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Home Language Survey (HLS) 
The HLS is a survey contained within the Lincoln County School District #1 (LCSD#1) Student 
Registration form and is filled out by the parent or guardian when a student is registered. 

The survey questions include: 

1. Which language did your son or daughter learn when he or she first began to talk? 
2. Which language did your son or daughter most frequently use at home? 
3. Which language do you most frequently speak to your son or daughter? 
4. What language is primarily spoken most often at home? 
5. What language is needed for correspondence between school and home? 

A Spanish version of the Student Registration form is available at all schools. When necessary, a 
child study and cumulative file review to determine other prior documentation of English 
proficiency may occur. District personnel review the HLS. A copy of the student registration 
form, with the HLS highlighted, will be given to the school’s staff member in charge of the 
English Learner (EL) screener. LCSD#1 uses the WIDA ACCESS Placement Test (W-APT) for 
new Kindergarteners and the online WIDA screener for new 1st – 12th grade students. A hard 
copy is kept by the EL Director and placed in the EL folder in the student’s cumulative file. 

EL Proficiency Screener 
LCSD#1 uses the W-APT and WIDA screener. The proficiency score for the W-APT is a 29 or 
higher. The W-APT will be administered in Kindergarten and the 1st semester of first grade. A 
screener score at or above 4.5 is considered proficient on the WIDA Screener.   
The EL teacher will administer the EL proficiency screener within the first 30 days of the start of 
the school year and within 14 days if the student enrolls during the school year.  The EL teacher 
has been trained and certified to administer the screener.  Staff members complete certification 
annually.  Parents of ELs who qualify for EL services may refuse by “declining” services on the 
Notification of EL Services letter.  Refusal of services must be entered in Infinite Campus with 
the refusal date. A hard copy of the screener and notification letter must be placed in the EL 
folder in the student’s cumulative file. Parents will be notified that even though they have 
declined services for their child, he or she will be considered an Active EL and is required to 
take the ACCESS for ELLs in the spring of each year until a proficient score is obtained.  

Parent Notification 
Parent notification is completed through the Identification and Annual Notification Letter, which 
is sent out by the EL Coordinator. This occurs within 30 days of the start of the school year or 
within 14 days during the school year after identification of an EL student. Parent notification 
letters are sent out by the EL/Title III Director. The notification letter will include the reasons the 
child was identified, the child’s level of English proficiency, how such level was assessed and 
the status of the child’s academic achievement. It will also include the methods of instruction 
used in the EL program and other available programs, how the program will help their child 
learn English and meet age appropriate standards, specific exit requirements of the program, how 
the program meets the objectives of the child’s IEP (if applicable), and the right of parents to 
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immediately remove their child from the program and other options parents have to opt out of the 
program or choose another program or method of instruction if available. 

Translation/Interpretation Services 
LCSD#1 provides translation/interpretation services for families.  District translators are housed 
at the district level to provide written translation for parents of district documents.  These include 
the HLS and parent notification of services.  Communication is also made with all qualifying 
ELs; this is completed through the Identification and Annual Notification Letter, which is sent 
out from the EL Coordinator. Communication throughout the year is provided by translators at 
Parent Teacher Conferences and in the spring regarding assessment data when it is available.  
The EL and Title III Director oversees staff and supports in the communicating with ELs and 
their families. 

English Language Instruction Educational Programs (LIEPS) 
LCSD#1 offers an ESL Push-in and Pull-out program with an EL certified teacher as needed. 
Kemmerer Junior/Senior High School provides an EL Pull-out with a certified EL teacher and 
paraprofessional support for 7th - 12th newcomers and limited English proficient students as 
needed. K-6 newcomers and limited English proficient students are offered an EL Pull-out 
program with an EL certified teacher and paraprofessional support at Canyon Elementary 
School.  In addition to EL staff at the above sites, LCSD#1 provides training to district-wide staff 
on collaboration strategies among EL and non-EL staff, and interventions in general education 
classrooms. 

