents include: 
 

1. NVMI considers any student a migrant who meets the 
current migrant student eligibility status definition as 
defined by the State of California. 

2. Initial or continued enrollment at NVMI is in no way 
contingent upon migrant student status and is not 
impacted by any change in migrant student status. 
Migrant students may initially enroll at any time at NVMI 
and remain enrolled as long as they wish. 

3. a right to enroll without proof of residency, immunization 
records or tuberculosis skin-test results, school records, or 
legal guardianship papers. 

4. a right to education and other services (e.g., to participate 
fully in all school activities and programs for which child is 
eligible, to qualify automatically for nutrition programs, to 
receive transportation services, and to contact liaison to 
resolve disputes that arise during enrollment). 

5. to be notified of possibility of graduating within four years 
with reduced state requirements, if the migrant student 
transferred after the second year of high school, is credit 
deficient, and will not be able to graduate on time with 
local district requirements.  

6. A right to accept partial credits for courses that have been 
satisfactorily completed by the migrant student. 

 

Minimum and Pupil Free Days 
NVMI publishes its annual school calendar in the “planner” and on 
its website and includes all minimum and pupil free days on those 
calendars. In addition, NVMI publishes calendar reminders in the 
Hawk Weekly. 
 
MP3 Players, iPods, Airpods, and Headphones 
MP3 Players and similar devices with headphones are allowed on 
campus. However, it is up to individual teachers to decide when and 
in what manner these devices can be used. Each teacher’s policy is 
valid and has the support of the administration. In the classroom, 
iPods, Airpods, and MP3 players are expected to be kept out of sight 
and off when not being used.  If the teacher sees an MP3 player or 
Airpod during class at an unauthorized time, the item may be 
confiscated and only returned after a parent conference with the 
Dean of Students.  At that time, the parent will also be asked to sign 
a release stating that they are aware that if the item is confiscated 
again, it will remain confiscated for the remainder of the school year 
and returned on the last day of school.  MP3 Players, Airpods, and 
similar devices with headphones are not permitted under any 
circumstances during SSR. 
 
National Honor Society (N.H.S.) 
The National Honor Society is a national organization that recognizes 
outstanding academic achievement, personal character, and service 
to others. Students in grades 10-12 who meet the GPA requirements 
will be invited to apply for membership. A faculty committee will 
make the final selection based on the published guidelines set by the 
national organization. Students who fail to maintain an exemplary 
disciplinary record may be removed from NHS, using the guidelines 
and procedures set by the national organization and North Valley 
Military Institute. 
 
National Spanish Honor Society 
NVMI has a chapter of the National Spanish Honor Society called “El 
Mundo Hispano.” Membership in the Society is open to cadets 
enrolled in Spanish 3 or above with grades of B or better in all 
previous and current semesters of Spanish.  The Society performs 
service to the school and participates in the National Spanish 
Examination which qualifies cadets for college scholarships based on 
their performance. 
 
Parent Access to Student Grades/Attendance/Discipline Data 
Parents can gain access to their child’s academic, attendance, and 
discipline records for the current school year through PowerSchool 
by obtaining a username and password from the school office.  A 
letter with specific information and instructions about this process is 
given out at fall orientation.  If parents have questions or concerns 
about accessing this information, please contact the school office for 
assistance. 
 
Parent Advisory Council 
Parent involvement is an important part of the formula that makes 
NVMI such a successful school.  To that end, we encourage all 
parents to participate in our monthly Parent Advisory Council 
meetings.  All parents are welcome.  Meetings are advertised in the 
parent bulletin.  Parents can run for elected office as the President, 
Vice President, Secretary, Treasurer or Company Representatives of 
the Council.  Regardless of whether a parent is an elected 
representative, all parents are encouraged to attend the meetings. 
 
 
 

http://meganslaw.ca.gov/
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http://meganslaw.ca.gov/sexreg.aspx
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Parent Attendance Required 
Teachers may require the parent or guardian of a student who has 
been suspended by a teacher to attend a portion of that school day 
in his or her student’s classroom.  The attendance of the parent or 
guardian will be limited to the class from which the student was 
suspended.  A written notice will be sent to the parent or guardian 
regarding implementation of this requirement.  Employers are not 
allowed to apply sanctions against the parent or guardian for this 
requirement if the parent or guardian has given reasonable notice to 
his/her employer. 
 
Parent Service 
NVMI encourages the participation of parents for increased parental 
involvement, but it is not a requirement for acceptance to, or 
continued enrollment at NVMI. All parents are encouraged to 
perform 25 hours of service each school year per child enrolled at 
NVMI (or 35 hours for 2 or more children) but such service is NEVER 
required and is not a condition of enrollment or continued 
enrollment in the school.  Service hours are tracked by the Parent 
Advisory Council.  Hours can be earned by participating in campus 
meetings, Parent Advisory Council activities, making donations for 
school events/needs, completing required documents and returning 
them when requested, and by chaperoning school activities or 
helping with campus/classroom supervision.  Parents who complete 
their encouraged 25 parent hours per child or 35 hours for two or 
more children are honored each school year and those who 
complete in excess of 50 hours per family are honored at the 
conclusion of each school year by inclusion on a special perpetual 
plaque.    
 
Parent Engagement 
As noted above, NVMI encourages the participation of parents for 
increased parental involvement, but it is not a requirement for 
acceptance to, or continued enrollment at NVMI. To participate in 
NVMI offerings of parent education, and to provide parental input to 
the local training programs for parents, or for more information on 
how you can contribute, please contact Dr. Mark Ryan, 
Superintendent at mryan@novamil.org, or our Parent Group at 
parentgroup@novamil.org.  
 
Parent Participation in School Meetings  
If the parent’s employer has 25 or more employees, the parent must 
be allowed to attend school meetings and events for your children, 
up to a maximum of 40 hours each year without discrimination or 
fear of job loss. Purposes to attend child-related activities 
include:  enrollment in grades 1-12, to address child care or school 
emergency, behavior or discipline problem that requires immediate 
parent attention, sudden school closure, or natural disaster. 
(Parent” means a parent, guardian, stepparent, foster parent, or 
grandparent of, or a person who stands in.) If an employer 
discharges, threatens to discharge, demotes, suspends or otherwise 
discriminates against the parent, the employee may be entitled to 
reinstatement and reimbursement for lost income or benefits.  See 
Labor Code for more details. 
 
Parent/Guardian Dispute Resolution Policy and Procedures 
These dispute resolution policies and procedures are to be followed 
by parents or guardians of students at North Valley Military Institute 
to resolve disputes within the School. 
This policy does not cover complaints relating to discrimination or 
complaints regarding sexual harassment. 
Procedure 

1. Any complaint shall be put in writing and addressed to the 
appropriate staff member at NVMI.  All concerns related to 
military matters shall be directed to the Commandant.  All 
concerns related to Academics shall be directed to the 
Principal/Academic Dean.  If a parent/guardian is unsure who 
to direct the complaint to, then they may address it to the 
Superintendent, who will give it to the appropriate 
administrator. 

2. The Commandant or the Academic Dean shall investigate the 
complaint as necessary and shall promptly mail a written 
notice to the Complainant of the date, time, and place of a 
meeting between the Complainant and the Commandant or 
the Principal/Academic Dean, which shall occur no later than 
ten school days following the receipt of complaint. 

3. If no resolution can be agreed upon between the 
Commandant or the Academic Dean and the Complainant, the 
Commandant or the Academic Dean shall submit the 
complaint to the Superintendent. 

4. The Superintendent may seek additional investigation by the 
Commandant or the Academic Dean as is deemed necessary. 

5. The Superintendent may seek additional information from the 
Complainant. Should the Complainant desire a meeting with 
the Superintendent regarding the complaint, the Complainant 
should notify the Commandant or the Academic Dean at a 
meeting with the Complainant. 

6. The Superintendent will make the final determination 
regarding the dispute and shall notify the Complainant in   
writing of the Superintendent’s determination within ten 
school days of the determination.   The complainant may 
appeal all decisions of the Superintendent to the school’s 
governing board. 

7. Nothing in this procedure shall require or allow the 
Superintendent, nor any other employee of NVMI to release 
confidential pupil or employee information to the Complainant 
or in any other unlawful manner unless required by law. 

 
Password and Username Security 
Students are reminded that their computer password and 
usernames should be kept strictly confidential.  Should a student 
ever believe that their password has been compromised, it should 
be re-set immediately.  Assistance is available in the Main Office for 
password and username issues.  Students are responsible for any 
activities that occur on a computer while logged in under their 
username and password. 
 
Pesticides 
NVMI collocates on the campus of Sun Valley HS in an agreement 
with the Los Angeles Unified School District (LAUSD). LAUSD 
complies with local, state, and federal policies regarding pesticide 
use on school campuses, and any parent or student wishing 
information about such policies or practices should directly contact 
the Pesticide Management Office at LAUSD. 
 
Photograph Release Policy 
From time to time, the school may authorize photographs to be 
taken of students and/or their work in a variety of school-related 
activities.  The school may display or publish these photographs in 
various public forums, such as bulletin boards, yearbooks, 
newsletters, newspapers, etc.  Parents are responsible for notifying 
the Academic Dean’s Office, in writing, if they do not wish their child 
to be photographed for any reason. 
 
 

mailto:mryan@novamil.org
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Physical Examination 
A parent or guardian may file annually with the school 
superintendent a written statement, signed by the parent or legal 
guardian, withholding consent to a physical examination of the 
pupil. However, whenever there is good reason to believe that the 
pupil is suffering from a recognized contagious or infectious disease, 
the pupil shall be sent home and shall not be permitted to return 
until school authorities are satisfied that the contagious or infectious 
disease no longer exists.  
 
Planner Use 
NVMI believes the planner has significant value for teaching 
responsibility, promoting goal setting and personal organization, and 
communicating between home and school.  NVMI students are 
always expected to have their planner with them while on campus.  
It is used to record assignments, as a hall pass, the place parents sign 
for having received the weekly parent bulletin/update on demerit 
counts, and as a place for other information of importance to both 
students and parents.  Pages may never be torn out of or mutilated 
in the planner.  Should a student lose his or her planner or have 
pages torn out of it, a new one must be purchased immediately from 
the Hawk Exchange, either with merits or with cash.  During the time 
a student is without a planner, he or she loses the privilege of having 
hall passes and is subject to a 2-point demerit each school day the 
planner is not replaced.  Students will show their planners upon 
entrance to campus each morning. If a student does not have a 
planner, the student will be issued the 2-point demerit and a one-
day planner page valid that day only. 
 
The following list outlines ways the planner is used at NVMI: 
• Covers contain the duties of an NVMI cadet and parent, bell 

schedules and awards order of precedence chart 
• Student information is recorded on the first page 
• There are monthly and weekly view calendars with all school 

events and the daily schedule 
• Homework must be written on each day each period, even in 

double blocked classes; if no HW, that is written in the space 
provided 

• Detention assigned is stamped on Wednesdays by TAC teams 
and the student should ask the TAC team to initial that it was 
successfully served on Thursdays 

• Assigned academic support is stamped or written in the planner 
for the day(s) assigned, and once completed, the student 
should ask the adult who monitored the session to initial that 
they attended successfully 

• Saturday School/Academy (MASH) is assigned and 
stamped/written on the day assigned, and once completed, the 
student should ask the adult who monitored the session to 
initial that they attended successfully 

• Hall passes are recorded in the appropriate spot each week; 
without a planner, the student is denied a hall pass. 

• Permanent demerits are recorded by issuing adults 
• Teachers can write notes to parents and parents can write note 

back to teachers in the space provided for each period each day 
• Students should record when assignments are DUE and should 

break down larger assignments into smaller “chunks” and 
record those chunks in the planner.  Teachers should help 
students do this.  

• Students should record when documents are DUE and remind 
themselves to get documents signed and returned. 

• Students should check planner pages each day in the a.m. 
before they leave home to remind them of things they need to 
bring to school (forms, assignments, etc.). 

• Students should check the planner pages each evening when 
they get home to help them PLAN their 
afternoons/evenings/weekends 

• Uniform checklists help students be sure their uniforms are 
correct and complete each morning. 

• SSR Reading log pages are completed at the end of SSR each 
day and turned into English teachers about once every three 
weeks. 

• Resource pages at the back of the planner are helpful tools. 
 
Pregnant Students 
The governing board of NVMI will treat both the pregnant teen 
mother and the teen father with the same accommodations, 
regardless of sex. The teen parents may not be excluded from any 
class or extracurricular activities, solely on the basis of pregnancy, 
childbirth, false pregnancy, termination of pregnancy, or post-
partum recovery. Physical and emotional ability to continue may 
only be determined by physician or nurse practitioner.  Pregnant or 
parenting pupils may not be required to participate in pregnant 
minor programs or alternative programs, with the exception of 
personal choice. Parental rights will be an option available in annual 
notifications or at semester term periods, welcome packets, 
orientation, online or in print, or in independent study packets as 
provided to all regular students from NVMI. Parental leave for eight 
weeks for preparation of birth of infant, post-partum for mental and 
physical health needs of the teen parents and to bond with infants, 
or any additional medically approved time to protect the infant or 
parents is allowed.  Any additional time due if deemed medically 
necessary, as prescribed by physician or nurse practitioner is also 
allowed.  The pregnant and parenting teens are not required to take 
all or part of the leave to which they are entitled. Leave will be 
approved by the NVMI Superintendent, as excused absence, with a 
unique code similar to independent study.  However, no work is 
required during the leave.  Upon return, the parenting teens are 
entitled to return to the school courses that were in enrolled before 
taking leave.  Make up plans and re-enrollment will be worked out 
with the Superintendent to achieve an opportunity to fully 
participate in all activities, as before leave.  If needed, parenting 
teens may enroll for a fifth year of instruction if on course for 
graduation requirements.  A pupil shall not incur any academic 
penalties due to using these available accommodations. 
An illness for a sick child does not require a doctor note for the 
custodial parenting teens; the mother or father will be excused by 
the attendance supervisor. As with all students under the care of a 
physician, accommodations and/or excusal from activities require a 
doctor's note. Any other non-medical accommodations may be 
requested to NVMI staff, including uniform requests. 
 
Pupil Records 
A cumulative record, whether recorded by handwriting, print, tapes, 
film, microfilm or other means, must be maintained on the history of 
a pupil’s development and educational progress.  NVMI will protect 
the privacy of such records.  Parents/guardians have the right to 1) 
inspect and review the pupil’s educational record maintained by the 
school, 2) request that NVMI correct records which they believe to 
be inaccurate or misleading, and 3) have some control over the 
disclosure of information from educational records.  School officials 
with legitimate educational interests may access pupil records 
without parental consent as long as the official needs to review the 
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records in order to fulfill his/her professional responsibility.  Upon 
request from officials of another school district in which a pupil 
seeks or intends to enroll, NVMI shall disclose educational records 
without parental consent.   
Parents’ request to access their pupil’s educational records must be 
submitted in a written form to the school’s main office and the 
school will have five (5) business days from the day of receipt of the 
request to provide access to the records.  Copies of pupil records are 
available to parents for a fee of 2 cents per page. 
Any challenge to school records must be submitted in writing to the 
Superintendent. A parent challenging school records must show that 
the records are 1) inaccurate, 2) an unsubstantiated personal 
conclusion or inference, 3) a conclusion or inference outside the 
observer’s area of competence, 4) not based on the personal 
observation of a named person with the time and place of the 
observation noted, 5) misleading, or 6) in violation of the privacy or 
other rights of the pupil.  Parents have the right to file a complaint 
with the United States Department of Education concerning an 
alleged failure by NVMI to comply with the provisions of the United 
States Family Educational Rights and Privacy Act (FERPA) by writing 
to: Family Policy Compliance Office, U.S. Department of Education, 
400 Maryland Ave., SW, Washington, D.C. 20202-4605. 
 
Pupil Records Obtained from Social Media 
NVMI does not systematically obtain pupil information or records 
from social media such as Facebook, Instagram, Twitter, Snapchat, 
or similar sources. However, on occasion, as part of investigating a 
concern regarding student conduct or safety, the school will view 
and may download or otherwise copy publicly available student 
social media records.  Such access will only occur for matters of 
school or pupil safety. Parents may request from the Dean or 
Commandant access to and copies of any records copied by the 
school and the information gathered and maintained shall be 
destroyed within one year after a pupil turns 18 years of age or 
within one year after the pupil is no longer enrolled, whichever 
occurs first. 
 
Rainy Day/Excessive Heat Plan 
Occasionally, formation will be held in the gym due to rain or 
excessive heat.  Slight mist or sprinkles will generally not result in 
cancellation of formation.   When excessive heat or rain cause 
events to move indoors, announcements of that decision will be 
made. 
 
Removal or Interview of Students by Peace Officers 
By law, peace officers have the right during the school day to 
interview students who may be suspects or witnesses in ongoing 
investigations.  Public necessity dictates that police investigation is 
of high priority.  Thus, school officials should not unnecessarily 
hinder the release of a student to peace officers.  When a pupil is 
taken into police custody and removed from school during school 
hours and when allowable by law, the school will make all possible 
efforts to inform the parents.   
 
Restroom Use 
Cadets may use restrooms before and after school, during lunch and 
during break. As a general rule, cadets may not be excused from 
class to use the restroom. If, however, a teacher grants permission 
to use the restroom during a scheduled class period, cadets must 
have a hall pass in their planner. Accommodations are made for 
cadets who have health issues which require more frequent trips to 
restroom. 
 

Retroactive Grant of High School Diplomas: Departed/Deported 
Pupils 
The governing board of NVMI may award a diploma to any student 
who may have been deported outside the US, if in good standing 
after completing the second year of high school.  Any transfer 
credits from outside the US will be considered as completion 
through online or foreign classes. 
 
Safe Place to Learn Act 
NVMI is committed to maintaining a learning environment that is 
free from discrimination, harassment, violence, intimidation, and 
bullying based on actual or perceived characteristics set forth in 
Section 422.55 of the Penal Code and EC 220, and disability, gender, 
gender identity, gender expression, nationality, race or ethnicity, 
religion, sexual orientation, or association with a person or group 
with one or more of these actual or perceived characteristics. All 
school personnel who witness an act of discrimination, harassment, 
intimidation, or bullying must take immediate steps to intervene 
when safe to do so.  Any student who engages in acts of 
discrimination, harassment, violence, intimidation, or bullying 
related to school activity or school attendance occurring within a 
school of the school district may be subject to disciplinary action up 
to and including expulsion.  To report an incidence please contact 
Gina Wilson at gwilson@novamil.org.  
 
