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Handbook Purpose and Organization 

The purpose of this student handbook is to give the Mineral Springs School District students and their 
parents an understanding of the general rules and guidelines for attending and receiving an education in 
MSSD schools. Official District Policies, in accordance with Arkansas School Board Association Policies, are 
printed in the back of this handbook and are referenced throughout the handbook. 

 
The handbook is organized in the following sections: 

 
Section A: Campus Information and Requirements 
Section B: District General Information and Requirements 
Section C: District Academic Information and Requirements 
Section D: Student Code of Conduct 
Section E: ASBA District Policies 
Section F: Forms 

 
When the handbook uses the term “parents,” it means the parents, the legal guardian, or the person who 
has accepted responsibility for the student, at least in regards to school matters. 

 
Both parents and students should become familiar with the Mineral Springs Student Code of Conduct, 
which is a document adopted by the board and is intended to promote school safety and an atmosphere for 
learning. This Student Handbook is designed to be in harmony with board policy and the Student Code of 
Conduct. Please be aware that the handbook is updated yearly, while policy adoption and revision may occur 
throughout the year. This student handbook is not a contract between the school and parents or students. 
It may be amended at any time at the discretion of the District. If the District makes changes to the student 
handbook during a school year, the administration of the District and the campus will communicate those 
changes in ways that are designed to inform parents and students of the new or revised information. 

 
The rules and standards set forth in this handbook apply to conduct on school premises, to conduct on 
school buses, to conduct off school premises that directly affects other students of the school, to conduct at 
school functions of any kind, and to conduct involving school property. This school handbook does not 
define all types and aspects of student behavior; however, the Board of Trustees has the responsibility to 
set forth policies, rules and regulations to help all students conduct themselves in a proper manner as good 
citizens of the school community. Any rule or regulation that is not understood should be brought to the 
attention of the administration. It is their responsibility to explain the rules set forth in this handbook. 

 
No policy manual can possibly cover all the regulations dealing with student conduct and expectations; 
therefore, it is recognized there will be occasions when no rule in this handbook applies. Then it is the 
responsibility of the building level principal to make decisions regarding these situations. One of the most 
important lessons that education should teach is self-discipline. While it does not appear as a subject, it 
underlines the entire educational process. It is the training that develops self-control, character, and 
efficiency. It is the key to good conduct and proper consideration for other people. With an understanding 
of the purpose of discipline in the schools, you may form a correct attitude toward it, and not only do your 
part in making your school an effective place of learning, but develop the habit of self-restraint which will 
make you a better person. 

 
Every year, principals shall review all changes to student policies and ensure that such changes are provided 
to students and parents, either in the Handbook or, if changes are made after the handbook is printed, as 
an addendum to the handbook. Please refer to ASBA District Policy 4.42-Student Handbook- located in 
Section E of this handbook for additional information. 
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Mineral Springs School District 
 

 

 

District Mission Statement 
The Staff of Mineral Springs School District, working with parents and community members, will provide 

an environment conducive to learning where honesty, integrity, and achievement are sources of pride for all 
students. Motto: “Where Knowledge is Power” 

 
Elementary Mission Statement 

Mineral Springs Elementary School is dedicated to building strong foundations through enriching minds for 
each student, each day, and in every way. 

 
Parameters 

We will always strive for excellence. 
We will always promote a culture of personal accountability and mutual respect. We 
will always focus on students while valuing all people in the education process. 

 

Beliefs 
We believe… 

Ø All students are capable of success! 
Ø It is our responsibility to grow people. 
Ø Educating children is the job of everyone in the community. 
Ø It is our responsibility to inspire students to believe in themselves. 
Ø Care and compassion create an environment that fosters hope and intrinsic motivation. 
Ø Every student should be provided an education that will prepare him or her for a successful 

future. 
Ø Diverse educational experiences best serve unique, individual needs. 
Ø Showing love and compassion to students, staff, parents and community members is essential. 
Ø The highest quality educators are necessary for the best results. 
Ø Positive relationships with families are key to the success of the child. 

 
 

Strategic Objectives 
v We will commit to providing a relevant, challenging curriculum that rapidly responds to the 

divers needs of the students, community and global workforce. 
v All students will take ownership in their personal learning in a trusting, supportive and mutually 

respectful environment. 
v We will develop a highly qualified and divers staff that will promote high expectations for all. 
v We will facilitate family and community involvement in the growth and success of the student. 

 
 

Equal Education Opportunities 
No student in the Mineral Springs School District shall, on the grounds of race, color, religion, national origin, 
sex, age, or disability, be excluded from participation in, or denied the benefits of, or subjected to 
discrimination under any education program or activity sponsored by the District. (Reference ASBA District 
Policy 4.11) 
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Campus Information and Requirements 
 

Schedules and Calendar 

School Opening/Closing Information: The buildings will be open at 7:45 a.m. for 
students. Students are not permitted in the buildings before this time unless they have 
permission from a teacher or administrator. 

 
No student should arrive on campus prior to 7:45 a.m. Students must leave campus 
immediately after class is dismissed. All students not participating in after school activities 
should leave campus by 4:00 p.m. 

 
Office Hours: The office hours for Mineral Springs Schools are 7:30 a.m. to 4:00 p.m. 

School Day Schedule: For attendance purposes, the school day is from 7:55 a.m. to 3:15  
 

Calendar of School Events: To prevent program conflicts during the year, it is 
necessary that all activities be scheduled on the activity calendar in the principal’s office at 
the beginning of the school year or as soon thereafter as possible. In addition, Ms. 
Janice Jewell in Central Office must be notified of all activities scheduled so that they can 
be added to the district calendar in order to prevent conflicts. The sponsor of the 
respective group is responsible for setting the date on the calendar and for contacting the 
appropriate personnel to arrange for equipment and assembly materials. 

 



 

 

 



 

Admission and Attendance 
 

 

 

 
New students must register with the elementary secretary or elementary counselor  
 
Documents Required for Admission: 

• An official city, county or state birth certificate 
• An up-to-date immunization record signed by a physician or by public health personnel 
• Social Security card 
• A copy of the student’s former school’s transcript (If former school records are not immediately 

available, the parent or guardian will fill out a “request for records” form) 
• A copy of the student’s most recent report card (strongly recommended) 

General Admission Requirements: 
1. The student must live in the District with a parent or legal guardian or one of the student’s parents must 

live in the District, even if the student does not live with that parent. 
 

§ To be eligible for admission based on the parent’s residence in the District, the court that issued a final 
order in a divorce proceeding must have designated that parent as a managing or possessory conservator 
for the child. 

§ The parent enrolling a student based on only the parent’s residence in the District must provide a copy 
of a current final order, signed by the judge and showing a file stamp from the court, designating the 
parent as a managing or possessory conservator. 

 
2. The student is under age 19 and lives in the District with an adult resident of the District who has 

accepted an Assignment and Acceptance of Responsibility for Minor Student from the child’s parent or 
legal guardian. The District has educational guardianship forms to be completed by both the parent and 
the person with whom the student lives. 

 
3. The student under the age of 19 must be enrolled by a parent, legal guardian, or adult resident who has 

a valid Power of Attorney for that student. A student who is 18 or older, who is legally married, or who 
has ever been legally married and who has not graduated from high school may enroll him/herself. 

 
4. The adult enrolling the student must present current immunization records or make arrangements to 

begin immunizations as soon as possible. A student may be provisionally admitted to the District schools 
if the student has begun the required immunizations and continues to receive the necessary 
immunizations as rapidly as is medically feasible. The school must ensure that the required 
immunizations are received on schedule. 

 
If a student transfers from one school district to another, a grace period of no more than 30 days may be 
allowed at the new district while awaiting the transfer of the immunization record, during which time 
the student may be provisionally enrolled. 

 
5. No later than 30 days after a student has been enrolled, the adult enrolling the student must provide a 

copy of a birth certificate or other acceptable identification for the child and copies of the education 
records from the school the child last attended. 

 
The applications for admission and enrollment forms are official government records, and it is a crime to 
provide false information of any kind or false records for identification. School officials may ask parents or 
another adult enrolling a student to provide evidence that they are bona fide residents of the District. If school 
officials have reason to question the legitimacy of a child’s residency information, they may investigate to 
determine the student’s actual place of residence. 

 
For a more detailed explanation regarding admission requirements, please refer to ASBA District Policies 
4.1 (Residence Requirements) and 4.2 (Entrance Requirements) located in section E of this handbook. 



 

Admission and Attendance (continued) 
 

 

Non-Resident Student Admission Requirements: A nonresident student wishing to transfer into the 
District must file an application for transfer with the Superintendent prior to the school year for which the 
transfer is requested. Any other requests will be considered by the Board on a case-by-case basis. All transfers 
are subject to approval by the Superintendent on a space-available basis by grade, subject, and campus. 

 
Students who have been expelled from other Districts will not be enrolled until the matter has been resolved with 
the home District, and the transfer has the consent and approval of the building principal and the 
Superintendent. Those transferring from another District’s alternative education program must have 
completed that placement prior to enrollment in MSSD. 

 
Non-resident transfer students who are disruptive to the educational process during the school year will be 
returned to their home District at the discretion of the Superintendent. 

 
Transfer/Home Schooled Students: The Mineral Springs School District shall review and accept or reject 
requests for transfers, both into and out of the district, on a case-by-case basis at the July and December 
regularly scheduled board meetings. For a more detailed explanation concerning student transfers, school 
choice, and home schooling, please refer to ASBA District Policies 4.4 (Transfers), 4.5 (School Choice), and 4.6 
(Home Schooling) in section E of this handbook. 

 
Attendance Requirements: Regular school attendance is essential for a student to make the most of his or 
her education-to benefit from teacher-led and school activities, to build each day’s learning on the previous 
day’s, and to grow as an individual. Absences from class may result in serious disruption of a student’s mastery 
of the instructional materials; therefore, the student and parent should make every effort to avoid unnecessary 
absences. 

 
Students in grades 9 through 12 shall be required to schedule and attend a full school day. Students must enroll 
in no fewer than three hundred fifty (350) minutes of planned instructional time each day as a requirement 
for graduation. 

 
The regulations shall allow the Board of Trustees to develop policies to allow: 

• If the extracurricular class is related to seasonal activity, the class must continue to meet after the 
season ends to be counted toward the requirement of planned instructional time. 

• The regulations will allow the Board of Trustees to develop policies for granting waivers to students who 
experience proven financial hardships if required to attend a full school day. 

• Enrollment and attendance in vocational-educational training courses, college courses, school work 
programs and other department-sanctioned educational programs may be used to satisfy the 
requirements of this section even if the programs are not located in the public schools. Attendance in 
such alternative programs must be pre-approved by the Principal. 

• Nothing in this section precludes a student who has met all graduation requirements from graduating 
early. 

For more detailed explanations regarding attendance, please refer to ASBA District Policies 4.3 (Compulsory 
Attendance Requirements), 4.7 (Absences), and 4.44 (Attendance Requirements for Students in Grades 9-12) 
located in section E of this handbook. 

 
Compulsory Attendance: State law requires that every parent, guardian, or other person having custody or 
charge of any child age five (5) through seventeen (17) years on or before August 1 of that year who resides, as 
defined by policy (ASBA District Policy 4.1-Residence Requirements), within the District shall enroll and send 
the child to a District school. Exceptions to this law can be found by referring to the ASBA District Policy 4.3 
(Compulsory Attendance) located in section E of this handbook. 

 
School employees must investigate and report violations of the state compulsory attendance law. A student 
absent without permission from school; from any class; from required special programs; or from required 
tutorials will be considered in violation of the compulsory attendance law and subject to disciplinary action. 



 

Admission and Attendance (continued) 
 

 

 

When a student between ages 6 and 19 incurs unexcused absences for three or more days or parts of days 
within a four-week period, the school will send a notice to the student’s parents, to remind the parent that it is 
the parent’s duty to monitor his or her child’s attendance and to require the student to come to school. The 
notice will inform the parent that the district will initiate truancy prevention measures and request a 
conference. These measures will include a behavior management plan, school-based community service, and 
the possibility that a FINS (Family in Need of Services) may be filed. 

 
Students with Disabilities: If a student with a disability is experiencing attendance issues, the student’s 
Special Education Review Committee or Section 504 committee will be notified, and the committee will 
determine whether the attendance issues warrant an evaluation, a re-evaluation, and/or modifications to the 
student’s individualized education program or Section 504 plan, as appropriate. 

 
 
 

Absences: Students who are out of class for any reason (either all or part of a day) other than to represent the 
school in a school-sponsored activity are considered absent. In addition, students who are more than 15 minutes 
late to class, or leave class 15 minutes before the class is over will also be considered absent. All notes relating 
to the reason for the absence must be brought to the Office on the day following the absence. Notes brought 
after the 5-day period following the absence will not be accepted, and the absence will be recorded as an 
unexcused absence. If the student is under age 18 the note must be signed by a parent or legal guardian. 
Students entering school at any time after the start of the first period class should report to the Office to obtain 
an admittance slip to class. After five (5) days of absences (excused or unexcused) a letter will be sent home to 
the parent/guardian. After ten (10) absences, the parent/guardian and student will be required to attend a 
conference with the principal, counselor and a classroom teacher. A FINS- Families in Need of Services petition 
may be filed with the juvenile authorities. At that time, a discussion will begin about whether the absence for 
the semester may be a basis for the denial of credit, promotion, or graduation. 
 

**Absences maybe waived for the 2020-2021 school year if students complete blended 
learning at home. This   waiver is in response to Covid-19. 

 
 

Attendance Review Committee: Students and parents will be notified by a letter from the office when the 
student has been absent from school for five (5) days. When the number of absences reaches ten (10) days, in 
any or all classes, the student and his/her parent(s)/guardian(s) will be scheduled for a review of the situation 
with the Attendance Review Committee (ARC). This committee will review all absences and filed excuses and 
discuss the nature of the absences to determine if there is some way in which the problem can be ameliorated. 
The committee can write a contract for the parents concerning further absences, if necessary. If the absences 
continue without proper excuses presented, the committee can recommend to the principal/superintendent 
that a FINS (Family in Need of Services) petition be filed or that the student’s credit be removed in any or all 
classes. In order to remove credit, the ARC must meet again with the parent/guardian and student in the 
presence of the principal. 

 
Students are reminded that they should turn in a note regarding each absence when they return. This is very 
important since verified absences are viewed as “excused” in the committee process, unless there is some 
reason to question their validity. There is a tray in the main office where these notes should be placed 
immediately upon return to school. 

 
Students are also reminded that school related activities are not counted as absences and therefore do not 
affect attendance records. Also, student suspension is not calculated as absence since the student is provided 
with the classroom assignments for the days that he/she is suspended. Students who receive out of school 
suspension (OSS) are required to ask for missed assignments the day they return to school. IT IS 
 THE STUDENT’S RESPONSIBILITY TO ASK FOR THEIR WORK!!! Assignments will receive 
a maximum of 60% of the grade value. 

 

 
 



 

Admission and Attendance (continued) 
 

 

 
 
Release during the School Day: The Mineral Springs School District operates closed campuses. Students 
will not be allowed to leave school during the school day without the permission of the principal or other school 
personnel who have been given the authority to release students. Those leaving the campus for any medical 
emergency will sign out through the Office or the Nurse’s Office. Also, students returning to the campus or 
students entering the school at any time after the start of the first period class must report to the Office and 
obtain an admittance slip to class. (ASBA District Policy 4.9) 

 
Truancy: Truancy, the absence from school without the knowledge and consent of the student’s parent or 
guardian, is prohibited and is a Category II violation of the Student Code of Conduct. See Section D-Student 
Code of Conduct-for consequences regarding truancy.) Truancy includes any unexcused absence for one or 
more periods of the school day. 