1. Sheltered instruction facilitates student access to content concepts and promotes the 
development of academic English.  Minimal amounts of native languages are utilized to 
support the English-only curriculum.  Teachers modify their use of English by adjusting 
the language demands of instruction.  

For example: Teachers modify their speech rate and tone; simplify vocabulary and 
grammar; repeat key words, phrases, or concepts; use context clues and models 
extensively; relate instruction to students’ background knowledge and experience; and 
use methods of language instruction such as demonstrations, visuals, graphic organizers, 
or cooperative work.  

2. English as a Second Language (ESL) 
a. Push-in involves the EL teacher working inside the students' regular education 

classroom to provide instruction. The push in method of instruction keeps EL 
students in the mainstream classroom instead of pulling them out, which helps 
them feel like a part of their learning community. 

b. Pull-out consists of the EL teacher pulling students out of their general education 
classes to work with the teacher either one-on-one or in a small-group setting. It 
provides more individualized support, flexible group opportunities for enhanced 
student support, and the ability for the EL teacher to more closely assess the 
student’s progress. 
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Accommodations and Designated Supports 
Accommodations for ELs are provided in collaboration with classroom teachers. LCSD#1 EL 
staff collaborate with regular classroom teachers for ELs enrolled in EL services. Building level 
PLCs (Professional Learning Communities) communicate regarding the needs for their ELs by 
utilizing tutors, assistants, and technological resources to help these students better access the 
academic content. In addition, EL teachers and staff at all schools continue to participate in 
WIDA standards, instruction, and collaboration trainings. 

Accommodations are implemented to make essential learning accessible to ELs. All 
accommodations for ELs must be identified on the students’ Individual English Learner Plan 
(IELP) and entered into TIDE for the WY-TOPP Assessment. 

Schools may not exempt EL students from the WY-TOPP content assessments with an exception 
of waiving students from the reading and writing WY-TOPP content assessments for students 
who have been enrolled in US schools for less than one year. Additionally, schools would need 
an exemption approved by the Wyoming Department of Education. Students who are in their 
first year will still take ACCESS for ELs. 

Students may be provided with accommodations for ELs during WY-TOPP as long as they meet 
eligibility criteria. In addition, students who no longer meet the eligibility criteria as an EL and 
are identified as proficient or transitional may be administered their standard accommodations 
for a period of up to two subsequent academic years when appropriate. These accommodations 
must effectively facilitate access to the test and be used regularly by the student during 
instruction and assessment. 

Measuring Progress and Achieving English Proficiency Criteria 
In addition to ACCESS for ELLs ® and the EL Monitoring Form, LCSD#1 tracks academic 
progress with the following measures at various grade levels: 

● WY-TOPP scores (proficiency in reading, writing, math, and science) 
● Report cards (passing grades and attendance by quarter) 
● Outcome Assessments (mastery of outcomes by subject) 
● DIBELS tests (progress with reading skills & fluency) 
● WIDA CanDO Descriptors (WIDA standards progress for ELs in an EL pull-out 

program) 

LCSD#1 uses an IELP to document data, attendance, accommodations, instructional strategies 
used, and types of services provided, strengths and weaknesses of the student. 

Exit Criteria 
ACCESS is administered each spring to all Active ELs (this includes ELs whose parents refused 
services).  A composite score of 4.6 AND a literacy score of 4.3 or higher on the ACCESS for 
ELLs is considered to be proficient and the student will no longer be an active EL. 
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Monitoring 
LCSD#1 has a monitoring form for Year 1 and Year 2. The EL Monitoring Form is filled out by 
the EL and classroom teacher(s) each semester at each building where ELs are enrolled. It 
includes current grades, WY-TOPP results for Math and Reading, and any action taken at the 
building for performance below grade level. The original and copies must be filed at the end of 
each school year and/or when an EL transfers schools. Monitoring for Year 3 and Year 4 are for 
accountability and reporting purposes, but require a degree of oversight to ensure the student is 
meeting challenging academic standards. This is documented utilizing report cards, state 
assessments, and teacher observations.  

