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 SCHOOL-PARENT-COMMUNITY RELATIONS AND GOALS 
 

 

The Board believes that:   

 

* the education of students is best served through the cooperative efforts of students, parents, 

district staff, and community members;   

 

* parents should be active participants in education by demonstrating interest in and support 

for their school and the district, by becoming informed about their role as partners in 

education, and by becoming involved in the education of their children; and 

 

* community members should assist in the development of responsible citizens through 

appropriate involvement in the education of children.   

 

In support of this belief, the Board is committed to the concept that meaningful involvement of 

parents and community members is desirable in public schooling, and that involvement will vary 

from one person to the next and from school to school.   

 

The Board will, from time to time, seek the advice of groups or individuals on matters of concern 

to the district.   

 

The Board expects all district staff to demonstrate commitment to the involvement of parents and 

community members in education.   
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 COMMUNICATIONS WITH PARENTS 
 

 

The Board of Trustees recognizes the fact that parents and guardians play an integral part in the 

success or failure of the school and teachers to educate the students.  The Board, therefore, 

emphasizes the need, on the part of the staff, to maintain strong lines of communication with the 

parents and guardians of each child.  Communication lines are developed in many ways - telephone 

calls, notes, formal notices, conferences - and the staff should attempt to use all of them in its quest 

to maintain a strong home-school relationship.   
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PARENT AND FAMILY ENGAGEMENT POLICY 

(TITLE I SCHOOLS) 

 

The Every Student Succeeds Act (ESSA) requires meaningful parent involvement in their 

children’s education.  ESSA requires that all school districts that receive Title I funds have a 

written parent and family engagement policy.  This policy shall be developed jointly with and 

agreed upon by both educators and parents.  It shall be provided to parents and educators of 

children participating in Title I programs.  This policy shall be evaluated annually to determine 

that worthwhile strategies to encourage and maintain parental involvement are in place.  This 

policy sets forth how the District will involve parents in developing its Title I plan and how parents 

will be informed of ways they can be included in decision-making for the program.  The intent of 

this policy is to involve parents and family as partners in the process of school review and 

improvement, in activities to improve student academic achievement and school performance, and 

to have an integral role in assisting in their child’s learning.  Meaningful efforts will be made to 

ensure involvement, along with community members, “mainstream” students’ parents, parents of 

students with disabilities, limited English proficiency, and other categories often needing 

supplemental assistance in order to attain proficient levels of achievement.   

 

The District shall annually, by the end of September, through newsletters to parents, website 

postings, media reporting, and building-level Parent Advisory Council meetings, inform parents 

regarding the status of District schools as it relates to the Elementary and Secondary Education 

Act (ESEA), “Every Student Succeeds Act” (ESSA), student achievement results and concerns, 

and explain the program and rights of parents to have meaningful involvement in the planning, 

review and improvement of the Title I program.  The District shall offer, in addition to an annual 

meeting, a flexible number of meetings at times determined most appropriate to gather parental 

involvement in developing, reviewing and evaluating on an ongoing basis this Parent and Family 

Engagement Policy.  Parents shall be notified of:   

 

a. their right to examine staff members’ qualifications related to the ESSA requirement that 

parents of Title I students be allowed to request the qualifications of teachers and 

paraprofessionals providing services to their child (see policy GBJ);  

b. their rights regarding their child’s attendance site or participation in programs focused on 

school improvement;  

c. assurances that all students in the District shall be involved with state-required assessment, 

with alternate assessments or exclusions only as allowed under Wyoming Department of 

Education guidelines;   

d. the District’s commitment to offering training annually, to parents, related to activities in 

the home which reinforce student progress in such areas as reading, mathematics, science, 

self-esteem, and others;   

e. their right to be informed about progress and to be involved with decision-making 

regarding their child’s educational program, and in a language appropriate to their 

circumstances;   

f. Consolidated Grant resources available for use in parent activities including training, out-

of-district school site visitations, and support for meeting expenses including child care, 

transportation, and supplies; 



g. that the District shall provide opportunities for parents to meet individually with staff, at 

times as convenient as practicable, to discuss student progress and concerns.  Evening 

sessions often allow more extensive parent participation, due to constraints resulting from 

employment considerations.  Parents will be informed of internet-based, secure 

information which they may retrieve, on a daily basis if so desired.   

h. their right, if they are home-schooling parents, to have access to federally-funded programs 

such as Title I, Special Education, and staff development training, and that their children 

may participate in annual state-mandated assessments;   

i. requirements as mandated by State standards, State assessments, and requirements for 

graduation.  