 
 

Make-up Work from Absences:  
 

Students have the responsibility of asking their teachers for any assignments they missed while they were 
absent. Students should ask for their missed assignments the first day they return to school from being absent. 
Elementary teachers will provide any and all missed assignments on the first day that the student returns to 
class. Students will have one (1) class day to make up their work for each class day they were absent up to five 
days. Make-up tests are to be rescheduled at the discretion of the teacher.  

 
For a more detailed explanation, please refer to ASBA District Policy 4.8 (Make-up Work) located in section E 
of this handbook. 

 
Withdrawing from School: Students who are under age 18 will not be permitted to withdraw from school 
unless a parent or legal guardian comes to the school to complete the necessary forms. Students must return all 
textbooks issued to them and clear any library fines and other outstanding fees. Students who are age 18 or 
older, who are legally married, or who have ever been legally married are adults and may withdraw themselves 
from school. Students who have established their own residency must have the information on file in the Office. 

 
Student Resources, Fees, and Services 
Student Supplies: Students are expected to bring supplies such as paper, pencils, pens and other items as 
required by teachers for specific subjects. 

 
Textbooks and iPads:   Textbooks and iPads are the property of the Mineral Springs School District and are 
issued to students at no charge for use while enrolled in the District. Textbooks and instructional materials 
should not be loaned or shared. Textbooks or iPads must be paid for in full if they are lost or damaged 
extensively. Failure on the part of the student to make good such replacement cost will result in all grades 
and/or final examinations being held until payment is received. 

 
Lost and Found: The lost and found is located in the High School and Elementary School offices. Students 
finding items should turn them in to the secretary. Students should not bring valuables or large sums of money 
to school. 

 
Assemblies: Students are required to conduct themselves in assemblies as they do in class. Students who are 
tardy or who do not abide by District rules of conduct shall be subject to disciplinary action. Punctuality for all 
assemblies is essential. Students should get into their seats as quickly as possible and refrain from talking. No 
drinks, food, candy, or gum are to be brought into the assembly. 



 

Student Resources, Fees, and Services (continued) 
 

 

 

Change of Address: All changes of address, telephone numbers, emergency numbers, legal guardians, etc. 
should be registered in the principal’s office and kept updated. 

 
Library: The Mineral Springs Elementary and High School Libraries provide a wide variety of information 
resources, including print materials, periodicals, newspapers, audiovisuals, online databases, and the Internet. 
The staff is available to answer questions and to help locate materials. 

 
Food Services/Meals: The Mineral Springs School District as available a breakfast and lunch program. 
Children are not allowed to leave the campus unless there is a special need or circumstance that has been 
approved by the principal. 

 
 

Lunchroom Protocol: 
• Form a single line. If a student is not in line with other students, he/she will be sent to the end of the 

line. 
• Students are not to cut in line. If a student cuts in line, he/she will be sent to the end of the line. 
• Students are not to leave money, food, silverware, plates, or napkins on the table. He/she will be 

asked to clean up anything left on the table. Insubordination or rude behavior will not be tolerated. 
• Students will obey all directives from cafeteria supervisors. 
• Students will NOT take any food outside the cafeteria. All food and trash must be thrown away 

before leaving the cafeteria. 
• Students will exit the cafeteria as soon as they are finished eating unless directed otherwise. Students 

WILL NOT gather in the lobby/bathroom area of the cafeteria and socialize. 
 

We encourage parental involvement in the School Lunch Program. Please feel free to eat with your child. 
Parent meals may be purchased in the cafeteria on the day you wish to eat with your child. 

 
For additional information concerning Food Service/Meals please refer to ASBA District Policies 4.50 (School 
Lunch Substitutions) and 4.51 (Food Service Pre-Payment) located in Section E of this handbook. 

 
Guidance and Counseling: Counselors are available to assist students in educational, career, and 
personal/social counseling. Students may visit the counseling center before/after school or during lunch. 
MSSD also offers the opportunity for parents to meet with the Counselor to discuss the guidance and 
counseling programs provided for their children. 

 
 

 

Parent Workshops: Throughout the year, Mineral Springs High School will offer parent workshops to help 
foster communication and support for student success. Notices of these workshops will be provided through 
district letters to parents, through informational articles in the newspaper, and on the MSSD Website. 

 
Gifted and Talented Program: The Gifted and Talented Program of the Mineral Springs School District is 
committed to the intellectual and creative development of students to their fullest potential. To achieve this, 
the curriculum is designed with an emphasis on awakening and fostering creativity and providing divergent 
thinking opportunities through creative problem solving, demonstration of leadership skills, increased 
awareness of current happenings, and development of creative thinking skills. 

 
The Gifted and Talented Program is offered to students in all school. Referrals of potential candidates for the 
program may be made by members of the faculty and administration, parents, students, and members of the 
community. Referred students are evaluated in the areas of: 

 
• Achievement 
• Intellectual ability 
• Creativity 
• Leadership 

 



 

Student Resources, Fees, and Services (continued) 
 

 

Final selection is made by a committee of administrators, counselors, teachers, and the G/T Coordinator. 
Gifted and Talented students in grades 9-12 are those identified as possessing demonstrated or potential 
abilities for high performance in the fields of language arts, humanities, social studies, and mathematics. The 
program is one of independent study. Students desiring admission to this program should consult their 
counselor. 

 
For additional information concerning the Gifted and Talented Program please refer to ASBA District Policy 
4.12 (Student Organizations/Equal Access) and 4.54 (Student Acceleration) located in Section E of this 
handbook. 

 



 

Student Conduct 
 

 

 
 

Student Expectations: In order for any school to be successful, the environment must be one conducive to 
learning. Successful schools have clearly defined rules of operation, consistent application of those rules, and a 
conscientious attitude on the part of their students, staff, and community in complying with those rules. As is 
the case in any community, “abiding by the law” must come from the individual. The atmosphere sought in 
MSSD schools is one in which respect from one person to another is readily observed and in which a proper 
balance exists between each person’s right to be an individual and his responsibilities to function as a member 
of a larger community. Each individual must recognize that his/her personal rights do not extend beyond 
other’s rights, and compliance with reasonable rules of behavior takes priority over self- interest. For a more 
detailed description concerning discipline, please refer to the Student Code of Conduct in 
Section D of this handbook. In addition, please refer to ASBA District Policies 4.17 (Student 
Discipline) and 4.18 (Prohibited Conduct) located in Section E of this handbook. 

 
Student Responsibilities: Student responsibilities for achieving a positive learning environment at school 
and at school-sponsored activities include: 

§ Attending all classes, daily and on time 
§ Being prepared for each class with appropriate materials and assignments 
§ Being properly attired in order that the appearance does not cause a disruption or create a health or 

safety hazard 
§ Exhibiting an attitude of respect toward others 
§ Conducting oneself in a responsible manner 
§ Seeking changes in school policies and regulations in an orderly and responsible manner through 

appropriate channels 
§ Obeying all school rules 

 
Work Habits: Taking time each day to review class notes, to complete homework assignments, and to 
prepare for the next day of class will help each student be better prepared for upcoming assignments and 
exams. Major assignments such as writing a research paper or studying for an exam may take long term 
planning. Breaking the project into small, more manageable parts and working on the assignment well in 
advance are appropriate methods to ensure success. Waiting until the last minute to study or to begin a project 
is not in the best interest of the student. Thinking and planning ahead are good methods to avoid unneeded 
stress. 

 
How to Study: 

§ Start with good organization by having all materials and supplies on hand 
§ Plan a block of time each evening at hoe to complete assignments 
§ Arrange time in manageable blocks 
§ Take short breaks as needed from studying to clear and refresh your mind 
§ Allow more time for subjects that need improvement 
§ Avoid temptation to call friends, watch television, or do anything other than studying 

 
Listening and Note Taking Skills: 

§ Use abbreviations and symbols to speed up the writing of notes 
§ Keep your system simple so you can quickly understand the notes after they have been 

written 
§ Be alert and write down only the important information you must know 
§ Listen for teacher clues and ask for clarification as needed 
§ Listen intently and think about the topic 
§ Keep your thoughts on the teacher and the subject being taught 
§ Do not write notes until you have a clear idea of what you are writing about 
§ Use a pen or pencil that will not smear or smudge 
§ Take notes on a full sheet of paper marked with a page number, subject, and date 
§ Keep all notes together for each subject 
§ Highlight important parts of the notes so they will stand out in your mind 
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Work Habits Grades: 
Along with academic grades, students will also be graded on the following work habits: 
§ Completing assignments on time 
§ Coming to class with materials ready to work 
§ Exhibiting self-control and being positive and cooperative toward tasks 
§ Exhibiting courtesy and good manners 

 
Disruptions of School Operations: Disruptions or school operations are not tolerated. Disruptions 
include the following: 

o Interference with the movement of people at an exit, entrance, or hallway of a district building; 
o Blocking normal pedestrian or vehicular traffic; 
o Preventing other students from attending class or school activities; 
o Use of violence, force, noise, coercion, threat, harassment, fear, passive resistance, or any other 

conduct intentionally to cause a disruption or threaten the well-being of another person; 
o Refusing to identify himself/herself upon request; 
o Encouraging other students to violate any rule or school board policy; 
o Use of profane, abusive, or obscene language or gestures; 
o Interference with the transportation of students in vehicles owned or operated by the district; 
o Disruption of classes or other school activities while on district property or on public property that is 

within 500 feet of district property. Class disruption includes making loud noises, trying to entice a 
student away from or to prevent a student from attending a required class or activity, and entering a 
classroom without authorization and disrupting the activity with loud or profane language or any 
misconduct; 

o Running in the building (This is very dangerous). 
Consequences may range from verbal warning to suspension depending upon the severity of the offense and 
depending on the Step level that the student may be on in the Student Code of Conduct discipline Section D of 
this handbook. Additional offenses may be cause for expulsion. For a further detailed explanation please refer 
to ASBA District Policy 4.20 (Disruption of School) in Section E of this handbook. 

 
Hall Behavior: Students are to behave in an appropriate manner in the hallways or corridors. There is to be 
no running (very dangerous), no food or drink, and no locker slamming. Teachers are encouraged to 
discourage such behavior by assigning students to lunch detention or take other disciplinary action if the rules 
are violated. Under no circumstances are physical games (horse playing, skateboarding, Frisbee, Football, 
Hackensack, etc.) allowed in the building. 

 
Disregard of Directions or Commands: All students shall comply with reasonable directions or 
commands of teachers, student teachers, teacher aides, principals, school bus drivers, superintendent, or other 
authorized school personnel. Students will be considered insubordinate when they refuse to obey any rule or 
regulation of the school district or the reasonable instructions of school district personnel. Any student found 
to be insubordinate will be appropriately disciplined by the principal and/or school authorized personnel. A 
student sent to the principal’s office for disciplinary purposes will be dealt with according to the steps in the 
discipline policy. 

 
Academic Dishonesty/Cheating: Students found to have engaged in academic dishonesty will be subject 
to disciplinary penalties. Broadly defined, academic dishonesty/cheating occurs any time that a student 
knowingly submits work under his/her own name that was obtained through the efforts of someone else. 
Common examples would include, but are not limited to, the following: 

 
• Copying from another student’s paper 
• Using unauthorized information while taking a test (cheat sheet) 
• Paraphrasing someone else’s homework 
• Giving information to another student to complete assignments 
• Obtaining or giving answers during a test 
• Securing a copy of a test to study and/or using the information on a test 
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Academic Dishonesty/Cheating (continued): 
• Talking during a test 
• Knowingly checking another student’s work incorrectly during routine class procedures 
• Copying book jacket summaries for book reports (plagiarism) 
• Submitting work completed by someone else (parents, other adults, other students) 
• Using information obtained through the Internet or other resources without 

appropriate documentation 
 

The teacher will notify the administrator when academic dishonesty occurs. The administrator will then 
communicate with the appropriate sponsors/teachers in regards to the following: 

• Forfeiture of offices held in classes, clubs, or organizations 
• Removal from the National Honor Society 
• The adjustment of student’s grade on the work in question in accordance with the directives of 

the teacher. 
 

Bullying: Bullying occurs when a student or group of students engages in written or verbal expression, 
expression through electronic methods, or physical conduct against another student on school property, at a 
school-sponsored or school-related activity, or in a district operated vehicle, and the behavior: 

 
§ Results in harm to the student or the student's property, 
§ Places a student in reasonable fear of physical harm or of damage to the student's property, or 
§ Is so severe, persistent, and pervasive that it creates an intimidating, threatening, or abusive 

educational environment. 
 

This conduct is considered bullying if it exploits an imbalance of power between the student perpetrator(s) and 
the student victim and if it interferes with a student’s education or substantially disrupts the operation of the 
school. 

 
Bullying is prohibited by the district and could include but not be limited to hazing, threats, taunting, teasing, 
confinement, assault, demands for money, destruction of property, theft of valued possessions, name-calling, 
rumor-spreading, and ostracism. In some cases, bullying can occur through electronic methods, called 
"cyberbullying." 

 
If a student believes that he or she has experienced bullying or has witnessed bullying of another student, it is 
important for the student or parent to notify a teacher, counselor, principal, or another district 
employee as soon as possible to obtain assistance and intervention. The administration will investigate 
any allegations of bullying or other related misconduct. 

 
If the results of an investigation indicate that bullying has occurred, the administration will take appropriate 
disciplinary action. Disciplinary or other action may be taken even if the conduct did not rise to the level of 
bullying. The district will also contact the parents of the victim and of the student who was found to have 
engaged in the bullying. Available counseling options will be provided to these individuals, as well as to any 
students who have been identified as witnesses to the bullying. 

 
Any retaliation against a student who reports an incident of bullying is prohibited. 

 
For a more detailed explanation of bullying and the consequences, please see ASBA District Policy 4.43 
(Bullying) located in Section D of this handbook. 

 
Sexual Harassment and Gender-Based Harassment: Sexual harassment and gender-based 
harassment of a student by an employee, volunteer, or another student are prohibited. 

 
Examples of sexual harassment may include, but not be limited to, touching private body parts or 
coercing physical contact that is sexual in nature; sexual advances; jokes or conversations of a sexual 
nature; and other sexually motivated conduct, communications, or contact. 

 
Sexual harassment of a student by an employee or volunteer does not include necessary or permissible 
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physical contact not reasonable construed as sexual in nature, such as comforting a child with a hug 
or taking the child’s hand. However, romantic and other inappropriate social relationships, as well as 
all sexual relationships, between students and district employees are prohibited, even if consensual. 

 
Gender-based harassment includes harassment based on a student’s gender, expression by the student 
of stereotypical characteristics associated with the student’s gender, or the student’s failure to conform 
to stereotypical behavior related to gender. 

 
Examples of gender-based harassment directed against a student, regardless of the student’s or the 
harasser’s actual or perceived sexual orientation or gender identity, may include, but not be limited to, 
offensive jokes, name-calling, slurs, or rumors; physical aggression or assault; threatening or 
intimidating conduct; or other kinds of aggressive conduct such as theft or damage to property. 