The EL/Title III Director is responsible for notifying all parents that their student has exited 
Active EL status and will now be monitored for four years. 

Monitoring Forms: 
Original: EL/Title III Director 
Copy:  Student Cumulative File 

Evaluation 
LCSD#1 evaluates the overall EL program by the progress of students with academic content 
(WY-TOPP and ACT) and their progress with English proficiency (ACCESS).  In addition to 
WY-TOPP, LCSD#1 academic content is evaluated through mastery of outcome tests, progress 
on report cards, attendance, and graduation.  LCSD#1 utilizes data to determine the percentage 
of students attaining English proficiency to make adjustments to its LIEPS, instructional 
methods, etc. if it is determined that the program as implemented is not successful.  

Parent, Family, and Community Engagement 
LCSD#1 promotes stakeholder engagement to include parents, family, and other community 
partners. They are encouraged to participate in the several school events that take place 
throughout the school year.  LCSD#1 endorses the concept of parent participation and 
engagement in the affairs of the school is essential if the district and parent are to maintain 
mutual confidence and work together to improve the quality of education for students. Some 
strategies that LCSD#1 utilizes to promote parent, family, community engagement include: 

● BLT Teams 
● Family literacy nights 
● Encouraging parents to volunteer in their child’s classroom 
● Finding out what the EL parents’ skills and hobbies are, and looking for ways to draw on 

their talents 
● Finding ways to bring EL and non-EL families together through student performances, 

math nights, and reading nights 
 

Parent, family, and community engagement event notification will be sent out by the 
administrative assistant for the EL/Title III Director.  
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Records Transfer Process 
When a student transfers out of the district, LCSD#1 ensures that all EL student information is 
included in the student’s records to ensure that the receiving school is able to immediately begin 
providing EL services or monitoring support. When a student transfers into the district, if 
LCSD#1 does not receive records regarding the student’s EL status, the district will immediately 
begin contacting the previous school to request any EL student records that may prevent 
unnecessary screening if the student is an active EL or in monitoring status. 

Consultation 
LCSD#1 has different opportunities for stakeholders to provide input and feedback for Title III 
and the District EL Plan. In addition to the District EL plan, EL documents are shared with 
parents at parent meetings. District EL staff meet as often as necessary with the EL/Title III 
Director.  Additional staff attend these meetings depending on the agenda and content to be 
covered. This District EL plan is provided to each administrator and building EL contact at all 
schools in the district. 

Appendix 
This section should include HLS, Sample Identification/Annual Notification Letter, IELPs, 
Monitoring Forms, and any other forms your district feels pertinent to add. Be sure to reference 
the Appendix number in the appropriate section. 
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Lincoln County School District #1 
P.O. Box 335, Diamondville, Wyoming 83116 

Phone: (307) 877-2286 ext. 2002   Fax: (307) 877-3365 
 

Annual Parent Notification Letter 

To the Parent/Guardian of ___________________: 

This letter is to inform you of the reasons your child has been identified as an English Learner 
(EL), and why it would benefit your child to be placed in the EL program.  

This placement was made using information from the Home Language Survey, the WIDA 
(World-Class Instructional Design and Assessment) screener or W-APT screener, and input from 
your child’s teacher. At this time, your child’s English proficiency level is _____________, as 
assessed by the WIDA screener or W-APT. Your child’s scores are ____________ on the most 
recent DIBELS test, _____________ on the most recent MAP test, and ____________ on the 
most recent WY-TOPP test.  

The methods of instruction in the EL program are designed to meet the individual needs of each 
student. An EL case manager will work with the classroom teacher (if your child is in secondary, 
they will work with all of your child’s core teachers), specials teachers (Art, Music, Band, 
Physical Education, etc.), parents or guardians, MTSS coordinator, and anyone else involved in 
your child’s education. Your child will continue to receive direct instruction, from the 
instructor(s) the MTSS/RTI team determine to be most appropriate. Methods of instruction could 
include 1 on 1 and small group instruction, along with proper strategic types of scaffolding 
understanding such as: graphic organizers, visual aids, peer help, or home language help, and 
removing these supports as your child’s skills develop. Other methods of instruction could 
include purposeful grouping, using background knowledge of your EL student, extended 
instruction with classmates, and reaching out to your EL student’s cultural, language, and 
linguistic differences. 