Sales/Fund Raisers 
Fundraising   activities   must   be   coordinated   through   the Dean 
of Students. Cadets may not solicit or sell any items on school 
property without approval of the Dean of Students. Selling items 
without the school’s permission is grounds for suspension. 
 
School Safety Plan 
Because NVMI is on an LAUSD campus, we are required by our 
facilities agreement to adopt the LAUSD campus comprehensive 
school safety plan for the campus on which we are located. A copy 
of that plan is available by contacting the NVMI Superintendent. 
 
Section 504 
Section 504 of the Rehabilitation Act of 1973 is a federal law which 
prohibits discrimination against persons with a disability. NVMI 
provides a free and appropriate public education to all pupils 
regardless of the nature or severity of their disability.  NVMI has a 
responsibility to identify, evaluate, and if eligible, provide pupils with 
disabilities the same opportunity to benefit from education 
programs, services, or activities as provided to their non-disabled 
peers. To qualify for Section 504 protections, the pupil must have a 
mental or physical impairment which substantially limits one or 
more major life activity.  For additional information about the rights 
of parents of eligible pupils, or questions regarding the 
identification, evaluation, and eligibility of Section 504 protections, 
please contact the Section 504 Coordinator, Karla Uribe at 
kuribe@novamil.org or 818-368-1557. 
 
Service Awards 
In addition to the school-sponsored service activities, cadets who 
participate in self-selected community service projects are eligible to 
be nominated and considered for the Jefferson Community Service 
award. 
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Sexual Abuse, Sex Trafficking, and Sexual Assault Awareness and 
Prevention 
NVMI provides age-appropriate instruction in these matters and 
parents may submit a written request to excuse their child from 
participation in any such class, activity, or assessment. 
 
Sexual Harassment Policy of the North Valley Military Institute 
(For all employees/students of the North Valley Military Institute) 
 
Introduction:  Inappropriate sexual conduct will not be tolerated and 
may constitute sexual harassment.  North Valley Military Institute 
does not condone or tolerate any form of sexual harassment 
involving employees or students.  The school is committed to the 
creation and maintenance of a learning and work environment in 
which all persons who participate in school programs and activities 
can do so in an atmosphere free from all forms of sexual 
harassment.  NVMI will take appropriate action to prevent and 
correct behavior that violates this policy. If necessary, the school will 
also take disciplinary action against employees and students.   
 
Employees who violate the policy will be subject to such actions as 
oral or written reprimand, professional counseling, reassignment, 
demotion, suspension or termination.  Disciplinary actions for 
students who violate the policy include a conference, suspension 
and/or expulsion depending on the circumstances and severity of 
the offense.  The policy applies to all sexual harassment incidents 
involving NVMI employees and addresses acts committed by a 
person of either sex against a person of the opposite or same sex.   
 
The policy recognizes that it is unlawful for employees to commit 
acts of sexual harassment.  Sexual harassment committed by 
students of either sex against students or staff of the opposite or 
same sex constitutes inappropriate behavior and is subject to 
disciplinary action under the NVMI discipline policies.  It is the 
responsibility of the school administration to recognize acts of 
sexual harassment and take necessary action to ensure that such 
instances are addressed swiftly, fairly, and effectively.  The school 
prohibits retaliation against an individual who reports an incident or 
cooperates with an investigation of a reported incident. 
 
What Is Sexual Harassment?  Sexual harassment is defined as 
unwelcome sexual advances, requests for sexual favors, and/or 
other inappropriate verbal, written, or physical conduct of a sexual 
nature that takes place under any of the following circumstances: 
• When submission to such conduct is made, explicitly or 

implicitly, a term or condition of employment, instruction or 
participation in other school activities; 

• When submission to or rejection of such conduct by an 
individual is used by the offender as the basis for making 
personnel or academic decisions affecting the individual 
subjected to sexual advances; and/or 

• When such conduct has the effect of unreasonably interfering 
with the individual's work and/or academic performance or 
creating an intimidating, hostile, or offensive work or learning 
environment. 

It is against NVMI policy and unlawful for NVMI employees to 
commit acts of sexual harassment. Sexual harassment committed by 
students against students or staff is inappropriate behavior and 
violates NVMI policies. 
 
Prohibited Conduct:  Prohibited conduct may include, but is not 
limited to, unwelcome behavior with sexual overtones that is 

intimidating or offensive to the recipient or observer of the 
behavior.  For example: 
• Grabbing, touching or patting 
• Sexual propositions 
• Sexually offensive pictures, magazines, notes, calendars, 

cartoons, or jokes 
• Unwanted flirtations or advances 
• Verbal abuse 
• Repeated pressure or requests for sexual activities 
• Rewards for granting sexual favors or the withholding of 

rewards for refusing to grant sexual favors 
• Graphic comments about an individual's body or dress 
• Sexually degrading names 
• Bias or bullying based on religious affiliation  
• Cyber sexual bullying 
Such conduct may also constitute sexual harassment.  In 
determining whether prohibited conduct constitutes sexual 
harassment, consideration will be given to the totality of the 
circumstances, including the context in which the conduct occurred.  
Dating or sexual relationships between employees/adult volunteers 
and students is prohibited. 
 
Expectations:  The expectation of the Board of NVMI is that 
employees and students will be committed to creating and 
maintaining an environment in which all persons participating in 
school programs and activities can do so in an atmosphere free from 
all forms of sexual harassment. In order to ensure the fulfillment of 
this expectation: 
• NVMI policy on sexual harassment will be communicated to all 

employees and students. 
• Education programs, to include all employees and students, will 

be implemented.  
• Employees and students will be informed of procedures to 

follow for filing complaints of sexual harassment. 
• Confidentiality will be maintained in all phases of the complaint 

process in accordance with policy and NVMI obligation to 
investigate and address complaints. 

• Retaliation against anyone who files a complaint about sexual 
harassment or cooperates with an investigation is prohibited. 

Legal Protection:  In addition to the NVMI policy, there are several 
other federal and state measures that protect individuals from 
sexual harassment discrimination and provide specific prohibitions 
against acts of discrimination or other unlawful conduct. 
 
Federal Law 
• Title VII of the Civil Rights Act of 1964, as amended in 1972 and 

1991, prohibits discrimination on the basis of sex in all terms, 
conditions or privileges of employment. 

• Title IX of the Education Amendments of 1972, as amended, 
prohibits discrimination on the basis of sex in any education 
program or activity receiving federal financial assistance. 

California Law 
The Sex Equity in Education Act of California’s Educational Equity Laws 
prohibits sex discrimination, including sexual harassment, in any 
California academic, athletic, extracurricular, research or financial aid 
program that receives state money.  The California Sex Equity in 
Education Act requires that educational institutions of the state have a 
written policy on sexual harassment that is distributed to students, 
faculty, and parents.  This statement must include information on where 
to obtain the specific rules and procedures for reporting charges of 
sexual harassment and for pursuing available remedies. 
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Actions for Employees:  If you believe you are the subject of sexual 
harassment, you should report such incidents. You can report this 
information verbally or in writing to your immediate supervisor. You 
may also report it directly to the Superintendent. 
When reporting such an incident, it is helpful to provide as much 
information as possible. Such information includes: (1) a description 
of the event or events, (2) the number of occurrences with dates 
and places, (3) the names of any witnesses, and (4) if appropriate, 
any documents, papers and/or other exhibits. 
 
Actions for Students: If you believe that you are the subject of sexual 
harassment or the focus of inappropriate behavior, you should 
report such incidents to your parents and school authorities. You 
can report the information verbally or in writing to the Dean of 
Students, a guidance counselor, a teacher, or another staff person. 
You may also contact the Superintendent directly. 
When reporting an incident, it is helpful to provide as much 
information as possible.  Such information includes: (1) a description 
of the event or events, (2) the number of occurrences with dates 
and places, (3) the names of any witnesses, and (4) if appropriate, 
documents, papers and/or other exhibits.  
Students may receive guidance, advice, support, and/or advocacy 
from school staff, including administrators, counselors, teachers, or 
other staff. 
 
Sexuality Education 
The California Healthy Youth Act requires that comprehensive sexual 
health education and human immunodeficiency virus (HIV) 
prevention education be taught to students at least once in middle 
school and once in high school, beginning no later than grade 
seven. Instruction and materials must be medically accurate, 
objective, age-appropriate and inclusive of all students, as defined 
by law. The law requires that instruction and materials must 
encourage students to communicate with parents, guardians or 
other trusted adults about human sexuality.  
The purpose of this instruction is to: 

• Provide students with the knowledge and skills necessary 
to protect their sexual and reproductive health from HIV 
and other sexually transmitted infections and from 
unintended pregnancy. 

• Provide students with the knowledge and skills they need 
to develop healthy attitudes concerning adolescent 
growth and development, body image, gender, sexual 
orientation, relationships, marriage, and family. 

• Promote understanding of sexuality as a normal part of 
human development. 

• Ensure students receive integrated, comprehensive, 
accurate, and unbiased sexual health and HIV prevention 
instruction and provide educators with clear tools and 
guidance to accomplish that end. 

• Provide students with the knowledge and skills necessary 
to have healthy, positive, and safe relationships and 
behaviors. 

All instructional materials are available for review in the main office. 
You may also request a copy of the California Healthy Youth Act 
(California Education Code sections 51930–51939).  
This instruction will be provided by fully credentialled NVMI faculty 
in seventh grade by all life science teachers and in ninth grade in all 
biology classes. NVMI may also administer to pupils in grades 6-12 
anonymous, voluntary and confidential research and evaluation 
tools to measure pupils’ health behavior and risks, including tests, 
questionnaires, and surveys, containing age-appropriate questions 

about their attitudes or practices relating to sex. Parents or legal 
guardians may review and excuse their child from any test, 
questionnaire, or survey. If you do not want your student to 
participate in comprehensive sexual health or HIV prevention 
education, or such tests, questionnaires, or surveys relating to 
attitudes or practices relating to sex, please provide a signed, 
written note to Dr. Mark Ryan, Superintendent, by September 15 of 
the child’s 7th or 9th grade year. If you have any questions, please 
contact your student’s teacher or the Superintendent, Dr. Ryan.  
 
School Investigations Policy 
The school may determine it to be necessary to conduct searches of 
cadets and their backpacks, lockers, cars and/or possessions when 
there is reasonable suspicion that the search will uncover evidence 
that the cadet is violating the law, Board policy, administrative 
regulation, or other rules of the district or the school. A search may 
be conducted if the school has reasonable suspicion that a cadet 
may have been involved in a situation such as being in the presence, 
use, and/or transfer of illegal or dangerous drugs, alcohol, weapons 
and/or any potentially harmful or disruptive materials on school 
campus, the immediate area surrounding the school campus, or at 
any school-sponsored/related function. In certain circumstances 
school officials may also conduct a search of the cadet’s person or 
ask parents to conduct such a search in the presence of a school 
administrator.  In no case shall NVMI conduct any search, whether 
visual or tactile, of a student that include the removal of clothing or 
exposure of private areas, including but not limited to the chest, 
groin, buttocks, or other sensitive area. 
 
All prohibited materials found in a search are seized and confiscated. 
In circumstances in which there may be a violation of civil law, the 
police will be contacted.  When a cadet refuses to permit a 
reasonable search, the school reserves the right to contact the 
police and/or pursue suspension and/or expulsion proceedings.  In 
all cases involving suspension and/or expulsion recommendation, 
the cadet will be afforded all due process rights outlined in this 
handbook. In all cases, students’ rights to privacy will not be 
infringed upon, and in no case shall a student  
 
Skateboards, Bicycles, Scooters 
Students are permitted to ride bicycles, skateboards, and scooters to 
and from school, with written parent permission.  California Vehicle 
Code section 21212(a) states that persons under 18 years of age 
shall not operate bicycles, scooters, or skateboards without a 
properly fitted and fastened helmet that meets the standards of the 
American Society for Testing and Materials (ASTM) or US Consumer 
Product Safety Commission (CPSC).  In addition, students are 
expected to ride responsibly.  NVMI students using skateboard, 
bicycles, scooters, and similar devices to travel to school will park 
and secure them in areas on campus as prescribed by the 
commandant.   They will not be used during school hours nor 
operated on campus or in the parking lot.   Students must carry 
them or walk them as appropriate on or off campus. 
 
Snacks 
Snacks may be eaten outside in designated lunch areas and during 
scheduled breaks. No food is allowed in school classrooms without 
an exception approved by an administrator.  We encourage parents 
to provide cadets with healthy snacks. Gum, candy, energy drinks 
and soda are not permitted on the campus. 
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Social Media Sites 
Social media sites such as Facebook, Twitter, etc. can be positive 
places for student interaction and instruction; however, they can 
also be sources of bullying, threats, intimidation, harassment, 
rumors, social stigmatization, and the accompanying emotional 
trauma for the recipient or intended victim.  NVMI cadets are 
expected to adhere to the following principles: 
• To protect the privacy of NVMI students and faculty, students 

may not, under any circumstances, create digital audio or video 
recordings of NVMI community members either on campus or 
at off-campus NVMI events for online publication or 
distribution without the express permission of the school 
administration. 

• Students may not use social media sites to publish disparaging 
or harassing remarks about NVMI community members, 
athletic or academic contest rivals, etc. 

Violation of these principles can result in disciplinary action in 
accordance with the citizenship rules in this handbook. In addition, 
cadet leaders may be subject to demotion in rank and/or removal 
from cadet leadership positions for failure to adhere to these 
principles. 
 
Social Security Numbers 
NVMI will never require a student to provide their social security 
number for school records or reports or for the school’s student 
information system. From time to time, a social security number 
may be requested for access to things such as college financial aid 
sites, college applications, etc. However, NVMI will never require 
students or parents to disclose that information. Pupils and their 
parents or guardians should not be asked to provide their social 
security numbers or the last four digits of the social security 
numbers unless required by state or federal law.  If a form is 
requesting that you provide a social security number or the last four 
digits of the social security number for you and/or your child and it 
does not specify the state or federal law that requires this 
information, ask the school administrator for more information 
before providing it. 
 
Sunscreen and Sun Protected Clothing 
Students may use sunscreen without a doctor’s prescription and 
may wear sun protected clothing and hats provided they comply 
with the provisions of the NVMI dress code.  Is a student wishes to 
propose a sun protected clothing item, they may do so in discussion 
with the Commandant.  
 
Students Driving and Cars 
• Students are generally not authorized to park on the NVMI 

campus; however, for special events and circumstances, when 
such parking is authorized, students must park only in 
designated student parking spaces along the west end of the 
Allegheny parking lot. 

• A copy of the student’s current California driver’s license (not 
permit) and a copy of the student’s current insurance 
information must be on file in the office 

• Students are not to go to their car at any time during the 
regular school day, this includes the lunch period. 

• If a student engages in reckless driving in the parking lot or near 
the school, the student will lose his or her parking privilege for 
one month.    

• Students must observe a proper speed while on the school 
grounds (5 mph) 

• Students are not to loiter in their cars or in the parking lot 

• There is no honking in the parking lot  
• Students are to complete a "Pupil Driving Permit Registration 

and Agreement" form available in the front office. Upon 
completion and return of this form a high school permit will be 
issued. The permit must be displayed from the front mirror of 
the car that is being driven to school. 

Those students granted permission to operate a vehicle should 
understand that driving their vehicles to school is a privilege which 
may be revoked by the school at any time. North Valley Military 
Institute assumes no responsibility or liability for injuries to persons 
or for damage or loss of contents from any vehicle while on school 
property or while traveling to or from school or school-sponsored 
events. 
 
Subject to Search 
All persons, including cadets, coming onto the NVMI campus are 
subject to search of their person and property when there are 
articulable facts supporting a reasonable suspicion that there is a 
violation of school rules or the law. Random metal detector searches 
will be conducted, the purposes of which are to detect possession of 
weapons, deter bringing weapons onto school grounds, and reduce 
the potential for violent incidents.   
 
Suicide Prevention 
Student suicide rates are of concern to all members of the school 
community.  One child, ages 12 and older, dies by suicide every five 
days in California.  Charter schools are required by California law to 
provide suicide prevention education, according to age-appropriate 
and sensitive local policies, for grades 7 to 12.  Legislators have 
determined that training in mental health and coordination around 
improved services is extended to our elementary students.  A shared 
goal by all staff educators is to keep a safe place to learn, free from 
harm to any of our students. The North Valley Military Institute 
recognizes a need to provide suicide prevention, intervention, 
postvention and education as an integral part of a child’s total 
educational program. School personnel cannot be expected to solve 
this serious problem alone, but the school can and should play a role 
in preventing these unnecessary deaths. The chances of a student 
attempting or completing a suicide are lessened if the early warning 
signals are recognized and the student receives the necessary 
professional assistance. While it is understood that school 
employees do not have the expertise in the general area of mental 
health or the specific area of adolescent suicide, all school 
personnel, specifically school counselors and teachers shall receive 
training to assist them to recognize clues and students that may be 
at risk, respond to a suicide threat or attempt, and help the students 
and school move positively forward should a suicide occur. This 
three-legged approach to suicide includes prevention, intervention 
and postvention.  
 
Prevention  
Training in coping skills shall be provided through curricula to be 
provided primarily through lessons in LOC, PE, and health classes. 
The focus of this curriculum shall include:  
A. Decision making skills and  
B. Recognition of potential for life-threatening behaviors. Students 
shall be taught how to recognize symptoms of stress in self and 
others as well as how to contact resources for dealing with these in 
life stresses.  
Staff will receive training on risk factors, warning signs, protective 
factors, intervention procedures,  
postvention, resources and self-care.  
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This training will be in the form of in-service and access to a suicide 
prevention, intervention and postvention handbook.  
 
Intervention  
A teacher or other school personnel who recognizes any type of 
suicidal behavior, no matter how trivial it may seem, shall report it 
to a pupil services provider (school counselor, school psychologist, 
and/or school administrator). In addition to the pupil services 
provider, the superintendent shall be made aware of the situation as 
soon as reasonably possible.  
If the student is expressing to an adult or peer that they have 
suicidal thoughts or is engaging in self-harm, the staff member 
involved must not leave the student alone. That staff member will 
personally escort the student to a pupil services provider or will send 
another adult to a pupil services provider for help. If a pupil services 
provider is not available, it shall be reported to an administrator, 
who shall contact the student’s parents/guardians/family and 
request that they meet with the school staff immediately. The 
parents shall be informed that their child has attempted or is 
planning to attempt suicide. If a student states they have a suicide 
plan or is in imminent danger to self, the school will call parents and 
the psychiatric mobile response team. First aid will be rendered if 
needed.  
 