 
 

Retaliation: Retaliation against a person, who makes a good faith report of discrimination or 
harassment, including dating violence, is prohibited. Retaliation against a person who is participating 
in an investigation of alleged discrimination or harassment is also prohibited. A person who makes a 
false claim or offers false statements or refuses to cooperate with a district investigation, however, may 
be subject to appropriate discipline. 

 
Additional detailed information can be found in ASBA District Policy 4.27 (Student 
Sexual Harassment) in Section E of this handbook. 

 

Reporting Procedures: Any student who believes that he or she has experienced dating violence, 
discrimination, harassment, or retaliation should immediately report the problem to the School 
Resource Officer, a teacher, counselor, principal, or other district employee. The report may be made 
by the student’s parent. See ASBA District Policy 4.27 in Section E for the appropriate district officials 
to whom to make a report. 

 
Investigation of Report: Upon receiving a report of prohibited conduct as defined by ASBA District 
Policy 4.27, the district will determine whether the allegations, if proven, would constitute prohibited 
conduct as defined by that policy. If not, the district will refer to ASBA District Policy 
4.43 to determine if the allegations, if proven, would constitute bullying, as defined by law and that 
policy. If the alleged prohibited conduct, if proven, would constitute prohibited conduct and would also 
be considered bullying as defined by and policy 4.43, an investigation of bullying also will be 
conducted. 

 
The district will promptly notify the parents of any student alleged to have experienced prohibited 
conduct involving an adult associated with the district. In the event alleged prohibited conduct 
involves another student, the district will notify the parents of the student alleged to have experienced 
the prohibited conduct when the allegations, if proven, would constitute a violation as defined by ASBA 
District Policy 4.27. 

 
To the extent possible, the district will respect the privacy of the student; however, limited disclosures 
may be necessary to conduct a thorough investigation and to comply with law. Allegations of 
prohibited conduct, which includes dating violence, discrimination, harassment, and retaliation, will 
be promptly investigated. 

 
If law enforcement or other regulatory agency notifies the district that it is investigating the matter and 
requests that the district delay its investigation, the district will resume the investigation at the 
conclusion of the agency’s investigation. 

 
During the course of an investigation and when appropriate, the district will take interim action to 
address the alleged prohibited conduct. 

 
If the district’s investigation indicates that prohibited conduct occurred, appropriate disciplinary 
action, and, in some cases, corrective action, will be taken to address the conduct. The district may take 
disciplinary and corrective action even if the conduct that is the subject of the complaint was not 
unlawful. 
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All involved parties will be notified of the outcome of the district investigation within the parameters 
and limits allowed under the Family Educational Rights and Privacy Act (FERPA). 

 
Additional detailed information concerning investigation procedures can be found in 
ASBA District Policy 4.27 (Student Sexual Harassment) in Section E of this handbook. 

 
 

Personal Items and Materials at School: Students are responsible for all their personal possessions while 
at school or while at any school-sponsored or school-related event. Parents are strongly urged to discourage 
their children from wearing or from bringing to school expensive or irreplaceable electronics, jewelry, watches, 
sunglasses, toys or personal clothing (other than items such as coats or jackets) that may be removed during 
the day. The District is not responsible for any personal items that are lost, damaged, or stolen 
at school or at a school-related activity. The following regulations are in effect concerning other personal 
belongings or materials: 

 
Money at School: Students should not bring large sums of money to school. 

 
Food, Candy, and Drinks: Food, candy and drinks are not permitted in school buildings. Food and 
drinks must be consumed only in the cafeteria and designated area during the scheduled student 
lunch. Careless disposal of gum and food in drinking fountains, on furniture, or on floors present 
sanitation and cleaning problems and requires costly repairs. Students who disregard rules concerning 
food, candy and drinks will receive disciplinary action. 

 
Laser Pointers: Students shall not possess any hand held laser pointer while in school; on or about 
school property, before or after school; in attendance at school or any school-sponsored activity; en 
route to or from school or any school sponsored activity; off the school grounds at any school bus stop 
or at any school-sponsored activity or event. School personnel shall seize any laser pointer from the 
student possessing it and the student may reclaim it at the close of the school year, or when the student 
is no longer enrolled in the District. (ASBA District Policy 4.28-Laser Pointers) 

 
Portable (Cellular) Telephones and Other Electronic Devices: Students are responsible for 
conducting themselves in a manner that respects the rights of others. Possession and use of any 
electronic device, whether district or student owned, that interferes with a positive, orderly classroom 
environment does not respect the rights of others and is expressly forbidden. “Electronic device” means 
anything that can be used to transmit or capture images, sound, and/or data. For a more detailed 
explanation please refer to ASBA District Policy 4.47 (Possession and Use of Cell Phones and Other 
Electronic Devices) located in Section E of this handbook. 

 
ELEMENTARY SPECIFIC: Radios, tape players, CD players, toys, cell phones, mp3 players, iPods, 
or other electronic or digital devices are not permitted in school without permission from the principal. 
Items which may interfere with the classroom will be confiscated and returned to parents ONLY. The 
student and/or student’s parents or guardian expressly assume any risk associated with students 
owning or possessing technology equipment. 

 
 

At the discretion of the classroom teacher, cell phones may be used for instructional purposes that are 
aligned to the curriculum of the specified course. Students should follow the specific instructions of 
the classroom teacher and abide by all policies of the Student Internet/Use Agreement policy. Students 
who misuse their devices, including those worn as a watch, will be subject to disciplinary actions per 
student code of conduct. 
 
The school district is not responsible, nor will investigate, lost, stolen, or damaged cell 
phones.  

 
Use of an electronic device is permitted to the extent it is approved in a student’s individualized 
education program (IEP) or it is needed in an emergency that threatens the safety of students, staff, or 
other individuals. 
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Misuse of personal electronic devices includes, but is not limited to: 
• Using personal electronic devices during class time in any manner other than specifically 

permitted by the classroom instructor; 
• Permitting any audible sound to come from the device when not being use for the reason above 

(no ear buds may be in use during class time, class change, or in the cafeteria); 
• Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully 

giving or receiving help during an academic examination; 
• Using the device to take photographs in locker rooms or bathrooms; 
• Creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of 

oneself or another person; 
• Using a cell phone or electronic device to video a fight or any other inappropriate situation 

during school hours or at school activities. Students found to be videoing fights, altercations, 
or other inappropriate situations that result in disciplinary action will receive the same 
punishment as those individuals involved in the fight, altercation, or other inappropriate 
situation. 

 
The student and/or student’s parents or guardians expressly assume any risk associated with students 
owning or possessing electronic devices. Students misusing electronic devices may have them 
confiscated. Students have no right of privacy as to the content contained on any electronic devices 
that have been confiscated. 

 
Students who misuse electronic devices will be subject to the following consequences: 

 
First Offense: Phone will be confiscated and the student may pick up his/her phone in the 

office at the end of the school day. 
Second Offense: Phone will be confiscated and the Parent/Guardian may pick up his/her 

phone at the end of the following school business day. 
Third Offense: Phone will be confiscated and the Parent/Guardian will be required to pick 

up the cell phone after a 24-hour waiting period and a $20 fee will be assessed. (Fees collected will 
be put towards the Prom fund.) 

 
Distribution of Non-School Materials: Students are not permitted to distribute non-school 
publications or materials in the classroom or hallways. Before non-school materials or publications are 
made available to students in the designated area, they must be submitted to the principal or designee 
for review and approval. The principal or designee will make a decision as to whether or not the 
material is approved within 24 hours of the time the materials are submitted. Failure to act within that 
time is interpreted as disapproval. If the materials are disapproved, students may appeal to the 
Superintendent, who will decide within three days. The Superintendent’s failure to respond is 
interpreted as disapproval. Students may appeal to the Board by making a written request for the 
Board to consider the Superintendent’s decision at the next regular Board meeting. 

 
Care of School Property: The taxpayers of the community have made a sustained financial commitment for 
the construction and upkeep of school facilities. Littering, defacing, or damaging school property is not 
tolerated. Students will be required to pay for damages they cause and will be subject to disciplinary 
consequences in accordance with the Student Code of Conduct. Please help keep your campus clean by putting 
all trash in the containers located on campus. In classrooms, students should deposit all waste paper in trash 
cans. In the lunchroom, students should deposit all trash in the trash cans before leaving the cafeteria. No 
food, food containers, paper, milk containers, etc. will be taken outside of the cafeteria. NO EXCEPTIONS! 
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Dress and Grooming: Cleanliness, neatness, appropriateness, modesty, and effect on the learning 
environment are the criteria that should dictate the student’s choice of school dress and grooming on any given 
day. A student is not appropriately dressed if he/she is a disturbing influence in class or school because of 
his/her mode of dress. 

 
No attempt will be made to dictate fashion styles as long as they are in keeping with school District guidelines 
and/or policies. (Refer to ASBA District Policy 4.25-Student Dress and Grooming-in Section E of this handbook 
for additional explanations concerning dress code.) Students and their parents/guardians are charged with the 
responsibility of ensuring that modesty, appropriateness, and neatness of dress are maintained. 

 
If a student comes to school wearing clothes that violate the dress code or in any way violate the dress and 
grooming standards, the student may be placed in in-school suspension until he/she is in compliance. The 
school will make efforts to notify the parent as soon as possible of this assignment. If the student comes into 
compliance with the dress and grooming standards, he/she will return to classes immediately. 

 
IN ADDITION TO THE EXAMPLES OF UNSUITABLE SCHOOL DRESS AND GROOMING LISTED ON THE 
FOLLOWING PAGE, THE PRINCIPAL WILL MAKE THE FINAL DETERMINATION ON ANY 
OTHER CLOTHING THAT IS DEEMED INAPPROPRIATE. 
 
 

 
 

Examples of unsuitable school dress and grooming include but are not limited to the following: 
 

Tattoos and 
Piercings 

• Jewelry requiring body piercing except in the ears and nose (clear 
back in the nose, not visible to the eye) 

• Exposed obscene tattoos or body drawings 
 

Hairstyles 
• Any hairstyle that is not neat, clean, and well-groomed 
• Any hairstyle or hair color that is distracting 
• Hair combs or hair picks 

Hats • Headgear of any kind at any time in the buildings or hallways, 
including solid color bandannas, head rags, headbands (except 
those with elastic used to hold hair in place), or towels of any type 

 
Shoes 

• Lack of shoes 
• House slippers 
• Shoe skates 

 
Shirts 

• Spaghetti straps (shoulders must be 3 finger-tip lengths), tank/tube 
tops, halters, and midriff tops 
***Exceptions to these guidelines are formal dresses for Special 
Occasions such as Prom or Homecoming 

 
 
 
 

Shorts/Pants 

• Sagging pants of any kind (Students must have pants or shorts on 
hips at all times. 

• Pants or shorts more than two sizes above the normal body size 
• Pajama pants 
• Spandex, body fitting, or tight fitting shorts or pants, including yoga 

pants or fitness pants or jeggings are not allowed unless covered by 
a shirt that is at finger-tip length or longer 

• Short-shorts, including athletic shorts (must be finger-tip length or 
longer) 

• Cut-offs with holes or ripped seams must have some type of garment 
underneath and cannot be taped or have paper as a way to cover holes 

Dresses/Skirts • Dresses or skirts shorter than finger-tip length 
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All Clothing Items 

• Sunglasses 
• Bandannas (may not be worn, displayed, or carried) 
• Clothing with slits or tears or pants with unpatched holes above 

finger-tip length 
• Tight or revealing clothing 
• See-through clothing 
• Visible undergarments 
• Dressing without appropriate undergarments 
• Dance clothes or tights 
• Any clothing that advertises or depicts tobacco products, alcoholic 

beverages, drugs, or any other substance that students are 
prohibited from having or using at school 

• Any clothing that is lewd, offensive, vulgar, or obscene 
• Any clothing or grooming that depicts crime, violence, or gang 

association 
• Any clothing that inappropriately exposes the body 
• Any other clothing deemed inappropriate by the campus principal 
• NO blankets 

 
Corrective Options for violations of this policy ranges from verbal warning to expulsion from school. For 
additional information please refer to the Student Code of Conduct in Section D of this handbook, as well as 
the ASBA District Policies 4.25 (Student Dress and Grooming) and 4.25.MS.1 (City of Mineral Springs Dress 
Code) located in Section E of this handbook. 
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Educational Technology and Acceptable Use Practices: The following is a summary of acceptable 
practices regarding the use of technology resources provided by the Mineral Springs School District. By using 
the technology resources provided by the district, individuals implicitly agree to follow these guidelines. 

 
Definition of Technology Resources: The terminology “technology resource(s)” refers to any 
configuration of software and hardware provided by the district. Hardware includes, but is not limited 
to: desktop computers, laptops, network connectivity devices, wireless connectivity devices, printers, 
phones, network servers, and network storage devices. Software includes, but is not limited to: internet 
access, electronic mail, operating system software, application software, local and external databases, 
and data files. The Superintendent, or designee, is authorized to monitor the activity of the district’s 
technology resources as well as any technology resource present on district property. This monitoring 
can take place without notice, whether written or verbal, to the technology user. 

 
System Access: Students will be granted access to technology resources for class assignments and 
research. Employees will be granted access for teaching, administrative functions, and as job duties 
dictate. Individuals will be issued one or more username(s) and password(s) to gain access to 
technology resources. This information is not to be shared with other employees or students without 
prior written approval from the Superintendent or designee. Technology users are responsible for 
keeping this information in a safe place where it cannot be accessed by other technology users. The 
technology user will be held responsible for the proper use of his or her username(s) and password(s). 

 
Student Login: Students will be given a district username and password upon enrollment in the 
district. Within two weeks after initial enrollment and subsequently at the beginning of the school 
year, the parent/guardian of the student must sign and return the appropriate Student Handbook form 
in order for the student to retain internet access. If internet access is removed from the student’s login 
for this reason, it will be reinstated upon receipt of the Student Handbook form. 

 
Personal Web System: The district-provided personal Web system shall be considered an 
extension of the classroom and is to be used for educational purposes only. All content will be 
monitored. All rules and regulations which apply to electronic communication and the classroom will 
apply. 

 
Acceptable Use: Technology resources are for learning, teaching, and administrative use at school 
and for school-related purposes. Commercial use is strictly prohibited. Individuals are expected to use 
the technology resources in a responsible, ethical, and polite manner. 

 
Students are prohibited from possessing, sending, forwarding, posting, accessing, or displaying 
electronic messages that are abusive, obscene, sexually oriented, threatening, harassing, damaging to 
another’s reputation, or illegal. This prohibition also applies to conduct off school property, whether 
the equipment used to send such messages is district-owned or personal owned, if it results in a 
substantial disruption to the educational environment. 

 
Any person taking, disseminating, transferring, possessing, or sharing obscene, sexually oriented, 
lewd, or otherwise illegal images or other content, commonly referred to as “sexting,” will be 
disciplined according to the Student Code of Conduct (found in Section D of this handbook), may be 
required to complete an educational program related to the dangers of this type of behavior, and in 
certain circumstances, may be reported to law enforcement. 