The EL program will meet the educational needs of your EL student by adapting the instruction 
to your student’s needs. The MTSS team, led by the EL case manager, will design a program to 
meet the needs of your child. The EL case manager will use our MTSS/RTI system to develop 
goals for your child and to put interventions in place. This team will meet regularly to adjust 
goals of the plan depending on the success of the program’s plan.  

The EL programs are designed to help your child learn English and meet age-appropriate 
standards. When the MTSS team meets, the EL case manager will design a program specific for 
your child in order to help your child learn English and meet the same standards other students at 
the same age are meeting. As needed, interventions will be implemented to help ensure that your 
child is able to meet their educational goals, as well as learn English. 



A.02 (a) 

 

If your child is on an I.E.P., the EL teacher and the Special Education teacher will work together 
to make sure that your child’s needs are met and that they have the resources needed to achieve 
both EL and I.E.P. goals. 

There are specific exiting requirements in an EL program required by the State. Each spring, an 
EL teacher will administer an assessment to your child on English proficiency. This test is then 
scored by WIDA. In order to exit the EL program, your child must have a composite score of 4.6 
or higher. EL parents do have the right of declining English Learner services. A Literacy 
Performance Level (LPL) of at least 4.3. 

Parents or guardians have the right to opt-out of the EL program. If you choose to opt-out, your 
child will not receive EL services, but will continue to be tested by an EL teacher each spring.  
The district is still obligated under civil rights legislation to provide appropriate services in the 
mainstream classroom, with appropriate accommodations for the active EL student, ensuring the 
student can adequately access the school’s educational program. A parent may decline EL 
services, but cannot decline the English learner designation or the annual ELP assessment. LCSD 
#1 does have other accommodating programs your child might be a candidate for if you would 
like to try something else besides the EL program. There are also other methods of instruction 
available with these other programs. 

If you have any questions or concerns, please contact your child’s school. Thank you for your 
time. 

 

Respectfully, 

 

Bradley Meyer, Ph.D. 
Title III, EL Coordinator 
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Lincoln County School District #1                                                                                                                 
P.O. Box 335, Diamondville, Wyoming  83116                                                                                  

Phone:  (307)877-2286  Fax: (307)877-336                                                                                 
Dr. Brad Meyer, EL Coordinator 

Identified as an English Learner (EL) Letter 

To the parent(s)/guardian(s) of: ____________________________________________  

School: ______________ DOB: _________________ Grade: ________________ 

 Primary Language: ___________________________  

This letter is to inform you that your child has been identified as an English Learner (EL), and has been 
placed in the EL program. This placement was made using information from the Home Language Survey, 
the WIDA (World-Class Instructional Design and Assessment) screener or W-APT (WIDA ACCESS 
Placement Test) for Kindergarteners, and input from your child’s teacher. At this time, your child’s 
English proficiency level is _____________, as assessed by the WIDA screener or W-APT (for students 
in Kindergarten-the first semester of first grade). In order to identify as an EL, your child scored a 4.5 or 
lower on the WIDA screener, or lower than a 29 on the W-APT if they are entering Kindergarten. Your 
child’s scores are ____________ on the most recent DIBELS test, _____________ on the most recent 
MAP test, and ____________ on the most recent WY-TOPP test.  

In the EL program, your child will continue to receive direct instruction, if possible, from their classroom 
teacher. An EL teacher will work with the classroom teacher to develop goals for your child and to put 
interventions in place in order to meet your child’s educational needs. Your child will also use various 
programs, both on and off of the computer, to learn English and to meet age-appropriate standards. If 
necessary, your child may work one on one with a paraprofessional. These interventions will help ensure 
that your child is able to meet their educational goals, as well as learn English. If your child is on an 
I.E.P., the EL teacher and the Special Education teacher will work together to make sure that your child’s 
needs are met and that they have the resources needed to achieve both EL and I.E.P. goals. 