 

The School District will develop a school-parent compact that outlines how parents, students and 

school staff will share the responsibility for improving student achievement, and describes how 

parents and teachers will communicate.  The School District will offer assistance to parents in 

understanding the education system and the state standards, and how to support their children in 

achievement.  The District will provide materials and training to help parents work with children.  

The District will educate teachers and other school staff, including school leaders, in how to engage 

families effectively.  The District will coordinate with other federal and state programs, including 

preschool programs.  The District will provide reasonable support the parents may request and 

provide information in a format and language parents can understand.    

 

District Title I Parent Advisory Council/School-Parent Compact 

 

A District Title I Parent Advisory Council, composed of ______ parents from each of the District’s 

Title I schools, shall meet a minimum of twice annually with the District Title I Director and Title 

I staff to address the areas described below.  The required meetings shall occur in October and 

May, following building-level meetings in September and April.   

 

 October: 

1. Review of present implementation progress from previous May’s planning and 

parent input. 

2. Information regarding training opportunities for parents and staff.   

3. Review of current priorities and solicitation from parents for additional 

considerations.   

4. Review reports from building-level meetings and consider for adoption 

recommendations from those meetings.   

5. Make recommendations having the intent of encouraging parent participation 

in Title I-related activities.   

May: 

1. Review parent training activities from the present school year, and make 

recommendations regarding their continuation, expansion, or modification.   

2. Provide input into the proposed Title I activities for the following school year, 

under the Consolidated Grant application prepared annually in June.   

3. Recommend additional parent training activities for the next school year.   

4. Report on parent input at the building level to school improvement planning.   



5. Review the District’s Parent Involvement Policy for content and effectiveness 

of the policy in improving the quality of District Title I schools. 

Recommendations will be made, if necessary, for changes.   

 

Building Level Parent Involvement/School-Parent Compact 

 

Each Title I school shall have a committee composed of parents of Title I students, which shall 

meet a minimum of twice annually (September and April) with building Title I staff and 

administration.  Each such committee shall select the parent representative(s) who will serve on 

the District Title I Parent Advisory Council.  Among the responsibilities of each committee shall 

be:   

 

a. providing support as appropriate for the school’s parent conference activities including 

information gathering, registration, and other help to improve school-community 

communication;   

b. providing input to the building’s School-Parent Compact, particularly in areas related to 

parent training, instructional support in the home, and other topics focusing on student 

performance;   

c. providing building-level recommendations to be taken to the District Title I Advisory 

Council, addressing the topics listed in that body’s description of responsibilities;   

d. involving, as appropriate, staff from “feeder” pre-schools.   

 

Each Title I school shall provide written progress reports to parents concerning their child’s 

academic performance, on a regular basis, and shall schedule parent conferences a minimum of 

twice annually for individual sessions.  In some instances, meetings may be held more frequently 

to address significant concerns or problems.   

 

Title I parents will be involved in the School-Parent Compact.  The Compact shall outline how 

parents, the entire school staff, and students will share the responsibility for improved student 

academic achievement and the means by which the school and parents will communicate, build 

and develop a partnership to help children achieve the District’s high standards.   

 

Of the Title I funds received by the District, not less than one percent (1%) shall be mandated to 

fund family engagement with the District sending at least ninety percent (90%) of those funds 

directly to the Title I school.   
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SITE-BASED BUILDING LEADERSHIP TEAMS 

 

 The Board of Education believes the principal and staff of each school are responsible for 

the education of the students, in cooperation with parents, community and students where 

appropriate.  This cooperative effort is symbolized by the development of site-based building 

leadership teams.  Site-based building leadership team decisions are student focused decision-

making teams whereby people most greatly affected by the decision are empowered to make 

quality decisions within the parameters of budget, board policy and statute. 

 

Site-based building leadership team’s decisions place maximum educational planning and 

accountability for management of personnel and material resources in the individual buildings. 

 

In addition, the SBDM teams also have several areas for input (I), which in essence means "to 

decide to recommend." 

 

COMPOSITION OF TEAMS 

 

 Each site-based building leadership team shall consist of the building principal, three 

parents/community members appointed by the board (except that the parent/community members 

shall not be employees of the district), two teachers selected by the entire school teaching staff, 

one classified employee selected by the entire school classified staff, and in the case of the senior 

high school, two students selected annually by the student council.  One shall be the student 

council president or his/her designee and the other shall be an underclassman (freshman or 

sophomore). 

 

TEAM TERMS AND VACANCIES 

 

 Initially, parent representative terms shall be:  one for a one (1) year term, one for a two 

(2) year term and one for a three (3) year term. Subsequent terms shall be three years.  Initially, 

teacher representative terms shall be: one for a one (1) year term and one for a two (2) year term.  

