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GODDARD USD 265 

CLASSIFIED JOB DESCRIPTION 

 

 

 

POSITION:   Parents as Teachers 

                            Coordinator 
 

RESPONSIBLE TO:              Assistant Superintendent for Academic Affairs 

 

EVALUATED BY:    Assistant Superintendent for Academic Affairs 

 

TERMS OF EMPLOYMENT:  Full-time 40 hrs/wk 

 

JOB DESCRIPTION: The Parents as Teachers Coordinator will direct, 

supervise, and coordinate the Parents as Teachers 

program.  

.  
 

 

ESSENTIAL DUTIES AND EXPECTATIONS 

 

1. Manage the implementation planning, development and evaluation of the Parents as 

Teachers program, reviewing and analyzing results of evaluation tools used by 

program following national, state, and local guidelines under the supervision of the 

Assistant Superintendent of Academic Affairs. 

2. Successfully complete Parent as Teachers training, follow-up training and 

certification as a parent educator/Coordinator. 

3. Maintain current certification as a Parent Educator/supervisor, by completing the 

required professional development hours for years of service.  

4. Demonstrate an appropriate level of knowledge about what promotes optimal 

parent–child interaction and infant, toddler, and child development.  

5. Engage in ongoing learning about issues related to cultural sensitivity and 

competency. Adapt the National Parents as Teachers curriculum and creatively 

incorporate resources to meet family needs including ethnic and cultural differences. 

6. Set up and maintain family files and required program data. 

7. Complete and update all state reports as requested by KSDE. 

8. Complete required documentation regarding home visits, attendance records for 

group connections and other Parents as Teachers events, program evaluations, 

screening summaries, and essential records required by the program, in a timely and 

comprehensive manner.  
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9. Maintain the program budget, purchases and inventory for the Parents as Teachers 

Program under the supervision of the Assistant Superintendent of Academic Affairs. 

10. Actively promote and market the program to families within the Goddard Public 

Schools district. Recruit families to participate in the program. 

11. Support families in seeking appropriate resources when needed based on the results 

of screenings. This includes developing knowledge and collaboration of community 

resources and other county agencies to assist parents with appropriate referrals and 

services. 

12. Participate in regional area coordinator and statewide coordinator Parents as 

Teachers meetings. 

13. Assist the Assistant Superintendent of Academic Affairs with the hiring and 

termination of parent educators and other of Parents as Teachers staff. 

14. Maintain Parents as Teachers staff personnel files and ensure compliance with 

National Parents as Teachers guidelines, including certification and training 

requirements  

15. Complete annual employee reviews as required and ongoing monitoring of Parents 

as Teachers staff under the supervision of the Assistant Superintendent of Academic 

Affairs. 

16. Delegate case loads and other program responsibilities to Parents as Teachers staff. 

17. Plan and conduct regular staff meetings with Parents as Teachers staff and reflective 

supervision of parent educators as required. 

18. Assist the Assistant Superintendent of Academic Affairs with securing appropriate 

levels of funding for existing and program expansion. 

19. Plan and conduct parenting group, meetings, story times, and learning 

groups/activities. 

20. Create and maintain Parent Resource and Educational Lending Library.  

 

 

REQUIRED QUALIFICATIONS: 

 

Individual will have earned a minimum of 60 hours of college credit in a field related to early 

childhood and demonstrated experience working with young children and their parents. Possesses 

effective communication skills and is comfortable relating to parents and/or professionals in the 

community. 

 

 

ATTENDANCE REQUIREMENTS: 

 

A forty (40) hour work week is required.  

 

 

PHYSICAL REQUIREMENTS/ENVIRONMENTAL CONDITIONS: 

 
1. Manage all duties with the mobility, agility, dexterity, and focus observation it takes to meet 

standards of performance. 

2. Moderate environmental conditions and noise levels. 

3. Prolonged periods of sitting. 
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PERFORMANCE STANDARDS: 

 

1. Must support district mission, goals, and objectives. 
2. Must meet standards in a time sensitive manner as determined by the Assistant Superintendent of 

Academic Affairs. 

3. Must demonstrate language arts and communication skills:  sentence structure, spelling, 

punctuation, speaking, and the ability to handle routine and sensitive correspondence and 

communication. 

4. Must perform essential duties. 

5. Must meet all safety requirements as directed by the district. 

6. Will be evaluated annually by the Assistant Superintendent of Academic Affairs. 

 

 

 

I understand the job description that I have just read and can comply fully with all requirements. 

 

 

 

_______________________________________  _____________________________ 

Parents as Teachers Coordinator Signature   Date 

 

 

 

________________________________________  _____________________________ 

Supervisor Signature      Date 

 

 