 
Other uses of technology resources that are classified as unacceptable under district policy and this user 
agreement are listed in the ASBA District Policy 4.29 (Internet Safety and Electronic Device Use 
Policy) located in Section E of this handbook. Individuals found using resources in an unacceptable 
manner may be denied access to technology resources and may face further disciplinary action. 
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Internet Safety: In accordance with the Children’s Internet Protection Act (CIPA), the district will 
install the appropriate technology resources to protect students and employees from inappropriate 
Internet content. This system will restrict access to electronic systems which contain information 
pertaining to pornography, hacking, unauthorized chat rooms, and any other content considered 
harmful to minors. This system will also restrict access to sites which seek to solicit personally 
identifiable information. Students and employees who wish to appeal restricted access to certain sites 
must submit this request to their instructor or supervisor. If the instructor or supervisor determines 
the restricted content is appropriate for school use, he or she must submit a formal request to the 
Information Technology department for further inspection. 

 
Classification of Inappropriate Material: The categories of material considered inappropriate 
and to which access will be blocked will include, but will not be limited to the following: pornography, 
images or descriptions of sexual acts, promotion of violence, illegal use of weapons, drug use, 
discrimination, participation in hate groups, instructions for performing criminal acts and on-line 
gambling. The Director of Information Technology reserves the right to block use of additional sites 
which can unduly burden the District’s computer, network, or staff resources. Also included in this 
category is content determined to be harmful to minors as prescribed by legal policy. 

 
Termination or Revocation of Access: The District may suspend or revoke a technology user’s 
access to the District’s system upon violation of the District’s acceptable use policy. Termination of a 
student’s access will be effective on the date the Director of Technology Services receives notice of 
student withdrawal or of revocation of system privileges or on a future date if so specified in the notice. 

 
Enforcement: Misuse of the educational technology system will be classified in two levels: Level I-
General Misuse and Lever 2-Damaging or Destructive Misuse.” Actions in Level 2 may be viewed not 
only as violations of administrative regulations and district policy, but also as criminal activity under 
applicable state and federal laws. These actions also may require restitution for costs associated with 
system restoration, hardware, or software costs. 

 
Types of general misuse include but are not limited to the following: 

• Using inappropriate or inflammatory language 
• Viewing non-educational content without prior written permission 
• Attaching unauthorized devices to district technology resources 

Types of damaging or destructive misuse include but are not limited to the following: 
• Use of proxies or encryption 
• Endangering the network by manipulating software or hardware 
• Knowingly placing a computer virus or any other destructive computer code on a computer or 

the network 
• Bypassing district security monitoring 
• Using another user’s login 
• Accessing secure and/or confidential information without authorization 
• Divulging passwords 
• Causing system malfunction 
• Developing programs that harass other users 
• Attempting to infiltrate a computer or computing system 
• Harming or destroying district equipment, materials, or data 
• Attempting to degrade or disrupt system performance 
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Disclaimer: The District’s system is provided on an “as is, as available” basis. The District does not 
make any warranties, whether expressed or implied, including, without limitation, those of 
merchantability and fitness for a particular purpose with respect to any services provided by the 
system and any information or software contained therein. The District does not warrant that the 
functions or services performed by the system or that the information or software contained on the 
system will meet the system user’s requirements. The District does not warrant that the system will be 
uninterrupted or error free or that defect will be corrected. Opinions, advice, services, and all other 
information expressed by system users, information providers, service providers, or other third-party 
individuals in the system are those of the providers and not the District. 

 
The District will cooperate fully with local, state, or federal official in an investigation concerning or 
relating to misuse of the District’s electronic communications system. For additional information 
concerning Internet use please refer to ASBA District Policies 4.29 (Internet Safety and Electronic 
Device Use Policy) and 4.29F (Student Electronic Device and Internet Use Agreement). 

 
Behavior on Off-Campus Trips and Activities: Participation in all extracurricular activities of Mineral 
Springs School District is a privilege. As a privilege, a student is not entitled to participate in any 
extracurricular program of the school if behavior is deemed inappropriate to represent the school. 

 
Appropriate behavior will be expected from students on any school sponsored activity. All policies and school 
rules apply for all off-campus trips and activities. Students shall comply with reasonable directions or 
commands of school sponsors, chaperones, or authorized school personnel. A student exhibiting behavior 
which is determined to be in violation of school policy and rules or which violates the standards of the 
extracurricular activity or jeopardized the reputation of the school shall be removed from the activity without 
warning and may be excluded from the activity for the remainder of the year and/or disciplined through 
detention and/or suspension. 

 
Discipline Management 

 

The Student Code of Conduct contains standards for student conduct, general misconduct violations, and 
procedures for removal from the regular educational setting. Mineral Springs School District alternatives to 
the regular educational setting include In-School Suspension (ISS), Out-of-School Suspension (OSS), and 
expulsion. 

 
Due Process: Every student is entitled to due process in every instance of disciplinary action for which the 
student may be subjected to penalties of suspension or expulsion and when removing statements from 
students’ records and clearing one’s reputation. MSSD will follow the guidelines below in carrying out Due 
Process Procedures: 

• Prior to any suspension, the school principal or his/her designee shall advise the student in question 
of the particular misconduct of which he/she is accused, as well as the basis for such accusation. 

• The student shall be given an opportunity at that time to explain his/her version of the facts to the 
principal or his/her designee. 

• Written notice of suspension and the reason(s) for the suspension shall be given to the parent of the 
students. 

• Any parent, or legal guardian of a student suspended shall the right to appeal to the Superintendent of 
schools. 

• If a student and/or parent of a student involved in a disciplinary ruling wish to contest a disciplinary 
ruling, they must state their complaint in writing to the school principal asking that the ruling be 
changed. If the complaint is not satisfactorily resolved by the principal, an appeal is possible to the 
Superintendent, then to the Board of Trustees. 



 

Discipline Management (continued) 
 

 

 

In-School Suspension (ISS): In order to provide an additional alternative for disciplining, a program has 
been developed which should eliminate most suspensions. Instead of reporting to regular classes, students so 
assigned will report to the ISS Center for a period of time designated by an administrator. The length of the 
assignment may vary from one to ten days, depending on the reason for the referral. While assigned to the ISS 
Center, the students will work on class assignments as directed by the instructor of the center. Those assigned 
to the center will comply with the rigid disciplinary expectations. Privileges normally enjoyed by the students 
will not be granted to those assigned to the ISS Center. Students assigned to the center will not be permitted 
to participate in, or attend any school activity. 

 
Participation in all school activities will resume at 3:15 p.m. of the last assigned day. Students will be assigned 
to the center the next school day after the rule infractions, and will be released from suspension at 3:15 p.m. of 
the last day of assignment to the center. 

 
Rules for ISS: 

1. Isolation from the rest of the student body 
2. No talking at any time to other students 
3. Must complete assignments given by all teachers 
4. Must not be tardy 
5. Must cooperate with the teacher at all times 
6. May not sit and do nothing 
7. Pupils will have one rest break in the morning and one in the afternoon 
8. Student ma buy or bring their lunch and eat at a place designated by the teacher 
9. Students will not get out of their desk unless given permission by the teacher 
10. Students will not mark on the desks or walls and will maintain the room in a clean and orderly 

fashion 
11. No drinks, food, candy, gum, or tobacco will be allowed in the center 
12. Students are required to bring all textbooks to the center and have adequate pen/pencils and paper 

for each day 
13. Students will not be allowed to attend or participate in pep rallies, assemblies, athletic contests, or 

any other school activity while assigned to the center 
14. Misbehavior in the center, to include but not be limited to, violation of state rules will be cause for 

the teacher to send the student to the principal 
15. Punishment will then be decided by the principal in accordance with school discipline policies and may 

include corporal punishment, days added to the ISS assignment, suspension from school, or 
recommendation for expulsion 

16. Schedule of the ISS Center must include the entire school day 
17. Rule s of the center will be posted in the ISS Center 

 
Failure to report to the center upon the specified time, or tardiness, unless excused by the administrator 
making the assignments will result in an additional day being assigned to the center. For purposes of the 
attendance policy, days assigned to the ISS Center will not be computed as absences from school. Failure to 
comply with rules and regulations of the center or failure to comply with directives of the instructor may result 
in suspension or expulsion from school and will be determined by the principal of the school from which the 
student is referred. Any student having been assigned to the ISS Center for a total of three (3) times in one 
semester for any or all reasons will face out-of-school suspension or possible expulsion thereafter, and/or 
possible assignment to the center for the remainder of that semester. 

 
Corporal Punishment: Corporal punishment will only be used after other methods to modify behavior have 
been attempted. Only an administrator may administer corporal punishment to a student in the presence of 
another certified employee and in the office area. A permission to give Corporal Punishment form is kept on 
file in the office. Parents will be notified by phone or mail when corporal punishment is administered. If a 
parent requests corporal punishment to be substituted for ISS, the administrator may consider the request by 
the parent based on circumstances and prior infractions. For additional information concerning corporal 
punishment please refer to ASBA District Policy 4.39 (Corporal Punishment) located in Section E of this 
handbook. 



 

Discipline Management (continued) 
 

 

 

Alternative Learning Environment: This year Mineral Springs Elementary will have an Alternative 
Learning Environment. This academy will be called the Hornet Intervention Academy.  This will be used 
for students that have a difficult time functioning in a regular classroom.  Students will be referred, and a 
parent meeting will be held.  Students will be able to work their way out of this class after a 9-week period.  
Video/Audio Monitoring: Video/audio equipment shall be used for safety purposes to monitor student 
behavior on buses, in common areas and in classrooms on campus. Signs stating that students may be 
videotaped shall be posted in District buildings and on buses. Students shall not be notified when the 
equipment is turned on. 

 
Tapes shall be reviewed on a routine basis by the principal, School Resource Officer (SRO), and other 
administrative personnel approved by the Superintendent, and evidence of student misconduct shall be 
documented. A student found to be in violation of the District’s Student Code of Conduct shall be subject to 
appropriate discipline. Tapes shall remain in the custody of the District SRO and/or campus principal and 
shall be maintained as required by law. 

 
Video recordings of students made by security cameras on school buses, in common areas of a campus are 
treated as directory information unless they are used to impose discipline. In that case, the tapes become an 
educational record of the student or students who are disciplined and are subject to the same restrictions on 
access and disclosure as any other student education record. Both federal and state laws safeguard student 
records from unauthorized inspection or use and provide parents and eligible students certain rights of 
privacy. 

 
FERPA generally prohibits the improper disclosure of personally identifiable information derived from 
education records. Therefore, a parent may view a video recording only if the parent’s child is the only student 
in the video. If the video reveals other students, the video cannot be viewed by any parent. 

 
Additional information regarding video/audio monitoring can be obtained by referring to ASBA District Policy 
4.48 (Video Surveillance and Other Student Monitoring) located in Section E of this handbook. 

 
Gang-Free Zones: Certain criminal offenses, including those involving organized criminal activity such as 
gang-related crimes, will be enhanced to the next highest category of offense if they are committed in a gang-
free zone. For purposes of the district, a gang-free zone includes a school bus and a location in, on, or within 
1000 feet of any district-owned or leased property or campus playground. 

 
For additional information concerning gang-free zones, please refer to ASBA District Policy 4.26 (Gangs and 
Gang Activity) located in Section E of this handbook.



 

Law Enforcement Issues 
 

 

 

Police Intervention: The Mineral Springs School District employs a Mineral Springs Police Officer to serve 
as the School Resource Officer during the school day and at school events both at school and at away events. 
Certain situations/violations are likely to result in the SRO being called. When this occurs, parents will be 
informed as soon as possible. The following situations/violations are likely to result in intervention by the 
SRO: 

• Theft (dollar value usually determines seriousness) 
• Physical assaults 
• Fire, explosives, and weapons violations 
• Criminal mischief or vandalism 
• Drug and alcohol violations 
• Disorderly conduct (i.e. offensive language, fighting, etc.) 
• Other appropriate investigations 

 
Disruptions: In order to ensure student safety and sustain an educational program free from disruption, 
state law permits the District to take action against any person—student or not student—who: 

• Interferes with the movement of people in an exit, an entrance, or a hallway of a District building 
without authorization from an administrator. 

• Interferes with an authorized activity by seizing control of all or part of a building. 
• Uses force, violence, or threats in an attempt to prevent participation in an authorized assembly. 
• Uses force, violence, or threats to cause disruption during an assembly. 
• Interferes with the movement of people at an exit or an entrance to District property. 
• Uses force, violence, or threats in an attempt to prevent people from entering or leaving District 

property without authorization from an administrator. 
• Disrupts classes while on District property or on public property that is within 500 feet of District 

property. Class disruption includes making loud noises; trying to entice a student away from, or to 
prevent a student from attending, a required class or activity; entering a classroom without 
authorization and disrupting the activity with profane language or any misconduct. 

• Interferes with the transportation of students in District vehicles. 
 

For additional information concerning disruptions please refer to ASBA District Policy 4.20 (Disruption of 
School) located in Section E of this handbook. 

 
Alcohol, Drugs, Tobacco, and Weapons: Under state and federal law, a student is not allowed to possess, 
sell, give away, or use alcohol, illegal drugs, tobacco products, guns, or other weapons on school property or at 
a school related or school-sanctioned activity, on or off school property. Having one of these items in a privately 
owned vehicle that the student may have driven to school and parked on District property is also prohibited. A 
more detailed description concerning discipline may be found in the Student Code of Conduct located in 
Section D of this handbook. 

 
For additional information concerning alcohol, drugs, drug testing, tobacco, and weapons, please refer to 
ASBA District Policies 4.22 (Weapons and Dangerous Instruments), 4.23 (Tobacco and Tobacco Products), 
4.24 (Drugs and Alcohol), and 4.24.MS.1 (Alcohol, Tobacco and Drug Use) located in Section E of this 
handbook. 

 
Assault or Battery: A student shall not threaten, physically abuse, or attempt to physically abuse, or behave 
in such a way as to be perceived to threaten bodily harm to any other person (student, school employee, or 
school visitor). Any gestures, vulgar, abusive or insulting language, taunting, threatening, harassing, or 
intimidating remarks by a student toward another person that threatens their well-being is strictly forbidden. 
This includes, but is not limited to Fighting, racial, ethnic, religious, or sexual slurs. 

 
For additional information concerning assault or batter, please refer to ASBA District Policy 4.21 (Student 
Assault or Battery) located in Section E of this handbook. 



 

Law Enforcement Issues (continued) 
 

 

 
 

Searches of Students, Lockers, Desks, and Other Property: 
§ Students will be searched and certain items seized when a reasonable suspicion exists that a student is 

in possession of certain items that might be in violation of the laws of the State of Arkansas and/or 
harmful to the well-being to persons at the school (drugs and weapons). The School Resource Officer, 
Principal, or other school administrator may search a student’s outer clothing, pockets, or property if 
he/she has a reasonable basis to suspect that the search will reveal evidence that the student has 
violated a school rule. The scope of the search will be related to the suspected violation. 

§ Lockers and student desks are the property of the school, and when sufficient cause exists, they will be 
searched. Students are fully responsible for the contents of the assigned lockers and desks. Students 
must be certain that the locker is locked and the combination is not available to others. 

§ Classrooms and other common areas may be inspected with the use of trained dogs any time students 
are not present. 

§ Vehicles parked on school property also are subject to search by the SRO, principal, or other school 
administrators if the administrator has a reasonable basis to suspect that there may be contraband of 
any kind, such as weapons, alcohol, drugs, or any other prohibited substance, in the car. 

 
For additional information concerning search, seizure, and interrogations, please refer to ASBA District Policy 
4.32 (Search, Seizure, and Interrogations) located in Section E of this handbook. 