Vacancies occurring on a team shall be filled by their selecting constituents within 30 calendar 

days for the remainder of the unfulfilled term.  Persons may serve more than one term.  Annual 

appointments/selections for new team members shall be at the Board meeting in April.  Newly 

appointed members will attend meetings as ex officio members until the end of the school year at 

which time the reorganized SBDM teams begin functioning. 

 

TEAM GOALS 

All site-based building leadership team decisions shall be based upon the following goals: 

 All students can learn 

 Success breeds success 

 Schools control the conditions for success 

 Demonstrated commitment to the District mission statement 

 High expectations for students, staff and parents with emphasis on mastery of 

basic skills 

 Positive school-community relationships 

 Strong instructional leadership by the building principal 

 Strong faculty and staff commitment 



 

Site Based Decision Making 

 

 All site-based building leadership team meetings are open to the public.  Teams will 

establish regular meeting times, to be advertised initially through the local media, and all teams 

will adhere to those meeting dates, unless advertised otherwise.  The meeting times of each 

building team will be on file at the building office. 

 

TEAM ROLES AND DUTIES 

 

Each building team shall: 

 Adopt building rules/policies 

 Annually establish goals and objectives with plans for their building 

 Allocate available resources to accomplish those goals and objectives 

 Evaluate the building's progress toward those goals 

 Serve as a public relations/information source 

 Become a key advocate of effective education for each child in their building 

 

TEAM TRAINING 

 

 The District and site teams will provide general orientation for all new team members and 

continuing in-service and training to regular team members as needs arise.  Building principals 

shall also conduct ongoing in-service and training for their teams. 

 

REPORTING 

 

 Each Building Leadership Team shall make two reports to the Board of Education.  The 

first report, to be made no later than the September board meeting, will outline each team's goals 

for the coming school year.   

 

The second report, to be made on or before the May meeting of the Board of Education, will 

provide a general appraisal of the team's efforts. 
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ROLE DETERMINATION 

 
  Central  TEAMS  Parents 

FUNCTION  Office Supervisor

/ 

BLT INST Curr  Students 

 Board Supt Principal  IMP  Staff Community 

Adoption of District Policies X(S) I       

Developing District Policies I X I I I  I I 

Adoption of Building 

Rules/Policies 
   X   I  

District Mission Statement X I I    I I 

Building Mission Statement   I X I  I I 

Building Goals and Objectives   I X I  I I 

Employee Superintendent X(S)        

Evaluate Superintendent X(S) I I      

District Goals and Objectives X I I    I I 

District Budget Adoption X(S) I I I I    

Program Evaluation  X I I I I I  

Employ Staff X(S) I I I     

Evaluate Staff  X(S) X(S)     Student input only 

Terminate Staff X(S) I I      

Expel Students X(S) I I      

Suspend Students   X*(S)      

Enter into Contracts X(S) X X      

Curriculum Development  X X I I X I I 

Curriculum Adoption X I I   I I I 

Textbook Adoptions X I I I I  I I 

Supplementary Inst. Materials 

Purchases 
  X   

 

X 

 

X 

 

X 

Sale of Surplus Property X(S) I I    I  

Standardized Employment Proc.  X I      

Screen/Rec. Applicants to 

Principal 
   X   I  

Public Relations X X X X   X  

Allocation of Building Budgets   X I I I I I 

Developing Schedules   X  I  I I 

Advertise and Receive Bids  X I    I  

Approve Bides (>$25,000) X(S) I I    I  

Assignment/Transfer of Staff  I X    I  

Employee Compensation X(S) I I    I  

         

$2500/above *up to ten days S=Required by Statute X=Formal Responsibility (Final decision) 

I = Input (“decide to Recommend”        
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COMMUNITY INVOLVEMENT IN DECISION MAKING 

 

The Board endorses the concept that community participation in the affairs of the schools is 

essential if the school system and the community are to maintain mutual confidence and work 

together to improve the quality of education for students.  The Board therefore intends to identify 

the desires of the community and to be responsive to those concerns and issues. 

 

Citizens will be encouraged to express ideas, concerns, and judgments about the schools to the 

school administration, the staff, any appointed advisory bodies, and to the Board via established 

channels.  Substantial weight shall be given to the advice the Board and the staff may receive 

from individuals and groups interested in the schools--especially those individuals and groups 

invited to offer advice on specific issues--but they shall use their best judgment in arriving at 

decisions. 

 

Citizens' Advisory Committees 

 

The Board recognizes that one of the best methods to maintain good communications with the 

community, and to establish sound public relations, is through temporary citizens' advisory 

committees, i.e. Building Leadership Teams on a more permanent basis. 