Postvention  
When an outside agency has been used, a release of information 
form shall be signed which will allow a two-way flow of information 
between the school and the community agency. After the 
immediate crisis has been resolved, the administrator and the pupil 
services team shall meet to evaluate the situation and decide on an 
appropriate role for the school to take in assisting the student. The 
group should appoint a case manager to keep close contact with the 
student and the community agencies treating the student to ensure 
a coordinated school and agency approach. Depending on the 
professional judgment of the psychiatric providers, a decision may 
be made to provide teachers and other school staff involved with 
the student with information to appropriately deal with the student. 
The pupil services staff person assigned as case manager shall 
maintain a written record of all actions taken by the school in the 
case and shall perform monitoring and follow-up functions to 
support and assist the teachers and school staff after the student 
returns to class.  
 
A Suicide Prevention, Intervention and Postvention handbook will be 
available as a resource and reference tool for faculty, staff and 
administration. The handbook outlines risk factors, warning signs, 
and procedures for addressing suicide, media, memorials, and 
students returning to school.  
 
Surveys 
Anonymous, voluntary and confidential research and evaluation 
tools to measure student’s health behaviors and risks, including 
tests, questionnaires, and surveys containing age-appropriate 
questions about the student’s attitudes and practices relating to sex, 
family life, morality, and religion may be administered to students if 
the parent is notified in writing that 1) this test, questionnaire, or 
survey is to be administered, 2) the student’s parent is given the 
opportunity to review the test, questionnaire, or survey, and 3) the 
parent consents in writing.  Questions pertaining to the sexual 
orientation and gender identity of a student shall not be removed 
from a survey that already includes them. Occasionally, NVMI 
administers such surveys and questionnaires to assist in educational 
research efforts, including some on health habits of students. 

Parents will always be given notice of such surveys or questionnaires 
and given the opportunity to opt out of such participation by their 
child. 
 
Taking Pictures or Videos without Permission 
It is against NVMI rules for anyone to take photographs or videos 
without the expressed prior permission of the individual(s) being 
photographed or videotaped.  This includes classroom activities, 
assemblies, field trips, military activities, and any other on- or off-
campus activity involving NVMI students or staff.  Violation of this 
policy is an invasion of privacy and is subject to disciplinary 
consequences, including permanent demerits, possible suspension 
or expulsion, and prosecution.    
 
Telephone Use and Messages 
Cadets may not use office phones at any time without permission 
from a school staff member.  If an emergency occurs during school 
hours, cadets may request a school staff person to place a call for 
them or may ask their TAC team for permission to use a TAC team 
cell phone.  Flowers, candy, gifts, and other items may not be left at 
the office for cadet pick-up.  NOTE: Students needing to make a call 
during the day using their cell phone, may come to the office during 
a break or lunch to use their phone.  ALSO: Parents, should not call 
or text a student on their cell phone during the school day. If you 
have an emergency and need to speak to your child, please call the 
office and we will have your student come to the office and speak to 
you. 
 
Textbooks 
Textbooks are loaned to the cadet on a yearly basis with the 
understanding that the parents must pay for any loss or damage.  
Cadets are assigned and sign for an individually numbered book and 
are responsible for returning that specific book, in good condition, at 
the end of the school year/class.  No writing in, marking up or 
defacing of a book or its cover will be allowed. Cadets are required 
to cover all textbooks. Texts that are lost or stolen and books that 
show excessive wear and/or damage are charged to the pupil and 
parents. Grades, transcripts and diplomas will not be released until 
the parent/guardian has paid for the damage or replacement cost.   
 
Title 1 
NVMI receives Title 1 funds, and as such parents have a right to ask 
for teacher qualifications and to be notified about program -
improvement status.  NVMI was placed in Program Improvement as 
a result of California’s previous accountability system and testing 
results; however, state and federal law and regulation changes, 
including the adoption of the Smarter Balanced Assessments, new 
state priorities, the Local Control Funding Formula, and the School 
Dashboard have dramatically shifted the requirements for parental 
notification.  Any NVMI parent who wishes information about 
NVMI’s Program Improvement Status is welcome to contact the 
Superintendent at any time. 
 
Title IX - Sex Based Nondiscrimination Statute 
Each student and employee has a right to learn and work in an 
environment that is free from unlawful discrimination. No NVMI 
student or employee shall be excluded from participation in, be 
denied the benefits of, or be subject to discrimination based on 
actual or perceived sex, sexual orientation, gender, or gender 
identity or expression. 
 
Title IX of the Educational Amendments of 1972 is one of several 
federal and state anti-discrimination laws that ensure equality in 
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education. Title IX prohibits discrimination, harassment, exclusion, 
denial, limitation or separation based on sex or gender. Title IX 
applies to both male and female students in any educational 
institution receiving federal funding. 
 
Pregnant students and teen parents have a right to equal education, 
full participation, and to enroll in any school or program for which 
they would otherwise qualify at any stage of the pregnancy.  They 
have the right to remain in their regular or current school program, 
including elementary or secondary schools, honors and magnet 
programs, special education and non-public school placements, 
alternative/options programs, migrant education, free and reduced 
lunch programs and services for English Learners, and any others for 
which they are otherwise qualified. This would also include 
participation in the following: graduation, awards, ceremonies; field 
trips; student clubs, councils, after-school activities, and any other 
school-related programs.  
 
Students cannot legally be expelled, suspended, or otherwise 
excluded from, or required to participate in school programs solely 
on the basis of their pregnancy-related conditions, or marital or 
parental status. California Education Code Sections 200 through 282 
and NVMI Board Policy prohibits discrimination on the basis of sex, 
sexual orientation or gender. Title IX requires that every school 
district or institution have a Title IX/Bullying Complaint Manager to 
whom concerns or complaints regarding sex discrimination can be 
made. Title IX of the Education Amendments of 1972 is one of 
several federal and state anti-discrimination laws that ensure 
equality in educational programs and activities that receive federal 
funding.  Specifically, Title IX protects male and female pupils and 
employees, as well as transgender pupils and pupils who do not 
conform to sex stereotypes, against discrimination based on sex, 
including sexual harassment. California law also prohibits 
discrimination based on gender, gender expression, gender identity, 
and sexual orientation. Under Title IX, pupils may not be 
discriminated against based on their parental, family, or marital 
status, and pregnant and parenting pupils may not be excluded from 
participating in any educational program, including extracurricular 
activities, for which they qualify.    
 
Complaint Process 
Students or parents/guardians should report their verbal or written 
Title IX complaint to the school administrator or Title IX/Bullying 
Complaint Manager within six months from the date the alleged 
incident occurred or first obtained knowledge. Complainants have a 
right to a timely and informal resolution at the school site. 
 
If the complainant is dissatisfied with the school-site  Governing 
board decision, the complainant may file a written Uniform 
Complaint Procedures (UCP) complaint directly with the Educational 
Equity Compliance Office. This will begin the investigation process 
which must be completed within 60 days.  An appeal of the 
Educational Equity Compliance Office's findings may be made to the 
California Department of Education - Office of Equal Opportunity. 
Who is the Title IX Coordinator for NVMI? 
Ms. Kellie Jackson 
kjackson@novamil.org 
818-368-1557 
 
Where can I get more information on the rights of students and the 
public and responsibilities of public schools in TITLE IX? 
The following Internet resources are available to find more 
information regarding rights and responsibilities under Title IX: 

California Department of Education Office of Equal Opportunity  
www.cde.ca.gov/re/di/or/oes.asp 
United States Department of Education Office for Civil Rights  
www2.ea.gov/about/offices/list/ocr/doc/tix_dis.html  
 
Is there a statute of limitations for filing an alleged incident of 
harassment or discrimination? 
Any parent, guardian, individual, organization has the right to file a 
written complaint of discrimination, harassment, intimidation, 
and/or bullying on the basis of a protected characteristic within six 
months from the date the alleged incident occurred, or the 
complainant first obtained knowledge of the facts of the alleged 
incident. 
 
How may a complaint be filed beyond the statute of limitations? 
The timeline for filing a complaint of discrimination, harassment, 
intimidation, and/or bullying is extended by the Superintendent or 
designee, upon written request by the complainant setting forth the 
reasons for the extension. Such extension by the Superintendent or 
designee shall be made in writing. The period for filing may be 
extended by the Superintendent or designee for good cause for a 
period not to exceed 90 days following the expiration of the six 
month time period. The Superintendent shall respond immediately 
upon a receipt of a request for extension. 
 
How are NVMI’s complaints investigated? 
NVMI’s Educational Equity Compliance Officer timestamps new 
complaints of discrimination, harassment, intimidation, and/or 
bullying when received and provides an acknowledgment letter 
framing the allegations under the jurisdiction of the Uniform 
Complaint Procedures (UCP) and referring a complainant to 
appropriate offices and resources for issues not under UCP 
jurisdiction. The investigator assigned has 60 calendar days from 
office receipt to investigate the complaint and to send a letter with 
findings to relevant parties. The 60-day timeline may be extended 
only by mutual agreement of the complainant and NVMI. During the 
investigative process, the investigator contacts complainant and 
other applicable parties requesting data and responses. NVMI 
includes an opportunity for the complainant to present evidence or 
information to support the allegations. NVMI will ensure that, within 
60 days of receipt of the written complaint, the complaint has been 
resolved and/or investigated and that a written report of findings is 
issued to the complainant. The written report of the investigative 
findings contains the allegations, method of investigation, policy, 
findings, conclusions, appeal options and corrective actions, if 
applicable. 
 
How may I file a complaint? 
Any individual, public agency or organization may file a written 
complaint alleging a violation by NVMI staff of federal or state laws 
or regulations governing the programs and activities, as well as 
allegations of discrimination, harassment, intimidation, and/or 
bullying, under NVMI’s  Uniform Complaint Procedures by sending 
the complaint to: 
North Valley Military Institute 
12105 Allegheny Street 
Sun Valley, CA  91352 
Attn:  Ms. Kellie Jackson 
(p) 818-368-1557 
(f) 818-368-1935 
kjackson@novamil.org 
 

http://achieve.lausd.net/Page/3655
http://achieve.lausd.net/Page/3655
mailto:kjackson@novamil.org
http://www.cde.ca.gov/re/di/eo/genequitytitleix.asp
http://www2.ed.gov/policy/rights/guid/ocr/sex.html
http://achieve.lausd.net/Page/3655
http://achieve.lausd.net/Page/3655
mailto:kjackson@novamil.org
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A complaint may be filed anonymously if it provides evidence or 
information leading to evidence to support an allegation of 
noncompliance.  Complainants making a verbal complaint shall be 
referred to an administrator/designee who will assist any person 
with a disability or unable to prepare a written complaint. 
Otherwise, a discrimination complaint may be filed with the Office 
for Civil Rights: 
San Francisco Office for Civil Rights 
U.S. Department of Education 
Phone:  (415) 486-5555 
Email:  ocr.sanfrancisco@ed.gov 
United States Department of Education Office for Civil Rights 
Complaint Form 
 
Tobacco Free Campus 
The use of tobacco and nicotine products is prohibited on school or 
district grounds, buildings, and vehicles, and within 250 feet of a 
youth sports event.  Tobacco product includes, but is not limited to, 
cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, snuff, 
or an electronic device (e.g., electronic cigarette, cigar, pipe, or 
hookah) that delivers nicotine or other vaporized liquids. 
 
Transportation 
NVMI provides free transportation from various locations 
throughout the San Fernando Valley to the Sun Valley High School 
Campus on which NVMI collocates.  Students are expected to 
comply with the policies set forth by the bus driver, including 
keeping all body parts inside of windows at all times, remaining 
seated while the bus is in motion, and keeping noise to a minimum. 
Failure to comply with bus driver or bus supervisor instructions is a 
demeritable offense.  Buses begin their routes at approximately 
0600 each school day and buses depart the NVMI campus at 1700 
on all days except final exam or “C” schedule days.  Special bus 
schedules are communicated in the Hawk Weekly.   
 
Valedictorian and Salutatorian 
Annually, the school administration selects students to serve as 
Valedictorian and Salutatorian at commencement exercises. The 
administration is the sole authority to select these students. 
Selection will be based on academic performance, demonstrated 
military leadership, physical fitness achievement, and demonstrated 
character and citizenship. 
 
UNIFORM COMPLAINT PROCEDURES  
 
What is a complaint? 
A complaint under the Uniform Complaint Procedures (UCP) is a 
written and signed statement by an individual, public agency, or 
organization alleging a violation of federal or state laws governing 
educational programs, including allegations of unlawful 
discrimination, harassment, intimidation, bullying, and failure to 
comply with laws relating to pupil fees and the Local Control and 
Accountability Plan (LCAP).  
 
Discrimination, harassment, intimidation and bullying complaints 
must be filed with the local educational agency (LEA also known as 
NVMI) by a person harmed or by a person on behalf of others who 
have been subjected to discrimination. These complaints must be 
filed no later than six months from the date of the occurrence, or 
from the time the complainant first Iearned of the facts of the 
discrimination, harassment, intimidation and bullying. The NVMI 
must protect the confidentiality of the parties and facts related to 
the case. 

 
For further information on pupil fees and LCAP complaints, please 
go to the California Department of Education (CDE) Web site at 
http://www.cde.ca.gov, and search for Uniform Complaint 
Procedures. For complaints regarding discrimination, harassment, 
intimidation and bullying, please go to the CDE Web site and search 
for Office of Equal Opportunity. 
 
Educational programs covered by the UCP include: 

• Adult Education 
• After School Education and Safety 
• Agricultural Vocational Education 
• American Indian Education Centers and Early Childhood 

Education Program Assessments 
• Career Technical Education 
• Child Care and Development 
• Child Nutrition 
• Foster and Homeless Youth Services 
• Every Student Succeeds Act programs (Titles I-VII), 

including improving academic achievement, compensatory 
education, limited English proficiency, and migrant 
education 

• Regional Occupational Centers and Programs 
• Special Education 
• State Preschool 
• Tobacco-Use Prevention Education 

 
What agencies are subject to the UCP? 
The UCP covers alleged violations by local educational agencies 
(which includes NVMI) (school district and county office of 
education), and local public or private agencies which receive direct 
or indirect funding from the State to provide any school programs or 
activities, or special education or related services. Charter schools 
which receive federal funds are also subject to the UCP. 
 
What issues are not covered by the UCP? 
Not all complaints fall under the scope of the UCP. Many concerns 
are the responsibility of the NVMI, including classroom assignments, 
common core, grades, graduation requirements, hiring and 
evaluation of staff, homework policies and practices, provision of 
core curricula subjects, public meeting laws (such as the Brown Act 
and Greene Act), student advancement and retention, student 
discipline, students’ records, and other general education 
requirements. The NVMI, however, may use its local complaint 
procedures to address complaints not covered by the UCP. 
 
In addition, the following complaints are referred to other agencies 
for appropriate resolution and are not subject to the UCP: 

• Allegations of child abuse are referred to County 
Department of Social Services, Protective Services Division 
or appropriate law enforcement agency. 

• Health and safety complaints regarding a Child 
Development Program are referred to Department of 
Social Services for licensed facilities, and to the 
appropriate Child Development regional administrator for 
licensing-exempt facilities. 

• Employment complaints are sent to the State Department 
of Fair Employment and Housing. 

• Allegations of fraud are referred to the responsible 
Division Director at the CDE. 

 
 

http://www2.ed.gov/about/offices/list/ocr/docs/howto.html
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html
mailto:ocr.sanfrancisco@ed.gov
http://www2.ed.gov/about/offices/list/ocr/complaintform.pdf
http://www2.ed.gov/about/offices/list/ocr/complaintform.pdf
http://www.cde.ca.gov/
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Walking or riding a bicycle, skateboard, or scooter to school 
No person under 18 years of age may operate a bicycle, non-
motorized scooter, skateboard or wear in-line or roller skates, nor 
ride as a passenger upon a bicycle, non-motorized scooter, or 
skateboard upon a street, bikeway, or any other public bicycle path 
or trail unless that person is wearing a properly fitted and fastened 
bicycle helmet that meets specified standards. 
 
Williams Complaints 
A Williams complaint concerns instructional materials, emergency or 
urgent facilities conditions that pose a threat to the health and 
safety of pupils, and teacher vacancy or misassignment, and may be 
filed anonymously. NVMI must have a complaint form available for 
these types of complaints, but will not reject a complaint if the form 
is not used as long as the complaint is submitted in writing. Under 
applicable regulations, a notice must be posted in each classroom in 
each school notifying parents and guardians of the matters subject 
to a Williams complaint and where to obtain a form to file a 
complaint. 
 
A Williams complaint must be resolved by the NVMI superintendent 
or his or her designee. A complainant who is not satisfied with the 
resolution has the right to describe the complaint to the governing 
board of NVMI at a regularly scheduled meeting of the board. Except 
for complaints involving a condition of a facility that poses an 
emergency or urgent threat, there is no right of appeal to the CDE. 
 
In the case of complaints concerning a condition of a facility that 
poses an emergency or urgent threat, a complainant who is not 
satisfied with the resolution has the right to file an appeal to the 
Superintendent of Public Instruction at the CDE within 15 days of 
receiving the report.  
 
For further information on Williams complaints please go to the CDE 
Web site and search for Williams Facilities Complaints and Appeals. 
 
How do I file a UCP complaint and how is it processed? 
Each NVMI must annually notify its students, employees, 
parents/guardians, school and district advisory committees, 
appropriate private school officials and other interested parties of 
the NVMI’s UCP complaint policies and procedures and applicable 
State regulations, including information about pupil fees, and the 
opportunity to appeal the NVMI's decision to the CDE. The notice 
must also advise recipients of any civil law legal remedies that may 
be available. The notice must be in English and in the primary 
language of the students when 15 percent or more of the students 
speak that language. 
 
What are the responsibilities of the complainant? 
• Receives and reviews the UCP complaint policies and 

procedures from the NVMI. 
• Files a written complaint by following the steps described in the 

NVMI’s UCP complaint procedures. 
• Cooperates in the investigation and provides the NVMI 

investigator with information and other evidence related to the 
allegations in the complaint. 

• May file a written appeal to the CDE within 15 days of receiving 
the NVMI’s decision if the complainant believes the NVMI’s 
decision is incorrect. 

• Must specify the basis for the appeal and whether the NVMI’s 
facts are incorrect and/or the law is misapplied. The appeal 

packet must contain a copy of the original complaint to the 
NVMI and a copy of the NVMI’s decision. 