 
Reporting Child Abuse and Neglect: Child abuse and neglect is a criminal offense in the state of Arkansas. 
Instances determined to be indicative of either child abuse and/or neglect will be reported to the appropriate 
state agency and/or appropriate law enforcement agency. 

 
For additional explanations concerning child abuse and neglect, please refer to ASBA District Policies 4.15 
(Contact with Students While at School) and 4.32 (Search, Seizure, and Interrogations) located in Section E of 
this handbook. 

 
Sexual Harassment/Sexual Abuse: Sexual harassment or abuse may occur through student to student, 
student to adult, or adult to student interaction. Sexual harassment of a student by another student includes 
unwanted and unwelcome verbal or physical conduct of sexual nature, whether by word, gesture, or any other 
sexual conduct, including requests for sexual favors. 

 
Sexual harassment of a student by an employee includes any welcome or unwelcome sexual advances, requests 
for sexual favors, and other verbal (oral or written), physical, or visual conduct of a sexual nature. It also 
includes such activities as engaging in sexually oriented conversations for purposes of personal sexual 
gratification, telephoning a student at home or elsewhere or making contact by means of social media to solicit 
inappropriate social relationships, physical contact that would be reasonably construed as sexual in nature, 
and enticing or threatening a student to engage in sexual behavior in exchange for grades or other school-related 
benefit. 

 
Sexual abuse is defined as “illegal sex acts performed against a minor.” It may include but not be limited to 
fondling, sexual assault, or sexual intercourse. Sexual abuse is a form of child abuse that must be reported to 
appropriate law enforcement authorities. 

 
Students shall not engage in unwanted or unwelcome verbal or physical conduct of a sexual nature directed 
toward another student or a District employee. This prohibition applies whether the conduct is by word, 
gesture, or any other sexual conduct, including requests for sexual favors. All students are expected to treat 
other students and District employees with courtesy and respect, to avoid any behaviors known to be offensive, 
and to stop these behaviors as directed. 



 

School Programs & Activities (continued) 
 

 

 

Any District employee who receives information about sexual harassment or sexual abuse of a student that may 
reasonable be characterized as known or suspected child abuse or neglect shall make the reports to appropriate 
authorities, as required by law, in addition to notifying the School Resource Officer and the Principal. The 
District shall notify the parents of all students involved in sexual harassment by student(s) when the allegations 
are not minor. The District shall notify parents of all incidents of sexual harassment or sexual abuse by a 
District employee. All reports of sexual harassment that are not minor shall be referred to the Title IX 
coordinator. Oral complaints shall be reduced to writing to assist in the District’s investigation. To the greatest 
extent possible, complaints shall be treated as confidential. Limited disclosure may be necessary to complete a 
thorough investigation. The District shall not retaliate against a student who in good faith reports perceived 
sexual harassment or sexual abuse. 

 
Sexual harassment or abuse of students by District employees may constitute discrimination on the basis of 
sex and is prohibited by Title IX (the federal law prohibiting gender-based discrimination by schools that receive 
federal funds). Students and/or parents are encouraged to discuss requests or concerns with the School 
Resource Office and the Principal. 

 
For additional information concerning sexual harassment/sexual abuse, please refer to ASBA District Policy 
4.27 (Student Sexual Harassment) located in Section E of this handbook. 

 
School Programs & Activities 

 

Field Trips: Permission forms requiring signatures of parents are distributed at the beginning of the school 
year. The following information will be provided to parents prior to campus departure: date, times, 
destinations, purpose, transportation arrangement, chaperones, costs to students, and additional information 
as needed. Students who have failed a class the previous six weeks or are failing at the 3-week progress 
reporting will not be allowed to attend a field trip unless the field trip is a requirement of the class in question. 
In this circumstance, students who have failed to meet the expectations academically can only attend the field 
trip that is required during the class time scheduled. 

 
Fundraising: Only school-sponsored, principal-approved fund raising may take place on the campus. Tickets 
or articles of any kind are not to be sold on school property by students or outside organizations except by 
special permission of the principal. Students who fail to adhere to the fundraising guidelines will be subject to 
disciplinary actions. 

 
School Newspaper & Official Publication: The purpose of the newspaper will be to report school news. 
Students will have the right to editorialize but must refrain from printing anything, which might contain 
obscene language or libelous materials. It will be the responsibility of the sponsor to see that journalistic 
integrity is maintained. Should questions arise concerning inappropriate material for publication, the sponsors 
will refer said questions to the principal. For additional information please refer to ASBA District Policy 4.14 
(Student Publications and the Distribution of Literature) located in Section E of this handbook. 

 
 

 
 

Ballgame Attendance Guidelines: 
 

Students K-6 are required to be accompanied by parents or adults at least 18 years or older. If the 
parent or guardian leaves the event early the child must leave with them. K-6 students must be seated 
with the adult that accompanied them at all times. 

 
***For ALL Ballgames, Events, Parties, Dances, etc.: 

 
 “20 Minute Rule”: Students are encouraged to attend extracurricular and co- 
curricular events. However, any student who attends a campus event must secure 
transportation within 20 minutes of the conclusion of the event. Students who fail to meet 
this criterion will lose privileges to attend for the remainder of the semester. 
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District General Information & 
Requirements 

Emergency Information 
 

Emergency: The District will rely on contact information on file with the district to communicate with 
parents in an emergency situation, which may include real-time or automated messages. An emergency 
purpose may include early dismissal or delayed opening because of severe weather or another emergency, or 
it the campus must restrict access due to a security threat. It is crucial to notify your child’s school when a 
phone number previously provided to the district has changes. 

 
Non-emergency: Your child’s school will request that you provide contact information, such as your phone 
number and e-mail address, in order for the school to communicate items specific to your child, your child’s 
school, or the district. If you consent to receive such information through a landline or wireless phone, please 
ensure that you notify the school’s administration office immediately upon a change in your phone number. 
The district or school may generate automated or pre-recorded messages, text messages, or real-time phone or 
e-mail communications that are closely related to the school’s mission, so prompt notification of any change 
in contact information will be crucial to maintain timely communication with you. Standard messaging rates 
of your phone carrier may apply. If you have specific requests or needs related to how the district contact you, 
please contact your child’s principal. 

 
Emergency School Closing Information: Notice of changes in regular school days and regular school 
hours brought about by emergency situations such as severe weather will be released from the Office of the 
Superintendent at the earliest possible time to the local radio stations, the District Facebook page, and the 
school website page. Because it is important that school telephone lines remain open during emergency 
situations, the District strongly encourages parents to refer to these media announcements rather than to 
telephone the campus. The following radio stations are utilized by the District: 

§ Nashville – KNAS 105.5 and KBHC 1260 AM 
§ Nashville/Murfreesboro – B95 
§ Texarkana – KKYR 102.5 

If an announcement is not made, school will be in session. These same procedures will be used for cancellation 
of school-sponsored events. 

 
Emergency Procedures: In case of an emergency, it is essential for all persons to obey promptly and to 
follow the prescribed procedures as quickly as possible. Teachers will give students instructions and will 
supervise the students during the drill or emergency. Students are to cooperate and to follow instructions given 
by school officials. 

 
Severe Weather Drills: A weather alert system is in operation on every campus. School officials will 
advise students and staff of storm warnings. In the event of a tornado watch or warning, students and staff 
should follow the procedures listed below: 

§ Remain calm and do nothing to excite or create panic; 
§ Move from classrooms to designated areas; and 
§ Remain inside the building until an all-clear bell is signaled. 

 
Lock Down Drills: In the unlikely event that the campus must be secured from an intruder of possibility 
of intrusion, the lockdown procedure will be implemented. Students will be directed to their designated 
safe spots and should remain in a safe area using District protocol for student safety. 

 
Evacuation/Reverse Evacuation/Fire Drill: 

§ Announcement will be made for Evacuation/Fire Drill through the intercom system. 
§ Staff will lead students who will follow the evacuation routes listed on the wall in the classroom for 

Evacuation/Fire Drills. 
§ An “All Clear” announcement will be made when it is safe to return to the building. 

 
For additional information concerning emergency drills, please refer to ASBA District Policy 4.37 (Emergency 
Drills) located in Section E of this handbook. 
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Rights and Responsibilities of Students 
 

 

 
 

Student Rights: Each student is expected to respect the rights and privileges of other students, teachers, and 
the District staff. All administrators and other District personnel are expected to respect the rights and 
privileges of students. The District’s rules of conduct and discipline are established to achieve and maintain 
order in the schools and to prepare and instruct students for life in a society in which rules of discipline and 
conduct abound. 

 
Students who violate the rights of others or who violate rules and regulations of the District or of their school 
are subject to disciplinary action designed to correct their own misconduct and to promote adherence by them 
and by other students to the responsibilities of citizens in the school community. 

 
Student’s Confidentiality of Rights: Students have certain rights of confidentiality with their teachers. 
However, school officials must take appropriate action if students indicate that they plan to harm themselves 
or others. Absolute confidentiality does not exist in the teacher-student relationship. 

 
Student Rights as Citizens: All students are entitled to enjoy the basic rights of citizenship recognized and 
protected by law for persons of their age and maturity. Each student is obligated to respect the rights of 
classmates, teachers, and other school personnel. District schools shall foster a climate of mutual respect for the 
rights of others. 

 
Prayer and Meditation: Each student has a right to individually, voluntarily, and silently pray or meditate 
in school or at any school activity in a manner that does not disrupt or interfere with the delivery of instruction 
or other activities in the school. No school employee can or will require, encourage, or coerce a student to 
engage in or to refrain from such prayer or meditation during any school activity. 

 
Pledge of Allegiance: The Pledge of Allegiance shall be recited during the first class period of each school day. 
Those students choosing to participate shall do so by facing the flag with their right hands over their hearts, or 
in an appropriate salute if in uniform, while reciting the Pledge. Students choosing not to participate shall be 
quiet while either standing or sitting at their desks. Students shall not be compelled to recite the Pledge, but 
students who choose not to recite the Pledge shall not disrupt those students choosing to recite the Pledge. 
Students choosing not to recite the Pledge shall not be subject to any comments, retaliation, or disciplinary 
action. (ASBA District Policy 4.46) 

 
Student Responsibility to Teachers and All District Personnel: Fundamental to the process of 
education is the expectation that students will obey District personnel. This basic relationship between 
students and District personnel exists not only in the classroom but also in any school-related contact on or 
off the campus. The responsibility of District personnel is to provide supervision and direction; the 
responsibility of students is to respond in a cooperative manner. Students are expected to identify themselves 
promptly in any situation when asked to do so. Refusal or reluctance to give proper identification and showing 
improper identification are serious conduct violations. 

 
Student Responsibility to Substitutes: Students are to accord the same respect to substitute teachers as 
to regular teachers. Any student failing to maintain a proper relationship with a substitute teacher will be dealt 
with according to the Student Code of Conduct. The student is responsible for treating a substitute with the 
respect and courtesy that is due all persons on the campus. 
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Rights of Parents 
 

 

 

This section of the Student Handbook includes information related to the rights and responsibilities of parents 
as specified in state or federal law and provides parental notices required by law. 

 
Academic Programs: Parents may request a schedule change for their child from the counselor, when then 
must be approved by the principal. The principal is not required to make the reassignment and will not do so 
ordinarily if the change would affect the assignment or reassignment of another student. 

 
Parents may request that the Board of Trustees add a specific academic course to the schedule and offerings. If 
the administration and the Board determine that the course is among those included in the State Board of 
Education approved curriculum and there is sufficient interest in the class to make it economically practical 
to offer the class, the request will not be unreasonably denied. 

 
Permission for a student to attend a class for credit above his/her grade level may be requested. If the counselor 
and the child’s current and prospective teacher expect the child can perform satisfactorily in the class, the 
request will not be unreasonably denied. Please refer to ASBA District Policy 4.54 (Student Acceleration) 
located in Section E of this handbook for additional information. 

 
Teacher Qualifications: Parents may request information regarding the professional qualifications of their 
child’s teachers, including whether the teacher has met state qualification and licensing criteria for the grade 
levels and subject areas in which the teacher provides instruction; whether the teacher has an emergency 
permit or other provisional status for which state requirements have been waived; and undergraduate and 
graduate degree majors, graduate certifications, and the field of study of the certification or degree. Parents also 
have the right to request information about the qualifications of any paraprofessional who may provide 
services to their child. A letter explaining this right, known as the “Parent’s Right to Know” letter will be sent 
home with students at the beginning of the school year. 

 
Requesting Classroom Assignment for Multiple Birth Siblings: As a parent, if your children are 
multiple birth siblings (e.g. twins, triplets, etc.) assigned to the same grade and campus, you may request that 
they be placed either in the same classroom or in separate classrooms. Your written request must be submitted 
no later than the 14th day after the enrollment of your children. For further requirements and explanation 
concerning multiple birth siblings, please refer to ASBA District Policy 4.53 (Placement of Multiple Birth 
Siblings) in Section E of this handbook. 

 
Foster Children: The District will afford the same services and educational opportunities to foster children 
that are afforded other children and youth. The District shall work with the Department of Human Services 
(DHS), the Arkansas Department of Education (ADE), and individuals involved with each foster child to ensure 
that he/she is able to maintain his/her continuity of educational services to the fullest extent that is practical 
and reasonable. For additional information concerning Foster Children please refer to ASBA District Policy 
4.52 (Students Who Are Foster Children) located in Section E of this handbook. 

 
Homeless Students: You are encouraged to inform the district if you or your child are experiencing 
homelessness. District staff can share resources with you that may be able to assist you and your family. For 
additional information concerning Homeless Students please refer to ASBA Policy 4.40 (Homeless Students) 
located in Section E of this handbook. 

 
Providing Assistance to Students Who Have Learning Disabilities (Special Education): P.L.105-
17 or The Reauthorization of IDEA of 1997, formerly known as P.L.94-142, governs states as the provision of 
services for children with disabilities (birth-21). The law provides for: 

• The assurance that all children with disabilities have available to them a free appropriate public 
education that emphasizes special education and related services designed to meet their unique needs 
and prepare them for employment and independent living; 

• The assurance that the rights of children with disabilities and their parents are protected; 
• Assistance to public agencies, local education agencies, and educational service agencies to provide 

for the education of children with disabilities; 
• The assessment and assurance of the effectiveness of efforts to educate children with disabilities. 
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Rights of Parents (continued) 
 

 

 
 

Mineral Springs School District provides special education and related services to students who qualify under 
one of the following categories: 

• Autism 
• Deaf-Blindness 
• Emotional Disturbance 
• Hearing Impairment 
• Mental Retardation 
• Multiple Disabilities 
• Orthopedic Impairment 
• Other Health Impairment 
• Specific Learning Disability 
• Traumatic Brain Injury 
• Visual Impairment 

These students may also need one or more of these related services to assist in their educational endeavors: 
• Physical Therapy 
• Occupational Therapy 
• Counseling 
• Specialized Transportation 
• Other 

 
After a student qualifies for special education based on eligibility criteria established by the state, a committee 
of knowledgeable people convenes to write an Individualized Education Plan (IEP). After this IEP is written, 
the committee determines the most suitable place where the IEP can be serviced in the least restrictive 
environment. These service settings range from hospital/homebound to regular classroom. 

 
Parents who need further information on referrals may contact the school counselor. For additional 
information concerning special education please refer to ASBA District Policy 4.49 (Special Education) located 
in Section E of this handbook. 