 

Such committees shall be appointed when needed for a specific time and purpose, and shall be 

under the supervisory control of the superintendent.  The superintendent shall report from time to 

time to the board concerning the membership, function, and progress of such committees. 

 

         

Current practice codified 1978 
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PUBLIC GIFTS AND DONATIONS 

 

The Board of Trustees welcomes gifts to the District and individual schools. 

 

Should a person or group desire to contribute services, supplies and equipment or money to the 

School District or to any particular school, the acceptance of the gift(s) shall be authorized by the 

Superintendent or his designee(s) on behalf of the Board.  The acceptance of any such gifts or 

donations shall be reported to the Board at a regular board meeting. 

 

1. Individuals or organizations desiring to contribute will counsel with school officials 

regarding the acceptability of such contributions in advance of the solicitation of funds or 

the making of budgetary appropriation. 

 

2. Contributions to the schools become the property of the district and are subject to the 

same controls and regulations that govern the use of other school-owned property. 

 

3. Contributions that may involve major costs for installation or maintenance or initial or 

continuing financial commitments from school funds shall be presented by the 

Superintendent for Board authorization. 
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 PUBLIC COMMUNICATION/PUBLIC'S RIGHT TO KNOW 
 

 

It will be the policy of the Board of Trustees to keep the community informed of the objectives, 

achievements, needs and conditions of the school system.  This will generally be done through an 

annual report card which will be published to the community.  The superintendent of schools will 

be responsible for initiating and administering a continuous program of communication with the 

community.  Agendas for school board meetings will be made available in advance of the meeting 

to the public when requested.   

 

The Board is a public servant, and its meetings and records shall be a matter of public information 

except as such meetings and records pertain to individual personnel and other classified matters.   

 

The official minutes of the Board, its written policies, and its financial records shall be open for 

inspection at the Superintendent's office by any citizen desiring to examine them during hours 

when the office of the Superintendent is open.  Additionally, a copy of the official minutes shall 

be available in each school for public inspection.  However, no records pertaining to individual 

students or staff members shall be released for inspection by the public or any unauthorized 

persons, either by the Superintendent or other persons responsible for the custody of confidential 

files.   

 

The Superintendent, subject to federal and state laws and regulations, may approve the release of 

directories containing names and addresses of students or employees, and shall do so only when 

release is in accordance with the law and is in the best interest of the students or employees.   
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 NEWS RELEASES 
 

 

Because the school district is a public institution endeavoring to serve the educational needs of the 

community, it is important that information be disseminated concerning activities and problems in 

the schools.  In order to coordinate this publicity into a common effort and purpose, the following 

procedures will be followed in giving official information to the news media:   

 

1. The Board Chairman will be the official spokesman for the Board, except as this 

duty is delegated to the Superintendent.   

 

2. News releases which are of a district-wide nature or pertain to established district 

policy are the responsibility of the Superintendent.   

 

3. News releases which are of concern to an individual school, or to a school 

organization of the school, are the responsibility of the principal of that school.  The 

principal shall strive to notify the superintendent in advance of any news release 

pertaining to the school or school organization.   

 

4. News releases will be made available to all news media operating within the school 

district.   

 

School staff members will work with news media representatives to help assure the flow of 

accurate information to the community.  Such information is helpful to the school district in 

achieving the objectives of public education and is sensitive to the needs and rights of citizens to 

obtain information about the operation of public agencies.  Staff members must also consider the 

privacy rights of individuals and legitimate confidentiality requirements upon the school district.   
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PUBLIC PARTICIPATION AT BOARD MEETINGS 

 

All meetings of the Board except executive sessions shall be open to the public.  Because the 

Board desires to hear the viewpoints of citizens throughout the district, it shall schedule at least 

one specific period in the agenda at all meetings for citizens to be heard. 

 

The total length of time scheduled for public discussion shall be stated in the agenda.  Unless 

changed by a vote of the majority of the Board, the maximum length of time devoted shall be 

thirty (30) minutes; the maximum length of time allotted per speaker shall be five (5) minutes. 

 

Comments and questions at a regular meeting may deal with any topic related to the Board's 

conduct of the schools.  Comments at special meetings must be related to the call of the meeting. 

 

The Board chairman shall be responsible for recognizing all speakers, for maintaining proper 

order, and for adherence to any time limits set. A member of the public is not required as a 

condition of attendance at any meeting to register his name, to supply information, to complete a 

questionnaire, or fulfill any other condition precedent to his attendance.  A person seeking 

recognition at the meeting may be required to give his name and affiliation. The Board will not 

take immediate action on, or respond immediately to, comments or requests from the public; 

unless a simple answer or statement of fact will suffice.  Questions and comments from the 

public will be taken under advisement, or referred to the superintendent for investigation. 

