
HAWKINS ISD 
Sole Source Justification Form 

 
Section A- General Information and Instructions: 

Instructions: 

The requesting department must complete this form in its entirety, affirming that the product to be 

purchased is, to the best of its knowledge, sold exclusively by the recommended vendor and that no 

other like products exist in the market that would serve the same purpose or function. Federal and 

Texas State Laws require that the decision to purchase sole source products be justified. This form is a 

justification of the need for an item that is unique and that uniqueness precludes competition.  

A Sole Source letter on company letterhead must be obtained from the vendor and included with this 

form. Please answer all questions and attach requested materials and submit to the Purchasing 

Department for review. 

Definition:  

Sole Source means that the item to be purchased is only available from one source (one vendor.) In 

accordance with the purchasing module of the Texas Education Agency’s (TEA) Financial Accountability 

System Resource Guide (FASRG) 

 “To be a bona fide exemption to the Texas Education Code District purchasing law  

                requirements, there must be no other like items available for purchase that would serve the  

                same purpose or function, and only one price for the product because of exclusive distribution 

 or marketing rights.” 

  

Production Information: 

Brand:_________________________________ Model #: _________________________________ 

 

General Description of Goods: 

Vendor Information: 

Company Name: ______________________________ Contact Phone: ______________________ 

 

Contact Name: ________________________________ Contact Email: ______________________ 



Section B- Sole Source Certification: 
*Please note that the ability to check one of the selections below is not a guarantee of document approval, but serves as 

evidence to support the claim of sole source. 

I hereby certify that Only One source (vendor) exists for the required product (“sole source”) 

 

Indicate which of the following criteria apply to this purchase which supports the sole source claim 

(check all that apply): 

  An item for which competition is precluded because of a patent, copyright, secret process, or 

monopoly. 

  A film, manuscript, or book. 

  A utility service, including electricity, gas, or water 

  No like items exist on the market that can serve the same purpose 

  A captive replacement part, maintenance requirement, or component for equipment. 
 (if claiming a captive replacement part, you must select one or more of the six conditions below) 

 Use of generic substitute or maintenance by another vendor will void warranty and/or 

the vendor is the only local supplier of acceptable parts. 

  Captive replacement parts or maintenance of equipment is only available from the 

above vendor who is the original manufacturer of the item being replaced. 

  Use of generic substitute parts will require extensive modifications of equipment. 

Modification would not be cost effective. (Attach cost analysis) 

  Above vendor is the only supplier of the acceptable part. 

  Captive replacement parts are available only from the above vendor who is the sole 

authorized distributor for the manufacture and no other vendor is authorized to sell 

these items to Hawkins Independent School District. (Attach manufacturer letter 

attesting this fact) 

  Other: _________________________________________________________________ 

              _________________________________________________________________ 

 

  

REMINDER: The sole source exception shall not apply to mainframe data processing equipment and 

peripheral attachments with a single-item purchase price in excess of $15,000.00. 

 

 

 

 



Section C- Due Diligence:  

 

1.  In common terms, describe the purpose or function of the required product. 

 

 

 

 

2. Identify the unique feature(s) and specification(s) of the requested product that will serve as the basis 

     for this sole source justification. Please explain why the product’s unique specification(s) benefit the 

     district and/or how the campus/department would be harmed in the absence of the product. 

 

 

 

 

3. Provide all evidence of research that was completed, identifying all other sources that were evaluated  

     (including, but not limited to: companies, names, manufacturers, model numbers, internet search 

     results, etc…) 

 

 

 

 

4. If you discovered similar items in your search, state the reason why they were found to be  

    unsatisfactory for the intended use or in meeting project goals. Sufficient detail must be included to 

    show that the marketplace has been canvassed to locate competitive products—and/or that “like 

    items” are not compatible. 

 

 

 

5. Explain why the suggested price for this product is considered fair and reasonable. 

 

 

 



Section D- APPROVAL:  

 

 

 

Name of the person who prepared this request and justification: 

Name: _______________________________         Position: _______________________________ 

Department: ____________________________________ 

 

We hereby certify that the above request and justification is accurate and complete to the best of my 

knowledge and belief. 

 

______________________________    _______________________ 

Signature of Requestor      Date 

 

______________________________    ________________________ 

Signature of Reviewing      Date 

Dept. Head/Director/Content Coordinator 

Superintendent/CFO Approval: A good faith review of available sources for the request noted on this 

form has been completed and claim is found to be justified. 

 

 

____________________________________________  __________________________ 

Signature of Superintendent     Date 

 

____________________________________________  ___________________________ 

Signature of CFO      Date 