 
Records and Other Information: Parents have an access right to all written educational records the 
District maintains concerning their child. Parents also may receive full information about any and all school 
activities in which their child is involved. In addition, both federal and state laws safeguard student records 
from unauthorized inspection or use and provide parents and eligible students certain rights of privacy. 

 
For additional information regarding records and privacy, please refer to ASBA District Policy 4.13 (Privacy of 
Students’ Records/Directory Information) and 4.38 (Permanent Records) located in Section E of this 
handbook. 

 
Arrival/Departure/Checking Out From School: 

 
Arrival: School begins promptly at 7:55 a.m. If a student is tardy he/she must be signed in through the 
office by a parent/guardian. Do not go to the classroom without first checking in at the office. 

 
Walkers and car riders should arrive no earlier than 7:45 a.m. 

 
Please drop students off in the car line each morning. From here they will go to their designated area 
where there will be a duty person to ensure your child’s safety and promptness to class. If a student is 
planning to eat breakfast they may go directly to the cafeteria. 

 
Dismissal: Dismissal begins at 3:15 p.m. All car riders will be picked up in the pickup line on Collins 
street. (For elementary, the pick-up line is in the circle in front of the elementary building). All parents 
are required to proceed through the car line to pick up their children. Children will not be dismissed 
by the duty teacher to go to a car that is not in the car line until all students have been picked up. 
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Rights of Parents (continued) 
 

 

 

If changes need to be made to the way a student is to go home, a call to the school secretary must be 
placed BEFORE 2:00 p.m. unless there is an emergency. This deadline is necessary to ensure that all 
students receive the information in time to alter their route home. 

 
If possible, do not check your child out early to avoid the car line. If you do not want to 
wait in the car line, then we ask you to park your vehicle and come inside to get your 
child from the car line after the students are dismissed for the day. Students learn until 
the bell rings each day. When they continually leave early, they miss valuable education 
time. If this becomes an issue, after the 5th time they are checked out early, we will 
request a parent conference. After the 10th time, we will file a FINS. 

 
Early Check Out: Mineral Springs School District has a closed campus (ASBA District Policy 4.10). 
Occasionally a student may need to leave school before 3:15 p.m. due to certain situations such as 
medical appointments, legal appointments, etc. The procedure for checking your child out is as 
follows: 

§ Students are required to have a parent/guardian or designated person (whose name appears 
on a student’s registration) sign them out in the office in person with a valid identification. Do 
not go directly to the classroom. Standing in the hall while waiting on your child or standing 
in the teacher’s door may be disturbing to the learning environment so we ask that you please 
wait at the office. 

§ Phone calls for early checkout will be accepted only for medical appointments, sudden illness 
of the student, or a family emergency. 

§ Excessive early check outs will require the child’s guardian to meet with the principal. When 
a student is checked out early, valuable instruction time is lost that could hinder the student’s 
academic achievement. As early checkouts accumulate, they will be converted to partial or full 
day absences. Please understand that this is a procedure to insure the safety of our students 
as well as protecting quality instructional time. 

 
 

Parent Involvement Committee/Plan: Mineral Springs School District values the role that parent’s play 
in their child’s education. Research strongly suggests that parent involvement in their children’s education is 
vital to academic success. The importance of parent’s influence and their continued support throughout each 
student’s entire K-12 school experience cannot be overemphasized. 

 
It is the mission of Mineral Springs Schools to provide productive learning environment where all children can 
learn and will be expected to learn. The mission of Mineral Springs Schools is for the staff, working with 
parents and community members to provide an environment conducive to learning where honesty, integrity, 
and academic achievement are sources of pride for all students. The goal of Mineral Springs School District is 
to integrate our mission statements with our parent involvement plan which will strengthen our entire 
program. To this end we have established a Parent Involvement Committee that works with MSSD staff in order 
to create a plan to help ensure all students’ academic success in the District. 

 
Our parent facilitator responsibilities will be to organize meaningful training for staff and parents to promote 
and encourage a welcoming atmosphere for parents in our school. In addition, it will be his/her responsibility 
to ensure that parental involvement plan including programs and practices that enhance parental involvement 
and reflect the specific needs of students and their families. This plan has been developed in accordance with 
these guidelines. 

 
In Arkansas, Act 603 of 2003, House Bill 1387 states that by September 1, 2003 each public school district and 
each public school within its boundaries, in collaboration with parents, shall establish a parental involvement 
plan including programs and practices that enhance parental involvement and reflect the specific needs of 
students and their families. This plan has been developed in accordance with these guidelines. Parents wishing 
to serve on the Parent Involvement Committee should contact Jeanette Lampkins, High School Counselor and 
Lead Parent Involvement Coordinator for the District. 
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Rights of Parents (continued) 
 

 

 

In general, the following guidelines will be utilized to ensure communication, support, and collaboration 
between parents and the Mineral Springs School District: 

 
1. Communication between home and school should be regular, two-way, and meaningful. The Mineral 

Springs School District will have two parent-teacher conferences per year. Parent/Teacher conferences 
will be held in September and February. Monthly calendars of school events and activities will be sent 
home each month to parents of K-12 students. Report cards will be sent home four times a year. 

2. Mineral Springs School District will continue to make annual reports to the public. This meeting will 
occur in September. 

3. Mineral Springs School District will have parent involvement nights at least three times per year. 
4. Mineral Springs School District will conduct ACT Aspire Skills awareness training for parents of 4th, 

6th, and 8th grade students. These nights will be designed to show parents the types of assessments 
their children are expected to perform on the ACT Aspire exam. Parents will be shown samples of 
released items. They will work with their students on samples of released items and finally, they will 
be given a packet of additional released items to take home for further practice with their children. 
Parents will be encouraged to call or visit the teachers if they need further assistance or information 
regarding the ACT Aspire Exam. 

5. Parents will be given an opportunity to have results of his or her child’s ACT Aspire Scores interpreted 
for them in groups and/or individual meetings with their child’s teacher/counselor. Parents will be 
encouraged to call or come to school to be given guidance in interpreting the reports that are sent home. 
Counselors will be available to provide this information to parents. This information will strengthen 
the knowledge parents have as to assessments their children and the school district are held 
accountable for. 

6. Parents will be encouraged to volunteer at the school; both their support and assistance will be sought 
by Mineral Springs School District. Parent volunteers will be honored at the end of the year. 

7. Parenting skills will be promoted and supported. 
8. Parents, Grandparents, and alumni will be used as resources from the community. 
9. Parents will serve on advisory committees of the school. These committees will include: 

§ Parental Involvement Plan Committee 
§ Federal Programs Committee 
§ School Improvement Committee 
§ Handbook Committee 

10. Parents will receive the school’s handbook and policies each year. Information included in the policy 
handbook includes the school’s process for resolving parental concerns, including how to define the 
problem, whom to approach first, and how to develop solutions. Also included is a list of school 
activities for the current school year, the current year’s school calendar, a list of teachers and the 
grade(s) / subject(s) he/she teaches, etc. 

11. As per guidelines of Act 603, the school district will develop “paycheck” size cards with tips for parents 
so they can foster their child’s success. 

12. Evaluation of the parent involvement plan will be conducted through surveys, sign-in sheets, and data 
comparing parent involvement before and after implementation of this coordinated program. Parents 
will sign in at parent-teacher conferences, when they volunteer, attend ACT Aspire resource nights, 
attend planning meetings, or any other times they are involved in activities or opportunities on campus. 

13. The school district shall designate one certified staff member that is willing to serve as parent 
facilitator to organize meaningful training for staff and parents. The district has designated Ann 
Bishop (Elementary) and Jeanette Lampkins (High School) as parent facilitators for the parent 
involvement program at Mineral Springs School District. 

 
Mineral Springs School District looks forward to enhancing the parent involvement of our school. All of the 
faculty and staff realize that a child’s education is a responsibility shared by the school and family during the 
entire time a child spends in school from kindergarten through high school graduation. Schools and parents 
must work together as knowledgeable partners of today become the citizens of tomorrow. 
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School/Family/Student Compact 
 

 

 

Success comes from an atmosphere of mutual respect and cooperation. The following plan is designed for all 
parties involved to review, discuss and agree upon so that students can learn, teachers can teach, parents can 
parent, and success can be achieved by all. At the beginning of the school year, an agreement similar to the one 
below will be distributed and signatures will be obtained. 

 
School Responsibilities: 

1. Uphold and model the six-character traits: Honesty, Responsibility, Respect, Perseverance, 
Kindness, and Patience. 

2. Provide a safe and supportive learning environment. 
3. Set high expectations and help every child be successful in meeting all state testing requirements. 
4. Communicate frequently and meet annually with families about student progress. 

a. During the teacher’s conference time at parent and/or teacher request 
b. At any other time deemed appropriate by the parent and/or teacher 
c. Progress reports will be given out three weeks into each six weeks grading period 
d. Report cards will be given each six weeks 
e. Parents may also be notified if there is a marked change in a student’s progress 

5. Provide opportunities for parental involvement. 
a. Upon completion of the required background check 
b. At any time by, and agreed upon, by the parent and teacher 
c. Parents may also help teachers by volunteering to make class copies of lesson activities and 

participate on field trips for their child’s team 
6. Pledge to make our school accessible and welcoming for families. 

 
Parent/Family Responsibilities: We, as parents, will support our children’s learning in the following 
ways: 

1. Support my child’s learning by ensuring that he/she has proper rest and nutrition and attends school 
on time and on a regular basis. 

2. Help set a positive tone for learning with my child. 
3. Make sure that homework is completed. 
4. Volunteer on my child’s campus, when available, by taking advantage of opportunities to be a part of 

the school’s success (i.e. volunteering, parties, field trips, various committees). 
5. Promote positive use of my child’s extracurricular time and strive to make positive use of my time 

with my child (quality one-on-one time). 
6. Stay informed about my child’s education and communicate with the school by promptly reading all 

notices from the school or the District that have either been received by my child or by mail and 
respond, as appropriate. 

7. Provide a mutually respectful relationship between all parties (students, parents, teachers, and 
volunteers). 

 
Student Responsibilities: As a student, I will: 

1. Proudly follow the behavioral expectations of my school. 
2. Ask questions when I am not sure about a lesson or an assignment. 
3. Make good choices like paying attention in class, staying on task, doing my best, and working hard at 

my schoolwork. 
4. Be the very best “Mineral Springs Hornet” that I can be each and every day! 
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Family Educational Rights and Privacy Act (FERPA) 
 

 

 

Student Records: Both federal and state laws safeguard student records from unauthorized inspection or 
use and provide parents and eligible students certain rights of privacy. Before disclosing any personally 
identifiable information from a student’s records, the district must verify the identity of the person, including 
a parent or the student, requesting the information. For purposes of student records, an “eligible” student is one 
who is 18 or older or who is attending an institution of postsecondary education. 

 
For additional explanations in regards to Student Records and Privacy, please refer to ASBA District Policy 
4.13 (Privacy of Students’ Records/Directory Information) located in Section E in this handbook. 

 

Family and Visitor Information 
 

Communication to Parents: Campuses and the District may use the following vehicles for communication 
to parents: press releases to local media, campus newsletters, notes and letters to home, the District Facebook 
page, MSSD website at www.misisd.net  and phone calls home. 

 

Parents and Visitors on Campuses: The district promotes parent participation and involvement on 
campuses and encourages parents or guardians to visit their child's campus or classroom. In order to protect the 
security of district students and staff, the learning environment, and students' privacy rights, all visitors, 
including parents or guardians, shall be required to conform to the following: 

All visitors shall: 

1) First report to the main office, present a valid driver license or other acceptable identification, sign 
in and state the reason for the campus visit, and obtain a visitor's name badge. 

2) Wear the visitor's name badge so that it is visible during the entire visit to the campus. 
3) When planning to visit a classroom, make arrangements in advance with the principal and the 

teacher. A parent or guardian may suggest a date and time for a classroom visit. Unless the visit is 
prohibited as provided below, the teacher or principal may either agree to the suggested date and 
time or offer an alternative date and time. 

Classroom visits shall not be permitted if: 
a. the visitor has been disruptive to the normal school or learning environment; 
b. the duration or frequency of the visits interferes with the delivery of instruction or disrupts 

the normal school environment; 
c. the requested visit involves a third party, other than a school official, parent or guardian, 

observing a classroom occupied by student; or 
d. the requested visit would occur during an assessment or during another classroom or 

campus activity that would infringe upon the privacy of students. 

4) Proceed directly to the approved visit location. Visitors shall not be permitted to go to any other 
portion of the campus without prior approval. To ensure the safety of all students, no visitors will 
be allowed on school playgrounds. 

5) Obtain prior approval from the Superintendent or designee before being permitted to disseminate 
information to students or staff while on district property. Visitors shall not be permitted to solicit, 
proselytize, or recruit for fund-raising activities, religious groups, youth groups, or political causes 
while on school property. 

6) Wear appropriate attire when visiting district schools. Such attire shall generally conform to the 
dress code outlined in district policy and administrative regulation for students and staff. 

7) Avoid inappropriate physical contact with students. 
8) Consent to a criminal history background check if regular visits to schools or direct interaction with 

students is anticipated or requested. 
 

Student Visitors: The Board strongly believes that the purpose of school is for learning. Social visitors, 
generally, disrupt the classroom and interfere with learning that should be taking place. Therefore, visiting with 
students at school is strongly discouraged, unless approved by the principal and scheduled in advance. This 
includes visits made by former students, friends, and/or relatives of teachers, or students. Any visitation to the 
classroom shall be allowed only with the permission of the school principal and all visitors must first register 
at the office. (ASBA District Policy 4.16) 
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Health Information (continued) 
 

 

 
 

Deliveries: Deliveries are allowed for special occasions like birthdays or Valentine’s Day. Please make all 
deliveries to the elementary or high school office after 2 p.m. NO Balloons will be allowed on school busses. 

 
Communication from Students at School: Office telephones are for school business and may be used by 
students only in cases of emergency or illness. 

 
Communication to Students at School: Critical messages and deliveries from home during the school day 
will be held in the office until the principal or designated staff member determines an appropriate time to 
contact students. Students will be called out of class only for emergencies. 

 
For additional information concerning communication with students as well as information regarding who is 
allowed to contact students, please refer to ASBA District Policy 4.15 (Contact With Students While At School) 
located in Section E of this handbook. 

 

Required Immunizations: Arkansas law requires immunization for all students enrolled in public 
schools. 

• Polio: Vaccine required – three oral Sabin doses through age 18 with the last dose since the age of 
four or four doses before the fourth birthday. 

• Diphtheria-Tetanus (DPT or TD): Vaccine required – four doses with the last dose since the age 
of four and a Tdap booster before entering 7th grade. 

• Rubella: Vaccine required – one dose after the first birthday. 
• Measles: Vaccine required – two doses after the first birthday. 
• Mumps: Vaccine required – one dose after the first birthday. 
• Hepatitis B: Vaccine required – three doses before completing school year for all kindergarten, 7th 

grade, and transfer students. The alternative 2-doses scheduled may be used for students 11-15 years 
of age. 

• Varicella: Vaccine required – two doses with dose one being on or after the first birthday and dose 
two being 28 days after dose one. No history of disease may be accepted in lieu of vaccine. 