 

Members of the public will not be recognized by the chairman as the Board conducts its official 

business except when the Board schedules in advance an interim public discussion period on a 

particular agenda item. 

 

Current practice codified 1978 
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 VIDEO TAPING AND FILMING OF SCHOOL ACTIVITIES 
 

 

The school district encourages student participation in school activities and encourages parents 

and school district patrons to be active supporters of these activities.  The Board of Trustees 

believes that parents and school district patrons should be able to videotape or film activities for 

the parents'/patrons' private use.  The process of filming or videotaping may be limited to a school-

designated area.   

 

The Board of Trustees does not permit filming or videotaping of any school activity for 

commercial venture.  This prohibition does not include the contracting of an individual by a parent 

or school district patron to videotape an activity for their private use.   

 

Film or videotape of school activities is not to be used in any type of fund-raising or public relations 

activity, without the express written consent of the Board of Trustees.   

 

NOTHING IN THIS POLICY SHALL OPERATE TO PROHIBIT THE NEWS MEDIA, 

EDUCATORS, OR OTHER PARTIES FROM EXERCISING THE RIGHT TO FAIR USE OF 

ANY FILM, VIDEOTAPE, OR SIMILAR MATERIALS ACCORDING TO THE 

REQUIREMENTS OF LAW.   
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 COMMUNITY USE OF SCHOOL FACILITIES 
 

 

The public school facilities are provided by the people in order that the youth of the community 

may receive the benefits of a sound educational program.  Although this is the basic purpose for 

which the schools are built, the complete educational function is not achieved until the school 

facilities are made to serve the community.  School facilities should not be used for personal or 

commercial activities, but instead the use of school facilities should demonstrate a benefit to the 

school.   

 

To accomplish this objective, when possible, use may be made of school plants for student-related 

activities which are educational, recreational, and/or cultural.  These student-related activities will 

be given priority over community-based activities.  Activities held by approved student 

organizations, faculty groups, or student-related parent groups will be rental free.   

 

Community-based groups may be assessed appropriate fees to use a facility and shall also pay the 

full hourly rate of any school district employee required to be in attendance or to clean up after 

any group utilizing the facilities.  Any requests for use of facilities on a continuing basis will be 

periodically reviewed.  No application shall be valid for more than one (1) year.  In the case of a 

particular activity or performance where more than one performance or show is to be presented 

within a period of one week, the request for the use of facilities should specify that more than one 

performance or meeting will be held, the times of the performance and meetings, and the days 

during the week when it will be held.   

 

Usage of school facilities may be restricted to groups residing within the school district.  The Board 

of Trustees of the school district reserves the right to make final decisions concerning the use of 

facilities.   

 

The Board may require the renting organization to assume all liability for injury or damage to 

individuals or property and to indemnify and hold harmless the Board, the employees of the school 

district, and the school district from any loss or damage.  In the case of large groups for which 

admission will be charged, the Board may further request proof of liability insurance.  The person, 

group or organization requesting use of the school facilities shall observe all fire and safety 

regulations.  In addition, groups or persons utilizing school facilities shall comply with all school 

district policies, specifically including, but not limited to, school district policies preventing use 

or possession of alcohol, drugs or tobacco while on school premises.   

 

Permission for use of district facilities does not constitute a district endorsement of any 

organization, the beliefs of an organization or group, nor the expression of any opinion regarding 

the nomination, retention, election or defeat of any candidate or the expression of any opinion as 

to the passage or defeat of any issue.   

 

The superintendent or his designee, which may be the building administrator, shall be responsible 

for approving or disapproving requests for public use of facilities under their supervision.  A 

"Request for Use of Facilities" form must be filled out by the authorized representative of the 



 

organization requesting use of the building and approved by the superintendent or his/her designee 

as part of each request.   

 

Individual groups and organizations using school facilities are responsible to clean up and leave 

the facility in the same condition that it was prior to use.  Principals or their designee will evaluate 

the condition of the facility both before and after its use.  Failure to clean up after use may result 

in denial of further use.   

 

Consumable supplies and materials are not available for public use without approval of the 

principal and payment of a fee to cover the costs.  School lunch commodities may not be donated 

or sold for use by the public.   

 

Video, computer, electronic, sound, or other technical equipment shall not be utilized outside of 

the school facilities without written authorization from the principal or superintendent and may be 

utilized only on school premises when operated by a person knowledgeable and trained in its use.  

