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Internet Safety Policy Employee Agreement 
 

NAME  SCHOOL YEAR    

 
You are being given access to the School’s electronic communications system.  Through this system, you 
will be able to communicate with other schools, colleges, organizations, and people around the world 
through the Internet and other electronic information system/networks.  You will have access to 
hundreds of databases, libraries, and computer services all over the world. With this opportunity comes 
responsibility.  It is important that you read the School policy, administrative regulations and agreement 
form and ask questions if you need help in understanding them.  Inappropriate system use will result in 
the loss of the privilege of using this educational and administrative tool.  Please note that the Internet 
is a network of many types of communication and information networks.  It is possible that you may run 
across some material you might find objectionable. While the School will use filtering technology to 
restrict access to such material, it is not possible to absolutely prevent such access.  It will be your 
responsibility to follow the rules for appropriate use. All BSIC staff members shall report to the 
administration any unauthorized or unethical use of school technology equipment. 
 
It is the staff’s responsibility to educate students about appropriate online behavior, including 
interactions with other individuals on social networking sites/chat rooms, and cyber bullying awareness 
and response.  It is also the responsibility of all staff members to monitor students’ online activity for 
appropriate behavior. 
 
Rules for Appropriate Use - The account is to be used mainly for educational purposes, but some limited 
personal use is permitted. 
 
Inappropriate Use: 

 Using the system for any illegal purpose. 

 Encrypting communications to avoid security review. 

 Users shall not erase, copy, rename, or otherwise make unusable any files or programs that do 
not belong to them. 

 The user will not knowingly or intentionally enter any unauthorized data, or change any data 
without authorization. 

 Users shall not introduce any software, hardware, or make changes to the configuration of 
computers without the consent of the administration. 

 The user understands that any user name and password assigned by BSIC is to be considered 
private and confidential and that sharing usernames and/or passwords is prohibited. 

 The user is responsible for any computer transactions performed as a result of access authorized 
through his/her username(s) and password(s). 

 The user is responsible for changing his/her password if he/she suspects that it has been 
compromised. 

 The user understands that confidential information is any information that has the potential to 
identify a student, including aggregates with fewer than five members; social security numbers 
for students or staff; and e-mail addresses of members of the public. 

 The user agrees that access to confidential data will be limited to the purpose intended by the 
application, and agrees to limit the data viewed to that necessary for that purpose. 

 The user agrees to have procedures in place to monitor and protect confidential information. 
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 The user understands that any unauthorized disclosure of confidential student information is 
illegal as provided in the Family Educational Rights and Privacy Act of 1974 (FERPA) and 
implementing federal regulations found in 34 CFR, Part 99. FERPA is specially incorporated into 
the Texas Open Records Act as an exception to records that are subject to disclosures to the 
public (Government Code, Section 552.026). 

 The user understands that any data sets or output reports that he, or his authorized 
representative, may generate using confidential data are to be protected. The user will not 
distribute to any unauthorized person any data sets or reports that he has access to or may 
generate containing confidential data. 

 The user understands that release of confidential student information is prohibited by the Texas 
Government Code, Section 552.352, and that such an offense constitutes a Class A 
misdemeanor. 

 BSIC equipment shall only be used for legitimate educational purposes, and authorized school 
business. 

 Users shall not use BSIC equipment for illegal reproduction of copyrighted material or 
downloading or using copyrighted information without the permission from the copyright 
holder. 

 Posting personal information about yourself or others (such as addresses and phone numbers). 

 Users shall not write, produce, generate, copy, propagate, or attempt to introduce any 
computer code designed to self-replicate, damage, or hinder the performance of any computers 
memory, file system, or software. 

 Intentionally introducing a virus to the computer system. 

 User shall not tamper with the computers, networks, printers, or other associated technology 
equipment except as directed by the administration. 

 Users shall not use computers to annoy, harass, or threaten others. 

 Posting messages or accessing materials that are abusive, obscene, sexually oriented, 
threatening, harassing, damaging to another’s reputation, or illegal. 

 Users shall not attempt to access or distribute any unacceptable, obscene, or objectionable 
information, language, or image from the Internet or any other source. 

 Wasting school resources through the improper use of the computer system. 

 Users shall not make any unauthorized attempt to bypass, disable, or circumvent any system 
designed to filter or block the content of any Internet resource. 

Consequences for Inappropriate Use: 

 Suspension of access to the system; 

 Revocation of the computer system account; or 

 Other disciplinary or legal action, in accordance with the District policies and applicable laws. 

SIGNED  DATE  

 