• Meningitis: One dose of meningococcal vaccine is required for students who will be in 7th or 8th 
grade. If your child had the first dose before 7th grade, then another dose is not required until 12th 
grade. 
Two doses will be required before 12th grade. Most students entering 12th grade got their first dose 
when they were younger and are now due for their second dose, or booster. This booster is needed 
because protection from the vaccine decreases over time. 

 
State law mandates that students who transfer from another school either within the state or from out-of- state 
show from of immunization. The only proof of immunization to be accepted will be a certificate by a licensed 
physician, the health department, or a military physician. Dates of vaccine administration must be provided. 
If the student’s immunization is not complete the student will be allowed 30 days to be classified 
“in process”. 

 
Students will have 30 days to update vaccines. If after 30 days the student will be sent home 
until vaccines are updated. 

 

Student Illness/Accident: If a student becomes too ill to remain in class and/or could be contagious to 
other students, the principal or designee will attempt to notify the student’s parent or legal guardian. The 
student will remain in the school’s health room or a place where he/she can be supervised until the end of the 
school day or until the parent/guardian can check the student out of school. 

 
Children with a temperature of 100 degrees or above will be sent home. Please do not send sick 
children to school. After a consecutive absence of three days, a doctor’s note will be required. Students should 
not return for 24-hours after having a contagious condition. Accommodations will be allowed for students with 
medical needs. 

 
If a student becomes seriously ill or is injured while at school and the parent/legal guardian cannot be 
contacted, the failure to make such contact shall not unreasonably delay the school’s expeditious transport of 
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Health Information (continued) 
 

 

the student to an appropriate medical care facility. The school assumes no financial responsibility for 
treatment of the student. When available, current, and applicable, the student’s emergency contact numbers 
and medical information will be utilized. Parents are strongly encouraged to keep this information up to date. 

 
 

 

The following health guidelines should be followed: 
1. If a student becomes ill during class or while at school, he/she should get permission from the teacher 

to go to the school nurse. Every effort will be made to contact the parent so that the student may go 
home or to the doctor. A sick room shall be maintained to meet emergency needs at any time. 

2. No student shall be sent home without an attempt to contact the parent. 
3. In case of an accident, the principal shall be notified immediately; the parents will be contacted. 
4. Any student who becomes injured at school shall be attended to by the teacher, principal, or school 

nurse and the parent shall be notified. If the student’s condition is thought to be serious, the student shall 
be sent home. In case immediate attention is necessary, the student shall be transported by ambulance 
to the hospital and the parents notified. If immediate attention is necessary, the child shall be 
transported to the hospital by ambulance at the parent’s expense. 

5. Students with communicable diseases or with human host parasites (lice or nits) that are transmittable 
in a school environment shall demonstrate respect for other students by not attending school while 
they are contagious or capable of transmitting their condition to others. Students whom the school 
nurse determines are unwell or unfit for school attendance or who are believed to have a 
communicable disease or condition will be required to be picked up by their parent or guardian. 
Specific examples include, but are not limited to: chicken pox, measles, scabies, conjunctivitis (Pink 
eye), impetigo/MRSA (Methicillin-resistant Staphylococcus aureus), streptococcal and staphylococcal 
infections, ringworm, mononucleosis, Hepatitis B or C, mumps, vomiting, diarrhea, and fever (100.4 
F when taken orally). A student who has been sent home by the school nurse will be subsequently 
readmitted, at the discretion of the school nurse, when the student is no longer a transmission risk. In 
the case of lice or nits, the school nurse or designee shall examine the student to make sure they are free 
of them. Each school may conduct screening of students for head lice as needed. The screenings shall 
be conducted in a manner that respects the confidentiality of each student. In some instances, a letter 
from a health care provider may be required prior to the student being readmitted to the school. 

6. Parents should not send a student to school who has a fever of 100 degrees or greater. The student 
should remain at home until he/she is free of fever, without the use of fever reducing medication, for 
24 hours. If a child is sent home from school with fever, he/she should remain at home until he/she 
has been free of fever for 24 hours. Most fever is lowest in the morning, rises in the afternoon, and is 
highest in the evening. 

7. Parents should not send a student to school that is vomiting or has diarrhea in the morning or the 
previous evening due to the contagious nature of these conditions. 

8. The school shall not keep outdated medications past the end of the school year. Parents shall be 
notified ten (10) days in advance of the school’s intention to dispose of any medication. Medications not 
picked up by the parents or legal guardians within a ten (10) day period shall be destroyed by the nurse 
with a witness present. Unused controlled substances will be surrendered to pharmacy services at the 
Arkansas Department of Health and Human Services for destruction. 

9. The school will not furnish aspirin or other medications to students. 
 

For more detailed information concerning Health Services, please refer to ASBA District Policies 4.34 
(Communicable Diseases and Parasites), 4.35 (Student Medication), and 4.36 (Student Illness/Accident) 
located in Section E of this handbook. 

 
Physical Examinations or Screenings: The district conducts routine health screenings such as hearing, 
vision, and scoliosis due to the importance these health factors play in the ability of a student to succeed in 
school. The intent of the exams or screenings is to detect defects in hearing, vision, or other elements of health 
that would adversely affect the student’s ability to achieve to his/her full potential. The rights provided to 
parents under this policy transfer to the student when he/she turns 18 years old. 

 
Except in instances where a student is suspected of having a contagious or infectious disease, parents shall 
have the right to opt their student out of the exams or screenings by using form 4.41F or by providing 
certification from a physician that he/she has recently examined the student. (ASBA District Policy 4.41) 
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Transportation and Student Vehicles 
 

 

 

Buses/District Owned Vehicles and Student Conduct on Buses/District Owned Vehicles: \ 
 

ake. SCHOOL BUS TRANSPORTATION  
  
Mineral Springs Schools provide school bus transportation for students to and from school.  This is a privilege, not a right, and 
may be forfeited when a student cannot follow the rules for safe transportation. Bus routes and stops are planned and 
established by the administration.  Safety, efficiency, economy, and proper allocation of resources are some of 
the considerations which must be evaluated In determining bus policy.  The following rules have been established in order 
to ensure the safety of all students who ride buses.  
  

1. Be at the bus stop at the scheduled time. Stand back about 10 feet and wait till door opens before moving toward the 
bus.  
2. Parents/Guardians must be at bus stop location while students load bus.  
3. Always sit in assigned seat.  
4. Remain in a safe place and follow school behavior rules while waiting for the bus.  
5. Obey the driver at all times. Do not distract the driver while the bus is in operation.  
6. Remain seated, facing the front, while the bus is in motion.  
7. Keep all body parts inside the bus.  
8. Talk quietly and make no unnecessary noise.  
9. No food or drinks on bus.  
10. Students who must cross the road in front of the bus should wait for the driver to signal, then walk ten feet in front of 
the bus. Never walk behind the bus.  
11. No balloons on the bus.  
12. No glass containers are allowed on the school bus.  
13. Do not tamper with safety devices on the bus.  
14. No animals allowed on the school bus.  
15. A note or a call to the office by parents/guardian to change the regular transportation of the child is necessary before 
a child can ride a different bus or get on or off at another stop.  
16. Must wash hands with sanitizer when loading bus.  
17. Driver will check body temperature before loading bus.  
18. Will load bus from back to front using social distancing as much as possible  
19. All students riding bus must have mask on at all times.  
20. All handbook rules apply to bus transportation.  

  
Violations of the above rules may result in a change of seating assignment, suspension of bus 
riding privileges or punishment ranging from warning to expulsion.  
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Grading Information (continued) 
 

 

District Academic Information & 
Requirements 

Grading Information 
 

Grade Scale: The grading scale for all schools in the District shall be as follows: 
 

100 – 90 A = Excellent progress 
89 – 80 B = Good progress 
79 – 70 C = Average progress 
69 – 60 D = Needs improvement 
59 and 
Below 

F = Failing / 
Unsatisfactory 

For the purpose of determining grade point averages, the numeric value of each letter grade shall be: A=4 
points 
B=3 points 
C=2 points 
D=1 point 
F=0 points 

 
 

 

Honor Roll 
To be eligible for the Mineral Springs Honor Roll, a student must have earned a final grade of “B” or better in 
all subjects. Grades shall reflect academics objectives only. Grades are based on an academic grading scale for 
grade K-12. 

 
K-6 ELEMENTARY GRADING POLICY 
Grades assigned to students for performance in a classroom shall reflect the extent to which a student has 
achieved the expressed academic objectives. Grades shall be based on the Arkansas Curriculum Frameworks 
for each grade level. 

• Grades should reflect the student’s academic achievement at his/her grade level. 
• Grades 1 – 3 will receive grades in Language Arts, Reading, Spelling, and Math 
• Grades 1 – 6 will receive grades in Math, Reading, Language, Social Studies, and Science. 
• End of Semester grades will be calculated using the two nine week’s percentages as 80% of the grade 

and the final test score as 20% of the total grade. 
• End of Year Grade (FINAL) will be calculated using the average of the two semester grades. 

 
EXPLANATION OF GRADES 

 

Kindergarten: Kindergarten report cards will be a checklist reflecting academic standards. In order to be 
promoted, students must be reading at or above grade level and master 80% of both the language arts and 
mathematics skills. A portfolio will be kept on each student to document progress. 

 
Grades 1 – 6 Academic / Subjects: Defining progress as movement toward mastery of the Arkansas 
Curriculum Frameworks at each grade level as required by the laws of the State of Arkansas, the grading scale 
in figure 1A will apply. 

 
Student Promotion and Retention: ASBA District Policy 4.55 
Mastery of the skills necessary for success at the next level shall be validated by assessments that may either be 
incorporated into units or final exams, or may be administered separately. In grades 1-6, achievement shall be 
reported to parents as numerical grades in all subject areas. Report cards will reflect the current reading level 
of each student in grades 1-4. 
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Grading Information (continued) 
 

 

A disservice is done to students through social promotion and is prohibited by state law. The District shall, at a 
minimum, evaluate each student annually in an effort to help each student who is not performing at grade 
level. Parents or guardians shall be kept informed concerning the progress of their student(s). Notice of a 
student’s possible retention or required retaking of a course shall be included with the student’s grades sent 
home to each parent/guardian or the student if 18 or older. Parent-teacher conferences are encouraged and may 
be held as necessary in an effort to improve a student’s academic success. 

 
Promotion or retention of students, or their required retaking of a course shall be primarily based on the 
following criteria. If there is doubt concerning the promotion or retention of a student or his/her required 
retaking of a course, a conference between the building principal, the student’s teacher(s), counselor, a 
504/special education representative (if applicable), and the student’s parents shall be held before a final 
decision is made. The conference shall be held at a time and place that best accommodates those participating 
in the conference. The school shall document participation or non-participation in required conferences. If the 
conference attendees fail to agree concerning the student’s placement or receipt of course credit, the final 
decision shall rest with the principal or the principal’s designee. 

 
Regardless of the student having earned passing grades, a student who falls under one of the following 
categories shall be considered for retention or shall not receive credit for the course associated with the 
assessment. The student: 
• does not take the State mandated assessment for the student’s grade level or course within the time 

frame specified by the State; 
• takes the State mandated assessment but does not put forth a good faith effort on the assessment as 

determined by the assessment administrator/proctor. 
 
 

 

The Superintendent or designee may wave this provision when the student’s failure was due to exceptional or 
extraordinary circumstances. 

 
Students who do not score proficient or above on their grade level Benchmark Exams shall be required to 
participate in an Academic Improvement Plan (AIP). Each AIP shall be developed by school personnel and the 
student’s parents and shall be designed to assist the student in attaining the expected achievement level. The 
AIP shall also state the parent’s role as well as the consequences for the student’s failure to participate in the 
plan, which shall include the student’s retention in their present grade. 

 
All students must successfully pass all end-of-course (EOC) assessments they are required to take unless 
exempted by the student’s individualized education program (IEP). To receive academic credit on his/her 
transcript in a course requiring a student to take a EOC assessment, the student must either receive a passing 
score on the initial assessment or successfully participate in the remediation program identified in his/her 
Individualized Academic Improvement Plan (IAIP) which shall focus on the areas in which the student failed 
to meet the necessary passing score. Additionally, the lack of credit could jeopardize the student's grade 
promotion or classification. To the extent required by the State Board of Education, students in grade eleven (11) 
and below who do not meet the required score on a college and career readiness measurement shall participate 
in the remediation activities prescribed in his/her IAIP which may include additional opportunities to retake 
the measurement. 

 
Such remediation shall not require the student to pass a subsequent college and career readiness measurement 
in order to graduate from high school. 

 
Promotion/retention or graduation of students with an IEP shall be based on their successful attainment of the 
goals set forth in their IEP. 

 
In addition to the possibility of retention or withholding of course credit, students who either refuse to sit for 
a State assessment or attempt to boycott a State assessment by failing to put forth a good faith effort on the 
assessment as determined by the assessment administrator/proctor, or whose parents do not send their student 
to school on the dates the assessments are originally administered or scheduled as make-up days shall not be 
permitted to participate in any non-curriculum related extracurricular activity, including school dances, prom, 
homecoming, senior events, and may be prevented from walking or participating in graduation exercises. The 
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Grading Information (continued) 
 

 

student shall remain ineligible to participate until the student takes the same or a following State mandated 
assessment, as applicable, or completes the required remediation for the assessment the student failed to put 
forth a good faith effort on. The Superintendent or designee may wave this paragraph's provisions when the 
student’s failure was due to exceptional or extraordinary circumstances. Students falling under the provisions 
of this paragraph shall be permitted to attend curriculum related field trips occurring during the school day. 

 
GRADE REPORTS 
Grade reports are issued after the nine weeks’ period has ended. These grades are not part of the student’s 
official transcript and not recorded as such. They merely reflect where the student is midway through the 
semester. The semester or final grade is the grade that is recorded on the student’s transcript, and it determines 
the number of points used to calculate the student’s grade point average and credit status. Credit is issued for 
the class only if the student passes the semester. 
The student’s report card will be held at the end of each semester and no grades will be recorded on the 
student’s transcript if the student has delinquent accounts, such as fees, fines, lost or damaged books or other 
charges. Students must be responsible for materials issued to them and for their accounts. 

 
GRADES AS RELATED TO ACTIVITIES 
Students who receive an “F” grade in any core curricular class (mathematics, science, history, or English) 
and/or whose grade point average (GPA) is below a 2.0 will be prohibited from participating in any competitive 
activity. These are semester grades and semester GPAs only. Grades will be checked each semester to make 
determinations concerning participation. A student may initiate or resume participation in any competitive 
activity once he/she has met the stated requirements. Credit recovery in Summer School does not constitute 
grade replacement. The grade point average does not change and the student’s failing grade remains on his/her 
report card. Any prohibitions or restrictions resulting from a failing grade remain in force until the end of the 
next semester. 

 
HOMEWORK 
The learning of new subject material and the reinforcement of fundamentals in the curriculum require 
additional practice, which the student will complete outside the classroom. Homework, the extension of class 
work, will be study, which relates to the mastery of a subject. Homework is a vital part of the learning process. 
Homework must be relevant to the lessons, aid in the mastery of skills, and aid in the learning of knowledge in 
a specific area. Students must assume responsibility for their class work just as they will assume job 
responsibility in the future. 

 
The amount and frequency of homework should be at the discretion of the teacher and appropriate to the 
subject being taught. When homework is being given, it deserves prompt feedback and proper recording 
according to the teacher’s preferred method (daily, portfolio, contract, etc…). The teacher will inform the 
students at the first class meeting what their method of grading homework will be. 
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Student Code of Conduct 
The Mineral Springs School District Student Code of Conduct is the district’s method for managing 
students in the classroom and on school grounds, disciplining students, and preventing and intervening in 
student discipline problems. 

