
Grades 

    Civil Engineering and Architecture (CEA) 

Instructor Information: 
Mrs. Banka 
Room P-09 
cbanka@goddardusd.com 
316-794-4100 

Office Hours for Help: 

 7:15-7:35 am in C-09 

 3:00-4:00 pm in C-09 

 

 Be challenged to think critically and solve 
problems. 

 Use Revit software proficiently. 

 Increase students’ engineering knowledge 
to prepare for the next level. 
 

 

 One 1-in 3-ring binder with view front 
(about $2 at Walmart) 

 One package of 150 ct. college ruled loose 
leaf notebook paper (about $1 at Walmart) 

 One package of 5-tab dividers (about $1 
each at Walmart) 

 Pencils and pens 

 Scientific or graphing calculator.

 
 

Preparation: Be ready.  Think ahead. 

 Be prepared at all times in the PLTW 
classroom.  Always bring your binder, 
homework assignment, pen/pencil, and 
agenda with you to class. In order to leave 
the classroom for any reason, you will need 
your agenda and Mrs. Banka’s hall pass 
page.) 

 Always be in your seat when the bell rings.  
If you are not in your seat working on the 
bellwork, you will be considered tardy and 
will be dealt with according to the school 
tardy policy. 

 Cell phones need to be out of sight and 
earbuds out of your ears.  Zero tolerance for 
cell phones unless directed to use them by 
Mrs. Banka. 

Respect: Treat everyone with dignity. 

 Show respect in the PLTW classroom by 
being courteous, polite, and demonstrating 
good character. 

 Believe in yourself and know you can do this.  
Give positive feedback to your peers. 

 When someone else is talking, please listen. 
 
 

 
 

 If someone is presenting information, the 
attention is on them. 

 Students use classroom technology every 
year.  Please treat the equipment as you 
would your own.  Improper use of 
technology will result in a paper/pencil 
assignment and loss of privileges.  

Integrity: Do the right thing, even when no one is 
watching. 

 Complete your own work.  Copying or 
cheating is not allowed and will result in a 
zero.   

 Always ask yourself, “Am I working my 
hardest?” 

Determination: Never give up! 

 Participate!  If you are here, be here. 

 Try it and if you do not understand; try 
again. 

 A mistake is always worth making if you 
learn from it. 

Excellence: Go above and beyond. 

 Do your personal best at all times. 

 Be proud of what you accomplish!  

 Complete work by given deadlines. 

 
 

 
Grading scale: 
90% - 100% A 
80% - 89% B 
70% - 79% C 
60% - 69% D 
59% & Below F 

 
 

Grade Categories 
HW/Participation/Notes  20% 
Quizzes/Tests . . . . . . . . . 30% 
Projects . . . . . . . . . . . . . . 40% 
Final/EOC . . . . . . . . . . . . 10% 
 
 
 

Academic Honesty: 
Students are expected to do 
their own work and have the 
self-discipline to use 
technology/websites for help, 
not to copy/cheat. 
 
 

CEA Goals 

Classroom Rules 

Materials Needed 

mailto:cbanka@goddardusd.com


Classroom Procedures 

 

 

   
 
Entering the Classroom 
As soon as students arrive to the classroom, they must 
pick up their engineering binder/notebook and go to 
their assigned computer.  Once at their computer, 
students will log in to Google Classroom and complete 
the bellwork task. 
 
Tardy to Class 
CLASS WILL START AT THE BELL. If you are not in your 
seat by the time the bell rings, you are tardy. You are 
also considered tardy if you arrive unprepared (not 
having Engineering Binder/Notebook, homework, 
pencil, etc.). Please refer to the student handbook for 
tardy consequences.  Students must bring supplies 
daily to complete assignments.  Notes need to be kept 
in their engineering binder so that they can be 
referenced throughout the year.  
 
Finding out Grades 
Grades for the week will be posted by Sunday evening, 
unless otherwise noted.  Please remember that it isn’t 
appropriate to ask about your grade during instruction 
time. 
 
Late Work 
Students are expected to turn in work the next class 
period, unless directed otherwise.  Students who turn 
in work late will earn a maximum of 50% of the points 
up until the day of the unit test.  No late work will be 
accepted after the unit test.  Excused absences will 
have the same number of days absent to turn in work. 
 
Student Responsibilities After an Absence 
Notes: Students who are absent will need to get make 
up notes from me.  Please check Google Classroom to 
see if videos were posted.  It is the student’s 
responsibility to get the notes from another student or 
me. 
Homework: Students are responsible to get their own 
missing work from a peer or by checking Google 
Classroom.  Please take care of this before or after 
class, not during.   
Test: If you miss a test, you will be expected to make-
up that test in my room.  Your test will be a different 
version of the test given in class and the student will 
not be eligible for any curve, if applicable. 
**If the student is gone due to a school related 
absence, I expect assignments to be turned in prior to 
leaving unless we discuss otherwise. 

Ending Class 
All materials need to be put away and   the student’s 
work area needs to be cleaned up prior to being 
dismissed.  Students will remain standing behind their 
seats until Mrs. Banka checks the area for cleanliness 
and dismisses the class. 
 
Passes 
I’ve issued each student a hall pass page that limits 
students to five passes per quarter.  I require students 
to use these passes to leave my classroom.  Students 
must have these passes in their possession to use a 
pass; if students do not have their hall pass page with 
them, they will not be able to leave unless it is an 
emergency.  I will sign a pass for each request to leave 
the room and the student will sign out and back in on 
the clipboard located at the front of the room.  
Students will also take an orange hall pass with them 
so that adults in the hallway recognize that the student 
has permission to be in a location other than the 
classroom. The only exceptions to the 5-limit signed 
hall pass procedure include visiting the nurse for a 
routine purpose or when a student is feeling ill.  At the 
end of a quarter, any remaining passes will be worth 
THREE EXTRA CREDIT POINTS each.   
 
Digital Device Policy 
Homework (current or late) is always your first priority 
in this class. Devices should be turned off and put away 
at all times, unless I have requested for you to get out 
your device. Phone calculators are not allowed. If I see 
your device, and I have not given you permission to 
have it out, then I will take your device from you, and 
you will need to see your assigned administrator to get 
your device back.  
 
Headphones/ear buds are NOT allowed during 
instruction time. They must be out of both ears for the 
entire duration of the lesson. I do allow, on occasion, 
students to listen to music AFTER notes are done. 
Please ASK for permission first. 
 
On test days, NO devices are allowed in the room—no 
excuses, no exceptions! If I find you with your device 
in the room on a test day, even after you have finished 
your test, then you will receive an automatic ZERO on 
that test and the device will be turned in to the office.

 