All such use must be specifically approved by the building administrator prior to its use and an 

additional charge may be assessed for the use of such equipment when deemed appropriate by the 

superintendent or his designee.   

 

Whenever food is prepared in the kitchen and served at the school, a cook who regularly works in 

that kitchen must be present.  The cook will be paid by the group at the same hourly rate paid by 

the district.  The cook need not be present if food is carried in and served.   

 

Because the facilities are funded by taxpayer dollars, private for-profit businesses, corporations, 

organizations or persons will not be permitted to utilize the school facilities for business purposes.   

 

Permission to utilize facilities on school holidays when employees are not available to open up 

buildings, etc. may be denied.  In the event it is necessary to pay any school employee overtime or 

extra pay due to holidays, weekend use, or after normal work hour use, an additional fee may be 

charged.   

 

The Board of Trustees reserves the right to refuse approval or to cancel any and all permits issued 

for the use of school buildings or its facilities when it is deemed that such action is necessary for 

the best interests of the district.   
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 COMMUNITY USE OF SCHOOL FACILITIES 
 

RESPONSIBILITY FOR FACILITY CARE 

 

All persons and groups using or renting school premises or property shall assume responsibility 

for all damage that occurs while said property or premises are being used or rented.  The user shall 

pay the costs that may be incurred by the district in making needed repairs and replacements.  The 

user shall indemnify and hold the Board of Trustees, school district employees, and the school 

district, harmless from any liability arising from any injury or property damage resulting from or 

in any way arising out of the use of school facilities by persons or community organizations.   

 

SCHEDULE OF RENTAL CHARGES FOR USE OF SCHOOL FACILITIES 

 

Class I: 

Student organizations, classes, clubs, teacher organizations, school-affiliated parent organizations, 

such as PTA and booster organizations, the community college and/or community recreation 

district or similar organizations having a direct connection with education.  When these groups are 

sponsoring activities for which no admission is charged, as well as any school district-sponsored 

activities and/or county and city or town governmental activities (i.e., elections, council meetings, 

etc.).   

 

No rental fee.   

 

Charges may be assessed for custodial services depending upon the nature and time of the event.   

 

Class II:   

Civic clubs, charitable and character-building organizations and other organized non-profit groups, 

but not including religious organizations which are conducting meetings or programs devoted to 

community education and/or child education for which no admission is charged.   

 

Rental rate:   

High school, middle school, or  

other gymnasium:   Rate: ____________ 

Auditorium:  Rate: ____________ 

Cafeteria:  Rate: ____________ 

Other:   Rate: ____________ 

 



 

Class III:   

All other non-profit civic, fraternal, political, or service organizations sponsoring events for which 

admission is charged or which are done for fund-raising purposes and all religious organizations 

desiring the use of school facilities for church services, church schools or other related activities 

shall be charged the following rates:   

 

High school, middle school, or  

other gymnasium:   Rate: ____________ 

 

Auditorium:  Rate: ____________ 

 

Cafeteria:  Rate: ____________ 

 

Other:   Rate: ____________ 

 

All rental charges setforth above are for use of the facility and payment of utilities only.  Costs for 

custodial services and/or other special personnel shall be charged at the full rate necessary to 

compensate those individuals at their regular salary rate in addition to the rental fee.   

 

ALL SCHOOL ACTIVITIES SHALL HAVE PRECEDENCE OVER ANY OTHER GROUP IN 

THE SCHEDULED USE OF FACILITIES.   

 

ALL RENTALS WILL BE SUBJECT TO PRIOR APPROVAL OF THE SUPERINTENDENT 

OR HIS DESIGNEE.   
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Code: KF-E 

RENTAL AGREEMENT FOR USE OF SCHOOL FACILITIES 

Date: ___________________ 
All persons using and renting school premises or property, fixtures, and appurtenances thereto, which persons are hereinafter 

referred to as LESSEE, shall at all times keep such premises and property in a clean, sightly, and healthy condition and shall 

not use or suffer or permit any person or persons to in any manner whatsoever use said premises or property for any purpose 

in violation of the laws of the United States and State of Wyoming or ordinances and regulations of the City (Town) of 

__________ or any lawful authority.  Upon the expiration of any lease, right, or permit to use such premises or property, 

such LESSEE shall yield and surrender back to the school all of said premises and property in the same condition of 

cleanliness, repair, and sightliness as when received, loss by fire and reasonable wear-and-tear excepted.   