• Where applicable, within 35 days of receiving the CDE’s 
decision or report, may submit a request for reconsideration by 
the Superintendent of Public Instruction at the CDE. The CDE’s 
decision or report will notify you if there is a right to request 
reconsideration. The request for reconsideration must 
designate the finding(s), conclusion(s), or corrective action(s) in 
the CDE’s decision or report for which reconsideration is 
requested, and the specific basis for requesting 
reconsideration. The request must also state whether the 
findings of fact are incorrect and/or the law is misapplied. 

 
What are the responsibilities of the NVMI? 
• Ensures compliance with applicable federal and State laws and 

regulations. 
• Adopts UCP complaint policies and procedures consistent with 

the California Code of Regulations, Title 5 Sections 4600–4687. 
• Designates a staff member to be responsible for receiving, 

investigating and resolving complaints and makes sure the staff 
member is knowledgeable about the laws/programs he or she 
is assigned. 

• Must give the filing party an opportunity to present information 
and/or evidence relevant to the complaint. 

• Protects complainants from retaliation. 
• Resolves the complaint and completes a written report within 

60 days of receipt of the complaint unless extended by written 
agreement of the complainant. 

• Must advise the complainant of the right to appeal the NVMI’s 
decision to the CDE within 15 days of receiving the decision. 

 
What are the responsibilities of the CDE? 
The UCP authorizes the CDE to process appeals of the NVMI’s 
decision on UCP complaints; or, in certain specified situations, to 
intervene directly and investigate the allegations in the complaint. 
The CDE: 
• Reviews, monitors and provides technical assistance to all 

NVMIs regarding the adoption of UCP complaint policies and 
procedures by the NVMI's governing board. 

• Refers a complaint to the NVMI for resolution when 
appropriate. 

• Considers a variety of alternatives to resolve a complaint or 
appeal when: 

1. The complainant alleges and the CDE verifies that, through no 
fault of the complainant, the NVMI fails to act within 60 days of 
receiving the complaint. 

2. The complainant appeals an NVMI decision if he or she believes 
the decision is factually and/or legally incorrect. 

3. When requested by the complainant, the CDE determines when 
direct intervention is necessary. 

• Requires corrective action by the NVMI if noncompliance issues 
are identified during the investigation. 

• Provides monitoring and technical assistance to NVMIs to 
ensure resolution of findings of noncompliance. 

• Where applicable, notifies the parties of the right to request 
reconsideration of the CDE’s decision/report by the 
Superintendent of Public Instruction at the CDE within 35 days 
of the receipt of the decision/report. 

• For those programs governed by part 76 of Title 34 of the Code 
of Federal Regulation, notifies the parties of the right to appeal 
to the United States Secretary of Education. 
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CALIFORNIA DEPARTMENT OF EDUCATION 
 

Contacts for Programs and Services Covered Under the Uniform 
Complaint Procedures 

Adult Education, Adult Education Office; 916-322-2175 
After School Education and Safety, After School Division; 916-319-
0923  
Agricultural Vocational Education, Career & College Transition 
Division; 916-319-0887 
Career Technical Education, Career and College Transition Division; 
916-322-5050 
Child Care and Development (including State Preschool), Early 
Education and Support Division; 916-322-6233 
Consolidated Categorical Programs, NCLB and Unlawful Pupil Fees, 
Categorical Programs Complaints Management (CPCM) Office; 916-
319-0929 
Educational Equity (Discrimination, Harassment, Intimidation, 
Bullying and Civil Rights Guarantees), Office of Equal Opportunity;           
916-445-9174 
Foster and Homeless Youth Services, Coordinated School Health and 
Safety Office; 916-327-5930 
Local Control Funding Formula/Local Control Accountability Plan 
(LCFF/LCAP): Content or Procedures, Local Agency Systems Support 
Office; 916-319-0809; Fiscal, School Fiscal Services Division; 916-322-
3024 
Migrant Education, Migrant, Indian and International Education 
Office; 
916-319-0851 
Nutrition Services (including Child Nutrition), Nutrition Services 
Division; 916-445-0850 
Regional Occupational Centers and Programs and Workforce 
Development Centers, Career & College Transition Division; 
916-322-5050 
School Facilities (for Williams Complaints), School Facility Planning 
Division; 916-322-2470 
Special Education, Procedural Safeguards and Referral Services Unit; 
800-926-0648 
Tobacco-Use Prevention Education, Coordinated School Health & 
Safety Office; 916-319-0914 
For additional information, contact the appropriate office listed 
above, or visit the UCP Web page at 
http://www.cde.ca.gov/re/cp/uc. 
 

California Department of Education 1430 N Street Sacramento, CA 
95814-5901 
 

NORTH VALLEY MILITARY INSTITUTE COMPLAINT CONTACT: 
Ms. Kellie Jackson, Director of Operations (818) 368-1557 
kjackson@novamil.org 
 

Uniforms 
Initial Issue 
Each cadet will be issued uniforms that are North Valley Military 
Institute property.  The parent/guardian of the cadet will authorize 
the cadet to sign for the uniforms and equipment by signing the 
appropriate Clothing Record Form.  On this form the 
parent/guardian agrees to ensure that the cadet properly maintains 
the uniforms, returns them in a condition where they could be 
immediately issued to another cadet (when requested), and pays for 
all items missing, damaged, or lost.   Note that creases must be 
made by IRONING them into Class A and B uniform shirts and may 
not be sewn or glued in place. 
 

Subsequent Uniform Purchase 

Parents may, at their discretion, purchase additional uniform items 
at their expense. 
 

Dis-enrollment 
When a cadet dis-enrolls from NVMI, they must turn in all initially 
issued uniform items in a condition that would allow them to be 
immediately reissued to another cadet.  NVMI may withhold the 
grades, transcripts or diploma of a cadet until his or her parent or 
guardian has paid for uniform damages or replacement. 
 

Special Policy for Class A Uniforms 
Class A uniforms must be returned each year and are never kept by 
cadets over the summer except with Commandant permission.   
 

Graduating Seniors 
Graduating seniors are not expected to return uniform items except 
for Class A uniforms.    Seniors who wish to purchase their Class A 
uniforms may do so for the currently published replacement price or 
a prorated amount as announced. Seniors must have returned all 
Class A uniform items prior to issuance of a diploma or transcripts. 
 

Loaner Uniforms 
When a cadet forgets an item or has other need for a temporary 
uniform item, they should see their TAC Team and receive a “loaner” 
item.  These items are marked with the company name clearly 
stenciled on the inside of the item. It is the responsibility of the 
cadet to return the item as soon as possible, generally by the next 
school day.   If cadet loses a loaner item, they are responsible for 
paying for the replacement cost of that item. 
 

Procedure for Paying for Replacement/Additional Items 
Cadets or parents should purchase and pick up replacement or 
additional uniform items at the Hawk Exchange.  
 

Uniform Excuse Slips 
Cadets who have a valid reason for not having one or more uniform 
items must see the NCOIC or Commandant for an excuse slip. 
 

Vision, Health, and Scoliosis Screening 
NVMI shall provide vision and hearing screening for students in 
grade 8, hearing screening in grade 10, and scoliosis screening of 7th 
grade girls and 8th grade boys.  Dental screening and measurement 
of height, weight and body mass index may also be provided.  The 
screenings are provided by a Los Angeles Unified School District 
nurse.  Parents will receive written notification of their children who 
have failed the screenings.  To exempt a student from mandated 
screening, parents must notify the school office in writing. 
 

Visitors 
Any person (including parents or guardians) wishing to conduct 
business with NVMI, or a visiting relative or family member, must 
register at the main office and obtain a visitor's pass/badge.  Visitors 
must always wear their visitor badge on campus and must return 
that pass/badge to the front office prior to departure from campus. 
 

Visitors must present a legitimate photo identification card if 
requested by school personnel.  In the case of NVMI alumni, visits on 
campus after school are allowed with permission of a school 
administrator but any visits during school time require an 
appointment with a school staff member. Visitors who disrupt the 
education process or operation of the school are subject to 
immediate removal from campus and further legal action. 
 

While the Charter School encourages parents/guardians and 
interested members of the community to visit the Charter School 
and view the educational program, the Charter School also 

http://www.cde.ca.gov/re/cp/uc
mailto:kjackson@novamil.org
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endeavors to create a safe environment for students and staff.  As 
such, parents and other visitors must adhere to the following policy 
in order to maximize the safety of the students and minimize the 
disruption to the education environment. 
• Parents/guardians and other visitors, including children who 

are not students at the Charter School, shall not loiter on the 
Charter School premises, including the parking lot and outside 
school buildings.   

• Parents/guardians and other visitors are expected to leave the 
campus premises upon the conclusion of any business matters 
or after dropping their student off at school.   

• If a parent or guardian wishes to visit the Charter School to 
view the educational program, the visitor must follow the 
following procedures, which have been developed to ensure 
the safety of students and staff as well as to minimize 
interruption of the instructional program, pursuant to California 
Penal Code Sections 627, et. seq.: 

o Visits during school hours should first be arranged 
with the teacher and Superintendent or designee, at 
least three days in advance.   

o If a conference is desired, an appointment should be 
set with the teacher during non-instructional time, at 
least three days in advance.  

o All visitors shall register with the front office 
immediately upon entering any school building or 
grounds when during regular school hours.  

o When registering, the visitor is required to provide 
his/her name, address, occupation, age (if under 21), 
his/her purpose for entering school grounds, and 
proof of identity. For purposes of school safety and 
security, the Superintendent or designee may design 
a visible means of identification for visitors while on 
school premises. 

• The Superintendent, or designee, may refuse to register an 
outsider if he or she has a reasonable basis for concluding that 
the visitor’s presence or acts would disrupt the school, its 
students, its teachers, or its other employees; would result in 
damage to property; or would result in the distribution or use 
of unlawful or controlled substances. 

• The Superintendent or designee may withdraw consent to be 
on campus even if the visitor has a right to be on campus 
whenever there is reasonable basis for concluding that the 
visitor presence on school grounds would interfere or is 
interfering with the peaceful conduct of the activities of the 
school, or would disrupt or is disrupting the school, its students, 
its teachers, or its other employees. 

• The Superintendent or designee may request that a visitor who 
has failed to register, or whose registration privileges have 
been denied or revoked, promptly leave school grounds.   

• When a visitor is directed to leave, the Superintendent or 
designee shall inform the visitor that if he/she reenters the 
school without following the posted requirements he/she will 
be guilty of a misdemeanor. 

• Any visitor that is denied registration or has his/her registration 
revoked may request a hearing before the Superintendent or 
the Board on the propriety of the denial or revocation.  The 
request shall be in writing, shall state why the denial or 
revocation was improper, shall give the address to which notice 
of hearing is to be sent, and shall be delivered to either the 
Superintendent or the Board President within five days after 
the denial or revocation. The Superintendent or Board 
President shall promptly mail a written notice of the date, time, 

and place of the hearing to the person who requested the 
hearing. A hearing before the Superintendent shall be held 
within seven days after the Superintendent receives the 
request. A hearing before the Board shall be held at the next 
regularly scheduled Board meeting after the President receives 
the request. 

• The Superintendent or designee shall seek the assistance of the 
police in dealing with or reporting any visitor in violation of this 
policy.  At each entrance to the Charter School grounds of, signs 
shall be posted specifying the hours during which registration is 
required, stating where the office of the Superintendent or 
designee is located and what route to take to that office, and 
setting forth the penalties for violation of this policy. 

• Pursuant to ED 51512 no electronic listening or recording 
device may be used by students or visitors in a classroom 
without the teacher’s and Superintendent's written permission. 

• Penalties:  Pursuant to the California Penal Code, if a visitor 
does not leave after being asked or if the visitor returns without 
following the posted requirements after being directed to 
leave, he/she will be guilty of a crime as specified which is 
punishable by a fine of up to $500.00 or imprisonment in the 
County jail for a period of up to six (6) months or both.  Further 
conduct of this nature by the visitor may lead to the School’s 
pursuit of a restraining order against such visitor which would 
prohibit him/her from coming onto school grounds or attending 
School activities for any purpose for a period of three (3) years. 

 

Weapons/Dangerous Object Policy 
Possession of a weapon on school grounds or at school events is a 
serious offense. It is considered a felony under the California Penal 
Code and may be punishable by imprisonment.  Items considered to 
be weapons include but are not limited to the following:  
• Firearms and/or ammunition 
• dirk, dagger, icepick, knife 
• knife with locking blade 
• razor with unguarded blade 
• air/spring projectile guns (BB, spot-marker, pellet, dart) 
• look-alike firearms/weapons 
• taser and stun gun 
North Valley Military Institute recognizes that certain objects, tools, 
instruments or substances, even though their primary function is 
other than as a weapon, are not considered to be the 
normal/regular supplies or equipment of a student on campus and 
may be classified as a weapon.  These include, but are not limited to, 
the following: screwdriver, hammer, slingshot, blades, tear 
gas/pepper spray and fireworks of any kind. 
 

The following constitutes a violation of the school’s policy on 
weapons/dangerous objects: 
• Possessing (on the student’s person, locker, backpack, and/or 

any object assigned to, owned by, or controlled by them) or 
using a weapon or dangerous object. 

• Selling, transferring, or serving as an accessory to the sale or 
transfer of a weapon or dangerous object. 

• Failing to inform school officials if you have knowledge of the 
presence or possible use of a weapon or dangerous object. 

These activities are prohibited on school campus, in the area 
surrounding the school campus, or at any school-sponsored/related 
function. 
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Weekly Family Bulletin (Known as the Hawk Weekly)   
On the first school day of each school week, a parent/guardian 
bulletin is emailed to all parents and posted on the NVMI website at 
www.novamil.org.  Parents/guardians are expected to read the 
bulletin as it serves as the major channel of communication between 
the school and our families.  Each week with the Hawk Weekly 
email, a link to an online quiz is emailed to all parents/guardians and 
cadets which includes questions about the Hawk Weekly, and which 
asks respondent to indicate the number of one point demerits the 
child has earned for the academic year thus far, the number of 
permanent demerits earned by the child for the entire academic 
year thus far, and whether or not the child has detention assigned 
for this week. In addition, the Hawk Weekly quiz includes 2 
questions on the content from the Hawk Weekly bulletin. In all there 
are five questions on each Hawk Weekly quiz and each question is 
worth 2 merits for a possible 10 merits per respondent.  
 
Williams Complaint Procedures 
Every school must provide sufficient textbooks and instructional 
materials. Every student, including English learners, must have 
textbooks or instructional materials, or both, to use at home or after 
school. School facilities must be clean, safe, and maintained in good 
repair.  There should be no teacher vacancies or misassignments. If a 
school is found to have deficiencies in these areas, and the school 
does not take corrective action, then a complaint form may be 
obtained at the NVMI main office. Parents, students, teachers or any 
member of the public may submit a complaint regarding these 
issues.  However, it is highly encouraged that individuals express 
their concerns to the NVMI Superintendent before completing the 
complaint forms to allow the school to respond to these concerns. 
 

ANTI-BULLYING RESOURCE MANUAL 
 
NVMI BULLYING PLEDGE 
As a cadet at the North Valley Military Institute, I agree to join my 
fellow members of the Corps of Cadets to stop bullying. 
 
BY SIGNING THIS PLEDGE, I AGREE TO: 
 
• Treat others respectfully. 
• Try to include those who are left out. 
• Refuse to bully others. 
• Refuse to watch, laugh or join in when someone is being bullied. 
• Tell an adult. 
• Help those who are being bullied. 

 
Signed by_____________________________ 
Printed Name_________________________  
Grade____ Company____ 
 
 
Anti-Bullying Investigation 

Bullying Policy and Definitions 
The North Valley Military Institute is committed to providing a safe 
and civil learning and working environment. The school takes a 
strong position against bullying, hazing or any behavior that 
infringes on the safety and well-being of students and employees, or 

interferes with learning or teaching. The school prohibits retaliatory 
behavior against anyone who files a complaint or who participates in 
the complaint investigation process. The policy applies to all persons 
within the school’s jurisdiction. All students and staff have the 
inalienable right to attend campuses which are safe, secure and 
peaceful [Article 1, Section 28(c) of the California State 
Constitution]. The bullying and hazing policy, written in accordance 
with Federal guidelines and California Education Code, requires that 
all students and all personnel promote respect and acceptance. This 
policy shall encompass behaviors and actions that occur among 
students, school employees, and associated adults. The policy is 
applicable in school, at school and District-related programs, 
activities and events, traveling to and from school, and all other 
areas of the school’s jurisdiction [Ed Code 489009(s)]. Bullying is any 
deliberate and unwanted severe or pervasive physical, verbal, or 
electronic act that has the intention of, or can be reasonably 
predicted to have the effect of, one or more of the following:  

• Reasonable fear of harm to person or property.  
• Substantially detrimental effect on physical or mental 

health.  
• Substantial interference with academic performance.  
• Substantial interference with the ability to participate in or 

benefit from school services, activities, or privileges.  

Cyberbullying is conducted via electronic communication technology 
(e.g., texts, e-mails, blogs, postings) and meets the impact of 
bullying. A person who engages in cyberbullying at school or school-
related activities and events may be subject to disciplinary action. 
Cyberbullying that occurs off-campus but substantially disrupts the 
instructional environment of the school may fall under school 
jurisdiction. Bullying or bias based on religious affiliation is also 
expressly forbidden. Hazing is any humiliating or potentially harmful 
initiation, pre-initiation, or rite of passage associated with 
membership in a student organization whether it is officially 
recognized by the educational institution. Parents and students are 
encouraged to put their concerns about bullying in writing and 
contact the school dean or Superintendent AS SOON AS POSSIBLE. 
NVMI takes bullying seriously, and wants to take corrective action, 
but NVMI cannot correct a problem if students and parents are 
unwilling to report the situation and work with the NVMI 
administration to correct it. 
 
Protocol 
The Dean of Students, or designee, which may include the Personal 
Counselor, The Commandant of Cadets, The Assistant Commandant 
of Cadets, The Special Education Coordinator, The Director of 
Admissions, The Academic Counselor, and the Campus Safety Lead, 
is responsible for conducting a prompt investigation upon receiving 
a written report of bullying or retaliation. Upon receipt of a written 
report of a possible bullying incident, the Investigator will: 

1. Use the NVMI Bullying Flow Chart to determine if the incident 
qualifies as bullying. 

2. Obtain written statements from the target(s), aggressor(s) and 
witness(es) using the NVMI Safe School Student Report Form 
and reviewing the NVMI Bullying Flow Chart to confirm the 
incident as bullying or not bullying. 