This Student Code of Conduct has been adopted by the Mineral Springs School District Board of Trustees 
and developed with the advice of the district-level committee. This Code provides information to parents and 
students regarding standards of conduct, consequences of misconduct, and procedures for administering 
discipline. It is in effect at all school-related events and activities outside the school year until an updated version 
adopted by the board becomes effective for the next school year. 

Because the Student Code of Conduct is adopted by the district’s board of trustees it has the force of policy; 
therefore, in case of conflict between the Code and the student handbook, the Code shall prevail. 

Please Note: The discipline of students with disabilities who are eligible for services under federal law 
(Individuals with Disabilities Education Act and Section 504 of the Rehabilitation Act of 1973) is subject to the 
provisions of those laws. 

GENERAL GUIDELINES: General Conduct Guidelines are listed below. Keep in mind that these are basic 
guidelines and in way all-inclusive of guidelines for student conduct. 

1. Hall Conduct 
a. Follow directions. 
b. Walk at all times. 
c. Keep hands, feet, and all objects to self. 
d. Quiet at all times. 

2. Classroom Conduct 
a. Students will follow the rules and procedures that are taught by each individual teacher. 

3. Cafeteria Conduct 
a. Everyone is on silent when entering the cafeteria; remain on silent until grade level is seated. 

Once everyone is seated, students may use a whisper voice. 
b. Walk at all times. 
c. Keep hands, feet and objects (food, silverware, etc.) to yourself. 
d. Eat your food correctly, eat only your food. Food sharing is not allowed. 
e. No carbonated drinks allowed. 
f. Sit correctly in your seat. 
g. Everyone should remain silent when leaving the cafeteria and remain silent until outside. 
h. Properly dispose of trash 

4. Playground Conduct 
a. Obey the adult(s) on duty. 
b. Be kind to others. 
c. Take care of the equipment. 
d. Stay in the assigned area. 
e. Keep away from stray animals. 
f. Line up when the duty teacher directs. 
g. Only one in the swing at a time. Don’t push anyone in the swings. Don’t run under the swings. 

Don’t twist, only swing back and forth. Don’t throw swings over the bar. Never jump or flip 
from the swings. 

h. Use the steps to climb the slide. Slide down on your bottom. 
i. Never leave the playground without the duty teacher’s permission. 
j. No rough playing. (example: karate, wrestling, kicking, horse playing, etc.) 
k. Do not throw rocks, sticks, dirt, acorns, etc. 
l. Do not speak to strangers that may walk up on the playground, tell a teacher if you see 

someone on the playground that you do not recognize. 



 

 

 

Student Code of Conduct (continued) 
GENERAL GUIDELINES (continued) 

5. Car Rider Conduct 
a. Students are to be quiet and orderly 
b. All parents must remain in the car line. The duty teacher will escort the children to the car 

and open the door for them. 
c. Please do not motion for your child to come to you. Students should never run toward cars. 
d. Students who misbehave can be a danger to other students and will be sent inside to the 

office to wait for their parents. 

INTERVNETION METHODS: The Mineral Springs School District utilizes a variety of correction 
interventions. They include but are not limited to the following: 

 

Classroom Interventions – This non-inclusive list of possible interventions may be used by our 
classroom teachers. 

• Daily Conduct Sheets 

• Loss of award or privileges 

• Classroom Isolation 

• Student/Teacher Conference 

• Suspension until parent comes for a conference 

• Office Referral 

• Other interventions  

 

Category 2 and 3 

• Corporal Punishment:  Corporal punishment will only be used after other methods to modify 
behavior have been attempted. Only an administrator may administer corporal punishment to a 
student in the presence of another certified employee and in the office area. A permission to give 
corporal punishment form is kept on fine in the office. If a parent requests corporal punishment to be 
substituted for ISS< the administrator may consider the request based on circumstances and prior 
infractions.  

• ALE:  Hornet Intervention Academy: The Hornet Intervention Academy will be used to offer 
students alternate class or school that affords students an environment that seeks to eliminate barriers 
to learning for students whose academic and social progress are negatively affected by student’s 
personal characteristics or situation. The placement of a student in the Hornet Intervention Academy 
will be used in extreme cases for students that need a different environment to be successful in school. 

• Suspension to Parent:  A student may be suspended from school until such a time as he/she is 
accompanied back to school by a parent. The parent, student, teacher and administrator will then meet 
to discuss the problem that cause the suspension to be necessary.  Parents will be asked to cooperate in 
guaranteeing that the problem will not occur again. They will be informed of future alternatives if the 
problem continues.  

• Out of School Suspension:  This punishment will be used only on the most extreme cases of 
student discipline.  
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CODE OF CONDUCT CATEGORIES, VIOLATIONS, AND CORRECTIVE OPTIONS 
 

Category 1 
Rule 1: Classroom Rule Violations 

Rule 2: Lack of Cooperation, Lying 

Rule 3: Misbehavior in hallway, lunchroom, playground, or restroom 

Rule 4: Inappropriate Language 

Rule 5: Buying or selling anything that is not a school sanctioned fundraiser 

Rule 6: Verbal Harassment 

 

Category 1 Interventions 
Step I: Individual teacher action will be taken and may include but not be limited to any of the following: Warning/on 
the spot correction; Seating changes in the classroom; Recess Detention; Time out in another classroom/ Phone 
call/Conference with the parent. 

Step 2: Referral to Category II for Habitual Misbehavior 
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CODE OF CONDUCT CATEGORIES, VIOLATIONS, AND CORRECTIVE OPTIONS 

  

 

 
 
Category 2: 
 
 
These are rules that are more severe than those in Category I, and the student will be referred to the Dean of Students or 
Principal. The disciplinary action used will be determined by the number of times the student is referred regardless of the 
type of offense. They are designed to send the message that such misbehaviors will not be tolerated.  
They are also designed to help administrators be consistent from day to day as well as promote consistency among  
campuses. In all discipline situations, proper due process will be followed. 
 

ELEMENTARY (k-6) 
Rule 1: Horseplay/Scuffling/Tripping/Shadow Boxing/Play Fighting/Slapping on the Head: Hitting, wrestling, kicking, 
biting, or spitting is unacceptable behavior. 

Rule 2: Rock Throwing: Students will not throw rocks, dirt, sticks, pinecones, sweet gum balls, or other objects that 
may be found on the playground. 

Rule 3: Written or Verbal Abuse by a Student to a School Employee: a Student will not commit verbal abuse to any 
school employee. (Ark. Law 5-13-301, 
5-13-302, 6-17-106) 

Rule 4: Truancy: A student will not leave the campus or designated area without permission from school 
authorities. A student will not be absent from school or class or skip school or class without permission from a 
parent/guardian or school official. The principal or designee will notify both the police and the parent or guardian 
immediately. 

Rule 5: Omitted 
Rule 6: Damaging School Property: Not student will deface by scratching, writing, painting, breaking, or otherwise 
altering the condition of the school building, furniture, property or school grounds. (Restoration or replacement cost 
up to $2000 may 
be fined.) 

Rule 7: Altering School Records: A student will not alter, destroy, or forge school records or reports. 
 

Rule 8: Disruption at School Gathering: No student will cause, attempt to cause, or encourage someone else to 
cause a disturbance at a school gathering whether on campus of off campus. 
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ELEMENTARY (k-6) 
Rule 9: Possession, Exhibition, or Use of obscene Materials-Including Internet: A student will not possess any form 
of pornography (written, graphic, or any other form of a sexual nature). Students will not possess, display, or 
distribute sexual paraphernalia. 
 

Rule 10: Theft/Stealing: A student may not steal from the school, other students, or staff members. 

Rule 11: Insubordination: Persisting in serious acts of disobedience, defying authority of school personnel, and/or 
disrespect toward personnel is 
not allowed. 

Rule 12: Profanity, Cursing, Offensive, or Abusive Language Toward Students or School Employees: A student will not 
use vulgar language or obscene 
gestures at any time. 

Rule 13: Habitual Violation of Classroom/School Rules: Repeated/additional violations of Category 1. 
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ELEMENTARY (k-6) 
 Consequences for category 2 offense can range from a verbal warning to 
expulsion. 

 
 
  

CATEGORY III RULES 
 
The following Rules have been established for the Elementary and the High School campuses as CATEGORY 

III levels of discipline and corrective actions will be applied accordingly. These are the most severe 
infractions, and students must be referred to the school principal. The disciplinary actions are designed to 

remove the student from the school setting as quickly as possible and to alert parents and appropriate 
governmental agencies that a crime has been committed. 

                    ELEMENTARY (k-6)  
 
Rule 1 - Alcohol/Illicit Drugs/Dangerous Substances: No student shall possess, attempt to possess, 
consume, use, distribute, sell, buy, attempt to sell, attempt to buy, give to any person, or be under the 
influence of any prohibited substance. This applies to any student who is on or about school property; is 
in attendance at school or any school-sponsored activity; has left the school campus for any reason and 
returns to the campus; is en route to or from school or any school-sponsored activity. 
 
Prohibited substances shall include, but are not limited to, alcohol, or any alcoholic beverage, inhalants 
or any ingestible matter that alter a student’s ability to act, think, or respond, LSD, or amphetamines, 
steroids, “designer drugs,” look-alike drugs, or any controlled substance. 

Rule 2 - Class A, B, C Misdemeanor or Felony: Participation in criminal acts in school buildings, on school 
property, or at school sponsored events is prohibited. Disciplinary actions may be taken by the principal 
against students involved in criminal acts regardless of whether criminal charges result. The following are 
examples of criminal acts: 

a. Arson – the intentional setting of fire 
b. Burglary and larceny – the stealing or taking of property 
c. Bomb threats – threats by writing, telephoning, or placing explosive devices on school property 
d. False fire alarms – reporting a fire when none exists whether by telephone, in writing, or by arming a 

mechanical device 
e. Harassment – the constant annoying or worrying of another person after a request has been made to 

stop 
f. Vandalism 
g. Defacing school property 
h. Insult or abuse of a public school employee 
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Rule 3 - Extortion, Coercion, or Blackmail: Obtaining money or other objects of value from an unwilling 
person, or making an individual act through the use of force or threat of force is not allowed. 

Rule 4: Gambling: No student will engage or attempt to engage in gambling. 

Rule 5 - Gang Activity: Participation in gang activity in school buildings, on school property, or at school 
sponsored events or activities are prohibited. The following are defined as gang activities: 

a. Verbal, written, or signed gang communication and gang-related tattoos 
b. Gang recruiting 
c. Gang initiations 

d. A student will not wear or display emblems, insignia badges, bandannas, or other gang related 
symbols. [Legal reference: Ark. Code Ann. 6-18-603 (Repl. 1993)] 

 
Rule 6 - Terroristic Threatening or Assault by a Student on a School Employee: This rule applies to a 
student who attacks or attempts to attack any school employee. It is the assaulted employee’s 
responsibility to notify school administration and to file a complaint with legal authorities. Under 
Arkansas law, a person commits this offense if: “With the purpose of terrorizing another person, he 
threatens to cause physical injury or property damage to a teacher or other school employee acting in the 
line of duty…” This criminal offense is a Class D felony punishable with up to six years in prison and/or a 
fine of up to $10,000. (Legal Reference: Arkansas Code Ann. 5-13-301) 

Rule 7 - Terroristic Threatening or Assault of a Student by Another Student: A student will neither 
threaten nor attempt to cause injury or harm to another student, nor will a student strike or beat another 
student. (Ark. Law 5-13-201, 5-13-202, 6-17-106) 
 
Rule 8 - Robbery, Theft, and/or Damaging Another's Property: No student will take personal property 
from possession of another against his/her will accomplished by means of force or fear. 

Rule 9 - Trespassing: No student or adult will enter school property without permission or right. 

Rule 10 - Sexual Harassment: No student will sexually harass another student or employee. 

Rule 11 - Automobiles - Inappropriate or Dangerous use of automobiles. 

Rule 12 - Indecent Exposure: A student may not deliberately expose himself/herself to make lewd or 
inappropriate physical advances toward another person. 

Rule 13 - Weapons, Dangerous Instruments: A student will not possess, handle, or transmit a knife, razor, 
ice pick, syringe hypodermic needle, explosives, fireworks, pistol, rifle, shotgun, pellet gun, defensive 
sprays, lasers, or any other weapon, dangerous instrument, or object that looks like a weapon or 
dangerous instrument. 
If a student discovers that he/she has unintentionally taken a knife or any other object(s) that might be 
considered a weapon or could be used as a weapon (except firearm) to school, he/she may turn it in to 
school officials voluntarily and immediately without fear of penalty. 
A student who uses or threatens to use any of the above mentioned objects or other objects might 
reasonably be considered a weapon to inflict physical injury to any person at any time will not be 
tolerated. (Legal reference: Act 567 of 1995) 
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CATEGORY III RULES (Continued) 
                   ELEMENTARY (k-6)  

Rule 14 - Conduct in Any Manner That Disrupts the School Environment or Educational Process: Occupying 
any school building or properties with intent to deprive others or its use or where the effect thereof is to 
deprive others of its use; blocking the doorway or corridor of any school or property so as to deprive 
others of access thereto; preventing or attempting to prevent the convening or continued functioning of 
any school class, activity, or lawful meeting or assembly on the school campus; preventing another 
student from attending class, activity, or lawful meeting or assembly on the school campus; preventing 
another student from attending a class or school activity; blocking normal pedestrian or vehicular traffic 
on the school campus or adjacent grounds unless under the direction of a school administrator; making 
noise continuously and intentionally or acting in any other manner so as to interfere seriously with the 
teacher’s ability to conduct the class or any other school activity; causing the disruption of any lawful 
process or function of the school or engaging in any such conduct for the purpose of causing the 
disruption of obstruction of any such lawful process or function by the use of violence, force, noise, 
coercion, threat, intimidation, harassment, fear, passive resistance, or any other unacceptable conduct; 
refusing to identify himself/herself on request of any teacher, principal, superintendent, school bus 
driver, school security officer, or other school personnel; encouraging other students to violate any rule 
or school board policy. 
Legal Reference: Act 1281 of 1999 

Rule 15 - Incorrigible Behavior: The Superintendent will have the option of referring students charged 
with incorrigible behavior to an alternative setting. 

Rule 16 - Severe Bus Violations 

Rule 17 - Fighting: Fighting is a serious offense and carries its own separate disciplinary consequences 
(*see below) 
Rule 18: Bullying: No student or group of students will exhibit any pattern or behavior that is intended to harass, 
intimidate, ridicule, humiliate, or instill fear in another child or group of children. Bullying behavior can be a threat of or 
actual physical harm, or it can be verbal abuse of the student. Bullying is a series of recurring actions committed over a 
period of time directed toward on student, or successive, separate actions directed against multiple students. This 
includes cyberbullying. A copy of the anti-bullying policy is available upon request. You can also refer to the Student 
Conduct section in this handbook for additional details. 

CATEGORY III CORRECTIVE OPTIONS/DISCIPLINARY PROGRESSION 

                  ELEMENTARY (k-6)  
Corrective options for Category 3 offenses will range 
from a verbal warning to expulsion. 



 

 

 
 
 
 
 
 
 
 
 
 
  