 

In the event said premises and property are not kept in a clean, sightly and healthy condition or are not surrendered back to 

the school in the same condition of cleanliness, repair, and sightliness as when received, the school may replace such 

premises and property to the same condition of repair, sightliness, healthfulness, and cleanliness as existed when said 

premises or property were received by the LESSEE, and such LESSEE agrees, by acceptance of the right to lease or use said 

premises and property, to pay to the school, in addition to any rents to be paid, the expenses incurred by the school in thus 

restoring such premises and property, together with all costs and attorney fees incurred by the school in collecting the amount 

thereof from the LESSEE.   

 

User does further agree to indemnify and hold the Board of Trustees, all school district employees, and the school district, 

harmless from any and all liability arising out of any injury or property damage in any way associated with the use of the 

facilities by user, its members and/or invitees (guests).  User agrees to reimburse all costs paid by District or its insurer to 

repair or replace damaged property and all costs and attorney fees to defend any claim brought against District, its Board of 

Trustees or employees, and to pay any damage which District, its Board of Trustees or employees may be required to pay 

as a result of any claim arising out of the use by user, including claims of negligence against District, its Board of Trustees 

or employees.   

 
The LESSEE has read and agrees to the insurance requirements listed below for use of the ___________________-

___________ between the hours of _____________ and __________________ on  

 (facility) 

__________________________________________.   

 Date(s) 

Insurance with limits of not less than $250,000 is [   ]  is not [   ] required.  If required, user must provide proof of 

insurance when this form is signed and returned prior to use.   

The person signing as Lessee represents that  Fees Assigned:   

he is authorized on behalf of the organization  

renting the facilities to enter into this agreement 

and to bind the organization and its members.  

       Custodial ____ hrs @ _____ =  ______ 

________________________________   Lighting 

Lessee/User      Personnel ____ hrs @ _____ =  ______ 

 

________________________________   Rental (Class ______) = ______ 

Signature   Title 

Address:__________________________   Cafeteria (__________) = ______ 

__________________________________ 

Phone No.:_________________________   Other (____________) = ______ 

Cell No.:___________________________ 

Email:_____________________________ 

 

________________________________ 

Superintendent or Authorized Administrator, ___________ County School District No. ___   

          Total: $______ 

       Payment is due when form signed.   

 

Revised 2/13/12 
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 PUBLIC CONDUCT ON SCHOOL PROPERTY 
 

 

The Board of Trustees resolves to make every effort to maintain a positive school atmosphere and 

to promote a total learning experience for students at all times.  Members of the general public can 

assist School District staff toward this goal by conducting themselves in a courteous and civil 

manner whenever they are in District facilities or on District property.  Fans and observers, as well 

as participants and student spectators, are expected to be considerate of others and to show good 

sportsmanship while attending any sports event or other school function.  By providing a good 

example for students at such activities, community patrons can aid in the development of these 

young people into responsible, courteous adults.   

 

Extension of School Authority 

 

School authority is extended by law over all school-sponsored activities, sports events, and other 

functions.  State law also provides that no one shall disrupt or obstruct any such school activity or 

general school operations.  The public shall comply with all school district policies while on school 

district property, specifically including, but not limited to, the drug, alcohol and tobacco-free 

policies of the district.   

 

The Board of Trustees authorizes district administrators to ask any disruptive or disorderly person 

or person otherwise violating the policies of the school district, to desist from such course of 

conduct or to leave school premises.  If their request is not heeded, school officials shall notify 

appropriate law enforcement agencies for assistance.   

 

In the interest of maintaining order, adequately supervising their assigned building or a school-

sponsored activity, and protecting students, it may be necessary from time to time for school 

officials to ask a person or persons upon school premises to identify himself/herself.  Authority for 

such a request is given to School District representatives through state law.   
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PUBLIC SOLICITATIONS/ADVERTISING IN THE SCHOOLS 

 

Advertising 

 

All forms of advertising in the school building by private individuals or firms are prohibited 

except as approved by the building principal. 

 

The schools will not provide access to students and staff, or to student and staff lists, for 

organizations or persons whose primary purpose is commercial. 

 

Organizations and Charities 

 

The public school system shall cooperate with community organizations in helping them forward 

activities which serve to enrich the experiences of children.  Such cooperation may take the 

forms outlined below. 

 

1. School-Related Organizations:  With the approval of the superintendent, these 

organizations may use school bulletin boards, and PA systems, and may have the 

privilege of sending notices home with children regarding their activities.  (Examples of 

organizations:  PTA, Parks and Recreation Department.) 

 

2. Youth-Oriented Nonprofit Organizations:  With the superintendent's approval, these 

organizations may use school bulletin boards to disseminate information on applying for 

membership, activities, schedules, and events.   No solicitations of money or sale of 

tickets will be permitted by these groups in the schools; staff members will not be asked 

to distribute or collect application blanks or other forms.  