3. Contact parents/guardians of all students who may be victims 
or offenders. 

4. Provide families with the information sheet “What the School 
Can and Cannot Tell You”. 
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5. Email relevant staff members and ask if any of them have 
additional information and provide an NVMI Safe School 
Employee Report Form. 

6. Create a list of all students who need to be interviewed 
7. Create a Bullying/ Harassment Pre-Investigation Student Safety 

Plan for the students requesting additional supervision of 
students during the period of the investigation as needed 
including a Stay Away Agreement to be signed by the possible 
offender. 

8. Clarify any special education status 
9. Interview students as necessary using the Victim Interview by 

Investigator, Offender Interview by Investigator, Witness 
Interview by Investigator forms 

10. Establish and verify timeline  
11. Ask further questions as necessary to verify facts and timeline. 
12. Write confidential findings on the Investigator Findings and 

Summary Report. 
13. Report findings to Commandant of Cadets and Superintendent. 
14. If the finding is that Bullying did take place, create a support 

plan for target(s) and aggressor(s) as needed including a plan 
for any consequences for the aggressor. 

15. Discuss the findings at parent meetings with both the target(s) 
family and the aggressor(s) family including consequences for 
the action. 

16. Send any required letters as indicated. 
17. Note name of both victim and offender in the Verified Bullying 

Log. 
18. Follow through on support plans and consequences as needed 
In addition to the Safety Plan, thoughtful consequences must be 
assigned as necessary. For a first offense, any student aggressor 
must complete the Second Step Bullying Packet available in the 
Dean’s office. This packet should be completed under the 
supervision of the Company TAC and a member of the Company 
Leadership Cadets. 
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Textbook Problems Noted Upon Book Check Out: 
 

NAME OF BOOK:____________________________________________________ Bar Code #__________________ 

PROBLEMS NOTED: 

TEACHER SIGNATURE_______________________________________________________________ 

 
 

NAME OF BOOK:____________________________________________________ Bar Code #__________________ 

PROBLEMS NOTED: 

TEACHER SIGNATURE_______________________________________________________________ 

 
 

NAME OF BOOK:____________________________________________________ Bar Code #__________________ 

PROBLEMS NOTED: 

TEACHER SIGNATURE_______________________________________________________________ 

 
 

NAME OF BOOK:____________________________________________________ Bar Code #__________________ 

PROBLEMS NOTED: 

TEACHER SIGNATURE_______________________________________________________________ 

 
 

NAME OF BOOK:____________________________________________________ Bar Code #__________________ 

PROBLEMS NOTED: 

TEACHER SIGNATURE_______________________________________________________________ 

 
 

NAME OF BOOK:____________________________________________________ Bar Code #__________________ 

PROBLEMS NOTED: 

TEACHER SIGNATURE_______________________________________________________________ 
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Progress Report Signature Page 
 
 
A parent signature on this page indicates you have seen the progress report for the class period indicated. 
 
PROGRESS REPORT WEEK FOUR FALL 

CLASS PERIOD PARENT SIGNATURE 
1  
2  
3  
4  
5  
6  
7  

 
PROGRESS REPORT WEEK EIGHT FALL 

CLASS PERIOD PARENT SIGNATURE 
1  
2  
3  
4  
5  
6  
7  

 
PROGRESS REPORT WEEK TWELVE FALL 

CLASS PERIOD PARENT SIGNATURE 
1  
2  
3  
4  
5  
6  
7  

 
PROGRESS REPORT WEEK FOUR SPRING 

CLASS PERIOD PARENT SIGNATURE 
1  
2  
3  
4  
5  
6  
7  

 
PROGRESS REPORT WEEK EIGHT SPRING 

CLASS PERIOD PARENT SIGNATURE 
1  
2  
3  
4  
5  
6  
7  

 
PROGRESS REPORT WEEK TWELVE SPRING 

CLASS PERIOD PARENT SIGNATURE 
1  
2  
3  
4  
5  
6  
7  
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RACER 
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Cornell Notes 
 

To help me organize notes. 

Divide the paper into three sections. 

 Draw a dark horizontal line about 5 or 6 lines from the bottom. Use a 
heavy magic marker so that it is clear. 
 Draw a dark vertical line about 2 inches from the left side of the 
paper from the top to the horizontal line. 

 

Document 

 Write course name, date and topic at the top of each page 

 

Write Notes 

 The large box to the right is for writing notes. 
 Skip a line between ideas and topics 
 Don't use complete sentences. Use abbreviations, whenever possible. Develop a shorthand of your own, 
such as using & for the word "and". 

 

Review and clarify 

 Review the notes as soon as possible after class. 
 Pull out main ideas, key points, dates, and people, and write them in the left column. 

 

Summarize 

 Write a summary of the main ideas in the bottom section. 

 

Study your notes 

 Reread your notes in the right column. 
 Spend most of your time studying the ideas in the left column and the summary at the bottom. These 
are the most important ideas and will probably include most of the information that will be tested.
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English/Language Arts Resources:  Six Trait Rubrics Summary Page 
IDEAS & DEVELOPMENT 
 
6 The paper is forceful and convincing. The writer’s insights and 
evidence are accurate and compelling. 
5 The paper is clear and focused. 
4 The paper generally maintains focus on the topic. 
3 The paper has a recognizable topic, even though development 
is still basic or general. 
2 The paper lacks a clear topic. Details do not develop with a 
clear direction. 
1 The paper has such few ideas; it lacks a clear purpose or central 
thesis/theme. 

ORGANIZATION 
 
6 The organization provides a compelling framework to fully 
support the specific type of essay. The writing is organized in such 
a way that it greatly enhances meaning or helps to fully develop 
the central idea. 
5 The organization provides an effective framework to fully 
support the specific type of essay. The writing is organized in such 
a way that it enhances meaning or helps to develop the central 
idea. 
4 The organization provides a framework to support the specific 
type of essay. The organization helps to develop the central idea. 
3 The organizational structure requires effort on the part of the 
reader to move through the text. 
2 The writing lacks organizational structure. Ideas, details, or 
events seem strung together in a loose or random fashion. 
1 The writing has such few ideas, there is no obvious 
organizational pattern. 

 
WORD CHOICE (diction) 
 
6 The language and phrasing are precise and ideally suited to the 
writer’s purpose. 
5 Words convey the intended message in an engaging, specific, 
and natural way. 
4 Words convey the intended message in a natural, effective, and 
appropriate way. 
3 Words sometimes convey the intended message but are 
general and lack precision. 
2 The vocabulary is limited or vague and often interferes with the 
intended message. 
1 The vocabulary is limited or inappropriate and fails to convey 
the intended message. 

 
SENTENCE FLUENCY (syntax) 
 
6 Sentences are well-crafted and structured to create a rhythm 
and flow that resonate with the reader. 
5 The writing has an effective flow, rhythm, and cadence. 
Sentences are well developed, with strong structure. 
4 The writing has an effective flow but tends to be more business-
like than fluid. 
3 The writing sounds mechanical. 
2 The writing reflects a lack of understanding of sentence 
structure. 
1 The development of writing is so limited that sentence fluency is 
not apparent. 

VOICE 
 
6 The writer’s voice is authentic and engaging. The writing clearly 
demonstrates the author’s awareness of and respect for both 
audience and purpose, leaving the reader with a sense of 
connection to the writer. 
5 The writer’s voice is individual and engaging. The writing 
demonstrates the author’s awareness of and respect for both 
audience and purpose. 
4 The writer’s voice demonstrates awareness of the audience and 
purpose of the writing. 
3 The writer’s voice does not demonstrate an awareness of the 
audience or the purpose for the writing. 
 The writer’s voice reflects indifference to the topic and the 
audience. 
1 The development of the writing is limited; no voice is evident. 

CONVENTIONS 
 
6 The writing seems mechanically flawless. The writer uses 
standard writing conventions effectively and purposefully. 
5 The writer demonstrates a good grasp of standard writing 
conventions and uses conventions effectively to enhance 
meaning. 
4 The writer demonstrates a reasonable grasp of standard writing 
conventions and uses them effectively to support meaning. 
3 The writer shows limited control of standard writing 
conventions. At times errors are distracting and may interfere with 
meaning 
2 Errors in standard writing conventions repeatedly distract the 
reader and interfere with meaning. 
1 The development of writing is so limited that standard writing 
conventions are minimal. 
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Six Traits Rubric 

1 2 3 4 
Mastery 5 6 Wow! 

Extra credit 

Co
nt

en
t 

Is the writing clear, focused, and interesting? Do main ideas stand out with good support?  

 
Lacks central idea or purpose. 
Minimal or nonexistent details. 
Paper could be too short to 
develop. 

 
Somewhat unclear, vague main idea 
with insufficient or irrelevant details. 
Development is attempted but 
minimal. 

 
Can understand main ideas, 
although they may be overly 
broad or simplistic, Limited detail. 

Easily understood main idea. 
Supporting 
details are present but may be limited 
or general. Clear and focused. A good 
basic paper. Relevant content and 
details but my not be consistently well 
chosen for audience and purpose. 

 
Main ideas stand out with strong, 
accurate, credible supporting 
details. Writing is clear, focused, 
and interesting but not exceptional. 

Strong developed main ideas. 
Relevant rich supporting details. 
Exceptionally clear throughout. 
Holds reader’s attention 
throughout. 

 Does the organization enhance the central idea? Is it sequential?  Do you have a strong beginning, middle, and end?  Do you have smooth, effective transitions?  

O
rg

an
iz

at
io

n  
Lacks coherence: organization 
seems haphazard and disjointed. 
Missing beginning, body and /or 
ending. Lacks effective transitions. 

 
Lacks clear structure. May be missing 
beginning, body and/or ending. 
Order is unclear. Difficult to follow. 

Attempt made but overall 
structure is inconsistent or 
skeletal. Beginning and ending are 
undeveloped or too obvious. 
Weak 
or overused transitions. Attempts 
at sequencing. 

Clear and coherent. Developed 
beginning middle and end but may not 
be 
particularly inviting. May have stilted 
transitions. Clear sequences. Order 
may be formulaic. Organization helps 
reader despite some weaknesses. 

 
Enhances central idea and its 
development. Inviting beginning 
and satisfying ending. Effective 
sequencing and transitions. Order 
and structure are strong. 

Enhances central idea and its 
development. Strong inviting 
beginning and strong satisfying 
closure.  Smooth effective 
transitions and sequencing. 
Order and structure are 
compelling. 

 Do words convey the intended message?  Are they interesting, precise, and natural?  Were they carefully chosen and thoughtfully placed for impact?  

W
or

d 
Ch

oi
ce

 

 
Message obscured.  Shows an 
extremely limited vocabulary. Fails 
to communicate. 

 
Language is monotonous and/or 
misused detracting from the 
meaning and impact. Distracting 
expressions. 

 
Language is quite ordinary or 
generic.  Lacking interest, 
precision and variety. Mundane 
expressions. Accurate for the most 
part. 

 
Effectively conveys message.  Variety 
of words that are functional and 
appropriate. Correctly used words but 
may not be energizing. 

 
Conveys message in an interesting, 
clear, precise, and natural way.  
Vivid expression.  Words energize 
the writing. 

 
Conveys message in an 
exceptionally interesting, 
precise, yet natural way. Original 
expression. Rich, broad, powerful 
range of words. 

 Does the writing have an effective flow and rhythm?  Are sentences strong with varied structures that make expressive oral reading easy and enjoyable?  

Fl
ue

nc
y  

Writing is difficult to follow or read 
aloud. Disjointed or confusing. 
Incomplete, very little control. 

 
 
Writing is choppy or rambling. 
Awkward construction. 

Writing is mechanical rather than 
fluid. Good control over simple 
sentences; little control over 
complex sentences. May slow 
reader. 

 
Writing flows. Sounds natural for the 
most part. Strong control over simple 
sentences with variable control over 
complex sentences. Strengths 
outweigh weaknesses. 

 
Writing has an easy flow and 
rhythm. Frequent sentence 
variation. Natural sound. Many 
strengths present. 

Extensive variation in sentence 
structure, which flows and has 
rhythm. Uses sentence structure 
to draw attention to key ideas. 
Strong control. 

 Does the topic come to life?  Does it convey feelings, convictions, and personality? Does the writing make you feel something?  

Vo
ic

e  
 
No sense of voice or audience. No 
commitment. Lifeless. 

 
 
Little evidence of suitable voice. 
Little sense of involvement or 
commitment. Flat or mechanical. 

 
Voice may be inconsistent. 
Limited sense of audience, topic 
and 
purpose.  Maybe somewhat 
mechanical. 

 
Voice is present but may be 
inconsistent in places in regards to 
audience. Expressive. At times may be 
inappropriate—too casual or formal. 
Committed to the topic. 

 
 
Strong sense of audience, topic and 
purpose. Comes to life. 
Appropriate. Committed to topic. 

 
Exceptional sense of audience, 
topic, and purpose.  Engaging. 
Original. Appropriate. Deeply 
committed to the topic. 

 Does the writing demonstrate control over punctuation, capitalization, spelling, and grammar?  

Co
nv

en
tio

ns
 

 
Text  very difficult  to  read. 
Numerous errors, often in every 
sentence.      Extensive need for 
editing. 

 
Little control.  Frequent and 
significant errors.  Misspellings are 
common and districting.     
Substantial need  for editing. 

 
Limited control.   Errors begin to 
impede readability.  Spelling 
errors distract reader.  Significant 
need for editing. 

Control of standard conventions 
appropriate for grade level.  Minor 
errors do not affect readability.  
Spelling usually correct.    Moderate 
need for editing. (Priority spelling 
words must be spelled correctly.) 

 
 
Effective use of conventions.  
Strong spelling. Little need for 
editing. 

 
Exceptional control. No 
noticeable errors.  Exceptionally 
strong spelling. Very little or no 
need for editing. 
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Self-Editing Checklist Using the Traits as a Guide 
 

Ideas and Content 
1. My ideas are clear and focused.   ___ 
2. I give enough thoughtful, insightful and supporting details   ___ 
3. The topic makes a point or tells a story and the details support it   ___ 
4. I need to add information in the following places   ___ 

Organization 
1. My paper has a main idea.   ___ 
2. Paragraphs only talk about one thing.   ___ 
3. My paper has a strong beginning.   ___ 
4. My ending is well thought out.   ___ 
5. My paper doesn’t jump around.  It is easy to follow, having a compelling order, natural patterns and is 

sequence properly.   ___ 
6. The transitions between sentences and paragraphs are smooth.   ___ 

Voice 
1. This paper sounds like me.   ___ 
2. This paper sounds like I care about the topic.   ___ 
3. This paper is lively or exciting, and is perhaps a little different from everyone else’s paper.   ___ 
4. I’ve been honest in expressing myself.   ___ 

Word Choice 
1. I chose accurate, strong, specific words.   ___ 
2. My words show most the time, not just tell.   ___ 
3. I tried to used active verbs, when possible.   ___ 
4. d specific verbs, specific nouns, and chose adjectives appropriate for the noun and the situation.   ___ 

Conventions 
1. I checked my spelling.   ___ 
2. I checked my capitals, especially those that I had questions about.   ___ 
3. I checked my verb tenses and made sure I stayed consistent and used the correct tenses, and subject/verb 

agreement.   ___ 
4. I checked for parallel construction, and when in doubt I asked for assistance.   ___ 

Sentence Structure 
1. Sentences are smooth and easy to read.   ___ 
2. I fixed my choppy sentences.   ___ 
3. Sentences start in different ways.   ___ 
4. I have some long sentences and some short sentences to make my paper interesting.   ___ 
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Common Math Formulas 
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The Muscular System 
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The Skeletal System 
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Periodic Table of the Elements 
 

 
  



93 
 

History Timeline 
1700 BC-1453 AD 
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History Timeline  
1700 BC-1453 AD 
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World Map 
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MLA Format 
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Creating a Works Cited Page 
 

 
  

For a detailed listing of various types of documents you might cite, see http://www.owl.purdue.edu. 
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One Hundred Plus Word Parts... To Make You Smarter 
 a   not fer  carry pel  push 
 able   able to  fid  faithful  pend  hang 
 acro   high  firma  hard  pent  five 
 agora   open space  frag  break  peri  around 
 amphi   both  fratri  brother  philos  love 
 anima   anima  ful  full of  phobia  fear 
 ante   before  gen  beginning  phono  sound 
 anthropos   mankind  geo  earth  photo  light 
 anti   against  gon  angle  polis  city 
 aqua   water  graph  write, record  poly  many 
 astro   star  hemi  half  pond  weight 
 audio   hear  hex  ten  port  carry 
 auto   self  homi  man  pre  before 
 bene   well  hydro  water  pro  forward 
 bi   two  hyper  over  pseudo  false 
 biblios   book  hypo  under  quad  four 
 bio   life  im  in  quin  five 
 bon   good  infanti  child  re  back,again 
 eaco   bad  inter  between  regi  king 
 came   meat  intra  within  scope  look at 
 cede   go  intro  into scribo  write 
 cent   hundred  ist  one who  sec  dry 
 chrono   time  ject  throw  sed  sit 
 cide   kill loc,  loq  speak  sophos  wisdom 
 circurn   around logy  study of  soror  sister 
 cis   cut  magni  great  sphere  globe 
 cogni   know  mal  bad  stat  stay 
 con   with  manu  hand  sui  self 
 contra   against  matri  mother  sym  together 
 cracy   government  meter  measure  tele  far off 
 cred   believe  micro  small  tene  hold 
 cure   heal  midi  middle  terra  earth 
 cycle   circle  mil  thousand  theos  god 
 de   from  mono  one  tract  draw 
 dec   ten  mort  dead  trans  across 
 demos   people  nautus  sail  tri  three 
 dent   teeth  nym  name  un  not 
 dermis   skin  Oct  eight  uni  one 
 dia   through  omni  all  val  well 
 dict   say  ortho  straight  vert  turn 
 duct   lead   Ous  full of  vid, vis  see 
 er,or   one who  path  feeling  vit, viv  live 
 eu   good  patri  father  voc call 
 ex   out of  ped  foot, child  zo   animal 
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Academic Vocabulary Words 
 

