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Goddard Public Schools - School Counselors’ Evaluation Report 
 

Counselor:       

 

Building:       

Evaluator:       

 

Date:       

 

The following indicators characterize the role of the School Counselor in the Goddard Public Schools.  This form is 

directly associated with the Goddard Counselors’ Job Description on file with the district.  Please use the following 

scale: 

 

 

1 Exemplary   Consistently outstanding  

2 Proficient   Consistently does this well 

3 Progressing   Acceptable and Growing 

4 Improvement needed   Improvement is essential  

5 NA    Not applicable 

 

 

 

DEMONSTRATES THE ABILITY TO PLAN AND DELIVER GUIDANCE SERVICES 
 

 
Shows evidence of planning - Counselor works with building leadership in identifying and 

addressing areas of needs, in a systematic, planned manner 

 
Makes effective use of time - Counselor strives to balance his/her commitments so as not to 

compromise the provision of guidance services 

 
Shows evidence of flexible procedures - Counselor utilizes feedback from students, staff, parents 

and administrators to assure that services are timely 

 
Demonstrates knowledge of availability of community resources - Counselor maintains a current 

community resource guide, which is readily accessible when needed 

 
Uses technology for monitoring student progress - Counselor contributes and accesses building 

and district data as needed 

 

Demonstrates knowledge of district/state/federal policies regarding existing or potential 

special education, 504’s, and ELL students - Counselor maintains adequate resources and utilizes 

them to provide accurate information regarding these students.  Manages ELL students’ plans and 

records 

 

  

 

DEMONSTRATES KNOWLEDGE OF COUNSELING TECHNIQUES 
 

 
Demonstrates multicultural and cross cultural sensitivity - Counselor assists all students equally 

in accessing resources and opportunities necessary for success 

 
Demonstrates multicultural and cross cultural sensitivity - Counselor assists all students equally 

in accessing resources and opportunities necessary for success 

 
Utilizes techniques that are sound and appropriate for the level and school setting 
 

 

Exhibits knowledge of child growth and development, including learning styles 
Counselor utilizes knowledge of child developmental stages to recommend intervention strategies 

that are appropriate.  The counselor encourages faculty to take this information into account when 

evaluating students 

 

 

Keeps abreast of and utilizes current guidance and counseling developments and techniques - 

Counselor attends workshops and reads professional journals to maintain current knowledge of 

counseling developments and techniques 
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DEMONSTRATES ABILITY TO UTILIZE GROUP MANAGEMENT TECHNIQUES 

 

 
Uses time effectively - Attention is given to allowing sufficient time for learning rather than 

hurrying through the activity 

 
Provides clear expectations and encourages active participation -  Counselor pursues student 

contributions, demonstrations, and questions 

 
Provides feedback that is constructive - Counselor offers specific feedback to individuals and/or 

group which reinforces those aspects of behavior which are acceptable 

 

Demonstrates non-verbal behavior that shows genuine interest - Counselor relates to students in 

a pleasant manner by using students’ names, making eye contact, smiling, using appropriate facial 

expressions and gestures and using a positive tone of voice 

 

 

SHOWS SENSITIVITY TO STUDENT NEEDS IN A POSITIVE SCHOOL CLIMATE 

 

 

Establishes and maintains rapport with students - Counselor acknowledges the presence of 

students with positive comments or questions.  Communication with students has an absence of 

sarcasm, harsh criticism, or condescension 

 

Establishes a climate of courtesy and respect -  Counselor maintains a climate of respect by 

listening attentively to the student(s) and acknowledging ideas or opinions positively whenever 

possible.  Praises student effort as well as student achievement 

 
Treats all students fairly - Counselor creates and maintains an environment in which all students 

are treated equitably 

 

 

SHOWS ABILITY TO ASSESS STUDENT NEEDS FOR ACADEMIC SUPPORT 

 

 
Takes students’ interests, needs, and abilities into account when helping them formulate plans 

for the future - Counselor uses available data when assisting students with placement and goal 

setting 

 

Demonstrates understanding of equity and inclusion - Counselor strives to assure that all 

students have access to all the opportunities available by advocating for those with the least voice 

 

 

Uses data to affect change -  Counselor works with peers and administrators of the school to 

develop and implement guidance services based on an analysis of student needs.  Services address 

at least one of the three domains – academic, career, and personal/social – of the ASCA National 

Standards for School Counseling 

 

Advocates for an optimum testing environment - Counselor works with peers, staff and the 

administration in ensuring the best testing environment for all students.  He/she provides assistance 

to staff regarding testing preparation. 