 

 

 

Current practice codified 1978 
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 VISITORS TO SCHOOLS 
 

 

It is the policy of the Board to encourage parents and other citizens of the district to visit classrooms 

occasionally to observe the work of schools.  The Board believes there is no better way for the 

public to learn what the schools are actually doing.   

 

In order to assure that no unauthorized person enter the buildings with wrongful intent, all visitors 

to the schools will report to the school office to receive assistance from the staff to make their visit 

elsewhere in the building more efficient and profitable.  This practice will not apply when parents 

have been invited to a classroom or assembly program.   

 

Parents or citizens who wish to observe a classroom while school is in session are urged to arrange 

such sessions in advance with the teacher so that class disruption may be kept to a minimum.  

Teachers are expected not to take class time to discuss individual matters with visitors.   

 

Principals are authorized to refuse entry onto school grounds and into school facilities to persons 

who do not have legitimate business at the school and to request any unauthorized person or 

persons engaging in unacceptable conduct or any conduct which will or could interfere with the 

educational program to leave the school grounds.   

 

The superintendent or his designee is authorized to request assistance of law enforcement officers 

in cases of emergency or difficulty in getting persons to comply with this policy and the 

superintendent or his designee is authorized to seek prosecution to the full extent of the law when 

persons violate the provisions of the district policy regarding visitation, damage to school property, 

loitering, or disruptive activity.   
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SEX OFFENDERS ON SCHOOL PROPERTY 

 

Pursuant to Wyoming Statute §6-2-320, effective July 1, 2010, registered sex offenders requesting 

permission to be on school property under conditions not already specified under this law, are 

required to have written permission.   

 

In compliance with this law, registered sex offenders seeking written permission to be on school 

property, or to attend a school event located elsewhere, are required to submit the form (KIB-E) 

to the appropriate principal no later than three (3) school days in advance of the date he/she is 

requesting.   

 

A reply to this written request will be given prior to the requested date.  Only the Superintendent 

may grant permission for this request after consulting with the appropriate principal.   
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KIB-E 

ACCESS TO SCHOOL PROPERTY BY SEX OFFENDERS 

 

This form is to be completed each time access is requested and is limited to that specific occurrence unless 

otherwise noted below, and must be submitted three (3) school days in advance to the applicable building 

Principal or Superintendent.   

 

Name___________________________________ Date of Request________________________ 

Date of Birth (Month/Day/Year)________________ Gender (circle one) Male Female 

Home Address _________________________________________________________________ 

Phone Numbers_________________________________________________________________ 

  Home    Cell    Work 

E-mail address ________________________________________________________ 

Date(s) Requesting to be on School Property_____________________________________________ 

Time of Day Requesting to be on School Property_________________________________________ 

Name of School/Building or Location on School Campus________________________________ 

______________________________________________________________________________________ 

 

Access shall be limited to the building and/or location noted herein, the parking lot and sidewalk/public access to the 

building or location designated herein.   

 

State the specific reason/nature of the request to come upon school property_______________ 

_____________________________________________________________________________________ 

  *   *   *   *   *    

If request is related to your employment, provide the following information:   

Current Employer __________________________________________________________________ 

Years Employed ___________    Name of Immediate Supervisor _________________________ 

Supervisor’s Phone Numbers _________________________________________________________ 

    Work     Cell 

 

Applicant may NOT come on school property until applicant has received this form indicating approved by the 

Superintendent and access shall be limited as indicated below.   

 

Signature below indicates the information provided herein is true and accurate and requesting party is in full 

compliance with all Wyoming statutes regarding registered sex offenders.   

 

___________________________________________  _______________________________ 

 Signature      Date 

 

**SCHOOL USE ONLY**           

Form Submitted to:   

Principal/Superintendent Name____________________________   Building________________ 

Date Form Received ____________________________________ 

Limitations/Expectations for Access_________________________________________________ 

______________________________________________________________________________ 

This request is ___ Approved ____ Denied 

 

______________________________________    ____________________________ 

Superintendent Signature      Date 
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RELATIONS WITH PARENT ORGANIZATIONS 

 

The Board is aware of the constructive role which parent organization groups can play in the school 

system.  The effective leadership provided by these organizations is valuable to the improvement of 

educational programs and community support of the schools.  The Board shall offer these groups its 

full cooperation, and urges parents, teachers, and administrators to become enthusiastic participants. 

 

Any fund-raising activities of school-sponsored parent groups and their gifts to schools shall be subject 

to Board policies. 

 

The Board of Trustees encourages district personnel to participate in community affairs and to contribute 

constructive ideas relating to various aspects of the total educational program to local organizations.   
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