Sublist 1  
analysis 
approach 
area 
assessment 
assume 
authority  
available 
benefit  
concept  
consistent 
constitutional 
context 
contract 
create 
data 
definition 
derived  
distribution  
economic 
environment  
established 
estimate  
evidence 
export 
factors 
financial 
formula 
function 
identified 
income 
indicate  
individual   
interpretation 
involved 
issues 
labor 
legal 
legislation 
major  
method 
occur 
percent  
period 
policy 
principle 
procedure 
process 
required 
research 
response 
role 
section 
sector 
significant   
similar 
source 
specific 
structure 
theory 

variables 
Sublist 2  
achieve  
acquisition 
administration   
affect 
appropriate  
aspects 
assistance  
categories 
chapter 
commission 
community 
complex  
computer  
conclusion 
conduct 
consequences 
construction 
consumer   
credit 
cultural  
design 
distinction 
elements  
equation 
evaluation  
features  
final 
focus 
impact 
injury 
institute  
investment 
items 
journal  
maintenance 
normal 
obtained  
participation 
perceived  
positive  
potential 
previous 
primary  
purchase  
range  
region 
regulations 
relevant  
resident 
resources 
restricted  
security  
sought 
select 
site 
strategies 
survey 
text 

traditional 
transfer 
Sublist 3  
alternative 
circumstance  
comment 
compensation 
components 
consent 
considerable 
constant  
constraints 
contribution 
convention  
coordination 
core 
corporate  
corresponding 
criteria 
deduction 
demonstrate  
document 
dominant 
emphasis  
ensure 
excluded 
framework  
funds 
illustrated  
immigration 
implies 
initial  
instance  
interaction 
justification 
layer 
link 
location 
maximum  
minorities 
negative  
outcomes 
partnership 
philosophy  
physical  
proportion  
published  
reaction 
registered  
reliance 
removed 
scheme 
sequence 
sex 
shift 
specified  
sufficient 
task 
technical  
techniques 

technology 
validity 
volume 
Sublist 4  
access 
adequate 
annual 
apparent 
approximated 
attitudes  
attributed  
civil 
code 
commitment  
communication 
concentration 
conference  
contrast  
cycle 
debate 
despite  
dimensions  
domestic  
emerged  
error 
ethnic 
goals 
granted 
hence 
hypothesis  
implementation 
implications 
imposed 
integration 
internal  
investigation 
job 
label 
mechanism  
obvious 
occupational   
option 
output 
overall  
parallel 
parameters 
phase 
predicted 
principal 
prior 
professional 
project 
promote 
regime 
resolution  
retained 
series 
statistics  
status 
stress 

subsequent 
sum 
summary 
undertaken  
Sublist 5  
academic  
adjustment   
alter   
amendment  
aware  
capacity   
challenge  
clause  
compounds  
conflict  
consultation  
contact  
decline  
discretion  
draft  
enable  
energy  
enforcement   
entities  
equivalent  
evolution   
expansion  
exposure  
external   
facilitate  
fundamental  
generated   
generation   
image  
liberal 
license  
logic  
marginal  
medical  
mental  
modified  
monitoring   
network  
notion  
objective   
orientation  
perspective  
precise  
prime  
psychology   
pursue  
ratio  
rejected  
revenue  
stability  
styles  
substitution   
sustainable 
symbolic  
target  
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transition   
trend  
version  
welfare  
whereas  
 
Sublist 6  
abstract  
accurate  
acknowledged  
aggregate   
allocation  
assigned  
attached  
author  
bond  
brief  
capable  
cited  
cooperative   
discrimination   
display  
diversity  
domain  
edition  
enhanced  
estate  
exceed  
expert  
explicit  
federal  
fees  
flexibility   
furthermore  
gender  
ignored  
incentive  
incidence   
incorporated  
index  
inhibition  
initiatives   
input  
instructions  
intelligence  
interval  
lecture  
migration  
minimum  
ministry  
motivation  
neutral  
nevertheless    
overseas   
preceding  
presumption  
rational  
recovery  
revealed  
scope  
subsidiary  
tapes  
trace  

transformation  
transport   
underlying 
utility  
 
 
Sublist 7   
adaptation  
adults  
advocate  
aid  
channel  
chemical 
classical  
comprehensive  
comprise  
confirmed  
contrary  
converted  
couple  
decades  
definite 
deny  
differentiation   
disposal  
dynamic  
eliminate  
empirical   
equipment  
extract  
file  
finite  
foundation   
global  
grade  
guarantee  
hierarchical   
identical   
ideology  
inferred  
innovation  
insert  
intervention  
isolated  
media  
mode  
paradigm  
phenomenon  
priority  
prohibited  
publication   
quotation  
release  
reverse  
simulation   
solely  
somewhat  
submitted  
successive  
survive  
thesis  
topic  
transmission   

ultimately   
unique  
visible  
voluntary  
 
 
Sublist 8  
abandon  
accompanied  
accumulation   
ambiguous  
appendix  
appreciation   
arbitrary   
automatically  
bias  
chart  
clarity 
conformity  
commodity  
complement  
contemporary  
contradiction  
crucial  
currency  
denote      
detected  
deviation  
displacement  
dramatic  
eventually   
exhibit  
exploitation   
fluctuations   
guidelines   
highlighted   
implicit  
induced  
inevitably  
infrastructure   
inspection   
intensity  
manipulation   
minimized  
nuclear  
offset  
paragraph  
plus  
practitioners  
predominantly  
prospect  
radical  
random  
reinforced  
restore  
revision  
schedule  
tension  
termination  
theme  
thereby  
uniform  
vehicle  

via  
virtually  
widespread  
visual  
 
 
Sublist 9  
accommodation  
analogous  
anticipated   
assurance  
attained  
behalf  
bulk  
ceases  
coherence  
coincide  
commenced  
incompatible   
concurrent  
confined  
controversy   
conversely  
device  
devoted  
diminished  
distorted/distortion 
- equal figures 
duration  
erosion  
ethical  
format  
founded  
inherent  
insights  
integral  
intermediate  
manual  
mature  
mediation  
medium  
military  
minimal  
mutual  
norms  
overlap  
passive  
portion  
preliminary  
protocol  
qualitative  
refine  
relaxed  
restraints  
revolution  
rigid  
route  
scenario  
sphere  
subordinate  
supplementary   
suspended  
team  

temporary  
trigger  
unified  
violation  
vision  
 
Sublist 10  
adjacent  
albeit  
assembly  
collapse  
colleagues  
compiled  
conceived  
convinced  
depression  
encountered   
enormous  
forthcoming  
inclination  
integrity  
intrinsic  
invoked  
levy  
likewise  
nonetheless   
notwithstanding  
odd   
ongoing  
panel  
persistent  
posed  
reluctant  
so-called  
straightforward  
undergo  
whereby  
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Transitional Words and Phrases 
Showing Relationships Within and Between Sentences 
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Grade Level Vocabulary 
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Greek and Latin Roots 
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SCANTRON Performance Series Charts 
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College Goals Sheet 
I will be in the College Class of _________. 
Here is information about ten colleges I am interested in learning more about and possibly 
attending… 
 
College Location Website Average 

Freshman GPA 
Average 
Freshman SAT 

1 
 
 

    

2 
 
 

    

3 
 
 

    

4 
 
 

    

5 
 
 

    

6 
 
 

    

7 
 
 

    

8 
 
 

    

9 
 
 

    

10 
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California College/University Information Chart 
 

Types of California Colleges 
and Universities 

California Community 
Colleges (CCC) 

California State University 
(CSU) 

University of California (UC) California Independent Colleges 
and Universities 

Campuses 109 campuses: Laney, Merritt, 
College of Alameda, Berkeley City, 
Chabot, Contra Costa College, 
Diablo Valley, San Francisco City, 
Ohlone, etc… 

23 campuses: Bakersfield, Channel Islands, 
Chico, Dominguez Hills, East Bay, Fresno, Fullerton, 
Humboldt, Long Beach, Los Angeles, Maritime, 
Monterey Bay, Northridge, Pomona, Sacramento, San 
Bernardino, San Diego, San Francisco, San Jose, San 
Luis Obispo, San Marcos, Sonoma, Stanislaus 

9 undergraduate campuses: Berkeley, 
Davis, Irvine, Santa Barbara, Los 
Ángeles, Merced, Santa Cruz, San 
Diego, Riverside 

76 colleges and universities: Mills 
College, Saint Mary’s College, Holy 
Names, Samuel Merritt, Stanford, 
University of San Francisco, etc. 

Websites 
www.californiacolleges.edu 

www.cccco.edu 
www.cccapply.org 

www.calstate.edu 
www.csumentor.edu 

www.univeristyofcalifornia.edu www.aiccumentor.org 

Tuition for CA Residents Approximately $800 per year Approximately $3500 per year Approximately $8000 per year Approximately $12000-$32000 per year 
Degrees and Programs Two-Year Institutions 

1.Transfer courses required for first 2 years of 
bachelor’s degree—transferable to UC and 
CSU. 
2.Vocational certificates and licenses. 
3.Basic Skills and English as a Second 
Language. 
4.FREE courses for California’s HS students. 

Four-Year Institutions with Graduate 
Degrees 
1.Bachelor’s Degrees 
2.Master’s Degrees 
3.Teaching Credentials 
4.Pre-Professional 

Four-Year Institutions with Graduate 
Degrees 
1.Bachelor’s Degrees 
2.Master’s Degrees 
3.Doctorate and 
Professional Degrees 
4.Pre-Professional 

Two- and Four- Year Institutions with 
some Graduate Degrees 
 
Check college websites for more info. 

Freshman Admission 
Requirements 

1.High School Graduate or 18 years of 
age. 
2.Fill out an application 
3.Special application process for Allied 
Health Programs. 
4.Math and English Placement tests 

Meet the A-G requirements with GPA of at 
least 2.0 in 10th and 11th grades 
1.History: 2 years 
2.English: 4 years 
3.Math: 3 years 
4.Lab Sci.: 2 years 
5.Language: 2 years of same language 
6.VPA: 1 year 
7.Elective: 1 year Meet CSU Eligibility Index 
Check www.csumentor.edu 
Tests: either SAT Reasoning or ACT ELM—
Entry Level Math Level EPT—English 
Placement Test 

Meet the A-G requirements with GPA of at 
least 3.0 in 10th and 11th grades 
1. History: 2 years 
2. English: 4 years 
3. Math: 3 years 
4. Lab Sci.: 2 years 
5. Language: 2 years of same language 
6. VPA: 1 year 
7. Elective: 1 year 
Meet UC Eligibility Index 
Check www.univeristyofcalifornia.edu 
Tests: either SAT Reasoning or ACT 
Plus 2 SAT Subject Tests (not Math Level 1) 

Prefer students who have met the A-G 
requirements 
 
 
 
 
 
Tests: some require SAT Reasoning or ACT 
and some require SAT Subjects. Check 
college websites 

College Vocabulary 
Academic Grade Point Average (GPA):  an average of all the letter grades earned in high school 
subjects, except PE/Military Science. 
A-G Requirements:  subjects requirements for UC and CSU campuses. To find NVMI’s approved 
course list, go to www.ucop.edu/doorways/list 
Degree: an award you receive when you graduate from college. For example, a degree in 
English. take at least 2 SAT Reasoning Tests during 
Major: an area of study that you choose to pursue in college. Minor:  an area of study that you 
are also choose to pursue, but to a lesser extent than a major. 
Associate of Arts or Science (AA or AS): a type of degree that you earn from a community 
college. 
Bachelor of Arts or Science (BA or BS): a type of degree that you receive when you graduate 
from a 4-year college. 
College Entrance Tests 
PSAT (Preliminary Scholastic Assessment Test): offers to 10th and 11th graders. This is a practice 
test for the SAT. It is given only once a year in October. All NVMI’s 11th graders are required to 
take the PSAT. Check out www.collegeboard.com for more information. 

SAT Reasoning Test:  This one of the most widely used tests in college admissions. This test is 3 
hours and 45 minutes long. There are three sections: Critical Reading, Math, and Writing. Each 
section is scored on a scale of 200-800. To register, go to www.collegeboard.com. All NVMI’s 
11th graders with a GPA of 2.0 and above are required to take at least 2 SAT Reasoning Tests 
during their 11th grade year. 
 
SAT Subject Tests:  They measure your knowledge and skills in particular subject areas. Each 
test is an hour long. Three tests can be taken on the same day.  Most top colleges require 
applicants to take at least two subject tests. All UCs require applicants to take at least two 
subject tests. Note: UCs and many top colleges do not want students to take the Math Level 1 
test. To register, go to www.collegeboard.com. All NVMI’s 11th graders with a GPA of 3.0 or 
above are required to take at least 2 SAT Subject Tests during their 11th grade year. 
 
ACT (American College Test): This is an equivalent of the SAT Reasoning Test. It is 3 hours and 
40 minutes long, covering English, Math, Reading, Natural Science, and Writing. See 
www.actstudent.org for more info. 
 

http://www.univeristyofcalifornia.edu/
http://www.univeristyofcalifornia.edu/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.californiacolleges.edu/
http://www.cccco.edu/
http://www.cccapply.org/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.aiccumentor.org/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.actstudent.org/
http://www.actstudent.org/
http://www.csumentor.edu/
http://www.csumentor.edu/
http://www.univeristyofcalifornia.edu/
http://www.cccco.edu/
http://www.cccapply.org/
http://www.cccco.edu/
http://www.cccapply.org/
http://www.cccco.edu/
http://www.cccapply.org/
http://www.ucop.edu/doorways/list
http://www.ucop.edu/doorways/list
http://www.collegeboard.com/
http://www.californiacolleges.edu/
http://www.californiacolleges.edu/
http://www.californiacolleges.edu/
http://www.californiacolleges.edu/
http://www.californiacolleges.edu/
http://www.californiacolleges.edu/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.collegeboard.com/
http://www.actstudent.org/


114 
 

 

SMART Goal Setting 
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NVMI Middle School Corps of Cadets Ribbon Description 
The following are descriptions of how to earn select NVMI Ribbons. 
 
RIBBON HOW YOU EARN IT RIBBON HOW YOU EARN IT 
Entrance Camp 
Completion 

Attending and completing the Entrance Camp NVMI Service Attendance at NVMI for one full year 
with no more than 40 demerits 

School Service 20 hours of service to the school 
outside of class time 

Bivouac Attend an overnight unit or Battalion 
camping trip 

Drill Academy 
Participation 

Participating in a Battalion Drill 
Academy 

CERT Cadets can earn this ribbon for 
completing TEEN CERT training in disaster 
preparedness 

First Aid 
Certification 

Cadets can earn this ribbon for passing the  
First Aid/CPR test in LOC classes 

Drill Team Must be a member of a NVMI drill 
Team for one entire semester 

Competitive 
Rifle Team 

Must be a member of the unit 
marksmanship team at a Battalion or another 
match 

Competitive Drill Competing at a Battalion Drill 
Competition 

Parade 
Participation 

Must participate in a parade at a 
public event 

Flag Detail Service as a member of a flag detail 
20 occasions 

Color Guard Service as a color guard member for 
five occasions 

Exhibition Drill Team For cadets who are members of the  
Exhibition drill team for a semester 

Honor Unit All members of the company that 
wins the award annually 

Superior Uniform 
Inspection 

For cadets who receive TEN 
uniform inspection scores of 90% or higher 

Citizenship For cadets with fewer than 20 permanent  
demerits in a school year 

Cadet of the Month For cadets who are selected as the cadet of  
month 

Intramural Athletics For participating in a full semester of company 
intramural athletics to course standards 

Perfect Attendance For cadets who have no absences during the  
semester 

Dean’s 
Citation 

Given at the discretion of the 
Dean 

Fitnessgram 
Achievement 

Scoring in the Healthy Fitness Zone 
on the PT Test 

IOCT Achievement For completing the Indoor Obstacle Course Test 
in under three minutes 

Physical Fitness 
Competition 

Competing in an approved physical 
fitness event off campus 

Academic Competition For competing in an academic competition Interscholastic Athletics For participation as a member of an 
interscholastic sports team for a full season 

Superior 
Scholarship 

Semester GPA or 3.0 or higher Per Ardua Ad Astra Cadets with 1000 or more earned 
merits each year 

Team Building For attending and completing a team building 
bivouac 

Bivouac Air Rifle For attending and completing a air rifle 
bivouac 

6th Grade Challenge For completing the 6th grade challenge 7th Grade Challenge For completing the 7th grade challenge 

8th Grade Challenge For completing the 8th grade challenge Commandant of 
Cadets Citation 

Given at the discretion of the 
Commandant 

Land Navigation 
Orienteering 

Successfully completing a 
competitive orienteering course run by the unit 

  

Drill Academy 
Squad 
 

Winning the competition(s) at the 
Battalion Drill Academy 

Drill Academy Squad For being a member of the winning squad at 
the drill academy 

Drill Academy Platoon For being a member of the winning platoon at 
the drill academy 

Drill Academy Armed For being a member of the winning armed team 
at the drill academy 

Drill Academy Color 
Guard 

For being a member of the winning color 
guard and the drill academy 

Drill Academy 
Squad 
 

Winning the competition(s) at the 
Battalion Drill Academy 

Event Honor Unit Selection as a member of the honor 
unit at a Battalion event 

Senior NCO Citation Given at the discretion of the Senior NCO Senior Military 
Advisor’s Citation 

Given at the discretion of the Senior Military 
Advisor 

Basic or Advanced NCO 
 

Successful completion of these Courses Cadet Achievement Given at the discretion of the Company TAC 
team 

Archery Qualifying at designated levels in archery Summer Training Completion of Summer Camp 

Superintendent 
Citation 

Give at the discretion of the Superintendent 
 

Band Excellence Awarded with attachments for various levels of 
band achievement 
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NVMI JROTC Cadets Ribbon Description 
The following are descriptions of how to earn select NVMI Ribbons. 
 
RIBBON HOW YOU EARN IT RIBBON HOW YOU EARN IT 
CERT Cadets can earn this ribbon for completing TEEN 

CERT training in disaster preparedness 
Raider Team Awarded annually to active Raider Team 

members 
Life Guard 
Certification 

Awarded to cadets who have earned 
certification in First Aid 

Per Ardua Ad Astra Cadets with 1000 or more earned 
merits each year 

Excellence Staff 
Performance 

Awarded annually to cadet staff officers for 
excellent performance 

Service Learning Awarded annually to participants in unit service 
learning projects 

Bivouac Attend an overnight unit or Battalion 
camping trip 

Cadet of the Month For cadets who are selected as the cadet of  
month 

Battalion Cadre Awarded to cades who satisfactorily serve as 
staff members during a battalion event. 