Each spring, an EL teacher will administer an assessment to your child on English proficiency. This test is 
then scored by WIDA. In order to exit the EL program, your child must have a composite score of 4.6 or 
higher. It is your right as a parent or guardian to opt-out of the EL program. If you choose to opt-out, your 
child will not receive EL services, but will continue to be tested by an EL teacher each spring. 

Please check all that apply, and return it to your child’s school: 

□ I would like to schedule a parent conference to discuss the options for my child.  

□ I am refusing EL services for my child. 

Parent/Guardian Signature: _________________________________________________________ 

Sincerely,  

Brad Meyer, Ph. D. 

Angela Failoni 

Shawn Rakowitz 
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Lincoln County School District #1 
P.O. Box 335, Diamondville, Wyoming  83116      

 Phone:  (307)877-2286  Fax: (307)877-3365 
Dr. Brad Meyer, EL Coordinator 

 

EL Progress Letter 

To the parent(s)/guardian(s) of: ____________________________________________  

School: ______________ DOB: _________________ Grade: ________________ 

Primary Language: ___________________________  

 

 This letter is to inform you of your child’s progress this year in the English Learner (EL) 
program.  At this time, your child’s English proficiency level is _____________, and their 
literacy performance level is _____________, as assessed by the WIDA ACCESS for ELLs 2.0. 
This score means that your child will continue to receive EL services and will remain in the EL 
program. In order to exit the program, your child must have a composite score of 4.6, as well as a 
literacy performance level (LPL) of at least a 4.3. Your child’s scores are ____________ on the 
most recent DIBELS test, _____________ on the most recent MAP test, and ____________ on 
the most recent WY-TOPP test. Your child’s classroom teacher and EL teacher will continue to 
meet to ensure that the EL program and classroom instruction meet your child’s needs. 

 

Please check all that apply, and return to the school: 

□ I would like to schedule a parent conference to discuss the options for my child.  

 

Parent/Guardian Signature:  

_________________________________________________________ 

Sincerely, 

Brad Meyer, Ph. D. 

Angela Failoni 

Shawn Rakowitz 
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Lincoln County School District #1 
P.O. Box 335, Diamondville, Wyoming  83116      

 Phone:  (307)877-2286  Fax: (307)877-3365 
Dr. Brad Meyer, EL Coordinator 

 

EL Exit Notification Letter  

To the parent(s)/guardian(s) of: ____________________________________________  

School: ______________ DOB: _________________ Grade: ________________ 

Primary Language Spoken: ___________________________  

Dear Parent(s): Upon enrollment, you indicated on your child’s Home Language Survey that a 
language other than English was spoken in the home. Pursuant to Federal law, our school district 
is required to assess the English language proficiency of your child. This form is intended to 
notify you of these assessments, program placement, and our recommendation that are available 
to your child according to Federal Title III Law. Lincoln County School District #1 uses the 
WIDA ACCESS Placement Test (W-APT) to identify students for the Title III program. On the 
state mandated test for English language proficiency, ACCESS for ELLs, your child scored 
proficient. This means that your child received a composite score of 4.6 or higher, and a literacy 
performance level (LPL) of at least a 4.3, which indicates he/she is proficient with his/her 
English Language Acquisition. As required by the Federal Title III Law, we have monitored 
his/her progress and he/she has received all classes taught in English in a regular classroom for 
the past four years. At this time, your child has successfully achieved fluent proficiency in 
English and is ready to be released from the Title III program. Please mark all that apply and 
return the completed form to your child’s school.  

 

□ I would like to schedule a parent conference to discuss the options for my child.  

 

Parent/Guardian Signature  

_____________________________________________________________ 

Sincerely,  

Brad Meyer, Ph. D. 

Angela Failoni 

Shawn Rakowitz 
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