 
Demonstrates knowledge and ability to properly interpret test results - Communicates 

information at a level appropriate to the student, parents and staff 

 

Assists in the formulation of instructional support strategies - Counselors takes an active role in 

the group understanding of the State and District Assessment program, as well as in the formulation 

of plans to address the continuous need for improvement, as demanded by the federal NLCB 

initiative 

 

 

DEMONSTRATES ABILITY TO COMMUNICATE EFFECTIVELY 

 

 

Is readily accessible to students, teachers, parents, and administrators - Counselor creates an 

environment of accessibility by implementing a system of communication which allows individuals 

many avenues for interaction 

Uses effective and correct oral and written communications - Counselor exhibits oral and 

written communication without grammatical errors 

 Demonstrates social advocacy skills -  Counselor clearly acts as an advocate for the student 

 

Responds promptly and appropriately to parental concerns - Counselor responds to parents 

concerns in a timely and professional manner.  Written documentation is maintained to provide 

record of the communication 
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DEMONSTRATES COMMITMENT TO GROWTH 

 

 

Continues to pursue professional growth and development - Counselor participates in staff 

development. Participates in conferences, workshops, and professional organizations.  Practices and 

acknowledges self-evaluation 

 
Participates in building and/or district committees - Counselor actively participates in school 

and system-wide activities and committees 

 

 

SHOWS EVIDENCE OF PROFESSIONALISM 

 

 
Adheres to building and district policy 

 Counselor is aware of and conforms to building and district rules 

 

 

Works collaboratively with building and district leadership and staff 

 Counselor assists with the QPA process and the building assessments’ plan.  

Counselor assists with the building scheduling process.  Leads and/or assists 

with the implementation of the district’s Respect initiative and the Anti 

Bullying effort 

 

 

Works collaboratively with district’s counseling team 

 Counselor consults and seeks professional advice from district peers. 

Cooperates with other members of the district counseling team in the yearly 

review for updating, implementing and evaluating the Goddard Student 

Emergency Response Plan 

 

Demonstrates initiative and assumes responsibility 
 Counselor identifies barriers to student success and actively implements 

programs and services to address those barriers; assumes leadership in 

identifying resources and safety nets 

 

 

Demonstrates behaviors reflecting dignity and worth of people 
 Counselor attempts to maintain positive relationships at all times.  Relates to 

individuals in a pleasant manner and secures cooperation from them, makes eye 

contact, smiles, uses a positive tone of voice and demonstrates patience and 

kindness.  Avoids sarcasm and negative criticism.  Establishes and maintains a 

positive rapport with all people 

 

 

Exercises good judgment 
 Counselor demonstrates a professional demeanor at all times.  Provides positive 

role model for students.  Practices appropriate problem solving techniques.  

Consults with peers.  Makes referrals to appropriate agencies when needed. 

Deals positively and objectively with professionally related issues. 

 

 

Maintains confidentiality 
 Counselor understands the law and practices confidentiality appropriately in 

his/her interactions with parents, students, teachers, administration, staff and 

community resources, including news media 

 

 

Is punctual and maintains good attendance 

 Counselor adheres to the expected hours schedule on a regular basis, is punctual 

to meetings, classes, duties, and is prompt in submitting reports. Maintains 

attendance that adheres to the contractual policies of the Goddard School 

District.  Does not abuse personal leave and uses sick leave for authorized 

purposes only 

 

Maintains professional appearance 
 Counselor dresses appropriately for his/her role, maintains a proper appearance  

 

 

Exercises and models self-control 
 Counselor conducts business in a professional manner; demonstrates emotional restraint 

when dealing with students, parents, and co-workers; and promotes calm during emotional 

situations 
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Accepts evaluation and redirection and makes necessary changes or adjustments 
 Counselor accepts constructive criticism and redirection; recognizes weaknesses 

and seeks help voluntarily; demonstrates willingness and desire to improve; 

shows evidence of implementing suggested changes and/or adjustments 

 

 

Acts as student advocate 

 Counselor’s first priority is to act in the best interest of the student.  In 

situations where the counselor is aware that an individual and/or the institution 

may not be acting in the best interest of the student, the counselor makes this 

concern known to the appropriate personnel and collaboratively works to 

implement changes as deemed necessary 

 

 

 

 

 

COMMENDATIONS: 

      

 

RECOMMENDATIONS 

      

 

 

 

 

___________________________________   ______________________________ 

Evaluator signature and date    Counselor signature and date 
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