Recruiting Awarded to cadets who recruit at least 2 
students to NVMI JROTC 

Parade 
Participation 

Must participate in a parade at a 
public event 

IOCT Achievement For completing the Indoor Obstacle Course 
Test in under three minutes 

Specialized Training Awarded to cadets who successfully complete a 
specialized training program 

JROTC Athletics Awarded annually to cadets who earn an A in a 
semester of intramural athletics. 

JROTC Physical Fitness Awarded annually to cadets who score in the 
Healthy Fitness Zone on all Fitnessgram events. 

Varsity Athletics Awarded annually to cadets who successfully 
complete a season of varsity sports 
 

Event Honor Unit Selection as a member of the honor 
unit at a Battalion event 

Cadet Achievement Given at the discretion of the Company TAC 
team 

Honor Company All members of the company that 
wins the award annually 

Band Excellence Awarded with attachments for various levels of 
band achievement 

Summer Camp Completion of Summer Camp Good Conduct Awarded to cadets who have less than 10 
permanent demerits throughout the year 

Commendation Awarded annually to cadets whose performance 
exceeds that expected of a cadet of his/her 
grade 

Adventure Training Awarded each semester to members of   
approved adventure teams 

Rifle Team Awarded annually to active Rifle Team  
members 

Color Guard Service as a color guard member for 
five occasions 

Land Navigation 
Orienteering 

Successfully completing a 
competitive orienteering course run by the unit 
or Battalion 

Drill Team Awarded annually to active drill team  
members 

Proficiency Awarded annually to cadets who have 
demonstrated competence in all NVMI pillars of 
academics, leadership, citizenship, and athletics. 

Personal Appearance Awarded to cadets who are recognized at least 
ten times during uniform day 

SAI Instructor 
Leadership 

Awarded annually to one cadet per LET level 
exhibiting the highest degree of leadership as a 
cadet instructor. 

Citizenship For cadets with fewer than 20 permanent  
demerits in a school year 

Academic Competition For competing in an academic competition Superintendent 
Citation 

Give at the discretion of the Superintendent 
 

SAT/ACT Achievement Awarded to cadets who earn a combined SAT 
Critical Reading and SAT Mathematics score  
of 1000 or higher OR a composite ACT score 
of 21 or higher. 

LET Service Awarded to cadets successfully completing the 
1st semester of training each LET year 

Student Government Awarded annually to cadets who faithfully serve 
in the Cadet Activities Board. 

Perfect Attendance For cadets who have no absences during the  
semester 

Academic Achievement Awarded each semester to those with a 3.5  
GPA. 

Academic Excellence Awarded each semester to cadets with a 4.0 
GPA 

Distinguished Cadet Awarded to one outstanding JROTC Cadet in 
each LET level per company. 

Superior Cadet Awarded to graduating cadets who earned an A 
in all four LET levels and all four HS PE classes 
both semesters. 

Medal for Heroism Awarded to any JROTC Cadet who performs an 
act of heroism 
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Uniform Inspection Checklist 
 
Physical Training Uniform 
Grooming/Appearance 

• Hair 
o Males 

 Correct haircut (off the collar, face, and 
ears, military appearance) 

 Clean shaven  
o Females 

 Hair worn properly (off collar, ears, and 
face, in a bun if long hair) 

 Correct hair accessories (black or matching 
hair color, no claw clips or headbands) 

• Jewelry – no earrings or other jewelry other than a 
simple watch, no gauges 

• Hygiene – hands, face clean 
T-shirt 

• Red NVMI t-shirt only 
• Clean, not faded, discolored, torn, or ripped 
• No other t-shirt or undershirt is visible at the neck or arm 

areas or through the shirt 
• Tucked in 

Identification Badge 
• Worn on outermost garment (shirt or jacket) 
• Visible at all times 
• Worn on right collar or chest area 
• Without writing, stickers, or other defacement (scratches, 

cuts, etc.) 
• Clean, not faded, discolored, torn or ripped 

Jacket 
• NVMI logos PT jacket 
• Clean, not faded, discolored, torn or ripped 
• Zipper is zipped ¾ of the way up (about where the patch 

is located) 
• Jacket is never worn zipped all the way to the top 

Shorts 
• Black shorts with the NVMI logo only  
• Clean, not faded, discolored, torn or ripped 
• Worn at the waist without sagging 

Pants 
• Black NVMI logoed PT pants only 
• Clean, not faded, discolored, torn or ripped 
• Worn at the waist without sagging    

Shoes 
• All black athletic shoes without design, logo, or writing 
• No other colors allowed on the shoes, including soles and 

shoelaces 
Socks 

• All white crew length athletic socks without design, logo 
or writing 

• Do not wear “low cut, no show, or ankle” socks   

 
 
 
Pledge Uniform 
Grooming/Appearance 

• Hair 
o Males 

 Correct haircut (off the collar, face, and 
ears, military appearance) 

 Clean shaven 
• Females 

 Hair worn properly (off collar, ears, and 
face, in a bun if long hair) 

 Correct hair accessories (black or matching 
hair color, no claw clips or headbands) 

• Jewelry – no earrings or other jewelry other than a simple 
watch, no gauges 

• Hygiene – hands, face clean 
Cover 

• Cap in pledges’ company color 
• Name written neatly on inside cover in the crown (the 

part where the center of the head is located), no other 
writing 

• Hat is clean, not faded or discolored, not torn or ripped 
• Worn squarely on the head as designed/intended 

T-shirt 
• Heather gray t-shirt  
• Clean, not faded, discolored, torn, or ripped 
• No other t-shirt or undershirt is visible at the neck or arm 

areas or through the shirt 
• Tucked in 

Identification Badge 
• Worn on outermost garment (shirt or jacket) 
• Visible at all times 
• Worn on right collar or chest area 
• Without writing, stickers, or other defacement (scratches, 

cuts, etc.) 
• Clean, not faded, discolored, torn or ripped 

Sweatshirt and cold weather accessories 
• Heather gray plain, no logos 
• Clean, not faded, discolored, torn or ripped 

Shorts 
• Heather gray athletic shorts with no logo  
• Clean, not faded, discolored, torn or ripped 
• Worn at the waist without sagging 

Sweatpants 
• Heather gray plain, no logos 
• Clean, not faded, discolored, torn or ripped 
• Worn at the waist without sagging 
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Class B Uniform 
Grooming/Appearance 

• Male Hair 
o Correct haircut (off the collar, face, and ears, 

military appearance) 
o Clean shaven 

• Female hair 
o Hair worn properly (off collar, ears, and face, in a 

bun if long hair) 
o Correct hair accessories (black or matching hair 

color, no claw clips or headbands) 
• Jewelry – no earrings or other jewelry other than a simple 

watch, no gauges 
• Hygiene – hands, face clean 

T-shirt 
• Plain white crew neck t-shirt 
• Worn under the dress shirt 
• Clean, not faded, discolored, torn, or ripped 
• No other t-shirt or undershirt is visible at the neck or arm 

areas or through the shirt 
• Tucked in 

Dress Shirt 
• White or Gray 
• Insignia of rank (shoulder loops) 
• Clean and ironed with two military creases down front of 

shirt and three on back of the shirt and on sleeves 
• Name plate 
• Class Unit Insignia worn over right pocket 

• Shirt always worn tucked in 
Identification Badge 

• Worn on outermost garment (shirt or jacket) 
• Visible at all times 
• Worn on right collar or chest area 
• Without writing, stickers, or other defacement (scratches, 

cuts, etc.) 
• Clean, not faded, discolored, torn or ripped 

Black Dress Windbreaker Jacket (available for purchase) 
• Clean, not faded, discolored, torn or ripped 
• Zipper is zipped ¾ of the way up (about where the patch 

is located) 
• Jacket is never worn zipped all the way to the top 
• Collar of shirt worn outside the jacket 
• Rank insignia worn (shoulder loops) 

Sweater and cold weather accessories 
• Black NVMI logoed cold weather items only 
• Clean, not faded, discolored, torn or ripped 

Pants 
• Dress uniform pants (not Dickies or other publicly 

available pants) 
• Ironed with military creases 
• Clean, not faded, discolored, torn or ripped 
• Worn at the waist without sagging 
• Hemmed properly to correct length (not dragging, torn, 

etc.) 
 

Belt and Buckle 
• Brass buckle and belt tip are shined 
• Belt fed through the left belt loops in a counterclockwise 

direction 
• Belt tip worn so that when fastened there is no black belt 

excess that is visible between the buckle and the tip 
• Gig line straight (belt buckle edge, fly of pants, and shirt 

edge) 
Shoes 

• All black dress uniform shoes 
• Shined 
• Not torn, cracking, ripped, scuffed, etc 

Socks 
• All black crew length dress socks without design, logo or 

writing 
• Do not wear “low cut, no show, or ankle” sock
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JROTC Cadet Rank 
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Responsible Use Policy 
NORTH VALLEY MILITARY INSTITUTE 

Student Acceptable Use Policy for use of all Electronic Information Resources 

Introduction:  

The North Valley Military Institute (NVMI) is providing electronic resources to students including access to the 
school Local Area Network, NVMI Wide Area Network, and Internet services through the NVMI network. One 
goal of NVMI is to promote educational excellence by providing these electronic resources. The intent of 
NVMI is for students to use these connections for purposes consistent with the NVMI approved curriculum.  

Conditions of Acceptable Use Policies:  

No students will be allowed to access these electronic resources including the Internet unless the student and a 
responsible parent/guardian sign and submit the NVMI Acceptable Use Policy (AUP) to the school office. The 
combined signatures at the end of this document indicate that student and parent/guardian have read and 
understand the terms and conditions of appropriate use and agree to abide by them. 

Access and Security:  

Some uses of the NVMI electronic resources may require an individual account with username and password. 
Students identified as a security risk may be denied access to these resources. Sharing username and password 
information with others or accessing another user's files without his/her knowledge or permission or under the 
direction of a teacher/supervisor will result in access being revoked or suspended. In addition, inappropriate use 
of these electronic resources may result in disciplinary action (including the possibility of suspension or 
expulsion), and/or referral to legal authorities.  

Internet Safety: 

In compliance with the Children's Internet Protection Act (CIPA), NVMI will implement filtering and/or 
blocking software or hardware to restrict access to Internet sites containing child pornography, obscene 
illustrations, or other materials harmful to minors less than 18 years of age. However, no filtering is foolproof 
and there is still the risk a student may be exposed to unacceptable content. If a student accidentally connects to 
such a site, they should contact his/her teacher/supervisor immediately. If a student sees another user accessing 
inappropriate sites, he or she should notify a teacher/supervisor immediately.  

Cybersafety / Cyberbullying: 

Students should be aware of online safety rules including protecting yourself and others from online predators. 
Students should not give out personal or identifiable information about themselves or others. Students need to 
be aware that there are online predators on the internet disguising themselves to gather personal and identifiable 
information to do harm to you and others. Cyberbullying will not be tolerated (See: Student Obligations and 
Responsibilities item #4) and may result in disciplinary/legal actions. 
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Acceptable Use:  

Acceptable use means that a student uses these resources in an appropriate manner, abiding by the rules and 
regulations described in this agreement and avoiding all unacceptable uses of these electronic resources as 
described below.  

Unacceptable Use and Potential Consequences: 

Unacceptable use of NVMI technological resources are outlined in the following section (Student Obligations 
and Responsibilities). Student use of NVMI technological resources may be terminated, denied, suspended or 
revoked at any time.  Disciplinary and/or legal action may be pursued in the event of violation of any conditions 
of applicable law, NVMI policy or the Student Acceptable Use Policy. 

Student Obligations and Responsibilities 

Students are authorized to use technological resources of NVMI in accordance with user obligations and 
responsibilities specified below. In effect, students may not violate any Federal, State or local laws or use the 
NVMI network for any illegal activity, including the unlawful use of copyrighted works, plagiarism and 
unlawful downloading of files. Specifically: 

1.     Students shall not disclose, use, distribute, publish, e-mail, hyperlink, or make available for downloading 
personal identifying information about themselves or anyone else when using electronic mail, chat rooms, or 
other forms of direct electronic communication.  Personal identifying information includes, but is not limited to, 
digital images, full names, personal account access information, home addresses, phone numbers, Social 
Security numbers, and other individually identifiable information.  

2.     Students shall not use technological resources for commercial or other for-profit activities, political 
purposes, or personal use unrelated to an educational purpose.   

3.     Students are prohibited from accessing, downloading, posting, transmitting, publishing or displaying 
harmful or inappropriate matter that is threatening, obscene, disruptive or sexually explicit, or that could be 
construed as harassment or disparagement of any member of a group protected by state or federal law. 

Harmful matter as defined by Penal Code section 313(a) means matter, taken as a whole, which to the average 
person, applying contemporary statewide standards, appeals to the prurient interest, and is matter which, taken 
as a whole, depicts or describes in a patently offensive way sexual conduct and which, taken as a whole, lacks 
serious literary, artistic, political, or scientific value for minors. 

4.     Students shall not use technological resources to participate in cyberbullying. 

Cyberbullying is defined as intentional harm inflicted through electronic media and includes, but is not limited 
to, the sending or posting on the Internet, social networking sites, or other digital technologies harassing 
messages, direct threats, socially cruel, intimidating, terrorizing, or otherwise harmful text or images, as well as 
breaking into another person's account and assuming that person's identity for harmful purposes. 

5.     Students shall not use technological resources to encourage the use of drugs, alcohol, or tobacco, or to 
promote or participate in unethical practices, such as cheating and plagiarism, or conduct any activity prohibited 
by law or NVMI policy. 
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6.     Students shall not use technological resources to post, transmit, or publish copyrighted material, including 
multimedia and software without appropriate permission or user license.  Students may download copyrighted 
material for their own academic use only as permitted by copyright laws. 

7.     Students shall not knowingly access and without permission read, delete, copy, or modify other users' 
electronic files or mail messages; interfere with other users' ability to send or receive electronic content; or 
forge or fraudulently use other users' electronic files or mail. 

8.     Students shall not damage or take any equipment or use technological resources to commit acts of 
vandalism.   

Any damage to or theft of NVMI equipment can lead to financial or criminal charges. Vandalism includes, but 
is not limited to, hacking, intentionally uploading, downloading, transferring, or creating computer viruses 
and/or any malicious use of NVMI technology equipment. Also included are any actions that attempt to harm or 
destroy equipment or materials, whether paper, microform or electronically based, or data in any form of any 
other user. Public offenses related to computer crime are further defined in Penal Code section 502.  

9.     Students shall not purposefully disable or circumvent any technology protection measure installed on 
NVMI technological resources. 

Students shall report alleged violations of the student obligations and responsibilities specified above, the 
applicable acceptable use policy, and any other misuse of technological resources to a member of the 
instructional staff, a supervising adult, or a designated NVMI employee. 

Privacy and Monitoring Policy:  

The students of the NVMI network must be aware that information accessed, created, sent, received or 
stored on the NVMI network or it's school sites are the property of NVMI. Account users do not have any 
right to or expectation of privacy regarding such materials. NVMI reserves the right to monitor all traffic 
on the NVMI network. 

Signed by Student________________________ Signed by Parent___________________________ 

Student ID #_____________ Grade____ Company_____ Date__________________ 
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North Valley Military Institute Parent/Guardian Covenant  
2020 - 2021 School Year 

 
I ACKNOWLEDGE THE FOLLOWING DUTIES OF AN NVMI PARENT 

 
1. I will ensure my child wears the correct and complete uniform daily and complies with all grooming and appearance 

standards. 
2. I will promote daily, proper use of the school planner and check homework daily for completeness. 
3. I will read the entire planner and act upon the weekly parent bulletin. I will refer to the school calendar and website 

often in order to be up-to-date on important NVMI events. 
4. I will be aware of the status of my child’s demerits, attendance, and grades by regularly checking the online parent 

portal and the planner page with permanent demerit entries. 
5. I will participate in the Hawk Weekly online quiz for my child to earn merits each week. 
6. I will ensure my child attends school every day on time and only misses class for very serious reasons. 
7. I will participate in Parent Advisory Council activities and provide as many parent service hours as I am capable of 

providing, including attending student led conferences, general parent meetings, and other activities. 
8. I will praise my child’s achievements and celebrate triumphs. 
9. I will communicate with teachers when I have questions and respond to contacts from the school. 
10. I will encourage my child to do the right thing always, treat others with respect, and make NVMI a better place. 
11. I will ensure my child attends and participates fully in academic support classes when assigned and takes those 

classes seriously.  
12. I will help my child believe that attending a four-year college/university and postsecondary education is desirable 

and achievable. 
13. I will communicate through my child’s TAC team any concerns or questions I may have. 
14. I will ensure my child participates in athletics and other extra-curricular programs and attend events my child is 

involved in (athletics, etc.). 
15. I will require my child to adhere to the cadet code of honor at all times. 
16. I will ensure my child eats the healthy meals/snacks from the school’s food service provider or has healthy food 

when at school.   
 
 

   
Fall Grade Level  Company 
   
Printed Pledge/Cadet Name  Printed Parent/Guardian Name 
   
Pledge/Cadet Signature and Date  Parent/Guardian Signature and Date 
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Class Leader’s Checklist 
 
PRIOR TO START OF CLASS 
 Make sure you are there on time 
 Help cadets remember to line up at position of REST 

AT RINGING OF BELL 
 Give command, Class ATTENTION 
 Give command, File from the Left/Right Column Left/Right MARCH 
 Cadets stand at their seat at ATTENTION 
 Give command, Take SEATS 

DURING CLASS 
 Take attendance for teacher on paper attendance sheet 
 Assist teacher with consequences for tardy cadets 
 Sit by the door and monitor the door 
 Greet adult visitors “Good morning/afternoon sir/ma’am.  Welcome to Mr./Ms. (name 

of teacher) class.  This class is (name of subject). Today we are learning (read the 
objective from the board).  Right now, the class is (tell visitor what assignment/activity 
the class is working on from the agenda).  Do you have any questions I can answer about 
this class or the school?  

 Sign cadet planners to release them from class (ensure only one male and one female 
cadet are allowed out of the room at one time) 

 Help with cadets who need pencils, paper, Kleenex, etc 
 Assist teacher as needed/requested  
 Answer phone with “Mr./Ms. XXX’s room, Cadet speaking, may I help you?” 

AT END OF CLASS 
 Inform teacher when three minutes remain in the class period 
 Check cadet planners for an entry of homework or an indication of no homework 
 Give command, SECURE YOUR GEAR when teacher indicates class is over 
 Give command, Class ATTENTION 
 Dismiss by tables/rows as appropriate and directed by teacher 
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Who to See for What 
 

WHAT WHO WHERE 
504 Plans Special Ed Director, Mrs. Uribe Room 39 
Absence notes Attendance Clerk Room 53 
Academic Support Ms. Najar (HS) or Ms. Pulos (MS) Room 53 
Acceptable Use Policy  Technology Director, COL Morden Room 31 
Accounts payable  Director of Operations, Ms. Jackson Girls PE Office 
ACT registration questions Your company counselor Room 54 
Additional uniform purchases Mr. Vasquez, Hawk Exchange Room 115A 
Admissions/enrollment information Enrollment Director, Mr/Mrs Deitch Room 68 
Admissions/enrollment interviews Enrollment Director, Mr/Mrs Deitch Room 68 
Advanced Placement Testing Your company counselor Room 54 
Athletic equipment Athletic Director, Mr. Sarenana Athletics Office, Girls PE 
Athletic uniforms Athletic Director, Mr. Sarenana Athletics Office, Girls PE 
Athletic varsity letters for jackets Athletic Director, Mr. Sarenana Athletics Office, Girls PE  
Awards (ribbons) TAC Teams Company Areas 
Band and Drum Line MSgt Carganilla Room 97 
Before School Homework Help Your company counselor Room 54 
Bell Schedule Back of Planner, TAC Teams Company Areas 
Benefits for staff Director of Operations, Ms. Jackson Girls PE 
Breakfast menus Cafeteria Cafeteria 
Budget questions Superintendent, Dr. Ryan Room 68 
Bullying reporting Any adult or TAC Teams or Dean Room 53 
Cadet Guard CSM Tolliver Room 113 
Cadet NCO Calls CSM Tolliver Room 113 
Cadet of the Month Superintendent, Dr. Ryan Room 68 
Cadet Officer Calls Commandant LTC Kiermayr Room 113 
Cadet Regulations Commandant LTC Kiermayr Room 113 
Cadet Success Team referrals Mrs. Wilson, or your company counselor Room 53/54 
Cadet Success Teams Mrs. Wilson, or your company counselor Room 53/54 
Calling home by cadets TAC Teams Company Areas 
Campus Supervision Questions Mr. Herrera, Campus Safety Room 53 
Cash for College Your company counselor Room 54 
Cell phones/electronic devices returned Dean, LTC Solache Room 53 
CERT (Community Emergency Response Teams) Chief Chris Pulos Bravo classroom 56 
Class rank questions Your company counselor Room 54 
Classroom Protocols CSM Tolliver Room 113 
Classroom supply ordering Director of Operations, Ms. Jackson Girls PE Office  
College applications Your company counselor Room 54 
College Financial Aid Your company counselor Room 54 
Color Guard CSM Tolliver Room 113 
Community College enrollment questions Ms. Burchards Room 51 
Community Service Projects TAC Teams Company Areas 
Counseling support Your company counselor Room 54 
Daily progress check forms TAC Teams, Counseling  Company Areas 
Daily schedule Planner, TAC Teams Company Areas 
Demerit Appeals TAC Team or Dean Company Areas 
Demerit status TAC Teams Company Areas 
Detention questions TAC Teams Company Areas 
Diplomas Your company counselor Room 54 
Drill Teams SSG Perez Room 55 
Early departure (Dr. appointment, etc.) Attendance clerk Room 53 
ELPAC Testing Ms. Giangrasso, EL Coordinator Room 68 
Eligibility for extra-curriculars  Athletic Director, Mr. Sarenana Athletics Office, Girls PE 
Emergency Cards Registrar, Mrs. Loza Room 68 
Emergency Preparedness Plans Mr. Herrera, Campus Safety; Chief Pulos CERT Room 53 
Employment agreements for employees Director of Operations, Ms. Jackson Girls PE Office  
Excessive Heat Plan CSM Tolliver  Room 113 
Facilities Maintenance Director of Operations, Ms. Jackson Girls PE Office  
Faculty/Staff handbook copies Director of Operations, Ms. Jackson Girls PE Office 
Faculty/Staff handbook questions Superintendent, Dr. Ryan Room 68 
Field trips, academic Superintendent, Dr. Ryan Room 68 
Field trips, athletic Athletic Director, Mr. Sarenana Athletics Office, Girls PE 
Field trips, citizenship LTC Solache, Dean Room 53 
Field trips, leadership  Commandant LTC Kiermayr Room 113 
Fire drills Mr. Herrera, Campus Safety Room 53 
First Aid Cadet Medical Clinic Room 68 
First Aid/CPR supplies for staff Director of Operations, Ms. Jackson Girls PE Office 
Flag Detail CSM Tolliver Room 113 
Formation grades TAC Teams Company Areas 
Formation questions (general) TAC Teams Company Areas 
Fund Raising Superintendent, Dr. Ryan Room 68 
Governing Board meeting info Superintendent, Dr. Ryan Room 68 
Graduation Your company counselor Room 54 
Harassment reporting for adults Superintendent, Dr. Ryan Room 68 
Harassment reporting for students Any adult or TAC Teams or Dean Company Areas 
Hawk Exchange (HX) Mr. Vasquez, Hawk Exchange Manager  HX – room 115A 
Homeless student needs/questions Student Support Services, Mrs. Wilson Room 53 
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WHAT WHO WHERE 
Honor Unit SM Tolliver Room 113 
Human Resources Director of Operations, Ms. Jackson Girls PE 
ID Cards Mr. Vasquez, Hawk Exchange HX – Room 115A 
IEPs Special Ed Director, Mrs. Uribe Room 39 
Interim assessments Mrs. Najar Room 53 
Interscholastic sports teams Athletic Director, Mr. Sarenana Athletics Office, Girls PE 
Intramurals Athletic Director, Mr. Sarenana Athletics Office, Girls PE 
Keys Director of Operations, Ms. Jackson Girls PE 
Laptops and computers Technology Director, COL Morden Room 31 
Loaner Uniforms Mr. Vasquez, Hawk Exchange HX – Room 115A 
Local Control Accountability Plan Ms. Pulos Room 53 
Lost and Found Main Office Reception Main Office Room 68 
Lunch menus Cafeteria Cafeteria 
Master School Calendar Superintendent, Dr. Ryan Main Office, Room 68 
Medication administration Cadet Medical Clinic  Main Office, Room 68 
Merit balance inquiries  Mr. Vasquez, Hawk Exchange HX – Room 115A 
Merit redemption (using your merits) Mr. Vasquez, Hawk Exchange HX – Room 113A 
Merits used in lieu of detention TAC Teams Company Areas 
Office supplies for staff Director of Operations, Ms. Jackson  Girls PE Office 
Orders and Permanent Orders Cadet Battalion Staff Room 113 
Parades CSM Tolliver Room 113 
Parent Advisory Council Mrs. Deitch Main Office, Room 68 
Parent Bulletin article submission Superintendent, Dr. Ryan Main Office, Room 68 
Parent Bulletin copies TAC Teams Company Areas 
Parent complaints go to staff in charge If dissatisfied, Superintendent, Dr. Ryan Main Office, Room 68 
Parent Service Hours  Mrs. Deitch Main Office, Room 68 
Pass in Review CSM Tolliver Room 113 
Passwords and usernames Technology Director, COL Morden Room 31 
Payroll Director of Operations, Ms. Jackson  Girls PE Office 
Personal Learning Plans Your company counselor Room 54 
Phone dialer attendance calls Attendance Room 53 
Physical Fitness Testing CSM Tolliver Room 113 
Planner replacements Mr. Vasquez, Hawk Exchange HX – Room 115A 
Pledge System CSM Tolliver Room 113 
Power School access questions Student Info Systems, Ms. Loza Room 68 
Power School technical questions Student Info Systems, Ms. Loza Room 68 
Progress Report grades Individual teachers Classrooms 
Promotion information TAC Teams Company Rooms 
PSAT Your company counselor Room 54 
Rainy Day Plan CSM Tolliver Room 113 
Recycling program Director of Operations, Ms. Jackson Girls PE Office 
Refocus Camp Dean LTC Solache Room 53 
Report card copies Student Info Systems, Ms. Loza Room 68 
Report Card grades Individual teachers Classrooms 
SART/SARB (Attendance issues) Ms. Najar Room 53 
SAT registration questions Your company counselor Room 54 
Saturday School Ms. Stribling Room TBD 
SBAC Testing Ms. Najar Room 53 
Schedule changes Your company counselor Room 54 
School tours Enrollment Director, Mr/Mrs. Deitch Main Office, Room 68 
Schoolsite Council Ms. Pulos, Chairperson Room 53 
Senior class privileges Senior Adviser, Ms. DeAvila  Room 54 
Service Records (201 Files) Cadet Battalion Staff Room 113 
Sexual Harassment complaints by staff Director of Operations, Ms. Jackson Girls PE Office 
Sexual Harassment complaints by students Student Support Services, Mrs. Wilson Room 53 
Special Education Referrals Special Ed Director, Mrs. Uribe Room 39 
Student led conferences Superintendent, Dr. Ryan Main Office, Room 68 
Substitute Teachers scheduling/coordination Mrs. Stribling Room TBD 
Summer Camp  CSM Tolliver Room 113 
Summer School Your company counselor Room 54 
Suspended student work Student support, Mrs. Wilson Room 53 
Tardies to school Attendance clerk Room 53 
Technology device scheduling Technology Director, COL Morden Room 31 
Technology training Technology Director, COL Morden Room 31 
Technology troubleshooting Technology Director, COL Morden Room 31 
Temporary planner Mr. Vasquez, Hawk Exchange HX – Room 115A 
Textbook check out and check in Ms. Najar (HS), Chief Pulos (MS) Room 53 
Training Schedules Cadet Battalion Staff Room 113 
Transcript copies Registrar, Mrs. Loza Main Office, Room 68 
Transportation for field trips Mrs. Loza, Main Office Manager, Main Office Main Office, Room 68 
Uniform questions (general) TAC Teams Company Areas 
Uniform sales/purchase Mr. Vasquez, Hawk Exchange HX – Room 115A 
Updating phone/address for families Mrs. Loza, Main Office Manager Main Office, Room 68 
Vans Director of Transportation and Safety, Coach Herrera Room 53 
Website questions Technology Director, COL Morden Room 31 
Weekly Parent Bulletin articles Superintendent, Dr. Ryan Main Office, Room 68 
Weekly Parent Bulletin copies TAC Teams Company Areas 
Wellness Policy Director of Operations, Ms. Jackson Girls PE Office  
Work permits Your company counselor Room 54 
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Glossary of Acronyms
Acronym Definition 
1SG 
ACS 

First Sergeant  
Academic Component Score 

ACT American College Testing 
ANCOC 
ARCH 
ASU 

Advanced Noncommissioned Officer Course 
Archery 
Army Service Uniform 

BB Basketball 
BB Baseball 
BDU Battle Dress Uniform (Class C/Utility Uniform) 
BNCOC Basic Noncommissioned Officer Course 
C/1LT Cadet 1st Lieutenant 
C/1SG Cadet First Sergeant 
C/2LT Cadet 2nd Lieutenant 
C/COL Cadet Colonel 
C/CPL Cadet Corporal 
C/CPT Cadet Captain 
C/CSM Cadet Command Sergeant Major 
C/LTC Cadet Lieutenant Colonel 
C/MAJ Cadet Major 
C/MSG Cadet Master Sergeant 
C/SFC Cadet Sergeant First Class 
C/SGM Cadet Sergeant Major 
C/SGT Cadet Sergeant 
C/SSG Cadet Staff Sergeant 
CAASPP California Assessment of Student Performance and 

Progress 
CAB Cadet Activities Board 
CAST California Science Test 
CCC California Community Colleges 
CDE California Department of Education 
CDT Cadet 
CERT Campus Emergency Response Team 
C/PFC Cadet Private First Class 
CHEM Chemistry 
CIF Central Issuance Facility 
CIF California Interscholastic Federation 
CJSF California Junior Scholarship Federation 
CMDT 
CPA 
CPL 

Commandant 
Citizenship Point Average 
Corporal 

CPR Cardiopulmonary Resuscitation 
CR Cadet Regulation 
CSF 
CSM 

California Scholarship Federation 
Command Sergeant Major 

CSU California State University 
CUI Class Unit Insignia 
EDCOE 
SELPA 

El Dorado County Office of Education Special 
Education Local Plan Agency 

EL English Learner 
ELA English Language Arts 
ELPAC English Language Proficiency Assessment for 

California 
ENG English    
FERPA Family Educational Right to Privacy Act 
FB Football 
FFB Flag Football 
FM Field Manual 
GPA Grade Point Average 
HFZ Healthy Fitness Zone 
HHC Headquarters and Headquarters Company 
HIST History   
HQ Headquarters 
HSS History/Social Science 
HW Homework 
HX Hawk Exchange 
IAW in accordance with 
ID Identification 

Acronym Definition 
IDEIA Individuals with Disabilities Education Improvement 

Act 
IEP Individualized Education Program 
IOCT Indoor Obstacle Course Test 
JROTC Junior Reserve Officer Training Corps 
LACOE Los Angeles County Office of Education 
LAPD Los Angeles Police Department 
LAX Lacrosse 
LCS Leadership Component Score 
LOC 
LOTE 

Leaders of Character 
Language Other Than English 

MKSMN Marksmanship 
MP 
MSG 

Military (Cadet) Police 
Master Sergeant 

MUS Music 
NCOIC Non-Commissioned Officer In Charge 
NHS National Honor Society 
NOVA North Valley Charter Academy 
NVMI 
OCP 

North Valley Military Institute 
Operational Camouflage Pattern Uniform 

OCS Officer Candidate School 
OMI Oakland Military Institute 
OP Opportunity Program 
PAC Parent Advisory Council 
PBE Personal Belief Exception 
PCS Physical Component Score 
PE Physical Education 
PIR Pass in Review 
PSAT Preliminary Scholastic Aptitude Test 
PT Physical Training 
RECONDO Reconnaissance/Commando Training 
RUP Responsible Use Policy 
SARB School Attendance Review Board 
SAT SAT College Admissions Test  
SB  Softball 
SBAC Smarter Balanced Assessment Consortium 
SCI Science 
SDC/SDP 
SFC 
SGT 
SGM 

Special Day Class/Special Day Program 
Sergeant First Class 
Sergeant 
Sergeant Major 

SLO Schoolwide Learning Outcomes 
SOCC Soccer 
SOP Standard Operating Procedure 
SPAN 
SPC 

Spanish 
Specialist (an Army Rank) 

SPED Special Education 
SS Social Studies 
SSC 
SSG 

School Site Council 
Staff Sergeant 

SSR Silent Sustained Reading 
STU Survival Training Unit 
STX Survival Training Exercise 
TAC Training, Assessment and Counseling 
TRK Track 
UC University of California 
UCP Uniform Complaint Procedures 
VB Volleyball 
VPA Visual and Performing Arts 
WOTD Word of the Day 
WP Water Polo 
XC Cross Country 
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  Weekly Parent Bulletin / Demerit 
Total Acknowledgement Form 

WEEK OF 
# OF 1PT DEMERITS 

CADET HAS 
ACCUMULATED 

TOTAL NUMBER OF 
PERMAMENT DEMERITS THE 

STUDENT HAS ACCUMULATED 
   

TOTAL CURRENT 
MERIT BALANCE 

PARENT/GUARDIAN SIGNATURE VERIFYING 
RECEIPT OF THE BULLETIN AND 

ACKNOLWEDGING THE NUMBER OF 
     AUG 31 0    

SEP 7     
SEP 14     
SEP 21     
SEP 28     
OCT 5     
OCT 12     
OCT 19     
OCT 26     
NOV 2     
NOV 9     
NOV 16     
NOV 23     
NOV 30     
DEC 7     
DEC 14     
JAN 4     
JAN 11     
JAN 18     
JAN 25     
FEB 1     
FEB 8     
FEB 15     
FEB 22     
MAR 1     
MAR 8     
MAR 15     
MAR 22     
MAR 29     
APR 12     
APR 19     
APR 26     
MAY 3     
MAY 10     
MAY 17     
MAY 24     
MAY 31     
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The NVMI COVID-19:  Special Pandemic Cadet Policies 
1. Upon arrival, a “touchless” scanning station at the service road entrance will screen all cadets to ensure there is 

no fever detected. 
2. The HX will issue masks to all cadets during orientation in August and provide rank and student ID number 

stenciling as indicated in numbers 5 and 6 below.  
3. All cadets must always wear their NVMI—issued face masks while on 

campus. Allowable exceptions include while eating at a space 
isolated from others and when drinking water.  

4. No other masks are permitted on campus. 
5. The wearer’s left side of the mask will allow space for stenciling of 

the cadet’s rank using gold or silver sharpie.  
6. The cadet’s ID number will be written using silver or gold sharpie on 

the inside directly below the space where the Distinctive Unit Insignia 
is embroidered.  

7. Hand sanitizer will be available in all classrooms and offices and restrooms and we encourage its use as you 
enter each new space and if you notice yourself touching your face. 

8. Please wash your hands with soap and water as often as possible, especially after restroom use, and before and 
after eating. 

9. When you cough or sneeze, remember to do so into a tissue or use the “Dracula” cough/sneeze to do so into 
your elbow crease. 

10. If you have a significant health issue such as asthma, diabetes, or any immune system deficiency, please stay 
home until your doctor says it is safe for you to come to school. 

11. If you have any symptoms such as fever, cough, or difficulty breathing, DO NOT come to school and seek medical 
advice from your physician.  

12. Please follow markings on the ground for social distancing. 
13. Please follow markings on floors and passageways to promote one-way traffic. 
14. Please follow signs on doors for entry and exit. 
15. Please only one person at a time in each restroom. 
16. Please only one person at a time at water fountains/filling stations. 
17. Please only one person at a time at hand washing stations. 
18. Please follow school bus social distancing instructions. 
19. Please follow directions of cadet leaders regarding social distancing while at bus stops. 
20. At lunch, cadets must sit at their own table or bench to maintain social distancing. 
21. Please comply with social distancing rules in classrooms. 
22. Please maintain social distancing when walking outside classrooms. 
23. Please follow social distancing markings in the cafeteria area. 
24. Please refrain from any physical contact with others on campus.  

We encourage every cadet to wash their mask daily after use prior to the start of the next day. Here are 
washing and drying instructions:  
Wash instructions:  Machine wash in cold water using a non-abrasive, non-bleach detergent. 
Drying Instructions: Tumble dry on low or medium heat. 
If these care steps are followed, the print will last for over 150 washes. If you hung dried the masks, the print 
will last even longer.  Probably over 1,000 washes. 
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